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This change includes all material written in the following CAP Items: 19-08(E); 20-08(E); 36-08(I)-39-08(I); and 
42-08(I). 
 
Remove and replace the following: Ch 4-TOC; Ch 7H; APP L. 
 
Insert the attached pages and remove the corresponding pages. 
 
This cover page replaces the Change 512 cover page. 
 

BRIEF OF REVISION 
 
These are among the major changes made by Change 513: 
 
C2192 and C4480.  Clarifies that round trip transportation to and/or from carrier terminals is payable. 
 
C4550-D2a and C5845-C1.  Revises the approval authority for Army in JTR, pars. C4550-D2, C5845-C1, and APP 
L for authorization of increased per diem, payment of a home marketing incentive payment, and AEA not exceeding 
150%. 
 
C5160-D3 and D4.  Corrects incorrect GSA website reference on the commuted rate schedule. 
 
C5212-A6.  Adds a subpar. to JTR, par. C5212-A indicating that a POV may not be shipped at Government expense 
from an OCONUS PDS ICW the return of a dependent(s) to the United States prior to completion of specified 
eligibility requirements in C5208 or C5550, unless it is in the Government’s interest to do so. 
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C5358-C.  Adds subpar. to JTR, par. C5358-C clarifying that TQSA may not be paid in CONUS or any non-foreign 
OCONUS PDS area. 
 
C7375.  Corrects incorrect paragraph references in par. C7375 and clarify that contract city pair fares may be used in 
certain situations for travel to an alternate location. 
 
APP E1-A2l.  Allows transportation expenses (not per diem) for an attendant or escort for an employee who 
becomes ill or is injured while TDY. 
 
APP L-par. B2.  Revises the approval authority for Army in JTR, pars. C4550-D2, C5845-C1, and APP L for 
authorization of increased per diem, payment of a home marketing incentive payment, and AEA not exceeding 
150%. 
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C2165 TRANSOCEANIC TRAVEL BY PRIVATELY OWNED BOAT 
 
C2166 OCEAN-GOING CAR FERRIES 
 A. Authorized Allowances 
 B. PCS Mileage/MALT 
 C. Transportation 
 D. Ferry Fees 
 
SECTION 3: POC USE INSTEAD OF GOVERNMENT-FURNISHED AUTOMOBILE 
 
C2180 POC USE INSTEAD OF GOVERNMENT-FURNISHED AUTOMOBILE USE 
 A. General 
 B. Mileage Reimbursement Rates 
 C. Per Diem 
 D. Statement 
 
SECTION 4: POC USE FOR TDY TRAVEL 
 
C2182 MILEAGE ALLOWANCES FOR POC USE 
 
C2184 POC USE FACTORS 
 A. Official TDY Mileage Rates for Local and TDY Travel 
 B. POC Use to the Government’s Advantage 
 C. POC Use Not to the Government’s Advantageous 
 D. Privately Owned Automobile (POA) Instead of Government-furnished Automobile  

(FTR §301-10.310) 
 
C2188 OTHER ALLOWABLE COSTS 
 
C2190 TRAVELING TOGETHER 
 
C2192 POC USE TO AND FROM TRANSPORTATION TERMINALS OR PDS 
 A. Round-trip Expenses Incurred for Drop-off and/or Pick-up at a Transportation Terminal 
 B. Expenses Incurred for Two One-way Trips to and from a Transportation Terminal 
 C. Departure from PDS on TDY 
 D. Other Official Travelers Transported in the Same POC 
 
C2194 PER DIEM FOR POC TRAVEL 
 A. POC Use Is to the Government’s Advantage 
 B. POC Use Not to the Government’s Advantage 
 
C2196 TRAVEL TIME 
 
C2198 POC TRAVEL REIMBURSEMENT COMPUTATION 
 A. To the Government’s Advantage 
 B. Not to the Government’s Advantage 
 C. Privately Owned Aircraft (other than airplane) or Privately Owned Boat 
 D. Example 
 E. Mixed Modes 
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PART E:  TRAVEL BY COMMON CARRIER  
 
C2200 TRAVEL/TRANSPORTATION POLICY 
 A. General 
 B. Travel Prudence 
 C. GSA City-pair Air Fares 
 D. Official Travel 
 E. Usual Routing 
 F. Time 
 G. Accommodations 
 H. Non-U.S.-certificated Carrier Reimbursement 
 I. Dependent Seating 
 J. Interlining 
 
C2201 UNUSED ACCOMMODATIONS, DOWNGRADED, OR OVERSOLD TRANSPORTATION 

SERVICES 
 A. Limited or Downgraded Accommodations 
 B. Oversold Reserved Accommodations 
 
C2202 RECORDING COMMERCIAL TRANSPORTATION USE FOR OCONUS PERMANENT 

DUTY AND RAT 
 
C2203 ARRANGING OFFICIAL TRAVEL 
 A. CTO/TMC Use 
 B. Requirements 
 C. Non-U.S-certificated Aircraft or Ship Transportation 
 D. Transportation Reimbursement 
 
C2204 COMMERCIAL AIR TRANSPORTATION 
 A. General 
 B. Service Class 
 C. U.S.-certificated Air Carrier Use 
 D. Carrying Dangerous Weapons Aboard Commercial Aircraft 
 
C2205 COMMERCIAL SHIP TRANSPORTATION 
 A. General 
 B. Commercial Ship Use Authorization 
 C. Ship Accommodations 
 D. Authorization/Approval for More Costly Ship Accommodations Use at Government Expense 
 E. More Costly Ship Accommodations Use 
 F. U.S. Registry Ship Use 
 
C2206 REIMBURSEMENT FOR USE OF OTHER THAN AUTHORIZED TRANSPORTATION 

MODE OR ROUTE 
 A. General 
 B. Government and Government-procured Air Transportation Available 
 C. Government and Government-procured Air Transportation Not Available 
 D. Use of Non-U.S.-certificated Air Carriers or Non-U.S. Registry Ships 
 E. Computation 
 F. Dependent Travel Limited to the Government-offered Air Transportation Cost 
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PART D:  POC TRAVEL 
 

SECTION 4:  POC USE FOR TDY TRAVEL 
 
C2182  MILEAGE ALLOWANCES FOR POC USE 
 
An individual engaged in official business for the Government may be authorized TDY mileage for POC travel.  
TDY mileage may be authorized only for the POC operator. 
 
C2184  POC USE FACTORS 
 
A.  Official TDY Mileage Rates for Local and TDY Travel.  Only the TDY mileage rates for local and TDY travel 
in par. C2500, and private automobile rates affected by pars. C2184-B, C2184-C and C2184-D may be prescribed in 
a travel authorization/order. 
 
B.  POC Use to the Government’s Advantage.  POC TDY mileage rates are in par. C2500 for POC travel that is to 
the Government’s advantage. 
 
C.  POC Use Not to the Government’s Advantage
 

1.  Reimbursement.  When POC TDY travel is not to the Government’s advantage but is used by the official 
traveler, reimbursement is on a constructed basis limited to the cost of the transportation mode in the travel 
authorization/order. 

 
2.  Constructed Cost.  See par. C2156. 

 
3.  POC Use Instead of Government-furnished Automobile.  See par.  C2184-D. 

 
4.  POC Use for Local Travel.  See pars. C2400 and C2401. 

 
D.  Privately Owned Automobile (POA) Instead of Government-furnished Automobile (FTR §301-10.310)
 

1.  Government-furnished Automobile Use to the Government’s Advantage
 

a.  TDY Mileage Rate.  GSA prescribes the TDY mileage rates for authorized POA use when use of a 
Government-furnished automobile would be to the Government’s advantage.  See par. C2500 for current 
rates. 

 
b.  Higher Mileage Rate.  Exceptions to the GSA-prescribed rates may be authorized if the DOD 
component concerned determines that, because of the unusual circumstances, the Government-furnished 
automobile cost would be higher than the GSA-prescribed rate.  In such instances, the DOD component 
may allow reimbursement at a higher rate (but not higher than the stated TDY mileage rate in par. C2500 
for an automobile) for advantageous use that most nearly equals the cost of providing a Government-
furnished automobile in those circumstances. 

 
c.  Expense Reimbursement.  In addition to TDY mileage reimbursement for the official distance, the 
official traveler is authorized reimbursement for expenses under par. C2188 that would have been incurred 
if a Government-furnished vehicle had been used. 

 
2.  Government-furnished Vehicle Available.  When use of an available Government-furnished vehicle is 
authorized, but an official traveler elects to use a POC for TDY travel, TDY mileage reimbursement for POC 
use is at the appropriate rate in par. C2500. 
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3.  Official Traveler Assigned a Government-furnished Vehicle.  When an official traveler is assigned a 
Government-furnished vehicle for the official traveler’s exclusive use, but the official traveler elects to use a 
POC, POC use reimbursement is at the partial rate in par. C2500-E. 

 
4.  Reimbursement when Transportation in a Government-furnished Automobile as Passenger/Driver Is 
Available

 
a.  Reimbursement Not Authorized.  When an official traveler is authorized transportation in a 
Government-furnished automobile as a passenger, or as a driver with another official traveler, but uses a 
POC instead, the official traveler is not authorized any reimbursement if the Government-furnished 
automobile made the trip without the official traveler (21 Comp. Gen. 116 (1941)). 

 
b.  Partial Reimbursement.  If under the circumstances in par. C2184-D4a, the Government-furnished 
vehicle is used by some of the official travelers but the AO authorizes an official traveler to use a POC as a 
matter of personal preference, that official traveler is authorized reimbursement at the partial rate in par. 
C2500-E for POC use instead of a Government furnished vehicle (62 Comp. Gen. 321 (1983)). 

 
c.  Reimbursement at POC Rate.  If the Government-furnished automobile did not make the trip, the 
official traveler is authorized reimbursement at the rate in par. C2500-D for POC use instead of a 
Government furnished vehicle when use of the Government furnished vehicle is to the Government’s 
advantage. 

 
C2188  OTHER ALLOWABLE COSTS 
 
In addition to a mileage allowance, the following official business costs are allowable: 
 

1.  Ferry fares, bridge, road and tunnel tolls;  
 

2.  Automobile parking fees; (related to official business only (except those incident to PDT)); and  
 

3.  Aircraft landing, parking, and tie-down fees. 
 
C2190  TRAVELING TOGETHER 
 

1.  POC mileage reimbursement is paid only to the official traveler incurring the operating expenses. 
 

2.  No deduction is made from the mileage payable to the official traveler authorized to be reimbursed because 
another passenger (Government or non-Government official traveler) travels with the official traveler and 
contributes to paying operating expenses. 

 
C2192  POC USE TO AND FROM TRANSPORTATION TERMINALS OR PDS 
 
NOTE: If a member of the traveler’s family drives, it is presumed that the traveler incurs the expense. 
 
*A.  Round-trip Expenses Incurred for Drop-off and/or Pick-up at a Transportation Terminal.  When a POC is 
driven round trip to drop-off and/or pick-up an official traveler at a transportation terminal, the official traveler 
paying POC operating expenses is: 
 

1.  Paid TDY mileage for the round-trip(s) distance, and 
 

2.  Reimbursed parking fees, ferry fares, road, bridge and/or tunnel tolls 
 
for the most direct route. 
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MOBILITY PROGRAM 
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PART J:  TEMPORARY DUTY TRAVEL 
 
C4405 JUSTIFICATION 
 
C4410 WHAT CONSTITUTES TDY TRAVEL 
 
C4415 TDY ASSIGNMENT SELECTIONS 
 
C4420 ADVANCE NOTICE, CLEARANCES, AND OTHER REQUIREMENTS 
 A. Advance Notice 
 B. Clearances 
 C. Employee Requirements 
 D. Other Requirements 
 
C4425 ITINERARY VARIATION 
 A. Variation Authorized in the Travel Authorization 
 B. Variation Not Authorized in the Travel Authorization 
 
C4430 TDY TIME LIMITATION (EXCEPT TDY FOR TRAINING) 
 A. General 
 B. 180 Consecutive Day Time Limitation 
 C. TDY Periods in Excess of 180 Consecutive Days 
 D. Temporary Change of Station (TCS) instead of an Extended TDY 
 E. Income Taxation of Reimbursable TDY Allowances 
 F. Extensions 
 
C4435 TDY PRIOR TO REPORTING TO FIRST PDS 
 
C4440 AUTHORIZED TDY TRAVEL WHILE ON LEAVE 
 A. General 
 B. TDY at Leave Point 
 C. TDY at other than Leave Point 
 
C4445 ROUND-TRIP TRAVEL BETWEEN RESIDENCE AND TDY LOCATION 
 
C4450 OCONUS TDY TRAVEL IMPACT ON BALANCE OF PAYMENTS 
 
C4460 TDY ASSIGNMENTS ON SUBMARINES 
 
C4465 ILLNESS OR INJURY DURING OFFICIAL TRAVEL OR TDY ASSIGNMENTS 
 
C4470 TDY ASSIGNMENT ABANDONED OR NOT COMPLETED 
 
C4475 TDY DEPARTURE FROM DEPENDENTS’ RESIDENCE 
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PART K:  TRAINING COURSE ATTENDANCE 
 
C4500 ALLOWANCES 
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 B. In the PDS Area 
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C4505 DEPENDENTS AND HHG TRANSPORTATION 
 A. Allowances Authorized 
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PART L:  PER DIEM ALLOWANCES 
 
C4550 PER DIEM RATES 
 A. General 
 B. Responsibilities for Authorizing/Approving Rates 
 C. Authorizing a Different Per Diem Rate  
 D. Offices Designated to Authorize Increased Per Diem 
 E. Offices Designated to Authorize Reduced Per Diem 
 F. Standard CONUS Per Diem Rate 
 
C4551 REQUESTING REVIEW OF PER DIEM RATES 
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C4552 GENERAL RULES REGARDING PER DIEM 
 A. Per Diem Beginning and Ending 
 B. Restriction in Establishing PDS 
 C. Per Diem at the PDS 
 D. TDY at Nearby Places Outside the PDS 
 E. Dependents Accompanying an Employee on TDY 
 F. Travel of 12 or Fewer Hours (12-Hour Rule) 
 G. Per Diem Relationship to Overseas Post Differential 
 H. Lodging and/or Meals Obtained under Contract 
 I. Extended TDY Assignments 
 J. Meetings and Conventions 
 K. Employee Dies or is in a Missing Status while in a Travel Status 
 
C4553 ‘LODGINGS-PLUS’ PER DIEM METHOD PER DIEM COMPUTATION 
 A. General 
 B. Maximum Per Diem Rates 
 C. Per Diem Allowance Elements 
 D. Per Diem Allowance Computations 
 E. Computing Per Diem when Crossing the International Dateline (IDL) 
 F. Mixed Travel Reimbursement 
 
C4554 PER DIEM RULES CONCERNING MEALS 
 A. Determination of M&IE Rate 
 B.  Deductible Meals 
 C. Absence of Commercial OCONUS Establishments that Prepare and Serve Meals 
 D. TDY Performed in Support of Military Units on Field Duty 
 E. Meals Provided by a Common Carrier or Complimentary Meals Provided by a  Lodging 

Establishment 
 
C4555 RULES CONCERNING LODGING AND LODGING COST 
 A. Lodging Location Rules 
 B. Allowable Lodging Expenses 
 C. Lodging Obtained After Midnight 
 D. Allowable Expenses when an Apartment, House, or Recreational Vehicle is Rented or Used for 

Quarters 
 E. Allowable Expenses when a Residence Is Purchased and Used for TDY Lodgings 
 F. Dual Lodging Reimbursement on a Single Day 
 G. Lodging Obtained on a Weekly, Monthly, or Longer Term Basis 
 H. Reimbursement of Nonrefundable Room Deposit and Prepaid Rent 
 I. Double Occupancy 
 J. Lodging Taxes 
 
C4556 LODGING AND MEALS PROVIDED WITHOUT COST 
 
C4557 GOVERNMENT QUARTERS AVAILABLE AT AN OCONUS LOCATION 
 
C4558 PER DIEM FOR TRAVEL BY SHIP 
 A. General 
 B. Government Ship 
 C. Commercial Ship 
 D. Car Ferries 
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C4559 USE OF A RECREATIONAL VEHICLE FOR LODGING 
 A. Privately Owned 
 B. Rented Recreational Vehicle 
 
C4560 PER DIEM FOR LONG-TERM TDY ASSIGNMENTS 
 
C4561 PER DIEM FOR LONG-TERM TDY ASSIGNMENTS 
 A. Long-term TDY Assignments 
 B. Exceptions to the Prescribed Long-term TDY Per Diem Allowances 
 
C4562 PER DIEM FOR CONSULTANTS, EXPERTS, AND PRIVATE INDIVIDUALS TRAVELING 

WORLDWIDE 
 A. General 
 B. Travel Expenses Paid from a Non-Federal Source 
 C. Consultants and Experts Employed on an Intermittent Basis 
 D. Private Individuals Serving without Compensation 
 E. Reserve Officers Training Corps (ROTC) Cadet Serving without Compensation 
 
C4563 EFFECT OF ABSENCE ON PAYMENT OF PER DIEM 
 A. Absence Due to Illness or Injury 
 B. Detained in Quarantine 
 C. Leave and Non-workdays 
 D. Return to PDS on Non-workdays 
 E. Travel on Non-workdays to Location other than PDS 
 F. Delay in Returning to PDS 
 G. Permanent Duty Travel 
 
C4564 EMPLOYEE’S LEAVE CANCELED OR INTERRUPTED 
 A. Absent from PDS for Personal Reasons 
 B. TDY Required at Leave Location 
 C. TDY at Various Places, Including Return to PDS 
 D. TDY at Various Places Not Involving Return to PDS 
 E. Authorized Leave of 5 or More Days Canceled within 24 Hours, and Leave Temporarily 

Interrupted Due to Recall to PDS 
 F Leave Interrupted for TDY, Employees Not Allowed to Resume Leave Status 
 G. TDY Directed at Termination of Leave Status 
 H. Cancellation of TDY Travel Authorizations after Commencement of Travel and while on 

Authorized Leave 
 
C4565 PER DIEM COMPUTATION EXAMPLES 
 
C4566 QUICK REFERENCE TABLES – PER DIEM AUTHORIZATIONS 
 
C4567 PER DIEM FOR AN EMPLOYEE AND/OR DEPENDENT WHILE AT SAFE HAVEN 

INCIDENT TO AN EVACUATION FROM A PDS WITHIN CONUS OR NON-FOREIGN 
OCONUS LOCATION 

 A. Purpose 
 B. General 
 C. Per Diem Computations 
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PART M:  ACTUAL EXPENSE ALLOWANCE (AEA) 
 
C4600 GENERAL 
 
C4602 JUSTIFICATION 
 
C4604 AUTHORIZATION/APPROVAL 
 
C4606 LIMITATIONS 
 
C4608 TDY ASSIGNMENTS THAT MAY WARRANT AEA AUTHORIZATION/ APPROVAL 
 A. Examples 
 B. Travel with Certain Dignitaries 
 
C4610 EXPENSES 
 A. Expenses Allowed 
 B. Expenses Not Allowed 
 
C4612 AEA REQUESTS 
 A. General 
 B. Submission Channels 
 
C4614 150% MAXIMUM AEA 
 A. CONUS 
 B. OCONUS 
 
C4616 300% MAXIMUM AEA 
 
C4620 OVER 300% MAXIMUM AEA 
 
C4622 REIMBURSEMENT 
 A. Limitations 
 B. Incidental Expenses 
 C. M&IE Paid on a Per Diem Basis 
 D. Lodging and/or Meals Obtained under Contract 
 E. Itemization 
 
C4624 AEA COMPUTATION 
 A. General 
 B. Meals Available under Special Arrangements 
 C. Averaging Expenses 
 D. Mixed Travel (Per Diem and Actual Expense) 
 
C4626 COMPUTATION EXAMPLES 
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PART N:  RETURN TO PDS DURING TDY 
 
C4675 TRAVEL AUTHORIZATIONS 
 
C4676 REQUIRED RETURN TO PDS DIRECTED DURING NON-WORKDAYS 
 
C4677 VOLUNTARY RETURN TO PDS 
 A. General 
 B. Examples 
 
C4678 RETURN TO PDS DURING EXTENDED TDY 
 A. General 
 B. Cost Analysis 
 C. Authorized Return 
 
C4679 LODGING RETAINED AT TDY LOCATION 
 A. Lodging Retained at TDY Location during Voluntary or Required Return 
 B. Lodging Retained at TDY Location during Authorized Return – Lodgings Plus 
 C. Lodging Retained at TDY during Authorized Return – Fixed Reduced (55%) Per Diem 
 
PART O:  OCCASIONAL MEALS AND /OR LODGING 
 
C4710 REIMBURSEMENT FOR OCCASIONAL MEALS AND/OR LODGING (FTR §301-11.1) 
 
PART P:  INCOME TAX REIMBURSEMENT ALLOWANCE (ITRA) FOR EXTENDED 
TDY ASSIGNMENTS 
 
C4715 ITRA FOR EXTENDED TDY ASSIGNMENTS DURING TAX YEARS 1993 AND THERE-

AFTER (FTR §301-11.501) 
 A. Purpose 
 B. Reimbursement 
 C. Reimbursement Limitations 
 
PART Q:  RESERVED 
 
PART R:  RESERVED 
 
PART S:  RESERVED 
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PART T:  SPECIFIC ASSIGNMENT CONDITIONS 
 
C4975 TRAVEL OF CONSULTANTS AND EXPERTS 
 A. Authority 
 B. Conditions 
 
C4976 WITNESS TRAVEL 
 A. General 
 B. Definitions 
 C. Allowable Travel Expenses 
 D. Funding 
 
C4977 JUROR TRAVEL 
 
C4978 TRAVEL OF AN EMPLOYEE SERVING AS A LABOR ORGANIZATION REPRESENTA-

TIVE 
 A. General 
 B. Certifications 
 
C4979 TRAVEL TO RECEIVE NON-FEDERALLY SPONSORED HONOR AWARDS 
 A. General 
 B. Allowable Expense 
 C. Prohibition 
 
C4480   POC TRAVEL TO AND FROM CARRIER TERMINALS 
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C4445  ROUND-TRIP TRAVEL BETWEEN RESIDENCE AND TDY LOCATION 
 
Round-trip POC TDY travel may be authorized/approved between the residence and TDY location without 
requiring the employee to first report to headquarters or the regular duty place.  In authorizing this travel, the AO 
must consider mission requirements, relative expense, and practicability. 
 
C4450  OCONUS TDY TRAVEL IMPACT ON BALANCE OF PAYMENTS 
 
Frequent TDY assignment to the same OCONUS locale by the same employee must be evaluated periodically to 
determine necessity and if there are alternatives.  If evaluation indicates significant expenditures (ICW TDY 
assignments) that have an adverse effect on the balance of payments, special attention should be given to 
minimizing spending. 
 
C4460  TDY ASSIGNMENTS ON SUBMARINES 
 
An employee must meet the specific physical requirements in the current edition of SECNAVINST 6420.1 series, 
for TDY submarine assignments.  This instruction can be accessed from the Internet at website address: 
http://neds.nebt.daps.mil/directives/6420dl.pdf. 
 
C4465  ILLNESS OR INJURY DURING OFFICIAL TRAVEL OR TDY ASSIGNMENTS 
 
See Chapter 7, Part H. 
 
C4470  TDY ASSIGNMENT ABANDONED OR NOT COMPLETED 
 
Except as in Chapter 7, Part H, if an employee abandons travel for acceptable personal reasons (e.g., illness in the 
family or similar circumstances) before reporting to or completing a TDY assignment, only travel and transportation 
allowances to the abandonment point are allowable.  Costs relating to the employee’s return to the PDS are the 
employee’s financial responsibility unless the employee completed the TDY mission. 
 
C4475  TDY DEPARTURE FROM DEPENDENTS’ RESIDENCE 
 
The AO may permit the traveler to begin official travel from the location at which the traveler maintains the family 
residence if it is not the residence from which the traveler commutes daily to the work site.  Relative cost should be 
a consideration.  Example: Traveler’s PDS is Alexandria, VA.  The traveler resides in Alexandria during the 
workweek and commutes daily to the PDS.  The traveler maintains the family residence in Norfolk, VA.  The 
traveler may be permitted to begin and/or end official travel on TDY at Norfolk, VA. 
 
*C4480  POC TRAVEL TO AND FROM CARRIER TERMINALS 
 
For travel to and from carrier terminals, reimbursement is authorized IAW par. C2192. 
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PART L:  PER DIEM ALLOWANCES 
 
C4550  PER DIEM RATES 
 
A.  General.  Per diem prescribed in this Part is applicable for all TDY periods, except when an AEA, authorized 
under Part M, applies, and for all periods of PDT.  The per diem rate is determined based on the traveler's TDY 
location, not the lodging location.  If neither Government nor commercial quarters are available at the TDY 
location.  See par. C4555-A. 
 
NOTE: When the TDY point or new PDS is a reservation, station, or other established area (including 
established large reservation subdivisions (e.g., McGuire AFB and Ft. Dix) that falls within two or more 
corporate city limits (e.g., the districts of Honolulu and any other such as Ewa, Hawai’i) or crosses recognized 
borders (e.g., Ft. Campbell is in Tennessee and Kentucky)), the per diem rate is the locality rate specifically listed 
for the reservation, station or other established area.  When the location (reservation, station or other established 
area) is not specifically listed in the per diem tables, the applicable per diem rate is based on the reservation, 
station or other established area front gate location.  Refer to the U.S. Census Bureau website 
http://quickfacts.census.gov/cgi-bin/qfd/lookup which can help determine in which county a destination is 
located.  If the specific location (e.g., city or town) is not listed in the per diem list, but the county is, then the 
county per diem rate is the rate for that entire county – including all encompassed cities and towns.  If neither the 
city/town not the county is listed, that area is a Standard CONUS per diem rate location.  For the current 
Standard CONUS per diem rate, see http://perdiem.hqda.pentagon.mil/cgi-bin/pd-rates/cpdrates.pl or par. C4550-
F3. 
 
B.  Responsibilities for Authorizing/Approving Rates.  The head of each DOD Component, or a designee, is 
responsible to ensure per diem for a traveler is sufficient to meet the necessary subsistence expenses for the official 
travel.  Allowances in excess of need must be avoided.  The per diem allowances prescribed in this Part are the 
maximums allowable.  See par. C4550-C for information about requesting a reduced per diem rate.  To avoid an 
excessive authorized/approved amount (beyond the amount needed), consideration must be given to the following 
factors that tend to reduce an employee’s necessary expenses: 
 

1.  Actual arrangements or established cost experience at TDY locations showing that lodging and/or meals can 
be obtained without cost or at reduced cost to an employee;  

 
2.  Special accommodation rates availability for a particular meeting, conference, training or other TDY 
assignment;  

 
3.  An employee's familiarity with establishments providing lodging and meals at a lower cost in certain 
localities, particularly where repetitive travel or extended stays are involved;  

 
4.  Government-furnished lodging availability, such as Government quarters, or other lodging procured for the 
employee by means of a purchase order.  See par. C4552-H. 

 
C.  Authorizing a Different Per Diem Rate.  When it can be determined factually that the per diem rates prescribed 
in this Part are in excess of need for a particular duty assignment because of known reductions in lodging and/or 
meal costs resulting from pre-arrangement, special discounts, or other reasons (see also par. C4550-B), the AO 
should seek authority to prescribe a fixed per diem at a rate lower than the applicable rate prescribed in this Part.  
Such authority must be requested and authorized in advance of the travel.  A fixed per diem may not exceed the 
locality per diem rates prescribed in http://perdiem.hqda.pentagon.mil/perdiem/pdrates.html for the locality 
concerned.  The request, including established lodging and meal costs, the traveler's name, travel dates, and TDY 
assignment location should be submitted to the appropriate office indicated in par. C4550-D or C4550-E.  Include 
the name and telephone number for a PoC who may be contacted concerning the request.  If the request is approved, 
a fixed per diem rate authorization is sent to the requesting official by the appropriate office listed in par. C4550-D 
or C4550-E.  The authorized fixed per diem rate must be stated on the travel authorization before travel begins.  
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This rate is the per diem rate payable on the travel voucher without any receipts and/or itemization by the employee.  
Except as indicated in pars. C4552-D, C4554-D and C4558-C, the appropriate office designated in par. C4550-D 
or C4550-E is the sole authority for substituting a fixed per diem rate for the otherwise applicable per diem 
allowance prescribed in this Part. 
 
D.  Offices Designated to Authorize Increased Per Diem
 

1.  General.  The offices listed in pars. C4550-D2a, C4550-D2b, C4550-D2c, and C4550-D2d are designated to 
authorize (in advance) a: 

 
a.  Fixed per diem rate in excess of the 55 percent limitation prescribed in par. C4561-A1, for long-term 
TDY, and in par. C4530-D1 for training assignments of more than 30 consecutive calendar days, NTE the 
applicable maximum rate prescribed in http://perdiem.hqda.pentagon.mil/perdiem/pdrates.html for the 
TDY or training locality; or 

 
b.  Per diem under the ’Lodgings-Plus’ method prescribed in par. C4553 in lieu of the 55 percent limitation 
prescribed in par. C4561-A1 for long-term TDY, and in par. C4530-D1 for training assignments of more 
than 30 consecutive calendar days. 

 
2.  Designated Offices 

 
*a.  Army: A commander of an Army Command, commander of an Army Service Component Command, 
Commander/Superintendant of a Direct Reporting Unit, and the Administrative Assistant to the Secretary 
of the Army (AASA).  For purposes of this designation, the Principal Officials of Headquarters, 
Department of the Army (HQDA), their staffs and other elements, including Field Operating Agencies, 
Staff Support Agencies and those Direct Reporting Units not covered above (to include the U.S. Army 
Acquisition Support Center) fall under the purview of the AASA.  This authority may be re-delegated at the 
commander’s/agency head’s discretion.  In addition, a command may submit a request for an employee 
attending the Inspector General Course to HQDA, USAIGA, ATTN: DAIG-TR, Humphreys Engineer 
Center, Casey Building, Room 112, Fort Belvoir, VA  20060-5581;  

 
b.  Navy and Marine Corps: Office of Civilian Human Resources, Labor and Employee Relations Division 
(012), 614 Sicard Street SE, Suite 100, Washington Navy Yard, Washington DC  20374-5072;  

 
c.  Air Force: The commander, major command or separate operating agency for long-term TDY.  
Authority may be re-delegated at the commander’s discretion.  For training assignments, the office is 
AFPC/DPK, Randolph Air Force Base, TX  78150-4703;  

 
d.  Office of the Secretary of Defense, Washington Headquarters Services, and other DOD Components: 
Offices listed in Appendix L, par. B-1. 

 
NOTE: An increase to the 55 percent limitation prescribed in pars. C4530-D1 and C4561-A for a travel period 
that has been completed can only be approved on an AEA basis based on the 55% per diem rate (e.g., 150% of the 
55% per diem rate) under par. C4600. 
 
E.  Offices Designated to Authorize Reduced Per Diem.  The offices listed in pars. C4550-E1 through C4550-E4 are 
designated to authorize (in advance) a fixed reduced per diem rate IAW pars. C4550-B and C4550-C: 
 

1.  Army: Army Civilian Advisory Panel Member, Department of the Army, Office of the Assistant G-1 for 
Civilian Personnel, ATTN: DAPE-CP-PPD, Hoffman Building 1, Room 100, 2461 Eisenhower Avenue, 
Alexandria, VA  22331-3001; 

 
2.  Navy and Marine Corps: Office of Civilian Human Resources, Labor and Employee Relations Division 
(012), 614 Sicard Street SE, Suite 100, Washington Navy Yard, Washington DC 20374-5072  
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*3.  Reimbursement Services.  The employee is authorized reimbursement under the GSA Commuted Rate 
Schedule (FTR §302-7.101) (Internet address http://www.gsa.gov/travelpolicy) for carrier services provided, 
including: 

 
a.  Transportation,  

 
b.  Packing,  

 
c.  Unpacking,  

 
d.  Crating,  

 
e.  Drayage, and  

 
f.  SIT. 

 
NOTE 1: The Commuted Rate Schedule used must be in effect on the date the common carrier picks up the 
HHG, or if other than a common carrier is used, the date HHG begin movement. 

 
NOTE 2: If a third party (e.g., a new employer) pays for the HHG transportation, no reimbursement is 
authorized. 

 
*4.  Where to Get the Commuted Rate Schedule and Rate Tables.  Go to the GSA Internet website 
(http://www.gsa.gov/travelpolicy) and click on Commuted Rate (under Policies).  For a copy of the schedule, 
click on commuted rate schedule at the bottom of page. 

 
*NOTE: The servicing Personal Property Shipping Office must provide the rate comparison by computing 
the cost difference between the actual expense and commuted rate HHG transportation methods. 

 
E.  Split Transportation (FTR §302-7.3).  If actual expense HHG transportation is authorized, an employee may ship 
HHG by Government-procured and/or personally moved/procured transportation as long as the combined HHG 
shipments do not exceed the:  
 

1.  Authorized HHG weight allowance, and  
 

2.  Cost of Government-procured HHG transportation in one lot between authorized places. 
 
F.  Employee Responsibility (FTR §302-7.15).  An employee who chooses to personally arrange for HHG 
transportation (i.e., move the HHG themselves, or contract directly for the HHG to be moved) is entirely responsible 
for all issues related to the Status of Forces Agreement (SOFA), use of U.S. carriers, import/export processes, tariffs, 
customs, etc.  If Service regulations require, preference also must be given to VISA (Voluntary Inter-modal Sealift 
Agreement) ship carriers when available. 
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G.  Limitations
 

1.  All HHG transportation for which the Government pays must: 
 

a.  Be only for HHG within the employee’s authorized HHG weight allowance; 
 

b.  Not exceed the Government-arranged move transportation cost of transporting the HHG combined 
weight in one lot between authorized places, when Government-arranged move is available; and 

 
c.  Be made on U.S. flag carriers, when reasonably available. 

 
2.  HHG may not be moved at Government expense when: 

 
a.  There is no official employee movement (except when the advance return of dependents from an 
OCONUS PDS is authorized), 

 
b.  The employee violates the agreement under which the HHG originally were transported, 

 
c.  The employee has no transportation at Government expense authorized by this Volume, or 

 
d.  Authorized transportation does not begin within the prescribed time limits. 

 
3.  Payment, on a commuted rate basis, is not authorized when the employee fails to furnish the actual or 
constructed (cubic foot measurement) HHG transportation weight.  When the actual or constructed weight is not 
provided, reimbursement is limited to the amount actually paid by the employee, or the commuted rate amount, 
whichever is less.  The employee must furnish an acceptable estimated weight statement (28 Comp. Gen. 95 
(1948)). 

 
H.  Cost Comparison
 

1.  A cost comparison must be made between the actual expense and commuted rate methods of HHG 
transportation for each CONUS to-CONUS PCS travel authorization.  The servicing Personal Property 
Shipping Office must provide the rate comparison by computing the cost difference between the actual 
expense and commuted rate methods of HHG transportation. 

 
2.  If the estimated costs are more than $100 different, the more economical method must be authorized on the 
PCS travel authorization. 

 
3.  An employee's request for a particular method is the determining factor if the costs are within $100 of each 
other. 

 
4.  A proper cost comparison must consider line haul transportation charges, administrative costs, and expected 
accessorial and packing charges. 

 
5.  If the cost comparison is not made, and/or if the PCS travel authorization does not explicitly say that the 
actual expense method is authorized, the commuted rate method applies (GSBCA 15489-RELO, 20 December 
2001). 

 
6.  The chart below details considerations when determining a transportation method to authorize on a PCS 
travel authorization. 
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Example 4.  An employee, initially recruited from Puerto Rico to work in Hawai’i and is then transferred 
from Hawai’i to a CONUS PDS, is authorized POV transportation from Hawai’i to CONUS if previously 
authorized POV transportation from Puerto Rico to Hawai’i or if it was in the Government’s interest for the 
employee to have the POV in Hawai’i. 

 
*6.  An employee ships a POV from an OCONUS PDS ICW the return of a dependent(s) to the United States 
prior to completion of specified eligibility requirements in par. C5208 or C5550, unless determined that it is in 
the Government’s interest to do so.  See CBCA 827-RELO, 4 October 2007. 

 
B.  Transportation Authorized.  POV Transportation may be authorized when a traveler: 
 

1.  Is transferred/assigned from a CONUS to an OCONUS PDS, meets the eligibility criteria in par. C5208, and 
signs a service agreement in par. C5550; 

 
2.  Is transferred/assigned between OCONUS PDSs, meets the eligibility criteria in par. C5208, and signs a 
service agreement in par. C5550; 

 
3.  Completes a tour(s) of duty at an OCONUS PDS where it was in the Government's interest for the traveler to 
have a POV, or the traveler was assigned to Johnston Island and a POV was transported to Hawai’i IAW par. 
C5208-D, and the traveler is returning through transfer, or upon separation from service after completion of a 
tour of duty, to CONUS; 

 
4.  Does not complete a tour(s) of duty at an OCONUS PDS at which it was in the Government’s interest for the 
traveler to have a POV or does not complete a tour(s) of duty on Johnston Island incident to which a POV was 
transported to Hawai’i IAW par. C5208-D, and the traveler is returning through transfer for the Government’s 
convenience and not at personal request; 

 
5.  At an OCONUS PDS where it was initially in the Government's interest for the traveler to have a POV or, 
for a traveler assigned on Johnston Island whose POV was transported to Hawai’i IAW par. C5208-D, but the 
traveler is transferred to another OCONUS PDS and it is not in the Government's interest for the traveler to 
have a POV at the new PDS, and the traveler requests transportation of a POV to CONUS; 

 
6.  Is stationed at an OCONUS PDS where initially it was not in the Government's interest for the traveler to 
have a POV and due to changed circumstances at the station, it is later determined that it is in the Government's 
interest for the traveler to have a POV there and the traveler has signed a service agreement as provided in par. 
C5550; or 

 
7.  Is stationed at an OCONUS PDS where initially it was in the Government’s interest for the traveler to have a 
POV and due to changed circumstances the determination is rescinded.  In such cases, the traveler may elect 
either to keep the POV at the PDS or have it shipped back at Government expense to the port/VPC serving the 
actual residence. 

 
C5216  TRAVEL AND TRANSPORTATION TO/FROM PORTS 
 
A.  General
 

1.  POV transportation at Government expense is: 
 

a.  Limited to over-water movement from an appropriate CONUS loading port/VPC to an appropriate 
unloading port/VPC serving the OCONUS PDS and return, 

 
b.  Between appropriate ports/VPCs serving OCONUS PDSs, or  
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c.  From the appropriate loading port/VPC serving the employee’s last PDS to the unloading port/VPC 
serving the employee’s new PDS.  For an employee assigned to Johnston Island, see par. C5208-D. 

 
2.  Shipment may not be authorized at Government expense between CONUS port/VPCs for the traveler’s 
convenience. 

 
3.  Transportation at Government expense includes port-handling charges for readying the POV for: 

 
a.  Shipment at the loading port/VPC, and  

 
b.  Use at the unloading port/VPC. 

 
4.  Instructions concerning the ports/VPCs from which the POV may be shipped are in Service transportation 
regulations. 

 
B.  Alternate Ports 
 

1.  Transportation at Government expense is authorized between the port/VPC serving the origin point and the 
port/VPC serving the traveler's new PDS.  For an employee assigned to Johnston Island, transportation at 
Government expense is to the point authorized in par. C5208-D. 

 
2.  A POV may be transported to an alternate designated port.  The Government’s transportation cost liability 
must not exceed the transportation cost between the ports/VPCs serving the old PDS/new PDS.  For an 
employee assigned to Johnston Island, the Government’s transportation cost liability must not exceed the cost 
to transport the POV from the port/VPC to which transportation was authorized in par. C5208-D. 

 
3.  When an employee is authorized to return a POV at Government expense from the OCONUS location to 
which it was transported, the POV may be transported from the port/VPC serving that PDS.  For an employee 
assigned to Johnston Island, the employee is authorized to return a POV from the port/VPC in Hawai’i to which 
it was transported under par. C5208-D. 

 
4.  The traveler may drive/transport the POV to a different port/VPC serving the destination specified by the 
traveler.  The Government’s transportation cost liability must not exceed the transportation costs from the 
port/VPC serving the traveler's old PDS to the port/VPC serving the authorized destination (new PDS or actual 
residence). 

 
5.  An authorized origin point must be in the U.S. or in a non-foreign OCONUS area (see APP A) when the 
traveler purchases a replacement vehicle from a manufacturer and the POV is shipped to a traveler. 

 
C.  Transportation to/from Ports/VPCs
 

1.  Transportation Arrangements (FTR §302-9.104).  If there is no port/VPC at the point of origin and/or 
destination, the DOD component must pay the entire cost of transporting the POV from the: 

 
a.  Old PDS, or the actual residence at the time of employment, to the port/VPC serving the old PDS or 
actual residence, and/or 

 
b.  Port/VPC to the new OCONUS PDS, or (upon return by PCS or for separation) to the actual residence at 
time of appointment or assignment to an OCONUS PDS. 
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5.  The temporary lodging location is within reasonable proximity of the old PDS (which may be anywhere in 
the world) and/or the new PDS (which must be in CONUS or in a non-foreign OCONUS area); and  

 
6.  TQSE starts no later than 2 years after the employee reports for duty at the new PDS, unless that time is 
extended as in par. C1057. 

 
B.  TQSE in Other Locations
 

1.  Authorized Locations.  TQSE in locations not in reasonable proximity of the old and/or new PDS may be 
authorized only if the AO is convinced that the circumstances: 

 
a.  Are unique to the individual employee and/or dependents,  

 
b.  Are reasonably related to the transfer, 

 
c.  Have been adequately reviewed, and 

 
d.  Justify TQSE payment (FTR §302-6.9). 

 
2.  Vacations.  A TQSE allowance may not be authorized for vacation purposes or other reasons unrelated to 
the PCS (FTR §302-6.302). 

 
C.  Exclusions.  TQSE is not authorized for a/an: (Also, see par. C4505-B3.) 
 

1.  New appointee assigned to a first PDS;  
 

2.  Employee transferred to a foreign PDS; 
 

3.  Employee performing RAT, except when return is to a different non-foreign OCONUS PDS;  
 

4.  Employee assigned to an OCONUS PDS returning to the actual residence for separation; 
 

5.  Employee authorized/approved dependent and/or HHG transportation to/from a training location instead of 
per diem or AEA while at the training location under the provisions of par. C4500; or 

 
6.  Employee to occupy permanent private sector housing (with rental furniture) while HHG are en route 
(GSBCA 15569-RELO, 12 July 2001). 

 
D.  Restrictions.  As a general policy, AOs should deny TQSE, or if temporary lodging are justified, authorize 
only a necessary TQSE period if: 
 

1.  The employee and/or spouse make a HHT; or  
 

2.  Previous TDY or permanent assignments at the new PDS enable the employee to make arrangements for 
adequate, permanent private sector housing. 
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C5358  ALLOWANCE DUPLICATION 
 
A.  TQSE Payment
 

1.  Authorized.  TQSE may be paid in addition to: 
 

a.  COLA payable under the Department of State Standardized Regulations (DSSR) (5 USC §5941); and  
 

b.  Any BAH, OHA, or BAS paid to a member of the Uniformed Services who is the spouse of an 
employee authorized PCS expenses and allowances (52 Comp. Gen. 962 (1973)). 

 
c.  TLA (see JFTR, Chapter 9, Part C) and TLE (see JFTR, Chapter 5, Part H) as long as payments cover 
different expenses.  Duplication of allowances is not authorized.  The couple may not each receive PCS 
travel and transportation allowance payments for the same purpose or expense (54 Comp. Gen. 892 
(1975)). 

 
2.  Unauthorized.  TQSE is not paid when the employee is receiving any other subsistence expense allowances 
(FTR §302-6.16). 

 
B.  TQSA Payment.  When TQSA is paid based in a foreign country, TQSE may: 
 

1.  Not be paid for that location, but 
 

2.  Be paid for the new CONUS or non-foreign OCONUS PDS area. 
 
C.  Restrictions.  TQSA: 
 

1.  And TQSE cannot be paid for the same time period. 
 

*2.  Cannot be paid in CONUS or any non-foreign OCONUS PDS area (DSSR 122.1).  See CBCA 798-RELO, 
7 November 2007. 

 
*3.  Paid on behalf of a dependent in a foreign country must not extend beyond the date preceding the 
employee’s arrival date at the new CONUS or non-foreign OCONUS area PDS (DSSR 124.2). 

 
D.  Temporary Change of Station (TCS).  The employee may be authorized TQSE ICW a TCS.  See Chapter 5,  
Part O. 
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PART Q:  RELOCATION SERVICES 
 

SECTION 3:  HOME MARKETING INCENTIVE PAYMENTS 
 
C5835  GENERAL 
 
A.  Purpose.  The home marketing incentive payment is intended to reduce the Government’s relocation costs by 
encouraging a transferred employee, who participates in the home sale program, to independently and aggressively 
market, and find a buyer for, the residence.  This employee activity significantly reduces the fees/expenses a DOD 
component must pay to a relocation services company and effectively lowers the relocation program cost. 
 
B.  Definitions
 

1.  Home Sale Program.  A program under which a relocation company, under contract with DOD, purchases a 
transferred employee’s residence at fair market (appraised) value, then independently markets, and sells the 
residence. 

 
2.  Home Marketing Incentive Payment.  Payment made to a transferred employee to encourage the employee to 
independently and aggressively market the employee’s residence and find a buyer. 

 
C.  Tax Consequences.  Subject to IRS requirements: 
 

1.  A home marketing incentive payment is income. 
 

2.  A DOD component must withhold, and the employee may be liable for, income taxes. 
 

3.  No authority exists to pay a WTA or a RIT allowance to offset the Federal, state and local income taxes on 
the incentive payment. 

 
C5840  ELIGIBILITY 
 
A DOD component may offer a home marketing incentive to an employee who is authorized to transfer; and who 
otherwise meets the requirements for residence sale with the Government reimbursing expenses. 
 
C5845  PAYMENT CONDITIONS 
 
A.  Eligible Employee.  To qualify for a home marketing incentive payment, an employee must: 
 

1.  Enter the residence in the DOD component’s home sale program,  
 

2.  Independently and aggressively market the residence,  
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3.  Find a buyer for the residence as a result of independent marketing efforts,  
 

4.  Transfer the residence to the relocation company through which the buyer completes the sale, and  
 

5.  Meet any additional conditions established by the DOD component. 
 
B.  Relocation Services Fee.  The DOD Component must pay a reduced fee/expenses to the relocation company as a 
result of the employee’s independent marketing efforts. 
 
C.  Authorization (FTR §302-14.101(c)).  The following offices have been delegated the authority to authorize 
payment of a home marketing incentive payment: 
 

*1.  Army: A commander of an Army Command, commander of an Army Service Component Command, 
Commander/Superintendant of a Direct Reporting Unit, and the Administrative Assistant to the Secretary of the 
Army (AASA).  For purposes of this designation, the Principal Officials of Headquarters, Department of the 
Army (HQDA), their staff and other elements, including Field Operating Agencies, Staff Support Agencies and 
those Direct Reporting Units not covered above (to include the U.S. Army Acquisition Support Center) fall 
under the purview of the AASA.  This authority may be re-delegated at the commander’s/agency head’s 
discretion, but no lower than the local commander or activity head. 

 
2.  Navy: Major Claimants. 

 
3.  Marine Corps: The heads of Marine Corps activities/commands. 

 
4.  Air Force: HQ USAF/DPPCE 
1460 Air Force Pentagon, Room 4D236 
Washington, DC  20330-1040 
Only an employee traveling under Civilian Career funding may be authorized. 

 
5.  DOD Components: Each DOD agency must determine whether a Home Marketing Incentive payment is 
authorized and make certain each agency employee knows who to contact for information. 

 
C5849  MAXIMUM AMOUNT PAYABLE 
 
A.  Payment Limitations
 

1.  The DOD component determines the home marketing incentive payment amount (see NOTE); however, the 
payment may not exceed the least of: 

 
a.  One to five percent of the price the relocation service company paid when it purchased the residence from 
the employee; or  

 
b.  $10,000; or  

 
c.  One half of the savings realized from the reduced fee/expenses paid as a result of the employee finding a 
bona fide buyer with whom the sale is closed. 

 
2.  If no savings are realized, a home marketing incentive may not be paid. 
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B.  Payment Examples.  The percentages shown are for illustrative purposes only. 
 

1.  Example 1
 

a.  The relocation company gives the employee a buyout offer of $150,000 for the residence. 
 

b.  The DOD component decides how much of an incentive they wish to pay (1% to 5%). 
 

c.  If a 1% incentive is paid, the incentive computed under this item for comparison to the other two items is 
$1,500 ($150,000 x 1% = $1,500). 

 
d.  A 3% incentive is $4,500 ($150,000 x 3% = $4,500). 

 
e.  A 5% incentive is $7,500 ($150,000 x 5% = $7,500). 

 
2.  Example 2

 
a.  The relocation company gives the employee an “amended value” or “amend-from-zero” offer or closes an 
“assigned sale” offer that matches the outside buyer’s $150,000 offer. 

 
b.  The service cost to the DOD component for the relocation company to provide the regular “guaranteed 
home sale” service is 20.84% of the appraised value of the home. 

 
c.  An “amended value”, “amend-from-zero”, or “assigned sale” offer home sale service cost is 12.43% of 
the amount of the outside buy offer. 

 
d.  The Service is willing to pay a 4% incentive under par. C5849-A1a. 

 
e.  A regular “guaranteed” appraised value offer is $150,000 x 20.84% = $31,260 service fee to the 
relocation company for providing the home sale service. 

 
f.  The “amended” or “amend-from-zero” or “assigned sale” offer is $150,000 x 12.43% = $18,645 service 
fee to the relocation company. 

 
g.  In this example: 

 
(1)  The 4% incentive is $6,000 ($150,000 x 4% = $6,000). 

 
(2)  The flat limitation of $10,000, and one half of the savings realized is $6,307.50. 

 
(3)  There is a service fee savings to the DOD component of $12,615 ($31,260 - $18,645 = $12,615). 

 
(4)  One half of $12,615 = $6,307.50. 

 
(5)  Based on the comparison of $6,000 (item 1), $10,000 (item 2), and $6,307.50 (item 3), the employee 
would receive $6,000. 
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PART H:  EMERGENCY TRAVEL AND TRANSPORTATION OF EMPLOYEE DUE 
TO ILLNESS OR INJURY OR A PERSONAL EMERGENCY SITUATION WHILE TDY 

(FTR §301) 
 
See Chapter 7, Part M for Emergency Visitation Travel (EVT)) 
 
C7350  GENERAL 
 
Travel and transportation expenses may be allowed as provided in this Part when an employee discontinues or 
interrupts a TDY travel assignment before completion because of incapacitating illness or injury or a personal 
emergency situation.  See par. C7500 for Health Care Travel and Transportation Allowances for an Employee 
assigned at PDS outside the U.S.  NOTE: Government-funded emergency leave transportation from the PDS is 
NOT authorized. 
 
C7355  DOD COMPONENT RESPONSIBILITY/AUTHORITY DELEGATION 
 
A DOD Component may authorize/approve reimbursement for transportation and per diem expenses under this Part 
based on the exigencies of the employee's personal situation and the component’s mission.  The head of a DOD 
Component may delegate its authority under this Part.  Such delegation must be held to as high an administrative 
level as practicable to ensure adequate consideration and review of the circumstances surrounding the need for 
emergency travel. 
 
C7360  EMPLOYEE RESPONSIBILITY AND DOCUMENTATION 
 
As soon as an employee is incapacitated by illness or injury or informed of an emergency situation that necessitates 
discontinuance or interruption of the TDY assignment, the employee should attempt to contact the travel-approving 
official for instructions.  If timely contact cannot be made, payments may be approved after the travel has been 
performed. 
 
C7365  DEFINITIONS 
 
As used in this Part, the following definitions apply. 
 
A.  Official Station/PDS.  "Official station/PDS", in addition to the APP A definition, also refers to the home or 
regular business place as it pertains to experts and consultants described in 5 USC §5703. 
 
B.  Alternate Location.  An alternate location” is a destination, other than the employee's official station or the point 
of interruption, where necessary medical services or a personal emergency situation exists.  In the case of an 
employee’s illness or injury, the nearest hospital or medical facility capable of treating the illness or injury is not an 
alternate location. 
 
C.  Employee’s Incapacitating Illness or Injury.  For purposes of this Part, an “incapacitating illness or injury” is one 
that occurs suddenly for reasons other than the employee's own misconduct and renders the employee incapable of 
continuing, either temporarily or permanently, the travel assignment.  A sudden illness or injury may include a 
recurrence of a previous medical condition thought to have been cured or under control.  The illness or injury may 
occur while the employee is at, or en route to or from, a TDY location. 
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D.  Family.  “Family” means those dependents defined in APP A who are members of the employee's household at 
the time the emergency situation arises.  For compassionate reasons, and when warranted by the circumstances of a 
particular emergency situation, a DOD Component may include other members of an employee’s extended family 
and the family of the employee's spouse.  Individuals named in APP A who are not dependents of the employee or 
members of the employee's immediate household fall within this group.  In using this authority and deciding each 
case, a DOD Component must evaluate the extent of the emergency and the employee's relationship to, and the 
degree of responsibility for, the individual(s) involved in the emergency situation. 
 
E.  Personal Emergency Situation.  “Personal emergency situation” means the death or serious illness or injury of a 
member of the employee's family.  It also means a catastrophic occurrence or impending disaster such as a fire, 
flood, or act of God that directly affects the employee's home at the official station or the family and occurs while 
the employee is at, or en route to or from, a TDY location. 
 
F.  Serious Illness or Injury of Family Member.  “Serious illness or injury of a family member” means a grave, 
critical, or potentially life-threatening illness or injury.  It includes a sudden injury such as an automobile or other 
accident where the exact extent of injury may be undetermined but is thought to be critical or potentially life 
threatening, based on the best assessment available.  It also includes other situations involving less serious illness or 
injury of a family member in which the employee’s absence would result in great personal hardship for the 
immediate family. 
 
G.  Fire, Flood, or Act of God.  Fires or floods may be due to natural causes or human actions (e.g., arson) or other 
identifiable causes.  Act of God means an extraordinary happening by a natural cause (as fire, flood, tornado, 
hurricane, earthquake, or other natural catastrophe) for which no one is liable because experience, foresight, or care 
could not prevent it. 
 
C7370  EMPLOYEE’S INCAPACITATING ILLNESS OR INJURY 
 
When an employee interrupts or discontinues a travel assignment because of an incapacitating illness or injury (as 
defined in par. C7365-C), transportation expenses and per diem may be allowed to the extent provided below. 
 
A.  Per Diem Continuation at the Interruption Point.  An employee who interrupts the TDY assignment because of 
an incapacitating illness or injury, and takes leave of any kind, is authorized a TDY per diem allowance, as 
appropriate.  The per diem must not exceed the maximum rates in 
http://perdiem.hqda.pentagon.mil/perdiem/pdrates.html for the location at which the interruption occurs.  Such per 
diem may be continued for a reasonable period, ordinarily NTE 14 calendar days (including fractional days) for any 
one absence.  However, the DOD component may authorize/approve a longer period if justified by the 
circumstances of a particular case.  The interruption point may include the nearest hospital or medical facility 
capable of treating the employee's illness or injury.  Per diem is not allowed while an employee is confined to a 
hospital or medical facility that is within proximity of the PDS or that is the same one to which the employee would 
have been admitted to if the illness or injury had occurred while at the PDS. 
 

1.  Receipt of Payments from other Federal Sources.  If, while in a travel status under circumstances described 
in par. C7370-A, the employee receives hospitalization (or is reimbursed for hospital expenses) under any 
Federal statute (including hospitalization in a Department of Veterans Affairs or military hospital) other than 5 
USC §8901-8913 (Federal Employees Health Benefits Program), the per diem allowance for the period 
involved must not be paid or, if paid, must be collected from the employee. 

 
2.  Documentation and Evidence of Illness.  The type of leave and its duration must be stated on the travel 
voucher.  No additional evidence of the illness or injury need be submitted with the travel voucher.  The 
evidence filed with the DOD component concerned, as required by that component under the annual and sick 
leave regulations of the Office of Personnel Management, suffices. 
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B.  Return to Official Station or Home
 

1. General.  When an employee discontinues a TDY assignment before its completion because of an 
incapacitating illness or injury, expenses of appropriate transportation and per diem while en route must be 
allowed for return travel to the official station.  Return travel may be from the interruption point or other point 
where the per diem allowance was continued as provided in par. C7370-A.  If, when the employee's health has 
been restored, the DOD component decides that it is in the Government's interest to return the employee to the 
TDY location, such return is a new travel assignment at Government expense. 

 
2.  Employee’s Attendant or Escort.  Transportation expenses, but not per diem, are allowed for an attendant or 
escort for an employee on TDY who becomes ill or is injured.  An attending physician must certify that it is 
medically necessary for the employee to be accompanied by an attendant or escort.  Transportation expenses 
allowed for the attendant or escort are the round trip transportation between the PDS and the TDY station or 
one-way transportation between those points, as appropriate (B-169917, 13 July1970). 

 
C.  Travel to an Alternate Location and Return to the TDY Assignment
 

1.  Conditions and Allowable Expenses.  When an employee, with the approval of an appropriate DOD 
component official, interrupts a TDY assignment because of an incapacitating illness or injury, takes leave for 
travel to an alternate location to obtain medical services, and returns to the TDY assignment, reimbursement for 
certain excess travel costs may be allowed as provided in par. C7370-C2.  The nearest hospital or medical 
facility capable of treating the employee's illness or injury is not an alternate location.  See par. C7365-B. 

 
2.  Excess Cost Calculation.  The reimbursement that may be authorized/approved under par. C7370-C1 is the 
excess (if any) actual travel costs, from the interruption point to the alternate location and return to the TDY 
assignment, that exceed the constructed cost of round-trip travel between the PDS and the alternate location.  
The actual travel cost is the transportation expenses incurred and en route per diem for the travel as actually 
performed from the interruption point to the alternate location and from the alternate location to the TDY 
assignment.  No per diem is allowed for the time spent at the alternate location.  The constructed travel cost is 
the sum of transportation expenses the employee reasonably would have incurred for round-trip travel between 
the PDS and the alternate location (had the travel begun at the official station) plus TDY per diem for the 
appropriate en route travel time.  The excess cost that may be reimbursed is the difference between the two 
calculations. 

 
C7375  PERSONAL EMERGENCY SITUATION 
 
*NOTE: Contract city-pair airfares may be used only when the Government funds the entire cost.  Contract city-
pair airfares may be used in the circumstances in par. C7375-A, but not in the circumstances in par. C7375-B. 
 
A.  Return to PDS or Home
 

1.  When an employee discontinues a TDY assignment due to a personal emergency situation (see par. C7375-
E) transportation expenses and per diem while en route may be allowed. 

 
2.  Authorization/approval for return travel from the interruption point to the PDS is required. 

 
*3.  A new TDY travel authorization/order must be issued if the DOD component decides that it is in the 
Government's interest to return the employee to the TDY location after the personal emergency situation is 
resolved. 
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B.  Travel to an Alternate Location and Return to the TDY Assignment
 

1.  An employee may be allowed to interrupt a TDY assignment due to a personal emergency (see par. C7375-
E), take leave for travel to an alternate location where the personal emergency exists, and return to the TDY 
assignment. 

 
*2.  Reimbursement may be allowed for transportation and en route per diem as permitted in par. C7375-C. 

 
C.  Discount Airfare Use
 

*1.  Contract city-pair airfares, as well as other reduced airfares available to a Federal traveler on official 
business, should be used for emergency leave travel authorized in par. C7375-A.  The city-pair airfare is always 
the first choice if the other discount airfare is an airfare that matches the city-pair airfare. 

 
2.  If a contract city-pair airfare is not available, policy-constructed airfare (see APP A) (including a lower or 
equal airfare offered by a non-contract carrier limited to a Government traveler on official business, e.g., YDG, 
MDG, ODG, VDG, and similar airfares) should be used. 

 
3.  The AO may authorize a lesser airfare (with or without restrictions) and the traveler may seek a lesser airfare 
(with or without restrictions). 

 
D.  Return to the PDS 
 

1.  When the employee is authorized emergency leave return travel, from the interruption/discontinuance 
point to the PDS, transportation must be arranged through a CTO/TMC if one is available.  See par. C2203. 

 
2.  An unused portion of Government-funded transportation for the TDY assignment must be used if possible. 

 
3.  The DOD component and the employee must ensure proper accountability for all unused tickets. 

 
E.  Travel to an Alternate Location
 

1.  If the employee does not have sufficient personal funds to pay for emergency leave travel to an alternate 
location and return to the TDY assignment, the DOD component may procure transportation or provide an 
advance of funds for the employee to procure transportation, however, the employee must reimburse the 
Government for any transportation cost or travel advance that is above the allowable reimbursement that may be 
authorized/approved. 

 
2.  Contract city-pair airfares may be used only when transportation is entirely Government-funded.  Since 
the Government only funds the excess costs of transportation (including en route per diem) from a TDY 
location to an alternate location and return over the cost of transportation (including en route per diem) from the 
employee’s PDS to the alternate location and return, city-pair airfares may not be used for travel to an alternate 
location. 
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APPENDIX E 
 

PART I:  INVITATION TO TRAVEL 
 
A.  To Whom and when Invitational Travel is Applicable
 

1.  Invitational travel is the term applied to authorize travel by an individual when the person is acting in a 
capacity that is related directly to, or ICW, official DOD activities.  The person must:  

 
a.  Not be employed by the Government,  

 
b.  Be only Intermittently employed by the Government as a consultant or expert (NOTE: This does not 
include a contractor’s employee traveling in the performance of the contract.) and paid on a daily when-
actually-employed basis under 5 USC §5703,  

 
c.  Be serving without pay or at $1 a year, or 

 
d.  Be a volunteer covered by 10 USC §1588.  See par. A2r. 

 
Travel and transportation allowances authorized for these individuals are the same as those ordinarily 
authorized for a DOD employee on TDY, except as provided by par. A2m below for spouse/dependent 
invitational travel. 

 
2.  Invitational travel may be authorized by use of an ITA when:  

 
a.  It is in the DOD Component’s interest to invite a college or university official or a representative of 
industry to observe the work performed by, or the operations of, an activity;  

 
b.  An individual is requested to lecture, instruct, or give a demonstration at an activity ICW a DOD 
operation or program;  

 
c.  An individual or as part of a group, who confers on an official DOD matter with DOD officials and who 
performs a direct service such as providing advice or guidance to DOD.  An ITA is not authorized for an 
individual merely to attend a meeting or conference, even if hosted by a DOD Component on a matter 
related to the Component's official business.  See 55 Comp. Gen. 750 (1976);  

 
d.  An individual’s attendance at an incentive award ceremony is related to an award presentation (32 
Comp. Gen. 134 (1952)).  Travel and transportation allowances to an award presentation for a 
dependent or relative of an award recipient is prohibited except as authorized under par. C5;  

 
e.  An individual is an attendant for an employee with special needs or Uniformed Service member who is 
to be given an OPM award, a major department or agency award, or a non-Federally sponsored honor 
award and who would be unable to attend the award ceremony unattended (55 Comp. Gen. 800 (1976));  

 
f.  An individual is a sponsor, or is in a similar official capacity, and/or participates in a ceremony that is 
related directly to a DOD Component’s interest (NOTE: Simple ‘attendance’ at a ceremony does not 
allow travel under an ITA.);  
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g.  An individual is authorized pre-employment interview travel under JTR, par. C7150; 

 
h.  The individual is serving without compensation on a Board of Visitors as provided for in DOD 
governing regulations consistent with statutory authority;  

 
i.  A witness is called to testify in administrative proceedings directed against a Government civilian 
employee or Uniformed Service member in an adverse action case.  The testimony can be on behalf of the 
Government, the civilian employee, or the Uniformed Service member.  The presiding hearing officer must 
determine that the witness’s testimony is substantial, material, and necessary for proper case disposition 
and that an affidavit from the desired witness cannot adequately accomplish the same objective;  

 
j.  An individual is called to testify as a witness at a pretrial investigation conducted under Article 32, 
Uniform Code of Military Justice, 10 USC §832; 

 
k.  Attendance as a complainant at an administrative hearing when the complaint is related to the 
complainant’s Federal employment, the hearing is provided for by applicable Federal employment 
regulations, and it would be unreasonable to require the complainant to appear at personal expense (B-
180469, 28 February 1974);  

 
*l.  An individual is an attendant for an employee: under (1) or (2), or is an escort for a Uniformed Service 
member’s dependent(s) under (3) noted in JTR, Chapter 7, Part K or par. C7100; or JFTR, par. U7551. 

 
*(1)  An employee with a disability or a special need on official travel (56 Comp. Gen. 661 (1977)), 
http://141.116.74.201/regs/comp-gen-dec/B-186598.pdf ; (59 Comp. Gen. 461 (1980)), 
http://141.116.74.201/regs/comp-gen-dec/B-198237.pdf

 
*(2) An employee who interrupts TDY because of an incapacitating illness or injury and is incapable 
of traveling alone.  See JTR, par. C7370-A.  Transportation expenses, but not per diem, are allowed 
for an attendant or escort for an employee on TDY who becomes ill or is injured (JTR, par. C7370-
B2).; or 

 
*(3)  A Uniformed Service member’s dependent(s) when competent authority determined dependent’s 
travel is necessary because the dependent(s) is/are incapable of traveling alone due to age, mental or 
physical incapacity, or other extraordinary circumstances under JFTR, par. U5240-C, U5241-D, 
U5242, U5243-C, U6004, or U6053.  Round-trip travel (per diem) and transportation allowances may 
be authorized/approved including travel advances IAW 10 USC §1036 which may be paid per the 
Service’s policy. 

 
m.  Dependents’ Invitational Travel is for a family member.  All applicable conditions in items (1) through 
(5) below must be met before allowances are authorized/approved. 

 
(1)  The AO determines that a dependent may travel with the sponsor, at Government expense, when 
the: 

 
(a)  Dependent participates, in an official capacity, at an unquestionably official function , or 
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APPENDIX L 
 

ACTUAL EXPENSE ALLOWANCE (AEA) 
SUBMISSION CHANNELS 

 
A.  General.  Except under the circumstances in par. C, submit AEA requests to the appropriate office listed below, 
the Secretary concerned for specific classified OCONUS missions (this authority must not be re-delegated), or as 
designated by the Service concerned.  The AO, or the official who requires the TDY assignment, determines if an 
AEA is warranted.  Requests should arrive at least 10 days before travel begins.  Authority to authorize/approve 
AEAs is delegated below.  
 
NOTE: Do not send AEA requests up to 300% directly to the PDTATAC. 
 
B.  AEA Requests Not Exceeding 150%.  Authority to authorize/approve AEA requests not exceeding 150% (see 
JFTR, par. U4235 or JTR, pars. C4614-A and C4614-B) is delegated as indicated below. 
 

1.  Office of the Secretary of Defense: For Washington Headquarters Services, and DOD Field Activities and 
Defense Agencies not specifically listed: AO:  

 
a.  American Forces Information Service 
Attn: RM Administration 
601 North Fairfax Street 
Alexandria, VA  22314-2007 

 
b.  Missile Defense Agency 
Attn: Director Management Operations 
7100 Defense Pentagon 
Washington, DC  20301-7100 

 
c.  Defense Advanced Research Projects Agency 
Office of Administration and Small Business 
3701 North Fairfax Drive 
Arlington, VA  22203-1714 

 
d.  Defense Commissary Agency 
Attn: SAA 
38th Street and E Avenue 
Fort Lee, VA  23801-6300 

 
e.  Defense Contract Management Agency 
Attn: DCMA-FB 
8725 John J. Kingman Road 
Fort Belvoir, VA  22060-6221 

 
f.  Defense Finance and Accounting Service (DFAS): Principal Deputy/Deputy Directors, Assistant Deputy 
Directors, and General Counsel at Headquarters; Directors/ Principal Deputy Directors at DFAS Centers 
and Operating Locations, and Directors/ Assistant Directors at Financial Systems organization/Activities 
for assigned personnel and other DFAS personnel under their command and control.  This authority must 
not be re-delegated. 
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g.  Defense Information Systems Agency 
Attn: MPS 4 
PO Box 4502 
Arlington, VA  22204-4502 

 
h.  Defense Intelligence Agency 
Deputy Comptroller for Financial policy and Accounting (OC-4) 
Washington, DC  20340-3035 

 
i.  Defense Legal Services Agency 
Attn: Attorney Manager 
1600 Defense Pentagon 
Washington, DC  20301-1600 

 
j.  Defense Logistics Agency 
Office of the Comptroller 
8725 John J. Kingman Rd., Suite 533 
Ft. Belvoir, VA  22060-6221 

 
k.  Defense Prisoner of War/Missing Personnel Office 
Attn: Resource Management Directorate 
1745 Jefferson Davis Highway, Suite 800 
Arlington, VA  22205-2816 

 
l.  Defense Security Cooperation Agency 
Attn: Deputy Director, Resource Management 
1111 Jefferson Davis Highway, Suite 303 
Arlington, VA  22205-2400 

 
m.  Defense Security Service 
Attn: Comptroller 
1340 Braddock Place 
Alexandria, VA  22314-1651 

 
n.  Defense Threat Reduction Agency 
Attn: Finance Management Office 
45045 Aviation Drive 
Dulles, VA  20166-7515 

 
o.  Department of Defense Contract Audit Agency 
Headquarters, Assistant Director, Resources 
8725 John J. Kingman Road, Suite 2135 
Fort Belvoir, VA  22060-6219 
The Regional Director at the Eastern, Northeastern, Central, Mid-Atlantic, and Western DCAA Region for 
assigned personnel and other DCAA personnel under command and control of the region. 

 
p.  Department of Defense Education Activity 
Attn: Comptroller 
4040 Fairfax Drive 
Arlington, VA  22203-1613 
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q.  Department of Defense Human Resources Activity 
Attn: Assistant Director 
4040 Fairfax Drive, Suite 200 
Arlington, VA  22203-1613 

 
r.  Department of Defense Office of Inspector General 
Attn: Travel Office 
400 Army Navy Drive 
Arlington, VA  22202-4704 

 
s.  National Imagery and Mapping Agency 
Attn: Administrative Office 
8613 Lee Highway 
Fairfax, VA  22031-2137 

 
t.  National Security Agency/Central Security Service 
Attn: M6 
Ft. George G. Meade, MD  20755-6000 

 
u.  Office of Economic Adjustments 
Attn: Administrative Officer 
400 Army Navy Drive, Suite 200 
Arlington, VA  22202-2884 

 
v.  TRICARE Management Activity 
Attn: TMA Budget Officer 
5111 Leesburg Pike, Suite 810 
Falls Church, VA  22041-3206 

 
w.  Uniformed Services University of the Health Sciences 
Attn: Vice President for Finance and Administration 
4301 Jones Bridge Road 
Bethesda, MD  20814-4799 

 
x.  United States Court of Appeals for the Armed Forces 
Attn: Clerk of the Court 
450 “E” Street, NW 
Washington, DC  20442-0002 

 
*2.  Army.  Commander of an Army Command, Commander of an Army Service Component Command, 
Commander/Superintendant of a Direct Reporting Unit, and the Administrative Assistant to the Secretary of the 
Army (AASA).  For purposes of this designation, the Principal Officials of Headquarters, Department of the 
Army (HQDA), their staffs and other elements, including Field Operating Agencies, Staff Support Agencies 
and those Direct Reporting Units not covered above (to include the U.S. Army Acquisition Support Center) fall 
under the purview of the AASA.  A commander/agency head may delegate AEA authority to the lowest 
practicable level, but not beyond the level of the AO. 
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3.  Navy
 

a.  Military Personnel: AOs; 
 

b.  Civilian Employees: Heads of Activities/commands or their designees. 
 

4.  Marine Corps
 

a.  Military Personnel: AOs; 
 

b.  Civilian Employees: Heads of Activities/Commands or their designees. 
 

5.  Air Force
 

a.  Wing Commander or equivalent, who may delegate no lower than the Group Commander (lodging, 
meals, and incidentals) and AOs (lodging only); 

 
b.  Direct Reporting Unit (DRU) and Field Operating Agency (FOA) FMs or equivalents for their assigned 
personnel who may delegate no lower than Wing Commander equivalents (lodging, meals, and incidentals) 
and AOs (lodging only); 

 
c.  HQ USAF.  AOs; 

 
d.  Reserve Component: 

 
(1)  Individual Mobilization Augmentees (IMA) on RPA funded orders – ARPC/FM, 6760 E. 
Irvington Place, Denver, CO  80280-3000 who may delegate no lower than AOs (lodging only); 

 
(2)  HQ AFRC – two-digit staff Directors i.e., DP, CE, FM, etc., for their assigned personnel; 

 
(3)  For Guard/Reserve Units – Wing commander or equivalent, who may delegate no lower than the 
group commander (lodging, meals, and incidentals) and AOs (lodging only). 

 
6.  Coast Guard (Military Personnel).  AO. 

 
7.  National Oceanic and Atmospheric Administration Corps.  AO. 

 
8.  Public Health Service.  Director, Office of Commissioned Corps Force Management, Attn: PDTATAC 
MAP Member, 1101 Wootton Parkway, Plaza Level, Suite 100, Rockville, MD  20852-1061. 

 
9.  Combatant Commands

 
a.  United States Central Command (CENTCOM), Attn: CCCO, 7115 South Boundary Boulevard, MacDill 
AFB, FL  33621-5101;  

 
b.  Commander, U.S. Pacific Command (PACOM), Attn: Comptroller, Box 64037, Camp H.M. Smith, HI  
96861-4037; Telephone: DSN (315) 477-6681, Commercial (808) 477-6681;  

 
 

Change 259/513 L-4 
7/1/08  
 



APP L: AEA Submission Channels (JFTR/JTR) Appendix L 
 

c.  United States Northern Command (USNORTHCOM), Comptroller, 250 S. Peterson Boulevard, 
Peterson AFB, CO  80914-3302;  

 
d.  North American Aerospace Defense Command (NORAD), Joint Secretary (JS), 250 S. Peterson 
Boulevard, Sta 116, Peterson AFB, CO  80914-3010;  

 
e.  Commander, Joint Forces Command (JFCOM), Chief of Staff (J02), 1562 Mitscher Avenue, Suite 200, 
Norfolk, VA  23551-2488; Telephone: DSN (312) 836-5487, Commercial (757) 836-5487;  

 
f.  Chief of Staff, United States Strategic Command (USSTRATCOM), 901 SAC BLVD STE 2A3, Offutt 
AFB, NE  68113-6000;  

 
g.  United States Transportation Command (USTRANSCOM), Attn: TCJ8-B, 508 Scott Drive, Scott AFB, 
IL  62225-5357;  

 
h.  United States Southern Command (USSOUTHCOM), Attn: SCCM, 3511 Northwest 91st Avenue, 
Miami, FL  331721216; and  

 
i.  United States European Command (USEUCOM), Attn: Comptroller, APO AE 09131, Patch Barracks. 

 
10.  Special Operation Commands

 
a.  Commander, Naval Special Warfare Command, Attn: N7, 2000 Trident Way, San Diego, CA  92155-
5599.  Message address: COMNAVSPECWARCOM CORONADO CA.  Telephone: DSN (312) 577-
0916, Commercial (619) 437-0844;   

 
b.  Commander, Air Force Special Operations Command, Attn: FM, 100 Bartley Street, Hurlburt Field, FL  
32544-5000.  Message address: AFSOC HURLBURT FLD FL.  Telephone: DSN (312) 579-2815, 
Commercial (904) 884-2325;  

 
c.  Commander, Joint Special Operations Command, Attn: RM, PO Box 70239, Ft. Bragg, NC  28307-
5000.  Message address: CDRJSCO FT BRAGG NC.  Telephone: DSN: (312) 236-0141, Commercial 
(901) 396-0141; 

 
d.  Commander, United States Special Operations Command; Attn: Comptroller (SORR-RC); 7701 Tampa 
Point Boulevard; MacDill AFB, FL  33621-5323.  Message address: USCINCSOSC MACDILL AFB 
FL//SORR-RC//.  Telephone: DSN (312) 299-5469, Commercial (813) 828-5469; 

 
e.  Joint Special Operations University, Attn: RM; 357 Tully Street, Hurlburt Field, FL  32544-5000.  
Message address: JSOU HURLBURT FLD FL//RM//.  Telephone: DSN (312) 579-2649, Commercial 
(850) 884-2649.  Email address: jsou.pres@hurlburt.af.mil; 

 
f.  Commander, Special Operations Command Pacific, Attn: RM, PO Box 64046, Camp H.M. Smith, HI  
96961-4046.  Message address: COMSOCPAC HONOLULU HI//RM//J1//.  Telephone: DSN 315-477-
2603, Commercial (808) 477-3923; 
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g.  Commander, Special Operations Command, Joint Forces Command, Attn: RM, 1721 Piersey Street, 
NAS, Norfolk, VA  23511-5692.  Message address: COMSOCJFCOM NORFOLK VA//RM/J4//.  
Telephone: DSN (312) 646-5841, Commercial (757) 443-5854.  Email address: 
j41directorate@socjfcom.navy.mil; 

 
h.  Commander, Special Operations Command Europe, Attn: RM, CMR, Box 1000, APO AE  09128-4209.  
Message address: COMSOCEUR VAIHINGEN GE//RM/.  Telephone: DSN 314-430-4488, Commercial 
011-49-711-680-4488.  Email address: ECSO-J8.PG@EUCOM.MIL; 

 
i.  Commander, Special Operations Command South, Attn: RM, 29350 Coral Sea Boulevard, Homestead, 
ARB, FL  33039-.  Message address: COMSOCSOUTH HOMESTEAD ARB FL//RM/J4//.  Telephone: 
DSN (312) 791-6303, Commercial (305) 224-6303.  Email address: J8@socso.southcom.mil; 

 
j.  Commander, Special Operations Commander Central, Attn: RM, Bldg. 1105, MacDill AFB, FL  33608-
5261.  Message address: COMSOCCENT MACDILL AFB FL//RM/COMP//.  Telephone: DSN (312) 299-
6547, Commercial (813) 828-6547.  Email address: soccomp@soccent.centcom.mil; and  

 
k.  Commander, Special Operations Command Korea, Attn: RM, Unit 15622, Box 97, APO AP  96205-
0328.  Message address: COMUSKOREA SEOUL KOREA//RM/COS/FKSO//.  Telephone: DSN 315-
723-8009, Commercial 011-822-7913, Ext. 8009. 

 
11.  Schools

 
a.  Uniformed Services University of the Health Sciences, Attn: Vice President for Finance and 
Administration, 4301 Jones Bridge Road, Bethesda, MD  20814-4799;  

 
b.  Department of Defense, National Defense University, Attn: Director, Resource Management, 100 Fort 
McNair, Washington, DC  20319-0001; and  

 
c.  NATO Defense College: U.S. Senior National Representative, Viale della Civilta del Lavoro, 38 00144, 
Rome, Italy. 

 
12.  Strategic Defense Initiative Organization, Pentagon, Room 1E1034, Washington, DC  20301-7100. 

 
13.  Office of the Supreme Allied Command (USACEUR).  Executive/Executive Assistant to the Supreme 
Allied Commander Europe, Attn: SHG, APO AE  09705. 

 
14.  Joint Service Conferences, Symposiums, Seminars, or Professional Meetings.  The sponsoring Uniformed 
Service/Defense Agency may authorize/approve AEAs for all attendees regardless of Service/Defense Agency 
affiliation. 

 
C.  AEA Requests above 150% but Not Exceeding 300%.  AEA requests for more than 150% of per diem but not 
exceeding 300% (see JFTR, par. U4240 or JTR, par. C4616) are submitted to the appropriate office listed below. 
 

1.  Army.  A General Officer/SES within the Command listed in par. A2 above for subordinate units.  For all 
activities belonging to Commands not specifically listed in A2 above, authority rests with the General Officer/ 
SES for their own travel and the travel of those under their supervision.  This authority must not be further 
delegated. 
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2.  Air Force
 

a.  MAJCOM/FMs, FOA and DRU FMs or equivalents who may delegate no lower than AOs (lodging 
only) provided that official has also been delegated authority under B5a or B5b above; 

 
b.  11th Wing/FM for HQ USAF personnel who may delegate no lower than AOs provided that official has 
also been delegated authority under B5c above; 

 
c.  Reserve Component: 

 
(1)  Individual Mobilization Augmentees (IMA) on RPA funded tours – ARPC/FM, 6760 E Irvington 
Place, Denver, CO  80280-3000 who may delegate no lower than AOs (lodging only) provided that 
official has also been delegated authority under B5d(1); 

 
(2)  HQ AFRC and reserve units – HQ AFRC/FM, 155 Richard Ray Blvd, Robins AFB, GA  31098-
1635 who may delegate no lower than AOs (lodging only) provided that official has also been 
delegated authority under B5d(3) above; 

 
(3)  Air National Guard Bureau and Guard Units – ANG/FM, 1411 Jefferson Davis Highway, 
Arlington, VA  22202 who may delegate no lower than AOs (lodging only) provided that official has 
also been delegated authority under B5d(3) above. 

 
This authority must not be further delegated. 

 
3.  Navy

 
a.  Military Personnel: See par. B3 above for authorization/approval authority. 

 
b.  Civilian Personnel: Navy Civilian Advisory Panel Member, Office of Civilian Human Resources, Labor 
and Employee Relations Division (012), 614 Sicard Street SE, Suite 100, Washington Navy Yard, 
Washington DC  20374-5072. 

 
4.  Special Operations Commands

 
a.  Commander, Naval Special Warfare Command, Attn: N7, 2000 Trident Way, San Diego, CA  92155-
5599.  Message address: COMNAVSPECWARCOM CORONADO CA.  Telephone: DSN (312) 577-
0916, Commercial (619) 437-0844;  

 
b.  Commander, Air Force Special Operations Command, Attn: FM, 100 Bartley Street, Hurlburt Field, FL  
32544-5000.  Message address: AFSOC HURLBURT FLD FL.  Telephone: DSN (312) 579-2815, 
Commercial (904) 884-2325;  

 
c.  Commander, Joint Special Operations Command, Attn: RM, PO Box 70239, Ft. Bragg, NC  28307-
5000.  Message address: CDRJSCO FT BRAGG NC.  Telephone: DSN: (312) 236-0141, Commercial 
(901) 396-0141;  
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d.  Commander, United States Special Operations Command; Attn: Chief of Staff (SOCS); 7701 Tampa 
Point Boulevard; MacDill AFB, FL  33621-5323.  Message address: USCINCSOSC MACDILL AFB 
FL//SOCS//.  Telephone: DSN (312) 299-5122, Commercial (813) 828-5122; 

 
e.  Joint Special Operations University, Attn: Chief of Staff, 357 Tully Street, Hurlburt Field, FL  32544-
5000.  Message address: JSOU HURLBURT FLD FL//COS//.  Telephone: DSN (312) 579-2649, 
Commercial (850) 884-2649; 

 
f.  Commander, Special Operations Command Pacific, Attn: Chief of Staff, PO Box 64046, Camp H.M. 
Smith, HI  96961-4046.  Message address: COMSOCPAC HONOLULU HI//COS/J4//.  Telephone: DSN 
(315) 477-3923, Commercial (808) 477-3923; 

 
g.  Commander, Special Operations Command, Joint Forces Command, Attn: Chief of Staff, 1721 Piersey 
Street, NAS, Norfolk, VA  23511-5692.  Message address: COMSOCJFCOM NORFOLK VA//COS/J4//.  
Telephone: DSN (312) 646-5841, Commercial (757) 443-5854; 

 
h.  Commander, Special Operations Command Europe, Attn: Chief of Staff, CMR, Box 1000, APO AE  
09128-4209.  Message address: COMSOCEUR VAIHINGEN GE//COS//.  Telephone: DSN 314-430-
4488, Commercial 011-49-711-680-4488; 

 
i.  Commander, Special Operations Command South, Attn: Chief of Staff, 29350 Coral Sea Boulevard, 
Homestead, ARB, FL  33039-.  Message address: COMSOCSOUTH HOMESTEAD ARB FL//COS/J4//.  
Telephone: DSN (312) 791-6303, Commercial (305) 224-6303; 

 
j.  Commander, Special Operations Commander Central, Attn: Chief of Staff, Bldg. 1105, MacDill AFB, 
FL  33608-5261.  Message address: COMSOCCENT MACDILL AFB FL//COS//.  Telephone: DSN (312) 
299-6547, Commercial (813) 828-6547; and  

 
k.  Commander, Special Operations Command Korea, Attn: Chief of Staff, Unit 15622, Box 97, APO AP  
96205-0328.  Message address: COMUSKOREA SEOUL KOREA//COS/FKSO//.  Telephone: DSN 315-
723-8009, Commercial 011-822-7913, Ext. 5585. 

 
5.  Defense Agencies, Marine Corps, Coast Guard, NOAA, PHS, Combatant Commands, Schools, Strategic 
Defense Initiative Organization, and Supreme Allied Commander Europe.  See par. B1, B4, B6-B9, and B11-
B13 above for authorization/approval authority. 

 
D.  Officials Who May Authorize/Approve AEAs for Their Own Travel and Travel of Accompanying Uniformed 
Members/Travelers.  The following officials may authorize/approve AEAs up to 300% for their own official travel 
and for an accompanying uniformed service member and traveler covered by these regulations.  JTR, par. C4612 
provisions (for travelers covered by these regulations) are not applicable to par. D. 
 

The Secretary, the Deputy, the Under, the Deputy Under and Assistant Secretaries of Defense  
The Secretary, Under Secretary, or Assistant Secretaries of Army, Navy, and Air Force  
The Assistant to the Secretary of Defense (Legislative Affairs)  
The Assistant to the Secretary of Defense (Atomic Energy)  
The General Counsel of the Department of Defense  
The Defense Advisor, U.S. Mission to NATO  
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Directors of Defense Agencies  
President, Uniformed Services University of the Health Sciences  
Director Operational Test & Evaluation  
DOD Inspector General  
Director, Defense Research & Engineering  
Commander/Deputy Commanders of Air Force Major Commands  
Chairman/Vice Chairman, Joint Chiefs of Staff, 
Chiefs/Vice Chiefs of Staff, U.S. Army and U.S. Air Force, 
Chief/Vice Chief of Naval Operations, 
Commandant/Assistant Commandant, U.S. Marine Corps, 
Commandant/Vice Commandant, U.S. Coast Guard, 
Director, NOAA Corps, 
Surgeon General/Deputy Surgeon General, U.S. Public Health Service, 
Assistant/Deputy Assistant Secretary for Health, U.S. Public Health Service, 
Commanders/Deputy Commanders of combatant Commands and Directors of Defense Agencies. 

 
E.  Travel with Certain Dignitaries.  Without further demonstration of unusual/extraordinary requirements AEA is 
authorized for a member/employee who is directed to travel as part of the party of any of the following dignitaries: 
 

1.  The U.S. President/Vice President, or member of either’s family;  
 

2.  U.S. Congress member; 
 

3.  U.S. cabinet member; 
 

4.  Department Secretary, Deputy Secretary, Under Secretary, or Assistant Secretary; 
 

5.  Supreme Court Justice; 
 

6.  Chairman/Vice Chairman of the Joint Chiefs of Staff; 
 

7.  The Chief of Staff, U.S. Army; the Chief of Staff, U.S. Air Force; the Chief of Naval Operations; the 
Commandant, U.S. Marine Corps; the Commandant, U.S. Coast Guard; the Administrator, National Oceanic 
and Atmospheric Administration; and the Surgeon General, U.S. Public Health Service; 

 
8.  U.S. Ambassador, Minister, and Consul to foreign countries; 

 
9.  U.S. Delegate to international conferences/meetings;  

 
10.  Very Important Person (VIP) as specified by the President/Vice President of the U.S.; 

 
11.  Candidate for the office of President and Vice President of the U.S. and either’s family member, including 
the person elected to the office; and 

 
12.  Other U.S./foreign dignitary equivalent in rank to any of those mentioned above. 
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