Joint Travel Regulations Cover Letter

JOINT TRAVEL REGULATIONS
UNIFORMED SERVICE MEMBERS AND DOD CIVILIAN EMPLOYEES

1 JANUARY 2017

A. Authorized Personnel. These regulation changes are issued for all Uniformed Service Members and DoD
Civilian Employees.

B. New Regulation Changes. Material new to this change is indicated by an asterisk (*) and is effective
IAW the date of this change unless otherwise indicated.

C. Uniformed Service Principals. The following are the current Service Principals:

DONALD G. SALO JR. KURT B. HINRICHS
Deputy Assistant Secretary of the Army RADM, USCG
(Military Personnel & Quality of Life) Acting Director, Reserve and Military Personnel
JULIET M. BEYLER DAVID A. SCORE
Deputy Assistant Secretary of the Navy RADM, NOAA
(Military Manpower and Personnel) Director, NOAA Corps
JEFFREY R. MAYO JOAN HUNTER
Deputy Assistant Secretary of the Air Force RADM, USPHS
(Force Management Integration) Director, Commissioned Corps Personnel & Readiness

Office of the Surgeon General

D. Applicable MAP and/or CAP Items and Brief of Revisions. This change includes all material and revisions
written in the following MAP and/or CAP Items:

MAP 106-16(1) -- Remove Funeral Travel of the Family of a Member Who Died While a POW or MIA during
the Vietnam Conflict. Implements FY 2016 NDAA language that repeals 37 USC 8481f(d) - ‘Expanded
allowances related to the recovery of remains from the Vietnam Conflict’ effective 31 December 2015. Affects Ch
7, TOC and par. 7260.

MAP/CAP 141-16(E) -- Transportation to or from a Transportation Terminal Provided by a Family Member
or Person Other than a Family Member. Adds “Person Other than a Family Member” as persons who may drop
off or pick up travelers at a transportation terminal. Affects par. 4780.

MAP 147-16(1) -- Adds ‘Paralympic Games’ to Armed Forces Sports Competitions. Adds the Paralympic
Games to those sports competitions authorized for Armed Forces personnel to train for, attend, and participate in
under par. 7630 with allowable reimbursement of travel and transportation allowances. Affects par. 7630-B2.

MAP/CAP 157-16(1) -- Reinsert Language Erroneously Removed. This item reinserts language that was
erroneously removed from JTR, par. 4250-Ac2, regarding the number of days applicable for a reduced flat rate per
diem when a traveler is assigned long-term TDY..

CAP 158-16(l) -- Civilian Tour of Duty for Redzikowo, Poland. This item changes the tour length for
Redzikowo, Poland for DoD civilian employees from the standard 36 months to a 12 month unaccompanied tour.
Affects App Q3.
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CAP 159-16(1) -- Exception to use of DTS for Employee on Long-Term TDY for more than 365 Days. This
item adds an exception to the mandatory use of DTS for an employee on long-term TDY for more than 365 days. A
civilian employee who performs a TDY assignment at one location for more than a year is considered by the Internal
Revenue Service (IRS) to be permanent and any reimbursement (e.g., per diem) is considered taxable income.

When TDY reimbursements are taxable income, the travel office must compute all applicable taxes deducted from
the travelers claim(s), and issue an IRS Form W-2, Wage and Tax Statement to the traveler. DTS does not compute
claims involving income taxes. An employee on long-term TDY for more than 365 days at one location must file
vouchers with DFAS or the appropriate travel settlement office in accordance with procedures outlined in

DoDFMR, Vol 9, par. 080206. Affects Ch 1, TOC and par. 1055.

MAP/CAP 160-16(1) -- Change DUSD to DASD. Changes DUSD (Deputy Undersecretary of Defense) to DASD
(Deputy Assistant Secretary of Defense). Affects pars. 2230-C7b and 7000-15a(1).

MAP/CAP 163-16(1) -- Misc Corrections. Corrects miscellaneous cross reference errors.
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Joint Travel Regulations

Record of Changes

UNIFORMED SERVICE MEMBERS AND DOD CIVILIAN EMPLOYEES

The following Record-of-Changes chart reflects the Joint Travel Regulations changes by Part or Section. It is
designed to assist readers in verifying the currency of the volume.

JOINT TRAVEL REGULATIONS

1 JANUARY 2017

JTR 01-17 12-16 11-16 10-16 | 09-16 | 08-16 | 07-16 | 06-16 | 05-16
Title Page 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Cover Letter 01-17 12-16 11-16 10-16 | 09-16 | 08-16 | 07-16 | 06-16 | 05-16
Record of Changes | 01-17 12-16 11-16 10-16 09-16 08-16 07-16 06-16 05-16
Introduction 12-16 12-16 11-15 11-15 11-15 11-15 11-15 11-15 11-15
Table of Contents 12-16 12-16 12-15 12-15 12-15 12-15 12-15 12-15 12-15
Chapter 1
TOC 01-17 11-16 11-16 | 09-16 | 09-16 | 07-16 | 07-16 | 06-16 | 09-15
Part A 01-17 12-16 11-16 10-16 | 09-16 | 06-16 | 06-16 | 06-16 | 05-16
Part B 09-16 | 09-16 | 09-16 | 09-16 | 09-16 | 06-16 | 06-16 | 06-16 11-15
Part C 12-16 12-16 11-16 10-16 | 07-16 | 07-16 | 07-16 | 06-16 | 05-16
Part D 11-15 11-15 11-15 11-15 11-15 11-15 11-15 11-15 11-15
Part E 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Chapter 2
TOC 11-16 11-16 11-16 10-16 | 06-16 | 06-16 | 06-16 | 06-16 | 05-16
Part A 10-16 10-16 10-16 10-16 | 06-16 | 06-16 | 06-16 | 06-16 | 05-16
Part B 11-16 11-16 11-16 | 07-16 | 07-16 | 07-16 | 07-16 | 05-16 | 05-16
Part C 01-17 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 03-16
Part D 10-16 10-16 10-16 10-16 10-14 10-14 10-14 10-14 10-14
Part E 03-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16
Part F 11-16 11-16 11-16 10-16 | 08-16 | 08-16 | 02-16 | 02-16 | 02-16
Part G 11-16 11-16 11-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 02-15
Part H1 11-16 11-16 11-16 11-15 11-15 11-15 11-15 11-15 11-15
Part H2 11-16 11-16 11-16 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15
Part | 10-16 10-16 10-16 10-16 | 06-16 | 06-16 | 06-16 | 06-16 | 02-16
Part J 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part K 11-16 11-16 11-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part L 09-16 | 09-16 | 09-16 | 09-16 | 09-16 | 06-16 | 06-16 | 06-16 | 05-16
Part M 11-16 11-16 11-16 10-16 | 09-16 | 08-16 | 07-16 | 06-16 | 05-16
Chapter 3
TOC 11-16 11-16 11-16 10-16 | 09-16 | 03-16 | 03-16 | 03-16 | 03-16
Part Al 11-16 11-16 11-16 10-16 | 09-16 | 08-15 | 08-15 | 08-15 | 08-15
Part A2 11-16 11-16 11-16 10-16 | 08-16 | 08-16 | 08-15 | 08-15 | 08-15
Part B 09-16 | 09-16 | 09-16 | 09-16 | 09-16 | 06-16 | 06-16 | 06-16 | 05-16
Part C 11-16 11-16 11-16 10-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16
Part D 11-16 11-16 11-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part E 10-16 10-16 10-16 10-16 10-14 10-14 10-14 10-14 10-14
Part F 01-17 11-16 11-16 10-16 | 09-16 | 07-16 | 07-16 | 06-16 | 02-16
Part G 10-16 10-16 10-16 10-16 | 07-16 | 07-16 | 07-16 | 01-15 | 01-15
Part H 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15
Part | 02-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16
Chapter 4
TOC 11-16 11-16 11-16 10-16 | 07-16 | 07-16 | 07-16 | 06-16 | 03-16
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JTR 01-17 12-16 11-16 10-16 | 09-16 | 08-16 | 07-16 | 06-16 | 05-16
Part A 01-15 | 01-15 | 01-15 | 01-15 | 01-15 | 01-15 | 01-15 | 01-15 | 01-15
Part B1 11-16 11-16 11-16 10-16 | 09-16 | 06-16 | 06-16 | 06-16 | 05-16
Part B2 11-16 11-16 11-16 | 09-16 | 09-16 | 07-16 | 07-16 | 06-16 | 05-16
Part B3 11-16 11-16 11-16 | 09-16 | 09-16 | 03-16 | 03-16 | 03-16 | 03-16
Part B4 01-17 12-16 11-16 10-16 | 07-16 | 07-16 | 07-16 | 06-16 | 05-16
Part B5 11-16 11-16 11-16 10-16 | 02-15 | 02-15 | 02-15 | 02-15 | 02-15
Part B6 11-16 11-16 11-16 11-14 11-14 11-14 11-14 11-14 11-14
Part C 09-16 | 09-16 | 09-16 | 09-16 | 09-16 | 03-16 | 03-16 | 03-16 | 03-16
Part D 11-16 11-16 11-16 10-16 | 08-16 | 08-16 | 07-16 | 06-16 12-15
Part E1 09-16 | 09-16 | 09-16 | 09-16 | 09-16 10-14 10-14 10-14 10-14
Part E2 09-16 | 09-16 | 09-16 | 09-16 | 09-16 | 06-16 | 06-16 | 06-16 10-14
Part F 11-16 11-16 11-16 10-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16
Part G 01-17 10-16 10-16 10-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16
Part H1 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part H2 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part | 08-16 | 08-16 | 08-16 | 08-16 | 08-16 | 08-16 | 01-16 | 01-16 | 01-16
Part J 11-14 11-14 11-14 11-14 11-14 11-14 11-14 11-14 11-14
Part K 08-16 | 08-16 | 08-16 | 08-16 | 08-16 | 08-16 12-15 12-15 12-15
Part L 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 05-15

Chapter 5
TOC 11-16 11-16 11-16 10-16 | 08-16 | 08-16 11-15 11-15 11-15
Part Al 10-16 10-16 10-16 10-16 | 06-16 | 06-16 | 06-16 | 06-16 11-15
Part A2a 11-16 11-16 11-16 10-16 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15
Part A2b 11-16 11-16 11-16 | 05-15 | 05-15 | 05-15 | 05-15 | 05-15 | 05-15
Part A2c 11-16 11-16 11-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16
Part A3a 09-16 | 09-16 | 09-16 | 09-16 | 09-16 | 07-16 | 07-16 | 06-16 11-15
Part A3b 10-16 10-16 10-16 10-16 | 02-15 | 02-15 | 02-15 | 02-15 | 02-15
Part A3c 02-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16
Part A3d 01-17 11-16 11-16 10-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16
Part A4 05-15 | 05-15 | 05-15 | 05-15 | 05-15 | 05-15 | 05-15 | 05-15 | 05-15
Part Aba 11-15 11-15 11-15 11-15 11-15 11-15 11-15 11-15 11-15
Part A5h 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part A5c 12-14 12-14 12-14 12-14 12-14 12-14 12-14 12-14 12-14
Part A5d 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part Abe 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part A5f 10-15 10-15 10-15 10-15 10-15 10-15 10-15 10-15 10-15
Part A5g 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part A5h 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15
Part A5i 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15
Part A5j 03-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16
Part A6a 10-16 10-16 10-16 10-16 | 06-16 | 06-16 | 06-16 | 06-16 | 05-16
Part A6b 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 05-16
Part A6c 01-17 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part A6d 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15
Part A7 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part A8 02-15 | 02-15 | 02-15 | 02-15 | 02-15 | 02-15 | 02-15 | 02-15 | 02-15
Part A9 10-16 10-16 10-16 10-16 | 06-16 | 06-16 | 06-16 | 06-16 10-15
Part A10 10-16 10-16 10-16 10-16 | 06-16 | 06-16 | 06-16 | 06-16 | 02-16
Part B1 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part B2a 11-16 11-16 11-16 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15
Part B2b 10-16 10-16 10-16 10-16 | 09-16 | 09-15 | 09-15 | 09-15 | 09-15
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JTR 01-17 12-16 11-16 10-16 | 09-16 | 08-16 | 07-16 | 06-16 | 05-16
Part B2¢ 01-17 | 08-16 | 08-16 | 08-16 | 08-16 | 08-16 | 06-16 | 06-16 | 09-15
Part B3a 07-16 | 07-16 | 07-16 | 07-16 | 07-16 | 07-16 | 07-16 | 05-16 | 05-16
Part B3b 01-17 10-16 10-16 10-16 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15
Part B3c 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part B4 01-17 10-16 10-16 10-16 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15
Part B5a 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part B5b 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15
Part B5c 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15
Part B5d 11-16 11-16 11-16 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15
Part B5e 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part B5f 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part B5¢g 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part B5h 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15
Part B6a 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15
Part B6b 01-17 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part B6¢c 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part B7 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16 | 05-16
Part B8 10-15 10-15 10-15 10-15 10-15 10-15 10-15 10-15 10-15
Part B9a 09-16 | 09-16 | 09-16 | 09-16 | 09-16 | 06-16 | 06-16 | 06-16 | 05-16
Part BOb 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15
Part B9c 10-16 10-16 10-16 10-16 | 06-16 | 06-16 | 06-16 | 06-16 | 03-16
Part B9d 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part B10 10-16 10-16 10-16 10-16 | 09-16 | 07-15 | 0v-15 | 07-15 | 07-15
Part Blla 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 01-15
Part B11b 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part B11c 12-14 12-14 12-14 12-14 12-14 12-14 12-14 12-14 12-14
Part B11d 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part Blle 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 05-16
Part B12 11-16 11-16 11-16 10-16 | 09-15 | 09-15 | 09-15 | 09-15 | 09-15
Part B13 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 07-15
Part Bl4a 08-16 | 08-16 | 08-16 | 08-16 | 08-16 | 08-16 | 06-16 | 06-16 | 07-15
Part B14b 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 10-14
Part Bl4c 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15
Part B15a 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part B15b 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part B15c 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part B16 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 10-14

Chapter 6
TOC 11-16 11-16 11-16 10-15 10-15 10-15 10-15 10-15 10-15
Part Ala 12-16 12-16 | 01-15 | 01-15 | 01-15 | 01-15 | 01-15 | 01-15 | 01-15
Part Alb 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15
Part Alc 11-16 11-16 11-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 04-15
Part Ald 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15
Part Ale 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part Alf 02-15 | 02-15 | 02-15 | 02-15 | 02-15 | 02-15 | 02-15 | 02-15 | 02-15
Part A2a 12-16 12-16 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part A2b 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15
Part A2c 11-16 11-16 11-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 04-15
Part A2d 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15 | 07-15
Part A2e 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 10-14
Part A2f 07-16 | 07-16 | 07-16 | 07-16 | 07-16 | 07-16 | 07-16 10-14 10-14
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JTR 01-17 12-16 11-16 10-16 | 09-16 | 08-16 | 07-16 | 06-16 | 05-16
Part B1 10-15 10-15 10-15 10-15 10-15 10-15 10-15 10-15 10-15
Part B2 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part B3a 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part B3b 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part B3c 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 10-14
Part B3d 10-16 10-16 10-16 10-16 | 06-16 | 06-16 | 06-16 | 06-16 10-15
Part B3e 10-16 10-16 10-16 10-16 12-14 12-14 12-14 12-14 12-14
Part B4 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part B5 11-16 11-16 11-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 04-15
Chapter 7
TOC 01-17 12-16 10-16 10-16 | 09-16 | 03-16 | 03-16 | 03-16 | 03-16
Part Al 01-17 10-16 10-16 10-16 | 06-16 | 06-16 | 06-16 | 06-16 10-14
Part A2 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 11-15
Part A3 11-16 11-16 11-16 | 07-16 | 07-16 | 07-16 | 07-16 | 06-16 | 03-16
Part A4 11-16 11-16 11-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 03-16
Part A5 11-16 11-16 11-16 10-14 10-14 10-14 10-14 10-14 10-14
Part A6 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part A7 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 10-14
Part A8 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 05-16
Part A9 11-16 11-16 11-16 10-16 | 02-16 | 02-16 | 02-16 | 02-16 | 02-16
Part A10 11-16 11-16 11-16 10-16 | 07-15 | 07-15 | 0v-15 | 07-15 | 07-15
Part A1l 11-16 11-16 11-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 08-15
Part B1 07-16 | 07-16 | 07-16 | 07-16 | 07-16 | 07-16 | 07-16 | 06-16 10-14
Part B2 08-16 | 08-16 | 08-16 | 08-16 | 08-16 | 08-16 | 07-16 | 06-16 | 08-15
Part B3 11-16 11-16 11-16 | 07-16 | 07-16 | 07-16 | 07-16 | 01-16 | 01-16
Part B4 11-16 11-16 11-16 10-16 12-15 12-15 12-15 12-15 12-15
Part C1 11-16 11-16 11-16 | 09-16 | 09-16 | 08-15 | 08-15 | 08-15 | 08-15
Part C2 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part D1 10-16 10-16 10-16 10-16 | 09-16 | 07-16 | 07-16 | 06-16 | 08-15
Part D2 11-16 11-16 11-16 | 08-16 | 08-16 | 08-16 | 06-16 | 06-16 | 03-16
Part D3 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15
Part E 12-16 12-16 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part F1 01-17 12-16 | 08-16 | 08-16 | 08-16 | 08-16 | 03-16 | 03-16 | 03-16
Part F2 11-16 11-16 11-16 | 03-15 | 03-15 | 03-15 | 03-15 | 03-15 | 03-15
Part G 11-16 11-16 11-16 10-14 10-14 10-14 10-14 10-14 10-14
Part H1 11-16 11-16 11-16 | 09-16 | 09-16 | 08-16 | 06-16 | 06-16 | 03-16
Part H2 11-16 11-16 11-16 | 06-16 | 06-16 | 06-16 | 06-16 | 06-16 | 03-16
Part | 10-16 10-16 10-16 10-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16
Part J 11-16 11-16 11-16 12-15 12-15 12-15 12-15 12-15 12-15
Part K 11-16 11-16 11-16 10-16 | 06-16 | 06-16 | 06-16 | 06-16 | 05-16
Part L1 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15 | 08-15
Part L2 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part M1 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part M2 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14 10-14
Part X 01-17 12-16 11-16 10-16 | 08-16 | 08-16 | 07-16 | 06-16 | 02-16
Chapter 8
TOC 12-14 12-14 12-14 12-14 12-14 12-14 12-14 12-14 12-14
Chs 12-16 12-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16 | 03-16
Chapter 9
TOC 11-16 11-16 11-16 10-16 | 01-16 | 01-16 | 01-16 | 01-16 | 01-16
Part A 11-16 11-16 11-16 | 01-16 | 01-16 | 01-16 | 01-16 | 01-16 | 01-16
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JTR 01-17 12-16 11-16 10-16 | 09-16 | 08-16 | 07-16 | 06-16 | 05-16
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CHAPTER 1: GENERAL

PART A: ADMINISTRATION AND GENERAL PROCEDURES
1000 APPLICATION

A. Personnel Covered

1. Members Only: The JTR applies to:

a. An Active or RC member, without regard to the Service, DoD Agency (e.g., DIA), or other Gov’t entity
(e.g., DHS, DoS);

b. Dependent(s) of an individual covered by the JTR (unless eligible for separate allowances); and

c. A member on loan, assignment, or detail to another Agency. Except as in par. 1235, or unless
otherwise provided for by law (5 USC §5536), a member on loan/assignment/detail to another Agency is
authorized JTR allowances, not the allowances of the Agency to which loaned/assigned/ detailed.

2. Employees Only: The JTR applies to:

a. A DoD civilian employee, including a direct hire non U.S. person employed by DoD in an OCONUS
area, except as restricted and limited by OCONUS commands or by agreement with the host government.;

b. Dependent(s) of an employee/individual covered by the JTR (unless eligible for separate Allowances);

¢. A civilian official and/or employee of another Gov’t department and/or agency who performs an official
assignment for and at DoD’s expense;

d. A DoD personal services contract employee (27 Comp. Gen. 695 (1948));

e. Civilian marine personnel of Military Sealift Command to the extent provided in NAVSO P833,
Civilian Marine Personnel Instruction (CMPI) Instruction 4650;

f. A person who performs travel under a DoD ITA (including a non U.S. person indirect hire);

g. A National Guard technician employed pursuant to 32 USC §709;

h. A person employed intermittently as a consultant/expert and paid on a ‘when actually employed”’ basis
or a person serving without compensation or at one dollar a year for official travel away from home or
regular place of business and while at a place of employment or service for the Gov’t;

i. A new appointee to the SES, and

j. Certain Presidential appointees.

B. Personnel Not Covered. The JTR does not apply to:

1. A NAF official and/or employee traveling on NAF business (the JTR may be adopted and interpreted by
NAF activities for NAF employees.);

2. A contractor’s representative and/or contractor’s employee under a contract with DoD;

3. A DoD employee appointed under 22 USC 82385(d); or
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4. A DoD civilian employee who performs an official assignment (TDY, TCS or PCS) funded by a non DoD
Agency and who is subject to the funding Agency’s travel and transportation policies which includes travel
(payment advance, authorization, reimbursement, and voucher submission), and transportation between the
official locations (except the ‘Fly America Act’ always applies to DoD personnel).

C. Statutory Regulations

1. Members Only: The JTR:
a. Is the basic statutory Regulation governing a member’s:
(1) Travel and transportation at Gov’t expense,
(2) Certain OCONUS station allowances (OCONUS COLA, TLA),
(3) Housing allowances (BAH, FSH, and OHA), and
(4) CONUS COLA.

b. Has the force and effect of law and is issued primarily under the authority of 37 USC §481 and 37 USC
§1001.

2. Employees Only: The JTR:

a. Implements the basic statutory regulation issued by GSA (FTR), governing an employee’s travel and
transportation at Gov’t expense.

b. Has the force and effect of law and is issued primarily under the authority of OSD and PDTATAC.

D. Travel Not Paid for by the Gov’t

1. General. The JTR addresses allowances paid/reimbursed by the Gov’t; and does not address travel involving
no reimbursement by, or expense to, the Gov’t (e.g., permissive travel, travel under a travel authorization but
not on public business, return from leave to duty abroad, and attendance at public ceremonies).

2. Travel at Gov’t Expense not Authorized

a. A travel authorization permitting travel at the traveler’s option, does not authorize travel and
transportation allowances or reimbursement of any expenses.

b. When travel at Gov’t expense is not authorized, a traveler may agree to pay all expenses for attendance
at a technical, professional, scientific, or other similar organization meeting.

E. Members Only: Separation by Personal Choice

1. Public Health Service (PHS) Member. The Assistant Secretary for Health, or the Secretarial Process may, at
the official's discretion, deny a PHS member any/all travel and transportation allowances if the member resigns/
separates, by personal choice:

a. Before completing 2 years of continuous active duty, or
b. Before completing a period of active duty agreed to in writing, or

¢. Without adhering to Service policy regarding separation from the Service or release from active duty.
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2. National Oceanic And Atmospheric Administration (NOAA) Corps Member. The Secretary of Commerce
may, at the Secretary’s discretion, deny a NOAA Corps member any/all travel and transportation allowances if
the member resigns/separates, by personal choice, before completing 3 years of service from the appointment
date in the NOAA Corps.

F. Employees Only: FTR Authority Not Implemented. There may be circumstances when the FTR authorizes a
discretionary travel and transportation allowance but the JTR remains silent. A discretionary FTR authority that is
not addressed in the JTR is not implemented within DoD.

G. Leave Policy

1. Members Only. See DoDI 1327.06, Leave and Liberty Policy and Procedures.

2. Employees Only. See DoDI 1400.25, Vol. 630 and Service/DoD Agency supplemental personnel and
travel guidance for excused absence and permissive travel policies.

1005 PROHIBITION NOT STATED

A. Authority

1. Members Only: The JTR creates the authority for payment of certain allowances. There may be
circumstances when travel and transportation allowances are prohibited and are so stated in the JTR.

2. Employees Only: The FTR creates the authority for payment of certain allowances and is implemented in
DoD by the JTR.

B. Prohibition. There may be circumstances when travel and transportation allowances are prohibited and are so
stated. However, just because a prohibition is not stated does not mean that an allowance exists or may be
authorized (i.e., the philosophy of “It doesn’t say I can’t therefore I can.” does not apply to the JTR).

1015 IMPLEMENTATION

A. Regulatory Authority. IAW DoDD 5154. 29 the provisions and subsequent changes to the JTR are effective
based on PDTATAC regulatory authority.

B. Allowance Implementation. The JTR requires no further allowances implementation.

C. Administrative Procedures. The Services/DoD Agencies (separately or jointly):

1. May issue related administrative procedures provided they do not conflict with or unnecessarily duplicate
JTR provisions.

2. Should issue implementing administrative and/or procedural publications for certain allowances. The
listing below should be implemented by Service/DoD Agency regulations. The following list may not be all
inclusive:

fob]

. Completion and submission of travel vouchers (Ch 2, Part K);
b. Appropriate authority/approval level for business class air travel (par. 3500);
c. Order endorsements related to foreign flag carrier use (par. 3525-F);

d. Meal ticket issuance, use, and care, and for the payment for meals procured with the tickets (par. 2030);
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e. Procedures and conditions under which advance payments are authorized including those in:
(1) PDT (Ch5),
(2) Evacuation Allowances (Ch 6),
(3) Recruiting expenses (par. 7625),
(4) TLA IAW par. 9157 (Members Only),
(5) TQSE IAW Ch 5, Part B9 (Employees Only), and
(6) OHA, IAW par. 10028. (Members Only). NOTE: Advance MIHA is not authorized.
f. Appropriate separation or retirement activities (pars. 5066-A3 and 5068-A3);
g. Claims for personally procured HHG transportation (par. 5210-D);

h. Traveler financial responsibility (pars. 2000, 2125, 3105-B, 5206-G, 5212-E, 5322-B2, 5336, 5364,
5388, 5416, 5596-B, 5634-B, 5672-A, 5708, 5710-B, 5736, 5742-E2, 5752-E2, and 5846-B);

i. Personal emergency determination (par. 7010-A);

j. Establishing dependency (see App Al definition of dependent),

k. TMC use policy (par. 2400);

I. Procedures for extending evacuation safe haven allowances (par. 6095-D2);

m. Transportation of the remains of a deceased member/employee and/or a deceased dependent (Ch 7, Part
F);

n. Currency loss/gain procedures for OHA (par. 10028-D) (Members Only);

0. Command sponsorship criteria (see App Al definition of command sponsored dependent) (Members
Only);

p. Family member travel and transportation incident to the repatriation of a member held captive par.
7425) (Members Only);

g. Required documentation for personally procured transportation reimbursement or dependent POC travel
ICW a ship being constructed/undergoing overhaul or inactivation (pars. 5134-E and 7615-C) (Members
Only); and
r. Dependent escort travel and transportation allowances (par. 5152-F) (Members Only).

1020 SERVICE/DOD AGENCY REGULATION REVIEW PROCESS

A. Requirement. DoDI 5154.31, Vol 5 requires that PDTATAC staff review all DoD written material that

implements JTR provisions to ensure per diem, travel and transportation allowances, relocation allowances, and
certain other allowances are uniformly applied.

B. Application. The review process applies to all DoD Uniformed Services and DoD Agencies. Non-DoD
Uniformed Services may submit their written material for review as desired.
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C. Procedure. A WORD document of the written material should be forwarded, via the Service MAP representative
found in the Introduction Feedback Reporting section to:

1. Email: dodhra.mc-alex.dtmo.mbx.pdtatac-staff@mail.mil; or

2. Mail:
Per Diem, Travel and Transportation Allowance Committee
Attn: Policy & Regulations Branch
4800 Mark Center Drive
Suite 04J25-01
Alexandria, VA 22350-9000

3. Fax: (571) 372-1301 DSN (312) 372-1301

1025 EXPENDITURE AUTHORITY

Nothing in the JTR provides authority for expenditures for purposes not provided for in appropriations and/or in
law.

1030 DUPLICATE PAYMENT

1. Aduplicate payment is a Gov’t payment claimed by a traveler for an expense paid to the traveler by another
entity or two payments for the same expense.

2. Expenses reimbursed, or to be reimbursed, by another entity must not be paid by the Gov’t.
3. A non-deductible meal (par. 4210) provided to a traveler in a per diem status is not a duplicate payment.

4. The traveler is financially responsible for returning duplicate payments received, including any allowances
covered in the JTR.

5. The Improper Payments Information Act of 2002, P. L. 107-300 may apply.

6. For concurrent OHA and LQA payments, see par. 10036.
1035 APPROPRIATE ACTION FOR FAILURE TO FOLLOW THESE REGULATIONS
A command/unit is expected to take appropriate disciplinary action when a traveler and/or AO fail to follow these
Regulations. Disciplinary action should be for willful violations and may be in the form of counseling (oral/
written), non-judicial action, or other appropriate personnel means. Disciplinary action must not be through refusal
to reimburse unless no authority exists or is so stated in this regulation.

1040 REGULATION CHANGE EFFECTIVE DATE

A change to the JTR is effective, unless otherwise noted, on the published change date in which it first appears.
This date appears in the lower left corner of each page. When an effective date is different from the published
change date, that effective date is indicated.

1045 INTERPRETATION OF THESE REGULATIONS AND THEIR UNDERLYING LAWS AND
REGULATIONS

The application of basic laws, appropriation acts, JTR (and FTR for civilian employees), and departmental
instructions to specific travel circumstances is subject to interpretation by the OSD GC and DOHA (for members),
and CBCA (for a civilian employee). OSD GC, DOHA, CBCA, GSBCA, and GAO decisions provide guidance for
similar cases/situations involving the same circumstances and where applicable are referenced. Other
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interpretations are strictly advisory in nature.
1050 TERMINOLOGY
The terminology used in the JTR may be unique to the JTR. See App A1l for definitions of terms, and A2 for

acronyms. Use the relevant Chapters and Parts, with App Al to determine the exact definition of a specific term.
Definitions in the JTR are not necessarily applicable to other Gov’t regulations.

1055 DTS (WITHIN DOD)

A. DTS Use Requirement. DoD travelers and AOs must use DTS to process authorizations, orders and vouchers
for TDY travel and vouchers for local travel IAW DoDI 5154.31, Vol. 3, DTS Regulations.

*B. DTS Use Requirement Exception. An employee on long term TDY for more than 365 days at one location
must file vouchers with DFAS or the appropriate travel settlement office (DoDFMR, Vol 9, par. 080206) rather than
using DTS due to taxable income requirements and issuance of IRS Form W-2, Wage, and Tax Statement.

*C. Reservations Requirement. Travelers must use DTS to the maximum extent possible to arrange all en route
transportation, Gov’t Qtrs (where DTS functionality is available), commercial lodging, and rental cars. The TMC
should not be contacted directly for reservations unless DTS is unavailable or commercial lodging cannot be
arranged within DTS. The TMC must process reservations made in DTS, IAW Ch 2, Part F.

*D. Mileage Computations in DTS

1. The mileage recorded by DTS, on the date the voucher is approved for payment, is the official mileage for
reimbursement.

2. The mileage used in DTS is the DTOD version programmed in DTS at the time of the version release.
*E. Authority and Responsibility. When the AO signs an order or voucher that contains an expense that must be

specifically authorized/approved, the act of signing the DTS document verifies that the expense is
authorized/approved unless the JTR specifically requires additional justification or documentation.

*F. DTS Requlations. DoDI 5154.31, Vol. 3, DTS Regulations is the authority for DTS Use.
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CHAPTER 2: OFFICIAL TRAVEL

PART C: TRAVEL ORDER
2200 GENERAL
A. Travel Order. A document, issued/approved by the Secretarial Process, directing travel to/from/between

designated points and serving as the basis for reimbursement by the Gov’t of official travel, transportation, and
reimbursable expenses. See App | (Employees Only) for more information on travel orders.

B. Official Travel Conditions. The order establishes conditions for Gov’t funded official travel and transportation,
and is the reimbursement basis for the traveler.

C. Issuance Prior to Travel. An order should be issued before travel is performed.

D. Unauthorized Reimbursement

1. Travel reimbursement is not authorized when travel is performed before receipt of a written/oral order.
2. Expenses incurred before receipt of a written or oral order are not reimbursable. (Members Only)
3. Expenses incurred before receipt of a written or oral order are not reimbursable unless the DoD Agency has

manifested a clear “administrative intent” to transfer the employee when costs are incurred and subsequently
issues orders authorizing reimbursement (CBCA 3294-REL O, 29 May 2013). (Employees Only)

E. Travel Order Necessity

1. Generally, an order is necessary except when same day in and around local travel with no lodging
requirement is involved.

2. An order is not necessary when;
a. Travel is performed at/in the immediate vicinity of the PDS (local travel), and

b. The travel claim only involves reimbursement for transportation expenses authorized/approved as being
in the Gov’t’s interest.

3. Ifan order is not issued for local travel, voucher approval is sufficient for reimbursement purposes.
2205 RETROACTIVE ORDER MODIFICATION AND AUTHORIZATION/APPROVAL
A. Madifications

1. An order:

a. May be retroactively corrected to show the original intent (CBCA 3472-RELO, 23 September 2013),
and

b. Must not be revoked/modified retroactively to create/deny/change an allowance (24 Comp. Gen. 439
(1944)). Example: After travel is completed, it would be improper to amend an order to 'un-authorize'
POC travel that the order clearly permitted.

2. ATDY location can be changed to a PDS (see pars. 4800 and 4090-K), but a PDS cannot be changed to a
TDY station once travel to the PDS is complete (i.e., traveler has reported for duty).
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B. Allowances. Some allowances (because of law) may be:
1. Authorized only in advance of travel, or
2. Approved only after travel is completed, or
3. Authorized and/or approved.

See App Al for definitions of “authorize” and “approve”.

C. Approval after the Fact. When an allowance may be approved after the fact, that approval, after the fact, does
not constitute ‘retroactive modification' of an order to create/change/deny an allowance.

D. Deductible Meals. See par. 4205 regarding the effect of deductible meals on meal rates.
2210 TRAVEL AND REIMBURSEMENT ORDER
A. Written Order. A written order:
1. Issued by competent authority is required for expense reimbursement ICW official travel.
2. That quotes/references an authority initiating the order is competent.
3. That does not have a box to check for a particular allowance should include a statement authorizing the

allowance. Example: DTR, 4500.9-R, Part 1, Chapter 106, par. B indicates that a statement authorizing
commercial vehicle rental must be contained in an order to expedite processing at a rental location.

4. May only contain authority for travel and transportation allowances provided in the JTR (i.e., other
allowances cannot be ‘created’ by AOs).

5. Should include notice that if the order conflicts with the JTR, the JTR prevails (CBCA 2143-RELO, 11
January 2011).

B. Oral Order
1. An urgent/unusual situation may require that official travel begin/be performed before a written order can be
issued. Under these circumstances an oral order, conveyed by any medium, may be given. When this occurs,
the AO must promptly issue a confirmatory written order.
2. Anoral order:
a. Given in advance of travel,
b. Subsequently confirmed in writing giving the date of the oral order, and
c. Approved by competent authority

meets the requirement for a written order.

C. Order Not Originated by Competent Authority. An order issued under unusual conditions and not originated by
competent authority must be approved by the AO before travel expense reimbursement.
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2215 ITINERARY VARIATION

A. Variation Authorized in the Order. An order may include authority for itinerary variations to permit a traveler
to:

1. Omit travel to named destinations,

2. Change the named destinations travel sequence,

3. Change the specified time for remaining at a named destination, and/or
4. Travel to additional destinations.

B. Variation Not Authorized in the Order. Itinerary variation:

1. Changes may be orally authorized by the AO later confirmed in writing when an order does not contain
itinerary variation authority, but circumstances arising after travel begins require itinerary variation.

2. Must not be substituted for inadequate advance preparation.
3. Does not create a blanket order.
2220 AMENDED, MODIFIED, CANCELED, OR REVOKED ORDER

A. Effective Date of Order. When determining the travel and transportation allowances and reimbursable expenses
under an order that is amended, modified, canceled or revoked before the effective date, the order is effective:

1. When received by the traveler for travel performed by the traveler/dependents after order receipt, or

2. When, ICW a PCS, any transportation of HHG, mobile home or POV is begun or completed, even though
leave, delay, proceed time, or TDY en route is involved.

B. Retroactive Madification. See par. 2205 for retroactive modification and authorization/approval.

2225 BLANKET/REPEAT TDY ORDER
NOTE: The blanket/repeat TDY order is not used in DTS.

A. Travel Order Expiration. A blanket/repeat TDY order does not expire when the traveler returns to the PDS. It
continues, in effect, until expiration by:

1. Time limit contained in the order,
2. Automatic cancellation upon PCS,
3. End of the fiscal year, or

4. Revocation.

B. Written Requirements. The following statements, when applicable, must be written into the blanket/repeat TDY
order.

1. Identification as a “blanket/repeat” TDY order;

2. Traveler authority to depart at such times and to travel to locations within the specified geographic area, and
with such frequency as the traveler deems necessary;
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3. The specific geographic area limitations (e.g., continents, countries, states, etc.);
4. The TDY travel period within a given fiscal year (i.e., a blanket/repeat TDY order cannot cross fiscal years);
5. The reason(s) the blanket/repeat TDY order is necessary;

6. Estimated travel costs (transportation, per diem, and reimbursable expenses) for the period indicated in the
blanket/repeat order;

7. Authority for special conveyance use reimbursement when approved on a travel voucher as being to the
Gov’t’s advantage, if appropriate;

8. Excess accompanied baggage authorization, if necessary; and

9. Other conditions, limitations, and instructions as appropriate.
C. ‘Other than Economy/Coach’ Accommodations Not Authorized. A blanket/repeat TDY order must never
authorize ‘other than economy/coach’ transportation. If ‘other than economy/coach’ accommodations are necessary

for one or more specific trips, an order amendment, containing the necessary separate required statements for each
such trip, must be issued.

D. AEA (NOTE: This par. does not apply to the Coast Guard)

1. AEA is prescribed only on an individual trip basis, and only after consideration of the facts existing in each
case.

2. AEA must not be authorized as part of a blanket/repeat TDY order or used as blanket authority to authorize/
approve automatic AEA for all travel to an area.

3. See par. 4315 for AEA limitations.
2230 TIME LIMITATIONS (EXCEPT TDY FOR TRAINING)
A. General

1. Members Only: See Ch 4, Part A.

2. Employees Only:

a. The AO must determine that the assignment is not a TCS or PCS move before authorizing a long-term
TDY assignment away from the PDS. All of the following criteria must be met for an assignment to be
TDY (68 Comp. Gen. 465 (1989)):

(1) The duties to be performed are temporary in nature,
(2) The assignment is for a reasonable time duration, and
(3) TDY costs are lower than round trip TCS or PCS expenses.
b. The employee’s PDS is where the employee spends, and is expected to spend, the most time.
¢. The “temporary” designation of an employee’s duty station on an order is not necessarily controlling.

d. Long-term TDY should not exceed 180 consecutive days (64 Comp. Gen. 205 (1985); 62 id.
560(1983)).
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B. 180-Day Time Limitation

1. General. A TDY assignment at one location may not exceed 180 consecutive days, except when authorized
under par. 2230-C (36 Comp. Gen. 757 (1957)).

2. Extensions

a. Bona fide assignment extensions that, when added to the originally authorized period, total 181 or more
consecutive days may be directed.

b. Extensions are limited to those cases where there has been a definite change or unforeseen delays were
encountered.

(1) This limitation does not apply to a member (Members Only):

(@) Assigned TDY at more than one location that total 181 or more days if the duty period at any
location is 180 days or less;

(b) Under a TDY order assOigned to uniformed units deployed afloat. See pars. 4110-B1 and
4110-F; or

(c) TDY for training periods less than 140 days (20 weeks), including a member extended due to
additional/extended instruction.

(2) This limitation does not apply to an employee assigned TDY at more than one location that total
181 or more days if the duty period at any location is 180 days or less (Employees Only).

3. 180 Day Rule Violation. Issuing a TDY order for 180 consecutive days, followed by a brief return to the
PDS, followed by another TDY order for return to the same location is a violation of the 180 consecutive day
policy if the known/reasonably anticipated, TDY duration was in excess of 180 days when the initial order was

issued.

4. Training Assignment (Members Only). Assignment to a course of instruction of 140 or more days (20 or
more weeks) at one location is a PCS except when the course is authorized as TDY under par. 2240-B. See
App Al for permanent duty station definition.

C. TDY in Excess of 180 Consecutive Days

1. Authorization. When mission objectives/unusual circumstances require TDY at one location for more than
180 consecutive days the appropriate authority must determine if TDY of greater than 180 days is appropriate
(38 Comp. Gen. 853 (1959)).

2. Authorizing/Approving Authority

a. Members Only:

(1) Authority. The appropriate authority for authorizing/approving TDY assignments in excess of 180
consecutive days at any one location is:

(a) The Secretary Concerned,
(b) The Chief of an appropriate bureau/staff agency specifically designated for that purpose, or
(c) Commander/Deputy Commander of a Combatant Command.

This authority must not be re-delegated, except as noted below.
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(2). Re-Delegation Exception

(@) The appropriate authority for Army for authorizing/approving TDY assignments in excess of
180 consecutive days at any one location for a member assigned to a Warrior in Transition Unit
(WTU) is the Service Compensation Chief who is a 2 Star Flag Officer or equivalent.

(b) A Flag Officer or equivalent from the U.S. Army Medical Command must recommend the
assignment for approval to the WTU to the Army Compensation Chief, who may then authorize/
approve TDY assignments in excess of 180 consecutive days at any one location for the member
assigned to a WTU.

(c) The Army Compensation Chief authority must not be further re-delegated.

b. Employees Only: The appropriate authority for authorizing/approving TDY assignments in excess of
180 consecutive days at any one location is:

(1) The Secretary Concerned,
(2) Service/DoD Agency Headquarters, if delegated,
(3) DoD Agency Director,

(4) The Chief of an appropriate bureau/staff agency specifically designated for that purpose (2 Star
equivalent), or

(5) Commander/Deputy Commander of a Combatant Command.
This authority must not be re-delegated, except as stated for Service/DoD Agency Headquarters.

3. Written Request and Justification. A written request and justification must be forwarded to the appropriate
authority as soon as practicable. This determination should be made before the order is issued.

4. Order Issuance after the Fact. If the situation does not permit determination before order issuance, the order
may be issued and the case submitted immediately to the appropriate authority who must:

a. Approve the order as written, or
b. Direct that the order be amended to:
(1) Terminate the duty and return the traveler to the old station or assign a new station,
(2) Change the assignment from TDY to a PCS,
(3) Fix the period at 180 or fewer days from the reporting date at the TDY station, or
(4) Authorize a TCS (par. 2230-D) (Employees Only), and
c. Ensure the tax information in par. 2230-E is in the TDY order remarks section. (Employees Only)
5. Per Diem

a. Ifatraveler is transferred by a PCS order to the TDY location, per diem, being paid ICW the TDY
assignment, stops on the date the traveler is notified of the transfer. See par. 4800.
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b. If atraveler is TDY in excess of 180 days without authorization/approval, the traveler’s per diem stops
as of the 181st day (54 Comp. Gen. 368 (1974) and B-185987, 3 November 1976). Authorization/
approval to exceed the 180-day TDY limitation is essential.

6. RC Traveler (Members Only). If an RC member received a Secretarial waiver IAW par. 7355-F, a second
waiver is not required.

7. Employees Deployed to Afghanistan/Irag Supporting Ongoing Contingency Operations (Employees Only)

a. The requirements in par. 2230-C do not apply to an employee’s TDY assignment when deployed to
Afghanistan/Iraq supporting ongoing contingency operations (App Al).

b. The USD (P&R) memo, ‘Building Increased Civilian Deployment Capacity’ of 12 February 2008, as
amended December 8, 2010, recognized that deployments to Iraq and Afghanistan are typically for TDY
periods of 12 or more months. This authority was extended indefinitely per USD (P&R) memo, “Extended
Temporary Duty Assignments to Iraq and Afghanistan,” 6 January 2014.

c. Prior to the official travel start, the order must cite the 12 February 2008 USD (P&R) memo as the
waiver authority.

*d. The waiver authority does not require DASD (CPP) review; however, the authority must be in the
Gov’t’s interest.

e. This policy applies also to a non-DoD civilian employee if the order is DoD funded (par. 1000-A).

f. The memo authority does not allow a Service/DoD Agency to authorize SIT of HHG extension beyond
180 days (see par. 5674-B).

8. Previous Long-Term TDY Assignment (Employees Only)

a. Taxable TDY Period. When, after an employee’s TDY assignment has ended and the employee returns
to the PDS, the employee returns to the same TDY location to perform another TDY assignment (withina 7
month time frame after return to the PDS); this second TDY period could be considered, by the IRS, to be
part of the previous long-term TDY assignment and thereby establish a ‘taxable” TDY period.

b. 7-Month Period Requirement

(1) Return to the previous long-term TDY location must not occur until at least a 7-month period at
the PDS has transpired prior to return to the long-term TDY location.

(2) Only if the 7-month period at the PDS has transpired can the employee be returned to the TDY
location without risk of having the two TDY periods considered one TDY assignment by the IRS.

9. Service/DoD Agency Liability for Employment Taxes (Employees Only). Approving officials and
Services/DoD Agencies must be aware that sending an employee on TDY to one location for a year or more
may result in Service/DoD Agency liability for employment taxes related to the TDY because the IRS considers
such duty as a permanent move.

D. Temporary Change of Station (TCS) Instead of Long-Term TDY (Employees Only)

1. The AO may authorize the limited PCS allowances of a TCS instead of TDY allowances when the long-
term TDY period is between 6 and 30 consecutive months.

2. Discretionary TCS allowances, authorized in the Gov’t’s interest and IAW par. 5902-B, expire when the
TCS mission is completed. See Ch 5, Part B.
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E. Reimbursable TCS/TDY Allowances Taxation (Employees Only)

1. The AO must advise the employee of the potential federal, state, and local income tax obligations if the TCS/
TDY assignment (including a training assignment) is at one location for more than a year. Tax rules may differ
by state and locality.

2. An employee who performs TCS is subject to federal, state and local income tax obligations on some, but
not all, of the TCS reimbursements. See par. 5946 for RIT allowance.

3. ATDY assignment at one location for more than a year may be considered, by the IRS, to be a permanent
assignment and any reimbursement (e.g., per diem) may be considered taxable income by the IRS.

4. An employee should research potential state and local income tax obligations incurred incident to a long-
term TDY assignment at one location. See par. 4970 for ITRA.

5. An IRS statute, (26 USC 8162(a)) and the implementing IRS regulations in 26 CFR 1.162 do not permit
travel expense deductions (including amounts for meals and lodging) during a TDY assignment at one location,
if the assignment exceeds one year.

6. The employee should check with state and local authorities regarding travel expense deductions during a
TDY assignment exceeding one year at one location.

F. TDY Assignment Initially Expected to Last Less than 1 Year (Employees Only)

1. Anemployee’s TDY assignment at one location that is initially and realistically expected to last less than 1
year, but at some later date during the TDY period the TDY assignment is expected to exceed 1 year; that TDY
assignment may be treated by the IRS as temporary until the date that the employee’s realistic expectation
changed (to a period of one year or longer) (CBCA 2594-TRAV, 13 April 2012).

2. When a Service/DoD Agency has a “REALISTIC EXPECTATION” that the employee’s travel will exceed 1
year, travel reimbursements become taxable going forward (i.e., it does NOT apply to travel reimbursements
before that time). See the IRS website. See par. 4970 for ITRA.

a. Example 1. Anemployee is issued a TDY order for a period NTE 1 year at the TDY location. While at
TDY, the Service/DoD Agency learns that the employee is required to remain at the TDY location in excess
of 1 year. When the decision is reasonably known that the assignment will exceed 1 year, the assignment is
no longer considered temporary and the TDY allowances from that point forward become potentially
taxable. The assignment may be considered permanent and taxable by the IRS from the time that the
decision to extend the period to be longer than 1 year is reasonably known. Taxation of all time at the TDY
location preceding the time that the decision is reasonably known is considered temporary and the IRS will
determine taxability.

b. Example 2: An employee travels from the PDS to a TDY location in another state indefinitely twice a
month. Travel is indefinite in nature, but expected to last over 1 year, or not expected to end in less than a
year. Reimbursement of TDY allowances are considered taxable by the IRS because TDY period is
expected to exceed 1 year.

3. When, after an employee’s TDY assignment has ended and the employee returns to the PDS, the employee
returns to the same TDY location to perform another TDY assignment within a 7 month time frame. After
return to the PDS, this second TDY period could be considered by the IRS to be part of the previous long-term
TDY assignment and thereby establish a ‘taxable” TDY period. Return to the previous long-term TDY location
must not occur until at least a 7-month period at the PDS has transpired prior to return to the long-term TDY
location. Only if the 7-month period at the PDS has transpired can the employee be returned to the TDY
location without risk of having the two TDY periods considered one TDY assignment by the_ IRS.
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Example: Employee’s PDS is Alexandria, VA. The employee performs a long-term TDY assignment in
Atlanta, GA, for 180 days. The TDY ends and the employee returns to the PDS in Alexandria, VA. The
employee remains at the PDS for 6 months and then returns to the previous TDY location in Atlanta, GA, to
perform another 180-day TDY. The second TDY may be considered by the IRS to be a part of the previous
TDY assignment and taxable because the employee did not remain at the PDS in Alexandria for more than 7
months before returning to Atlanta to perform another TDY.

2235 PCS TIME LIMITATIONS (Members Only)

Unless otherwise prescribed in the JTR, a member’s PCS order is valid for travel and transportation allowances to
the new PDS named in that PCS order while the order remains in effect and prior to receipt of further PCS orders
(45 Comp. Gen. 589 (1966)). Example: Member ordered PCS from A to B. Member later is ordered PCS from B
to C. When the PCS order from B to C is issued, the PCS order from A to B may no longer be used for PCS
allowances from A to B.)

2240 TDY TIME LIMITATIONS FOR INSTRUCTION COURSES (Members Only)

A. TDY for Training Less Than 140 Days (20 Weeks)

1. General

a. Course(s) of instruction at a school/Installation with a scheduled duration of less than 140 days (20
weeks) are TDY.

b. No per diem is payable if prohibited by par. 4090-J.

c. If the scheduled course duration is 140 or more days, the school/Installation is that member's PDS,
except when the course is authorized as TDY under par. 2240-B.

2. Scheduled Duration. The "scheduled duration" of a course is the actual period students receive instruction,
including weekends. Intervening holiday periods (e.g., recess for Christmas) and incidental time spent prior to,
or following conclusion of, a course are not part of the scheduled course duration (53 Comp. Gen. 218 (1973)).

a. Example 1. A member is scheduled for training (class is held 5 days a week) for 150 days to a course
that normally lasts 139 days. During this time students are given 5 class days (an entire week) off ICW a
holiday. This reduces the 150-day period to 143 days (5 class days plus 2 days for weekend). Students are
also given 4 additional class days off on other holidays. Even though the length of time from the class start
date to the graduation date is 150 days, the actual training period is 139 days (exclude 11 days - relating to
time off for holidays). Therefore, the assignmentisa TDY.

b. Example 2. The scheduled duration for XYZ course is 137 days (19 weeks/4 days) and the member,
due to holidays and in/out processing, remains at the training site for 143 calendar days. Since the
scheduled duration of the course is less than 140 days, regardless of the individual's time on station, the
status is TDY.

3. Extensions. When a member attending a course(s) of instruction of less than 140 days (20 weeks) is
assigned additional/extended instruction, the assignment converts to a PCS if the scheduled duration exceeds
139 days including the time remaining on the original order and the additional/extended instruction (B-143017
17 June 1960; 46 Comp. Gen. 852 (1967); 66 id. 265 (1987)).

a. Example 1. A member is TDY for training for 133 days. On day 100, the training is extended for an
additional 42 days. Since the scheduled duration of training from the date of the extension is less than 140
days (33 days remaining on the original order plus 42 days extension = 75 days), the training continues as
TDY.
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b. Example 2. A member is TDY for training for 133 days. On day 33, the training is extended for an
additional 42 days. Since the order extends the scheduled duration beyond 139 days, (100 days remaining
on the original order + 42 days extension = 142 days), the training location converts to the member's PDS
effective the date of the extension order. Per diem is no longer payable on/after the date of the order
directing the additional/extended training.

4. Limitations. A member's PCS order to a course of instruction may not be changed to a TDY order after
arrival at the new PDS, unless the order was erroneously issued.

B. TDY vs. PCS Status for Training Courses of 20 or More Weeks

1. The Secretary Concerned (without delegation) may authorize a designated course (excluding initial entry
courses) scheduled for:

a. 20 or more weeks, but
b. Not more than 180 days in length
to be attended and completed in a TDY status, rather than in a PCS status.

2. Requests for such action must be forwarded through Service channels to the Secretary Concerned and must
include course number, description, length, school location, specific Service(s) of attendees, number of
attendees who traditionally return to the previous PDS, and written justification for TDY vs. PCS.

3. The status (either TDY or PCS) of any member, regardless of Service/DoD Agency affiliation, attending a
course of instruction of 20 or more weeks must be the same. Exception: A member assigned permanently at
the location of the course immediately before attending is in a PCS status during course attendance. A
member who is to be assigned immediately for permanent duty to the location of the course after attending
the course is TDY until the PDS is named.

4. For courses attended by multiple Services/DoD Agencies, the Secretary Concerned must obtain agreement
from the other affected Service Secretaries before changing the course.

C. TDY vs. PCS Status for Training Courses of more than 180 Days. When unusual circumstances (e.g.,
infrastructure destruction caused by hurricanes, floods, and similar events) require training courses at one location of
more than 180 consecutive days to be attended in a TDY status, the Secretary Concerned must obtain authorization/
approval from PDTATAC for that/those specific course/courses to be designated a TDY course.
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CHAPTER 3: TRANSPORTATION

PART F: COMMERCIAL AIR TRANSPORTATION

3500 GENERAL

A. Cost Efficiency

1. Transportation. Common carrier air transportation is ordinarily the most cost efficient and expeditious way
to travel for travel of over 400 miles one way from the PDS.

2. Early Booking. Whenever practicable, a traveler must arrange airfare enabling the lowest policy constructed
airfare price available when traveling on domestic flights, including appropriately timing the airfare purchase.
The AO and traveler should plan travel, and book reservations, early to purchase the least expensive policy
constructed airfare.

B. Restricted Airfare

1. General

a. Cost Savings. Contract city pair airfares (and other airfares limited to official Gov’t business) provide
savings to the Gov’t, but there are circumstances when a restricted airfare available to the general public
should be authorized when any risk of trip cancellation/itinerary changes are outweighed by the cost
savings (App P1, par. A6c).

b. Appropriate Use. Restricted airfares should never be applied in a blanket fashion, but could be a
consideration. For example, not all FEML or R&R may be by restricted airfare, but it is appropriate to
consider using a restricted airfare on a specific trip (e.g., TDY, FEML, RAT, and COT).

c. Underutilization of City Pair Airfares. Underutilization of city pair airfares may cause airlines not to
rebid the city pair airfares the following year (e.g., the airlines will no longer offer city pair fares for
underutilized routes) resulting in significant long-term transportation cost increases to the Gov’t.

2. City Pair Fare is Available. When a city pair fare is available, the AO must use the App H3C decision
support tool to assist in determining if a restricted airfare is advantageous to the Gov’t.

3. City Pair Fare is not Available

a. When a city pair fare is not available, the traveler and AO must consider:
(1) The chance that the flight will be changed or canceled, and
(2) Applicable charges and fees that may be incurred,

when determining if the savings is worth the risk that the trip will change.

b. Use of the checklist in App H3C is not required, but travelers must follow their service or agency
guidelines for using restricted tickets.

C. Arranging Transportation. Arranging official transportation through a DTMO contracted TMC or GSA
contracted TMC (when a DTMO contracted TMC is not available) is mandatory.

D. Personally Procured Transportation. See par. 3045-B for reimbursement for personally procured transportation
(whether properly or improperly personally arranged) in lieu of using Gov’t/Gov’t procured transportation under this
Part.

01/01/17 3F-1



Ch 3: Transportation 3500-3530
Part F: Commercial Air Transportation

E. Air Travel Medically Inadvisable

1. General. A traveler/dependent is not required to travel by air if medically inadvisable. When air travel is
medically inadvisable for a family member, the family should not be separated unless the family agrees to be, or
unless the mission requires the traveler to travel separately.

2. Bona Fide Fear or Aversion to Flying. If a traveler has a bona fide fear or aversion to flying, to the extent
that serious psychological/physical reaction would result, this may be a basis for the issuance of a medical
certificate precluding aircraft travel. The condition must be certified by a medical authority and authorized by
the AO in advance of travel. The traveler and the AO must each be furnished a copy of the written medical
determination.

3. Ship Transportation. If ship transportation is used, when air travel is medically inadvisable, the
transportation provided must be the least costly accommodations. See par. 3660 for stateroom standards and
required U.S. flag ship use.

4. Family Member’s Medical Travel. Non-availability of Gov’t/Gov’t procured air transportation does not
apply for directing a traveler to use Gov’t/Gov’t procured transportation when a medical condition prevents a
family member’s travel by aircraft.

F. Scheduling Travel

1. Each command, member, and/or dependent should determine travel requirements in sufficient time to
reserve and use economy/coach accommodations.

2. See Ch 2, Part F ICW scheduling travel.

3. Unless proper documentation/justification is provided, each traveler and/or dependent must be provided
economy/coach accommodations for all official business travel, including PCS, TDY, RAT leave, COT leave,
emergency leave, R&R, FEML, flights over 14 hours, and personnel evacuation.

G. Rest Periods. See, par. 4415 ICW rest periods.

H. Authorizing/Approving Officials. The officials listed in par. 3510:

1. May authorize/approve business/first class travel, and

2. Must consider each request for business/first class service individually, carefully, and consider Command/
DoD Component/Agency finances and mission requirements.

I. Decision Support Tools

1. Business Class. See App H3B.
2. First Class. See App H2C.

3. Restricted Airfare. See App H3C.

J. Documentation Requirements. See App H for document requirements/procedures.

K. Travel Order. The following must be stated on the order:
1. The traveler’s certification of the reason(s) for ‘other than economy/coach’ use.

2. Specific authorization/approval for which ‘other than economy/coach’ condition(s) was/were met,
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3. The cost difference between “other than economy/coach’ and economy/coach.

4. Traveler certification when a regularly scheduled flight between authorized origin and destination (including
connection) points provides only ‘other than economy/coach’ accommodations.

5. Specific justification and the paragraph number for the specific reason for travel (for ‘other than economy/
coach’ travel).

L. Additional Costs

M.

1. When requested travel accommodations are not authorized/approved, the traveler is personally financially
responsible for all additional costs resulting from ‘other than economy/coach’ accommodations use. Additional
costs are the difference between the “other than economy/coach’ cost of transportation used and the
transportation class for which the traveler/dependent was eligible.

2. A traveler/dependent who purchases an airline ticket to accommodate circuitous/indirect or personal
convenience travel in conjunction with official travel is not authorized reimbursement for any economy/coach
cabin upgrade (e.g., economy plus, signature seating, or advance seat assignment costs) on legs of travel to/
from personal destinations. See par. 2000.

Advance Seat Assignment

1. Advance seat assignment is a personal choice and is not reimbursable unless it is in the Gov’t’s interest for
official travel.

2. Examples of Gov’t interest are:
a. A parent or guardian that needs to be seated with a minor child,;
b. An eligible traveler that needs to be seated with an authorized attendant or escort; or

c. An eligible traveler with a special need that requires advance seating due to medical or reasonable
accommodation reasons, per Service/DoD agency policy.

3. The traveler must provide justification that advance seating is necessary subject to AO determination.

N. Blanket Travel Order. See definition of “blanket order’ in App Al for other than economy/coach’ transportation
exceptions ICW a blanket travel order.

O. Less Than Minimum Standards. Less than minimum standards may be authorized IAW par. 3005-G.

P. Restrictions

1. An AO must strictly follow aircraft travel policy IAW Ch 3, Part C.
2. Air is the usual transportation mode to/from OCONUS.
3. Gov’t/Gov’t procured air transportation should be used for travel to/from, and between OCONUS areas.

4. Except when air travel is not possible for medical reasons, a traveler may be required to travel by regularly
scheduled commercial aircraft.

5. Par. 3050-E explains computing reimbursement when other than the authorized transportation mode or route
is used.

6. Reimbursement limitations for travel by an alternate mode or route must be stated on the order under which
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any dependent travels.
7. A traveler must make transportation arrangements IAW Ch 2, Part F.

8. Gov’t aircraft may be used only for official purposes IAW 41 CFR §101-37.402 (Employees Only).

9. Travel by Gov’t/Gov’t procured air transportation (unless medically inadvisable) is required for an
(Employees Only):

a. Employee on TDY travel:
(1) To and from CONUS, or
(2) Between OCONUS duty points; and
b. Employee and a dependent performing PDT to, from, and between OCONUS duty stations.
3505 ACCOMMODATIONS WHEN AUTHORIZATION/APPROVAL IS NOT NEEDED

A. Cabins Equipped with Same Seating

1. The entire aircraft is economy/coach seating if an airline flight:

a. Has only two cabins but equips both cabins with one type of seating (i.e., seating girth and pitch are the
same),

b. Codes the airfares in the front of the airplane as full fare economy/coach, and
¢. Only restricted economy/coach airfares are available in the economy/coach cabin,.

2. Qualifying for other than economy/coach travel is not required to purchase a non-restricted economy/coach
fare seat in the front of the aircraft as the entire aircraft is ‘economy/coach’.

B. Business/First Class Airfare Costs Less than Least Expensive Unrestricted Economy/Coach Airfare

1. When a business/first class airfare costs less than the least expensive unrestricted economy/coach airfare, no
authorization/ approval is required.

2. Comparison of the business/first class airfare to an economy/coach airfare more expensive than the least
expensive unrestricted economy/coach airfare is not authorized.

C. No Cost Upgrades. Upgrades to business/first class at no cost to the Gov’t, do not require authorization/
approval.
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3510 AUTHORIZING/APPROVING OFFICIALS FOR ‘OTHER THAN ECONOMY/COACH’ AIR
ACCOMMODATIONS DETERMINATIONS

A. Authorizing/Approving Officials. The officials listed below may authorize/approve ‘other than economy/coach’

use for a traveler/dependent if any of the criteria in par. 3515 or 3520 are met. See DoDI 5154.31, Vol 2, Enclosure

3.

FIRST CLASS

BUSINESS CLASS

OSD, Defense
Agencies, and DoD
Field Activities

Administration and Management
Director.

No further delegation.

Administration and Management Director.

*May be delegated no lower than 3 star or
civilian equivalent level.

Joint Staff

Director, Joint Staff.

No further delegation.

Director, Joint Staff.

May be delegated, no lower than 3 star or
civilian equivalent level.

Combatant Commands

Combatant Commanders.

May be delegated no further than the
Command’s 3 star deputy or vice
commander.

Combatant Commanders.

May be delegated no lower than 2 star or
civilian equivalent level.

Military Departments

Secretary may delegate to Under
Secretary, Service Chiefs, Vice/Deputy
Chiefs, and 4 star major commanders or
their 3 star vice/deputy commanders. No
further delegation.

Secretary may delegate to Under
Secretary, Service Chiefs, Vice/Deputy
Chiefs, 4 star major commanders, 3 star
deputy/vice commanders, or 2 star/
civilian equivalent level. No further
delegation.

Public Health Service

Secretary of Health and Human Services.

Members Only No further delegation.
NOAA Corps NOAA Corps Director. No further
Members Only delegation.

Flag officers at the 2 star level or their
civilian equivalents, to whom authority
has been delegated by the first class
authorizing/approving authority. No
further delegation.

Coast Guard Members
Only

Secretary of Homeland Security (effective
14 August 2013). No further delegation.

Coast Guard Commandant/Vice
Commandant (effective 14 August 2013)
No further delegation.

B. Authorization/Approval Authority for Business Class Authorization/Approval Officials. Business class

authorization/approval authorities must obtain authorization/approval for their own business class travel from the
next higher approval authority. See par. 2110-1.
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3515 ECONOMY PLUS/COACH ELITE SEATING

A. General. This seating is typically designated by the airline within the economy/coach passenger cabin. The
seats typically have additional legroom.

B. Authorization/Approval. The AO must determine that the additional cost of economy plus type seating is in the
Gov’t’s interest and/or necessary because the traveler and/or dependent is limited by a special need (see App Al)
such that lesser cost economy/coach accommodations are not adequate.

C. Additional Fee Seating. Additional fee seating includes any seating in the economy/coach cabin provided for an
additional fee. This includes the aisle, window, exit row, or bulk head if there is an additional cost for this seating.
Additional fee seating or advance seat assignment (par. 3500-M) must be authorized/approved as being in the
Gov’t’s interest.

D. Airline Designation/Name. Economy plus/coach elite seating service may vary from airline to airline, and use
various names, but it is in the economy/coach cabin and is not ‘other than economy/coach’ travel.

3520 BUSINESS CLASS AND FIRST CLASS

A. Restrictions and Limitations

1. Stopover, Rest Stop, or Overnight Rest Period. The traveler/dependent is not eligible for business class
accommodations at Gov’t expense, if an:

a. En route stopover, regardless of who pays the expenses during the stopover, is an overnight stay; or
b. En route rest stop is authorized, or
¢. Overnight rest period occurs at the TDY location before beginning work.
2. Scheduled Flight Time. Scheduled flight time is the time between the scheduled aircraft departure from the

airport serving the PDS/TDY point and the scheduled aircraft arrival at the airport serving the TDY point/PDS
including scheduled non overnight time spent at airports during plane changes.

3. Return Flight. On TDY travel:

a. The 14 hour rule applies only to the out bound (i.e., PDS to TDY location) scheduled flight time to a
TDY location.

b. For the return flight, less than business class (e.g., economy/coach) is required if the return flight is not
critical and the traveler can rest before reporting back to work.

4. Contract City Pair Fare. When use of business class accommodations is authorized/approved, use of
available business class airfares provided under the Contract City Pair Program is mandatory.

5. Arrival/Reporting Time Not Mission Critical. Business/first class accommodations may not be provided for
official travel for PCS, R&R, FEML, personnel evacuation,, RAT, COT leave, EVT, FVT, or emergency leave
since arrival/reporting time in these cases is not mission critical.

6. Aircraft Has Only Two Classes of Service. If an aircraft has only two classes of service (i.e., two ‘cabins’)
with two distinctly different seating types (i.e., girth and pitch) available; and the front cabin is termed business
class by the airline and the tickets are fare coded as business class, then the front cabin is business class.

B. Exceptional Circumstances. Use of business/first class service must not be common practice and is used only
under exceptional circumstances.
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C. Authorized/Approved Circumstances for Business Class and First Class Use

1. Business/first class service may be authorized/approved under one or more of the conditions/circumstances

listed in the following table.

2. If business class is available, the traveler may not be moved into first class even though both are shown.

3. Both classes are shown in the table not to permit an option, but to permit the lowest/least expensive class to

be used.

4, Business and First Class Accommodations Table

Business Class and First Class Accommodations

may be Authorized/Approved Under One or More of These BUSINESS FIRST
o . . CLASS CLASS
Conditions/Circumstances:
1. Lower Class Accommodations Are Not Reasonably Available X X
a. Reasonably available:
(1) Means that accommodations, other than first/business class, are available on
an airline scheduled to leave within 24 hours of the traveler’s proposed departure
time, and scheduled to arrive within 24 hours before the traveler’s proposed
arrival time.
(2) Does not include a scheduled arrival time later than the traveler’s required
reporting time, or a scheduled departure time earlier than the time the traveler is
scheduled to complete duty.
b. When ‘lower class accommodations are not reasonably available’ is used to
justify business/first class, the authorizing/approving official must state on the order:
(1) Whenthe TDY travel was identified, and
(2) When travel reservations were made, and
(3) The cost difference between economy/coach and business class or first class
(as appropriate).
2. Mission Essential X X

a. Space is not available in economy/coach on any scheduled flight in time to
accomplish the official (TDY) travel purpose/mission; a purpose/mission that is so
urgent it cannot be postponed.

b. When TDY travel in business/first class accommodations is authorized/approved
because the mission is “so urgent it cannot be postponed,” business/first class
accommodations may only be authorized for the out bound flight to the TDY
location.

c. Economy/coach is used for the return flight, if the return flight is not critical and
the traveler can rest before reporting back to work.

Business class should be used, if available.
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Business Class and First Class Accommodations
may be Authorized/Approved Under One or More of These BUSINESS FIRST
o . . CLASS CLASS
Conditions/Circumstances:
3. Medical Reasons. See par. 2110-Jfor medical reasons. First class may be X X
considered for use when business class is not available.
4. Exceptional Security Circumstances. These include: X X
a. A traveler whose use of other than business class or first class service would
endanger the traveler’s life, or Gov’t property.
b. A protective detail agent accompanying an individual authorized to use business
class or first class service.
c. A courier or control officer accompanying a controlled pouch/package.
Business class should be used, if available.
5. Required by the Mission for Selected Personnel. This is exclusively for use ICW: X X
a. Federal advisory committees,
b. Special high level invited guests, and
c. U.S. Armed Forces attachés accompanying foreign government minister traveling
to the U.S. to consult with U.S. Federal Gov’t officials.
This is not applicable to NOAA.
Business class should be used, if available.
6. Regularly Scheduled Flights. When regularly scheduled flights between the X X
authorized origin and destination (including connection points) provide only business
class, or only first class accommodations.
7. Transportation Payment by a Non-Federal Source. When a non-Federal source X X
pays, in advance, for the transportation service.
a. For First Class Only: At least one of the circumstances in this table must also be
met. No other circumstance is required for business class.
b. The travel order must state that transportation services have been paid, in
advance, by a non-federal source.
c. DoD Members/Employee: See the Joint Ethics Regulation (JER), DoD 5500.7-R.
d. Non DoD Service Members: See Service issuances.
8. Congressional Travel. Travel of an Armed Forces member accompanying a X X

Member of Congress or congressional employee, on official travel under 31 USC
§1108(q).
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Business Class and First Class Accommodations
may be Authorized/Approved Under One or More of These
Conditions/Circumstances:

BUSINESS
CLASS

FIRST
CLASS

9. Adequate Sanitation/Health Standards

a. Economy/coach accommodations on non-U.S. flag carriers do not provide
adequate sanitation/health standards.

b. Non-U.S. flag carrier service use must be authorized/approved IAW the Fly
America Act.

c. See par. 3525 for rules governing U.S. flag carrier use.

X

10. Overall Saving to Gov’t. When business class use results in overall saving to the
Gov’t that would be incurred while awaiting economy/coach service (e.g., no
additional subsistence costs, overtime, or lost productive time). A cost comparison
must be stated on the order.

11. Flight Time in Excess of 14 Hours (TDY Travel Only)

a. All of the following criteria must be met:

(1) Scheduled flight time is in excess of 14 hours (this includes non-overnight
airport stopovers and plane changes), and

(2) Origin and/or destination is OCONUS, and

(3) The mission is so unexpected and urgent it cannot be delayed/postponed,
and

(4) A rest period cannot be scheduled en route, or at the TDY site before
starting work.

b. The authorizing/approving official must state on the order:
(1) When the TDY travel was identified, and
(2) When travel reservations were made, and

(3) The cost difference between economy/coach class and business class.

12. Required by Foreign Government Reqgulations, MOU/MOA/SOFA. Travel of
foreign government personnel if required by that country’s regulations, a
memorandum of understanding (MOU), a memorandum of agreement (MOA), and/or
a status of forces agreement (SOFA) when travel is done in the Gov’t’s interest.
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3525 U.S. FLAG AIR CARRIER USE

A. Code Share Flights

1. When using code share flights involving U.S. flag and non-U.S. flag air carriers, the U.S. flag air carrier
flight number must be used on the ticket for the travel to qualify as having been on a U.S. flag air carrier.

2. If the non-U.S. flag air carrier flight number is used on the ticket, the ticket is on a non-U.S. flag air carrier
and a non-availability of U.S. flag air carrier document is needed.

B. Non-U.S. Flag Air Carriers

1. Members, employees, and dependents are required to use available U.S. flag carriers for all official
commercial air transportation as indicated in par. 3500.

2. A member, employee, or a dependent may not be authorized to travel by non-U.S. flag air carrier if a U.S.
flag air carrier is available.

3. 49 USC 840118(d) permits the Secretary of State and the Administrator of AID to authorize their employees
to travel by non-U.S. flag air carriers between two places in foreign areas even if U.S. flag air carriers are
available. This authority does not apply to members, employees, or any of their dependents.

C. Most Direct Route between Two OCONUS Locations

1. The ‘Fly America Act’ does not mandate travel across the CONUS when traveling between two OCONUS
locations (e.g., travel from Europe may be routed in an easterly direction to Asia instead of west via CONUS).

2. When it is determined that a U.S. flag air carrier is or was not reasonably available for the most direct route
between two OCONUS locations, use of a non-U.S. flag air carrier may be authorized/approved (GSBCA
16632-RELO, 15 July 2005).

D. Requirements

1. Available U.S. flag air carriers must be used for all commercial air transportation of persons/property when
the Gov’t funds the air travel (49 USC 840118(d) and B-138942, 31 March 1981).

2. Except as in par. 3525-F, U.S. flag air carrier service is available if the:

a. Carrier performs the required commercial air transportation, and

b. Service accomplishes the mission, even though:
(1) A comparable/different kind of service by a non-U.S. flag air carrier costs less, or
(2) Non-U.S. flag air carrier service is preferred by the service/traveler,
(3) Non-U.S. flag air carrier service is more convenient for the Service/DoD Component/traveler, or
(4) The only U.S. flag air carrier service available (49 USC 840102) requires boarding/leaving the
carrier between midnight and 6 a.m., or travel spanning those hours (the traveler may have a brief non
work period NTE 24 hours may be authorized/approved, for "acclimatization rest" at destination as

well as per diem during the rest period when the destination is other than the traveler's PDS) (56
Comp. Gen. 629 (1977)).
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E. Exceptions

1. Exceptions do not apply if an indirect route is used for personal convenience and a U.S. flag carrier is
available over the direct route.

2. U.S. flag air carrier service is not available when one of the following exceptions exists:

a. Bilateral/Multilateral Air Transportation Agreement. Transportation is provided under a bilateral/
multilateral air transportation agreement to which the U.S. Gov’t and the government of a foreign country
are parties, and which the Department of Transportation has determined meets the requirements of the Fly
America Act.

b. No Service on a Flight Segment. No U.S. flag air carrier provides service on a particular flight segment,
in which case non-U.S. flag air carrier service may be used, but only to/from the nearest interchange point
on a usually traveled route to connect with a U.S. flag air carrier service.

c. Involuntarily Rerouting. A U.S. flag air carrier involuntarily reroutes a traveler on a non-U.S. flag air
carrier. If given a choice to substitute service, the traveler should select a U.S. flag air carrier, if it does not
unduly delay the travel (59 Comp. Gen. 223 (1980)).

d. Transportation Paid for by non-U.S. Gov’t Source. Air transportation on a non-U.S. flag air carrier is
paid in full directly, or later reimbursed, by:

(1) A foreign Gov’t (e.g., under Foreign Military Sales (FMS) funded with foreign customer cash or
repayable foreign military finance credits);

(2) An international agency; or

(3) Another organization. (B-138942, 31 March 1981 and 57 Comp. Gen. 546 (1978)).

NOTE: See the Security Assistance Management Manual, DoD 5105.38-M, Chapter 4, par. C4.5.12, when
travel is on Security Assistance Business.

e. Travel Time

(1) Non-U.S. flag air carrier service would be 3 hours or less, and U.S. flag air carrier use would at
least double en route travel time.

(2) IfaU.S. flag air carrier offers nonstop/direct service (no aircraft change) from origin to
destination, U.S. flag air carrier service must be used unless such use would extend travel time,
including delay at origin, by 24 or more hours.
(3) IfaU.S. flag air carrier does not offer nonstop/direct service (no aircraft change) between origin
and destination, a U.S. flag air carrier must be used on every flight segment in which it provides
service unless, when compared to using a non-U.S. flag air carrier, such use would:

(a) Increase the number of foreign OCONUS location aircraft changes made by 2 or more; or

(b) Extend travel time by at least 6 hours or more; or

(c) Require a connecting time of 4 or more hours at a foreign OCONUS interchange point.
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(4) Examples

() Example 1. A traveler is going from Guyana to Belize. There is no nonstop travel between
the two locations. There is a U.S. flag carrier that goes from Guyana to NY City, and then another
U.S. flag carrier from NY City to Miami, and finally a non-U.S. flag airfare from Miami to Belize.
Alternatively, there is a non-U.S. flag airfare from Guyana via Miami to Belize. The usual routing
would be Guyana to Miami to Belize and use of a non-U.S. flag carrier would be appropriate, as
travel via NY City would extend the trip by over 6 hours.

(b) Example 2. A traveler going from Washington, DC, to Addis Ababa, Ethiopia could travel
overnight using (currently) a city pair from Washington to Addis Ababa via Frankfurt on a U.S.
flag carrier (and/or code share), with a connection time under 2 hours, and then fly to Addis Ababa
on a code share. Use of an available non-U.S. flag carrier from Washington to Addis Ababa
would require a formal exception to ‘Fly America’.

(c) Example 3. Ifthere is no U.S. flag carrier, the general rule for DoD is to use a non-U.S. flag
carrier to the CLOSEST point at which a U.S. flag carrier can be found and then use a U.S. flag
carrier for the remainder of the trip. In the reverse, use a U.S. flag carrier to the farthest distance
possible and then use the non-U.S. flag carrier for the remainder. If there is a code share airline
available that uses the U.S. flag air carrier’s flight number, that is considered to be the same as
using a U.S. flag carrier, as long as the U.S. flag carrier’s flight number is used.

f. AO Determination. The AO determines that a U.S. flag air carrier cannot provide the needed air
transportation, or cannot accomplish the mission.

g. Medical Reason. Non-U.S. flag air carrier use is necessary for a medical reason, (including use to
reduce the number of connections and possible delays when transporting persons needing medical
treatment).

h. Traveler Safety
(1) Non-U.S. flag air carrier use is required to avoid an unreasonable safety risk (e.g., terrorist threats).
(2) Approval based on an unreasonable safety risk must be in writing, on a case by case basis.
Determination and authorization/approval of non-U.S. flag air carrier use based on a threat against a

U.S. flag air carrier must be supported by a travel advisory notice issued by the FAA and the DoS.

(3) Determination and authorization/approval of non-U.S. flag air carrier use based on a threat against
Gov’t employees/other travelers must be supported by threat evidence.

i. Only First Class Available. Only first class accommodations can be furnished by a U.S. flag air carrier
but less than first class accommodations are available on a non-U.S. flag air carrier (60 Comp. Gen. 34

(1980)).

j- Excess Per Diem Cost. When the total delay, including delay in initiation of travel from a TDY point, in
en route travel and additional time at the TDY station before the traveler can proceed with assigned duties,
involves more than 48 hours of per diem costs in excess of the per diem cost incurred if a non-U.S. flag
service was used (56 Comp. Gen. 216 (1977)).
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k. Travel between Midnight and 6 a.m.

(1) The only U.S. flag air carrier service between foreign OCONUS points requires:
(a) Boarding/exiting the carrier between midnight and 6 a.m., or
(b) Travel between midnight and 6 a.m.,

and a non-U.S. flag carrier is available that does not require travel at those hours.

(2) The traveler may travel by non-U.S. flag carrier to the nearest practicable interchange point on a
usually traveled route to connect with a U.S. flag air carrier (56 Comp. Gen. 629 (1977)).

|. Transportation Paid by a non-Federal Source. A non-U.S. flag carrier may be used when transportation
is paid for by a non-Federal source, IAW the_Joint Ethics Regulation (JER), DoD 5500.07-R, or service
regulations for non DoD Services.

F. Non-Availability Documentation

NOTE: The following requirements also apply to the use of a foreign flag ship/ferry in, pars. 3665 and 3720.

1. Non-U.S. flag air carrier use may be authorized/approved when the AO determines a U.S. flag air carrier is
unavailable based on par. 3525-E criteria.

2. Documentation explaining why U.S. flag air carrier service is not available must be provided to the traveler.

3. Endorsements on the order and/or Gov’t travel procurement document, made IAW Service regulations, are
acceptable.

4. The documentation should include the:
a. Traveler’s name;
b. Non-U.S. flag air carrier(s) used;

. Flight/carrier identification number(s), if applicable;

o

o

. Origin, destination and en route points ;

D

. Date(s);
f. Justification; and
g. Authorizing/approving official’s title, organization and signature.
G. Travel Schedule
1. General

a. Schedules maximizing U.S. flag air carrier use must be selected.
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b. Schedule selection is made using the following guidelines when:

(1) U.S. flag air carrier service is available at the origin, schedules providing service by a usually
traveled route, between origin and destination, and originating with a U.S. flag air carrier must be used;

(2) U.S. flag air carrier service is not available at origin/interchange point, non-U.S. flag air carrier
service should be used only from origin to the nearest practicable interchange point on a usually
traveled route, between origin and destination, to connect with a U.S. flag air carrier;

(3) Schedule selection leaves the traveler at a location from which there is no choice but to use non-
U.S. flag air service between the CONUS/non foreign OCONUS location, and a foreign OCONUS
location. The travel should be rerouted so that available U.S. flag air carriers are used.

2. Schedule Selection. The following example applies par. 3525-G1a when selecting a schedule.

3. Example

a. Assuming there are no constraints on the departure/arrival time, a traveler requiring transportation
between Ankara, Turkey, and Stuttgart, Germany can accomplish required travel by any of the four
schedules shown (schedules are for illustrative purposes only and do not reflect actual airline schedules):

Schedule 1 Schedule 2
Monday/Tuesday/Thursday/Saturday/Sunday Wednesday/Friday/Saturday
City Time Air Carrier City Time Air Carrier
Depart: Ankara 0830 Non-U.S. Depart: Ankara 0800 uU.S.
Arrive: Frankfurt 1210 Arrive: Rome 1100
Depart: Frankfurt 1325 Non-U.S. Depart: Rome 1650 Non-U.S.
Arrive: Stuttgart 1410 Arrive: Stuttgart 1940
Schedule 3 Schedule 4
Wednesday/Friday/Saturday Daily (except Saturday)
City Time Air Carrier City Time Air Carrier
Depart: Ankara 0800 u.s. Depart: Ankara 1130 Non-U.S.
Arrive: Istanbul 0855 Arrive: Istanbul 1220
Depart: Istanbul 1430 u.s. Depart: Istanbul 1430 uU.S.
Arrive: Frankfurt 1620 Arrive: Frankfurt 1620
Depart: Frankfurt | 1650/2120 Non-U.S. Depart: Frankfurt | 1650/2120 | Non-U.S.
Arrive: Stuttgart 1730/2200 Arrive: Stuttgart 1730/2200

b. Using par. 3525-G, the example schedule choice is limited to schedules 2 and 3, because service is
provided by a usually traveled route and originates with U.S. flag air carrier service.

01/01/17
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c. Schedule 3 provides U.S. flag air service from Ankara via Istanbul to Frankfurt, while U.S. flag air
service is available under schedule 2 between Ankara and Rome.

d. Schedule 3 should be selected because it uses U.S. flag air service to the farthest practical interchange
point on a usually traveled route.

e. If the schedules were limited to 1 and 4, schedule 4 would be selected since it involves more U.S. flag
air carrier travel than schedule 1. 55 Comp. Gen. 1230 (1976).

H. Reimbursement. There is no transportation reimbursement, for any leg of a trip, when unauthorized/unapproved
non-U.S. flag air carrier service is used. If a U.S. flag air carrier service is available for an entire trip and the
traveler uses a non-U.S. flag air carrier for any part of the trip, the transportation cost on the non-U.S. flag air carrier
is not payable (FTR §301-10.143).

3530 UNIQUE AIR TRANSPORTATION CIRCUMSTANCES (Employees Only)

A. Operations and Maintenance Technician and Crash Firefighter. The following employees may be required to
travel for any distance, by any aircraft type that meets mission requirements:

1. Operations and Maintenance Technician. An employee whose duties involve the repair, maintenance, or
performance of aircraft or airborne equipment, and

2. Crash Firefighter. A crash firefighter for whom travel by aircraft is necessary ICW the employee’s duties.

B. Required as a Condition of Employee's Assignment. ICW a duty assignment, an employee may be required to:

1. Travel by aircraft for any distance, when required as part of the assignment conditions;

2. Be aboard an aircraft to make repairs/observe aircraft performance;

3. Use air travel for expeditious duty performance in different geographical locations; and/or
4. Be aboard any type of Gov’t aircraft on scheduled/nonscheduled flight.

C. Necessary for Mission Accomplishment or when Air Is the Only Mode Available

1. Travel by aircraft, for any distance, is required with/without the employee's consent when necessary for
mission accomplishment, or air is the only transportation mode available.

2. An employee may be required to travel on scheduled commercial aircraft or on transport type Gov’t aircraft
operated on scheduled/semi scheduled flights.

3. An employee’s acceptance of an order authorizing air travel constitutes agreement to the provisions of the
particular order.

D. Air Evacuation Required for Medical Reasons

1. Transportation Mode. Travel by appropriate aircraft must be required when a medical authority determines
it is necessary for an employee’s medical evacuation.

2. Employee Medical Transportation. See par. 7075 for authority to provide Gov’t funded commercial air
transportation for an employee’s medical evacuation when assigned to a foreign OCONUS PDS.

3. Dependent Medical Transportation. See par. 7120 for authority to provide Gov’t funded commercial air
transportation for medical evacuation of a dependent of an employee assigned to a foreign OCONUS PDS.
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4. Other Employee Transportation. See DIA Manual 100-1, Vol. 1, Part 4, Section K also for an employee
assigned to a DoD Attaché Office and/or DIA Liaison Office.

01/01/17 3F-16



Ch 4: Temporary Duty Travel 4250
Part B: Per Diem/Sec 4: Long-Term TDY Flat Rate Per Diem

CHAPTER 4: TDY
PART B: PER DIEM

SECTION 4: LONG-TERM TDY FLAT RATE PER DIEM
Effective for travel beginning or orders amended on or after 1 November 2014.
4250 LONG-TERM TDY FLAT RATE PER DIEM
A. General

1. Areduced flat rate per diem applies when a traveler is assigned long-term TDY (more than 30 days at one
location) except as indicated in par. 4250-B.

a. Long-term TDY for a duration of 31-180 days at a single location is authorized at a flat rate of 75% of
the locality rate, payable for each full day of TDY at that location.

b. Long-term TDY for a duration of 181 days or more at a single location is authorized at a flat rate of 55%
of the locality rate, payable for each full day of TDY at that location. TDY in excess of 180 days must be
authorized/approved IAW par. 2230-C.

2. If atravel order/authorization is later amended and the original order is for:

a. 30 days or less and the amendment extends the TDY to 31 (or 181) days or more from the amendment
date, the locality per diem rate applies through the amendment date and the reduced flat rate per diem (75%
or 55%) applies beginning the day after the amendment is issued,

b. 31-180 days and the amendment extends the TDY to 181 days or more from the amendment date, the
75% reduced per flat per diem applies through the date of the amendment and the 55% reduced flat rate per
diem applies beginning the day after the amendment is issued.

*c. 31 (or 181) or more days and is amended to curtail the TDY, the original reduced flat rate per diem
authorized for the original TDY period applies for the entire TDY.

3. The applicable percentage reduction is applied to the locality per diem rate in effect on the TDY days. If the
locality rate changes during the per diem period, the flat rate per diem is increased or decreased accordingly
unless the traveler has entered into a long-term lease and the fixed rate per diem no longer covers the cost of
lodging. See par. 4250-B3.

B. Exceptions and Additional Factors. The following circumstances may affect per diem reimbursement:

1. The lodging portion of flat rate per diem does not apply when Gov’t Qtrs are available or provided or when
suitable commercial lodgings are provided at no cost. If the traveler is provided one or more meals, or all meals
at no cost, or meals are available and directed in a Gov’t dining facility, the GMR or PMR (or IE only) is
applicable and flat rate per diem is not applicable.

2. The lodging portion of flat rate per diem only applies when a traveler actually incurs a cost for suitable
commercial lodging. Flat rate per diem is not authorized when staying with friends, relatives, or in a home
owned or being purchased by the traveler, when otherwise incurring no lodging cost or lodging in Gov’t Qtrs on
a Gov’t Installation. If no lodging costs are incurred, the traveler is authorized the M&IE portion of per diem at
the locality rate subject to the applicable percentages (75% or 55%) IAW pars. 4250-Al and 4250-A2. See par.
4250-B1 for proper payment of M&IE if any meals are provided.
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3. If atraveler is unable to arrange suitable commercial lodging (e.g., safe, secure, clean and within a
reasonable proximity to the TDY duty location) on their own, the TMC must be contacted for assistance. If the
TMC is unable to arrange suitable lodging at the reduced per diem rate, then the AO may authorize actual
lodging, NTE the locality per diem rate, IAW pars. 4130 and 4155, but the M&IE is still paid at the 75% or
55% rate, as applicable. The AO may determine that lodging is not suitable due to force protection/security
concerns in foreign locations and authorize actual lodging, NTE the locality per diem rate, but the M&IE is still
paid at the 75% or 55% rate, as applicable.

4. Long-term TDY flat rate per diem applies to TDY at the specified location. If a traveler is sent TDY to
another location, per diem computed using the Lodging Plus method, for that area, applies. If the additional
TDY period is considered a second long-term TDY period, then the rules in par. 4250-Al apply to the second
TDY.

5. Atraveler ordered TDY to one location for a period of 31 days or more, but is not expected to remain at that
location for 31 consecutive days or more and a significant portion of the TDY will be at other locations, may be
authorized Lodgings Plus per diem at the original TDY site, when the total cost of per diem will be less than the
flat rate per diem. Dual lodging may not be paid in these circumstances. The authority and the circumstances
surrounding the flat rate per diem not applying to the TDY must be stated in the orders.

6. Dual lodging is authorized when TDY to another location for less than 30 days. See par. 4250-C.

7. Lodging receipts are not required, but proof that lodging costs were incurred shall be required. The fixed
rate per diem may not be reduced further even if the actual lodging costs incurred are less than the lodging
portion of the reduced per diem.

8. Lodging taxes may be reimbursed in CONUS and non-foreign OCONUS (App G). It is not reimbursed
when actual lodging costs incurred (including taxes) are less than the lodging portion of the reduced per diem
rate.

9. The M&IE portion of flat rate per diem may be waived in advance when the mission, health, welfare, or
safety of the traveler, TDY to a foreign location, would result in extreme personal hardship if the M&IE were
reduced. The COCOM/JTF Commander may authorize payment of the full locality rate M&IE when the
reduced flat rate M&IE is not sufficient. Authority may not be delegated below the three-star GO/FO
deputy/vice commander level. The Secretarial Process for each Service may authorize full per diem M&IE for
a traveler who is not located in or part of the COCOM’s/JTF’s AOR, but is operating in a support capacity or
located in the COCOM/JTF AOR. Full per diem M&IE requests may be authorized, only in advance of the
dates required. All authorizations for payment of full M&IE for TDYs over 30 days must be reported to the
PDTATAC, Chief.

a. Requirements. Commands must approve requests in advance (i.e., before the days on which the
higher rate is needed). Before approval is granted, all requests must first be supported by substantiating
documentation (e.g., from local Embassy Security Officer or medical authority) explaining how the
mission, health, welfare, or safety of the traveler TDY to a foreign location would result in extreme
personal hardship if the M&IE were reduced.

b. Actual Expense Reimbursement. In the event that conditions necessitating full locality M&IE are not
known in advance and advance authorization is not possible, authorizations for payment of full locality
M&IE may include approval for payment of actual expenses for meals and incidental expenses, up to the
locality rate, for days prior to the authorization for payment of the locality M&IE per diem.

c. Submission Process. The authorizing COCOM or Service shall report each exception, to include the
TDY dates for which a full per diem M&IE is required, unclassified site locations, average cost of meals
and incidental expenses, and number of personnel affected to the PDTATAC, Chief. Three submission
options are available:

(1) Email: From the command to dodhra.mc-alex.dtmo.mbx.pdtatac-staff@mail.mil
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(2) Mail:

Per Diem, Travel and Transportation Allowance Committee
ATTN: Policy & Regulations Branch

4800 Mark Center Drive

Suite 04J25-01

Alexandria, VA 22350-9000 or,

(3) FAX: From the command to (571) 372-1301.
10. The M&IE portion of flat-rate per diem does not apply to the following locations deemed so remote that the

traveler has very limited access to a food source for meals, such that the cost of meals exceeds the meal portion
of reduced flat rate per diem:

Location Effective Date Biennial Recertification Date
Wake Island 05-17-16 05-17-18
Johnston Island 05-17-16 05-17-18
Midway Islands 05-17-16 05-17-18
Palau (Civic Action Team) (1) 02-26-16 02-26-18

(1) M&IE rate is already reduced.

11. The Secretary Concerned, COCOM Commander or Director of a DoD Agency/Component may
authorize/approve payment of actual expenses for M&IE (see App Al), up to the full locality rate when the
reduced flat rate M&IE is not sufficient, based on the circumstances of the TDY. Authority may not be
delegated below the three-star GO/FO (or civilian equivalent) deputy/vice commander level. Travelers
requesting reimbursement in excess of the authorized flat rate M&IE must provide receipts to substantiate
claims for actual expenses unless itemized charges are documented through the use of the GTCC, used IAW the
Travel and Transportation Reform Act of 1998. All authorizations for payment of actual costs for M&IE for
TDY's over 30 days must be reported to the PDTATAC, Chief. See par. 4250-B9c for the submission process.

C. Retained Lodging Expenses. Retained lodging expenses during a traveler’s authorized absence are reimbursed
as a miscellaneous reimbursable expense not to exceed the lodging portion of the reduced per diem rate.

1. Out of Pocket Expense Reimbursement. The traveler is authorized out of pocket expense reimbursement.
See App G.

2. Reimbursable L odging Expenses. Reimbursable lodging expenses (App G) may not be more than what the
traveler would have received if the authorized absence had not been taken.

3. Example

a. Atraveler is on a long-term TDY over 180 days to a location with a per diem rate of $142 ($91/$51).
Traveler is paid 55% per diem and renting an apartment ($1,200/month).

b. The authorized per diem rate is $78.10 (i.e., 55% of the locality rate of $142). The lodging portion of
per diem is $50.05 (55% x $91).

c. Because the actual amount of lodging, $40/day (i.e., $1,200/30 days) is less than the lodging portion of
per diem, the traveler is reimbursed $40/day for retained lodging during an authorized absence.
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D. Long-Term TDY Flat Rate Per Diem Examples

1. Without Long-Term Lodging Taxes

A member is ordered TDY to a CONUS location for nine months. The traveler is authorized 55% flat rate per
diemin the TDY order. The locality per diem rate for the location is $259 ($198/$61). The flat rate per diem
for each full day of TDY is $142.45 ($259 x 55%). On the day of arrival (travel day), the traveler stays in a
hotel and pays $180 for lodging and $15 for lodging taxes, a reimbursable expense (App G and Ch 2, Part M).
The long-term lodging cost is $95/night for each full day of TDY (on a monthly/yearly lease) and the daily
lodging tax is $0.
. . Reimbursable
Lodging M&IE Total Per Diem Expenses
Pay the arrival day (travel day)
Lodging: $180
M&IE: $45.75 $180 $45.75 $225.75 $15
($61 x 75% = $45.75)
Lodging tax: $15
Pay the first full TDY day up to $142.450|ilat Rate
the day before departure from $142.45
- ($198 x 55%) ($61 x 55%)
the TDY location: $142.45/day — $108.90 — $33.55
Pay the departure TDY day
(travel day) to the PDS: $45.75 $0 $45.75 $45.75
($61 x 75% = $45.75).

2. With Long-Term Lodging Taxes

A member is ordered TDY to a CONUS/Non-Foreign OCONUS location for two months. The traveler is
authorized 75% flat rate per diem in the TDY order. The locality per diem rate for the location is $259 ($198/
$61). The flat rate per diem for each full day of TDY is $194.25 ($259 x 75%). On the day of arrival (travel
day), the traveler stays in a hotel and pays $180 for lodging and $15 for lodging taxes, a reimbursable expense
(App G and Ch 2, Part M). The long-term lodging cost is $145/night for each full day of TDY and the daily
lodging tax is $12. When the computed lodging portion of flat rate per diem plus taxes (based on the
computed lodging portion of flat rate per diem) exceeds the computed lodging portion of flat rate per diem, the
taxes are a reimbursable expense. The computed lodging portion of flat rate per diem is $148.50 ($198 x
75%). The traveler is paying $145/night plus $12/day for taxes, totaling $157. $8.50 is the reimbursable
excess amount ($157-148.50 = $8.50).

. Total Per Reimbursable
Lodging M&IE Diem Expenses
Pay the arrival day (travel day)
Lodging: $180
M&IE: $45.75 $180 $45.75 $225.75 $15
($61 x 75% = $45.75)
Lodging tax: $15
Pay the first full TDY day up to $194.25 Flat Rate
the day before departure from or
the TDY location: 194.25/day $198 x 75% $61 X 75% $194.25 $8.50
plus $8.50 lodging tax. =$148.50 =$45.75
Pay the departure TDY day
(travel day) to the PDS: $45.75 $0 $45.75 $45.75
($61 x 75% = $45.75).
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CHAPTER 4: TDY

PART G: POC TRAVEL
4700 AUTHORIZATION/APPROVAL
POC use for TDY travel should be authorized/approved if it is:
1. Acceptable to the traveler, and
2. To the Gov’t’s advantage.
4705 GENERAL
1. POC travel may not be directed; but is permitted:
a. Inthe Gov’t’s interest, or
b. For the traveler’s convenience.
2. POC use is encouraged when it is to the Gov’t’s advantage.
3. POC use is authorized in the travel order with the appropriate TDY mileage rate (par. 2600).

4. POC use not authorized in advance of travel may be approved, by the AO in a travel order amendment, after
travel. See App 12 for travel order policy and procedures.

5. Reimbursement is authorized for parking fees, ferry fares, road, bridge, and tunnel tolls over the most direct
route between the official stations involved (see App G).

6. TDY mileage is based on the DTOD distance between authorized points (DoD Services) or from appropriate
distance sources (non DoD Services).

7. Leave is IAW personnel regulations for duty hours missed as a result of POC travel.

8. This Part does not apply to POC use instead of a Gov’t auto (B-183480, 4 September 1975).

9. The per diem rate authorized in the travel order is used for computing per diem.

4710 TRAVELER ELECTS TO USE A POC

A. General. A traveler may not be prohibited from using a POC on official travel (FTR 8301-70.105).

B. POC Use Is to the Gov’t’s Advantage

1. Per diem/AEA is authorized for allowable travel time (par. 3025-C).

2. Reimbursement for the official distance is computed at the authorized TDY mileage rate (par. 2600).
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C. POC Use Is Not to the Gov’t’s Advantage. If a traveler elects to use a POC instead of the authorized
transportation mode (other than a Gov’t auto), reimbursement must be limited to the authorized transportation mode
constructed cost, which is the sum of per diem and the transportation cost the Gov’t would have incurred if travel
was performed by the authorized transportation mode. No other costs are added to the computation. Reimbursable
expenses associated with driving a POC (e.g., parking, tolls) and incurred during travel between the PDS and
TDY location are not authorized.

Example 1: A traveler is authorized air transportation from Washington, DC, to Orlando, FL, at a cost to the Gov’t
of $500 for the air transportation only. The traveler elects to use a POC to perform travel to the TDY site. The
traveler is limited to a maximum of $500 for transportation costs. Any other costs that MAY HAVE BEEN
associated with the use of the authorized air transportation have no bearing on the cost construction of the
reimbursable transportation costs. Reimbursement for parking, ferry fares or tolls is not authorized.

Example 2: A traveler is authorized a Rental Car from San Diego, CA to Twenty Nine Palms, CA at a cost to the
Government of $140 to include rental fees, taxes and gas. The traveler elects to use a POC to perform travel to the
TDY site. The traveler is limited to a maximum of $140 for transportation costs. POC mileage is computed as the
number of miles (DTOD) driven multiplied by the rate in effect for automobile in par. 2600 NTE $140.

4715 800 MILES ROUND TRIP POLICY

A. General. PDTATAC has determined that POC use on TDY is to the Gov’t’s advantage for TDY to locations
within 800 miles of the PDS (round trip) as determined from the DTOD (for DoD) or from appropriate distance
sources (non DoD Services).

B. Authorization. POC use for TDY travel of 800 miles or less, round trip (400 miles one way) may be authorized
at the Command’s discretion.

C. Cost Comparison. There is no requirement for any cost comparison.

D. Limitation. This policy is only for the use of an automobile or a motorcycle.

4725 PERSONNEL TRAVELING TOGETHER

A. General. A TDY traveler is not required to travel as a passenger in another TDY traveler’s POC (53 Comp. Gen.

67 (1973)). Transportation of other TDY travelers is strictly voluntary on the part of the POC owner/operator and
potential passenger(s). (FTR §301-10.307).

B. Traveler Responsible for Paying POC Operating Expenses. The traveler responsible for POC operating expenses
(ordinarily the POC operator/owner) is authorized TDY mileage for the official distance (par. 2600).

C. Traveler Not Responsible for Paying POC Operating Expenses. A traveler not responsible for POC operating
expenses (ordinarily a passenger), is not authorized TDY mileage.

D. Extra Mileage to Transport Official Traveler(s)

1. When two or more official travelers travel in the same POC to the TDY location, the official traveler
responsible for POC operating expenses is authorized reimbursement for any additional distance involved for
picking up/dropping off other travelers at home.

2. The extra distance is based on odometer readings (or other acceptable evidence) of the actual necessary extra
distance traveled.

E. Passenger (Gov’t or Non Gov’t Official Traveler) Contributes to Operating Expenses. A deduction cannot be
made from TDY mileage payable to the official traveler authorized reimbursement because another passenger
(Gov’t or non Gov’t traveler) contributes to paying operating expenses.
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4730 PER DIEM

A. POC Use Is to the Gov’t’s Advantage. Per diem/AEA is authorized for the allowable official travel time
computed 1AW par. 3025-C.

B. POC Use Is Not to the Gov’t’s Advantage. Per diem is computed by comparing the total per diem payable for
the:

1. Travel performed, and
2. Appropriate common carrier constructed travel.
The lesser amount is reimbursed.
4735 CONSTRUCTED TRANSPORTATION COST AND PER DIEM COMPUTATION
A. General. The Gov’t’s constructed transportation cost is computed solely on fares/charges for the policy
constructed airfare (App Al) between authorized points if air transportation is determined as advantageous. See par.

4710-C, and subpars. C-F below.

B. Constructed Cost Comparison by Airplane

1. Coach accommodations (par. 3500) on a commercial air carrier are used as the basis for constructed cost.

2. The Gov’t’s constructed transportation cost is computed solely on fares/charges for the policy constructed
airfare (App Al) (often contract city pair airfare, par. 3045-D3). See par. 4710-C.

3. Economy/coach accommaodations (including city pair airfares) are presumed available from a carrier when
economy/coach is available on flights serving origin and destination points, regardless of whether space would
actually have been available had the traveler used air transportation for the official travel.

4. Air transportation constructed costs include taxes or fees the Gov’t would have paid if Gov’t procured
transportation was used. See par. 4710-C.

C. Constructed Cost Comparison by Train

1. When air accommodations are not provided between origin and destination points, mileage reimbursement is
limited solely to the constructed cost of coach train accommodations for the travel performed. See par. 4710-C.

2. The constructed cost comparison also may be made with rail transportation, even though commercial air
accommodations are provided between the city/airport pair, when an administrative determination is made that
such comparison, including related per diem, is more economical.

3. The constructed cost comparison may be limited by the cost of extra fare service (pars. 2415 and 2420) only
when extra fare service has been authorized as being to the Gov’t’s advantage.

D. Constructed Cost Comparison by Bus. When neither air nor rail transportation is provided, mileage
reimbursement is limited solely to the bus transportation cost. See par. 4710-C.

E. Constructed Cost Comparison by Rental Car. Reimbursement is limited to the cost for the lowest cost rental
service (see par. 3330) and reimbursement in par 2830-C when:

1. Commercial accommodations and a Gov’t auto are not provided/available between origin and destination
points; or.

2. An administrative determination is made that a rental car is more economical,
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F. POC Transportation. The constructed POC transportation cost includes transportation expenses for:

1. The traveler claiming mileage, and

2. Atraveler(s) performing official travel as a passenger in the same conveyance.
G. Reimbursement. TDY mileage and per diem are compared with the total constructed travel cost including per
diem by common carrier. Reimbursement is made for the lesser amount. Reimbursable expenses associated with
driving a POC (e.g., parking, tolls) are not authorized.

4740 ACTUAL EXPENSE REIMBURSEMENT (Members Only)

A. Authorization/Approval. When it is to the Gov’t’s advantage, the AO may authorize/approve actual travel cost,
instead of mileage, when:

1. Requested by the member,
2. Justified and documented in unusual circumstances, and

3. POC mileage reimbursement would be a financial hardship for the member (Comp. Gen. B-185733, 1

September 1976).

B. Limitations. Actual expense reimbursement must be limited to:

1. Automobile/Motorcycle. Fuel; oil; parking; ferry fares; road, bridge, and tunnel tolls; winter plug-ins; and
“trip insurance’ for travel in foreign countries. See App G.

2. Aircraft. Fuel, oil, parking fees, tie down fees and hangar fees.
3. Boat. Fuel, oil, and docking fees.

C. Non Reimbursable Expenses. Expenses incurred for operator hire/subsistence, or periodic maintenance, must
not be reimbursed.

4745 POC REPAIR

A. General. Charges for repairs, depreciation, replacements, grease, oil, antifreeze, towage and similar expenses are
not reimbursable expenses ICW POC travel.

B. Claims Submission

1. Members Only. A member may submit a claim for these expenses using Service procedures and DoDI
1340.21, Procedures for Settling Personnel and General Claims and Processing Advance Decision Requests.

2. Employees Only. An employee may submit a claim for these expenses using Service procedures and the
Personnel Claims Act (31 USC §3721).

4750 PRIVATELY OWNED AIRCRAFT OTHER THAN AN AIRPLANE (E.G., HELICOPTER)

A. General. When a privately owned aircraft, other than an airplane (e.g., helicopter), is used the actual operation
cost, rather than TDY mileage, is paid.

B. Expense Reimbursement

1. Reimbursable Expenses: Fuel, oil, aircraft parking, landing, and tie down fees.
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2. Non Reimbursable Expenses: Charges for repairs, depreciation, replacements, grease, oil change, antifreeze,
towage and similar expenses.

4755 PRIVATELY OWNED BOAT

When a privately owned boat is used, the actual operation cost, rather than TDY mileage, is paid. Reimbursable
expenses include fuel, oil and docking fees.

4760 TRAVEL TIME

A. POC Use Is to the Gov’t’s Advantage. Necessary travel time is allowed.

B. POC Use Is Not to the Gov’t’s Advantage. Constructed common carrier scheduled travel time is used in
computing per diem.

4765 MIXED MODE TRANSPORTATION

A. General. A traveler who travels partly by POC and partly by common carrier is authorized:
1. TDY mileage for the distance traveled by POC,
2. The transportation cost, and
3. Per diem for actual travel.

B. Reimbursement

1. POC Use Is to the Gov’t’s Advantage. Reimbursement is NTE TDY mileage for the official distance, plus
per diem.

2. POC Use Is Not to the Gov’t’s Advantage. Reimbursement is NTE the cost of constructed transportation
and per diem. See par. 4710-C.

4775 GOV’T ADVANTAGE DETERMINATION
A. General. POC use:
1. Is authorized when to the Gov’t’s advantage.

2. Is to the Gov’t’s advantage when the AO determines that common carrier, Gov’t auto, or rental car
transportation is not available; or its use is not to the Gov’t’s advantage.

3. Authorization (see App Al) is ordinarily made in advance of travel.
B. Considerations. Gov’t advantage determination is based on the following:
1. Mission requirements including transportation of baggage, tools, or equipment;
2. Availability of other transportation and the effect on productive time;
3. Duty locality in relation to traffic conditions, routing, and weather;

4. TDY location in relation to the lodging and meal facilities location(s) and transportation availability, other
than POC, between these points;

5. Overall cost advantage when there are accompanying passengers under official travel orders in the same

01/01/17 4G-5



Ch 4: Temporary Duty Travel 4700-4797
Part G: POC Travel

POC;

6. The productive time lost for the additional travel time;

7. POC use more efficient, economical, or results in a more expeditiously accomplished mission;

8. No practicable commercial transportation; and/or

9. Common carrier use would be so time consuming that it would delay the mission.
C. Example. The purpose of a TDY is to pack up and move material/files/etc., from the TDY location to the PDS.
To accomplish this, the traveler must drive to move the material. It does not matter if the plane ticket is less
expensive than driving since the purpose of the trip is to move the material. To accomplish the mission the traveler
must drive and POC is therefore advantageous.

4780 POC USE TO AND FROM TRANSPORTATION TERMINAL OR PDS

A. Round Trip Expenses Incurred for Drop Off and/or Pick Up at a Transportation Terminal

*1. General. When a POC is driven round trip to drop off and/or pick up a traveler at a transportation terminal,
the traveler paying POC operating expenses is:

a. Paid TDY mileage for the round trip(s) distance, and
b. Reimbursed parking fees, ferry fares, road, bridge and/or tunnel tolls,
for the most direct route.

*2. Family Member Drives. If a family member drives the traveler to and/or from the transportation terminal,
it is presumed that the traveler incurs the expense.

*3. Person other than a Family Member Drives. If a person, other than a family member, drives the traveler to
and/or from the transportation terminal the traveler is entitled to reimbursement in par. 4780-Al above if the
traveler certifies they incurred operating expenses.

B. Expenses Incurred for Two One Way Trips to and from a Transportation Terminal. When a POC is used for one
way travel from the:

1. Residence/PDS to a transportation terminal to begin a TDY trip, and then
2. Transportation terminal to the residence/PDS when the TDY is completed,

the traveler responsible for incurring the POC operating expenses is paid TDY mileage, and reimbursed for parking
fees, ferry fares, road, bridge and tunnel tolls, for the most direct route.

Effective 1 November 2014
C. Transportation Terminal Parking Fees.

1. General. Transportation terminal parking fees, while TDY, may be reimbursed NTE the cost of two one
way taxicab fares (including tips).

2. Exception (Members Only). In extenuating circumstances, the AO may waive this cost limitation (e.g.,
when a short TDY is unexpectedly extended after departure).
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D. TDY Departure from/Return to the PDS. Ona TDY trip requiring at least one night's lodging, when a traveler
drives a POC from the:

1. Residence to the PDS on the departure day, and/or

2. PDS to the residence on the return day,
the traveler who incurs the POC operating expenses is paid TDY mileage, and reimbursed for parking fees, ferry
fares, road, bridge, and tunnel tolls for the most direct route to and/or from the residence.

E. Another Official Traveler Transported in the Same POC

1. When a TDY traveler transports another official TDY traveler to and/or from the same transportation
terminal, TDY mileage is authorized for the additional distance involved.

2. Only one TDY traveler (usually the driver) who incurs the expense is paid the TDY mileage for the trip.

3. Terminal parking fees while TDY may be reimbursed to the official traveler who incurs the fees NTE the
cost of two one way taxicab fares (including tips).

F. Air Terminal Is Member’s PDS (Members Only). A member may not be reimbursed for POC operating
expenses to and/or from the air terminal when performing TDY as an aircrew member, Armed Forces courier, or
any other member whose primary duty makes the air terminal a regular duty place.

4785 POC USE BETWEEN RESIDENCE AND TDY STATION

Round trip POC travel may be authorized/approved, as being to the Gov’t’s advantage, between the residence and
TDY location without requiring the traveler to first report to the regular duty place. When POC travel from the
residence is authorized/approved, the traveler is reimbursed for the distance traveled between the residence and the
TDY station.

4790 POC USE IN AND AROUND PDS OR TDY STATION

For allowances when a POC is used within or around a TDY station, see Ch 2, Part L.

4795 GOV’T AUTO IS AVAILABLE AND ITS USE IS ADVANTAGEOUS TO THE GOV’T

A. Gov’t Auto Does Not Make the Trip

1. General. When a Gov’t auto is available and its use is advantageous to the Gov’t, but the traveler uses a
POC, the traveler is reimbursed at the “Other Mileage Rate” in par. 2600. Reimbursable expenses associated
with driving a POC (e.g., parking, tolls) and incurred during travel between the PDS and TDY location are not
authorized.

2. Exception. If the AO determines that Gov’t auto use would be more expensive, due to unusual
circumstances, the traveler may be authorized reimbursement NTE the mileage rate for POC use (airplane,
automobile, or motorcycle as appropriate) in par. 2600. See FTR 8301-10.310.

B. Gov’t Auto Makes the Trip. When a traveler is directed to use a Gov’t auto as a passenger or as a driver, with
one or more other travelers, but instead uses a POC, mileage and reimbursable expenses associated with driving a
POC (e.g., parking, tolls) are not authorized if the Gov’t auto made the trip without the traveler. All expenses ICW
POC use are the financial responsibility of the traveler.

4797 REIMBURSABLE AND NON-REIMBURSABLE EXPENSES

See App G and par. 2830.
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CHAPTER 5: PERMANENT DUTY TRAVEL
PART A: MEMBERS ONLY
SECTION 3: DEPENDENT TRAVEL AND TRANSPORTATION

SUBSECTION d: DEPENDENT TRAVEL AND TRANSPORTATION UNDER
SPECIAL CIRCUMSTANCES

5108 GENERAL

A. Scope. This Section covers dependent travel situations that are in:
1. Advance of the member's PCS, and
2. The Gov’t’s best interest.

B. Travel Order. An order authorizing dependent travel and transportation must cite the specific par. under which
the travel is authorized.

5110 CALLED/ORDERED TO ACTIVE DUTY

A. TDY Station First Assignment. When a member is called/ordered to active duty, and is:

1. First assigned to a TDY station and then
2. Ordered on PCS,

the member is authorized dependent travel and transportation allowances for dependent travel to the PDS, NTE the
travel allowances from the HOR/PLEAD to the first PDS.

B. Commissioned from Service Academies

1. When commissioned and ordered to active duty, a graduate of a Service academy is authorized dependent
travel and transportation allowances for dependent travel, NTE the authority for travel to the PDS, regardless of
the point designated in the PCS order (Service academy or HOR) from which the officer's travel is directed to
be performed.
2. When a dependent is acquired after the officer's departure (detachment) date from a Service academy
incident to an active duty PCS order, but on or before the PCS order effective date, the officer is authorized
dependent travel and transportation allowances for dependent travel to the new PDS from one of the following:

a. HOR;

b. Service academy; or

c. Place at which the dependent is acquired.

3. If the dependent travels from the place acquired to the HOR or Service academy before the active duty order
effective date, then the place named in par. 5110-B2a or 5110-B2b, as appropriate, applies.

4. This authority is without regard to whether TDY is directed or performed en route.

01/01/17 5A3d-1



Ch5: Permanent Duty Travel 5108-5153
Part A: Members Only/Sec 3d: Dependent Travel and Transportation (Special Circumstances)

5112 ASSIGNED TO A FOREIGN SERVICE COLLEGE

A. General. A member assigned to a Foreign Service college on a PCS for 20 or more weeks is authorized
dependent travel and transportation allowances.

B. Tour Length Restrictions. The tour length restrictions in pars. 5076-C5 and 5076-D do not apply.

5114 ORDERED TO AN OCONUS STATION TO WHICH DEPENDENT TRAVEL IS AUTHORIZED

A. General. When a member is ordered to PCS to an OCONUS station to which dependent travel is authorized, the
member is authorized the dependent travel and transportation allowances in this par. if they travel.

B. Dependent Authorized Concurrent Travel with Member

1. When a dependent is authorized concurrent travel to the OCONUS PDS (whether or not travel is actually
with the member), the member is authorized dependent travel allowances when performed from the dependent’s
location when the member receives the PCS order to the OCONUS PDS, NTE the travel allowances from the
last place transported at Gov’t expense to the new PDS.

2. Gov’t transportation facilities for transoceanic travel should be used when available.

C. Concurrent Dependent Travel Denied

1. Anticipated Delay to Be for 20 or More Weeks from Member's Port Reporting Month

a. When concurrent dependent travel is denied by a competent authority for 20 or more weeks from the
member's port reporting month, the member is authorized dependent travel and transportation allowances to
a designated place in CONUS, or to a designated place in a non-foreign OCONUS area:

(1) If the member was a legal resident of that state, Commonwealth, territory or possession, before
entering on active duty, or the member's spouse was a legal resident of that location at the time of
marriage; or

(2) Provided the member was called to active duty from that place or it is the member's HOR.
b. A member is authorized dependent travel and transportation allowances from the designated place to the
OCONUS PDS if authorized at a later date, provided the dependent is command sponsored before travel
and the member has at least 12 months remaining on the OCONUS tour on the date the dependent is
scheduled to arrive there.

2. Anticipated Delay to Be for Less than 20 Weeks from Member's Port Reporting Month

a. When the anticipated dependent travel delay is less than 20 weeks from the member's port reporting
month, dependent total travel and transportation allowances must not exceed the allowances from the last
place to which transported at Gov’t expense to the new PDS.

b. Reimbursement for the authorized travel is made after travel to the OCONUS PDS is completed.

D. Member Elects to Serve an Unaccompanied Tour. A member who elects to serve an unaccompanied tour may
leave the dependent at the current location, or move them to a designated place in:

1. CONUS,
2. A non-foreign OCONUS area; if:

a. The member was a legal resident of that area before entering on active duty;
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b.

The member's spouse was a legal resident of that area at the time of marriage;

c. The member was called to active duty from that area;

d.

It is the member's HOR; or

e. Authorized/approved through the Secretarial Process;

3. An OCONUS location the PCS order states the member is scheduled to serve an accompanied tour
immediately after completing the unaccompanied tour. The member must have sufficient obligated service to
complete the unaccompanied tour and the subsequent accompanied tour.

4. In these situations:

a.

A dependent cannot be moved again at Gov’t expense until a subsequent PCS order is issued or the

member is selected to serve an IPCOT.

b.

A member moving a dependent to a designated place under par. 5114 may move the dependent to the

OCONUS PDS at personal expense.

C.

If the dependent is command-sponsored at the OCONUS PDS after arrival, they may be moved from

that PDS at Gov’t expense when a subsequent PCS order is issued.

E. Reimbursement for Transoceanic Travel. Par. 5018-C4 also applies to reimbursement for authorized

transoceanic travel performed by a dependent at personal expense.

5116 ORDERED ON A DEPENDENT RESTRICTED TOUR, TO UNUSUALLY ARDUOQOUS SEA DUTY,
OR TO DUTY UNDER UNUSUAL CIRCUMSTANCES

A. PCS on a Dependent Restricted Tour. When transferred by a PCS order on a dependent restricted tour, a

member may leave the dependent at the current location or move the dependent from the old PDS (or HOR/PLEAD
based on the location if it is the member’s first PCS on active duty) to a designated place in:

1. CONUS;

2. A non-foreign OCONUS area; if:

a.

b.

e.

The member was a legal resident of that area before entering on active duty;
The member's spouse was a legal resident of that area at the time of marriage;

The member was called to active duty from that area;

. Itis the member's HOR; or

Authorized/approved through the Secretarial Process;

3. An OCONUS location at which the PCS order states the member is to serve an accompanied tour
immediately after completing the dependent restricted tour, or a tour falling under par. 5116-B or 5116-C
below. The member must have sufficient obligated service to complete the dependent restricted tour and either
the tour falling under par. 5116-B or 5116-C below, or the subsequent accompanied tour; or

4. An OCONUS location justified under unusual conditions or circumstances and authorized/approved by the
Secretary Concerned. See par. 5296-C second item for related HHG transportation.;
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a. This authority may not be delegated below the Service headquarters that directs dependent travel and
transportation policy and procedures;

*b. For an Armed Forces' member, this authority may be used only to return a foreign-born dependent to
the spouse's native country per DoDI 1315.18, Procedures for Military Personnel Assignments.

c. The Commandant of the Coast Guard (CG-13) may make an exception for a Coast Guard member; and

d. A dependent residing in the same country as the member cannot be command-sponsored, if moved there
under this authority.

B. Assignment to Unusually Arduous Sea Duty on a Specified Ship, Afloat Staff, or Unit

1. When a member is transferred by a PCS order to a ship, afloat staff, or afloat unit specified in writing
through the Secretarial Process as involving unusually arduous sea duty, dependent travel and transportation
allowances are authorized from the old PDS to the new PDS (except for a dependent restricted tour) or to a
designated place as in par. 5116-A.

2. A member is authorized dependent travel and transportation allowances under par. 5116 when the old home
port/PDS is identical to the new home port/PDS (57 Comp. Gen. 266 (1978)).

C. Assignment to a Ship or Afloat Staff Specified as Operating OCONUS for a Period of One Year or More. When
a member:

1. Is permanently assigned to a ship/afloat staff specified through the Secretarial Process as in an OCONUS
area for a contemplated continuous period of 1 year or more on the date the ship/afloat staff is so specified, or

2. Is transferred by a PCS order to a ship/afloat staff,

the member is authorized dependent travel and transportation allowances from the PDS to a designated place IAW
par. 5116-A.

D. Subsequent Authority

1. When a member is:
a. Transferred from a dependent restricted tour to an area that dependent travel is authorized,;
b. Transferred from a specified ship, afloat staff, or afloat unit in 5116-B2 or 5116-C except when serving
a dependent restricted tour at the new PDS (see par. 5116-A) or another specified ship, afloat staff, or afloat
unit (see par. 5116-B or 5116-C);

¢. On permanent duty aboard a ship or on a staff in par. 5116-B or 5116-C when the ship/staff is relieved
from unusually arduous sea duty or the specified continuous overseas duty of 1 year or more; or

d. On permanent duty on a dependent restricted tour on the date the restriction against dependent travel to
the member's PDS is removed;

2. Except as in par. 5088-E, dependent travel and transportation allowances are authorized from the
dependent’s location:

a. On receipt of the PCS order in par. 5116-D1a or 5116-D1b; or
b. On the date of change of conditions in par. 5116-D1c or 5116-D1d, or

¢. From the place the dependent was moved at Gov’t expense under par. 5116-A or 5116-C, whichever
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results in the least reimbursement,

to the member's PDS.

3. Dependent travel and transportation allowances are authorized from the:
a. Place the dependent was moved under par. 5116, or

b. Home port for a ship, afloat staff, or afloat unit if the dependent is there on receipt of the PCS order in
5116-D1b,

to the new PDS.

4. A member is authorized dependent travel and transportation allowances even though the home port of the
old ship, afloat staff, or afloat unit specified under par. 5116-B or 5116-C and the new PDS are identical (57
Comp. Gen. 266 (1978)).

E. Home Port Change. When on duty with a unit specified as unusually arduous on the home port change effective
date, a member is authorized dependent travel and transportation allowances:

1. From the old home port or designated place to the new home port if the home port change is incident to
commencement of an overhaul to be performed at the new home port. If travel is from:

a. The old home port to a location other than the new home port, par. 5090 applies.

b. A designated place to a location other than the new home port, the authority is limited to that from the
designated place to the new home port.

2. From the old home port to the new home port or to a designated place if the home port change is incident to
completion of an overhaul. If travel is from:

a. A location other than the old home port to the new home port, par. 5090 applies.

b. A location other than the old home port to a designated place, the authority is limited to that from the
old home port to a designated place.

3. From the old home port or from a designated place to the new home port or from the old home port to a
designated place, if the home port change is not incident to an overhaul. Travel from one designated place to
another is not authorized.

F. Home Port Change Announcement

1. When an official announcement has been made designating a home port change, travel and transportation
allowances for a dependent may no longer be paid to the old home port ICW a PCS order to the unit at that old
home port.

2. The home port change announcement is an order modification until such time as the PCS order is later
amended, modified, canceled, or revoked.

3. Provisions apply, but are not limited, to a member who has:
a. Delayed dependent travel or transportation to the old home port, or

b. Been issued a PCS order to the unit naming the old home port after the home port change has been
announced.
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4. Exception: A dependent transported after a PCS order is received and who is in a transit or in an otherwise
irreversible transportation status on the date the announcement was made.

5. Authority for a member in par. 5050-H is not applicable to exception for dependents in pars. 5116-F.

5118 REASSIGNED OCONUS DUE TO BASE CLOSURE OR SIMILAR ACTION BEFORE THE
PRESCRIBED OCONUS TOUR IS COMPLETED

A. General. A member, accompanied by a command-sponsored dependent, who is involuntarily transferred on a
PCS due to base closure or similar action between OCONUS PDSs, is authorized dependent travel and
transportation allowances to the new PDS, if dependents are authorized at the new PDS, or IAW par. 5116, if the
member is to serve an unaccompanied tour at the new PDS.

B. Subsequent PCS. Upon subsequent PCS transfer from the new PDS, dependent travel and transportation
allowances are authorized regardless of the length of time served at the PDS the member last departed.

C. Tour Length Restrictions. If the move is within the same theater, the tour length restrictions in pars. 5174-C5
and 5174-D do not apply.

5120 CONSECUTIVE OVERSEAS TOUR (COT)

A. General. A member stationed OCONUS who is selected to serve a COT is authorized dependent travel and
transportation allowances (see par. 5150 for IPCOT allowances) under this par.

B. Unaccompanied to Unaccompanied Tour

1. The dependent may be moved from a designated place to another designated place if authorized/approved by
the Secretary Concerned and it is shown that the dependent’s movement is in the Gov’t’s best interest.

2. This authority may not be delegated.
3. This movement is authorized only on a PCS.

C. Unaccompanied to Accompanied Tour. The dependent may be moved from a designated place to the member's
new PDS, if the dependent is command sponsored prior to travel to the new PDS.

D. Accompanied to Unaccompanied Tour

1. General. When a member serves an unaccompanied tour par. 5114-D or 5116-A applies.

2. Dependent Stays at Old PDS

a. A member may leave a command-sponsored dependent at the old PDS.
b. This location must be authorized/approved through the Secretarial Process.

c. Delegation may not be below the headquarters that directs dependent transportation policies/procedures
for the Service concerned).

d. This location is then a designated place and the member may receive station allowances at the with-
dependent rate (see par. 9205-Al).

3. Dependent Status. A dependent is no longer command-sponsored once the member departs PCS per DoDI
1315.18, Procedures for Military Personnel Assignments.
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E. Accompanied-to-Accompanied Tour

1. A dependent may be moved to the new PDS, if command sponsored there before travel, when a member
serves an accompanied tour at the new PDS.

2. A member, assigned to a key billet and electing to serve without dependents, is authorized allowances for
dependent travel and transportation to a designated place.

5122 CONSECUTIVE OCONUS TOURS FOR A MEMBER WITH A NON-COMMAND-SPONSORED
DEPENDENT

A. General. A member:

1. Ordered on a PCS between OCONUS PDSs, who has a non-command-sponsored dependent at, or in the
vicinity of, the old PDS, is authorized dependent travel and transportation allowances if the member is to serve
an accompanied tour at the new OCONUS PDS.

2. Authorized dependent travel and transportation allowances at the time of transfer to the old OCONUS PDS,
is authorized travel performed NTE the allowances from the place the dependent was last moved at Gov’t
expense.

3. Not authorized dependent travel and transportation allowances at the time of transfer to the old OCONUS
PDS, cannot exceed the travel and transportation allowances from the CONUS POE serving the old PDS to the
new PDS.

B. IPCOT. See par. 5150.

5124 TRANSFER TO, FROM, OR BETWEEN SEA DUTY ASSIGNMENTS NOT SPECIFIED AS
UNUSUALLY ARDUOUS SEA DUTY

A. Travel and Transportation Authorized. When a member is transferred between PDSs, neither of which is
unusually arduous sea duty, dependent travel and transportation allowances are authorized from the old PDS to the
new PDS.

B. Travel and Transportation Not Authorized. Except for assignments involving duty under par. 5116, dependent
travel and transportation allowances are not authorized when the old and new PDS are the same (B-185099, 1
June 1976).

5126 CHANGE OF HOME PORT FOR A SHIP, AFLOAT STAFF, OR AFLOAT UNIT NOT SPECIFIED
AS INVOLVING UNUSUAL OR ARDUOUS SEA DUTY

A. General. When a member is on duty with a ship, afloat staff, or an afloat unit on the home port change effective
date, that home port change is a PCS for dependent travel and transportation purposes.

B. Allowances. Dependent travel and transportation allowances are authorized from the old home port to the new
home port.

C. Unusually Arduous Home Port Change Allowances. Home port change allowances involving units specified as
unusually arduous are in par. 5116.

5128 ASSIGNED TO A MOBILE UNIT OR SHIP BASED STAFF
For determination of dependent travel and transportation allowances, a mobile unit or a ship-based staff with an

assigned home port (as opposed to an assigned PDS location) has the same status as a ship with an assigned home
port.
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5130 MEMBER ORDERED TO A HOSPITAL IN CONUS
A. General

1. This par. does not apply to a member not authorized dependent travel and transportation allowances under
par. 5076.

2. Except as provided in par. 5130-C, authority for dependent travel and transportation allowances incident to a
member's hospitalization is contingent on a statement by the commanding officer of the receiving hospital that
the case has been evaluated and that a prolonged treatment period of the member in that hospital is expected.

B. From Duty Stations or Hospitals in CONUS

1. A member on active duty, who is transferred within CONUS from a PDS/TDY station to a hospital for
observation and treatment, is authorized dependent travel and transportation allowances (as for a PCS) from the
last PDS, or the place the dependent was retained under par. 5074-A, to the hospital.

2. Upon later transfer from one hospital to another in CONUS for further observation and treatment, and when
the dependent traveled at Gov’t expense incident to the member's transfer to the initial hospital, a member is
authorized dependent travel and transportation allowances between such hospitals.

C. From OCONUS Duty Stations or Hospitals

1. A member at an OCONUS PDS, who is transferred to a hospital in CONUS for observation and treatment, is
authorized dependent travel and transportation allowances from the OCONUS PDS/designated place, to the first
hospital the member is transferred for observation and treatment.

2. When the dependent travels incident to the member's initial hospital transfer from OCONUS, no statement of
prolonged hospitalization is required.

D. Transportation Not Restricted to the Hospital. Subject to the maximum set forth in pars. 5130-B and 5130-C, a
member is authorized dependent travel and transportation allowances to, from, and between other places (see par.
5090).

E. Completion of Hospitalization. A member who is released from observation and treatment and restored to duty,
separated from the Service, relieved from active duty, placed on the TDRL, or retired (including transfer to the Fleet
Reserve or Fleet Marine Corps Reserve), is authorized dependent travel and transportation allowances for travel to
the PDS, HOR, PLEAD, or HOS, as follows:

1. When a dependent did not travel at Gov’t expense incident to the member's hospitalization, from the place
the dependent is located upon hospitalization completion, NTE the authority for travel from the last or any prior
PDS or place the dependent was retained (see par. 5074-A) or from a designated place to which previously
transported (see par. 5116), as applicable;

2. When a dependent traveled at Gov’t expense incident to the member's hospitalization, from the place the
dependent is located upon hospitalization completion, NTE the authority for travel from the hospital the
member was transferred when the dependent traveled at Gov’t expense.

5132 CONVICTED PERSONNEL AWAITING COMPLETION OF APPELLATE REVIEW

A. General
1. A member stationed in CONUS, who is placed on involuntarily leave while awaiting completion of appellate

review of a court-martial sentence to a punitive discharge/dismissal from the Service, may be provided
dependent transportation.

01/01/17 5A3d-8



Ch5: Permanent Duty Travel 5108-5153
Part A: Members Only/Sec 3d: Dependent Travel and Transportation (Special Circumstances)

2. Transportation is provided only if authorized/approved through the Secretarial Process. Par. 5138-F applies.

B. Member Restored to Duty. If restored to duty, the member is authorized dependent PCS travel and
transportation allowances from the place travel was authorized when placed on appellate leave to the member's PDS.

C. Final Separation Travel. When a dependent travels at Gov’t expense to the HOR/PLEAD, or to some other place
under this par., such travel constitutes final separation travel unless the member is restored to duty (63 Comp. Gen.
135 (1983)).

5134 SHIP BEING CONSTRUCTED OR UNDERGOING OVERHAUL OR INACTIVATION
A. General
1. Per diem or reimbursement for meals and lodging may not be paid ICW travel in this par.
2. A dependent of a member on duty aboard a ship:
a. Being overhauled/inactivated at a place other than its home port, or

b. If the home port is changed to the port of overhaul or inactivation and the dependent is residing in the
area of the home port or former home port,

may be provided transportation under par. 5134-D in lieu of the member's authority, to the overhaul or
inactivation port, NTE the cost of Gov’t-procured commercial round trip travel for the member.

3. Such dependent travel, in lieu of member's travel, may be provided on/after the 31st day, and every 60th day
after the 31st day after the date the ship enters the overhaul/inactivation port or after the date the member
becomes permanently assigned to the ship, whichever is later.

4. A dependent must not be provided transportation under this par. unless the member has been assigned to the
ship for more than 30 consecutive days.

5. A dependent who becomes authorized to a round trip before using a prior authorization does not lose a
previously earned authorization.

6. All travel authorized under this par. must begin before the ship departs from the overhaul/inactivation port.

7. The term "area" means places surrounding the home port from which personnel customarily commute daily
to the home port.

B. Ship’s Home Port Not Changed

1. When the ship’s home port is not changed, dependent travel is authorized between the home port and the
overhaul/inactivation port unless the member has elected personal travel under par. 7615, in which case
dependent travel under this par. is not authorized.

2. The member has the option to alternate travel, i.e., member, dependent, member, each time the authority
becomes available.

3. Dependent travel under this par. may not exceed the cost of Gov’t-procured round trip travel for the member.

C. Ship’s Home Port Changed. When the ship undergoes a home port change to the overhaul/inactivation port, the
dependent is authorized travel between the ship’s former home port and the overhaul/inactivation port in lieu of PCS
allowances, if because of personal situations, the dependent is not relocated (e.g., dependent receiving medical care
and no similar facility exists at the overhaul/inactivation port) to the overhaul/ inactivation port.
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D. Dependent Travel while the Ship Is Being Constructed

1. When the conditions in this par. are met, the dependent of a member assigned to permanent duty in
conjunction with the construction of a ship, at a location other than the:

a. Ship’s designated future home port; or
b. Area at which the dependent is residing

may be provided transportation or an allowance for transportation for round trip travel to the construction port
from one of the below.

2. The dependent above may be provided transportation or an allowance for transportation for round trip travel
to the construction port from either the site of the:

a. Ship’s future home port; or
b. Area at which the dependent is residing.

3. Exception: If the member has elected personal travel under par. 7615-C, dependent transportation under this
par. is not authorized.

4. A member has the option to personally travel or substitute dependent travel each time the authority becomes
available.

5. Authorization for transportation accrues on/after the 31st consecutive day and every 60th day after the 31st
day after the date the member becomes permanently assigned to the ship.

6. A dependent that becomes authorized to a round trip before using a prior authorization does not lose a
previously earned authorized round trip.

7. All travel under this par. must begin before the ship departs the construction port.

E. Transportation Allowances

1. A member whose dependent travel is covered by pars. 5134-A and 5134-D, is authorized one, or a
combination, of the following for the authorized round trip travel:

a. Transportation-in-kind;

b. Reimbursement for the cost of personally-procured commercial transportation (TMC/TMC use is still
mandatory);

c. The automobile mileage rate (see par. 2600) for the distance traveled by POC.
2. Gov’t transportation must be used to the maximum extent practicable.
3. Reimbursement under par 5134-E1b is subject to:
a. Par. 5074-B2, for land travel; and
b. Par. 5082, for transoceanic travel.
4. When land travel is by mixed modes, reimbursement is for the actual travel NTE the cost of Gov’t-procured

commercial round trip air transportation for the member between the home port/former home port and the
overhaul/inactivation port.
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5. Reimbursement under par. 5134-E1b or the mileage under par. 5134-E1c must not exceed the cost of Gov’t-
procured commercial round trip air transportation for the member between the home port/former home port and
the overhaul/inactivation port.

5136 ORDERED TO A CONUS PDS WHERE DEPENDENT TRAVEL IS DELAYED/RESTRICTED BY
AN ORDERED EVACUATION/NATURAL DISASTER

A. General
1. The Services have limited discretionary authority (see pars. 5136-A3 and 5136-A4) to request the

designation of geographic areas within CONUS as “non-concurrent travel application areas” in the event of
ordered evacuations and/or major disasters (42 USC 85121 et seq) subject to approval by ASD (M&RA).

2. This authority is used when military installations and/or the surrounding geographic areas infrastructure
cannot support the dependents at the duty station (DoDI 1315.18, Encl 5, par. 2.).

3. Service M&RASs must request non-concurrent travel restriction authority through the Joint Chiefs of
Staff/J1for further coordination with the Services concerned (including Coast Guard) prior to submitting a
recommendation to the ASD (M&RA) for concurrence, approval, and adjudication. See DoDI 1315.18.

4. Non-DoD Services are not subject to the DoDI but should coordinate their policies with ASD (M&RA) for
transparency among members.

5. See pars. 5050 and 5052 when the member travels on a PCS order from the old PDS via the dependent’s
designated place prior to reporting to the new PDS.

6. The member’s PCS travel is completed on the reporting date at the new PDS.

7. See par. 10406 and Tables 10E-4 and 10E-5 for housing allowance changes when a Service defers a
dependent’s travel.

B. Designation of a CONUS Area as a Non-concurrent Travel Application Area

1. A Service must modify/amend the PCS order to prescribe dependent travel authorization separately from the
member’s directed travel.

2. Upon designation of a CONUS area as a non-concurrent travel area, dependent travel to locations within the
area is not authorized at Gov’t expense until authorized/approved by the installation Commander or designee.

3. The member selects ‘awaiting transportation’ location for the dependent when par. 5136-C4, 5136-D2, or
5136-E3 applies.

4. See Ch 3, Part F, Ch 4, Part B, and Ch 5 for dependent travel and transportation allowances for the
authorized delay en route and PCS travel and transportation allowances.

5. The member’s new commanding officer may authorize/approve additional travel time when appropriate per
Service policy (see par. 5012-C).

6. Pars. 5050 and 5052 are not applicable when the designated place has not been declared.
7. Par. 5136-B3 example: A dependent departs the old PDS en route to the new PDS when the Service declares
the new PDS a non-concurrent travel area and directs the dependent to remain at a delay location. Dependent

travel and transportation allowances authorized at the *awaiting transportation’ location are:

a. TDY allowances and local transportation reimbursement at the ‘awaiting transportation’ location; and/or
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b. PCS allowances from that location to a designated place and/or the new PDS at Gov’t expense.

C. Delayed Dependent Travel between CONUS PDSs

1. PCS Order

a. The member’s PCS order must state that dependent travel to the new PDS is not authorized until
authorized/approved by the installation Commander or designee.

b. When further travel is authorized/approved, the PCS order must be modified/amended to
authorize/approve dependent travel.

2. Delay Anticipated to Be for Less than 20 Weeks from the Member's Reporting Date. When the anticipated
dependent travel delay is less than 20 weeks from the member's reporting date, the dependent is expected to
remain at the old PDS and movement to any other location at Gov’t expense is not authorized.

3. Delay Anticipated to Be for 20 or More Weeks from the Member's Reporting Date

a. When the authority designated by the Secretarial Process denies dependent travel for 20 or more weeks
from the member's reporting date, the dependent is authorized to move from the old PDS to an authorized
designated place at Gov’t expense.

b. A non-foreign OCONUS designated place may be authorized by the Secretarial Process when the
domicile of the member/spouse before entering active duty (or marriage to the member) was at the non-
foreign OCONUS location desired as the designated place and the person continues to be a domiciliary of
that non-foreign OCONUS location.

c. The PCS order must be modified to reflect the authorized designated place.

4. Travel Delayed while the Dependent Is En Route to the New PDS. When the dependent performs PCS
travel en route to the new PDS within the designated non-concurrent travel area and a concurrent travel
restriction is imposed on travel to the new PDS, the dependent enters into an awaiting further transportation
status (See par. 2250-B1d).

D. Delayed Dependent Travel from an OCONUS PDS to a CONUS PDS

1. Delay Travel to New CONUS PDS

a. When the old PDS is OCONUS and dependent travel is delayed, regardless of the duration, the
dependent is authorized to move from the old OCONUS PDS to an authorized CONUS designated place.

b. A non-foreign OCONUS designated place may be authorized by the Installation Commander when the
domicile of the member/spouse before entering active duty (or marriage to the member) was at the non-
foreign OCONUS location desired as the designated place and the person continues to be a domiciliary of
that non-foreign OCONUS location.

c. The PCS order must state that dependent travel under that order to the new CONUS PDS at Gov’t
expense is not authorized until authorized/approved by the authority designated by the Installation
Commander or designee.

d. When travel to the new PDS is authorized/approved, the PCS order must be modified/amended to
authorize/approve dependent travel at Gov’t expense.

2. Travel Delayed while the Dependent Is En Route to the New PDS. When the dependent is performing PCS
travel and is en route to the new PDS within the designated non-concurrent travel area and a concurrent travel
restriction is imposed on travel to the new PDS, the dependent enters into an awaiting further transportation
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status (See par. 2250-B1d).

E. Delayed Dependent Travel within a Designated Non-concurrent Travel Area. This subpar. applies when the old
and new CONUS PDSs are non-concurrent dependent travel locations because of an ordered evacuation or natural
disaster.

1. Delay Anticipated to Be for Less than 20 Weeks from the Member's Reporting Date. When the anticipated
dependent travel delay is less than 20 weeks from the member's reporting date, dependent movement to any
other location at Gov’t expense is not authorized.

2. Delay Anticipated to Be for 20 or More Weeks from the Member's Reporting Date

a. When the Secretarial Process denies dependent travel for 20 or more weeks from the member's reporting
date, the dependent is authorized to be moved from the old PDS to an authorized designated place.

b. A non-foreign OCONUS designated place may be authorized by the Secretarial Process when the
domicile of the member/spouse before entering active duty (or marriage to the member) was at that non-
foreign OCONUS location desired as the designated place and the member or spouse continues to be a
domiciliary of that non-foreign OCONUS location.

c. The PCS order must reflect the authorized designated place.

3. Travel Delayed while the Dependent Is En Route to the New PDS

a. When the dependent is performing PCS travel and is en route to the new PDS within the designated non-
concurrent travel area and a concurrent travel restriction is imposed on travel to the new PDS, the
dependent enters into an awaiting further transportation status. See par. 2250-B1d.

b. The PCS order must state that the dependent travel to the new PDS under that order is not authorized
until authorized/approved by the Installation Commander or designee.

c. When further travel is authorized/approved, the PCS order must be modified/amended to
authorize/approve dependent travel.

F. Dependent Travels to an Alternate Location other than the Authorized CONUS Designated Non-concurrent
Travel Area

1. General

a. This par. applies when dependent(s) travel to a dependent-selected location not authorized by a travel
order or performs travel prior to the issuance of an amended/modified PCS order.

b. Travel and transportation reimbursement for dependent travel is contingent on the issuance of a PCS
order authorizing dependent travel to the new PDS.

2. Anticipated Delay in the U.S. or at a Non-foreign OCONUS PDS is Less than 20 Weeks from the Member's
Reporting Date. This subpar. applies to a dependent (separately or as a family) who elects to travel from the
U.S. or a non-foreign OCONUS PDS from which the member is ordered, to a location, prior to the issuance of
an amended/modified PCS order authorizing dependent travel to the new PDS, instead of remaining at the old
PDS.

3. Anticipated Delay at a Foreign OCONUS PDS for Less than 20 Weeks from the Member’s Reporting Date

a. This par. applies to a dependent (separately or as a family) who travels from the foreign OCONUS PDS
from which the member is ordered, to a location other than the designated place.
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b. A non-foreign OCONUS designated place may be authorized by the Secretarial Process when the
domicile of the member/spouse before entering active duty (or marriage to the member) was at the non-
foreign OCONUS location desired as the designated place and the person continues to be a domiciliary of
that non-foreign OCONUS location.

4. Anticipated Delay is 20 or More Weeks from the Member's Reporting Date

a. This subpar. applies to a dependent (separately or as a family) who elects to travel, from the member’s
PDS from which the member is ordered, to a location other than the designated place.

b. A non-foreign OCONUS designated place may be authorized by the Secretarial Process when the
domicile of the member/spouse before entering active duty (or marriage to the member) was at a non-
foreign OCONUS location desired as the designated place and the person continues to be a domiciliary of
that non-foreign OCONUS location.

c. Reimbursement for dependent travel to the dependent-selected location and then to the PDS is limited to
the Gov’t’s travel and transportation cost directly from the last place the dependent was moved at Gov’t
expense to the new PDS.

d. Pars. 5050 and 5052 are not applicable when the authorized dependent designated place is unknown.

e. Excess travel costs involving the dependent-selected location are the member’s financial responsibility.

5138 SEPARATION FROM THE SERVICE OR RELIEF FROM ACTIVE DUTY EXCEPT FOR
DISCHARGE WITH SEVERANCE OR SEPARATION PAY

A. General
1. A member on active duty, who is separated from the Service or relieved from active duty under conditions
other than those in pars. 5138-B, 5138-C, 5138 D, 5138-E and 5140-A1, is authorized dependent travel and
transportation allowances NTE the authorization for travel:
a. From the PDS/place the dependent was last transported at Gov’t expense,
b. To the place the member elects to receive travel allowances under par. 5066.

2. See par. 5206-1 for excess cost information and par. 5320-A for authorized HHG transportation.

B. Duty Station Erroneously Designated as HOR

1. An officer who upon:

a. Being commissioned from an enlisted grade;

b. Being commissioned in the regular establishment while on active duty as an RC member; or

c. Accepting a new commission in an RC without a break in service;
*and whose HOR was erroneously designated as the place where the member was then serving rather than the
actual HOR, is authorized, upon relief from active duty dependent travel and transportation allowances to the

correct HOR if the conditions in 2 and 3 below are met.:

2. Member certifies that the duty station or a nearby place was erroneously designated as the HOR, and that the
member’s home was, in fact, at the certified place; and

3. Certified place agrees with the member's residence of record in the Service concerned upon the member's

01/01/17 5A3d-14



Ch5: Permanent Duty Travel 5108-5153
Part A: Members Only/Sec 3d: Dependent Travel and Transportation (Special Circumstances)

enlistment or entry on active duty for the service period during which the member obtained the commission.

C. Separation from the Service or Relief from Active Duty to Continue in the Service. A member who is separated
from the Service or relieved from active duty to continue on active duty in the same/another status or in the
same/another Uniformed Service, is not authorized dependent travel and transportation allowances unless the
member is transferred on a PCS in conjunction with re-entry into or continuance in the Service.

D. Separation from the Service or Relief from Active Duty upon Expiration of Enlistment or Prescribed Term of
Service. A member who is separated from the Service or relieved from active duty by reason of expiration of
enlistment or prescribed term of service and who, on the following day, reenters the Service at the station at which
separated or relieved with no change of PDS, is not authorized dependent travel and transportation allowances.

E. Relief from Active Duty for an RC Member Called (or Ordered) to Active Duty for Less than 20 Weeks. An RC
member who is ordered to:

1. Active duty (including active duty for training) for less than 20 weeks; or

2. Active duty training for 20 or more weeks, when the active duty is performed at more than one location, but
is less than 20 weeks at any one location;

is not authorized dependent travel and transportation allowances ICW relief from that active duty.

F. Member Serves Less than the Initial Prescribed Period of Service

1. This subpar. applies to a member separated from the Service or relieved from active duty who has not served
at least 90% of an initial active duty enlistment or other initial period of active duty otherwise agreed to.

2. A member may be provided dependent transportation, if otherwise authorized, but no per diem, by
transportation-in-kind by the least expensive common carrier transportation mode available or by payment of an
amount equal to the Gov’t’s cost of the least expensive common carrier transportation that would have been
furnished.

3. This subpar. does not apply to a member who is:

a. Retired for physical disability or placed on the TDRL (without regard to length of service) under
Chapter 61, 10 USC (see par. 5140-Ala(1));

b. Retired with pay for any other reason (including transfer to the Fleet Reserve or Fleet Marine Corps
Reserve) immediately following at least 8 years of continuous active duty with no single break of more
than 90 days (see par. 51940Ala(2));

c. Separated from the Service or released from active duty for a medical condition affecting the member,
as determined by the Secretary concerned;

d. Separated from the Service or released from active duty because the time period the member initially
enlisted or otherwise initially agreed to serve is reduced by the Secretary concerned and is separated or
released under honorable conditions;

e. Discharged under 10 USC 81173 for hardship; or

f. Discharged incident to a court-martial sentence or administratively discharged under other than
honorable conditions.

G. Time Limit

1. Except when additional time is authorized/approved, travel must begin before the 181st day following
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separation from the Service or relief from active duty for authorization under this par.

2. When travel before the 181st day would impose a hardship on the separated member, a time limit extension
(see par. 5000-B6) may be authorized/approved for a specific additional period of time through the Secretarial
Process.

H. Member Ordered to a Place to Await Results of Disability Proceedings

1. A member, who:
a. Is found by a physical evaluation board unfit to perform the duties of the member's grade, and
b. Is not authorized to select a home under par. 5068, but
c. For the Gov’t’s convenience, is ordered to a place to await the results of the disability proceedings,

is authorized dependent travel and transportation allowances to that place providing the member signs a release
that the results of the initial physical evaluation board will not be contested.

2. Dependent travel under this subpar. must not preclude authorization for dependent travel when a disability
separation order, or other order, ultimately is issued.

3. Authorization is subject to adjustment upon final disposition of physical disability proceedings NTE the
authorization for the distance from the member's PDS at the time the member received an order to proceed in an
awaiting-orders status to the point the member is authorized incident to release from active duty, etc., less any
amount previously paid for dependent travel to the waiting point.

I. Member Ordered to a College. An enlisted member, who is selected for separation to pursue an undergraduate
degree through the ROTC scholarship program is authorized dependent travel and transportation allowances to the
college, the HOR, or PLEAD, as the member elects.

5140 RETIREMENT, PLACEMENT ON TDRL, DISCHARGE WITH SEVERANCE OR SEPARATION
PAY, OR INVOLUNTARY RELEASE FROM ACTIVE DUTY WITH READJUSTMENT OR
SEPARATION PAY

A. General

1. Travel to HOS Authorized

a. A member on active duty is authorized dependent’s travel and transportation allowances to the
member’s HOS under par. 5068-A from the last PDS or place to which the dependent was last transported
at Gov’t expense when the member is:
(1) Retired for physical disability or placed on the TDRL (without regard to length of service);
(2) Retired with pay for any other reason (including transfer to the Fleet Reserve or Fleet Marine
Corps Reserve) immediately following at least 8 years of continuous active duty with no single break
of more than 90 days (B-160488, 14 February 1967);

(3) Separated with severance/separation pay immediately following at least 8 years of continuous
active duty with no single break of more than 90 days; or

(4) Involuntarily released from active duty with readjustment/separation pay immediately following at
least 8 years of continuous active duty with no single break of more than 90 days.

b. A member authorized travel to a HOS under par. 5068-A:
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(1) Who qualifies under par. 5068-B or 5068-C by traveling to the HOS within the specified time
limits, and

(2) Whose dependent travels to a home other than the member's HOS,

is authorized dependent travel and transportation allowances for travel performed NTE the authorization for

travel from the PDS, or place to which the dependent was last transported at Gov’t expense, to the

member's HOS.

c. Except as in par. 5140B, travel to a HOS must begin within 1 year after the member's termination of
active duty.

d. In the case of a member who has not moved the dependent at Gov’t expense during the current tour of
duty, travel and transportation allowances for dependent travel from the HOR is authorized.

e. A member who is authorized HOS travel under par. 5068-A, may elect dependent travel under par.

5140-A to the member's HOR/PLEAD outside the U.S. under par. 5138-A (53 Comp. Gen. 963 (1974); 54

id. 1042 (1975)).

2. Travel to HOS Not Authorized. A member on active duty is authorized dependent travel and transportation

allowances under par. 5138-A when the member:

a. Is retired without pay;

b. Has less than 8 years of continuous active duty immediately preceding retirement for any reason other
than physical disability; or

c. Has less than 8 years of continuous active duty immediately preceding discharge with severance or
separation pay, or is involuntarily released to inactive duty with readjustment or separation pay.

B. Time Limits

1. Member Undergoing Hospitalization or Medical Treatment

01/01/17

a. On Date of Termination of Active Duty

(1) A member authorized dependent travel and transportation allowances to a HOS under par. 5140-
Ala(1) or 5140-C, who is confined in or undergoing treatment at a hospital on the active service
termination date, is authorized dependent travel and transportation allowances to the HOS provided the
travel begins within 1 year after the date of termination of the hospitalization or treatment.

(2) A longer time limit may be authorized/approved through the Secretarial Process. See par. 5000-
B6.

b. During 1-Year Period after Date of Termination of Active Duty

(1) A member authorized dependent travel and transportation allowances to a HOS under par. 5140-
Ala(1) or 5140-C, who is confined in/fundergoing treatment at a hospital for any period of time during
the 1-year period after the date of termination of active service, is authorized dependent travel and
transportation allowances to the HOS provided the travel begins within 1 year after the active service
termination date, plus a period equal to the hospitalization or treatment period.

(2) Alonger time limit may be authorized/approved through the Secretarial Process. See par. 5000-
B6.
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2. Member Undergoing Education or Training

a. Authorization. A member authorized dependent travel and transportation allowances under par. 5140-
Ala(1) who:

(1) Is undergoing education/training to qualify for acceptable civilian employment on the active
service termination date; or

(2) Begins such education/training during the 1-year period after active service termination, or during
the longer period authorized/approved under par. 5140-B1 (if applicable);

is authorized dependent travel and transportation allowances to the HOS provided the conditions in subpar.
b below are met.

b. Conditions. Dependent travel and transportation allowances to the HOS are authorized in subpar. a
above, provided that:

(1) Travel begins within 1 year after completion of education/training, or 2 years after the active
service termination date, whichever is earlier; and

(2) Transportation is authorized/approved through the Secretarial Process.

Further extension of this time limit may be authorized/approved by the Secretarial Process. See par. 5000-
B6.

3. Other Deserving Cases

a. An extension of the 1-year time limit in par. 5140-B1 or 5140-B2 (if applicable), may be
authorized/approved through the Secretarial Process in cases other than those described in pars. 5140-B1
and 5140-B2 when an unexpected event beyond the member’s control occurs that prevents the member
from moving to the HOS within the time limit.

b. A time limit extension also may be authorized/approved through the Secretarial Process if it is in the
Service’s best interest, financially or otherwise, or substantially to the benefit of the member and not more
costly or otherwise adverse to the Service.

¢. Extensions may be authorized/approved only for the specific period of time the member anticipates is
needed to complete the move.

d. If additional time is required, the member may request a further extension through the Secretarial
Process.

e. An additional specific authorization time period may be authorized/approved through the Secretarial
Process (B-126158, 21 April 1976).

f. The delays authorized under par. 5140-B3 must be incident to separation of the member from the
Service (B-207157, 2 February 1983).

g. See par. 5000-B6 for restrictions to time limit extensions.

C. Recalled to Active Duty before Choosing a HOS

1. A member recalled to active duty before choosing and traveling to a HOS is authorized travel and
transportation allowances for dependent travel to the member's HOS at the time of the last release from active
duty under honorable conditions to resume the same or a different status.

01/01/17 5A3d-18


http://redbook.gao.gov/17/fl0082613.php
http://redbook.gao.gov/15/fl0070340.php

Ch5: Permanent Duty Travel 5108-5153
Part A: Members Only/Sec 3d: Dependent Travel and Transportation (Special Circumstances)

2. The time limits in pars. 5140-A and 5140-B apply from the date of last release from active duty.
3. If the member dies after the last release, par. 5140-F applies.
D. Recalled to Active Duty after Choosing a HOS. A member recalled to active duty after choosing and traveling

to a HOS is, upon release from active duty under honorable conditions to resume the same/different status,
authorized dependent travel and transportation allowances to that HOS/PLEAD, whichever the member elects.

E. Member on TDRL Discharged or Retired

1. A member who is:

a. On the TDRL at the time of discharge with severance pay, or

b. Retired for any reason (including transfer to the Fleet Reserve or Fleet Marine Corps Reserve),
is not authorized dependent travel and transportation allowances ICW discharge/retirement.
2. See par. 5140-A or 5140-B for authority ICW placement on the TDRL.

F. Member Dies after Retirement or Release

1. After Choosing a HOS. When a member in par. 5140-A dies after claiming personal travel allowances
(under par. 5068) to a HOS and the dependent has not traveled to the HOS and the member has not shipped
HHG there, the dependent is authorized travel and transportation allowances for travel to the member's HOS or
to some other place selected by the dependent NTE the authorization for travel to the member’s HOS from the
place to which the dependent was last transported at Gov’t expense.

2. Before Choosing a HOS. If a member, authorized to choose a HOS under par. 5140-A, dies before choosing
a HOS or before submitting a claim for personal travel and transportation allowances to a HOS and the member
has not shipped HHG there, the member's dependent is authorized travel and transportation allowances to a
home of the dependent’s selection at a place the member would have been authorized to select under par. 5068
from the place the dependent was last transported at Gov’t expense.

3. Time Limitations. Time limitations are the same as in par. 5140-B.

G. Member Ordered to a Place to Await Disability Retirement

1. A member who has been found by a physical evaluation board unfit to perform the duties of the member's
grade and who, for the Gov’t’s convenience, is ordered to a place to await a further order ICW disability
retirement, is authorized dependent travel and transportation allowances to that place, in addition to any
authorization for dependent travel and transportation allowances when retirement or another order later is
issued.

2. Authorization upon final disposition of retirement proceedings is limited to the authorization for travel from
the PDS at the time the member received the order directing the member to proceed in an awaiting-orders status
to the point the member is authorized incident to retirement, release from active duty, etc., less any amount
previously paid for dependent travel and transportation to the waiting point.

5142 PDS CHANGED TO A DEPENDENT RESTRICTED TOUR STATION, OR SEA DUTY CHANGED
TO UNUSUALLY ARDUOUS SEA DUTY

A. General

1. When a member receives a PCS order to a PDS to which dependent travel is authorized and that PDS is:
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a. Later changed to a dependent restricted PDS, or

b. Change in the designation of the duty aboard a ship, afloat staff, or afloat unit from sea duty to
unusually arduous sea duty,

authority for dependent travel and transportation allowances to a designated place under par. 5116-A3 is as
prescribed in par. 5142.

2. In this subpar. "appropriate POE" is the port used for sea travel, if there is one; otherwise it is the aerial POE.

B. Restriction/Change in Designation Imposed after an Order Is Received. When the restriction or change in
designation is imposed after the date the member first receives the PCS order but before the dependent begins travel
from the member's old PDS, the authority for dependent travel and transportation allowances is determined under
par. 5116-A.

C. Restriction or Change in Designation Imposed after a Dependent Begins Travel

1. When the restriction or change in the designation is imposed after a dependent begins travel, circuitously or
otherwise, on or after the date the member first receives the PCS order, dependent travel and transportation
allowances are authorized from the old PDS to the place at which notification was received of the restriction or
change in designation and from that place to a designated place authorized in par. 5142-A.

2. However, the authority in such cases cannot exceed that accruing from the old PDS to the appropriate:

a. POE serving the member's OCONUS PDS and from the POE to a place authorized in par. 5142-A in the
case of a change to a dependent restricted tour, or

b. Home port of the ship and from the home port to a place authorized in par. 5142-A in the case of a
change in designation of the duty of a ship.

D. Restriction/Change in Designation Imposed while the Dependent Is at a Designated Location. If the dependent
is at a designated place authorized in par. 5142-A where they were located under a prior order on the date they
received notification of the restriction/change in designation, no dependent travel and transportation allowances are
authorized.

E. Restriction/Change in Designation Imposed after a Dependent Leaves the Designated Location

1. When the restriction/change in designation is imposed after the dependent begins travel from a designated
place authorized in par. 5142-A, circuitously or otherwise, on/after the date the member first receives the PCS
order, dependent travel and transportation allowances are authorized from that designated place to the place
they receive notification of the restriction/change in designation and from that place to the previous or a new
designated place.

2. The authority cannot exceed that from the designated place at which travel began to the CONUS home port
or the appropriate POE serving the member's OCONUS PDS and from that home port or that POE to the
designated place last chosen.

F. Restriction/Change in Designation Imposed while En Route from Old PDS or Home Port. When the restriction
or change in designation is imposed after the dependent begins travel, but before the dependent arrives at or in the
vicinity of the member's OCONUS PDS or home port, dependent travel and transportation allowances are
authorized from the old PDS or home port where travel begins, to the place at which they receive notification of the
restriction or change in designation and from that place to a:

1. Designated place in CONUS;

2. Temporary OCONUS location authorized/approved through the Secretarial Process; or
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3. Designated place in a non-foreign OCONUS area if authorized/approved through the Secretarial Process.

G. Restriction/Change in Designation Imposed after the Dependent Arrives at Member's Duty Station

1. When the restriction/change in designation is:
a. Imposed after the dependent arrives at the member's OCONUS PDS/home port, or
b. Not known to the dependent until arrival at/in the vicinity of that PDS,

dependent travel and transportation allowances under par. 5142 are authorized to the same locations and under
the same conditions as in par. 5142-F.

2. If dependent evacuation is necessary, par. 6025 applies.
H. Subsequent Authority

1. A member, otherwise authorized dependent travel and transportation allowances under par. 5074-A:

a. Whose duty station is again changed from one to which dependent transportation is not authorized or to
one to which dependent transportation is authorized, or

b. The duty of a ship, afloat staff, or afloat unit to which assigned is changed from unusually arduous sea
duty, or

¢. Who is transferred to a station to which dependent transportation is authorized,

is authorized dependent travel and transportation allowances to the PDS/ship’s home port, up to those for travel
from the place they were transported under par. 5143 to the PDS/appropriate home port.

2. When the dependent is in CONUS, return transportation to the same/another OCONUS PDS or appropriate
home port may be authorized only when at least 12 months remain in the member's OCONUS tour following
the dependent’s estimated date of arrival at the PDS/home port or on the date command sponsorship is granted,
whichever is later.

3. If the member elects, the dependent may be retained at the place the dependent traveled under pars. 5142-A
through 5142-G until further transportation is authorized.

4. A dependent may be retained at a temporary OCONUS location to which transported under pars. 5142-F and
6025 only when authorized/approved through the Secretarial Process.

5. Dependent travel when the member is not authorized travel and transportation allowances under par. 5076 is
governed by par. 6025.

5144 DEPENDENT TRAVEL AND TRANSPORTATION INCIDENT TO AN ALERT NOTICE
A. General

1. A member of certain units is authorized dependent travel and transportation allowances, as though assigned
to a dependent restricted tour, under par. 5116 (45 Comp. Gen. 208 (1965)).

2. This applies to a member whose unit has been officially alerted for movement to an OCONUS PDS (within
90 days after the alert notice) to which dependent transportation is not authorized.

3. This also applies to a member who is transferred or assigned by a PCS order to a unit so alerted.
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B. Member Not Transferred to a Dependent Restricted OCONUS Tour after Alert Notice Announcement

1. When a dependent travels to a designated place under par. 5144-A, but the member is not transferred to the
OCONUS PDS contemplated in the alert notice, dependent travel and transportation allowances are authorized
from the designated place to the new PDS.

2. This also applies to return transportation to that PDS if the member is continued on permanent duty at the
station where the alert notice was officially announced.

5146 DEPENDENT TRAVEL AND TRANSPORTATION INCIDENT TO TOUR EXTENSION
A. General. A member on a tour of less than the prescribed tour length at a PDS, who used dependent travel and
transportation allowances upon assignment to that PDS, is authorized dependent travel and transportation
allowances from the place the dependent is located to that PDS.
B. Limitations. Authority in this par. is limited:

1. Up to that from the old to the current PDS.

2. To the situation in which a member's tour is extended due to:

a. Unusual circumstances, and

b. The needs of the Service.

3. To the situation where a member did not move a dependent to that PDS initially because of the anticipated
short time of assignment (B-208861, 10 November 1982).

5148 DEPENDENT TRAVEL AND TRANSPORTATION INCIDENT TO A COURT MARTIAL
SENTENCE/ADMINISTRATIVE DISCHARGE UNDER OTHER THAN HONORABLE CONDITIONS
(FOR A MEMBER STATIONED IN CONUS)

A. Travel and Transportation Allowances. A member (with dependent) stationed in CONUS, is authorized
dependent PCS travel and transportation allowances, if the member:

1. Is sentenced by a court martial to:
a. Confinement for more than 30 days,
b. Receive a dishonorable/bad conduct discharge, or
c. Dismissal from a Uniformed Service, or
2. Receives an administrative discharge under other than honorable conditions.

B. Authority. Dependent travel and transportation allowances (including the payment of per diem under par. 5194)
are authorized by a Service-designated authority who determines:

1. The authorized destination, and

2. That a reasonable relationship exists between the conditions/circumstances in the specific case and the
authorized destination.

C. Travel Request. Travel may be requested by:

1. The member,
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2. The member’s spouse, or
3. Another dependent (if the member has no spouse, or the spouse is not available).

D. Travel Destination. The dependent destination must be a designated place, except that a foreign-born dependent
may be returned to the dependent’s native country. See 5096-G, Note.

E. Travel and Transportation Reimbursement Payment. Travel reimbursement may be paid to the:

1. Member, or

2. Dependent/ex-spouse, when the member authorizes payment to either of them (B-193430, 21 February
1979).

F. Travel Time Limit. Except when additional time is authorized/approved by the Secretarial Process (see par.
5000-B6), dependent travel must start within 180 days from the date:

1. The court martial is completed, or

2. Of administrative discharge.
5150 DEPENDENT TRAVEL AND TRANSPORTATION INCIDENT TO AN IPCOT
A. General

1. This par. covers authorized dependent travel and transportation allowances for a member stationed
OCONUS who is selected to serve an IPCOT.

2. An IPCOT is not an extension; it is another full tour.

B. Unaccompanied to Accompanied Tour

1. Dependent travel and transportation at Gov’t expense from a designated place to the current PDS the IPCOT
is to be served if the dependent is command sponsored prior to travel to the current PDS at which the IPCOT is
to be served.

2. A member who acquires a dependent after the PCS order effective date, but before entering an IPCOT, is
authorized dependent travel and transportation allowances to the current PDS the IPCOT is to be served if the
dependent is command sponsored prior to travel to the current PDS at which the IPCOT is to be served. Travel
and transportation allowances in this case are from the place the dependent is located to the current PDS.

C. Accompanied to Unaccompanied Tour. The provisions of par. 5114-D apply.

D. Accompanied to Accompanied Tour

1. A member who acquires a dependent after the PCS order effective date, but before entering an IPCOT, is
authorized dependent travel and transportation allowances to the current PDS the IPCOT is to be served if the
dependent is command sponsored prior to travel to the current PDS the IPCOT is to be served.

2. Travel and transportation allowances in this case are from the place the dependent is located to the current
PDS.
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5152 DEPENDENT TRAVEL WHEN MEMBER OFFICIALLY REPORTED AS DEAD, INJURED, ILL,
OR ABSENT FOR MORE THAN 29 DAYS IN A MISSING STATUS, OR UPON DEATH

A. General. This par. applies to a dependent (without regard to command sponsorship (B-158661, 22 December
1966)) whose sponsor is on active duty and who is officially reported as dead, injured, ill, or absent for a period of
more than 29 days in a missing status (37 USC §484), or who dies while entitled to basic pay (37 USC 8476(f)).

B. Definitions
1. Dependent. See App Al. When a member, entitled to basic pay, dies while on OCONUS duty, "dependent”
includes an unmarried child who was transported at Gov’t expense to that member's PDS, incident to the

member's assignment, and became age 21 while the member was serving at that PDS (see par. 5088-B).

2. Transportation. "Transportation,” as in this par., includes transportation in kind or reimbursement under par.
5074-B2, and/or MALT under par. 5154-A.

C. Limitations
1. Destination. Travel at Gov’t expense may not be authorized/approved under this subpar. unless a reasonable
relationship exists between the dependent’s circumstances and the requested destination, as determined by the

Service Concerned.

2. Dependent Travel when Member Officially Reported as Injured, Ill, or Absent for More than 29 Days in a
Missing Status (37 USC §484)

a. General. Authority ends for dependent travel and transportation allowances if the dependent does not
begin travel to the final home within 1 year after the date of the official status report.

b. Exception. Travel at a later date may:

(1) Be authorized/approved through the Secretarial Process IAW 37 USC §484.

(2) Not be authorized/approved for escort travel for the dependent in par. 5152-F.
c. Delayed Travel. Gov’t funded travel and transportation allowances are not authorized when travel is
delayed and is not performed until after receipt of official notice that the member has returned to an active
status.

d. Per Diem. Per diem is not payable ICW dependent transportation authorized in this subpar.

3. Dependent Travel and Transportation when Member Officially Reported as Dead (37 USC 8476)

a. Death Occurs On/After 6 January 2006. If a member on active duty dies on/after 6 January 2006, the
dependent has 3 years, beginning on the member’s date of death to choose a HOS. Example: Member
died on 10 January 2006. Family had until 9 January 2009 (3 years) to make a HOS.

b. Per Diem. Per diem (see par. 5094) is authorized for a dependent authorized transportation in this par.,
ICW the death of a member entitled to basic pay (37 USC 8§476(f)).

D. When Authorized
1. General
a. A dependent may be furnished transportation to a member's HOR or to another location as

authorized/approved by the official designated by the Secretarial Process when the dependent receives
official notice that the member is:
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(1) Dead; or

(2) Injured and/or ill and the anticipated period of hospitalization or treatment is expected to be
prolonged as shown by a statement of the commanding officer at the receiving hospital; or

(3) Absent for a period of more than 29 days in a missing status.
b. When a dependent is residing OCONUS at the time the member on permanent duty OCONUS dies, the
dependent may be transported to an interim location (within the limitation imposed in par. 5152-C2) to
reside pending a decision by the dependent as to what location to exercise the authority to a final move at
Gov’t expense. That final move must be exercised within the time limit in par. 5152-C3.

2. Additional Moves

a. Status Change. A dependent moved under this par. may again be moved under this par. when official
notice is received that the member's status has changed from one to another of those listed in par. 5152-D1.

b. No Status Change Member Reported as Missing for more than 1 Year. A dependent moved under this
par. may be moved again under this par. when the member has been reported officially as absent for a
period of more than 1 year in a missing status and the Secretarial Process determines that the circumstances
justify an additional move.

3. Termination of Casualty Status. When the member’s casualty status is terminated, authority for dependent
travel and transportation allowances under par. 5074 is determined IAW this Part.

E. Administrative Instructions. Each Service must issue regulations/instructions necessary for the judicious
administration of the authority in this par.

F. Dependent Escort Travel (10 USC §1036)

1. See Ch 7, Part D, for escort travel accompanying an eligible dependent under this par., when it is determined
by the AO/Commanding Officer that:

a. Dependent travel is necessary; and

b. The dependent is incapable of traveling alone because of age, mental or physical incapacity, or other
extraordinary circumstances AW Service regulations.

2. Roundtrip travel and transportation allowances may be paid to any person for travel performed, or to be
performed, under a competent order as an escort for the member’s dependent, if the travel is performed not later
than one year after the member:

a. Dies,

b. Is missing, or

¢. Otherwise unable to accompany the dependents.

3. Travel and transportation allowances extension beyond the stated time limit is not authorized regardless
of the circumstances.

4. Travel and transportation allowances may be paid in advance IAW Service regulations.

01/01/17 5A3d-25


http://www.gpo.gov/fdsys/granule/USCODE-2011-title10/USCODE-2011-title10-subtitleA-partII-chap53-sec1036

Ch5: Permanent Duty Travel 5108-5153
Part A: Members Only/Sec 3d: Dependent Travel and Transportation (Special Circumstances)

5153 TRAVEL AND TRANSPORTATION FOR A DEPENDENT RELOCATING FOR PERSONAL
SAFETY

A. General
1. The member’s spouse or the parent/court appointed guardian of a dependent child may request relocation for
personal safety and may be authorized travel and transportation under this par. if the Service designated official
determines that:
a. The member has committed a dependent abuse offense against a member’s dependent;
b. A safety plan and counseling have been provided to the dependent;
c. The dependent’s safety is at risk; and
d. Dependent relocation is advisable.
2. Dependent(s) relocation must be in the best interest of the:
a. Member/member's dependent(s), and
b. U.S. Gov’t.
B. Definitions
1. Dependent Child. For this par., the following is a member’s dependent:
a. Dependent/acquired dependent as defined in App Al; and
b. A member's unmarried child who was transported to the member’s PDS at Gov’t expense and who, by
reason of age or graduation from (or cessation of enrollment in) an institution of higher education, would

otherwise cease to be the member’s dependent while the member was serving at that station.

2. Dependent Abuse Offense. A dependent abuse offense is conducted by a member (as defined in 10 USC
81059(c)) on active duty for more than 30 days that involves abuse of the spouse/dependent child.

C. Restriction. HHG/PQV transportation may be authorized only if the member’s written agreement, or an order of
a court of competent jurisdiction, gives HHG/POV possession to the member’s spouse/dependent.

D. Authority
1. When a PCS order has not been issued, or when it has been issued but cannot be used as authority for the
transportation of the member's dependent(s), baggage, and HHG; transportation may be authorized for the
member's dependent(s), baggage, and HHG from the PDS to the designated relocation site in the U.S., or its
possessions, or if the dependent(s) is a foreign national to the dependent’s native country.
2. Transportation in kind, transportation reimbursement, or “MALT Plus’, is authorized for the dependent(s).

3. If the member’s PDS is OCONUS, transportation may be authorized for one POV that is owned/leased by
the member/dependent and is for the member’s dependent’s personal use.

4. Transportation of HHG in NTS to the designated relocation site may be authorized.

E. Reimbursement. 1AW 37 USC 8476(h)(4)(A), all monetary payments, except DLA (which is not authorized for
dependents moving for personal safety.) are paid directly to the dependent instead of to the member.
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CHAPTER 5: PERMANENT DUTY TRAVEL
PART A: MEMBERS ONLY
SECTION 6: POV TRANSPORTATION AND STORAGE

SUBSECTION c: POV STORAGE
5372 CARE AND STORAGE

A. Gov’t Responsibility. The Gov’t ’s responsibility begins when the POV is accepted for storage and continues
(including during continued storage at traveler’s expense) until the POV is delivered to the traveler.

B. Member Responsibility. See the SDDC website, and "Storing Your POV" for the traveler’s responsibilities and
other requirements related to POV storage.

C. Limitations. Storage of more than one POV, and/or storage of a POV instead of authorized transportation, is not
allowed.

D. Additional POVs. A traveler is financially responsible for storage and/or transportation of additional POVs.
5374 DEFINITION
The following definition is used only for the purposes of this Section:

NON-FOREIGN OCONUS AREA. The states of Alaska and Hawaii , the Commonwealths of Puerto Rico and the
Northern Mariana Islands, and any U.S. possession.

5376 GENERAL
A. General. POV storage is in lieu of POV shipment.
B. Scope
1. This Section prescribes POV storage allowances for eligible members:

a. Ordered to a foreign/non-foreign OCONUS (par. 5374) PDS to which a POV is not permitted to be
transported, or

b. Sent TDY for more than 30 days to a contingency operation.
2. This section also covers allowances associated with:
a. Travel to and from designated storage facilities,
b. POV storage preparation,
c. Actual storage costs,
d. POV preparation for removal from storage, and
e. Costs associated with delivery to the next authorized destination (par. 5344).

3. See App Al for the definition of a contingency operation.

01/01/17 5A6¢c-1


http://www.sddc.army.mil/
http://www.transcom.mil/dtr/part-iv/dtr_part_iv_app_k_4.pdf

Ch 5: Permanent Duty Travel 5372-5392
Part A: Members Only/Sec 6¢: POV Transportation and Storage (POV Storage)

5378 ELIGIBILITY
A. General. A member is eligible to have one POV stored at a storage facility if the member is:
1. Ordered to make a PCS to a foreign/non-foreign OCONUS area (par. 5374) PDS; and the

a. Laws, regulations, and/or other restrictions imposed by the foreign country, area, or the U.S. preclude
shipment/entry of a POV at Gov’t expense into that foreign/non-foreign OCONUS (par. 5374) PDS; or

b. POV would require extensive modification (other than normal maintenance servicing) as a condition to
entry into the foreign/non-foreign OCONUS (par. 5374) PDS;

2. Sent TDY for more than 30 days to a contingency operation (App Al);
3. Sent TDY for more than 30 days in support of humanitarian assistance or other emergency operations, as
declared by Executive Order or the Administering Secretary, and the Secretary Concerned authorizes POV

storage;

4. Authorized POV transportation due to a change in a ship’s home port and there is more than 30 days
between the ship’s departure from the old home port and arrival at the new home port; or

*5. Authorized POV transportation due to a unit PCS and the unit is deployed more than 30 days en route.
B. Storage. The Services, through their Secretarial processes, may designate POV storage facilities.

1. Gov’t procured Storage Available

a. Ifa Service elects to store a member's POV, the member may personally arrange storage at a
commercial storage facility.

b. A member who personally arranges for storage at a facility other than the Service designated facility is
reimbursed for the actual storage cost, NTE the Gov’t ’s constructed storage cost.

2. Gov’t procured Storage Not Available. The member arranges POV storage at a commercial storage facility
and is reimbursed for the actual storage costs when:

a. Gov’t procured storage:
(1) Is not available, or
(2) Has not been designated, or
b. The member is instructed by the shipping officer/TO to store the POV at personal expense,

C. PCS Order Effective Date. A member is eligible for POV storage:

1. ICW a contingency operation TDY start date or a PCS order effective date on/after 1 April 1997.

2. Upon entering an IPCOT if the IPCOT begins on/after 1 April 1997. The storage authority begins effective
with the beginning of the IPCOT.

01/01/17 5A6¢c-2



Ch 5: Permanent Duty Travel 5372-5392
Part A: Members Only/Sec 6¢: POV Transportation and Storage (POV Storage)

5380 STORAGE IN LIEU OF SHIPMENT

A. General. POV storage is in lieu of POV shipment both to and from the foreign OCONUS PDS to which POV
shipment is prohibited.

B. Limitations. A member who stores a POV at Gov’t expense:
1. Is not authorized POV shipment from the foreign OCONUS location upon subsequent PCS.

2. May ship the stored POV if ordered on a COT and POV transportation is permitted to the subsequent
OCONUS PDS.

3. May not continue to store the POV, at Gov’t expense, while shipping another POV to the subsequent
OCONUS PDS. This is based on the shipping allowance to the subsequent OCONUS PDS.

a. Example 1: A member PCSs from CONUS to Japan (POV transportation not authorized) and the Gov’t
pays to store the member’s POV. The member receives a PCS order to a CONUS PDS and wants to ship a
POV from Japan to the new CONUS PDS. The member does not have POV shipping authority from Japan
because the member stored a POV.
b. Example 2: A member PCSs to Japan (POV transportation not authorized) and the Gov’t pays to store
the member’s POV. The member receives a PCS order to another OCONUS location where POV shipment
is authorized. The member is authorized shipment of the POV from storage to the new OCONUS PDS.

4. May not ship a POV that is removed from storage before departing PCS/entering an IPCOT.

5. Who removes the POV from storage upon an IPCOT/COT may be authorized POV shipment upon
subsequent PCS after the IPCOT/COT tour.

5382 TRANSPORTATION REIMBURSEMENT TO/FROM A STORAGE FACILITY
A. General. If a Service elects:

1. To transport the POV to and/or from the storage location, the member may elect to personally arrange POV
transportation. This is the member's option.

2. Not to transport the POV to and/or from the storage location,, the member personally arranges the
transportation to and/or from the selected storage facility.

B. Gov’t procured Transportation Available to and/or from Storage Facility

1. The member is reimbursed the automobile mileage rate for the official round trip distance between the
old/new PDS (as appropriate) to and/or from the vehicle port/\VPC or other point designated for turnover for
transportation to and/or from storage.

2. When Gov’t procured transportation to and/or from a storage facility is available but the member elects to
personally arrange for POV delivery to and/or from a storage facility, the member is reimbursed for the actual
transportation cost NTE the Gov’t’s constructed transportation cost. If the POV is driven, the member is
reimbursed the automobile mileage rate for the official round trip distance NTE the Gov’t ’s constructed
transportation cost.

3. For an OCONUS Traveler, the member is reimbursed for one way transportation at the automobile mileage

rate between the designated storage facility and the authorized location (i.e., PDS, VPC/ vehicle port) NTE the
Gov’t ’s constructed transportation cost of shipping/transporting the POV.
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C. Gov’t Procured Transportation not Available to and/or from Storage Facility. When Gov’t procured
transportation to and/or from storage is not available, or the member is instructed by the shipping officer/ TO to
personally arrange POV transportation, the member is reimbursed for the actual transportation cost. If the POV is
driven, the member is reimbursed the automobile mileage rate for the official round trip distance.

Travel time computed under par. 5012 is allowed for the round trips to deliver and/or pick up a POV under par.
5382-A.

D. Delivery/Pick Up

1. The Service concerned may elect to transport a member's POV to and/or from the storage facility.
2. Vehicle storage transportation reimbursement may only be paid as mileage (par. 2600) and is only for the
round trip distance from the old PDS to the closest VPC/loading port servicing the old PDS. This limitation
does not apply to a member who stored a vehicle commercially with Gov’t reimbursement for storage expenses
at a location other than the closest VPC/loading port servicing the old PDS before 1 June 2003.
3. Arroundtrip is authorized to:

a. Deliver the POV to the storage facility, and

b. Pick up the POV from the storage facility.
4. These roundtrips are available only if POV delivery and/or pickup is:

a. Not concurrent with PCS travel, or

b. ICW TDY on a contingency operation.
5. For this Section, an RC member's PLEAD is the PDS. For POV delivery to storage upon the first PCS, the
"old PDS" is the member’s HOR/PLEAD. For POV pick up upon separation or retirement, the "new PDS" is
the HOR/authorized HOS of the member under par. 5068-Al.

E. Delivery Accomplished Concurrently with Member's PCS Travel and No TDY En Route Is Involved

1. Delivery - Travel to Passenger Port via Storage Facility. An eligible member and/or dependent(s) who travel
via the designated storage facility are authorized PCS allowances (including per diem) for direct travel from the
old PDS to the designated storage facility and from the designated storage facility to the passenger POE.

2. Delivery - Travel to Storage Facility via Passenger Port. An eligible member, who travels from the old PDS
to the passenger POE to drop off dependents, then to the designated storage facility, and then returns to the
passenger port, is paid PCS allowances (including per diem) from the old PDS to the passenger POE for self
and dependents, plus PCS allowances for self from the passenger port to the designated storage facility.
Reimbursement for travel back to the passenger POE is not authorized.

F. Pick Up Accomplished Concurrently with Member's PCS Travel and No TDY En Route Is Involved. An eligible
member (and/or dependent(s)) who travels via the designated storage facility is authorized PCS allowances
(including appropriate per diem) for direct travel from the passenger POD to the designated storage facility and then
to the new PDS.
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G. Delivery/Pick Up from a Designated Storage Facility Accomplished Concurrently with TDY En Route

1. Delivery to a Designated Storage Facility ICW TDY En Route. An eligible member who delivers a POV to
a designated storage facility ICW a PCS to a foreign/non-foreign OCONUS (par. 5374) PDS with TDY en
route, is authorized:

a. MALT for one authorized traveler for the official distance from the old PDS to the TDY station(s) en
route plus a per diem (par. 5026);

b. MALT for one authorized traveler for the official distance from the TDY station to the designated
storage facility; and

c. PCS allowances (including appropriate per diem) for direct travel from the designated storage facility to
the passenger port.

2. Pick Up in ICW TDY En Route. An eligible member, who picks up a POV from a designated storage
facility ICW PCS travel to/from an en route TDY station, is authorized:

a. PCS allowances (including appropriate per diem) for direct travel from the passenger port to the
designated storage facility;

b. MALT for one authorized traveler for travel for the official distance from the designated storage facility
to/from the TDY station; plus a per diem for the member at the rates prescribed in par. 5026; and

c. MALT for one authorized traveler for the official distance from/to the TDY station en route to the new
PDS plus a per diem for the member at the rates prescribed in par. 5026.

3. Dependent Travel and Transportation Allowances. When a dependent(s):

a. Accompanies the member and/or delivers the POV to the designated storage facility, dependent travel
and transportation allowances are computed using par. 5092.

b. Picks up the POV from the designated storage facility without traveling to the TDY en route location,
dependent travel and transportation allowances are IAW par. 5382-F.

5384 STORAGE FACILITIES USED

A. Designated Storage Facilities. The Services, through their Secretarial processes, may designate POV storage
facilities (par. 5378).

B. Personally Procured POV Storage

1. Commercial Storage Facilities

a. General. Commercial storage facilities include storage facilities at which anyone may store a POV (i.e.,
not limited to the particular member/service members in general).

b. Storage Reimbursement. A member may be reimbursed for storing one POV at a commercial facility
(par. 5378).

c. Travel Reimbursement. A member may be reimbursed for travel to/from a commercial storage facility
NTE the cost of travel to the Service designated storage facility.

Example: A member stationed in Fort Bragg, NC, chooses to store a POV in a commercial storage facility
in Raleigh, NC. The Service designated facility is in Goldsboro, NC. Member may be reimbursed for
travel to/from the commercial facility NTE the cost of travel to/from Fort Bragg to Goldsboro.
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2. Non-commercial Storage Facility

a. General. Storage in a private residence, garage, or on a private lot does not constitute storage at a
commercial facility.

b. Storage Reimbursement. A member who stores a POV at a non-commercial storage facility must not be
reimbursed for the costs associated with the POV vehicle's storage.

c. Travel Reimbursement. A member who stores a POV at a non-commercial storage facility must not be
reimbursed for the costs associated with or transportation to/from storage.

5386 FACTORS AFFECTING POV STORAGE

A. Order Amended, Modified, Canceled, or Revoked

1. A POV stored or shipped after PCS order receipt/notification of deployment on a contingency operation may
be removed and shipped/transshipped to the proper destination, including the old or current PDS, at Gov’t
expense, if the PCS/contingency operation notification order is later amended, modified, canceled, or revoked.

2. If less than 12 months remain on an OCONUS tour, the POV may not be removed from storage for
shipment. The exceptions for HHG transportation in par. 5194 apply to this subpar..

B. Storage before an Order is Issued. POV storage is permitted before a PCS order/contingency operation
order/natification is issued to a member. A written statement must support the storage request:

1. From the PCS/contingency operation designating AO or the designated representative that the member was
advised before such an order/natification was issued, that it would be issued, and

2. Signed by the shipping applicant agreeing to be financially responsible for:

a. The entire storage cost if the PCS order/contingency order/notification to authorize storage is not issued
later, and

b. Any additional POV transshipment costs to another storage facility required because the PDS named in
the order is different than the PDS named in the statement required in par. 5386-B1 (or return to the current
PDS if the contingency order/notification is not issued).

3. The length of time before a PCS order/contingency operation notification is issued, during which a member
may be advised that the PCS order/notification is to be issued, may not exceed the relatively short period
between the time when a determination is made to order the member to make a PCS (or take part in the
contingency operation) and the date the order/contingency operation notification is actually issued.

4. General information furnished to the member concerning PCS order/contingency operation notification
issuance before the determination is made to actually issue the order/notification (e.g., eventual release date
from active duty, expiration date of service term, retirement eligibility date, expected rotation date from
foreign/non-foreign OCONUS (par. 5374) duty, anticipated contingency departure date, etc.) is not advice that
the order/notification is to be issued (52 Comp. Gen. 769 (1973)).

C. Time Limitation. Unless otherwise prescribed in the JTR, POV storage for a member may be initiated any time
while the order remains in effect and prior to receipt of the next PCS order, as long as the POV storage is incident to
the member's PCS rather than for personal reasons (45 Comp. Gen. 589 (1966); B-183436, 22 July 1975).
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5388 RESTRICTIONS
A. Vehicle Size

1. A member, who stores a POV that exceeds the SDDC storage contract maximum standard size, is financially
responsible for any storage cost caused by the vehicle’s excess size (pars. 1015-C2h, 2000-C and 2125).

2. The Secretarial Process may authorize/approve storage of an oversized POV (as the one POV for which
storage may be authorized) if the member/dependents(s) require the oversized POV for medical reasons.

3. Excess costs are collected IAW Service regulations.

B. Combining POV Size Limitation when Member Married to Member

1. The size restriction in par. 5388-A may be ignored for storing one larger vehicle at Gov’t expense in lieu of
storing two POVs (one POV stored for each member) during an assignment when each member is authorized
POV storage.

2. Payment for storing the vehicle may not exceed the Gov’t ’s total cost if each member had stored a vehicle
within the maximum standard size.

C. Other Excess Storage Costs. Excess storage costs, incurred due to the member’s negligence or choice, are the
member’s financial responsibility (pars. 1015-C2h, 2000-C and 2125).

5390 CONTINUED POV STORAGE

A. Continued POV Storage for Active Duty Members

1. A POV may remain in storage at Gov’t expense for up to 90 days after the member returns from:
a. An OCONUS PDS (par. 5374) to which the POV could not be shipped, or
b. TDY on a contingency operation.

2. Storage charges accrued after the 90 days are the member's financial responsibility, unless additional storage
is authorized/approved through the Secretarial Process.

B. Continued POV Storage upon Separation from Service or Relief from Active Duty, Retirement, Placement on
TDRL, Discharge with Severance or Separation Pay, or Involuntary Release from Active Duty with Readjustment or

Separation Pay

1. Separation from Service or Relief from Active Duty

a. A member, separated from the Service/relieved from active duty who has a POV in storage under par.
5378, is authorized continued POV storage until the 180th day after the active duty termination date, unless
specifically prohibited in par. 5320.

b. Storage charges, accrued on/after the 181st day, are the member's financial responsibility, unless
additional storage is authorized/approved through the Secretarial Process.
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2. Retirement, Placement on TDRL, Discharge with Severance or Separation Pay, or Involuntary Release from
Active Duty with Readjustment or Separation Pay

a. A member, retired, placed on the TDRL, discharged with severance or separation pay, or involuntarily
released from active duty with readjustment or separation pay, who has a POV in storage under par. 5378,

is authorized continued POV storage for up to 1 year from the active duty termination date (including by a
member's death).

b. The authority and circumstances in par. 5318 apply for extending the 1 year storage limit.

c. Storage charges, accrued on/after the 366th day, are the member's (or dependent's) financial
responsibility, unless additional storage is authorized/approved through the Secretarial Process.

3. Pickup/Delivery Out of Storage. Pickup/delivery out of storage is authorized at Gov’t expense, regardless

of time in storage (as long as the member’s order is valid). This includes storage that has been converted to
storage at the member’s expense.

5392 FUNDS ADVANCE

Authorized POV storage costs may be paid in advance.
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CHAPTER 5: PERMANENT DUTY TRAVEL
PART B: EMPLOYEES ONLY
SECTION 2: EMPLOYEE TRAVEL AND TRANSPORTATION

SUBSECTION c: SPECIAL OR UNUSUAL CIRCUMSTANCES
5556 FIRST DUTY STATION TRAVEL ELIGIBILITY
A. General
1. Travel and transportation expenses may be allowed to first duty station only for the following persons:
a. A new appointee to any position;
b. A student trainee assigned to any position upon completion of college work; or
c. Presidential Transition Team personnel newly appointed to Gov’t service who have performed transition
activities under section 3 of the Presidential Transition Act of 1963 (3 USC 8102, Note) and are appointed

to Gov’t service in the same fiscal year as the Presidential inauguration that immediately follows their
transition activities.

2. The provisions of this Part apply to relocation to the first PDS from the actual residence at the time:
a. Of appointment, for new appointees, as defined in par. 5558-B, or,

b. Following the most recent Presidential election, but before selection/appointment, in the case of an
individual described in par. 5556-Alc.

3. The restrictions in par. 5566 (Short Distance Transfers) do not apply to first duty station travel. When first
duty station travel is involved, the hiring DoD Component may or may not, at its discretion, authorize/approve
payment of applicable first duty station travel and transportation allowances in par. 5558-E without regard to
the distance between the employee’s actual residence and the first PDS.

B. Requirements and Allowances for a New Employee Assigned to an OCONUS PDS

1. Agreement Requirements. Ch 5, Part B11.

2. Service Requirements. See par. 5840.

3. Travel and Transportation Allowances. Travel and transportation allowances:

a. Are measured from the actual residence, at the time of appointment, to the OCONUS PDS.

b. For Presidential Transition Team appointees are limited to expenses incurred from the actual residence,
from which the employee was relocated to perform Presidential transition activities, to the assigned PDS.
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4. Foreign OCONUS Area PDS Assignment Allowances

a. Foreign Transfer Allowance (FTA). See par. 1260. When assignment is from a CONUS/non-foreign
OCONUS area to a foreign OCONUS area PDS, the following are authorized:

(1) Miscellaneous Expense Portion. DSSR, Section 241.2 and par. 1260,

(2) Lease Penalty Expense Portion. DSSR, Section 242.4 and par. 1260, and

(3) Pre Departure Subsistence Expense. This is also provided for a new appointee in a CONUS/non
foreign OCONUS area whose first assignment is a foreign OCONUS area PDS. DSSR, Section 242.3
and par. 1260.

b. Temporary Qtrs Subsistence Allowance (TQSA) (DSSR, Section 120). Provided for temporary lodging
occupied upon arrival at a foreign OCONUS area PDS if eligible for a Living Qtrs Allowance (LQA) under
the DoDI 1400.25, Vol. 1250 and DSSR Section 031.1.

5558 NEW APPOINTEE AND STUDENT TRAINEE APPOINTMENTS AND ASSIGNMENTS TO FIRST
PDS

A. General
1. Travel and transportation allowances may be authorized for appointees/student trainees assigned to a first
PDS. Once reimbursement is authorized for travel and transportation allowances, all mandatory allowances
must be reimbursed.
2. The appointee/student assigned to a first PDS may be reimbursed allowable travel and transportation
expenses once a service agreement to remain in Gov’t service for a 12 month minimum (beginning the date the
appointee/student trainee reports for duty at the first/new PDS) is signed, unless separated for reasons beyond
the employee's control that are acceptable to the DoD Component concerned.
3. If the written service agreement is violated, including failure to report for duty at the first/new PDS, any
Gov’t funds spent for travel, transportation, moving and/or HHG storage, and all other allowances authorized
under this Part are the individual's financial responsibility to repay to the Gov’t.
4. See par. 5820-E regarding service agreement requirements for appointments to an OCONUS position.
5. See par. 5840-C and App Q3 and Q4 for information concerning OCONUS PDS location tours.

B. Coverage. A new appointee:
1. May be authorized payment of only expenses listed in par. 5558-E when relocating to the first PDS.
2. Includes:

a. An individual who is employed with the Federal Gov’t for the first time,

b. Presidential Transition Team personnel (par. 5556-Alc), and

c. An employee returning to the Gov’t after a break in service (except an employee separated as a result of
reduction in force/transfer of function and is re-employed within one year after such action (par. 5560)); or

d. A student trainee assigned to the Gov’t upon completion of college.

3. Is not an employee separated as a result of a RIF/transfer of function. Such an employee is treated as a
transferee under pars. 5516 and 5560.
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*C. DoD Component Responsibility. Each DoD Component must ensure that a new appointee is informed of
benefits availability and limitations and counseled 1AW par. 5510.

D. Procedural Requirements

1. Agreement. Payment for otherwise allowable expenses/advance of funds cannot be made unless the
appointee/student trainee has signed the appropriate service agreement.

2. Travel before Appointment

a. Authorized expenses may be paid even though the individual concerned has not been appointed at the
time travel to the first PDS is performed.

b. Travel and transportation for Presidential Transition Team personnel (par. 5556-Alc), may take place at
any time following the most recent Presidential election, but expense reimbursement cannot occur until the
individual's actual appointment.

c. Ch5, Part B2 does not limit the Ch 7, Part X provisions allowing the payment of pre-employment
interview travel.

3. Prior Payment. A student trainee may not receive payments at the time of assignment if travel and
transportation expenses were paid when the trainee was appointed as a student trainee.

E. Allowable Expenses. The following expenses are payable when travel to the first PDS at Gov’t expense is
authorized/approved by the hiring DoD Component. Not all of the listed items are applicable in each situation
covered by this Part.

1. Travel and transportation, including per diem, for the appointee/student trainee. See par. 5534-C1b. NOTE:
AEA in Ch 4, Part C, is not authorized/approved for first duty station travel.

2. Transportation for the appointee's/student trainee's dependent. See Ch 5, Part B3.
3. MALT if a POC is used.
4. HHG transportation and SIT. See Ch 5, Part B4.

5. NTS (extended storage) of HHG if appointed to an isolated location or assigned to an OCONUS PDS. See
Ch 5, Part B4.

6. Mobile home transportation. See Ch 5, Part B7.
7. POV shipment when authorized by the DoD Component. See Ch 5, Part B6.

F. Expenses Not Allowable. The following expenses are not allowable to appointees and student trainees.

1. Per diem for dependents;

2. AHHT (Ch 5, Part B12);

3. TQSE (Ch 5, Part B9);

4. MEA (Ch 5, Part B10); NOTE: Ch 5, Part B7 does not authorize MEA for first duty station travel. The

authority in DSSR, section 241.2 may be used to authorize MEA for an employee on first duty station travel
to a foreign OCONUS area duty station.

5. Residence sale and purchase expense (Ch 5, Part B14);
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6. Lease breaking expense (except as in par. 1260-D); and
7. Relocation service (Ch 5, Part B15).

G. Alternate Origin and/or Destination

1 The travel and transportation expense limit is the cost of allowable travel and transportation directly between
the individual's actual residence at the time of selection/assignment and the PDS to which appointed/assigned.

2. For Presidential Transition Team personnel (par. 5556-Alc), the actual residence, at the time of first duty
station travel following the most recent Presidential election, is used.

3. Travel may be from and/or to other locations, but the new appointee/student trainee is financially responsible
for any excess cost involved.

H. Funds Advance. An advance for allowable expenses may be made to appointees/student trainees under Ch 2,
Part E.

5560 MOVEMENT OF AN EMPLOYEE OR REEMPLOYED FORMER EMPLOYEE AFFECTED BY
REDUCTION IN FORCE (RIF)/TRANSFER OF FUNCTION (FTR §302-3.206)

A. General. An involuntary transfer due to a RIF/transfer of function is in the Gov’t’s interest (FTR §302-3.205).
PCS allowances are authorized.

B. Placement before Separation. When an employee is assigned to any new duty station due to a RIF/transfer of
function before separation, travel and transportation allowances are from the old PDS to the new PDS.

C. Placement after Separation. If a former employee was separated due to a RIF/transfer of function, and is
reemployed:

1. Inthe Federal Gov’t,

2. Within 1 year of the separation date,

3. Under a non-temporary appointment, and

4. Atadifferent duty station from the one at which the original separation occurred,

the travel and transportation allowances are from the old PDS at which separated to the new PDS provided the new
PDS meets the distance requirements in par. 5566 for a short distance transfer.

D. Agreement Requirement

1. PCS allowances may be allowed when an employee, who is transferred due to a RIF/transfer of function,
agrees in writing to remain in Gov’t service for 12months (beginning the date the employee reports for duty at
the new PDS) IAW this par.

2. If the employee violates the written agreement, including failure to report for duty at the new PDS, any Gov’t
funds spent for allowances authorized under this par. are the employee’s personal financial responsibility.

3. See par. 5820-E for agreement requirements when a transfer is to an OCONUS position.
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E. Employee Transferring to the U.S. Postal Service. PCS allowances IAW Ch 5, Part B2 may also be authorized
for a DoD employee (5 USC 85735) who:

1. Is scheduled for separation from DoD, other than for cause;
2. Is selected for appointment to a continuing position with the U.S. Postal Service; and
3. Accepts the appointment.

F. Order Issuance. Order issuance is covered in App I.

G. Funding. See par. 5516 for funding of allowances authorized under Ch 5, Part B2.

H. Employee Separated due to Function Transfer Example. An employee in CA declined to relocate with a
function transfer and was separated. The employee sold the residence within 2 months, stored HHG and departed
with the spouse for Washington, DC, in a POA, towing a house trailer. Upon reemployment in a permanent position
in Washington 4 months later, the employee signed a service agreement and was issued a PCS order that authorized
the same PCS allowances that would have been authorized had the employee transferred without a break in service.
The employee was reimbursed for the residence sale, HHG storage and shipment, MALT and per diem for travel to
Washington with the spouse prior to reemployment, including TQSE and the MEA. Reimbursement for towing the
house trailer was not allowed since reimbursement is allowed for shipping HHG or moving a house trailer, but not
both (51 Comp. Gen 27 (1971) and B-172824, 28 May 1971).

5562 RETURN FROM MILITARY DUTY

A. Mandatory Restoration. An employee:

1. Authorized mandatory restoration under FPM 353,
2. Returning from military duty, and

3. Finding that an appropriate vacancy does not exist at the PDS at which the employee resigned to enter the
Armed Forces,

is restored to the PDS at which the employee resigned to enter the Armed Forces.
B. Travel and Transportation Allowances. Travel and transportation allowance payment is in the Gov’t’s interest

from the restoration place to a place where a suitable DoD vacancy is available (B-170987, 14 December 1970 and
25 Comp. Gen. 293 (1945)).

C. Real Estate Expense

1. Ch5, Part B16, allows reimbursement for real estate expenses required to be paid by the employee ICW
residence:

a. Sale (or unexpired lease settlement) at the former civilian PDS; and

b. Purchase at the new PDS (the criteria in par. 5566 concerning short distance transfers applies).
2. Reimbursement is prohibited for any:

a. Sale,

b. Settlement of an unexpired lease, or

c. Purchase transaction
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that occurs prior to the employee being officially notified that the employee would be assigned to a different
PDS than the one at which the employee resigned to enter the Armed Forces.

D. Travel and Transportation Allowances

1. An employee returning from the location at which released from duty in the Armed Forces directly to the
new civilian PDS (other than the one from which the employee resigned or entered LWOP-US to enter the
Armed Forces) has separate and distinct travel and transportation allowances.

2. Based on the employee's status the employee is authorized the below travel and transportation allowances:

a. Member Being Discharged. The employee is authorized travel and transportation allowances under the
JTR from the place released from the Armed Forces to the HOR, or PLEAD.

b. Employee. The employee is authorized travel and transportation allowances for self, dependents, and
HHG from the civilian PDS at which the employee resigned to enter the Armed Forces to the new civilian
PDS.

3. The employee is authorized:

a. MEA (Ch 5, Part B10),

b. Reimbursement of expenses incurred ICW the sale/purchase of a residence or an unexpired lease (Ch 5,
Part B14),

c. A HHT, but only if authorized in the order, under Ch 5, Part B12, and
d. TQSE, but only if authorized in the order under Ch 5, Part B9.

4. Alternate PDS (GSBCA 15754-RELO, 17 May 2002)

a. The employee’s home, used as a residence while serving on active military duty, may be the employee’s
PDS instead of the former civilian PDS.

b. Real estate expenses are allowed for the sale of the home occupied as a residence while serving on
active military duty instead of a home at the former civilian PDS.

c. PCS allowances are authorized from the location of the employee’s home used as a residence while
serving on active military duty to the employee’s new PDS.

E. Moving Costs. If the entire cost for moving the employee, dependents and HHG from the place of release from
the Armed Forces to the new civilian PDS is provided under the employee's travel and transportation allowances as
a member being discharged, no additional payment is allowed.

F. Travel and Transportation Costs. If the entire cost for travel and transportation is not covered by the authority in
par. 5562-D2a, the travel and transportation allowances in par. 5562-D2a are paid for the allowable expenses not
covered (B-173758, 8 October 1971).

G. Called/Ordered to Active Duty. See Ch 7 for travel and transportation allowances when an RC member
(including a dual status technician) or retired member is called/ordered to active duty.
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5564 SUCCESSIVE PCS ASSIGNMENTS AND DELAYED MOVEMENT OF DEPENDENTS AND/OR
HHG TO THE LAST PDS

A. Limitation
1. When an employee makes successive PCS moves and dependent and/or HHG movement is delayed until
transfer to the last PDS, movement is allowed by the direct route between the first and last PDSs, provided the 1

year time limitation under the authority for the first transfer has not expired.

2. If the 1 year time limitation has expired with regard to the transfer from the first PDS, travel and
transportation allowances are limited to that from a subsequent PDS, where the 1 year time limitation has not
expired, to the last PDS.

B. Funding Responsibility. See par. 5516.

5566 SHORT DISTANCE TRANSFERS (FTR §302-2.6)

A. First Duty Station Travel

1. Restrictions in this par. do not apply to first duty station travel.

2. When first duty station travel is involved, the hiring DoD Component may or may not, at its discretion,
authorize/approve payment of applicable first duty station travel and transportation allowances in par. 5558-E
without regard to the distance between the employee’s actual residence and the first PDS.

B. Authorization/Approval. Travel and transportation allowances may be authorized/approved incident to a PCS
when the PCS is:

1. Inthe Gov’t’s interest (responding to a vacancy announcement is not ‘at the employee’s request”), and
2. To anew PDS that meets the 50 mile distance test in par. 5566-C below, and

3. Results in a residence relocation. In determining that the residence relocation is incident to the PCS, the AO
must consider commuting time and distance between the:

a. Residence at the time of PCS notification and the old and new PDSs, and
b. The proposed new residence and the new PDS.

Ordinarily, a residence relocation is not incident to a PCS unless the employee's proposed new residence is
closer to the new PDS than the employee's old residence (i.e., the residence from which the employee
commuted daily to the old PDS). See par. 5566-D for exceptions.

C. Distance Test. The distance test is met when the new PDS is at least 50 miles further from the employee’s
current residence than the old PDS is from the same residence. For example, if the old PDS is 3 miles from the
current residence, then the new PDS must be at least 53 miles from that same residence. The distance between the
PDS and residence is the shortest of the commonly traveled routes between them.

D. Exceptions. On a case by case basis the AO may authorize PCS expense reimbursement for PCS moves of less

than 50 miles when the move is in the Gov’t’s interest. In addition, a specified exception (e.g., BRAC) may be
authorized by the Secretarial Process. However, all reimbursed expenses are taxable income.
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E. PCS Claims Must Satisfy Conditions

1. PCS claims for allowances authorized in an order must satisfy the conditions in par. 5566-B or 5566-D
before reimbursement is allowed.

2. If the employee changes the proposed new residence location, the AO must review the change for
compliance with the criteria in pars. 5566-B and 5566-C, as applicable.

3. Non-compliance of the new residence location is grounds for denial of the various allowances.

4. See Ch 5, Part B16 for reimbursement of additional tax incurred by an employee on PCS allowance
reimbursement.

5568 WAIVER OF LIMITATIONS FOR AN EMPLOYEE RELOCATING TO/FROM A REMOTE OR
ISOLATED LOCATION (FTR §302-2.106)

A. General. PCS allowance limitations (Travel and Transportation Expenses, New Appointees, Student Trainees,
and Transferred Employee) authorized in 5 USC Chapter 57, Subchapter 11 and in these regulations may be waived
by the Secretarial Process for any employee relocating to/from a remote or isolated location when the following
conditions are met:

1. The employee would suffer a hardship if the limitation was not waived; and

2. The official waiving PCS limitations certifies, in writing, both the waiver and the reason(s) for the waiver.

B. Remote/lsolated Locations. The following locations have been designated as remote or isolated Locations:

Location Effective Date Biennial Re-certification Date
1. None Yet Designated
2.
3.

C. Designating a PDS as a Remote/lsolated Location. A request to designate a PDS as a remote/isolated location
should be submitted, with justification, to the PDTATAC through the appropriate Army, Navy, Marine Corps, Air
Force or OSD address listed under “Feedback Reporting” in the Introduction. Justification for continuing a PDS
designation as an isolated/remote location must reach the PDTATAC by the biennial recertification date in the table
in par. 5568-B or the designation may be deleted.

D. Criteria for Designating a PDS as a Remote/lsolated Location

1. Criteria. In the circumstances described in par. 5568-D2 or 5568-D3, any PDS is a remote/isolated location
(for the purpose of this Part) if listed in par. 5568-B. See par. 5658for NTS of HHG at an isolated PDS.

2. Daily Commuting Impractical. Daily commuting is impractical because the PDS location and available
transportation are such that DoD Component management requires the employee to remain at the PDS for the
workweek as a normal and continuing part of the employment conditions.

3. Extraordinary Conditions. Boat, aircraft, or unusual conveyance is the only transportation means to the PDS,
and then only under extraordinary conditions, and the distance, time, and commuting conditions result in
expense, inconvenience, and/or hardship significantly greater than that encountered in metropolitan area
commuting.
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5570 TDY STATION BECOMES PDS
See par. 4800.
5572 SEPARATION TRAVEL FROM OCONUS DUTY (ETR Part 302-3, Subpart D)

A. Eligible Employee. An employee is authorized travel and transportation allowances to the actual residence upon
separation from Federal service if the employee has:

1. A service agreement providing for return travel and transportation allowances; and

2. Served the period required in the current service agreement or that service period requirement has been
waived because separation is for reasons beyond the employee's control that are acceptable to the employee’s
activity; and

3. Resigned or been separated involuntarily. A resignation must be executed before the employee leaves the
OCONUS activity.

NOTE: See par. 5575 for a separating SES employee.

B. Separation Travel and Transportation Allowances. An employee is:

1. Authorized travel and transportation allowances for travel from the OCONUS PDS to the actual residence
established at the time of appointment/transfer to the OCONUS PDS.

2. Authorized travel and transportation allowances for travel to an alternate destination NTE the constructed
cost for travel from the OCONUS PDS to the actual residence (CBCA 1707-TRAV, 12 January 2010).

3. Personally financially responsible for any excess costs (63 Comp. Gen. 281 (1984)).

4. Not authorized travel and transportation allowances if separated from a PDS in the same locality as the
actual residence/alternate location.

5. Not authorized per diem for dependents, TQSE, MEA, residence sale and/or purchase expenses, lease
breaking expenses, NTS of HHG, RIT allowance, and relocation services upon separation as are authorized for
reimbursement for a transferred employee. (GSBCA 16107-RELO, 26 September 2003)

C. Separation Travel and Transportation Allowances Loss

1. Election to Separate OCONUS for Personal Reasons. An employee's OCONUS separation election must be
in writing and include a statement that the employee understands the travel and transportation allowances loss.

2. Refusal to Accept/Use Return Travel and Transportation Allowances within a Reasonable Time after
Release from Duty (FTR §302-3.500(c) and GSBCA 16235-RELO, 16 October 2003)

a. A separating employee loses return travel and transportation allowances when the employee refuses to
accept/use them after release from work status in the OCONUS position.

b. An OCONUS activity commanding officer may authorize a delay for a reasonable period upon receipt
of an employee's written request. Ordinarily, a delay of 90 or fewer calendar days is reasonable. Under
unusual extenuating circumstances that, in the OCONUS activity commanding officer’s opinion, warrant a
longer delay, return travel may be delayed up to 1 year from the separation date.

c. Requests for delays from an employee separating OCONUS to accept private OCONUS employment/
retire locally to establish an OCONUS retirement residence must not be approved.
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d. If arequest for delay is not received by the OCONUS activity commanding officer, or if the employee
refuses to accept/use travel and transportation allowances at the expiration of the authorized/approved delay
period, the employee loses the allowances.

D. Limited Separation Travel and Transportation Allowances

1. If an employee loses/does not use personal travel and transportation allowances, the employee is authorized
travel and transportation allowances for dependents and HHG, provided the travel and transportation allowances
are used within a reasonable time.

2. The circumstances of anticipated partial/delayed travel and transportation allowances use should be in
writing.

E. Employee Not Eligible. The following employees are not authorized separation travel and transportation
allowances:

1. Alocally hired OCONUS employee who is not eligible to sign an agreement, and

2. An employee who violates the agreement prior to completion of the minimum period of service required
under the current agreement unless there are unused previously earned travel and transportation allowances.

F. Employment in Another DoD Component without a Break in Service after Separation from the Losing Activity

1. General. The losing OCONUS activity pays an employee's travel and transportation allowances to the
authorized separation destination, NTE those payable to the actual residence (par. 5516-D3), even though the
employee is employed, without a break in service, by a different DoD Component after arrival at the authorized
separation destination.

2. New PDS at other than the Authorized Separation Destination

a. General.

(1) If the new PDS is other than at the authorized separation destination thereby necessitating
additional travel, travel and transportation allowances are paid by the gaining DoD Component, when
PCS allowances are authorized by the gaining DoD Component.

(2) Payments must not exceed the constructed allowances for travel by direct route from the old
OCONUS PDS to the new PDS, less the cost of separation travel and transportation allowances paid
by the losing OCONUS activity.

b. PCS Allowances Related to the New PDS

(1) See par. 5520 for mandatory and discretionary allowances that are the acquiring DoD
Component’s responsibility when that component authorizes PCS allowances and the employee meets
eligibility conditions for the allowances concerned.

(2) The employee’s actual residence being the separation destination and the new place of
employment (without a break in service) does not preclude eligibility for certain PCS allowances
(TQSE and MEA).

(3) Applicable PCS allowances are not authorized until the employee signs a new service agreement.
See par. 5598.
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(4) The following examples indicate the extent of eligibility in various situations involving an
employee whose actual residence is Chicago, IL, and whose OCONUS PDS from which returned for
separation is in London, U.K.

(a) Example 1. The employee is returned for separation at Washington, DC, and is employed
without a break in service by a different DoD Component with assignment to a new PDS at
Dayton, OH. The gaining DoD Component, at its expense, may authorize:

-1- The additional travel and transportation allowances from Washington to Dayton, limited
to the constructed travel cost between the old OCONUS PDS in London and the new PDS in
Dayton by direct route, less the separation travel and transportation costs incurred by the
losing DoD Component;

-2- Per diem en route for dependents for travel between Washington and Dayton, limited to
the constructed direct travel time from London to Dayton, less the time en route from London
to Washington; and

-3- TQSE at Dayton, an MEA and, if there is eligibility, real estate allowances.

(b) Example 2. The employee is returned for separation at Chicago, IL, and is employed without
a break in service by a different DoD Component with assignment to a new PDS at Washington,
DC. There is no eligibility for additional travel and transportation allowances between Chicago
and Washington. However, the gaining DoD Component, at its expense, may authorize TQSE at
Washington, an MEA and, if there is eligibility, real estate allowances.

(c) Example 3. The employee is returned for separation at Chicago, IL, and is employed without
a break in service by a different DoD Component with assignment to a new PDS at Denver, CO.
The gaining DoD Component, at its expense, may authorize:

-1- The additional travel and transportation allowances from Chicago to Denver limited to the
constructed cost between the old OCONUS PDS in London to the new PDS in Denver by
direct route, less the separation travel and transportation costs incurred by the losing DoD
Component;

-2- Per diem en route for dependents for travel between Chicago and Denver, limited to the
constructed time for direct travel from London to Denver, less the time en route from London
to Chicago; and

-3- TQSE at Denver, an MEA and, if eligible, real estate allowances.

(d) Example 4. The employee is returned for separation in Chicago, IL, and is employed without
a break in service by a different DoD Component with assignment to a new PDS at Chicago.
There is no eligibility for additional travel and transportation allowances for the employee or
dependents. However, the gaining DoD Component, at its expense, may authorize TQSE at
Chicago and an MEA.

c. Prohibition. If:
(1) A break in service occurs between the separation date and the employment date, no travel and
transportation allowances are payable for travel from the actual residence or authorized alternate
separation destination to the new CONUS PDS unless first duty station travel is authorized by the
gaining activity under par. 5558.

(2) There is no break in service and the movement to the new PDS is not in the Gov’t’s interest, there
is no authority for other than separation travel and transportation allowances.
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5573 REASSIGNMENT TRAVEL FROM OCONUS DUTY TO THE ACTUAL RESIDENCE (8302-3.207)

A. Eligible Employee. An employee is authorized travel and transportation allowances to the actual residence upon
reassignment if the employee has:

1. A service agreement providing for return travel and transportation allowances, and

2. Served the period required in the current service agreement or the service period requirement has been
waived for reasons beyond the employee's control that are acceptable to the employee’s activity.

B. Travel and Transportation Allowances. An employee is authorized travel and transportation allowances for
travel from the OCONUS PDS to the actual residence established at the time of appointment/transfer to the
OCONUS PDS

1. Travel and transportation allowances paid by the losing OCONUS activity include:
a. Employee and dependent(s) transportation;
b. Employee per diem;
c. HHG transportation;
d. SIT; and

e. POV transportation, if it was authorized in the Gov’t’s interest for the employee to have a POV at the
OCONUS PDS.

2. Travel and transportation allowances paid by the gaining/previous CONUS PDS include:
a. Dependent per diem;
b. HHG NTS (if assigned to an isolated CONUS location);
c. MEA; and
d. TQSE (if authorized).

5574 REASSIGNMENT TRAVEL FROM OCONUS DUTY TO A NEW/DIFFERENT CONUS PDS NOT
LOCATED AT THE ACTUAL RESIDENCE

If the gaining activity authorizes PCS allowances, and the employee signs an agreement, the new PDS pays the
additional PCS allowances in par. 5573-B1 for travel from the OCONUS PDS to the new PDS, and:

1. Dependent per die;

2. HHG NTS (if assigned to an isolated CONUS location):
3. MEA,;

4. Real estate (if applicable);

5. TQSE (if authorized); and

6. HHT (if authorized).
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5575 LAST MOVE HOME FOR A SENIOR EXECUTIVE SERVICE (SES) CAREER APPOINTEE UPON
SEPARATION FROM FEDERAL SERVICE FOR RETIREMENT

A. Applicability

1. Employees Covered. This par. applies to:

a. SES positions; and
b. Non-SES appointees if the appointee:
(1) Has a rate of basic pay at Level V or higher of the Executive Schedule;
(2) Was previously an SES career appointee; and
(3) Elected, under 5 USC §3392(c), to retain SES retirement travel and transportation allowances.
2. Exclusions. This par. does not apply to an SES employee who is a:

a. Limited Term Appointee. An employee appointed under a nonrenewable appointment for a term of 3 or
fewer years to an SES position, the duties of which expire at the end of that term;

b. Limited Emergency Appointee. An employee appointed under a nonrenewable appointment, NTE 18
months, to an SES position established to meet a bona fide, unanticipated, urgent need; or

c. Non Career Appointee. An employee in an SES position who is not a career appointee, a limited term
appointee, or a limited emergency appointee.

3. Dependents of a Deceased Covered Employee. The last move home provisions of this par. also apply to the
dependents of an eligible employee, as defined in par. 5575-Al, provided the employee:

a. Satisfied the eligibility criteria in par. 5575-B; and
b. Dies in Gov’t service;

c. Died after separating from Gov’t service, but before travel and/or transportation to home were
completed.

B. Eligibility Criteria

1. General

a. An SES career appointee (or a deceased covered employee's dependents), as defined in par. 5575-A, is
eligible, upon separation from Federal Service, for the travel and transportation allowances in pars. 5575-A
and 5068, but only after the employee has actually separated from Federal service.

b. Any expenses incurred prior to actual separation are not reimbursable. GSBCA 16328-RELO, 12
April 2004.
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2. Employee Requirements

a. Employee was geographically transferred/reassigned in the Gov’t’s interest and at Gov’t expense from
one PDS to another as an SES career appointee, including a transfer/reassignment from:

(1) One SES career appointment to another; or

(2) An SES career appointment to an appointment outside the SES at a pay rate equal to/higher than
Executive Schedule Level V, and the employee elects to retain SES retirement travel and
transportation allowances under 5 USC §3392; or

(3) Other than an SES career appointment, including an appointment in a civil service position outside
the SES, to an SES career appointment.

b. At transfer/reassignment time the employee was:

(1) Eligible to receive an annuity for optional retirement under 5 USC §8336 (a), (b), (c), (d), (e), (),
or (j), Ch 83, Subchapter 111 (Civil Service Retirement System); or under 5 USC 88412, Ch 84,
Subchapter Il (Federal Employees Retirement System ); or

(2) Within 5 years of eligibility to receive an annuity for optional retirement under one of the
authorities in par. 5575-B2b(1); or

(3) Eligible to receive an annuity based on discontinued service retirement, or early voluntary
retirement under OPM authority, under 5 USC 88336 (d), Ch 83, Subchapter I11; or 5 USC §8414 (b);
or 5 USC Ch 84, Subchapter II;

c. The employee is eligible to receive an annuity upon separation (or, in the case of death in Gov’t service,
met the requirements for being eligible to receive an annuity as of the date of death) under 5 USC Ch 83
Subchapter 111 (Civil Service Retirement System ), or 5 USC Ch 84 (Federal Employees Retirement
System), including an annuity based on optional retirement, discontinued service retirement, early
voluntary retirement under OPM authority, or disability retirement; and

d. The employee has not previously received "last move home" travel and transportation allowances upon
separation from Federal service for retirement.

C. Authorization/Approval

1. Covered Employees. An employee who is eligible for relocation expenses may submit a request to the

official designated by the concerned DoD for expense authorization/approval. This request ordinarily should be
submitted, in writing, at least 90 days before the anticipated retirement date and must include the following
information:

a

. Name, grade, and SSN;

b. Name of spouse/domestic partner;

(¢]

e

. Name(s) and age(s) of dependent children;
. Move origin and destination;

. Anticipated move dates.

2. Dependents of a Deceased Covered Employee. The family of a deceased employee should submit a request

as in par. 5575-C1 as soon as practicable after the employee's death.
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D. Allowable Expenses

1. When authorized/approved by the DoD Component head, travel and transportation expenses are paid for an
eligible employee. See par. 5575-A.

2. Allowable expenses and provisions of these regulations that apply are as follows:
a. Travel and transportation expenses, including per diem, under par. 5500 for the employee;
b. Transportation expenses under par. 5578, but not per diem, for the employee’s dependent;
¢. MALT if travel is performed by POC; and
d. HHG transportation and SIT (Ch 5, Part B5) NTE 18,000 Ibs. net weight of HHG.

E. Expenses Not Allowable. The following expenses are not authorized for the last move home by an SES
employee:

1. Per diem for the employee’s family,

2. TQSE,

3. MEA,

4. Residence sale and purchase expenses,
5. Lease-breaking expenses,

6. NTS of HHG,

7. RIT allowance, and

8. Relocation services.

F. Origin and Destination

1. General

a. The expenses listed in par. 5575-D may be reimbursed from the employee's PDS at separation to the
place the employee elects to reside in a CONUS/non foreign OCONUS location.

b. If the employee dies before separating, or after separating but before the move is completed, expenses
may be reimbursed to the place within these areas at which the dependents elect to reside even if different
than the employee’s elected place.

2. Alternate/More than One Origin. Travel and transportation expenses may be paid from an alternate
origin/more than one origin provided the cost does not exceed what the Gov’t would have paid if all travel and
transportation had originated at the PDS from which the employee was separated to the place where the
employee/dependents are to reside.
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3. Same General or Metropolitan Area

a. These provisions contemplate a move to a different geographical area.

b. If the place the employee elects to reside is within the same general local or metropolitan area that the
PDS/residence was located at the time of the employee’s separation, the expenses authorized by this par.
may not be paid unless the distance criteria in par. 5566 is met for a short distance transfer.

G. Time Limits for Beginning Travel and Transportation

1. All travel and transportation must be accomplished within 6 months following the separation date (or date of
death if the employee died before separating).

2. If authorized/approved by the Secretarial Process under unusual extenuating circumstances that warrant a
longer period, the travel and transportation may be delayed for a longer period.

3. Inno case may the Secretarial Process permit a period longer than 2 years from the effective date of the
employee’s separation from service (or date of death if the employee died before separating). (GSBCA 16328-
RELO, 12 April 2004)

H. Funds Use
1. Travel advances must not be issued to cover any of the expenses authorized by this par..

2. Travel and transportation arrangements should be made through Gov’t procured travel and transportation to
the maximum extent possible to minimize travel and transportation costs and the need to use personal funds.

3. Inrare instances reimbursement for actual transportation expenses may be authorized/approved for self-
procured travel arrangements (par. 2415).

4. Reimbursement is NTE the:
a. Policy constructed airfare (App Al) for transportation of the employee and dependents, or,

b. Applicable commuted rate schedule allowances (or the Gov’t arranged move cost if that is the directed
transportation method),for HHG moving and storage.
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CHAPTER 5: PERMANENT DUTY TRAVEL
PART B: EMPLOYEES ONLY
SECTION 3: DEPENDENT TRAVEL AND TRANSPORTATION

SUBSECTION b: PER DIEM
5592 PER DIEM FOR DEPENDENT TRAVEL
A. General

*1. An employee is authorized per diem for each dependent’s actual travel ICW the employee’s PCS, or for
other travel in this Part.

2. Travel time for which per diem may be paid is determined under par. 5526 in the same manner as for an
employee.

3. An employee’s travel time and the amount of per diem paid for the employee’s travel ICW the PCS are not
used in computing the per diem for dependent travel in pars. 5592-B and 5592-C.

4. Per diem is authorized for a dependent for direct travel between the old and new PDS when the employee is
transferred.

5. Per diem is not authorized for a dependent for time spent at, or while traveling to/from a TDY location.

6. If the travel origin and/or destination is other than the old/new PDS, per diem is NTE the amount authorized
between the old and new PDSs.

7. Par. 4130-G applies when the employee/dependent obtains lodging from friends/relatives.
8. The prohibition on paying per diem for travel of 12 or fewer hours applies..

B. Dependent(s) and Employee Travel Together

1. Maximum Per Diem Rate. When an employee and dependent(s) travel together, the per diem is authorized
for each at a rate of:

a. 75% of the employee’s per diem rate for each dependent(s) age 12 or older; and
b. 50% of the employee’s per diem rate for each dependent under age 12.

2. Accompanying the Employee. When more than one POC is used and a dependent traveling in a POC travels
along the same general route, on the same days as the employee, the dependent is accompanying the employee.

3. Minimum Per Diem Rate. The minimum per diem rate for a dependent is $6 unless the employee receives a
per diem rate of less than $6 in which case the dependent receives the same rate as the employee.

C. Dependent(s) Other Than Spouse/Domestic Partner Travel Separately

1. Maximum Per Diem Rate. Per diem is authorized for each dependent other than a spouse/domestic partner,
traveling separately, at a rate of:

a. 75% of the employee’s per diem rate for a dependent age 12 or older; and
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b. 50% of the employee’s per diem rate for a dependent under age 12.

2. Minimum Per Diem Rate. The minimum per diem rate is $6 unless the employee receives a per diem rate of
less than $6 in which case the dependent receives the same rate as the employee.

D. Spouse/Domestic Partner Travels Separately from the Employee:

1. Maximum Per Diem Rate. When an employee and spouse/domestic partner travel separately, per diem is
authorized at a rate of 100% for the spouse/domestic partner.

2. Not Accompanying the Employee. A spouse/domestic partner is not accompanying the employee when
they travel separately from the employee on different routes and/or at different times.

3. Employee Travel Time. The employee’s actual travel time and per diem rate are not factors in computing
per diem for the spouse/domestic partner’s travel.

E. TDY Involved
1. Anemployee’s TDY location is not a delay point for a dependent.
2. Per diem is not authorized for a dependent at a TDY location.

F. Travel by Commercial Ship. Per diem is not authorized when traveling aboard a commercial ship when meals
are furnished without charge (or are part of the accommodations cost), except on embarkation and debarkation days.

G. Dependent Transportation Cost Limited to Gov’t-Procured Air Transportation Cost. When a dependent’s
transportation cost is limited to Gov’t-procured air transportation, per diem is limited to the amount that would be
payable had the dependent used the Gov’t-procured air transportation.

H. Exclusions. Per diem is not authorized for a dependent:
1. Of a new appointee assigned to a first PDS;

2. Of an employee assigned OCONUS ICW RAT. See par. 5594when return travel is to an OCONUS PDS, in
a different geographical location, because of a PCS.

3. Of an employee assigned to an OCONUS PDS returning to the actual residence for separation; or

4. Authorized transportation to/from an employee's training location IAW par. 4905 when transportation is
authorized in lieu of per diem/AEAs for the employee while at the training location.
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I. _Per Diem Computation Example. The following example illustrates the method used for computing per diem
incident to the spouse traveling independently:

Dependent PCS Travel

NOTE: See par. 2025 for the current Standard CONUS per diem rate.

A spouse/domestic partner performed PCS travel from Location A, to Location B, in 10 days. The spouse/domestic
partner traveled by POC, accompanied by the couple’s 2-year old child. They departed the residence on Day 1
(departure day) and arrived at the new PDS on Day 10 (arrival day).

The official distance traveled was 2,826 miles. The employee may be paid per diem NTE 8 days based on 350
miles/travel day. See par. 3025. The standard CONUS per diem rate is $142 ($91/$51).

Lodging was occupied for 9 nights, two of which were spent at friends’ homes at no cost. The employee certified
the single rates applicable to the rooms occupied by the dependents were $58, $57, $59, $58, $57, $56, $59, and 2
nights at no cost. Per diem is computed as follows:

Per Diem for Actual Travel under the Lodging Plus Method

Maximum allowable per diem for 8 days x $142/day (Standard CONUS per diem rate) = $ 1,136.00
Day 1 (departure day) | $58 (lodging) + [75% x $51] = $ 96.25
Day 2 $51 = $ 51.00
Day 3108 ;ggglgg $346 ($57, $59, $58, $57, $56, and $59) + $51/day x 6 days = $ 652.00
Day 9 ($0 (lodging) + $51 = $ 51.00
Day 10 (arrival day) 75% x $51 = $ 3825
Employee’s (Spouse) per diem authorization = $ 888.50

Per diem for accompanying child (under age 12) at 50% of the amount due the employee ($888.50) $ 44405
Total amount payable to employee = $1,332.75

Determine the maximum number of days for which per diem is allowed by dividing the official distance by 350
(2,826 + 350 = 8 days with a remaining distance of 26 miles (2,826 — 2,800). No additional time is allowed for the
26 miles since it is less than the minimum 51 miles set in par. 3025.

The maximum allowable per diem for PCS travel within CONUS is the Standard CONUS per diem rate of $142
($91/$51) par. 2025.

Day 1 (departure day), the applicable per diem rate is $58 lodging cost plus 75% of the M&IE rate ($51) for a total
of $96.25.

Day 2 the applicable per diem rate is the lodging cost ($0) plus the M&IE rate ($51) for a total of $51.

Day 3 to 8, the applicable per diem rate is the lodging cost ($346) NTE $91/day + the M&IE rate ($51) x 6 days for
a total of $652.

Day 9, the applicable per diem rate is the lodging cost ($0) plus the M&IE rate ($51) for a total of $51.

Day 10 (arrival day at new PDS), the applicable per diem rate is 75% of the Standard CONUS M&IE ($51) for a
total of $38.25.

The per diem for actual travel by the spouse is $888.50. Since the per diem for actual travel does not exceed the
maximum allowable ($1136) for 8 days travel time, the employee is authorized the full amount ($888.50) for the
actual travel time and authorization for the dependent child (under age 12) is 50% of the $888.50 due the employee.
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5594 PER DIEM FOR TRAVEL TO A NEW PDS WHEN RAT IS INVOLVED

A. General. In cases of RAT when return travel is to a new OCONUS PDS in a different geographic locality from
the old PDS, dependent per diem (related to the PCS, not the RAT) must be computed on the basis of constructed
travel time between the old and new PDS.

B. Examples

1. Example 1. An employee on permanent duty in Frankfurt, Germany, is authorized RAT to the actual
residence in CONUS with onward travel to a new PDS in HI. The employee is accompanied by a dependent.
Travel is by air. The per diem allowance for the dependent while en route is limited to the constructed travel
time by air between the old (Frankfurt) and new (HI) PDS.

2. Example 2. An employee at a PDS in Frankfurt, Germany, is authorized RAT to the actual residence in
CONUS, with return to a new PDS in London, England. The employee is accompanied by the spouse. Travel
is by air. A dependent son, 18 years old, does not accompany the employee, but proceeds by POC from
Germany to the employee's new PDS in England. The per diem for the spouse is limited to that payable for the
constructed travel time from the old PDS (Frankfurt) to the new PDS (London). The son is eligible for per diem
and MALT while en route.
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CHAPTER 5: PERMANENT DUTY TRAVEL

PART B: EMPLOYEES ONLY

SECTION 4: POC USE ON PERMANENT DUTY TRAVEL
5604 POC USE

A. Use of One or Two POCs

1. An employee, authorized dependent travel and transportation allowances under par. 5580, is authorized
MALT (par. 2605-B) when travel is performed.

2. When an employee and dependent(s) relocate on a PCS move, reimbursement is authorized for two POCs, if
used, and car ferry fees for each POC.

3. Except when using more than two POCs (par. 5604-B) MALT reimbursement authorized for the dependent
travel is for the use of one or two POCs.

4. The employee may be reimbursed for use of two POCs, by dependents, only if the employee travels by other
than POC.

5. The employee is not reimbursed automatically for three POCs to allow the employee to use one and the
dependents to use two.

6. MALT payment does not affect transportation-in-kind or common carrier use for dependents who did not
travel by POC.

B. Use of More than Two POCs (FTR §302-4.500 and §302-4.700d)

1. General. Reimbursement for the use of more than two POCs, within the same household for PDT, may be
authorized/approved through the Secretarial Process.

2. Examples of When More than Two POCs Are Routinely Authorized/Approved

a. There are more family members (i.e., employee and dependent(s)) than reasonably can be transported,
together with luggage, in two POCs;

b. Because of age/physical condition, a family member needs special accommodations in one POC and
second and third POCs are required for the other family members.

c. An employee must report to the new PDS before the dependents for acceptable reasons (e.g., school
term completion, property sale, personal business affairs settlement, HHG and personal effects disposal
and/or shipment, or non-availability of adequate housing at the new PDS) and there are more family
members than reasonably can be transported, together with luggage, in one POC.

d. Dependents perform unaccompanied travel:

(1) Between authorized points other than those for the employee’s travel (e.g., travel to a designated
place or to the new PDS when the employee has TDY en route);or

(2) To the new PDS in advance of the employee’s reporting date for acceptable reasons (e.g., to enroll
dependents in school at the beginning of the term)

and there are more family members than reasonably can be transported, together with luggage, in one POC.
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e. Special circumstances not included in this subpar. exist, as determined through the Secretarial Process
(e.g., travel over the ALCAN Highway, where extra spare tires, parts and tools must be carried.

f. Possession of more than 2 POCs with more than 2 licensed drivers in the family does not constitute a
special circumstance. Example: An employee, spouse and 2 teenage drivers with 4 POCs does not
constitute a special circumstance and reimbursement for more than 2 POCs is not authorized based solely
on these facts.

3. MALT

a. When reimbursement for the use of more than two POCs is authorized/approved, MALT applies for
each POC.

b. If the same POC is used for more than one trip, MALT applies for each trip.
c. The standard MALT rate applies for each one way official distance between the old and new PDSs.
d. Example: The employee drives the spouse and three children on the first trip and receives MALT for
the one way official distance. Then the employee makes a second trip in which the employee and one of
the already transported children return to transport two remaining children. The employee is paid MALT
for the one way official distance between the old and new PDSs on the second trip.
4. Documentation
a. The applicable conditions in par. 5604-B2 should be:
(1) Shown in the travel order, or
(2) Approved by travel order amendment after the fact.
b. See App 12 for travel order policy.
5606 MONETARY ALLOWANCE IN LIEU OF TRANSPORTATION (MALT)
A. General. MALT (par. 2605) is determined by the official distance for the PDT.

B. Authorized Employee(s)

1. An authorized employee is a member, an employee, and/or a dependent traveling IAW a PCS order and
whose transportation is reimbursed ICW a PCS order.

2. If more than one member/employee travels as an authorized employee in the same POC, only the authorized
employee incurring expenses is authorized MALT for the official distance.

3. The employee who is authorized MALT is also authorized reimbursable expenses.

4. Examples

a. Example 1: An employee married to employee couple, each on a PCS order, and their two children
travel together in one POC. One employee is paid MALT for the official distance and all reimbursable
expenses.

b. Example 2: Three unrelated employees, each on a PCS order, travel together in one POC between two

PDS locations. The employee receiving MALT for the official distance is reimbursed for all reimbursable
expenses.
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c. Example 3: Member married to employee, each traveling on an order and eligible for travel and
transportation allowances, and their child travel together in one POC. Only one may receive MALT for the
official distance. Either the member or the employee may submit all reimbursable expenses.

C. Reimbursable Expenses

1. Reimbursement of parking fees, ferry fares, road, bridge, and tunnel tolls is authorized for the direct route
between the official points involved.

2. Only the employee receiving MALT may claim reimbursement for these expenses (i.e., duplicate payments
for the same expenses are not permitted).

3. Charges for repairs, depreciation, replacements, grease, oil, antifreeze, towage and similar expenses are not
reimbursable expenses ICW POC use on official travel.

4. An employee may be eligible to submit a claim for repairs to a POC used for official travel, using Service
procedures, under 31 USC §3721.

5608 POC USE TO AND FROM TRANSPORTATION TERMINAL OR PDS

A. General. When a POC is driven round trip to drop off and/or pick up an employee at a transportation terminal,
the employee paying POC operating expenses is:

1. Paid TDY mileage for the round trip(s) distance, and
2. Reimbursed parking fees, ferry fares, road, bridge and/or tunnel tolls,
for the most direct route.

B. Employee Driven to the Transportation Terminal. If a family member drives the employee to and/or from the
transportation terminal, it is presumed that the employee incurs the expense.

5610 PARKING, TOLLS AND OTHER COSTS

Reimbursement for parking, ferry fares, bridge, road, and tunnel tolls is authorized for the direct route between the
official points involved.

5612 TRANSOCEANIC TRAVEL BY POC

A. General
1. When transoceanic travel ordinarily would be involved, but POC is authorized by the AO as being to the
Gov’t’s advantage, and is used by the employee for the entire distance between duty stations, reimbursement is

on a lodging plus basis for the employee/dependent(s) for the official distance involved.

2. Reimbursement is authorized even though it exceeds that authorized for the transportation modes in par.
5528.

B. Transoceanic Travel by Privately Owned Boat

1. When the employee travels by a privately owned boat, constructed or actual reimbursement (fuel, oil, and
docking fees) is authorized NTE the airfare (based on the policy constructed airfare (see App Al)) which
includes the non-capacity controlled city pair airfare.

2. Capacity controlled city pair airfares are never used for cost construction.
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3. Per diem and travel time are based on the air travel time (59 Comp. Gen. 737 (1980)).

5614 AUTOMOBILE USE (FTR Part 302-4)
A. General. Automobile use is to the Gov’t’s advantage for:
1. First duty station travel by a newly recruited employee or appointee,
2. PCS travel, or
3. Separation travel.
B. MALT. MALT reimbursement for automobile travel is at the appropriate MALT rate in par. 2605.
5616 PRIVATELY OWNED AIRPLANE
A. General. The use of a privately owned airplane for:
1. First duty station travel by a newly recruited employee/appointee,
2. PCS travel, or
3. Separation travel
is to the Gov’t’s advantage when travel costs at the applicable MALT rate, plus per diem for the travel period (NTE
the time required to complete the trip at a rate of 350 miles per calendar day), are less than common carrier
transportation, including associated per diem.
B. Nautical Miles. Nautical miles must be converted to statute/regular miles when submitting a claim. One
nautical mile = 1.15077945 statute miles. Example: 250 nautical miles multiplied by 1.15077945 = 288

statute/regular miles.

C. Mileage Rate. Reimbursement for travel by privately owned airplane that is to the Gov’t’s advantage is at the
appropriate TDY mileage rate in par. 2600.

D. Travel Time. See par. 3025-C2.

E. Reimbursement Computation. See par. 4280.

5618 PRIVATELY OWNED AIRCRAFT OTHER THAN AIRPLANE (E.G., HELICOPTER)
A. Operation Cost. The actual operation cost, rather than a commuted rate mileage, is paid.

B. Expenses

1. Reimbursable Expenses. The following expenses are reimbursable: fuel; oil; and aircraft parking, landing,
and tie-down fees.

2. Non-reimbursable Expenses. The following expenses are not reimbursable: charges for repairs, depreciation,
replacements, grease, oil change, antifreeze, towage and similar speculative expenses.

5620 PRIVATELY-OWNED MOTORCYCLE
A. General. The use of a privately owned motorcycle is to the Gov’t’s advantage for:

1. First duty station travel by a newly recruited employee/appointee,

01/01/17 5B4-4


http://redbook.gao.gov/16/fl0075045.php
http://www.gsa.gov/portal/ext/public/site/FTR/file/Chapter302p004.html/category/21869/#wp1121315

Ch5: Permanent Duty Travel 5604-5624
Part B: Employees Only/Sec 4: POC Use on PDT

2. PCS travel, or
3. Separation travel

when travel costs at the applicable MALT rate, plus per diem for the travel period (NTE the time required to
complete the trip at a rate of 350 miles/calendar day) are less than common carrier transportation.

B. Travel Time. See par. 3025-C2.

C. Reimbursement Computation. See par. 4280.

5622 PRIVATELY OWNED BOAT
*See TRANSOCEANIC TRAVEL BY POC, par. 5612.
5624 COMPUTING POC TRAVEL REIMBURSEMENT
A. General
1. The examples in this par. illustrate computing MALT and per diem incident to PDT by automobile.

2. The per diem/MALT rates used in the example(s) are for illustrative purposes and may not reflect current
rates.

3. See par. 2605-B for current MALT rates.

4. See par. 2025-C for the current Standard CONUS per diem rate

5. The per diem is as computed in pars. 5592 and 3025-C2, and examples in par. 4280.

B. Reimbursement Computation Example for One Car

1. Employee, Spouse, and 1 Child

Reimbursement Computation for Employee, Spouse, and 1 Child in One POC

An employee performs PCS travel from Location A, to Location B, in 9 days, by POC, accompanied by the spouse
and 2-year old child. Location A to Location B official distance = 2,826 miles. Based on an average of 350
miles/travel day the employee may be paid per diem NTE 8 travel days (2,826 miles + 350 miles/travel day = 8 travel
days), par. 3025. After consideration of the lodging expenses, the employee is authorized $650 in per diem.

1. POC travel reimbursement is based on 2,826 miles x $.23/mile (par. 2605-B). 2,826 miles x

$.23/mile = $649.98. $649.98

2. Allowable per diem for an employee based on Lodging Plus for 8 days maximum is the actual
amount the employee pays for lodging and M&IE; NTE the Standard CONUS per diem rate is 8 days
@ $142/day (Standard CONUS per diem rate). $142/day x 8 days = $1136

3. Per diem for travel time based on actual lodging costs from Location A to Location B, is $650.
Since the total amount spent for lodging and meals ($650) does not exceed the maximum allowable
per diem ($1136) for actual travel under Lodging Plus method the employee is reimbursed the full
amount spent ($650).

$650.00

4. Per diem for the accompanying spouse is 75% of the amount due the employee.

$650 X 75% = $487.50

5. Per diem for the accompanying child under age 12 is 50% the amount due the employee. $650 x $325.00
50% = '

6. Amount spent on tolls + 10.00

7. TOTAL REIMBURSEMENT $2,122.48
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2. Two Employees (married to each other) and 1 Child

Reimbursement Computation for Two Employees (married to each other) and 1 Child in One POC

the other is reimbursed $720.

Two employees married to each other perform PCS travel from Location A, to Location B, in 9 days, by POC,
accompanied by a 2 year old child. Location A to Location B official distance = 2,826 miles. Based on an
average of 350 miles/ travel day an employee may be paid per diem NTE 8 travel days (2,826 miles =+ 350
miles/travel day = 8 days), par. 3025. After considering lodging costs, one employee is reimbursed $650 while

1. POC travel reimbursement for one employee is based on 2,826 miles @ $.23/mile. See par.
2605-B. 2,826 miles x $.23/mile = $649.98.

$649.98

2. Allowable per diem for an employee based on Lodging Plus for 8 days maximum is the
actual amount the employee pays for lodging plus M&IE; NTE the Standard CONUS per diem
rate is 8 days @ $142 (Standard CONUS per diem rate). $142/day x 8 days = $1136

3. The employees occupy two rooms. Per diem for travel time based on actual lodging costs
from Location A to Location B, is $650 for employee 1 and $720 for employee 2. The total
amount spent for lodging and meals does not exceed the maximum allowable per diem
($1136/employee). Each employee is reimbursed the actual amount spent $650 + $720 =

$1,370.00

4. Per diem for the accompanying child under age 12 is 50% the amount due Employee 2.
$720 x 50% =

$360.00

5. Amount spent on tolls

+ $10.00

6. TOTAL REIMBURSEMENT

$2,389.98

Total reimbursement to employee 1 is $649.98 + $650 + $10 = $1,309.98

Total reimbursement to employee 2 is $720 + $360 = $1,080

C. Reimbursement Computation Example for Two POCs

Reimbursement Computation for Two POCs

NTE 8 days (2,826 miles + 350 miles/travel day = 8 travel days), par. 3025.

An employee performs PCS travel from Location A to Location B using two POCs. Location A to Location B
official distance = 2,826 miles. Based on an average of 350 miles/travel day the employee may be paid per diem

1. POC travel reimbursement for the first POC, driven by the employee only, is based on 2,826

miles x $.23/mile, par. 2605-B. 2,826 miles x $.23/mile = $649.98
2. POC travel reimbursement for the second POC, driven by spouse is based on 2,826 miles x $649.98
$.23/mile, par. 2600-A. 2,826 miles x $.23/mile = '
3. Allowable per diem for employee based on Lodging Plus for 8 day maximum is the actual
amount the employee pays for lodging plus M&IE; NTE the Standard CONUS per diem rate is 8
days @ $142 (Standard CONUS per diem rate). $142/day x 8 days = $1136
4. Per diem for travel time based on actual lodging costs from Location A to Location B, is $650.
Since the total amount spent for lodging and meals ($650) does not exceed the maximum allowable $650.00
per diem ($1136) for actual travel under Lodging Plus method the employee is reimbursed the full '
amount spent ($650).
5. Per diem for the accompanying spouse is 75% of the amount due the employee. $650 x 75% = $487.50
6. Per diem for the accompanying child under age 12 is 50% the amount due the employee. $650

— $325.00
X 50% =
7. Amount spent on tolls + $10.00
8. TOTAL REIMBURSEMENT $2,772.46
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D. MALT Computation Example for Two Separate Trips. Per diem for a dependent is computed in pars. 5592 and
5552.

MALT Computation for Two Separate Trips

An employee performs PCS travel from Location A, to Location B by POC.

The spouse and two children did not accompany the employee as housing had not been arranged at Location B.

Two weeks after arrival, the employee finds housing, returns to Location A by automobile over a weekend, and drives the spouse
and two children to Location B.

866 miles x $.23/mile (employee only) = $199.18
866 miles x $.23/mile (spouse and 2 children) = $199.18
TOTAL MALT PAYABLE FOR POC TRAVEL $398.36

In addition to the MALT, the employee receives per diem for the number of days required to complete the first trip from
Location A to Location B on the basis of an average distance of 350 miles per calendar days (e.g., 3 days).

No per diem is payable on the employee’s behalf for the employee's second trip.
The employee is authorized reimbursement for tolls for the first and second trips from Location A to Location B.

The employee is not authorized reimbursement for the trip from Location B to Location A to pick up dependents. Per diem for
dependents is computed in pars. 5592 and 5552.
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CHAPTER 5: PERMANENT DUTY TRAVEL
PART B: EMPLOYEES ONLY
SECTION 6: POV TRANSPORTATION AND STORAGE

SUBSECTION b: OCONUS POV TRANSPORTATION
5702 GENERAL

A. Scope. This Part prescribes POV transportation and associated allowances, including those for travel to and
from designated POV loading/unloading ports/\VVPCs.

B. POV Transportation Allowances. POV transportation allowances are discretionary.

C. Authorization. POV transportation is authorized unless restricted by the AO or Service/Agency regulations.

D. POV Shipment Information. Other requirements related to POV transportation, are at the SDDC website, and
Transportation Regulation-Part 1V, ""Shipping your POV".

E. PBP&E Shipment not Allowed. POVs may not be shipped as PBP&E. See FTR §302-9.302

F. POV Shipment Requirements. The POV must be:

1. In operating order, and

2. Legally titled and tagged for driving,
by a licensed traveler named on the relocation travel order (FTR §302-9.301).
5704 ELIGIBILITY

A. Authorized Personnel. Personnel authorized POV transportation are a/an:

1. Employee transferred in the Gov’t’s interest, or
2. New appointee, or
3. Student trainee assigned the first PDS.

B. Eligibility Determination. Commanding officers/designated representatives:

1. Who assign employees OCONUS, determine employee eligibility for POV transportation at Gov’t expense.
2. Must comply with the criteria in this Part and ensure consistent treatment of all DoD employees.
3. In CONUS, who assign employees OCONUS must:

a. Comply with the eligibility criteria established for the specific OCONUS area, and

b. Obtain clearance from the appropriate OCONUS command.
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C. Criteria

1. When the employee agrees to serve a succeeding tour of duty at the same/another OCONUS PDS a
determination must be made that it is still in the Gov’t’s interest for the employee to retain the POV at the PDS.

2. A written record of any determination must be filed AW personnel directives.

D. Conditions. A determination/re-determination that it is "in the Gov’t’s interest” for the employee to have a POV
at the OCONUS PDS may be made only if all of the following conditions are present:

1. The POV is not primarily for the employee’s and immediate family’s convenience.
2. Local conditions make it desirable for the employee to have a POV.

3. POV use by the employee contributes to the effectiveness of the employee's job.

4. The POV type is suitable for local conditions.

5. The transportation cost to/from the PDS is not excessive considering the time the employee has agreed to
serve at that PDS.

E. Employees Assigned to Johnston Island

1. An employee may transport one POV at Gov’t expense from the port/\VVPC serving the old PDS to the
port/\VPC serving Hawaii, if Hawaii is the location the dependents reside during the tour of duty.

2. When reassigned from Johnston Island to a new PDS, one POV may be transported from the port/\VPC
serving Hawaii to:

a. The port/VVPC serving the new PDS, or
b. An alternate port/\VPC.

3. The employee is financially responsible for all excess costs of having the POV transported from the
port/VVPC serving Hawaii to the port/\VPC from which the POV was originally transported to Hawaii.

5706 NUMBER OF POVs AUTHORIZED TO BE SHIPPED AT Gov’t EXPENSE

For OCONUS POV transportation (CONUS-OCONUS, OCONUS-OCONUS and OCONUS-CONUS), only one
POV may be authorized transportation at Gov’t expense per Agency/Service determination. See FTR §302-9.501.

5708 POV SIZE LIMIT
Transportation at Gov’t expense is limited to POVs having a gross shipping size of not more than 20 measurement
tons (800 cubic feet). An employee who ships a larger POV which otherwise qualifies for shipment at Gov’t

expense, is financially responsible for all costs resulting from the excess POV size (pars. 1015-C2h, 2000-C and
2125).
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5710 CARE AND STORAGE

A. Gov’t Responsibility. The Gov’t’s responsibility begins when the POV is accepted for transportation and
continues until the POV is delivered to:

1. The employee at the destination, or

2. A commercial warehouse.
B. POV not Claimed. If the POV is not claimed within a reasonable time after notification of arrival is given, as
determined by the port commander, it may be placed in commercial storage at the employee’s expense (pars. 1015-
C2h, 2000-C and 2125).
5712 SHIPMENT METHODS

A. Gov’t Arranged POV Transportation

1. The TO determines the transportation mode.

2. Shipment procedures must be IAW DTR 4500.9-R, Part IV, Chapter 408.

B. Personally Procured Transportation (FTR §302-9.142 §302-9.207)

1. If POV transportation is authorized at Gov’t expense and the employee personally arranges the POV
transportation, reimbursement is limited to the employee’s actual expenses, NTE the POV transportation cost
from port/VVPC serving the authorized origin point to port/\VVPC serving the authorized destination.

2. Employees who personally arrange for POV transportation (i.e., contract directly for the POV to be moved)
are entirely responsible for all issues related to:

a. The Status of Forces Agreement (SOFA),
b. Use of U.S. carriers,

c. Import/export processes, and

d. Tariffs, customs, etc.

3. If Service regulations require, preference also must be given to VISA (Voluntary Inter-modal Sealift
Agreement) ship carriers when available.

5714 POV SHIPMENT WHEN POV CAN BE DRIVEN TO NEW PDS

A. General. POV transportation is not authorized when the employee/dependents(s) can drive the POV to the PDS
over hard surfaced all weather highways, including ferries.

B. Exception. The Agency may authorize POV transportation when it is to the Gov’t’s advantage IAW par. 5704.

C. Car Ferry. See Ch 3, Part | for oceangoing car ferry use.
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5716 TRANSPORTATION AUTHORIZED
A. General. POV transportation may be authorized when any of the conditions in this par. are met.

B. CONUS to OCONUS PDS Transfer/Assignment. POV transportation may be authorized when the employee:

1. Meets the eligibility criteria in par. 5704, and
2. Signs a service agreement in par. 5820.

C. OCONUS to OCONUS PDS Transfer/Assignment. POV transportation may be authorized when the employee:

1. Meets the eligibility criteria in par. 5704, and
2. Signs a service agreement in par. 5820.

D. Tour of Duty Completed. POV transportation may be authorized when the employee:

1. Completes a tour(s) of duty at an OCONUS PDS where it was in the Gov’t’s interest for the employee to
have a POV, or

2. Was assigned to Johnston Island and had a POV transported to Hawaii IAW par. 5704-E, and
3. Isreturning to CONUS through transfer, or upon separation from service after completion of a tour of duty.

E. Tour of Duty Not Completed. POV transportation may be authorized when the employee:

1. Does not complete a tour(s) of duty at an OCONUS PDS at which it was in the Gov’t’s interest for the
employee to have a POV, or

*2. Does not complete a tour(s) of duty on Johnston Island incident to which a POV was transported to Hawaii
IAW par. 5704-E, and

3. Isreturning, through transfer, for the Gov’t’s convenience and not at personal request.

F. Transfer from OCONUS PDS Where It Was Initially in the Gov’t’s Interest to Have a POV to an OCONUS PDS
Where it is Not in the Gov’t’s Interest to Have a POV. PQV transportation may be authorized when an employee:

1. Atan OCONUS PDS where initially it was in the Gov’t’s interest to have a POV, or
*2. Assigned on Johnston Island whose POV was transported to Hawaii IAW par. 5704-E, but

is transferred to another OCONUS PDS where it is not in the Gov’t’s interest to have a POV, and the employee
requests POV transportation to CONUS;

G. OCONUS PDS Where It Was Not Initially in the Gov’t’s Interest to Have a POV Changed to a PDS that is in the
Gov’t’s Interest to Have a POV. POV transportation may be authorized when an employee:

1. Atan OCONUS PDS where initially it was not in the Gov’t’s interest to have a POV, but due to changed
circumstances, it is later determined that it is in the Gov’t’s interest to have a POV there, and

2. Signs a service agreement IAW par. 5820; or
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H. OCONUS PDS Where It Was Initially in the Gov’t’s Interest to Have a POV Changed to a PDS that is Not in the
Gov’t’s Interest to Have a POV

1. POV transportation may be authorized when an employee is stationed at an OCONUS PDS where initially it
was in the Gov’t’s interest to have a POV, and due to changed circumstances the determination is rescinded.

2. The employee may elect either to keep the POV at the PDS or have it shipped back at Gov’t expense to the
port/\VVPC serving the actual residence.

5718 TRANSPORTATION NOT AUTHORIZED

POV transportation is not authorized when:

1. Anemployee is recruited at an OCONUS location for a first PDS duty in CONUS. NOTE: Title 5 USC
85727 authorizes POV transportation to an OCONUS PDS from an OCONUS PDS, and between OCONUS
PDSs only when the POV is to be used at an OCONUS PDS or it was in the Gov’t’s interest for the employee
to have had a POV at the OCONUS PDS (68 Comp. Gen. 258 (1989)).

a. Example 1: An employee residing in HI, recruited locally for initial duty at a CONUS PDS, is not
authorized transportation of a POV to CONUS.

b. Example 2: An employee residing in HI, who was hired locally and is later transferred from the HI PDS
to a CONUS PDS, is authorized POV transportation to CONUS if it was in the Gov’t’s interest for the
employee to have a POV at the HI PDS.

c. Example 3: An employee, initially hired while living in HI for duty at a PDS in HI and later transferred
to a CONUS PDS, is not authorized POV transportation to the CONUS if the agency did not certify that it
was in the Gov’t’s interest for the employee to have a POV at the HI PDS.

d. Example 4: An employee, initially recruited from Puerto Rico to work in HI and is then transferred from
HI to a CONUS PDS, is authorized POV transportation from HI to CONUS if previously authorized POV
transportation from Puerto Rico to HI or if it was in the Gov’t’s interest for the employee to have the POV
in HI.

2. An employee ships a POV from an OCONUS PDS ICW the return of a dependent(s) to the U.S. prior to
completion of specified eligibility requirements in par. 5704 or 5820, unless determined that it is in the Gov’t’s
interest (CBCA 827-RELO, 4 October 2007).

5720 RESTRICTED POV TRANSPORTATION
A. General. Transportation of a POV to an OCONUS area may be restricted or prohibited when:
1. The local Gov’t:
a. Prohibits POV importation; or
b. Applies restrictions on such POV importations;
2. DoD Component regulations prohibit/advise against POV transportation to the PDS involved.

B. Exception. This does not apply for an employee, assigned on Johnston Island, who is authorized POV
transportation to Hawaii under par. 5704-E.
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5722 PORTS/VPCS USED

A. General. Transportation at Gov’t expense is authorized between the port/\VVPC serving the origin point and the
port/ VPC serving the employee's new PDS. For an employee assigned to Johnston Island, transportation at Gov’t
expense is to the point authorized in par. 5704-E.

B. Designation of Ports. The Service concerned designates ports/\VVPCs used for loading and unloading POVs
transported under this Section.

C. Alternate Ports/\VVPCs

1. A POV may be transported to an alternate designated port/VVPC.

2. The Gov’t’s transportation cost liability is NTE the transportation cost between the ports/\VPCs serving the
old PDS/new PDS.

3. For an employee assigned to Johnston Island, the Gov’t’s transportation cost liability is NTE the cost to
transport the POV from the port/VPC to which transportation was authorized in par. 5704-E.

4. When an employee is authorized to return a POV at Gov’t expense from the OCONUS location to which it
was transported, the POV may be transported from the port/\VVPC serving that PDS. For an employee assigned
to Johnston Island, the employee is authorized to return a POV from the port/VVPC in HI to which it was
transported under par. 5704-E.

5. The employee may drive/transport the POV to a different port/\VVPC serving the destination specified by the
employee. The Gov’t’s transportation cost liability is NTE the transportation costs from the port/VPC serving
the employee's old PDS to the port/\VVPC serving the authorized destination (i.e., new PDS or actual residence).

6. An authorized origin point must be in the U.S. or in a non-foreign OCONUS area (App Al) when the
employee purchases a replacement vehicle from a manufacturer and the POV is shipped to an employee.

5724 POV TRANSPORTATION TO/FROM PORTS
A. General
1. POV transportation at Gov’t expense is:

a. Limited to over water movement from an appropriate CONUS loading port/VPC to an appropriate
unloading port/\VVPC serving the OCONUS PDS and return,

b. Between appropriate ports/VPCs serving OCONUS PDSs, or

c. From the appropriate loading port/VPC serving the employee’s last PDS to the unloading port/\VPC
serving the employee’s new PDS. If assigned to Johnston Island, see par. 5704-E.

2. Shipment may not be authorized at Gov’t expense between CONUS port/VPCs for the employee’s
convenience.

3. Transportation at Gov’t expense includes port handling charges for readying the POV for:
a. Shipment at the loading port/\VPC, and
b. Use at the unloading port/\VVPC.

4. Instructions concerning the ports/\VPCs from which the POV may be shipped are in Service transportation
regulations.
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B. Transportation Arrangements (FTR §302-9.104). If there is no port/\VVPC at the point of origin and/or
destination, the DoD Component must pay the entire cost of transporting the POV from the:

1. Old PDS, or the actual residence at the time of employment, to the port/\VVPC serving the old PDS or actual
residence, and/or

2. Port/VPC to the new OCONUS PDS, or, upon return by PCS or for separation to the actual residence at time
of appointment/assignment to an OCONUS PDS.

5726 TRAVEL REIMBURSEMENT FOR POV DELIVERY AND/OR PICK-UP

A. Employee Pays for POV Transportation to/from Port/\VVPC. Reimbursement is:

1. Authorized if an employee pays another individual to drive the POV, or arranges to have the POV
transported commercially, to/from the port/VPC, and

2. Limited to the actual cost of having the POV transported between the:
a. Employee’s old PDS or actual residence at the time of appointment, and the port/VPC,
b. Port/VPC and the employee's new OCONUS PDS, or

¢. Port/VPC and the employee's actual residence at the time of appointment or assignment to an OCONUS
PDS, whichever is applicable, when returning by PCS or for separation.

B. Reimbursement when an Employee Chooses to Deliver/Pick up the POV to/from the Port/\VVPC (FTR 8302-
9.104)

1. Per Diem Not Allowed. Per diem is not authorized when an employee/designated representative makes a
separate trip to a port/\VPC to deliver/pick up the POV.

2. Status. Administrative leave and duty status incident to a PCS is addressed in DoDI 1400.25, Vol. 630.

3. Overall Reimbursement Limitation

a. Delivery. When delivering a POV for transportation, the reimbursement limitation is the cost of
transporting the POV to that port/VVPC from the old PDS or actual residence, as appropriate.

b. Pick Up. When picking up a POV after it has been transported, the reimbursement limitation is the cost
of transporting the POV from the port/\VPC to the new PDS or actual residence, as appropriate.

4. Reimbursement Limitations. Reimbursement is limited to the one way PCS MALT (between PDS/ actual
residence, as appropriate) and the one-way transportation costs (after the POV is delivered/to pick up the POV)
which may not exceed the POV transportation cost from the:

a. Employee’s old PDS/actual residence at the time of appointment, to the port/\VPC, and
b. Port/VPC to the employee's new OCONUS PDS, or

c. Port/VPC to the employee's actual residence at the time of appointment/assignment to an OCONUS
PDS when returning by PCS or for separation.
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5. PCS MALT Reimbursement. Reimbursement is authorized at the applicable PCS MALT rate in par. 2605
for one-way travel for the official distance traveled (as appropriate):

a. To the port/VPC to deliver the POV, and
b. From the port/\VPC after reclaiming the POV.

6. Transportation Reimbursement. Limited reimbursement is authorized for the actual one-way return
transportation cost:

a. From the port/VPC to the old PDS/actual residence, as appropriate, after delivering the POV, and
b. To the port/VPC from the new PDS/actual residence, as appropriate, to pick up the POV.

7. Reimbursement Examples. The employee’s one-way PCS MALT and transportation expenses are
reimbursed NTE par. 5726-B3 cost limitations.

a. The employee elects to drive from the old CONUS PDS to the port/\VPC en route to the airport (POE)
for commercial transportation to the new OCONUS PDS. The official one-way distance is 200 miles to the
port/\/PC, one-way taxi cost to the airport is $35 from the port/\VVPC. Pay the employee $.23/mile x 200
miles = $46 PCS MALT and $35 for between port/\VVPC and airport transportation = $81.

b. The employee is PCS’d from the OCONUS PDS and reports to the new CONUS PDS, electing to pick-
up the transported POV at a separate time. The one-way transportation costs from the PDS to the port/VPC
is $150 (airfare), taxi from the airport to the port/\VPC - $30 is $180; one-way official distance PCS MALT
from the port/VPC to the new PDS is 500 miles x $.23/mile = $115. Pay the employee $295 for the one-
way transportation cost of $180 and one-way PCS MALT of $115.

NOTE: City-pair airfares may not be used for transportation to or from the port/VPC for POV pickup or
delivery.

C. POV Delivery/Pickup Incident to PDT by POV (Other than During RAT)

NOTE: PDT includes first PDS travel, RAT, PCS travel, and separation travel as defined in App Al.

1. Driving Reimbursement. Reimbursement for POV delivery/pickup incident to PDT by POV is allowable at
the applicable PCS MALT rate in par. 2605 from the:

a. Employee's old PDS, or actual residence at the time of appointment, to the port/\VVPC or passenger POE
(if the employee travels there to drop off dependents);

b. Passenger POE (where the employee drops off dependents) to the port/\VPC;

c. Port/VVPC where the POV is reclaimed to the passenger POD (if the employee returns there to pick up
dependents);

d. Port/VVPC or passenger POD (if the employee returns there to pick up dependents) to the new PDS or
(upon return for separation) the actual residence at time of appointment or assignment to an OCONUS
PDS.

2. Transportation Reimbursement. ICW reimbursement for POV delivery/pickup incident to PDT (other than
RAT) payment is also allowable for:

a. The transportation cost for the employee or the employee and dependents, from the vehicle loading
port/\/PC to which the employee delivers the POV, to the passenger POE; or
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b. PCS MALT from the POE, at which the employee drops off dependents, to the vehicle loading port/
VPC to which the employee delivers the POV, and the employee’s return transportation to the POE;

c. The transportation cost for the employee or employee and dependents from the POD to the vehicle
unloading port/\VPC center to reclaim the POV; or

d. The employee’s transportation cost from the POD to the vehicle unloading port/\VVPC at which the POV
is reclaimed and PCS MALT to the POD if the employee returns there to pick up dependents.

5728 POV PURCHASED IN A NON-FOREIGN OCONUS AREA
A. Restriction. POV transportation is not authorized when a POV is purchased in a non-foreign OCONUS area by
an employee not permanently assigned in that non-foreign OCONUS area at the time of purchase, unless the POV is

a replacement at the non-foreign OCONUS PDS.

B. Exception. This par. prohibits only the transportation at Gov’t expense incident to the employee's PCS following
vehicle purchase.

5730 RENTAL VEHICLE REIMBURSEMENT WHEN POV TRANSPORTED AT GOV’T EXPENSE
ARRIVES LATE

There is no authority for rental car reimbursement while awaiting POV arrival. Employees should check to see if
the POV shipping contract contains rental provisions.

5732 REPLACEMENT POV SHIPMENT

A. General
1. When a POV, transported at Gov’t expense to an OCONUS area (or to Hawaii for an employee assigned to
Johnston Island) is no longer adequate for the employee's transportation needs, the Secretarial Process may
authorize replacement POV transportation.

2. Replacement POV transportation may be authorized IAW the conditions in par. 5732-B or 5732-C.

3. Areplacement POV, available at the OCONUS PDS, must meet U.S. Gov’t motor vehicle safety/emission
regulations for transportation to a CONUS/non-foreign location.

4. See USTRANSCOM Shipping Your POV Pamphlet, par. S for non-conforming POV transportation
requirements.

5. The employee is responsible for any additional costs (including required bonded transport) ICW the import
of a non-conforming POV. A non-conforming POV is not an adequate replacement vehicle since the employee
would incur charges to transport the vehicle back to the CONUS.

B. Emergency Replacement. Emergency POV replacement may be authorized when:

1. The reasons for the need of a replacement POV are:

a. Beyond the employee's control (e.g., the POV is stolen, seriously damaged, destroyed, or has
deteriorated due to severe climatic conditions), and

b. Acceptable to the DoD Component concerned; and

2. An adequate replacement vehicle is not available at the OCONUS PDS (see par. 5732-A3).
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C. Non-Emergency Replacement. Non-emergency POV replacement may be authorized when;

1. The employee is stationed continuously at one or more OCONUS PDSs during a 4-year period and the POV
being replaced has worn out due to age and normal deterioration (B-212338, 27 December 1983);

2. Itisinthe Gov’t’s interest that the employee continues to have a POV at the OCONUS PDS; and
3. An adequate replacement vehicle is not available at the OCONUS PDS (see par. 5732-A).
D. Limitations

1. One emergency replacement POV may be transported at Gov’t expense within any 4-year continuous service
period.

2. One non-emergency replacement POV may be transported at Gov’t expense after every 4 years of
continuous service beginning on the date the first POV used is being replaced.

5734 POV TRANSPORTATION UNDER UNUSUAL CIRCUMSTANCES

A. Transfer/Assignment between OCONUS PDSs

1. If the employee does not have a POV at the current OCONUS PDS, one may be transported to the
appropriate port/VVPC serving the new PDS at Gov’t expense provided the maximum amount the Gov’t pays is
the POV transportation cost from an appropriate port/\VVPC within CONUS, or a port/\VPC in Hawaii for an
employee assigned on Johnston Island whose dependents reside in Hawaii.

2. If, due to changed circumstances at a PDS, it is no longer in the Gov’t’s interest for the employee to have a
POV at the PDS, the employee may transport it at Gov’t expense to another OCONUS PDS to which the
employee is transferred if it is in the Gov’t’s interest for the employee to have the POV there.

3. Upon completion of a tour of duty at the new PDS the employee may ship the POV at Gov’t expense to the
appropriate port/VVPC serving the actual residence or serving a CONUS PDS. In this case, the Gov’t may not
pay more than the transportation cost from the place to which it was last transported at Gov’t expense.

B. Agreement Not Completed and Employee Transfers or Is Reassigned from OCONUS to CONUS. If the
employee, for reasons unacceptable to the DoD Component concerned, fails to complete the tour of duty at the PDS
from which the employee is being transferred, and the employee is not being transferred for the Gov’t’s
convenience, the Gov’t may not pay for POV transportation unless the employee completed a tour of duty at a
previous OCONUS PDS where it was in the Gov’t’s interest for the employee to have a POV. In the latter case, the
Gov’t may not pay more than the POV transportation cost from the port/\VVPC serving the PDS at which the
employee completed the tour of duty.

C. Agreement Not Completed and Employee Returns to CONUS for Separation

1. If the employee, for reasons unacceptable to the DoD Component concerned, fails to complete the tour of
duty at the PDS from which the employee is separating, the Gov’t may not pay the cost of POV transportation
unless the employee completed a tour of duty at a previous OCONUS PDS where it was in the Gov’t’s interest
for the employee to have a POV. In the latter case, the Gov’t may not pay more than the POV transportation
cost from the port/VPC serving the PDS at which the employee completed the tour of duty.

2. Ifthe POV is transported to a location other than the port/\VVPC serving the actual residence, the Gov’t may
not pay more than the POV transportation cost to the appropriate port/VVPC serving the actual residence.
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D. Employee Separated Following Completion of the Agreed Minimum Period of Service or for Reasons
Acceptable to the Gov’t

1. Anemployee, separating because the agreed minimum period of service is completed or for reasons
acceptable to the Gov’t, may be authorized POV transportation from the port/VPC serving the OCONUS PDS
to which it was transported at Gov’t expense to the port/\VPC serving the employee's actual residence
established at the time of appointment or transfer to the PDS.

2. POV transportation may be authorized to an alternate destination anywhere in the world, but the Gov’t’s
POV transportation cost may not exceed the cost from the port/\VPC serving the employee's OCONUS PDS to
the port/VPC serving the employee's actual residence.

3. Any excess costs are the employee’s financial responsibility (65 Comp. Gen. 468 (1986)).

5736 EXCESS COST COLLECTION

Excess transportation costs, incurred by the Gov’t must be collected (pars. 1015-C2h, 2000-C and 2125). This does
not apply to POV transportation aboard an oceangoing car ferry.

5738 DELAYS WHILE AWAITING PORT FACILITY REOPENING OR POV DELIVERY

When PCS travel by POC is authorized as being to the Gov’t’s advantage, and the employee must pick up the POV
at a port/\VVPC to continue PCS travel, payment of per diem is allowable for the:

1. Non workdays involved if for reasons beyond the employee's control the employee is unable to reclaim the
POV on the arrival day at the port/\VPC and the day(s) following the arrival day are non-workdays on which the
vehicle port facility is closed (B-170850, 31 December 1970);

2. Number of days involved when, for reasons beyond the employee's control, the employee's POV has not
been delivered to the port/\VVPC on the day the employee arrives to reclaim it, and the employee awaits POV
delivery to continue PCS travel, provided, the designated port authority certifies that the employee acted
reasonably and prudently in delaying onward travel to await the POV’s arrival (B-179493, 15 January 1974).
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CHAPTER 7: SPECIAL CIRCUMSTANCES TRAVEL AND TRANSPORTATION
PART A: TRAVEL ICW LEAVE

SECTION 1: FUNDED ENVIRONMENTAL AND MORALE LEAVE (FEML)
7000 FEML TRANSPORTATION

A. Policy. FEML policy is established for Uniformed Service members in DoDI 1327.06 (Leave and Liberty Policy
and Procedures), Encl. 2, subsection 1.j.(8). This policy is adopted and used for DoD civilian employees and applies
to all Uniformed Service members.

B. Eligibility

1. Traveler. A traveler is eligible for FEML if stationed at an authorized FEML PDS for 24 or more
consecutive months (to include a 12-month tour extended for an additional consecutive 12 months).

NOTE: When a traveler on a 12-month without dependent tour to a FEML area extends for a consecutive
second 12-month tour, the traveler is only eligible for one funded leave transportation program, the COT
(member only), RAT (employee only), or the FEML leave transportation program, but not both.

2. Dependent. The dependent of a traveler serving an accompanied tour at the FEML PDS is eligible for
FEML if:

a. Command sponsored (member only)/authorized (employee), and

b. Residing with the traveler at the FEML PDS. A dependent student attending school away from the PDS
(e.g., in the CONUS) resides with the traveler for FEML eligibility.

C. Authorized Transportation. Once a traveler/dependent meets FEML eligibility, unless otherwise prohibited, the
traveler/dependent is authorized FEML and it is not discretionary.

D. Dependent Travel

1. A dependent may travel independently of the traveler and may travel even if the traveler does not.

2. Student dependent travel from the school to the designated FEML location or an alternate destination to join
the family while on FEML may be authorized. The Gov’t funded transportation cost from the school to the
designated FEML destination or to an alternate location must not exceed the Gov’t’s cost had the dependent
traveled from the OCONUS PDS to the designated FEML destination.

E. Number of FEML Trips

1. The number of FEML trips an eligible traveler/dependent may take depends on the traveler's tour length, as
shown in the table below:

Tour Length Number of FEML Trips Authorized
a. At least 24 months, but less than 36 months 1
Tour extended at least 12 months 1 additional
b. At least 36 months 2
Tour extended for any length of time 0 additional

2. No more than 2 FEML trips are authorized for any overseas tour including extensions to that tour.
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3. A member taking IPCOT assignments is authorized additional FEML trips based on the above table. For
example, if the member's tour was 36 months, two FEML trips were authorized during that 36 month tour. If
the member then serves a 36 month IPCOT, the member would be eligible for two FEML trips during that
second 36 month tour.

4. An employee signing a renewal agreement is authorized FEML trips based on the above table. For example,
if the employee's tour was 36 months, two FEML trips were authorized during that 36-month tour. If the
employee then signs a renewal agreement for an additional 24 month tour, the employee would be eligible for
one FEML trip during that 24 month tour. See Par. 7000-N if the employee does not complete the FEML tour
length.

F. Time Limitation. FEML travel:
1. Should not be performed within 6 months of the beginning or end of the 24 or 36-month tour.

2. Should not be performed within 3 months of the beginning or the end of a 12 month extension to a 24
month/less than 36-month tour.

3. By an eligible traveler/dependent must be performed prior to the FEML tour completion (adopted from
CBCA 1067-TRAV, 26 June 2008).

G. Waiver Authority. A Combatant Commander is authorized, on a case by case basis, to waive the six month or
three month rule when appropriate.

H. FEML Combined with other Travel. FEML may be taken ICW any other funded leave transportation
program or official travel.

I. FEML Locations/Destinations. See App S for a list of authorized FEML locations/destinations.

1. FEML Location. To qualify, a location must meet DoDI 1327.06 requirements and be designated by an
authority listed in par. 7000-15.

2. FEML Destination. The authorized FEML destination, determined IAW DoDI 1327.06, is listed in App S.

3. Alternate Destination(s)

a. A traveler may select destination(s) different from the authorized destination in App S and be
reimbursed NTE the cost of Gov’t provided transportation to the authorized destination.

b. Travel to/from the alternate destination(s) is official travel, and contract city pair airfares may be
available for use.

c. If atraveler travels to more expensive alternate destination(s), city pair airfares are not authorized to
any of the alternate destination(s).
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4. Examples. The locations and transportation costs used in the following examples are for illustrative
purposes only and may not reflect current costs.

a. Example 1

A traveler’s PDS is in Bahrain and the authorized destination is Frankfurt, Germany.

There is no city pair airfare between Bahrain and Frankfurt, Germany.

The policy constructed airfare (App Al) (incorporating some city-pair airfare connections) is $1,200.

The traveler desires to utilize FEML to Boston, MA.

Round trip city pair airfare to/from Boston: $1,400

Round trip policy constructed airfare to/from Boston: $1,600

Since transportation to/from Boston, MA, is more expensive than transportation to/from Frankfurt,
Germany, no city pair airfare may be used to/from Boston. The traveler’s financial responsibility is
$1,600 of which $1,200 is reimbursable.

b. Example 2

A traveler’s PDS is in Brazil and the authorized destination is Miami, FL.

The traveler desires to utilize FEML to St. Louis, MO.

Round trip city pair airfare between Brazil and Miami is: $980

Round trip city pair airfare from Brazil to St. Louis is: $840

Since transportation to/from St. Louis, MO, is less expensive than transportation to/from Miami, FL, the
traveler is authorized city pair airfare to/from St. Louis ($840) NTE the $980 cost to/from Miami.

5. Location Designation/Recertification

a. Designating Authorities. The following are designating authorities for FEML locations/destinations:

*(1) DoD Services: DASD (MPP) IAW DoDI 1327.06;

(2) NOAA: Director, NOAA Corps;

(3) PHS: Assistant Secretary for Health (ASH), Department of Health and Human Services; and
(4) U.S. Coast Guard: Commandant (CG-13), U.S. Coast Guard.

b. Designation/Recertification Requests. Designation/recertification requests (for DoD Services) must be
sent through Combatant Command channels to DASD (MPP) IAW DoDI 1327.06.

J. Transportation

1. Traveler/Dependent. The traveler and dependent may travel together or independently.

2. Restrictions. A traveler/dependent(s) taking a FEML trip:

a. Must use military air transportation on a space available basis if reasonably available to the authorized/
alternate destination, or

b. May use commercial air transportation if military air transportation is not reasonably available, and
¢. May not use cruise or tour packages to/from the authorized destination.
NOTE: A commander must determine “reasonable availability” after considering mission requirements,

frequency and scheduling of flights, and other relevant circumstances (including those personal to the
traveler) that affect scheduling FEML.
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3. Procurement. Commercial air transportation must be IAW par. 2400.

4. Transportation Reimbursement

a. Reimbursable Transportation Related Expenses

(1) The following transportation related expenses are reimbursed if not included in the transportation
ticket cost:

(a) TMC fees,
(b) Charges for the first checked bag, and
(c) Arrival/departure taxes/fees.
(2) Currency conversion fees (par. 2830), for allowable transportation costs.
(3) Ground transportation between interim terminals.
(4) Transportation to and from transportation terminals (excluding terminal parking fees).

b. Authorized Reimbursement. Transportation reimbursement is NTE the Gov’t procured transportation
cost between a traveler’s PDS and the authorized destination.

c. Reimbursement not Authorized. The following expenses are not authorized for FEML travel:

(1) Perdiem;

(2) Meal tickets;

(3) Meals and lodging;

(4) Excess accompanied baggage (except for the first checked bag); and/or
(5) Unaccompanied baggage.

5. Transportation Funded by a Host Government. If a traveler/dependent(s) receives transportation funded by a
host government that is comparable to FEML, they are not eligible for a FEML trip.

6. Transportation Mode

a. The AO determines the authorized transportation mode.

b. The cost of the authorized transportation mode may not exceed the cost of the policy constructed airfare
(App Al) between authorized locations.

c. For POC use, the cost is based on the ‘other mileage rate” in par. 2600-A.
K. RESERVED
L. Dual Allowances. A traveler/dependent may not receive dual allowances. Therefore, the traveler’s spouse (or
other dependent), serving at the PDS as a traveler of the same or another U.S. Gov’t agency, is eligible for FEML

travel as the traveler’s dependent provided the other agency does not provide comparable allowances.

Example: A member/employee is married to a member/employee. They have two children. The
member/employee are each eligible for one FEML trip. The entire family unit may travel on its collective one

01/01/17 TAl-4



Ch 7: Special Circumstances Travel and Transportation 7000
Part A: Travel ICW Leave/Sec 1: FEML

FEML trip, or the member/employee may take separate FEML trips and each child may accompany one parent, but
not both.

M. Charge to Leave (Employees Only). See DoDI 1400.25, Vol. 630, and DoDI 1400.25, Vol. 1260.

N. Repayment of FEML Transportation Costs (Employees Only). An employee must repay FEML transportation
costs if the tour is not completed, unless the lack of completion is a result of:

1. Compassionate transfer,

2. Management initiated transfer,

3. Involuntary separation through no fault of the employee, or

4. Training needs,

5. Reporting date adjustments between losing and gaining PDSs.
O. Order (Employees Only)

1. DD Form 1610. The DD Form 1610 (Request and Authorization for TDY Travel of DoD Personnel) is used
to authorize FEML transportation (App 14-A).

2. Travel and Transportation. TDY regulations concerning transportation accommodations and travel apply to
FEML travel.

3. Commercial Air Transportation. See par. 3525.

4. Arranging Official Travel. See par. 2400.

P. Legal Authority. Legal authority for FEML is10 USC §1599B; 22 USC 84081(6).
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CHAPTER 7: SPECIAL CIRCUMSTANCES TRAVEL AND TRANSPORTATION
PART F: TRAVEL ICW A DEATH
SECTION 1: TRAVEL ICW THE DEATH OF A MEMBER

MEMBERS ONLY
7255 GENERAL

A. Policy. Transportation procedures for the remains of a deceased member and/or a deceased dependent, IAW par.
1015-C2m, are established in the:

1. DoDD 1300.22, Mortuary Affairs Policy, and

2. DTR

a. Part VII, Ch 701, and

b. Part VII, Ch 702, and

3. Sponsoring Service regulations.

B. Escorting the Remains of a Deceased Member. Per diem allowances for travel and TDY of a member ICW
escorting the remains of a deceased member are IAW Ch 4, Part B.

7260 FUNERAL TRAVEL

A. Transportation for Eligible Relatives of a Deceased Member to Attend the Member's Burial Ceremony (37 USC
8481f)

Effective 24 June 2016
NOTE: The families of Service Academy cadets/midshipmen and SROTC cadets receiving pay under 37 USC
8209(d) are eligible for this transportation.

1. General. An eligible relative is authorized round trip travel and transportation allowances to attend burial
ceremonies for a deceased member who dies while on active or inactive duty. "Eligible relative", as used in par.
7260, means:

a. The deceased member's surviving spouse (including a remarried surviving spouse);

b. The deceased member’s children (including stepchildren, adopted children and illegitimate children)
regardless of age;

c. The deceased member’s parent or parents as defined in 37 USC 8401(b)(2) (par. 7260-D below);

d. The deceased member’s siblings (one of two or more individuals having one or both parents in
common);

e. The person who directs the disposition of the deceased member’s remains under 10 USC §1482(c) (par.
7260-E below) or, in the case of a deceased member whose remains are commingled and buried in a
common grave in a national cemetery, the person who would have been designated under 10 USC 81482(c)
to direct the disposition of the remains if individual identification had been made; and
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f. 1f no person described in par. 7260-Ala, 7260-Alb, 7260-Alc, and 7260-Ald is provided travel and
transportation allowances; then no more than two persons, closely related to the deceased member, who are
selected by the person referred to in par. 7260-Ale. A person provided travel and transportation under par.
7260-A1f is in addition to the person referred to in par. 7260-Ale.

2. Attendant or Escort. An attendant or escort (pars. 7170-A and 7170-B pertain) accompanying an eligible
traveler provided travel and transportation allowances under par. 7260-Al for travel to the burial ceremony for
a deceased member also may be provided round trip travel and transportation allowances for travel to the burial
ceremony if:

a. The accompanied eligible traveler is unable to travel unattended or unescorted because of age, physical
condition, or other justifiable reason acceptable to the AO; and

b. There is no other eligible traveler of the deceased member, traveling to the burial ceremony, eligible for
travel and transportation allowances under par. 7260-Al and qualified to serve as the attendant or escort.

3. Allowances Limitations. Allowances under pars. 7260-A1l and 7260-A2 are limited to travel and
transportation to attend burial ceremonies of a deceased member at a location determined through the
Secretarial Process. Per diem is payable for:

a. The time necessary to travel to the location concerned, plus
b. NTE 2 days at that location, and
c. The time necessary for return travel from that location.

4. Travel and Transportation Allowances

a. General. Individuals traveling under par. 7260-A are authorized one, or a combination, of the following
for the authorized round trip travel:

(1) Transportation in kind,
(2) Reimbursement for the cost of personally procured commercial transportation,
(3) Automobile mileage rate (see par. 2600) for the official distance traveled by POC.

Gov’t transportation must be used to the maximum extent practicable ICW transoceanic travel.
Reimbursement as provided in par. 7260-A4a(2) is subject to par. 5074-B2, for land travel and par. 5082
for transoceanic travel. When land travel is by mixed modes, reimbursement is for actual travel NTE the
personally procured commercial transportation cost between origin and destination (minus any used Gov’t
procured transportation cost). When travel is by POC, only the POC operator is authorized the allowance
prescribed in par. 7260-Ada(3).

b. Per Diem Allowances while Traveling and at the Funeral and Burial Site. An eligible family member is
authorized per diem computed using the ‘Lodging Plus’ method in Ch 4, Part B when traveling under par.
7260-A. The per diem payable must not exceed the appropriate rate for the area concerned. Per diem must
not be paid for more than two days plus the time necessary to travel to and from the location concerned.

c. Limitations. Per diem is not payable when the eligible relatives' residence and the burial site are in the
same local area as defined in par. 2805, or when the total time from departure to return is 12 or fewer
hours.

d. Reimbursable Expenses. The authorized traveler(s) is/are authorized reimbursement for the
reimbursable expenses (App G) incurred incident to travel under par. 7260. Receipt requirements are the
same as those in par. 2710.
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e. Definitions. See par. 7260-C.

5. Memorial Service. An eligible relative may be authorized travel and transportation allowances for one
round-trip to an installation/home port/unit memorial service if that memorial service for a deceased member
who dies while on active duty occurs at a location other than the burial ceremony location. This round-trip is in
addition to that to the burial ceremony and must be completed within 2 years following the member’s death,
unless the time limitation is waived by the Service Secretary. Allowances in pars. 7260-Al, 7260-A2, 7260-
A3, and 7260-A4 apply to the additional roundtrip. Travel and transportation allowances may be provided
under par. 7260-A5 for travel of eligible relatives to only one installation/home port/unit memorial service for
the deceased member. The memorial service must be in the CONUS, a non-foreign OCONUS area or the
deceased member’s last PDS or home port, and may not be in a theater of combat operations.

*B. RESERVED

C. Definition of Burial Ceremony. For the purpose of par. 7260, the term “burial ceremony” includes the
following:

1. Aninternment of casketed or cremated remains;
2. A placement of cremated remains in a columbarium;

3. A memorial service for which reimbursement is authorized under 10 USC 81482(d)(2) (par. 7260-F below);
and

4. A burial of commingled remains that cannot be individually identified in a common grave in a national
cemetery.

*D. Definition of “Parent” or “Child”. See 37 USC §401(b).

E. Disposition of Remains. Only the following persons may be designated to direct disposition of the remains of
the deceased covered by this chapter (10 USC §1482(c)):

1. The person identified on DD Form 93, or any successor to that form, as the Person Authorized to Direct
Disposition, regardless of relationship of the designee to the deceased;

2. The surviving spouse of the deceased,;

3. Blood relatives of the deceased:;

4. Adoptive relatives of the deceased; or

5. If none of the above can be found, a person standing in loco parentis to the deceased.

F. Non-Recoverable Remains. For the purpose of par. 7260-C3; 10 USC 81482(d)(2) reads as shown below:

“(d) When the remains of a decedent covered by section 1481 of this title, whose death occurs after
January 1, 1961, are determined to be non-recoverable, the person who would have been designated under
subsection (c) to direct disposition of the remains if they had been recovered may be -

(1) presented with a flag of the U.S.; however, if the person designated by subsection (c) is other than
a parent of the deceased member, a flag of equal size may also be presented to the parents, and

(2) reimbursed by the Secretary Concerned for the necessary expenses of a memorial service.

However, the amount of the reimbursement must be determined in the manner prescribed in subsection (b)
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for an interment, but may not be larger than that authorized when the U.S. provides the grave site. A claim
for reimbursement under this subsection may be allowed only if it is presented within two years after the
date of death or the date the person who would have been designated under subsection (c) to direct
disposition of the remains, if they had been recovered, receives notification that the member has been
reported or determined to be dead under authority of Chapter 10 of Title 37, whichever is later.”
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CHAPTER 7: SPECIAL CIRCUMSTANCES TRAVEL AND TRANSPORTATION

PART X: MISCELLANEOUS SPECIAL CIRCUMSTANCES

7615 TRAVEL WHILE ON DUTY WITH PARTICULAR UNITS (MEMBERS ONLY)

A. Mobile Units

1. Allowances. TDY travel and transportation allowances without a specific travel order (47 Comp. Gen. 477
(1968)) are authorized while away from the PDS for a member on duty with/under training for:

a. The Air Mobility Command,

b. Marine Corps Transport Squadrons,
c. Fleet Logistics Support Squadrons,

d. Naval Aircraft Ferrying Squadrons, or

e. Any other unit determined by the Secretary Concerned to be performing duties similar to those
performed by such command or squadrons.

2. Approval. A member's commanding officer/designated representative must approve per diem and
transportation claims.

B. Duty Aboard Commercial Carriers. A member who performs duty aboard commercial carriers (e.g., military
police, train guards, railway car commanders, military train conductors, Coast Guard marine inspectors) while en
route are authorized TDY per diem/AEA. Mileage is not payable when carriers provide transportation.

C. Ship Constructed, Overhauled or Inactivated at Other than Home Port

1. General. A member with dependents is authorized transportation allowances for the member or dependents
while on permanent duty aboard a ship being constructed, overhauled or inactivated.

2. Transportation ICW Overhaul/Inactivation

a. If the overhaul/inactivation location:

(1) Is other than the home port, round trip transportation is authorized between that location and the
home port.

(2) Becomes the home port round trip transportation is authorized between the new and old home port
in lieu of PCS allowances for dependents if, for personal reasons (e.g., necessary dependent medical
care not available), the dependent(s) does not relocate to the new home port.

b. The dependent(s) must reside in the vicinity of the original home port (i.e., within the normal daily
commuting area).

3. Transportation ICW Construction

a. If construction is at a location other than the ship’s designated future home port or the dependents’
residence, round trip transportation is authorized between the construction location and the future home port
or the dependents’ residence.
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b. A dependent(s) must not reside at the construction location.

4. Authorized Transportation

a. Authorized transportation is:
(1) Transportation in kind,
(2) Member/dependent-procured transportation, or
(3) The automobile mileage rate for the official distance.
b. Gov’t transportation must be used, if practicable.
5. Reimbursement

a. Member/Dependent Procured Transportation. Reimbursement for member/dependent procured
transportation is IAW:

(1) Par. 3045 for overland travel, and
(2) Par.5018-C4 or 5082 for transoceanic travel.

b. Mixed Mode Travel. Mixed mode travel reimbursement is IAW par. 5016.

c. Policy Constructed Airfare. Reimbursement for member/dependent procured travel and transportation at
the automobile mileage rate must not exceed the policy-constructed airfare (App Al) for the member
between the:

(1) Overhaul/inactivation location and the original home port (par. 7615-C2), or
(2) Construction location and future home port, or location where dependents reside (par. 7615-C3).

d. Dependent Travel (par. 5134). If a dependent travels instead of the member, the family transportation
cost is limited to the cost of Gov’t procured commercial round trip travel for the member.

e. Two or More Members Traveling Together by POC. If two or more members travel together by POC,
only the POC operator is authorized mileage.

f. Meals and Lodging. Per diem, meal tickets, or reimbursement for meals and lodging are not
authorized.

6. Conditions

a. The transportation allowance authorization under this par. accrues on the 31 day (and every 60" day
thereafter) after the later of the day the:

(1) Ship enters the overhaul or inactivation port, or
(2) Member is permanently assigned to the ship.
b. A member must be permanently assigned to the ship for more than 30 consecutive days.

¢. A member who does not use one or more of the accrued travel opportunities retains all opportunities, but
all travel under par. 7615 must begin before the ship departs the construction, overhaul or inactivation
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location.
d. If a member elects dependent transportation, then member transportation is not authorized.
e. Each opportunity may alternate between member or dependent travel.
D. Aerial Surveys. Per diem/AEA is authorized for a member assigned to:
1. Aerial surveys of rivers and harbors, or
2. Gov’t projects not pertaining to the Service.

7620 TRAVEL FOR DISCIPLINARY ACTION AND TRAVEL OF PRISONERS AND THEIR GUARDS
(MEMBERS ONLY)

A. Disciplinary Action

1. Transportation
a. General. When a member is ordered to travel for disciplinary action:

(1) A Gov’t auto should be used, if available; or
(2) If a Gov’t auto is not available, the member must be directed to use Gov’t procured transportation;
(3) If Gov’t procured transportation is not available the member is reimbursed for the actual cost of
personally procured common carrier transportation for the transportation mode used; or
(4) 1f aPOC is used for the ordered travel, the member is authorized the Other Mileage Rate (see par.
2600) for the official distance, and reimbursement for highway, bridge, and tunnel tolls; and

reimbursement for parking fees. A cost comparison is not required.

b. Limitations. The provisions in par. 3220-B allowing reimbursement up to the directed mode cost does
not apply.

2. Meals. The member must be directed to use meal tickets, if available. If meal tickets are not available, a

member who personally procures meals during actual travel is reimbursed for meal costs NTE the meal tickets
values in par. 2030.

3. Lodging
a. Gov’t Qtrs are directed for mandatory use.

b. If bachelor quarters (barracks) are not available at no cost, then visiting transient quarters should be used
and the member reimbursed the Gov’t Qtrs service charge.

c. Only if the office responsible for scheduling and arranging the disciplinary travel cannot arrange Gov’t
Qtrs, then the member may be reimbursed actual lodging cost up to the locality lodging rate if non-
availability is documented IAW par. 2570.

4. Per Diem

a. Payment of per diem, while traveling or while at the disciplinary action point, is not authorized as the
traveler is not in a travel status performing official business.
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b. See App Al for the definition of “travel status”.

c. The Service is responsible for scheduling and arranging travel and transportation for disciplinary action
travel at Gov’t expense.

B. Prisoners and Guards

1. Travel and Transportation of Prisoners and Their Guards

a. Documents. All travel and transportation documents, including tickets, should:
(1) Be in the name of the member in charge "for" the prisoner(s);
(2) Be signed, when proper, by the member in charge; and
(3) Not be surrendered to the individual prisoner(s) for any reason.

b. Transportation

(1) When a prisoner is moved on public transportation, the member in charge should obtain Gov’t
procured transportation for all members and prisoners named in the order.

(2) Transportation in kind and accommodations for prisoners and guards, including enclosed room
accommodations, when required, should be IAW Service regulations.

c. Meals. If cooked meals and/or box lunches are not provided, the member in charge of the movement
must secure meal tickets for the prisoner(s) in sufficient quantity to cover the travel involved.

d. Reimbursable Expenses. Reimbursable expenses (App G) incurred ICW pars. 7620-A2, 7620-B and
7620-C are payable.

e. Reimbursement for Expenses Incurred by Guards on Behalf of a Prisoner, Absentee, Straggler, or
Deserter between the Place of Initial Confinement and Initial Delivery to a U.S. Installation

(1) Authorized Reimbursement

(@) A military guard is authorized reimbursement for transportation, lodging, and meals incurred
on behalf of a/an prisoner, absentee, straggler, or deserter who has made no prior arrangements,
and lacks funds to purchase necessary items.

(b) Transportation reimbursement is authorized for the actual amount of personal funds spent on
behalf of the prisoner, absentee, straggler, or deserter.

(2) Reimbursement Limitations. Total reimbursement for meals and lodging must not exceed per
diem/actual expense allowances for a TDY member.

2. Paroled Prisoners. A prisoner paroled from confinement is authorized transportation in kind to the HOR, or

place authorized for residence. Par. 3220-B, allowing reimbursement NTE the directed transportation mode
cost, does not apply.

3. Prisoners on "Commandant's Parole"

a. Travel upon Release. A prisoner, who is released from a disciplinary barracks on "Commandant's
Parole", is furnished transportation in kind and meal tickets to the HOR/other authorized destination.
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b. Subsequent Travel. If practical and appropriate, a prisoner is furnished transportation in kind and meal
tickets, from the HOR/other authorized destination to the location concerned, and for return travel, for
official travel required for:

(1) A rehearing that is ordered following travel completion; or
(2) Hospitalization, physical examination, discharge, or other purposes incident to the parole.
¢. Actual Transportation Costs and Occasional Meals. If it is impractical to furnish transportation in kind

and meal tickets for any of the travel addressed in par. 7620-C, reimbursement is for actual transportation
costs (with a NTE ceiling) IAW par. 3045, and for occasional meals (par. 4230).

4, Absentees, Stragglers, and Deserters Moved between U.S. Installations. See Ch 7, Part X.

7625 RECRUITING EXPENSE REIMBURSEMENT (MEMBERS ONLY)
NOTE: See par. 1220 for PDS work site and TDY parking reimbursement.

A. Allowances. An Armed Forces member permanently assigned to a recruiting organization, assigned recruiting
duties as either primary or additional duties, is authorized reimbursement for actual and necessary costs of:

1. Snacks, non-alcoholic beverages, and occasional lunches and dinners purchased for prospective recruits and
candidates, their immediate families, and other individuals who directly assist the recruiting effort;

2. Parking fees at itinerary stops;

3. Official telephone calls;

4. Photographic copies of vital documents for prospective recruits and candidates, such as birth certificates,
school transcripts, diplomas, and registration certificates;

5. Other small, necessary recruiting expenditures; and

6. Personally procured and consumed meals at non Gov’t events when:
a. A meal is incidental to the event and the recruiter is required to participate because of assigned duty;
b. Attendance during meal time is necessary to full participation in the business of the function; and

c. The recruiter is not free to take the meal elsewhere without being absent from the event’s essential
formal purpose.

Except in unusual cases, reimbursements should not exceed $75 in any month. Reimbursement is not authorized for
expenses covered or prohibited by other Service regulations or elsewhere in the JTR (e.g., TDY and local travel
expenses or meals purchased by the recruiter for personal consumption).

B. Recruiting Expense Funds Advance. Service regulations may authorize funds advances.

7630 ARMED FORCES, NATIONAL, AND INTERNATIONAL AMATEUR SPORTS COMPETITION
(MEMBERS ONLY)

A. General. This Part applies to Armed Forces members who are authorized to train for, attend, and/or participate
in Armed Forces, national and international sports competitions IAW:

1. 10 USC 8717, 37 USC 8420, and
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2. DoDI 1330.04 for DoD members (and Coast Guard when operating as a service of the Navy), or

3. COMDTINST 1710.13 for Coast Guard members.

B. Policy

1. General. An Armed Forces member may be permitted travel and transportation allowances to train for,
attend, and participate in international amateur sports competitions (to include qualifying and preparatory
events) when authorized.

*2. Authorization/Approval. Participation in the Pan American Games, Olympic Games, Paralympic Games,
and activities of Conseil International du Sport Militaire (CISM) and Interallied Confederation of Reserve
Officers (CIOR) is authorized/approved by the Secretary of Defense.

3. Participation. Participation in other international competitions is contingent upon a Secretary of State
determination that U.S. interests are served by participating in each such event.

C. Allowances. An Armed Forces member, who is authorized to travel under this par. is authorized TDY travel and
transportation allowances.

7635 MEMBER DISCHARGED FROM SERVICE UNDER OTHER THAN HONORABLE CONDITIONS
(MEMBERS ONLY)

A. General

1. Authorized Transportation. For travel under this Part, a member may be provided:

a. In-kind transportation by the least expensive common carrier transportation mode available, or
b. The Gov’t’s cost of that transportation.

2. Reimbursement Limitation. Par. 3220-B, allowing reimbursement up to the directed mode cost, does not
apply.

B. No Confinement Involved. A member, who has not been confined, is authorized transportation allowances from
the place of separation to the HOR/PLEAD, as the member elects.

C. Upon Parole/Release from a U.S. Military Confinement Facility. A former member, discharged froma U.S.
military confinement facility, is authorized, upon parole/final release, transportation allowances (but no per diem),
from the place of confinement to the:

1. HOR/PLEAD, as the member elects; or
2. Place authorized by the Service concerned for residence as a parolee.
D. Upon Parole/Release from an OCONUS Confinement Facility. A former member, discharged OCONUS after

confinement in a non-U.S. military confinement facility, is authorized transportation allowances (but no per diem),
from the:

1. Place of release from confinement, or
2. U.S. military facility nearest the place of confinement,

to the POE in the country (including a U.S. territory/possession) of the member's HOR/PLEAD, as the member
elects.
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E. Transportation Allowances to a Place Other than the HOR/PLEAD. Transportation allowances may be
authorized from the place of separation, or point of parole/release from confinement facilities, to a place other than
the member's HOR/PLEAD, when:

1. Authorized/approved by the commanding officer or other competent authority; and

2. The Gov’t transportation cost does not exceed the transportation cost to the member's HOR/PLEAD, as the
member elects.

F. Upon Parole/Release from CONUS Civil Confinement. A former member, discharged while in CONUS
confinement by civil authorities (Federal, State, county, or local), is not authorized transportation.

G. Convicted Personnel Awaiting Completion of Appellate Review

1. Involuntary Leave

a. A member, placed on leave involuntarily while awaiting completion of appellate review of a court-
martial sentence which included a punitive discharge/dismissal from the Service, may be provided
transportation in-kind (but no per diem) to the HOR/PLEAD, as the member elects.

b. The least expensive transportation mode available must be provided or the member may be paid an
amount NTE the Gov’t’s cost of that least expensive transportation.

2. Recall to Duty. The member is authorized TDY travel and transportation allowances (including per diem) if:
a. A rehearing is ordered following completion of travel, or

b. Official travel is ordered for hospitalization, physical examination, discharge, or other purposes of an
official nature.

3. Member Restored to Duty. If the member is restored to duty, the member is authorized PCS allowances in
Ch 5, Part A (including per diem), from the place to which transportation was authorized when placed on
appellate leave, to the PDS.

4. Final Separation Travel. When the member travels at Gov’t expense to the HOR/PLEAD, or to some other
place on a NTE basis, this travel is the final separation travel unless the member is restored to duty. See 63
Comp. Gen. 135 (1983).

7640 TDY AS AN OBSERVER TO A UN PEACEKEEPING ORGANIZATION (MEMBERS ONLY)

A. Authorized Allowances. A member assigned TDY as an observer to a UN peacekeeping organization, who
receives a UN mission subsistence allowance (mission per diem), is also authorized TDY per diem allowances.

B. Maximum Per Diem. The per diem amount, when added to the UN mission subsistence allowance, cannot
exceed the locality per diem allowance.

C. UN Mission Per Diem Reduction Not Authorized. This par. does not authorize a reduction in the UN mission
per diem allowance.

D. Member Assigned PCS. For a member assigned PCS as an observer to any UN Peacekeeping Organizations, see
pars. 9230 and 10034.
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7645 VOIDED ENLISTMENT (MEMBERS ONLY)

A. General. A member, released or discharged from active duty due to a voided enlistment, is authorized to travel
from the place of release/discharge to the HOR/PLEAD, as the member elects.

B. Implementing Regulations. Each Service may issue regulations requiring a member, whose enlistment is voided,
to use Gov’t or Gov’t-procured transportation and meal tickets for travel. When these regulations are not issued, the
allowances in Ch 5, Part A are authorized as for a PCS.

7650 SERVICE ACADEMY CADET/MIDSHIPMAN TRAVEL (MEMBERS ONLY)

A. Travel to and from a Service Academy

1. Upon Entrance to the Academy

a. A person (other than an enlisted member) is authorized PCS allowances from the abode, home, or school
(certified as the place from which travel began) to the academy (Ch 5, Part A).

b. An enlisted member is authorized PCS allowances from the PDS to the academy (Ch 5, Part A).

2. Upon Graduation and Commission

a. Graduate Officer Leaves the Academy

(1) A commissioned graduate traveling under a PCS order to the first PDS is authorized PCS
allowances (Ch 5, Part A), including dependents (par. 5110-B), and HHG (par. 5282-G).

(2) PCS allowances are calculated based on the actual distance traveled, but may not exceed what
would have been paid based on the official distance from the academy/home, to the first PDS (via TDY
site, if TDY en route) as designated in the order.

(3) Per diem while TDY en route:

(a) Is the same as for a member’s TDY, and

(b) Applies when an officer departs from an academy pursuant to a PCS order but returns there for
TDY en route before reporting to the first PDS.

b. Graduate Officer Remains at the Academy

(1) Upon graduation and commissioning and before beginning PCS travel, the academy is the PDS for
per diem purposes, if an officer:

(a) Remains at the academy, or
(b) Returns to the academy after graduation leave.

(2) An Officer is not authorized per diem while at the academy, but if ordered TDY away from the
academy, is authorized per diem at the TDY site, for the relevant TDY and travel period.

3. Separation. A cadet/midshipman (including a graduated cadet), who resigns, is dismissed, or is discharged,
is authorized PCS allowances (Ch 5, Part A) for travel from the academy to the abode, home, or PDS.

4. Rejected Applicants. A prospective cadet/midshipman (other than enlisted), who travels to an academy at the
Gov’t’s invitation to accept an appointment, and is rejected for admission, is authorized PCS allowances (Ch 5,

01/01/17 7X-8



Ch 7: Special Circumstances Travel and Transportation 7615-7835
Part X: Miscellaneous Special Circumstances

Part A) for travel NTE allowances from the academy to the abode, home, or school (certified as the place from
which travel began) (53 Comp. Gen. 236 (1973)).

B. TDY Travel

1. Gov’t Qtrs and Gov’t Dining Facility Available. A cadet/midshipman is authorized TDY allowances, except
that no per diem is payable at the academy when both Gov’t Qtrs and a Gov’t dining facility are available,
beginning on the day after the arrival day and ending on the day before the departure day. While TDY, Gov’t
Qtrs and Gov’t dining facility availability are on the same basis as an officer.

2. Gov’t Meal Rate for a Cadet/Midshipman. The meal rate for a cadet/midshipman is equivalent to the
Enlisted Basic Allowance for Subsistence (BAS) rate. See App Al definition of “Government meal rate”.

C. Travel Incident to Nomination and Admission to a Service Academy

1. Active Duty Service Member

a. An active duty member ordered TDY to take preliminary, entrance, or final examinations for admission
to an academy, is authorized TDY allowances.

b. Travel and transportation allowances to compete for Congressional nominations is not authorized
under the JTR.

2. Civilian or RC Member Not on Active Duty. Travel and transportation allowances are not payable for
examinations preparatory for admission to an academy for a civilian or an RC member not on active duty.

D. Aviation Cadet. An aviation cadet, on active duty traveling under an order, is authorized TDY allowances.
While TDY, Gov’t Qtrs and Gov’t dining facility availability are on the same basis as an officer.

7655 ABSENTEE, STRAGGLER, DESERTER, OR MEMBER WITHOUT FUNDS (MEMBERS ONLY)
A. General

1. Application. Par. 7655-A applies to an absentee, straggler, deserter, or member without funds (with or
without a prior order) who:

a. Surrenders at, or is apprehended and delivered to, a U.S. Installation other than the member's PDS; and
b. Is without funds to purchase transportation.

2. Transportation and Meal Tickets. Necessary transportation and meal tickets (or the cash equivalent of meal
tickets (par. 2030)) may be furnished for travel to the new PDS/another place directed by competent authority.

3. Reimbursement. Reimbursement, up to the directed mode cost (par. 3220-B) is not authorized.

B. Member Has a Prior Order

1. Transportation, and Meal Tickets. Transportation and meal tickets (or the cash equivalent of meal tickets)
are furnished ICW the prior order.

2. Travel between Old and New PDS. Travel reimbursement between the old and new PDS is IAW Ch 5.
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7660 UNIFORMED SERVICES APPLICANTS AND REJECTED APPLICANTS (MEMBERS ONLY)
A. General
1. Application. This Part applies to applicants and rejected applicants for:
a. The Uniformed Services,
b. The RCs, and
c. Flight training.

2. Applicant for Flight Training. The term "applicant for flight training" includes:

a. Civilian applicants for appointment as aviation cadets;
b. An RC member not on active duty; and
c. An SROTC member.

B. Transportation Authority

1. Gov’t Funded Transportation. Transportation at Gov’t expense is authorized for an applicant of:

a. A Uniformed Service,
b. AnRC, or
c. Flight training.

2. Beginning and Ending Travel

a. Beginning Travel. Transportation at Gov’t expense is authorized from:
(1) The place at which application is made, or
(2) Home.
b. Ending Travel. Transportation at Gov’t expense is authorized to:
(1) The place of physical examination,
(2) The place of qualifying examination, and/or
(3) Other processing and acceptance into the Service.

3. Return Transportation at Gov’t Expense. An applicant who is:

a. Rejected, or
b. Accepted and ordered to return home to await further orders or a reporting date,

is authorized return transportation at Gov’t expense to home/place of application.
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4. PCS Allowances and Reimbursable Expenses. Unless a Service publishes regulations IAW par. 7800-C or
7800-D, PCS allowances (Ch 5, Part A), and reimbursable expenses (App G) are authorized.

C. Gov’t Procured Transportation and Meal Tickets

1. Service Requirement. Each Service may publish regulations that require use of Gov’t procured
transportation and meal tickets (par. 2030).

2. Reimbursable Expenses. App G for reimbursable expenses.

3. Gov’t Procured Transportation and Meal Tickets Not Used. If the AO accepts the applicant’s reason(s) for
not using Gov’t procured transportation and meal tickets:

a. The TDY automobile mileage rate is paid for POC travel for personal convenience for the official
distance of the ordered travel (par. 4710-C), and/or

b. Reimbursement is provided for occasional meals and Qtrs (par. 4530) if meal tickets were not available
and meals and/or lodgings were required.

Otherwise the member is reimbursed under par. 3045-B or 5020-B, as applicable.
D. TDY Allowances

1. Each Service may publish regulations that authorize travel and transportation allowances (including per
diem/AEA) ICW applicant processing.

2. The appropriate rates, provisions, and deductions for a member performing TDY are applicable.

3. DoD Service regulations must conform to JTR and be reviewed by PDTATAC IAW DoDI 5154.31, Vol 5.
Non-DoD Services are encouraged to have their regulations reviewed by PDTATAC.

7665 RETIRED MEMBER CALLED/ORDERED TO ACTIVE DUTY (WITH OR WITHOUT PAY)
(MEMBERS ONLY)

A. Authorization. A retired member called/ordered to active duty (with or without pay) is authorized RC member
travel and transportation allowances in par. 7355.

B. Members Covered. This Part includes a member:

1. On TDRL, and
2. In the Fleet Reserve/Fleet Marine Corps Reserve receiving retainer pay.

C. Members not Covered. This Part does not include a member traveling ICW a periodic physical examination
covered by par. 7080.

7800 PRE-EMPLOYMENT INTERVIEW TRAVEL (EMPLOYEES ONLY)

A. Application

1. This Part applies to an interviewee.

2. Asused in this Part, an "interviewee" is an individual being considered for employment by a DoD
Component.
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B. Policy

1. Unless otherwise stated, the allowances established in this Part are the same as those available to a DoD
employee traveling on official Gov’t business.

2. A DoD Component is not required to offer all allowances to the interviewee (par. 7800-G).

C. Payment Authority. A DoD Component may pay allowable pre-employment interview travel expenses (par.
7800) for eligible individuals (par. 7800-B).

D. Eligibility

1. Each DoD Component must establish qualification criteria for determining which applicants receive payment
for pre-employment interview travel expenses.

2. See 5 CFR Part 572 for OPM qualification criteria guidelines.

E. DoD Component Responsibilities

1. General. A DoD Component must adhere to general travel order policies and practices in this Volume.

2. Authorization Limitation. Pre-employment interview travel may be authorized only on a trip by trip basis. A
limited or unlimited open order must not be used for pre-employment interview travel.

3. DoD Component Responsibility to Inform an Interviewee of DoD Travel Palicies. A DoD Component:

a. Must communicate DoD travel rules and procedures to the interviewee,
b. Should ensure the interviewee understands how travel reimbursements are calculated, and
c. Should provide assistance to the interviewee with travel voucher preparation.

4, Payment of Pre-employment Travel Expenses to Defray Unauthorized PCS Expenses

a. A DoD Component must not authorize pre-employment interview travel expense reimbursement to help
defray PCS expenses that are not allowable for a new appointee under par. 5558-E.

b. Example: A DoD Component may not pay pre-employment travel expenses under this Part so that an
interviewee/new appointee may look for a house at the prospective first PDS.

F. Interviewee Responsibilities

1. General. The interviewee is expected to exercise the same care in incurring expenses that a prudent person
would exercise if traveling on personal business.

2. Travel Agency Use

a. Transportation tickets should be provided by the interviewing DoD Component.

b. The interviewing DoD Component may authorize the interviewee to obtain tickets directly froma TMC
under contract to the Gov’t.

3. Contract Carriers Use. An interviewee is a mandatory user of the Gov’t’s city pair airfares with airlines and
Amtrak and is bound by rules outlined in Ch 3, Part A.

01/01/17 7X-12


http://www.gpo.gov/fdsys/pkg/CFR-2011-title5-vol1/pdf/CFR-2011-title5-vol1-part572.pdf

Ch 7: Special Circumstances Travel and Transportation 7615-7835
Part X: Miscellaneous Special Circumstances

4. Liability Notice. The interviewee:

a. Is accountable for all transportation tickets and Gov’t procured transportation documents issued for use
in performing pre-employment interview travel.

b. Must be provided written instructions at the time a travel order is issued explaining the DoD
Component’s administrative procedures for controlling and accounting for passenger transportation
documents.

c. Is financially responsible for the value of the tickets issued if the interview trip is canceled/rescheduled
after tickets/Gov’t procured transportation documents are issued.

d. Isresponsible for tickets until they have been used for pre-employment interview travel or are otherwise
accounted for properly. A statement to this effect must be incorporated on the travel order, or issued as a
"Notice to Traveler" and attached to the ticket/transportation document when issued to the interviewee.

e. And the interviewing DoD Component are bound by the same rules that apply to a DoD traveler/
Component (par. 3005).

5. Ticket Exchanges

a. Ifthe interviewee exchanges a ticket for one of lesser value, the carrier should issue a receipt or a ticket
refund application.

b. The carrier is required to make refund directly to the appropriate DoD Component billing office.
c. a DoD Component must provide the interviewee with a "bill charge to" address by attaching a copy of

the transportation document (or some other document containing this information) to the ticket/travel order
(41 CFR 8101-41.210-1).

G. Reimbursement

1. Expense Limitation. A DoD Component may pay to/on behalf of an interviewee the same travel expenses
authorized for a DoD employee traveling on official business, except for the expenses listed in par. 7800-G3.

2. Expense Amount. A DoD Component:
a. May pay all or part of pre-employment travel expenses.

b. Electing to pay only per diem or only common carrier transportation costs must pay the full amount, for
the selected expenses, authorized for a DoD employee.

3. Expenses Not Allowed. A DoD component must not pay expenses for:

a. Communication services use for purposes other than communication directly related to travel
arrangements for the Gov’t interview; and

b. Hire of a room (App G).

H. Travel Expenses

1. Transportation Expenses. Interviewee transportation by common carrier, other than local public transit
systems, must be paid for with a Gov’t procured transportation document or a CBA. Common carrier
transportation includes air, bus, rail, and other public transit systems.
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2. Other Authorized Expenses. The DoD Component must reimburse the interviewee for allowable travel
expenses upon submission and approval of a travel voucher.

I. Sources Not Allowed

1. GTCC
a. A GTCC, issued to an individual employee, may not be used for pre-employment interview travel.
b. A CBA may be used to pay the interviewee's allowable transportation expenses.

2. Travel Advances. The interviewee must not be issued a travel advance.

3. Travelers Checks. Gov’t contractor issued travelers’ checks may not be used for pre-employment
interview travel.

J. Fraudulent Claim. The DoD FMR addresses:
1. Requirements regarding payments when expense(s) are suspected of being fraudulent,
2. AEA denial for an entire day on which a suspected expense is claimed, and

3. Requirements for the traveler to reimburse the Gov’t if payment is made before discovery of a suspected
falsified expense (57 Comp. Gen. 664 (1978) and 61 Comp. Gen. 399 (1982)).

K. Receipt and Record Maintenance. The interviewee should:

1. Keep a record of expenditures chargeable to the Gov’t.

2. Retain all receipts until reimbursement claims are settled, even though receipt requirements vary with the
reimbursement method. The DoD Component should inform the interviewee of this requirement.

L. Travel Voucher Preparation and Submission

1. Interviewee Responsibility. The interviewee is responsible for preparing and submitting a travel voucher.
The DoD Component should assist in the process.

2. Administrative Procedures. Each DoD Component must prescribe administrative procedures for an
interviewee to follow in submitting a travel voucher that are consistent with the DoD FMR, Vol. 9.

7805 IPA MOBILITY PROGRAM (EMPLOYEES ONLY)

A. Temporary Assignment of an Employee between the Federal Gov’t and a State or Local Government or
Institution of Higher Education Authorized by the Intergovernmental Personnel Act (IPA) Mobility Program. A
participant is treated as an “employee” and travel expenses, or limited relocation expenses, may be authorized. OPM
maintains oversight of the IPA Mobility Program. Assignments solely for training are not to be made using this
authority.

B. Authority. Title 5 USC 83371-83375 provide authority for the temporary assignment of an employee between
the Federal Gov’t and:

1. State or local government,

2. Institutions of higher education,
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3. Indian tribal governments,
4. Federally funded research and development centers, or,
5. Other eligible organizations.
C. Allowable Travel and Transportation Reimbursement. The employee must sign a written service agreement for

one year or the length of the assignment, whichever is shorter, to be eligible for payment of per diem at the
assignment location, or limited relocation expenses. The following may be authorized:

1. Round trip travel and transportation and per diem IAW Ch 4, Part B (is taxable for an indeterminate period
or a period of more than one year) for the employee, or

2. Limited Relocation IAW Ch 5.
a. The employee’s travel and transportation expenses to and from the assignment location;
b. The employee’s dependents’ travel and transportation expenses to and from the assignment location;
c. Transportation and SIT expenses of the employee's HHG and personal effects;
d. TQSE at the time the assignment commences and at the time the assignment is completed;
e. An MEA; and

f. The expenses of NTS of the employee's HHG and personal effects, when the employee is assigned to an
isolated location IAW par. 5630-B.

D. Time Limitation. An assignment may be:
1. Upto 2 years in duration, and
2. Intermittent, part time, or full time, and
3. Extended for up to an additional 2 years, when beneficial to both organizations, and
4. Terminated at any time.

E. IPA Mobility Program Allowances. Travel, transportation and related allowances for an employee under the IPA
Mobility Program, and dependent, must be IAW 5 CFR, Part 334.

7810 THREATENED LAW ENFORCEMENT OFFICERS (EMPLOYEES ONLY)

A. Eligibility. Civilian law enforcement officers, investigators, and their immediate families may be eligible for
travel allowances as specified in FTR §301-31 when their lives are in jeopardy because of the civilian employees’
assigned duties.

B. Allowances

1. The DoD Component may authorize or approve transportation and certain subsistence expenses as specified
in FTR 8301-31. The DoD Component must determine how long these allowances continue based on the
specific nature and potential duration of the life-threatening situation and the alternative costs of a PCS. If
temporary accommodations are expected to exceed 120 days, the DoD Component should permanently relocate
the employee, if a PCS is advantageous.
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2. Transportation to/from a location away from the employee’s designated PDS must be IAW Ch. 2 unless the
DoD Component specifically authorizes/approves a deviation for security reasons.

C. DoD

Component Responsibilities

1. The DoD Component head can delegate the authority to authorize or approve payment of transportation
expenses and an allowable subsistence in this section. Re-delegated authority must stay at the highest level
practicable to ensure proper review of the circumstances that may necessitate protective action, including

mov

ing an eligible individual from home.

2. The DoD Component must establish specific administrative procedures for issuing travel orders and for
payment of claims arising from threats to civilian law enforcement officers.

D. DoD

Risk Evaluation Process

1. When a situation occurs that appears to be life-threatening, the DoD Component must:

a. Take appropriate action necessary to protect the eligible individuals, including removal from their
homes.

b. Immediately inform the DoJ Criminal Division of the threat, in accordance with DoJ regulations.

c¢. Provide the DoJ with the name of each person involved and other pertinent details that may help the
Agency determine the degree and seriousness of the threat.

d. Be advised by the DoJ, within 7 days, of the seriousness of the threat and recommend a course of action.
Subsistence payments may begin as soon as the DoD Component invokes the provisions of this Part. If the
threatened individual is directed to move into temporary accommodations during the DoJ’s initial 7-day
evaluation period, subsistence payments for this period may be allowed, even if the DoJ determines that the
threat is not serious or no longer exists and the DoD Component returns the individual to their home.

e. Update the DoJ, at 30-day intervals, of the situation for reevaluation and recommendation, to determine
if an extension is necessary.

2. The DoD Component is responsible for deciding each individual case. The decision is based upon an
assessment of the situation and the DoJ’s advice as to whether or not protective action should be initiated or

cont

inued and the amount of subsistence and transportation expenses that should be authorized or approved.

7815 TRAVELERS WITH A DISABILITY/SPECIAL NEED

sions

A. Provi

1. Rehabilitation Act of 1973, as amended,

2. 2

3.5

9 USC 8701 et seq., and

USC §3102 as amended (Employees Only).

B. Policy. The provisions in this par. accommodate a traveler with a disability/special need by reimbursing
necessary additional travel and transportation expenses ICW official travel. A traveler with a special need and a
traveler with a disability are treated the same.
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C. Applicability (FTR §302-4.100 and FTR 8301-13.1). This Part applies to the following individuals with a
disability/special need:

1. Employee, as defined in par. 7815, incident to TDY/PCS (B-198237, May 15, 1980, 59 Comp. Gen. 461
(1980)). (Employees Only)

2. Employee as defined in par. 7815, on official travel within the PDS limits (CBCA 1795-TRAV, 12 March
2010, B-318229, 22 December 2009). (Employees Only)

3. Dependent traveling ICW a PCS, per Agency/Service determination.

4. DoDEA dependent student IAW par. 7155-D or par. 7165-B.

5. A service member with a special need/disability, as determined by the Service concerned.
D. Limitations

1. Payment is authorized for additional travel expenses incurred by a traveler, with a disability/special need, to
provide reasonable accommodations ICW official travel.

2. Reimbursement for lodging is not authorized for a traveler with a disability/special need unless traveling on
official business away from the PDS.

3. The Service/Agency may choose any accommodation that is effective. Under the Rehabilitation Act, the
Service/Agency is not required to provide accommodations that the traveler with a disability/special need

requests/prefers.

E. Definitions. The terms below are defined for this par.
1. Disability. A “disability” means:
a. A physical/mental impairment that substantially limits one or more major life activities;
b. Arecord of such an impairment; or
c. Being regarded as having such an impairment, but the term must not be applied to transitory or minor
impairments. A transitory impairment is impairment with an actual or expected duration of 6 or fewer

months.

2. Physical/Mental Impairment. “Physical/mental impairment” means/includes:

a. Any physiological disorder/condition, cosmetic disfigurement, or anatomical loss affecting one or more
of the following body systems; neurological, musculoskeletal, special sense organs, respiratory (including
speech organs), cardiovascular, reproductive, digestive, genitourinary, hemic and lymphatic, skin, and
endocrine.

b. Any mental/psychological disorder, such as intellectual disability, organic brain syndrome,
emotional/mental illness, and specific learning disabilities.

c. Diseases and conditions such as cerebral palsy, epilepsy, muscular dystrophy, multiple sclerosis, cancer,
heart disease, diabetes, intellectual disability, emotional illness, orthopedic, visual, speech, and hearing
impairments, and similar diseases and conditions.

3. Major Life Activities. Major life activities include, but are not limited to, caring for oneself, performing
manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning,
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reading, concentrating, thinking, communicating and working.

4. Substantially Limits. “Substantially limits” means that the traveler is:

a. Unable to perform a major life activity that the average person can perform; or

b. Significantly restricted as to the condition, manner, or duration under which the traveler can perform a
particular major life activity as compared to the condition, manner, or duration under which the average
person can perform that same major life activity.

5. Has a Record of Such an Impairment. “Has a record of such an impairment” means the traveler has a history
of, or has been classified as having, a mental/physical impairment that substantially limits one or more major life
activities.

6. Is Regarded as Having Such an Impairment. The traveler has:

a. A physical/mental impairment that does not substantially limit major life activities, but the impairment is
treated by the agency as constituting such a limitation;

b. A physical/mental impairment that substantially limits major life activities only as a result of the attitudes
of others toward such impairment; or

c. None of the impairments defined in this par., but is treated by the Service/Agency as having a
substantially limiting impairment.

7. Traveler with a Special Need. A “traveler with a special need” means having physical characteristics not
necessarily defined under disability. Such physical characteristics could include the traveler’s weight, height, or
a similar characteristic.

F. Allowable Expenses. The following expenses are payable to a traveler with a disability/special need IAW
Service/Agency regulations:

1. Transportation and per diem authorized under this Part incurred by an authorized attendant accompanying the
traveler. The attendant does not have to be a member of the traveler’s immediate family.;

2. Specialized transportation for the traveler to, from, and/or at the TDY location;

3. Specialized services provided by a commercial carrier necessary to accommodate the traveler’s
disability/special need;

4. Costs incurred as a direct result of the traveler’s disability/special need for baggage handling ICW public
transportation or at lodging facilities. See par. 2830-G, Baggage Handling Tips.;

5. Renting and/or transporting specialized assistance equipment, such as a wheelchair, needed in transit or at the
TDY location;

6. Use of other than economy/coach class accommodations when necessary to accommodate a traveler with a
disability/special need per the Service/Agency other than economy/coach class travel policy. See par. 2110-J
and App P2, Sec C, FAQ #2 for medical justification of ‘other than economy/coach class’ accommodation use.;
and

7. Service of an attendant, when necessary, to accommodate the traveler’s disability/special need. See App E1,
par. A2l if the attendant traveler is not an employee or member.
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G. Personal Assistants for Employees with a Disability/Special Need (Employees Only)

1. General. 5 USC 83102, authorizes hiring (with or without pay) a/an:
a. Personal assistant,
b. Reader, and/or
c. Interpreter,

for an employee with a disability/special need traveling on official business, for all or a portion of the travel
period involved.

2. Travel Expenses. Travel expenses and per diem allowances for personal assistants are the same as those for
employees traveling incident to TDY. See the OPM Training Policy Handbook for further guidance.

H. Specially Equipped Automobile Transportation between CONUS PDSs

1. Provision. Specially equipped automobile transportation between CONUS PDSs is based on 64 Comp. Gen.
30 (1984)).

2. Transportation/Reimbursement. See par. 5616-C concerning transportation by the component concerned or
reimbursement for the transportation cost of a specially equipped automobile by a traveler with a disability/
special need between CONUS PDSs.

7820 TRAVEL OF A CONSULTANT OR EXPERT (EMPLOYEES ONLY)

A. Authority. 5 USC 85703 and 50 USC, App. §2160 provide authority for travel expenses and allowances for a
consultant or expert who is in an employment status with or without compensation. This Part addresses authorization
for transportation, allowances, and expense reimbursement incident to TDY assignments for these individuals.

NOTE: App I3-par. D and App E1 and E2 for applicable order formats and par. 4050 for per diem.

B. Conditions. An individual serving without pay or at $1/year is authorized the allowances in pars.7820-B1, 7820-
B2, 7820-B3, 7820-B4, and 7820-B5. A consultant or expert employed intermittently and paid on a ‘daily when
actually employed’ basis may be paid the allowances in pars. 7820-B1, 7820-B2, 7820-B3, 7820-B4, and 7820-B5
when it is determined to be in the Gov’t’s best interest:

1. Transportation expenses, per diem, and, when appropriate, TDY mileage allowance for POC use, for official
travel between home or place of business and place of duty assignment outside the area in which home or place
of business is located;

2. Transportation expenses for official travel between home or place of business and place of duty when these
places are all located in the same metropolitan or geographic area;

3. Travel expenses for recurring round trip travel between home or place of business and place of duty during
an assignment when it is administratively determined to be to the Gov’t’s advantage;

4. Per diem while at a place of duty assignment away from the area in which home or place of business is
located;

5. AEA, when justified, as provided in these regulations, except for consultants and experts employed under 50
USC, App. §2160).

If more than 130 days of full -time service are performed in any continuous 365-day period, the employment is not
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intermittent. When service is not intermittent, there is no authority for per diem or AEA at the regular place of
assignment (B-123282, 12 August 1955, 35 Comp. Gen. 90 (1955) and B-128160, 1 November 1956, 36 Comp.
Gen. 351 (1956)). However, per diem authorization is not precluded ICW other TDY assignments at places of duty
away from the regular duty location.

7825 MISSING PERSONS (EMPLOYEES ONLY)
A. General

1. Authorized Transportation. Provided the requirements in par. 7285 are met, transportation at Gov’t expense
is authorized for dependents, HHG, and personal effects of an employee who is officially reported as:

a. Dead,

b. Injured/missing for a period of 30 or more days,
c. Interned in a foreign country, or

d. Captured by a hostile force.

2. Transportation Requirements. Transportation, IAW par. 7285, is authorized provided the employee:

a. Isa U.S. citizen/national or an alien who has been admitted to the U.S. for permanent residence,

b. Is not part time/intermittently employed,
c. Is not native labor hired on an hourly/per diem basis,

d. Has residence at/in the vicinity of the place of U.S. employment or in a foreign country and is not living
there solely as a result of the employment (5 USC 85564).

3. Dependent. For this Part, the term dependent includes a/an:
a. Lawful spouse,
b. Unmarried child under age 21 years,
c. Dependent stepchild,
d. Adopted child under 21,
e. Dependent that has been designated as such in official records, or
f. Individual determined to be a dependent by the DoD Component head/designated representative.
B. Conditions

1. HHG and Personal Effects Transportation. HHG and personal effects may be transported, within allowable
weight limits (Ch 5, Part B).

2. POV Transportation. One POV may be transported if the vehicle is located OCONUS (Ch 5, Part B).

3. Travel and Transportation Allowed. Travel and transportation is allowed to an employee's actual residence
or other place authorized/approved by the DoD Component.

4. Employee in an Injured Status. When an employee is in an "injured" status, transportation of dependents,
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HHG and personal effects may be authorized only if the hospitalization/treatment period is expected to be of
long duration.

C. Responsibility. The DoD Component commander is responsible for:

1. Administrative determinations,

2. Obtaining authorizations/approvals required, and

3. Issuing travel orders.
7830 JUROR TRAVEL (EMPLOYEES ONLY)
A TDY order must not be issued when an official/employee is summoned for jury service. When jury service is in a
Federal court, travel expenses are payable as jurors under appropriations available to the Gov’t judiciary branch.
Regulations, of the separate DoD departments, regarding absence from duty and compensation or expense
reimbursement apply.
7835 LABOR ORGANIZATION REPRESENTATIVE TRAVEL (EMPLOYEES ONLY)
A. General. TDY travel and transportation allowances apply when an employee, serving as labor organization
representative, performs travel to attend labor management meetings that are certified to be in the Gov’t’s primary
interest. The term "Labor Organization Representative," as used in par. 7835, means a DoD civilian employee
specifically designated by a labor organization to represent that organization in dealing with management.
B. Certification. Each order for an employee serving as a labor organization representative to attend labor
management meetings must be supported by the certification cited in par. 7835-A, accompanied by a brief
explanation of the certification’s basis. The following certification standards are that the travel is:

1. Incident to attendance at a meeting which is primarily in the Gov’t’s interest;

2. Incident to participation in activities such as joint labor management cooperation committees concerning, but

not limited to, accident prevention, absenteeism reduction, improving communications, ensuring equal

employment opportunity, and maintaining employee productivity and morale;

3. Not for the purpose of engaging in activities covered by 5 USC §7131(b), which provides internal labor
organization business be conducted only when an employee is in a non-duty status.
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Appendix Q3

APPENDIX Q: OCONUS TOUR LENGTHS/TOURS OF DUTY
PART 3: EMPLOYEE STANDARD TOURS OF DUTY

See Ch 5 for applicable regulations.

A. Standard Tours of Duty. Standard tours of duty are:

1. 36 months under an initial service agreement, and
2. 24 months under a renewal agreement
and apply to an employee assigned OCONUS unless an exception is prescribed in this Appendix. See par. 5840-C.

B. Tour Length Exceptions. The 24, 18, and 12 month tours apply to the entire location listed for an accompanied
or unaccompanied employee unless a statement appears limiting applicability to:

1. A specific area within that location,

2. Certain employees, and/or

3. An employee on a renewal agreement tour.
C. Accompanied vs. Unaccompanied Tours of Duty. For a location at which one tour length is prescribed for an
employee authorized, and accompanied by, dependents and a shorter tour is prescribed for an employee not

authorized to have dependents present, the shorter tour length applies if the employee is authorized, but is not
accompanied by, dependents.

D. Special Circumstance Tour of Duty. For a special circumstance tour of duty location, App Q4, par. A.

E. Tour Lengths

NOTE: Unless otherwise noted, the tour lengths listed below apply to initial and renewal tours.

36 24 18 15 12
Location Month Month Month Month Month
Tour Tour Tour Tour Tour
Afghanistan X
Alaska
Adak X
Aleutian Islands X
Isolated Mainland Bases X
Kodiak Island X
Ascension Island X
Australia
Northwest Cape X
Azores (See Portugal) X
Bahamas
Andros Island X
Bahrain X8 X2
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36 24 18 15 12
Location Month Month Month Month Month
Tour Tour Tour Tour Tour
Bosnia-Herzegovina X
Banja Luka X?
British Indian Ocean Territory
Diego Garcia Island X
Bulgaria X2
Burma (See Myanmar)
Cambodia
Phnom Penh (gff 06-21-10) ¥ 1 X 2
Personnel assighed to NAMRU-2)
Canada
Newfoundland & Labrador
Gander X
Argentia X1t X2 X
Northwest Territories X
St. Anthony X
Christmas Island X
Commonwealth of the N. Mariana Islands
Saipan X
Croatia X
Cuba
Guantanamo Bay X1t X2
Democratic Republic of Congo (formerly Zaire) X
Diego Garcia
(See British Indian Ocean Territory)
Dominican Republic X
Egypt X1t X2
El Salvador X2
Eniwetok (See Marshall Islands)
Ethiopia X
Finland (All locations outside Helsinki) X
Greece X
Greenland X
Guam X
Haiti X! X?
Honduras X2
Hong Kong X
Hungary (eff 11-25-08)
Papa X1t X2
Iceland X4 X256
Indonesia X2
Iran (except as indicated below) X
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36 24 18 15 12
Location Month Month Month Month Month
Tour Tour Tour Tour Tour
Isfahan X
Tehran X
Israel X1t X2
Italy
Sardinia (La Maddalena) X4 X6
Sicily (Comiso and Ragusa) X4 X6
Japan
Iwo Jima X
Kure X! X?
Ryukyu Islands X
Wakkanai X1t X2
Johnston Atoll X4 X260
Jordan X
Korea (except as indicated below) X3 X1t X2
Dongducheon (eff 6-30-16) X 2
(Camps Casey, Hovey, Mobile, and Castle)
Uijongbu (eff 6-30-16) X 2
(Camps Jackson, Red Cloud, Stanley)
Kuwait X! X?
Kwajalein (See Marshall Islands)
Laos X
Liberia X?
Libya X
Mahe Island (See Seychelles)
Marshall Islands
Eniwetok X
Kwajalein X
Mexico
Coatzacoalcos X1t X260
Vera Cruz X1t X260
Midway Islands X
Montenegro X
Morocco X
Myanmar X
Nigeria X1t X2
Oman X! X?
Pakistan (except as indicated below) X1
Islamabad X1
Karachi X1
Lahore X1
Peshawar X 210
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36 24 18 15 12
Location Month Month Month Month Month
Tour Tour Tour Tour Tour
Panama X
Philippines X
*Poland
*Redzikowo (eff 11-16-16) *X2
Portugal
Azores X
Lajes Field X
Puerto Rico X
Romania X?
Qatar X! X?
Russia
Moscow X
Saudi Arabia X7 X2
Serbia X
Seychelles
Mahe Island X
Somali Republic X
Taiwan X
Thailand X1 X2
Turkey (eff 9-21-16) X2
Venezuela X
West Indies
Eleuthera Island X
Grand Bahama Island X
Grand Turk Island X
Mayaguana Island X
San Salvador Island X
St. Lucia Island X
Yemen, Republic of
Sanaa X2
Zaire (See Democratic Republic of Congo)

Footnotes

1 For an employee authorized, and accompanied by, a dependent.

2 For an employee not authorized to have a dependent present.

3 For an area authorized a 36 month accompanied-by-dependents tour, an employee may accept a 36- or 24 month
accompanied tour. All 36 month tours shall be coordinated between the gaining agency and Commander, USFK, to
ensure infrastructure, services, and base support is available.

4 For an employee on an initial service agreement authorized, and accompanied by, a dependent.
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5 For an employee on an initial service agreement not authorized to have a dependent present.
6 For an employee serving on a renewal agreement.

7 PDUSD (P&R) memo of 17 July 2008 approves the return of adult non-school age dependents only to Eskan
Village, Riyadh, Saudi Arabia. An employee executing an accompanied tour (24 months) to this area must be
provided an opportunity, once in Saudi Arabia, to assess within a reasonable amount of time (90 or fewer days from
the employee’s arrival date), whether or not the employee believes that the security conditions under which the
family will reside are consistent with the family’s expectations and personal level of comfort and wellbeing. An
employee may elect to return dependents to CONUS IAW par. 5596-C, and serve the unaccompanied tour (12
months).

8 USD (P&R) memo of 25 June 2009 approves the return of all dependents to Bahrain. An employee executing an
accompanied tour (24 months) to this area must be provided an opportunity, once in Bahrain, to assess within a
reasonable amount of time (90 or fewer days from the employee’s arrival date), whether or not the employee
believes that the security conditions under which the family will reside are consistent with the family’s expectations
and personal level of comfort and wellbeing. An employee may elect to return dependents to CONUS IAW par.
5596-C, and serve the unaccompanied tour (18 months).

9 May be accompanied by adult dependents age 18 years or older.

10 Due to threat levels, dependents are not currently authorized at this location.

11 Tour length changed to 12 month unaccompanied following the ordered departure of dependents in May 2011.
12 OUSD P&R memo dated.. 21 September 2016 changes the tour length for Turkey to a 12 month unaccompanied
tour except those assigned under Chief of Mission (COM) authority or under one of the Security Cooperation
Organizations (SCOs) and establishes an exception that the new tour length applies to employees currently assigned
(JTR, par. 5840-C11b). This exception expires 31 August 2016. For employees assigned to Incirlik AB, the

Commander, U.S. Air Force in Europe must issue an exception on a case-by-case basis. For employees assigned to
Ankara, the exception applies until completion of their current tour, but no later than 31 August 2017.
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