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This change includes all material written in the following MAP items: 39-08(E); 57-08(E); 59-08(E); 70-08(1); 73-
08(1); 76-08(1); 77-08(1); 79-08(l); 83-08(1); 88-08(1); and 92-08(l).

Remove and replace the following: Ch 2C; Ch 2H; Ch 4B; Ch 7U; APP A2; APP E-TOC; APP H2B; APP H3A,;
APP P-TOC; APP P2; and APP R-TOC.

Insert the attached pages and remove the corresponding pages.
This cover page replaces the Change 260 cover page.

BRIEF OF REVISION

These are the major changes made by Change 261.:

U2200-C4 and U2200-D. Aligns JFTR and JTR wording regarding TDY departure from the dependents’ residence.

U2600. Aligns wording in JTR, par. C2500 with JFTR, par. U2600.
U2605-B. Changes the PCS MALT/mileage rate from $.19 per mile to $.27 per mile for all uniformed members.

U4105-1. Allows the Secretary Concerned or authorized delegated authority to adjust the flat rate per diem at 10%
increments if the increase from 55% to 60% is insufficient to accommodate anticipated expenses. Adds per diem
computation rules for one or more travel days and multiple TDY assignments within an extended TDY assignment.
Lodging tax in the U.S. and its possessions is a miscellaneous reimbursable expense and is not part of the per diem
or rounded; it is a part of the per diem allowance rate for locations in foreign countries.

U4345. Aligns JFTR and JTR wording regarding TDY departure from the dependents’ residence.
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U5113-A, Example 1. Removes the NOTE in Example 1 of par. U5113-A.

U7160. Clarifies the discretionary authority to reimburse RC member for IDT outside normal commuting distance
is not effective until the Service implementation date.

U7207 and U7300-C. ldentifies the DOD Instruction 1327.6 as establishing policy for Rest and Recuperation
(R&R) Leave and Funded Environmental and Morale Leave (FEML) Transportation.

U7755-B. Corrects references to premium-class for Congressional travel.
U10022-C2c. Corrects erroneous reference in par. U10022-C2c.
APP A2. Adds new acronyms.

APP E-Table of Contents. Reformats and updates the TOC.

APP H, Parts 2B and 3a. Corrects references to premium-class for Congressional travel.

APP P, Part I1l. Adds updated GSA Contract City-Pair FAQs information from the GSA website.

APP R-Table of Contents. Reformats and updates the TOC.
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CHAPTER 2

ADMINISTRATION AND GENERAL PROCEDURES

PART A: TRAVEL POLICY

Paragraph Title/Contents

U2000

U2010

u2015

U2020

U2025

GENERAL
A. Travel and Transportation Policy
B. Service Responsibility

OBLIGATION TO EXERCISE PRUDENCE IN TRAVEL

GOVERNMENT TRAVEL CHARGE CARD (GTCC) USE

A. General Policy

B. DOD Policy

C. Non-DOD Policy

D Centrally Billed Account (CBA)/Individually Billed Account (IBA) Statements

OFFICIAL DISTANCE DETERMINATION

A. Privately Owned Conveyance (Except Airplane)
B. Privately Owned Airplane

C. Official Distances Use

D. Personally Procured Moves

STANDARD CONUS PER DIEM RATE

PART B: TRAVEL AUTHORIZATIONS/ORDERS

U2100

uU2105

U2115

U2135

U2140

U2145
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GENERAL

RETROACTIVE MODIFICATION AND AUTHORIZATION/APPROVAL

AUTHORIZATION/ORDER FOR TRAVEL AND REIMBURSEMENT
A. Written Authorization/Order

B. Oral Authorization/Order

C. Authorization/Order Not Originated by Competent Authority

ITINERARY VARIATION

EFFECTIVE AND EXPIRATION DATE OF CERTAIN AUTHORIZATION/ORDER TYPES
A. Amended, Modified, Canceled or Revoked Authorization/Order

B. Blanket/Repeat TDY Travel Authorization/Order

C. Time Limitation for a PCS Authorization/Order

TIME LIMITATIONS FOR TDY PERIODS (GENERAL)
A. 180-Day Time Limitation
B. TDY Periods in Excess of 180 Consecutive Days



Ch 2: Administration and General Procedures

Table of Contents

Paragraph Title/Contents

U2146 TIME LIMITATIONS FOR TDY PERIODS (COURSES OF INSTRUCTION)

A. TDY for Training Less Than 140 Days (20 Weeks)
B. TDY vs. PCS Status for Training Courses of 20 or More Weeks

C. TDY vs. PCS Status for Training Courses of more than 180 Days

PART C: TRAVEL STATUS

U2200 TRAVEL STATUS
A. Importance of Travel Status
B.  Conditions under Which Travel Status Exist
C.  Travel Status Beginning and Ending
D. TDY Departure/Return from/to Dependents' Residence

PART D: ADVANCE OF FUNDS

U2300 ADVANCE PAYMENTS
A.  General
B.  Advance Payment Information

PART E: RESERVED

PART F: TRAVEL CLAIMS AND RECEIPTS

U2500 TRAVEL VOUCHER SUBMISSION
U2505 FRAUDULENT CLAIMS
U2510 RECEIPT REQUIREMENTS

A. General

B. Lost Receipts
U2515 LOST/STOLEN/UNUSED TICKET/GTR REIMBURSEMENT

A.  Lost/Stolen/Unused Tickets
B. Lost/Stolen/Unused GTR

PART G: RESERVED

PART H: MILEAGE & MALT RATES

U2600 TDY & LOCAL TRAVEL
U2605 PCS TRAVEL
A. General

B. PCS MALT Rate

U2610 CONVERTING KILOMETERS TO MILES
U2615 SELF-PROPELLED MOBILE HOME
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Part C: Travel Status

PART C: TRAVEL STATUS
U2200 TRAVEL STATUS

A. Importance of Travel Status. A member is authorized travel and transportation allowances only while in a
"travel status". Travel status exists while performing travel away from the PDS on public business under competent
travel orders, including necessary delays en route. Travel status begins when the member leaves the residence,
office, or other departure point and ends upon return to the residence, office, or other arrival point at the trip
conclusion.

B. Conditions under which Travel Status Exist. "Travel status," except as a member of ship's complement,
includes:

1. Travel ICW necessary TDY including time spent at a TDY station, without regard to whether duty is
performed while traveling, and without regard to the length of time away from the PDS;

2. PCS travel,
3. Necessary delay while awaiting further transportation after travel status has begun;

4. Travel to and/or from a hospital for observation or treatment (for travel to/from medical facilities in the local
travel area, see par. U3500-C);

5. Travel by Government or other aircraft, including:

a. Flights for training purposes made under orders of competent authority that require one or more
landings away from the starting point; and

b. All necessary delays incident to the mode of travel;

6. Flights for training purposes made in the absence of travel orders when it is necessary to remain away
overnight; and

7. Other circumstances determined jointly by the Secretaries concerned before, during, or after occurrence to
constitute a travel status.

C. Travel Status Beginning and Ending

1. Aircrew Members or Couriers Only. See Table U2C-I.

2. Other Than Aircrew Members or Couriers. See Table U2C-2.

3. Member Assigned to a Two-Crew Nuclear Submarine (SSBN). Travel status ends and the member begins a
training and rehabilitation status when:

a. The member arrives at the submarine’s homeport, and

b. No further travel away from the homeport is required by the PCS orders before reporting on board the
submarine

whether or not the submarine is at the homeport (57 Comp. Gen. 178 (1977)).

*D. TDY Departure/Return from/to Dependents' Residence. See par. U4345

Change 261 u2C-1
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Part C: Travel Status

U2200

Table U2C-1
Part | -- Beginning of Travel Status
Departure from PDS -- Aircrew Members*

Travel Status Begins

Rule When Member And Proceeds To And Then To When Member
Departs Departs From
1 Home Office Flight ops/terminal at the Terminal 4/
PDS 3/
2 Home Flight ops/terminal at the N/A Terminal 4/
PDS 3/
3 Home Office Flight ops/terminal not at Office 2/
the PDS 3/
4 Home Flight ops/terminal not at N/A Home
the PDS 3/
Part 1l -- Ending of Travel Status
Travel Status Ends
Rule When Member And Proceeds To And Then To When Member
Returns To Returns To
5 Flight ops/ terminal Office or home N/A Terminal 4/
at the PDS 3/
6 Flight ops/ terminal Office Home Office 2/
not at the PDS 3/
7 Flight ops/ terminal Home N/A Home

not at the PDS 3/

1/ Members performing TDY as aircrew members include those members for whom aircrew duty is an additional
duty. Also includes Armed Forces couriers and other members whose primary duty makes the air terminal a regular
duty place. This does not apply to Reserve Component members for first and last day when called to active duty.
Aircrew status for Reserve Component members only applies after the member arrives at the active duty location
and terminates when the member departs upon relief from active duty.

2/ Disregard travel to and from office if no duty was performed there.

3/ “At PDS” means within the limits of the PDS as defined in Appendix A.

4/ ‘Departs from/returns to terminal’ refers to “wheels up/wheels down.”
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Part C: Travel Status

Table U2C-2
Part I--Beginning of Travel Status
Departure from PDS--Other than Aircrew Members and Couriers

Travel Status Begins
Rule | When Member And And And When Member Departs
Departs From: Proceeds to: Then To: Then To: From:
Transportation
1 Home 6 Terminal N/A N/A Home 6
Transportation
2 Home Office 1 Terminal N/A Office 2,5
Another
duty/departure Another duty /departure
point within Transportation point within PDS 3,4
3 Home Office 1 PDS 5 Terminal

Part I1-- Ending of Travel Status

Travel Status Ends
Rule | When Member And And And When Member Returns
Returns To: Returns To: Then To: Then To: To:
4 Terminal Home 6 N/A N/A Home 2,6
5 Terminal Office 1 Home N/A Office 1,2,5
Another

duty/arrival

point within Another duty/arrival point
6 Terminal PDS 3,4 Home N/A within the PDS 5

1/ Disregard travel to/from office or other duty point if no duty was performed thereat.
2/ Applicable even though terminal is located at the PDS.

3/ Example: Member departs Navy Annex and proceeds to Pentagon for briefing prior to departing on TDY.
Pentagon then becomes “another duty point.” Member departs Navy Annex and proceeds to restaurant for lunch
and after lunch proceeds to terminal. Restaurant becomes the “other departure point.”

4/ “Another departure/arrival point is never a transportation terminal.

5/ Does not prevent reimbursement of transportation between home and PDS on travel days IAW pars. U3320-C,
U3410-B and U3420-B.

6/ The AO may permit the member to begin/end official travel from the location at which the member maintains the
family residence if it is not the residence from which the member commutes daily to the PDS. If advantageous to
the Government, POC use may be authorized/approved to begin/end at the: (1) member’s residence (from which the
member commutes daily to the PDS), (2) location at which the member maintains the family residence if it is not
the residence from which the member commutes daily to the PDS, or (3) place near the member’s residence where
the POC is garaged/stored. Relative cost should be a consideration. EXAMPLE: The member’s PDS is
Alexandria, VA. The member resides in Alexandria during the workweek and commutes daily to the PDS. The
member maintains the family residence in Norfolk, VA. The member may be permitted to begin and/or end official
travel on TDY at Norfolk, VA.
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Part H: Mileage and MALT Rates

U2600

PART H: MILEAGE AND MALT RATES
*U2600 TDY & LOCAL TRAVEL

*A. TDY Mileage Rate Chart. TDY mileage rates for local and TDY travel are:

POC Rate Per Mile | Effective Date
Airplane $1.07 1 Sep 2005
Automobile (if a GOV is not available) $0.505 19 Mar 2008
Motorcycle $0.305 4 Feb 2005
POC use instead of a Gov’t-furnished vehicle (if a GOV is available) when use
of a Gov’t-furnished vehicle is to the Gov’t’s advantage $0.285 4 Feb 2005
Partial reimbursement for POC use when the member is committed to use a
GOV and a GOV has been procured and is available for the member’s use but
the member elects to use a POC $0.125 4 Feb 2005

*B. Helicopter and Privately-owned Boat. Use of a privately owned aircraft other than an airplane (e.g., helicopter)
and a privately-owned boat are not reimbursed on a TDY mileage basis. See pars. U3305-C and U3305-D.

*C. POC Use Instead of GOV. See par. U3345 for POC use instead of a GOV.

*D. GOV Advantageous POC Rates. GOV advantageous POC rates consist of:

*1. $0.285/mile (fixed cost $0.16 and variable cost $0.125) if GOV use is to the Gov’t’s advantage, there is a

GOV available, but one has not been procured specifically for the member’s use.

*2. $0.125/mile (variable cost) when a GOV is directed, has been procured for the member’s use, is available for

the member’s use and the member elects to use a POC.
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Ch 2: Administration and General Procedures U2615
Part H: Mileage and MALT Rates

U2605 PCS TRAVEL

A. General. The MALT amount for authorized POC use during official PCS travel is determined using the official
distance for which MALT may be paid under the circumstances as determined IAW the applicable JFTR provisions.

B. PCS MALT Rate

*1. Effective 1 July 2008, the MALT rate per authorized POC is $.27/mile. The MALT rate in effect from 1
January — 30 June 2008 was $.19/mile.

*2. The $.27/mile rate is effective for all PCS travel that commences on or after 1 July 2008 (i.e., the initial
travel is started).

*3. PCS travel that commenced prior to 1 July 2008 must be paid at the old rate($.19/mile).
4. See par. U5015 for general information and reimbursement ICW MALT.

NOTE 1: Regardless of the POC type used (except as described in par. U2615), this is the PCS travel Monetary
Allowance in Lieu of Transportation (MALT) rate. See par. U2020 for official distance determination.

NOTE 2: See par. U5105-B if more than one member travels as an authorized traveler in a POC.
U2610 CONVERTING KILOMETERS TO MILES

One kilometer equals .62 mile. To convert kilometers to miles, multiply the number of kilometers times .62 to give
the equivalent number of miles. The equation for this would be Kilometers x .62 miles/km = Miles.

EXAMPLE: To convert 84 kilometers to miles, multiply 84 times .62 which equals 52 miles. The equation for this
would be 84 km x .62 miles/lkm = 52 miles.

U2615 SELF-PROPELLED MOBILE HOME

Mileage reimbursement for a self-propelled mobile home driven overland/over water is the automobile mileage rate
in par. U2600 for the official distance between authorized points. See also par. U5510-B.
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Paragraph Title/Contents

U4260 AEA COMPUTATION
A. General
B. Meals Available under Special Arrangements
C.  Averaging Expenses
D. Mixed Travel (Per Diem and Actual Expense)

U4265 COMPUTATION EXAMPLES

PART D: ALLOWABLE TRAVEL TIME FOR TDY TRAVEL

u4300 GENERAL

U4305 ACTUAL TRAVEL TIME

u4325 SCHEDULING TRAVEL
A. Schedule

B. Early Departure

U4326 TRAVEL DURING REST HOURS, A REST PERIOD AT ATDY POINT AFTER ARRIVAL,
OR AN EN ROUTE REST STOP

A. Starting and Ending Travel
B. En Route Rest Stop/Rest Period at TDY Point
C. En Route Rest Stop
D. Rest Period at the TDY Point before Reporting for Duty
E. Delaying Return Travel to Use Reduced Travel Fares
U4330 POC TRAVEL
U4335 SPECIAL CONVEYANCE TRAVEL
U4340 MIXED MODES TRAVEL
U4345 TDY DEPARTURE/RETURN FROM/TO DEPENDENTS' RESIDENCE

A. Authorization/Approval

B. Starting/Ending Travel
C. Cost
D. Example

PART E: GOVERNMENT MESS USE/AVAILABILITY

U4400 GOVERNMENT MESS
A. Mess Available
B. Mess Not Available
C. GMR/PMR Documentation

PART F: OCCASIONAL MEALS AND QUARTERS

U4510 OCCASIONAL MEALS AND QUARTERS
A. General
B. Computation
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Paragraph Title/Contents

PART G: TRAVEL AND TRANSPORTATION ALLOWANCES FOR TRAVEL OF
DEPENDENTS WHEN MEMBER ORDERED ON INDETERMINATE TDY

U4600 GENERAL
U4605 MEMBER ORDERED ON INDETERMINATE TDY
A. General
B. Dependents’ Transportation to the TDY Station or Other Location
C. Return of the Member to the PDS
D. PCS Order Received at TDY Station

PART H: HHG SHIPMENT AND STORAGE UNDER A TDY ORDER

U4700 GENERAL
U4705 AUTHORIZING/APPROVING TDY HHG TRANSPORTATION
U4710 BASIC ALLOWANCE

A. Shipments in Addition to Authorized TDY Weight Allowance
B. Weight Allowance
C.  Shipment of Replacement Items

u4715 LIMITATIONS
u4720 TRANSPORTATION MODES
U4725 FACTORS AFFECTING TDY HHG TRANSPORTATION

A. Weight Allowance
B. Orders Amended, Modified, Canceled or Revoked
C. Improper Shipments

u4735 WHEN EXCESS CHARGES ARE INCURRED
U4740 CALLED (OR ORDERED) TO ACTIVE DUTY
U4745 PCSWITH TDY EN ROUTE
U4750 TDY WITHOUT RETURN TO PDS OR TDY PENDING FURTHER ASSIGNMENT
U4755 INDETERMINATE TDY
u4760 TDY PEND:NG PCS ASSIGNMENT TO AN OCONUS PDS OR TO A SHIP
A. Genera

B. Ordered to a Ship
C.  Ordered to OCONUS Duty or to a Unit Specified as Unusually Arduous Sea Duty or Operating
OCONUS for 1 Year or Longer

Change 261 U4-vi
9/1/08



Ch 4: Temporary Duty Travel (TDY) U4102
Part B: Per Diem Allowance

PART B: PER DIEM ALLOWANCE
U4100 GENERAL

A per diem allowance is designed to offset the cost of lodging, meals, and incidental expenses incurred by a member
while performing travel, and/or TDY away from the member's PDS. A per diem allowance is payable for whole
days, except for the departure day from and for the return day to the PDS, in which case per diem is computed as
prescribed in par. U4147. The per diem rate is determined based on the member’s TDY location, not the lodging
location. See par. U4129-G if neither Government nor commercial quarters are available at the TDY location. Per
diem rates are prescribed at http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html.

NOTE: When the TDY point or new PDS is a reservation, station, or other established area (including
established large reservation subdivisions (e.g., McGuire AFB and Ft. Dix) that falls within two or more
corporate city limits (e.g., the districts of Honolulu and any other such as Ewa, Hawai’i) or crosses recognized
borders (e.g., Ft. Campbell is in Tennessee and Kentucky)), the per diem rate is the locality rate specifically listed
for the reservation, station or other established area. When the location (reservation, station or other established
area) is not specifically listed in the per diem tables, the applicable per diem rate is based on the location of the
front gate for the reservation, station or other established area. Refer to the U.S. Census Bureau website
(http://quickfacts.census.gov/cgi-bin/gfd/lookup) which can help determine in which county a destination is
located. If the specific location (e.g., city or town) is not listed in the per diem list, but the county is, then the
county per diem rate is the rate for that entire county — including all encompassed cities and towns. If neither the
city/town nor the county is listed, that area is a Standard CONUS per diem rate location. See
http://perdiem.hgda.pentagon.mil/perdiem/conuspd.html or par. U2025 for the current Standard CONUS per
diem rate.

U4101 WHEN PER DIEM IS AUTHORIZED

Unless otherwise specifically provided for or restricted in JFTR, the per diem prescribed in this Part applies for all
TDY periods, and travel in connection therewith, including but not limited to the following:

1. Periods of necessary delay awaiting further transportation,
2. Periods of delay at POEs and PODs ICW a PCS,
3. TDY periods directed in a PCS authorization/order,
4. Delays to qualify for reduced travel fares (see par. U4326-E).
U4102 CIRCUMSTANCES IN WHICH PER DIEM NOT AUTHORIZED

A. When Not in a Travel Status. A member is not authorized per diem for any day before the day during which a
travel status begins or for any day after a travel status ends. See par. U2200-C.

B. Day of Leave or Proceed Time. A member is not authorized per diem on any day classified as leave or proceed
time. See par. U7225 when on leave during a contingency TDY or par. U7226 when on leave from a TDY site to
visit evacuated dependents at a safe haven location.

NOTE: A day used in a constructed PCS mixed-mode travel computation does not make that day a travel day.
See par. U5160.
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C. When PCS ‘MALT-Plus’ Per Diem Is Paid. A member is not authorized “Lodgings-Plus” per diem for any day
that PCS ‘MALT-Plus’ per diem is paid.

D. Travel or TDY within PDS Limits. Except as authorized in par. U4105-H, a member is not authorized per diem
for travel or TDY performed within the limits of the PDS. This does not preclude payment of per diem on the day
of departure from or day of return to the PDS ICW TDY away from the PDS. For transportation allowances see
Chapter 3. Par. U4102-D does not prohibit reimbursement under par. U4510 for occasional meals and quarters
necessarily procured within the PDS limits by a member escorting arms control inspection team/a member while
engaged in activities related to the implementation of an arms control treaty or agreement during the in-country
period referred to in the treaty or agreement (DOD Authorization Act, FY93, P.L. 102-484, dated 23 October 1992.)
Except as indicated below, per diem is not payable at the old or new PDS for TDY en route ICW PCS travel. This
applies even if the member vacated the permanent quarters at the old PDS and lodged in temporary quarters during
the TDY. Exception: A member who detaches (signs out PCS) from the old PDS, performs TDY en route
elsewhere, and returns TDY en route to the old PDS is authorized per diem at the old PDS (B-161267, 30 August
1967). Example: A member departs the Pentagon (in Arlington, VA) PCS on 15 June, performs TDY en route at Ft.
Leavenworth 1 -31 July, returns TDY en route to the Pentagon 5-15 August, and then signs in PCS to Ft. Polk on 31
August. The member is authorized per diem at the Pentagon (old PDS) 5-15 August. If the member had departed
on 15 June but performed TDY in Arlington, VA first, no per diem is payable for the TDY in Arlington immediately
after detachment.

E. TDY within the Local Area of the PDS (Outside the PDS Limits). A member is not authorized per diem for
TDY performed within the local area (outside the limits) of the PDS as defined in par. U3500-B, unless overnight
lodging is required. Occasional meals may be reimbursed under par. U4510 when the member is required to procure
meals at personal expense outside the PDS limits. For transportation allowances, see Chapter 3, par. U3001.

F. Round Trips within 12 Hours. A member is not authorized per diem for TDY that is performed entirely within
12 hours. Occasional meals may be reimbursed under par. U4510 when the member is required to procure meals at
personal expense outside the PDS limits. See Chapter 3 for transportation allowances.

G. Members Traveling Together with No/Limited Reimbursement. Members traveling together under an
authorization/order directing no/limited reimbursement (see par. U4102-0) are not authorized per diem except as
noted in par. U4102-P. Occasional meals or quarters necessarily procured are reimbursable under par. U4510.

H. Navigational and Proficiency Flights. A member is not authorized per diem for a navigational and proficiency
flight when the flight is authorized at the member's request.

I. Assigned to Two-crew Nuclear Submarines. A member under a PCS authorization/order is not authorized per
diem after 2400 on the day the member, assigned to a two-crew nuclear submarine (SSBN), arrives at the ship’s

home port and no further travel is performed away from the home port under that authorization/order (57 Comp.

Gen. 178 (1977)).

J. TDY or Training Duty Aboard a Government Ship. A member is not authorized per diem for any TDY period or
training duty aboard a Government ship when both Government mess and quarters are available. The period during
which this prohibition is in effect begins at 0001 on the day after the arrival day aboard and ends at 2400 on the day
before the departure day. The TDY training duty is unbroken when a member transfers between Government ships

at the same place and the transfer is made within a 10-hour period. When quarters are required to be retained at the

same or a prior TDY location, reimbursement for the cost of such quarters is made under par. U4135.
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K. Aboard Ship Constructed by Commercial Contractor. A member is not authorized per diem for the period
aboard a ship constructed by a commercial contractor during acceptance trials before commissioning when both
quarters and all meals are furnished without charge. The period during which this prohibition is in effect begins at
0001 on the day after the arrival day aboard and ends at 2400 on the day before the departure day. When quarters
are required to be retained at the same or a prior TDY location, reimbursement for the cost of such quarters is made
under par. U4135.

L. Field Duty. A member on field duty is not authorized per diem except when the:

1. Senior commander in charge of the exercise (or designated representative) for each operating location issues
a statement to the member indicating that either Government quarters at no charge or Government meals at no
charge for an enlisted member (or both), were not available during stated periods of the field duty;

2. Member is participating in the advance planning or critique phase of the operation; or

3. Secretary Concerned authorized payment of a per diem to a member who is performing field duty while in a
travel status under par. U4105-D.

The period during which this prohibition is in effect begins at 0001 on the day after the day on which field duty
begins and ends at 2400 on the day before the day on which it ends. Par. U4102-L does not prohibit reimbursement
under par. U4510 for occasional meals or quarters necessarily procured. NOTE: See par. U4800-E for a member
on TDY within a Combatant Command or Joint Task Force Area of Operations.

M. TDY Aboard Foreign (Non-government) Ship. A member is not authorized a per diem allowance for any period
of TDY aboard a non-government foreign ship when both quarters and all meals are furnished without charge. The
period during which this prohibition is in effect begins at 0001 on the day after the day of arrival on board and ends
at 2400 on the day before the day of departure. If a member is required to retain unoccupied quarters at the location
where TDY was performed just before performing duty aboard a non-government foreign ship, reimbursement for
the cost of such quarters must be made under par. U4135.

N. Member in a Missing Status. A member is not authorized per diem after 2400 of the day the member is
officially carried as or determined to be absent in a missing status under the Missing Person Act (44 Comp. Gen.
657 (1965)).

O. Members Traveling Together. ‘Members traveling together’ refers to travel away from the PDS during which
the mission requires the travelers to remain together as a group while actually traveling. Ordinary travel
reimbursements apply unless the members’ authorization/order directs limited or no reimbursement, in which case
transportation, food, lodging, and other items ordinarily reimbursed, should be provided without cost to the
members. No per diem is payable on days members travel when the authorization/order directs limited or no
reimbursement for members traveling together. The restriction applies to per diem payment only on the travel days
between duty locations and does not include allowances for full days at the duty locations. The per diem prohibition
begins when the member departs the PDS and ends at 2400 the day the member arrives at the TDY location. The
prohibition begins again at 0001 the departure day from the TDY location and continues until arrival at the PDS.
Directing several members to travel together with limited or no reimbursement must never be done simply to save
travel funds. If meals or quarters are not available, reimbursement is authorized for occasional meals and quarters
under par. U4510. Limited reimbursement refers to reimbursement for occasional meals and quarters
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P. Straggler. A member, who becomes separated from the others while traveling as one of several members
traveling together under an autyorization/order directing limited or no reimbursement, must be provided for in the
manner prescribed in Chapter 7, Part N.

U4105 PER DIEM PAYABLE IN SPECIFIC CASES

A. TDY ICW Fitting-out or Conversion of a Ship or Service Craft. A member, assigned to TDY ICW fitting-out or
conversion of a ship (or service craft) is authorized per diem during each fitting-out or conversion period. This
period includes the day the ship is commissioned or service craft is placed in-service and day the ship is
decommissioned or service craft is placed out-of-service. Per diem authority ends on the date the member's
assignment is changed from TDY ICW fitting-out or conversion of a ship (or service craft) to permanent duty
aboard that ship (or service craft) (or from permanent duty aboard the ship ICW ship decommissioning or service
craft placement out-of-service), even if that status change is effected prior to the ship commissioning/
decommissioning or service craft placement in- (or out-of-) service date. Par. U4102-K applies after a ship, or
service craft, under construction is delivered to the Government.

B. Travel by U.S. or Foreign Government Ship for 24 or More Hours

1. Member Not Charged for Meals. A member is not authorized per diem when traveling aboard a U.S. or
foreign government ship when meals are furnished without charge, except on days of embarkation and
debarkation if otherwise authorized under par. U4105-C.

2. Member Charged for Meals. A member traveling aboard a U.S. or foreign Government ship, other than an
oceangoing car ferry, of 24 or more hours as a passenger (except those aboard for TDY or training) who is
charged for meals is authorized per diem equal to the cost of the meals furnished, except on the embarkation
and debarkation days.

C. Travel, TDY Aboard a Commercial Ship or a U.S. Government Ship Totally L eased for Commercial Operation.
Except for the days of arrival/embarkation and departure/debarkation, for travel aboard a commercial ship, a per
diem rate equal to the anticipated expenses should be set. The AO should state in the authorization/order the
circumstances warranting the rate.

D. Field Duty. The Secretary Concerned may authorize a per diem rate in a lesser amount than prescribed in
http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html, for a member of a unit deployed OCONUS away from the
unit's PDS. This rate is paid to the member concerned in lieu of the prescribed rate regardless of the OCONUS
location and may be paid during periods which would otherwise be field duty, taking into account the reduced
expenses, if any, a member would have while performing field duty during the period covered by the authorization/
order. The authorized rate should be paid for the period of time specified and be such that the total per diem paid
during the entire period that the member is subject to the authorized rate is about equal to that which the member
would receive for the same period under, http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html, calculated IAW
the computation procedures in this Part and excluding the time during which the member performs field duty. The
Secretary Concerned may delegate this authority to prescribe such a rate to a chief of an appropriate bureau or staff
agency of the headquarters of the department concerned or to a commander of an appropriate naval systems
command headquarters, but there may be no further re-delegations. NOTE: See par. U4800-E for a member TDY
within a Combatant Command or Joint Task Force Area of Operations.
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E. Member Dies while in a TDY Status. When a member dies while in a TDY status, per diem accrues through the
date of death. Reimbursement for transportation, mileage, or a MALT, accrues from the PDS, old station, or last
TDY station (as appropriate) to the place of death NTE the official distance of the ordered travel.

F. Ordered to TDY while on Leave. Par. U4105-F applies only if the need for the TDY is unknown prior to the
member’s departure on leave. If the TDY is known before departure on leave, the member is reimbursed actual
travel expenses NTE the constructed round-trip cost between the PDS and TDY location. City-pair airfares are not
authorized for use to/from the leave point if the TDY requirement is known before leave is begun.

1. TDY at Leave Point. A member on leave away from the PDS, who receives a TDY authorization/order to
perform TDY at the leave point, is authorized per diem for the TDY performed in compliance with the
authorization/order.

2. TDY at other than Leave Point

a. Authorized to Resume Leave upon TDY Completion. A member on leave away from the PDS, who
receives a TDY authorization/order to other than the leave point, is authorized round-trip transportation and
per diem for travel between the leave address (or the place at which the authorization/order is received,
whichever applies), and the TDY location. See par. U3100-B. TDY allowances are payable at the TDY
location.

b. Directed to Return to PDS upon TDY Completion. A member away from the PDS, who receives a TDY
authorization/order at other than the leave point, is authorized transportation and per diem for travel from
the:

(1) Leave address (or place at which the authorization/order is received, whichever applies), to the
TDY station (see par. U3100-B), and

(2) TDY station to the PDS.
TDY allowances are payable at the TDY location.

c. Directed to Proceed to New PDS upon TDY Completion. A member is authorized PCS travel and
transportation allowances for travel performed from the:

(1) Old PDS to the leave address or to the place at which the authorization/order was received,
whichever applies, NTE in either case the official distance from the old PDS to the new PDS; and

(2) Leave address or place at which the authorization/order is received, as applicable, to the TDY
station; and

(3) TDY station to the new PDS.

TDY allowances are payable at the TDY location.
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G. Authorization/Order Canceled while the Member Is en route to a TDY Station. If a TDY authorization/order is
canceled while a member is en route to a TDY station, round trip travel and transportation allowances are authorized
from the PDS (or residence, as appropriate) to the point at which the cancellation notification was received (includes
a leave point) and return to the PDS, NTE the round trip distance from the PDS to the TDY station. Per diem is not
authorized for any day on which member was in a leave status (51 Comp. Gen. 548 (1972))

H. TDY within the PDS Limits. Travel and transportation allowances are authorized for a member performing
TDY (other than at the residence or normal duty location of the member) within the limits of a PDS when authorized
by competent authority. Par. U4105-H allowances are authorized when such duty is performed under emergency
circumstances that threaten injury to human life or damage to Federal Government property, provided overnight
accommodations are used by reason of such duty. See Chapter 3 for transportation allowances.

*]. Contingency Operation Flat Rate Per Diem Allowance. The Secretary Concerned may authorize a contingency
operation flat rate per diem allowance for a member assigned TDY to a contingency operation for more than 180
consecutive days at one location. The reduced flat rate per diem allowance is equal to 55% of the applicable
maximum locality per diem amount prescribed in http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html.
Retroactive application of this authority to an existing travel authorization/order dated prior to par. U4105-I
effective date of 1 February 2008 violates par. U2105. Except to correct or to complete an authorization/order to
show the original intent, a travel authorization/order must not be revoked or modified retroactively to create, deny,
or change an allowance (24 Comp. Gen. 439 (1944)). See APP A for the definition of contingency operation.

1. Limitations. The following circumstances may affect reimbursement of per diem allowance.
a. Retained lodging expenses during a member’s authorized absence. See pars. U7225 and U7226.
b. Contingency operation flat rate per diem allowance applies to TDY at the specified location. If a
member is sent TDY to another location, the appropriate per diem, computed using the ‘Lodgings-Plus’
method, for that area applies.
*c. See par. U4135 for dual lodging information.

2. Delegation Authority. The Secretary Concerned may delegate authority to prescribe a contingency operation

flat per diem rate via the Secretarial Process to an official at the O-6 or GS-15 level with no further re-
delegation authorized.

*3. Contingency Operation Per Diem Allowance Exception. The Secretary Concerned or authorized delegated
authority may adjust the contingency operation flat rate per diem allowance when the 55% rate is determined to
be insufficient or overly generous. Per diem rate adjustment must be authorized before travel. For example,
the Secretary Concerned or the authorized delegated authority, before travel begins, may authorize the
following per diem rate adjustments:

*a. Lower the 55% to 50% to accommaodate slightly lower than expected anticipated expenses; or
*h. Increase the 55% to 60% to accommodate slightly higher than anticipated expenses; or
*C. Increase the per diem in 10% increments above 60% (NTE 100%) if 60% is insufficient.

*d. Continuation of the full locality per diem rate (and ‘Lodgings-Plus’ computation) when reduced cost
long-term rental or lease facilities are not available at the specified location.
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*4, Per Diem Computation Procedures. The contingency flat rate per diem rate is rounded up to the next higher
dollar and paid in a fixed amount NTE 55% of the applicable maximum daily TDY locality per diem rate, plus
lodging taxes (see par. U4105-14c), in http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html. A lodging
receipt is not required; however, one may be necessary AW Service regulations to support miscellaneous
lodging tax reimbursement.. Ensure the member has asked about and taken advantage of any tax exemption
that may exist.

*a. Pay 55% (or the appropriate percent) of the locality per diem allowance rate (plus CONUS lodging tax
separately if applicable on the 55% or appropriate percentage) except for the days of departure from and/or
return to the PDS. See par. U4147.

*h. Pay 75% of the M&IE rate plus the lodging cost if applicable on the arrival date at the TDY location
and 75% of M&IE on the return day at the PDS.

*c. Lodging tax in CONUS and in non-foreign OCONUS areas is a miscellaneous reimbursable expense in
addition to the 55% (or appropriate percent) per diem. Lodging tax in a foreign OCONUS area is part of
the per diem and is not separately reimbursable.

*d. If authorized travel requires more than one day en route to the TDY contingency operation location
where a reduced flat per diem rate is authorized, per diem at the stopover point is based on the stopover
locality per diem rate and is not at the 55% rate. See par. U4145-B. The flat rate per diem rate is effective
the day after the member is to report to TDY location. See pars. U4149 or U4151.

*e. For multiple TDY assignments between the contingency operation TDY location and other locations
such as an installation where GMR or PMR or similar deductible meals are available (par. U4165) or
commercial lodging - the locality per diem applies for the official travel days. When dual lodging is
authorized, pay NTE the maximum locality per diem lodging rate (not the flat rate per diem amount) for the
contingency operation TDY location. See par. U4105-11c. The applicable per diem rate is effective the
day after the reporting date to the TDY location. See pars. U4149 or U4151.

*5. Computation Example. A member is ordered TDY to a CONUS location for two years ICW a contingency
operation. The Secretary Concerned authorizes 55% reduced flat rate per diem in the TDY authorization/order
at the onset. The locality per diem allowance rate for the location is $259 ($198/ $61). The actual long-term
lodging cost is anticipated to be $95/night (on a monthly or yearly lease) and the daily lodging tax is $15, - a
separate miscellaneous reimbursable expense.

*The contingency reduced flat rate per diem allowance is set at 55% or $143 ($259 x 55% = $142.45, rounded
up to $143), plus lodging tax of $15/night.

*Pay the reduced flat rate per diem of $143, plus $15 lodging tax/night (NOTE: If the $95/night rate is
known before the fact, the flat rate percentage could be reduced to 50% (or $198 x .5 = $99) plus the
appropriate lodging tax.)

*Pay the first TDY day - $140.75 (Lodging - $95 + M&IE - $45.75 ($61 x 75% = $45.75) plus lodging tax
of $15.

*Pay the second TDY day up to the day before departure from the TDY location - $143/day plus $15
lodging tax.

Pay the departure TDY day to the PDS - $45.75 ($61 x 75% = $45.75).
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U4115 INTERNATIONAL DATELINE

A. International Dateline (IDL). The IDL is a hypothetical line along the 180th meridian where each calendar day
begins. For example, when it is Thursday east of the IDL it is Friday west of the IDL.

B. Computing Per Diem when Crossing the International Dateline (IDL)

180 Degrees
IDL

Friday 0900 | Thursday 0900

C. Computation. The following are examples of computing per diem allowances and making cost comparisons
under par. U4115:

EXAMPLE 1
TDY Travel Involving IDL with a ‘Lost’ Day

The TDY location lodging cost is $135/night. The per diem rate is $225 ($135/ $90).

The traveler departs (heading west) on 8/18 and arrives at the TDY location on 8/20.

When crossing the IDL in a westward direction, the dates 8/18 -8/19 are treated as one day for per diem
computation purposes because the traveler did not arrive at the TDY location until 8/20. Upon return (west to east)

when traveler crosses the IDL, the traveler is paid M&IE for two 8/25 dates.

A Government mess is not available at the TDY point. AEA is not authorized.

ITINERARY
Date Depart Arrive At
18 Aug Wednesday PDS/Residence
20-24 Aug (Friday-Tuesday) TDY Station
25 Aug Wednesday TDY Station
25 Aug Wednesday PDS/Residence
REIMBURSEMENT (Actual and Constructed Cost Comparison)
18 Aug Wednesday 75 % x $90 = $67.50
19 August Thursday NO PER DIEM
20-24 Aug (Friday-Tuesday) | $135 (lodging) + $90 (M&IE) = $225/day x 5 $1,125.00
days =

25 Aug Wednesday $90 (M&IE)= $90.00
25 Aug Wednesday 75 % x $90 = $67.50
Total $1,350.00
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EXAMPLE 2
TDY Travel Involving IDL without a ‘Lost’ Day

TDY location lodging cost is $140/night. The per diem rate is $218 ($146/ $72).

The traveler departs (heading west) on 8/18 and arrives at the TDY location on 8/19.

When crossing the IDL in a westward direction, the date 8/19 (Thursday) is treated as a full day for per diem
computation purposes as the traveler arrived on 8/19. Upon return (west to east) when traveler crosses the IDL, the

traveler is paid M&IE for one 8/25 date.

A Government mess is not available at the TDY point. AEA is not authorized.

ITINERARY
Date Depart Arrive At
18 Aug Wednesday PDS/Residence
19-24 Aug (Thursday-Tuesday) TDY Station
25 Aug Wednesday TDY Station
25 Aug Wednesday PDS/Residence
REIMBURSEMENT (Actual and Constructed Cost Comparison)
18 Aug Wednesday 75% x$72 = $54.00
19-24 Aug (Thursday-Tuesday) | $140 (lodging) + $72 (M&IE) = $212/day x 6 days $1,272.00
25 Aug Wednesday 75% x$72 = $54.00
Total $1,380.00

U4125 PER DIEM UNDER THE ‘LODGINGS-PLUS’ COMPUTATION METHOD

Per diem computed under this Part is based on the ‘Lodgings-Plus’ computation method. The total daily per diem
amount may not exceed the applicable daily locality rate. See par. U2510 concerning receipts.

U4127 LODGING TAX UNDER ‘LODGINGS-PLUS’

A. CONUS and Non-foreign OCONUS Areas. The maximum locality amount for lodging in CONUS and non-
foreign OCONUS areas (see http://perdiem.hada.pentagon.mil/perdiem/pdrates.html) does not include lodging
taxes. Taxes on lodging in CONUS and non-foreign OCONUS areas are separately reimbursable when per diem (or
AEA as in Chapter 4, Part C) is paid except when ‘“MALT-Plus’ per diem for POC PCS travel is paid. See App G,
Item 6.

B. Foreign Areas. The maximum locality lodging amount in foreign areas (see
http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html) includes an amount for lodging taxes. Taxes on lodging
in foreign areas are not separately reimbursable when per diem (or AEA as in Chapter 4, Part C) is paid.

U4129 LODGING UNDER THE ‘LODGINGS-PLUS’ COMPUTATION METHOD

A. General. The amount allowed for lodging expense is the expense actually incurred or the maximum locality
amount for lodging at http://perdiem.hagda.pentagon.mil/perdiem/pdrates.html, whichever is less. Reimbursement
computation for the commercial lodging cost incurred for any day that the member was TDY to a U.S. Installation
and Government quarters were available on that installation is in par. U1045.
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B. Commercial Lodging. Except as provided for double occupancy in par. U4129-D, when a member uses
commercial lodging facilities (i.e., hotels, motels, and boarding houses), the allowable lodging expense is based on
the single room rate for the lodging used.

C. Government Quarters. A fee/service charge paid for Government quarters is an allowable lodging expense.

D. Double Occupancy. In the case of double occupancy, each official traveler is allowed one-half of the double
occupancy charge if a room is shared with another official traveler. NOTE: Double occupancy does not limit the
traveler’s lodging per diem ceiling eligibility. Ex: Two official travelers who share a room in a $100/night
lodging area have $200 with which to pay for a room. Otherwise, the official traveler is allowed the single room
rate. The official traveler must provide the single room rate.

E. Lodging with a Friend or Relative. Lodging cost reimbursement is not authorized for a member who stays with
a friend or relative. A member, who lodges with friends or relatives, is authorized the TDY location M&IE rate, if
otherwise eligible. The lodging reimbursement examples below apply for official travel to include as an attendant/
escort, evacuation, extended TDY, limited evacuation and other circumstances in which the member has the option
to stay with friends or relatives. The Service/Agency cannot direct the member to lodge with friends or relatives.

Example 1: A member (outpatient) and a DOD civilian employee (attendant), each traveling under an official
TDY travel authorization/order to Location A, reside together with family members who live at/near Location A
during the TDY. They commute daily to the TDY location. The member is not authorized lodging
reimbursement, but the DOD civilian employee possibly may be eligible for reimbursement of some lodging
costs. See JTR, par. C4555-B3.

Example 2: A member is TDY (active duty call-up) to Location A and stays in commercial lodging. A family
member later joins the member at personal expense. The member is authorized up to the single room rate and
room taxes on the single rate if applicable.

F. Lodging in other than Commercial Facilities. When no commercial lodging facilities are available (i.e., in
remote areas) or when there is a room shortage because of a special event (e.g., World Fair or International Sporting
Event), the cost of lodging obtained in other than commercial facilities may be allowed. Such facilities may include
college dormitories or similar facilities as well as rooms made available to the public by area residents in their
homes. In these cases, the member must provide a written explanation that is acceptable to the AO/designated
representative.

G. Lodging Not Available at TDY Station. The TDY locality per diem rate or the AEA (see Chapter 4, Part C)
ceiling for the location where lodging is obtained is used for computation only when a member is TDY at a place
where neither Government nor commercial quarters are available. NOTE: Par. U4129-G applies only when the
locality per diem rate for the lodging location is higher than the locality per diem rate for the TDY location. The
higher per diem rate must be authorized/approved by the AO.
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U4131 REIMBURSEMENT FOR AN APARTMENT, HOUSE, OR RECREATIONAL VEHICLE WHILE
TDY

A. General. An apartment, house, or recreational vehicle (includes a mobile home, a camper, a camping trailer, or
self-propelled mobile recreational vehicle) qualifies as quarters. Par. U4129-E applies for lodging with friends/
relatives.

B. Expenses. Allowable lodging expenses are:
1. Rent of the apartment, house, or recreational vehicle;
2. Rent of a parking space for the recreational vehicle;

3. Rent of appropriate and necessary furniture, such as a stove, refrigerators, chairs, tables, beds, sofas,
television, and a vacuum cleaner;

NOTE 1: Some rental agreements (i.e., furniture rental agreements) include options-to-buy clauses that
result in the renter owning the rented item (i.e., furniture) at the end of the contract term. A traveler may be
reimbursed for the cost of such a rental agreement (i.e., cost of furniture rental as part of the lodging cost)
while on TDY if the traveler has no other choice but to enter into such an agreement. However, if the
traveler exercises the purchase option, the amount that is being credited toward the purchase must be
returned to the Government by the traveler if paid to the traveler as part of the travel claim settlement (B-
259520, 7 December 1995).

NOTE 2: A member who rents and occupies a residence at the TDY location may not be reimbursed for the
cost of: 1. shipment of furniture from a previous residence, or 2. purchase of furniture needed for
unfurnished temporary duty lodgings, even if shipment/purchase was less expensive than rental would have
been. Adopted from GSBCA 16699-TRAV, 17 August 2005 (This decision is available at:
http://www.gsbca.gsa.gov/travel/t1669917.txt).

4. Connection, use, and disconnection costs of utilities including electricity, natural gas, water, fuel oil and
sewer charges;

5. Dumping fees;

6. Shower fees;

7. Maid fees and cleaning charges;

8. Monthly telephone use fees (does not include installation charges and unofficial long distance calls.

When a personally-owned cellular phone is used in lieu of an installed phone, the monthly cell phone fee
may not be claimed. See par. U1405 for official communications.);
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9. The costs of special user fees such as cable TV charges and plug-in charges for automobile head bolt heaters,
if ordinarily included in the price of a hotel/motel room in the area concerned; and

10. Exchange fee (but not the annual maintenance fee) paid by a member to acquire use of timeshare lodgings
at the TDY point (B-254626, 17 February 1994).

In determining the daily amount of expense items which do not accrue on a daily basis such as cost for connection/
disconnection of utilities, dumping fees, shower fees, cleaning charges, monthly telephone use fee, etc., these
expenses may be averaged over the number of days the employee is authorized per diem during the entire TDY trip.

U4133 LODGING COST ALLOWANCE UNDER THE BARTER SYSTEM

A member, TDY in a remote location at which there are no Government quarters or other suitable commercial
lodging facilities, may be reimbursed the cost of barter goods used in exchange for lodgings obtained in private
dwellings. Reimbursement may not exceed 20 percent of the locality per diem rate. Vouchers must be supported
by receipts for the barter goods (as an exception to the $75 or more receipt rule) together with the member's
certification that the barter goods were delivered to the householder for lodgings received.

U4135 DUAL LODGING REIMBURSEMENT ON A SINGLE DAY

A. Per Diem Basis. When it is necessary for a member to retain lodgings at one TDY location (Location A) for
other than personal convenience and procure lodgings at a second TDY location (Location B) on the same calendar
day, the lodging cost incurred at the second TDY location (Location B) is used for computing the member’s per
diem for TDY at that location (Location B) for that day.

B. Miscellaneous Expense for Lodging. The lodging cost incurred at the first location (Location A) is reimbursable
as a miscellaneous expense (App G, Item 22j) if approved by the AO (60 Comp. Gen. 630 (1981)).

C. Maximum Reimbursement. Actual lodging cost reimbursement at the first TDY location (Location A) must not
exceed the amount of per diem or AEA plus lodging taxes that would have been paid had the member remained at
Location A overnight.

D. Long-term Dual Lodgings Occupancy. An authorization/order that authorizes long-term reimbursement for
dual lodging is not in conformance with the intent of par. U4135. Example: An authorization/order is prepared to
direct TDY at Location C for 150 days. The AO knows the member is to spend limited time at Location C and is
also going to one or more other locations for lengthy periods during the TDY period. Using par. U4135 to
authorize multiple long periods (or a single all-encompassing period) of dual lodging reimbursement for lodging
retained at Location C violates the intent of this authority and is not authorized.
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EXAMPLE 1
NOTE: Lodging tax is not separately reimbursable in addition to per diem when TDY is in a foreign area.

A traveler, who leased an apartment while TDY at Location A, was required to perform additional TDY in
Location B for 5 days. The AO agreed that it would be more economical for the traveler to retain the apartment in
Location A while TDY in Location B and authorized/approved reimbursement for the $45/day apartment cost in
Location A as a miscellaneous expense (App G, Item 22j). The lodging cost incurred in Location B ($95/day) was
used for computing the traveler’s per diem while TDY in that location.

Applicable Per Diem Rates at the Time of This Example

Location Max Lodging M&IE Total
A $130 $46 $176
B $119 $46 $165

Reimbursement for the Location A Apartment for 5 days
Lodging Cost Number of Days Total
$45 5 $225
Per Diem for the TDY Assignment in Location B
First Day
(Departure day from Location A and arrival day in Location B):

Lodging M&IE Total

$141
$95 $46 plus lodging tax (see NOTE)

Second thru Fifth Day
(Lodging cost + M&IE/day) x 4 days

Lodging M&IE Total
$141 X 4 days = $564
$95 $46 plus lodging tax (see NOTE)

Return day to Location A
(Lodging cost + M&IE)
Lodging M&IE Total

$45 $46 $91

Change 261 U4B-13
9/1/08




Ch 4: Temporary Duty Travel (TDY) u4137
Part B: Per Diem Allowance

EXAMPLE 2

NOTE: Lodging tax is not separately reimbursable in addition to per diem when TDY is in a foreign area.
A traveler occupied Government quarters while on a training assignment at a U.S. Installation in Location C. The
traveler was required to perform additional TDY for 3 days in Location D. If the traveler vacated the Government
quarters (daily cost $25) while on the 3-day TDY assignment, the quarters might not be available upon return. The
AO agreed that it would be more economical for the traveler to retain the Government quarters while TDY in
Location D and authorized/approved reimbursement for those quarters as a miscellaneous expense (APP G, Item
22j). The lodging cost ($110/day) incurred in Location D was used to determine the traveler’s per diem while
TDY in that city.

Applicable Per Diem Rates at the Time of this Example

Location Max Lodging M&IE Total
C $109 $38 $147
D $130 $46 $176

Reimbursement for Government Quarters for 3 Days
Lodging Number of Days Total
$25 3 $75
Per Diem for the TDY Assignment in Location D
First Day
(Departure day from Location C and arrival day in Location D):
Lodging M&IE Total
$156
$110 $46 plus lodging tax (see NOTE)

Second and Third Day
(Lodging Cost + M&IE/day) x 4 days

Lodging M&IE Total
$156/day x 2 days = $312
$110 $46 plus lodging tax (see NOTE)

Day of Return to Location C
(Lodging Cost + M&IE)

Lodging M&IE Total

$25 $38 $63

U4137 ALLOWABLE EXPENSES WHEN A RESIDENCE IS PURCHASED AND USED FOR TDY
LODGINGS

A member may purchase and occupy a residence at a TDY location. Allowable expenses are the monthly:
1. Mortgage interest;

2. Property tax; and
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3. Utility costs actually incurred (does not include any installation and hook-up charges), e.g., electricity,
natural gas, water, fuel oil, sewer charges;

prorated based on the number of days in the month rather than by the actual number of days the member occupied
the residence (57 Comp. Gen. 147 (1977)). In no case may the total per diem payable exceed the applicable
maximum locality rate for the area unless an AEA (see Chapter 4, Part C) is authorized/approved. Par. U4141
does not apply when the residence is purchased.

NOTE: A member who purchases and occupies a residence at the TDY location may not be reimbursed for any
cost associated with rental, purchase or shipment of furniture

U4139 LODGING COST FOR QUARTERS JOINTLY OCCUPIED BY MEMBER AND DEPENDENTS

Lodging cost for quarters jointly occupied by a member and dependents is 50% for the member and 50% for the
dependents (regardless of the number of family members) when a member in a per diem status is in receipt of TLA
for dependents. See par. U9160-C. When dependents are not traveling at Government expense, the member is
authorized the single room rate.

U4141 LODGING OBTAINED ON A WEEKLY, MONTHLY, OR LONGER TERM BASIS

When a traveler obtains lodging on a weekly, or monthly, or longer term basis, the daily TDY lodging cost is
computed by dividing the total periodic (e.g., weekly, monthly) lodging cost by the number of days the member is
authorized the lodging portion of per diem (62 Comp. Gen. 63 (1982)).

This computation presumes that the member acts prudently in renting by the week or month, and that the
Government cost does not exceed the cost of renting conventional lodgings at a daily rate. NOTE: This does not
apply when a residence is purchased. See par. U4137.

EXAMPLE

. A member is TDY at a location at which the per diem is $109 ($70/ $39).

. The member obtains lodgings on a long-term basis and is paying $900 a month for an apartment and utilities.

1

2

3. The daily lodging cost per month is $30 ($900/30 days).

4. In June the member took leave for 10 days and is authorized per diem for only 20 days.

5. The daily lodging rate for the member during June is computed to be $45/day ($900/20). Since the $45/day
lodging cost does not exceed the authorized $70 locality lodging ceiling, the member is reimbursed $45/day for 20
days of lodging in June.

NOTE: See par. U7225 if lodging is obtained on a daily basis and a member takes an authorized absence while
on TDY in support of a contingency operation, or par. U7226 if a member takes leave ICW an authorized/ordered
evacuation to visit dependents at their safe haven.

U4143 LODGING AND/OR MEALS OBTAINED UNDER CONTRACT

When a contracting officer contracts for rooms and/or meals for a member traveling on TDY, the total daily amount
paid by the Government for the member’s lodging, meals, and incidental expenses may not exceed the applicable
per diem authorized in this Part (60 Comp. Gen. 181(1981) and 62 Comp. Gen. 308 (1983)) unless an AEA is
authorized/approved under Chapter 4, Part C. NOTE: There is NO reimbursement for any items rented for
contract quarters that are rented with an “option to buy” (adopted from GSBCA 15890-TRAV, 29 July 2003).
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U4145 PER DIEM COMPUTATION

A. General. Ordinarily, per diem is based on the TDY location of the member at 2400. There are occasions,
however, when the member is en route to a TDY location and does not arrive at the lodging site until 2400 or later.
In that case, lodging is claimed for the preceding calendar day and the maximum per diem for the preceding day is
determined as if the member had been at the stopover point or TDY location at 2400 of the preceding day. If no
lodging is required, the per diem rate is still determined as if the member had been at the stopover point or TDY
location at 2400 of the preceding day.

B. Stopover Point. If authorized travel requires more than 1 day and a stopover for the night that includes lodging
(NOTE: Lodging does not include sleeping in the transportation terminal.) is required, per diem at the stopover
point is based on the stopover point locality per diem rate.

C. M&IE Payment. The M&IE rate is payable to the member without expense itemization and without receipts.
Box lunches, in-flight meals and rations furnished by the Government on military aircraft are not a Government
mess for per diem computation purposes. NOTE: See par. U4800-E for a member on TDY within a Combatant
Command or Joint Task Force Area of Operations.

D. Meal Rate. The meal rate established by the authorization/order cannot be reduced after the ordered travel has
been completed except for a deductible meal (Government meals paid for by the member and consumed in a
Government mess are not deductible meals. See par. U4165. However, an AO/schoolhouse commander may
amend an authorization/order to direct immediate and/or future meal rate changes.

U4147 PER DIEM FOR DEPARTURE FROM AND RETURN TO PDS
A. Rate. 75% of the appropriate M&IE rate (see http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html) is paid

for the days of departure from and/or return to the PDS ICW TDY, regardless of what time the member departs or
returns. On these days, the GMR or PMR do not apply.

B. Departure Day. The per diem rate for the departure day from the PDS is based on the member’s TDY/stopover
location at 2400 on that day. If the member is traveling and lodging is not procured for that night, the locality
M&IE rate for the destination is the applicable M&IE rate.

C. Return Day. For any full calendar travel day when lodging is not required while the traveler is en route
overnight returning to the PDS, home, or other authorized point, the per diem allowance is the M&IE rate applicable
to the preceding calendar day. For the day travel ends (return day to the PDS, home, or other authorized point), the
per diem allowance is the M&IE rate applicable to the preceding day (last TDY or authorized delay point). Any
TDY en route locations, on the day travel ends, do not affect the M&IE rate for the return day unless overnight
lodgings are required. NOTE: For USCG only: For the day travel ends (return day to the PDS, home or
authorized delay point), the per diem allowance is based on the M&IE applicable to the last TDY or authorized
delay point, whether or not overnight lodgings were required there.

Example

1 Sep Depart PDS

1 Sep Arrive TDY A ($50 M&IE)

10 Sep Depart TDY A

10 Sep Arrive TDY B ($60 M&IE)

10 Sep Depart TDY B

10 Sep Arrive PDS

Pay 75% of $50 (TDY A M&IE for preceding day) on 10 Sep
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U4149 M&IE RATE DETERMINATION FOR CONUS FULL DAYS

A. Locality Rate. See http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html for the applicable locality rate.

B. Government Meal Rate (GMR). The standard GMR for meals in a Government mess plus $3 for incidental
expenses is paid. This rate applies each day that:

1. Adequate Government quarters are available (see NOTE below) on the U.S. Installation to which the
member is assigned TDY,

2. The GMR is directed,

3. The Government mess is available for all three meals on the U.S. Installation to which the member is
assigned TDY, and

4. The member is not traveling.

NOTE: In circumstances in which adequate Government quarters are available but a member is directed to
procure private sector lodgings off the U.S. Installation, the member is treated as though the quarters are not
available and authorized the locality meal rate instead of the GMR and $3 for incidental expenses (i.e., Just
because the quarters are available, a command cannot send a member into private sector lodgings off the U.S.
Installation and use the technical quarters ‘availability’ to reduce the locality meal rate to GMR.).

C. Proportional Meal Rate (PMR). The PMR plus $3 for incidental expenses is paid. The PMR applies each day
that:

1. Adequate Government quarters are available on the U.S. Installation to which the member is assigned TDY,

2. At least one meal is available and directed where the member is assigned TDY, and

3. The member is not traveling.
NOTE: In circumstances in which adequate Government quarters are available but a member is directed to
procure private sector lodgings off the U.S. Installation, the member is treated as though the quarters are not
available and authorized the locality meal rate instead of the PMR and $3 for incidental expenses (i.e., Just
because the quarters are available, a command cannot send a member into private sector lodgings off the U.S.
Installation and use the technical quarters ‘availability’ to reduce the locality meal rate to PMR.).

U4150 PER DIEM AND AEA ON A SINGLE TRIP

A member performing TDY at more than one location on a per diem and actual expense basis for a single trip is
authorized the allowances prescribed in par. U4260-D.
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U4151 M&IE RATE DETERMINATION FOR OCONUS FULL DAYS

A. Applicable Locality Rate. (See http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html). Use $3.50 instead of
the incidental expense rate for the locality concerned for the incidental expense rate when adequate Government
quarters are available (see NOTE below) on the U.S. Installation to which the member is assigned TDY, or

B. The Standard GMR for Meals in a Government Mess Plus $3.50 for Incidental Expenses. This rate applies each
day that:

1. Adequate Government quarters are available on the U.S. Installation to which the member is assigned TDY,
2. The GMR is directed,

3. The Government mess is available for all three meals on the installation to which the member is assigned
TDY, and

4. The member is not traveling.

NOTE: In circumstances in which adequate Government quarters are available but a member is directed to
procure private sector lodgings off the U.S. Installation, the member is treated as though the quarters are not
available and authorized the locality meal rate instead of the GMR and the locality incidental expense rate unless
the $3.50 incidental expense rate is authorized under par. U4151-D. Just because the quarters are available, a
command cannot send a member into private sector lodgings off the U.S. Installation and use the technical
quarters ‘availability’ to reduce the locality M&IE to GMR plus $3.50.).

C. PMR Plus the Incidental Expense Rate. The PMR applies each day that:

1. Adequate Government quarters are available on the U.S. Installation to which the member is assigned TDY,

2. At least one meal is available and directed in a Government mess on the U.S. Installation to which the
member is assigned TDY, and

3. The member is not traveling.

NOTE: In circumstances in which adequate Government quarters are available but a member is directed to
procure private sector lodgings off the U.S. Installation, the member is treated as though the quarters are not
available and authorized the locality meal rate instead of the PMR and the locality incidental expense rate unless
the $3.50 incidental expense rate is authorized under par. U4151-D (i.e., Just because the quarters are available,
a command cannot send a member into private sector lodgings off the U.S. Installation and use the technical
quarters ‘availability’ to reduce the locality M&IE rate to PMR plus $3.50.).

Change 261 U4B-18
9/1/08



Ch 4: Temporary Duty Travel (TDY) U4157
Part B: Per Diem Allowance

D. OCONUS Incidental Expense Rate. The OCONUS locality incidental expense rate is the applicable rate when
the member is not ordered TDY to a U.S. Installation (see
http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html), or $3.50 when the member is TDY to a U.S. Installation
and Government quarters are available (see NOTE below) on that U.S. Installation. Two exceptions are noted
below. The AOs can determine that $3.50 is:

1. Adequate when the member is not lodged on a U.S. Installation. The OCONUS incidental expense rate of
$3.50 may be authorized and must be stated in the travel authorization/order.

2. Not adequate when the member is lodged on a U.S. Installation. The locality incidental expense rate (see
http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html) may be authorized and must be stated in the travel
authorization/order.

NOTE: In circumstances in which adequate Government quarters are available but a member is directed to
procure private sector lodgings off the U.S. Installation, the member is treated as though the quarters are not
available and authorized the locality incidental expense rate unless the $3.50 incidental expense rate is
authorized under par. U4151-D. Just because the quarters are available, a command cannot send a member into
private sector lodgings off the U.S. Installation and use the technical quarters ‘availability’ to reduce the locality
incidental rate to $3.50.

U4153 PER DIEM ON ARRIVAL AT OR DEPARTURE FROM A TDY POINT

The M&IE rate payable on the days of arrival at and departure from the TDY point is the M&IE rate for that
location, unless the member is in a different TDY location at 2400 on that day. On a ship, the embarkation/
debarkation port M&IE rate applies.

U4155 SCHOOLHOUSE TRAINING (FORMAL COURSES OF INSTRUCTION)

A schoolhouse commander is authorized to determine if one of the two meal rates based on Government mess
availability (PMR or GMR) is appropriate in lieu of the locality meal rate - regardless of what the AO may put in a
TDY authorization/order to the contrary. If there is information about the course that provides the appropriate meal
rate, that information, and its source, should be in the authorization/order. If that information is not available prior
to authorization/order issuance it must be provided to the member by the schoolhouse commander (or designee)
upon arrival at the school and submitted with the travel voucher.

U4157 LODGING PER DIEM COMPUTATION

Lodging while on TDY or at a delay point, may not exceed the locality per diem lodging ceiling for the TDY or
delay location in http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html. The lodging cost, or the locality lodging
ceiling whichever is less, is added to the M&IE rate for that location to determine the per diem rate for the day. The
total amount must not exceed the maximum per diem rate for the TDY (or stopover) locality unless an AEA is
authorized/approved IAW Chapter 4, Part C. When lodging has been obtained at a location other than the TDY
location the per diem rate for the lodging location may apply. See par. U4129-G.
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U4159 PER DIEM COMPUTATION FOR TDY OF MORE THAN 12 BUT LESS THAN 24 HOURS

A. M&IE Rate. M&IE of 75% of the M&IE rate for the TDY location in
http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html is payable. If more than one TDY location is involved and
the member is not required to obtain lodging, M&IE of 75% of the highest M&IE rate is payable. If the member
must obtain lodging, the rules for travel of more than 24 hours apply. Per diem is not authorized under par.
U4159-A when travel is performed in the local area. See par. U4510 for occasional meals authority.

B. Lodging Not Required. If lodging is not required, per diem is 75% of the TDY location M&IE rate for one day
even if the time period is over two calendar days.

C. Lodging Required with/without Cost. If lodging is required, the rules for travel of more than 24 hours apply.

U4160 PER DIEM FOR TDY TRAVEL BY CAR FERRY

When a member on TDY travels partly by POC and partly by car ferry (circuitously or otherwise), the member is
authorized the following:

1. Mileage (see par. U2600)

a. Mileage is authorized for the official distance from the PDS to the car ferry POE and from the car ferry
POD to the TDY location.

b. If more than one car ferry is used, mileage is payable for overland travel between ferries; or
2. Transportation. The member is authorized:
a. Government-procured ferry transportation; or

b. Reimbursement for personal transportation costs on the car ferry (limited to the Government-procured
ferry transportation cost);

3. Per Diem

a. Lodging. Reimbursement for lodging (unless included in the transportation cost) is authorized with no
cost ceiling limitation.

b. Meals and Incidental Expenses (M&IE) when Travel Includes an Overnight on a Car Ferry Anywhere in
the World. M&IE is based on and computed for the member using the highest CONUS M&IE rate (see
APP A) for the arrival day (embarkation) on the ferry through the day before the departure day
(debarkation) from the ferry. M&IE for the departure day (debarkation) from the ferry is the rate
applicable for the member’s location at 2400 on that day.

NOTE: If the ferry passage does not include an overnight, the applicable M&IE while on the ferry is the
rate applicable to the location of the member at 2400 (see par. U4145-A) on the debarkation day.

4. Ferry Fees. Reimbursement is authorized for ferry fees.

NOTE: See par. U3125-C4 for required documentation if a U.S. registered ferry is not available.
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U4163 ESSENTIAL UNIT MESSING (EUM)

There is no authority to pay the meal portion of the M&IE allowance when the Secretary concerned, or for a JTF the
Combatant/JTF Commander, determines that Government messing is essential to accomplish training and readiness.
The incidental expense rate is $3 in CONUS, or the appropriate OCONUS incidental rate at
http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html, or $3.50 OCONUS when the AO determines $3.50 to be
adequate for anticipated expenses. The $3.50 rate must be stated on the authorization/order for it to be paid. A
member ordered to use EUM, who must procure occasional meals, is authorized reimbursement under par. U4510.
IAW par. U4151-D, if an authorization/order does not state otherwise, locality incidental expenses rate is paid.

U4165 DEDUCTIBLE MEALS

1. The PMR in pars. U4149-C and U4151-C applies on any day when one or two deductible meals are
provided. See APP R, Part Il, par. J. The Government should not pay for the same meal twice (originally by
registration fee, etc., and then again through per diem). A meal that is provided to the traveler for which the
Government pays nothing does not affect per diem payment.

2. A deductible meal is a meal:

a. Made available pursuant to an agreement between a Uniformed Service and any organization, if the
authorization/order directs use of the facility providing the meal(s);

b. Included in a registration fee paid by the Government;

c. Furnished at no cost to the traveler by a school while attending a course of instruction if the Government
ultimately pays the school for the meal cost;

d. Furnished by the Government at no cost to a member (see par. U4167);

e. Provided by a lodging establishment for which a charge is added in the lodging cost (ex., lodging cost
$75 without breakfast; lodging cost $85 with breakfast); or

f. Provided by a lodging establishment when the meal(s) are included in the lodging cost under an
agreement between the Government and the lodging establishment (ex., an agency arranges for lodging at a
conference/meeting and the cost of one or more meals is included in the lodging cost).

3. If all three meals are provided/consumed at no cost to the traveler, only the incidental expense amount for
that day ($3 in CONUS, or the applicable locality incidental expense rate (see
http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html) or $3.50 OCONUS) is payable.
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U4167 NON-DEDUCTIBLE MEALS
1. The following are not deductible meals:

a. Box lunches, (which include such things as C Rations, K Rations, MRES) - except when MREs and/or
other box lunches are the only method of providing adequate subsistence to a member. NOTE: See par.
U4800-E for a member on TDY within a Combatant Command or Joint Task Force Area of Operations.,
b. In-flight meals,
c. Rations furnished by the Government on military aircraft,
d. Government meals paid for by the member and consumed in a Government mess,
e. Meals furnished on commercial aircraft,

f. Meals provided by private individuals, or

g. Meal(s) provided by a lodging establishment on a complimentary basis without adding a charge for the
meal(s) in the lodging cost (ex., lodging cost $75 with or without breakfast).

2. If all three meals are provided/consumed at no cost to the member, only the incidental expense amount for
that day ($3 in CONUS, or the applicable locality incidental expense rate (see
http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html) or $3.50 OCONUS) is payable.

U4169 LODGING REQUIRED ON THE DAY TRAVEL ENDS

When lodging is required on the day travel ends and the AO authorizes/approves the member to obtain lodging, the
lodging reimbursement is based on the locality rate, or AEA if appropriate, for the en route TDY site.

U4171 MEALS PROVIDED BY A COMMON CARRIER OR COMPLIMENTARY MEALS PROVIDED
BY A LODGING ESTABLISHMENT

Meals provided by a common carrier do not affect per diem. Complimentary meals provided by a lodging
establishment do not affect per diem as long as the room charge is the same with or without meals. See par. U4165,
items 2e and 2f when a charge for meals is added to the lodging cost.

U4173 PER DIEM ALLOWANCE COMPUTATION EXAMPLES

A. Government Meal Rate (GMR). The GMR in the following examples are for illustrative purposes only. Check
APP A for the current GMR.

B. U.S. and Non-foreign OCONUS L odging Tax. The maximum amount allowed for lodging in CONUS and non-
foreign OCONUS areas (see http://perdiem.hada.pentagon.mil/perdiem/pdrates.html) does not include an amount
for lodging tax. Tax on lodging in CONUS and non-foreign OCONUS areas is a separately reimbursable travel
expense, except when ‘MALT-Plus’ per diem for POC travel is paid.
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U4173

C. Foreign Lodging Tax. The maximum amount allowed for lodging in foreign areas (see OCONUS foreign

locations in http://perdiem.hgda.pentagon.mil/perdiem/pdrates.html) includes an amount for lodging tax. Tax on
lodging in foreign areas is not separately reimbursable.

D. Examples

1. Example 1. Per Diem Rate/POC TDY Mileage Computation

EXAMPLE 1

Per Diem Rate/POC TDY Mileage Computation

A member is authorized TDY from a PDS for two days, POC use between the residence and TDY station is to the
Government’s advantage and authorized on the travel authorization/order. See par. U3305-B. The member arrives at

the TDY station on day 2 and completes the TDY assignment on day 4.

Reimbursement is limited to the actual lodging cost NTE the maximum locality per diem lodging rate plus the
appropriate M&IE.

The maximum per diem rate for the TDY location is $109 ($70/ $39), actual lodging cost is $72/night and
Government mess is not available at the TDY point. The 12-hour rule does not apply because the TDY is over 12

hours.

AEA is not used for this example but may apply for the actual lodging expense exceeding the maximum per diem

lodging rate when authorized/approved by the AO. See Chapter 4, Part C.

ITINERARY
Date Depart Arrive Per Diem Rate Actual Lodging POC Distance
Cost Traveled
10 May Residence 1st Stopover $109 ($70/ $39) $60 400 miles
11 May En Route TDY Station $109 ($70/ $39) $72 15
12 May | TDY Station | TDY Station $109 ($70/ $39) $72
13 May | TDY Station | 2nd Stopover $111 ($72/ $39) $60 365 miles
14 May En Route Residence Use 2" Stopover MI&E 50
REIMBURSEMENT

Day 1 $39 x 75% = $29.25 + $60 = $89.25
Day 2 $39 + $72 = ($72 limited to $70) = $109.00
Day 3 $39 + $72 = ($72 limited to $70) = $109.00
Day 4 $39 + $60 = $99.00
Day 5 $39 X 75% = $29.25
1 round trip of 830 miles (official distance) x $0.505/mile = $419.15
Total Reimbursement $854.65
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2. Example 2. Per Diem Rate - GMR/PMR and POC TDY Mileage Computation

EXAMPLE 2
Per Diem Rate - GMR/PMR and POC TDY Mileage Computation

A member is TDY to a U.S. Installation at which Government lodging (at $6/night) and messing is available. The
GMR is directed in the authorization/order. The AO approves the PMR on the 17" because breakfast was not
available.

POC use between the residence and TDY station is to the Government’s advantage and is authorized on the travel
authorization/order. See par. U3305-B.

The maxi