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BRIEF OF REVISION

These are among the major changes made by Change 497:

C1100-B; C2203-D. Prevents misuse of a Government Travel Charge Card (GTCC) and city pair airfares for leisure
travel by indicating that requests to a CTO for transportation must be accompanied by a copy of the relevant travel
order/authorization, even if an IBA GTCC is used to purchase the transportation.

C2401-B; T4040-D1. Clarifies that commercial transportation expense reimbursement is authorized/approved only
if the expenses incurred for travel to the alternate work site exceed the expenses ordinarily incurred by the traveler
to commute to the PDS workplace.

C3100; C3101. Updates travel authorization language and JTR references.

Appendix A, Part I. Revises the term “Policy-Constructed Airfare”. Also updates the “Government Meal Rate” for
2007.
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Appendix Q. Deletes the 18 month tour for Sigonella, Italy.

Appendix S. Establishes FEML recertification due date for GITMO is 30 April 2007 and Mexico City, Mexico is
31 August 2008. Also establishes FEML for Bujumbura, Burundi with a relief destination of Frankfurt, Germany
effective 12 December 2006, and a recertification date of 30 November 2008.
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PART C: TRAVEL ADVANCES
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C1100

C1101
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GENERAL
A. Minimizing Cash Requirements
B. Government Travel Charge Card (GTCC) Use

ALLOWABLE ADVANCES

A. Authorization (FTR §302-2.21)

B. TDY Travel

C.  Advance Payment of Discounted Conference or Training Registration Fee (FTR
§301-74.25)

D. HHG Transportation and Temporary Storage Using the Commuted Rate Method

(FTR 8302-7.105/106)

Non-temporary (Extended) Storage of HHG (FTR §302-8.4)

Movement of Mobile Home (FTR §302-10.300/301)

House-hunting Trip (FTR §302-5.16)

Temporary Quarters Subsistence Expenses (FTR §302-6.15)

Real Estate Transaction and Unexpired Lease Expense Allowance (FTR 8302-
11.450)

Attendants or Escorts for Military Dependents

Transportation and Emergency Storage of POV (FTR §302-9.11)

Advance Lodging Deposits

—Iomm

I

PART D: GIFTS, GRATUITIES AND OTHER BENEFITS RECEIVED FROM
COMMERCIAL SOURCES

Paragraph
C1200

C1201

C1205
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PART E: TRAVEL CLAIMS AND RECEIPTS

Paragraph Contents
C1300 TRAVEL CLAIM SUBMISSION
C1305 FALSIFIED TRAVEL CLAIMS
C1310 RECEIPT REQUIREMENTS

A. General

B. Lost Receipts
C. Review and Administrative Approval

C1320 LOST/STOLEN/UNUSEDTICKET/GTR REIMBURSEMENT

A. Lost/Stolen/Unused Tickets
B. Lost/Stolen/Unused GTR

PART F: MISCELLANEOUS REIMBURSABLE EXPENSES

Paragraph Contents

C1400 GENERAL
A. Scope
B. Transportation Expenses Incurred in or around a PDS or TDY Location

C1405 COMMUNICATION SERVICES (FTR §301-12.1)

C1410 MISCELLANEOUS EXPENSES (FTR, §301-70.300, and §301-70.301) (See
Appendix G)

C1415 CONTEMPLATED OFFICIAL TRAVEL, PASSPORTS, AND VISA (INCLUD-

ING GREEN CARDS) FEES (FTR §301-12.1, §302-4.701, and GSBCA 15923-

RELO, 16 December 2002)

A. General for All Travel

B. Reimbursement

C. Passport and/or Visa (Including Green Cards, Photographs for OCONUS Travel
and Physical Examinations Required to Obtain a Visa) for Emergency Technical
Support Personnel

D. Reimbursement when No Travel Is Involved

E.  Voucher Submission
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DOD Employee Travel Administration C1100

CHAPTER 1

PART C: TRAVEL ADVANCES
C1100 GENERAL

A. Minimizing Cash Requirements

1. Policy. A traveler on official business:
a. Is responsible for their travel expenses, but

b. Should not have to pay official travel expenses entirely from personal funds (unless the traveler decides
not to use Government resources such as the GTCC or traveler's checks).

2. Responsibilities. A DOD component:
a. May issue travel advances for certain expenses, as authorized in this Part, and

b. Should ensure a traveler takes all reasonable steps to minimize the cash burden on both the component
and the traveler (such as using the GTCC).

*B. Government Travel Charge Card (GTCC) Use

1. General Policy. “It is the general policy of DOD that the (GTCC) be used by DOD personnel to pay for all
costs incidental to official business travel, including travel advances, lodging, transportation, rental cars, meals
and other incidental expenses, unless otherwise specified”, (OSD (C) memo of 28 March 1995, subject: Travel
Reengineering Implementation Memorandum #2--Maximized Use of the Travel Charge Card).

2. DOD Policy. The policies and procedures for the GTCC program (including central billing and unit
cards) are found in the DOD Financial Management Regulation (DODFMR 7000.14-R), Volume 9, “Travel
Policy and Procedures”. The DOD Comptroller Finance Management Regulation website is found at
http://www.dtic.mil/comptroller/fmr/.

3. Centrally Billed Account (CBA)/Individually Billed Account (IBA) Statements. A statement must be on
each travel order/authorization indicating whether transportation tickets are ordinarily purchased using a GTCC
CBA or using a GTCC IBA. This statement is only to alert voucher examiners to instances when a CBA
ordinarily is used to purchase transportation and the transportation cost shows up as a reimbursable expense
so that questions may be asked and duplicate payments avoided.

NOTE: DODFMR 7000.14-R, Volume 9, Chapter 3, par. 030607 (available at:
http://www.dod.mil/comptroller/fmr/09/09_03.pdf) indicates the purposes for which a DOD GTCC may be used.
Charging for personal travel expenses is misuse of the GTCC. A DOD traveler who misuses the GTCC is subject
to administrative or disciplinary action. To prevent misuse of the GTCC IBA and city-pair airfares for leisure
travel, a copy of the relevant travel order/authorization must be provided to the CTO before the final ticketing.
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DOD Employee Travel Administration C1101

Electronic DTS generated authorizations, available on line for viewing or reproducing, suffice to meet this
requirement and preclude the necessity of the authorization being physically provided. A CTO may issue tickets
for official travel authorized by proper oral, letter, or message authority if travel must begin or is performed
before a written travel order/authorization is issued, however, the official who directed the travel is responsible
for providing a confirmatory travel order/authorization to the CTO as soon as possible.

C1101 ALLOWABLE ADVANCES

A. Authorization (FTR 8302-2.21). Travel advances described in par. C1101 may be paid when authorized on a
travel authorization.

B. TDY Travel. A DOD Component may pay travel advances (as opposed to authorizing IBA card use for ATM
advances) when permitted in accordance with the DODFMR, Volume 9. Advances may be for per diem, POC
mileage allowance, AEA, and/or reimbursable expenses.

Effective 30 May 2006
C. Advance Payment of Discounted Conference or Training Registration Fee (FTR 8301-74.25). Advance
payment of discounted conference or training registration fee may be paid as indicated in par. C4955-H.

D. HHG Transportation and Temporary Storage Using the Commuted Rate Method (FTR 8302-7.105/106). An
advance may be paid when HHG transportation and temporary storage is authorized under the commuted rate
method. To receive an advance under the commuted rate method, the employee must provide a copy of a cost
estimate from a commercial HHG carrier or a written statement that includes:

1. Origin and destination;

2. Asigned copy of a commercial bill of lading annotated with actual weight (or other evidence of actual
weight) or a reasonable estimate acceptable to the DOD component concerned; and

3. Anticipated temporary storage period (not to exceed 90 days) at Government expense.

E. Non-Temporary (Extended) Storage of HHG (FTR 8302-8.4). An advance is not authorized for non-temporary
(extended) storage of HHG.

F. Movement of a Mobile Home (FTR §302-10.300/301). An advance may be paid for the transportation of a
mobile home when the employee is responsible for arranging and paying a commercial carrier to transport the
mobile home. The advance may not exceed the estimated amount allowable. No advance is authorized when the
Government pays the carrier directly.

G. House-hunting Trip (FTR 8§302-5.16). An advance may be paid for HHT expenses. The advance may not
exceed the sum of the anticipated transportation costs, and the maximum per diem allowable under the ‘Lodgings-
Plus’ computation method in par. C5624-B1 for the location and duration of the HHT. If a fixed-amount HHT is
offered and elected, the anticipated transportation costs may be advanced. The fixed-amount payment under par.
C5624-B2 is not an advance but rather is a payment. See par. C5632.
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DOD Employee Travel Administration C1101

H. Temporary Quarters Subsistence Expenses (FTR §302-6.15). An advance may be paid to cover the estimated
TQSE expenses for up to 30 days. The DOD Component may subsequently pay additional travel advances for
periods up to 30 days (remembering the maximum TQSE period is 120 days for TQSE(AE) and 30 days for
TQSE(F)).

I. Real Estate Transaction and Unexpired Lease Expense Allowance (FTR §302-11.450). An advance is not paid
for expenses incurred in connection with residence transactions.

J. Attendants or Escorts for Military Dependents. An advance may be paid for the travel and transportation
allowances prescribed in par. C6050 or C6151.

K. Transportation and Emergency Storage of POV (FTR 8302-9.11). An advance for transportation and emergency
storage of a POV may be paid not to exceed the estimated expenses amount authorized for that purpose.

L. Advance Lodging Deposits. A traveler:

1. May be reimbursed an advance room deposit when it is required by the lodging facility to secure a room
reservation prior to official TDY travel.

2. Is financially responsible for advance deposit repayment if the deposit is forfeited because TDY travel is not
performed for reasons unacceptable to the agency.
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PART F: TRANSPORTATION REQUESTS

Paragraph Contents

C2250 GENERAL

C2251 WHEN GTRS MAY NOT BE USED
C2253 WHEN GTRS ARE NOT AVAILABLE
C2254 ACTING TRANSPORTATION OFFICER

PART G: BAGGAGE ALLOWANCE

Paragraph Contents
C2300 FREE CHECKABLE ACCOMPANIED BAGGAGE
A. General
B. Rail/Bus Travel
C. Commercial Aircraft
D. AMC Procured Airlift (Including Categories A, B, and M)
E. MSC or Commercial Ships
C2302 EXCESS BAGGAGE
C2303 PUBLIC PROPERTY
C2304 RELATIONSHIP TO HHG WEIGHT ALLOWANCE

A. Free Checkable Accompanied Baggage

B. Expedited Unaccompanied Baggage Shipments
C. Excess Unaccompanied Baggage

D. Unaccompanied Baggage

C2305 RENEWAL AGREEMENT TRAVEL (RAT)

C2306 UNACCOMPANIED BAGGAGE SHIPMENT/BAGGAGE STORAGE FOR
STUDENT DEPENDENTS PERFORMING EDUCATIONAL TRAVEL

C2307 STOPPAGE OF BAGGAGE IN TRANSIT
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C2308

C2309

C2310

TRANSFER, STORAGE, CHECKING, AND HANDLING OF BAGGAGE

UNACCOMPANIED BAGGAGE IN CONNECTION WITH EXTENDED TDY
ASSIGNMENTS

UNACCOMPANIED BAGGAGE OF DODEA TEACHERS AUTHORIZED
EXTENDED LEAVES OF ABSENCE

PART H: LOCAL TRAVEL IN AND AROUND PERMANENT OR TDY LOCATION

Paragraph
C2400

C2401

C2402

C2403

C2404

Contents

GENERAL

A. Authorization/Approval Authority
B. Local Area

C. Control and Approval

TRAVEL IN AND AROUND PDS

A. General

B. Commercial Transportation

C. Use of POC between Residence or PDS and Alternate Work Site within the Local
Area

D. Use of POC and Commercial Means between Residence and Alternate Work Site
within the Local Area

TRAVEL AT THE TDY LOCATION
A. Points of Travel

B. Conditions

C. Travel by Commercial Means

D. POC Travel

USE OF TAXICABS INCIDENT TO OFFICIALLY ORDERED WORK
OUTSIDE REGULAR SCHEDULED WORKING HOURS

VOUCHERS AND SUPPORTING DOCUMENTS

PART I: MILEAGE RATES

Paragraph
C2500

C2505
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TDY AND LOCAL TRAVEL
PCS, HHT, FIRST DUTY STATION, AND SEPARATION TRAVEL

A. General
B. PCS Rates
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C2510 CONVERTING KILOMETERS TO MILES

PART J: PARKING EXPENSES FOR CERTAIN EMPLOYEES

Paragraph Contents
C2600 GENERAL

Change 497 C2-ix
3/1/07



PAGE LEFT BLANK INTENTIONALLY

Change 497 C2-x
3/1/07



Transportation Modes, Accommodations, Transportation Requests, Baggage and Mileage Rates C2203

b. Disciplinary action should be for willful violations and may be in the form of counseling (oral/written),
or other personnel means. Action must not be through refusal to reimburse. See par. C2203-A4 below for
exceptions when reimbursement is not allowed.

4, Reimbursement Not Allowed. Reimbursement is not allowed when the traveler does not follow the
regulations for non-U.S.-certificated carriers. See par. C2200-H.

B. Requirements
1. When making travel arrangements, a traveler should use the following:
a. A CTO/TMC (see Appendix A), or
b. In-house travel offices,

Effective 1 September 2004
2. All travel arrangements must be made in accordance with:

a. DODD 4500.9 (Transportation and Traffic Management) at
http://www.dtic.mil/whs/directives/corres/html/45009.htm;

b. DODI 4500.42 (DOD Passenger Transportation Reservation and Ticketing Services) at
http://www.dtic.mil/whs/directives/corres/html/450042.htm; and

c. Service regulations that supplement the DODD and the DODI.

C. Non-U.S-certificated Aircraft or Ship Transportation. Transportation on non-U.S.-certificated aircraft or ships
must not be authorized/approved unless the conditions in par. C2204-C are met.

Effective 25 August 2005
D. Transportation Reimbursement

1. CTO/TMC Available. When a CTO/TMC is available but not used by the traveler, reimbursement for the
transportation cost is limited to the amount the Government would have paid if the arrangements had been made
directly through a CTO/TMC.

2. CTO/TMC Not Available. When the AO certifies that a CTO/TMC was/is not available to arrange the
required official transportation, reimbursement is for the actual cost of the authorized/approved transportation
NTE the policy-constructed airfare (see Appendix A) that meets mission requirements. NOTE: CTO/TMC
service not being available should be an extremely rare occurrence. Each event of non-availability should
lead to correction(s) that make CTO/TMC service available should the same situation arise again.

NOTE 1: The cost paid by the Government for Government/Government-procured transportation, in house
or CTO/TMC transportation, frequently includes a transaction fee for arranging the transportation. A
CTO/TMC transaction fee incurred by an employee is reimbursable under App G, Part I, Item 13. When an
available CTO/TMC is not used and no transaction fee is included in the Government/Government-procured
transportation, the transaction fee for personally procured transportation from other than a CTO/TMC may
be reimbursed as long as the total reimbursable amount for the transaction fee and transportation cost does
not exceed the cost of the Government/Government procured transportation
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*NOTE 2: DODFMR 7000.14-R, Volume 9, Chapter 3, par. 030607 (available at:
http://www.dod.mil/comptroller/fmr/09/09_03.pdf) indicates the purposes for which a DOD GTCC may be
used. Charging for personal travel expenses is misuse of the GTCC. A DOD traveler who misuses the
GTCC is subject to administrative or disciplinary action. To prevent misuse of the GTCC IBA and city-pair
airfares for leisure travel, a copy of the relevant travel order/authorization must be provided to the CTO be-
fore the final ticketing. Electronic DTS generated authorizations, available on line for viewing or reproduc-
ing, suffice to meet this requirement and preclude the necessity of the authorization being physically
provided. A CTO may issue tickets for official travel authorized by proper oral, letter, or message authority if
travel must begin or is performed before a written travel order/authorization is issued, however, the official
who directed the travel is responsible for providing a confirmatory travel order/authorization to the CTO as
soon as possible.

C2204 COMMERCIAL AIR TRANSPORTATION

Effective 8 December 2004

A. General. Transportation by common carrier air is generally the most cost efficient and expeditious way to travel.
Arrangement of official transportation through an available CTO/TMC is mandatory. See par. C2206-B for
reimbursement for personally procured transportation (whether properly or improperly personally arranged) in lieu
of using Government or Government-procured transportation under this Part. NOTE: Grantees (whether civilian or
foreign military personnel) cannot use GSA city-pair airfares. Use the chain of command for "'grantee’ status
determinations.

B. Service Class
1. General. Government policy is that:

Effective on 30 June 2005

a. A traveler must be provided coach-class (economy) airline accommodations for all official business
travel (including PCS, TDY, RAT leave, emergency leave, EVT, FVT, R&R, FEML, flights over 14 hours,
personnel evacuation) unless proper documentation/justification is provided (ordinarily before travel, see
par. C2000-A2a) and substantiated to justify premium-class transportation.

b. Each commands and traveler should determine travel requirements in sufficient time to reserve and use
coach-class accommaodations.

c. First-class airline accommodations may be used at Government expense only as permitted in par.
C2204-B3.

d. Business-class accommodations may be used at Government expense only as permitted in par. C2204-
B4.

e. See par. C2000-A2a regarding authorizing premium-class transportation before or after travel.

Effective 1 June 2005
f. If an airline flight has only two classes of service (i.e., two ‘cabins’) with two distinctly different seating
types (i.e., girth and pitch) available and the front cabin is termed business-class by the airline and the tickets
are fare-coded as business-class, then the front cabin is business-class. If an airline flight has only two cabins
but equips both cabins with one type of seating (i.e., seating girth and pitch are the same), codes the airfares in
the front of the airplane as full-fare economy-class, and only restricted economy fares are in the ‘economy’
cabin, the entire aircraft is economy seating. In this second situation, qualifying for premium-class travel is
not required to purchase a non-restricted economy-fare seat in the front of the aircraft as the entire aircraft is
‘economy’.
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NOTE 1: ACOMMAND MUST NOT PERMIT A CTO/TMC TO ISSUE A TRAVELER ANY PREMIUM-
CLASS TICKET WITHOUT PRIOR PROPER AUTHORIZATION.

NOTE 2: A specific justification or paragraph reference number detailed to the “specific” reason for travel
must be placed on the travel authorization (see par. C2000-A2a) for premium-class travel (e.g., par. C2204-
B4d), (representative of business-class); par. C2204-B3b (representative of first-class). See par. C3052 and

C2204

APPENDIX A, BLANKET TRAVEL AUTHORIZATION for an exception concerning Blanket Travel
Authorizations that requires individual amendments for each trip requiring premium-class transportation to

be provided.

2. Officials Who May Authorize/Approve Premium-class Air Accommodations Use

Effective 12 August 2004
a. First-class. The officials listed below may authorize/approve first-class air accommodations use by a

traveler if any of the criteria in par. C2204-A3 are met. DODD 4500.9, par. 3.4.3.1, USD memo of 17 No-
vember 2003 for DOD travelers.

Effective 18 January 2005
(1) Office of the Secretary of Defense and Defense Agencies: Director, Administration and Manage-
ment, with no further delegation.

(2) Military Departments: The Secretaries of the Military Departments. Approval authority may be re-
delegated to Under Secretaries, Service Chiefs or their Vice and/or Deputy Chiefs of Staff, and four-
star major commanders or their three-star vice and/or deputy commanders, and no further.

(3) Joint Staff and Combatant Commands: Director, Joint Staff, or as delegated. Re-delegation may
be no lower than to the three-star major commanders.

b. Business-class. In addition to the officials with authority to authorize/approve first-class air
accommodations as detailed in par. C2204-B2a, only flag officers at the two-star level or their civilian
equivalents, to whom authority has been delegated by the first-class authorizing/approval authority, may
authorize/approve business-class transportation. Delegation of authority for business-class travel below
the two-star flag officer or civilian equivalent level is prohibited. Business-class authorization/approval
authorities must obtain approval for their own business-class travel from the next higher approval authority.
See par. C2000-A2b.

Effective 18 January 2005
c. Premium Class Approval Authorities.

First Class
(DODD 4500.9)

Business Class

OSD and Defense
Agencies

Director, Administration and Management with no
further delegation

Same, except may be delegated no
lower than to three-star or civilian
equivalent level.

Joint Staff and
Combatant Commands

Director Joint Staff or as delegated

Same, except may be delegated to
two star or civilian equivalent level.

Military Departments

Secretary, may re-delegate to Under Secretary,
Service Chiefs, Vice/Deputy Chiefs, and four-star
major commanders or their three-star deputy/vice

commanders and no further.

Same, except may be delegated to
two star or civilian equivalent level.
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Effective 16 August 2004

3. First-class Air Accommodations Use. (OMB Bulletin 93-11, 19 April 1993) The appropriate authority in
par. C2204-B2a may authorize/approve first-class air accommodations when: NOTE: See Appendix H, Part 11,
Section C, for a first-class decision support tool.

Effective 30 June 2005

a. Lower Class Airline Accommodations Are Not Reasonably Available. “Reasonably available” means that
accommodations, other than first-class, are available on an airline scheduled to leave within 24 hours before
the traveler’s proposed departure time, or is scheduled to arrive up to 24 hours before the traveler’s proposed
arrival time. “Reasonably available” does not include a scheduled arrival time later than the traveler’s
required reporting time at a duty site, or a scheduled departure time earlier than the time the traveler is
scheduled to complete duty. When par. C2204-B3 is used to justify premium-class accommaodations, the AO
must cause the travel authorization to be clearly annotated as to when the TDY travel was identified, when
travel reservations were made, and the cost difference between coach-class and first-class accommodations.
“Not reasonably available” does not apply during official travel involving PCS, RAT leave, emergency leave,
EVT, FVT, R&R, FEML, or personnel evacuation and flights over 14 hours in duration, since arrival time/
reporting time in these cases is not mission critical.

b. See par. C2000-A2c for medical reasons. First-class may be considered for use when and if business-
class transportation is not available.

c. Exceptional Security Circumstances Require Such Travel. Examples are:

(1) A traveler whose use of other than first-class accommodations would entail danger to the traveler’s
life or Government property.

(2) A agent of a protective detail accompanying an individual authorized to use first-class
accommodations.

(3) Couriers and control officers accompanying controlled pouches or packages and business-class
accommodations are not available.

Effective 5 December 2005

d. When required by the mission. This criterion is exclusively for use in connection with Federal advisory
committees, special high-level invited guests, and U.S. defense attachés accompanying ministers of foreign
governments traveling to the United States to consult with members of the Federal Government. For DOD,
the approval authority is the Director, Administration and Management, Office of the Secretary of Defense,
or as delegated by the Director. Business-class should be used if available.

Effective 23 July 2004
e. When regularly scheduled flights between the authorized origin and destination (including connection
points) provide only first-class accommodations.

f. When a non-Federal source makes full payment for the transportation services in advance of travel (see
the Joint Ethics Regulation (JER), DOD 5500.7-R, at
http://www.dtic.mil/whs/directives/corres/html/55007r.htm, or
http://www.defenselink.mil/dodgc/defense_ethics/ethics_regulation/index.html). One of the preceding
criteria also must be met (par. C2204-B3a, C2204-B3b, C2204-B3c, C2204-B3d, or C2204-B3e). The
travel authorization must state that transportation services have been paid in advance by a non-federal
source.
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CHAPTER 2

PART H: LOCAL TRAVEL IN AND AROUND PERMANENT OR TDY LOCATION
C2400 GENERAL

A. Authorization/Approval Authority. When determined to be advantageous to the Government, officials
designated by the Service/Defense Agency concerned may authorize/approve reimbursement for transportation
expenses, as stated in this Part, necessarily incurred by an employee conducting official business in the local area of
the permanent and TDY stations. These expenses are those not specifically included in travel under authorizations
as provided in this Chapter.

B. Local Area. The area in which transportation expenses may be authorized/approved is:

1. Within the (permanent or temporary) duty station limits and the metropolitan area around that station that is
ordinarily served by local common carriers;

2. Within a local commuting area of the duty station, the boundaries of which are determined by the official
directing travel or as prescribed by local Service/Defense Agency directives; or

3. Separate cities, towns, or installations adjacent to or close to each other, within which the commuting public
travels during normal business hours on a daily basis.

An arbitrary distance radius must not be established in setting up the local commuting area of the permanent or
TDY station (59 Comp. Gen. 397 (1980)).

C. Control and Approval. Activity commanders must designate in writing appropriate personnel at staff
organization level who may authorize/approve the use of local transportation facilities by employees, other than
those under official travel authorizations, in the performance of official business. These officials also are
responsible for furnishing public carrier tokens or tickets, when appropriate; for making a determination of
advantage to the Government; and for approving reimbursement claims when persons incur expense for authorized
local transportation.

C2401 TRAVEL IN AND AROUND PDS

A. General. Reimbursement for transportation expenses in the area of the PDS may be authorized/approved for
travel between:

1. Office or duty point and another place of business;
2. Places of business; or

3. Residence and place of business other than office or duty point.
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*B. Commercial Transportation. Commercial transportation expense reimbursement is authorized/approved only if
the expenses incurred for travel to the alternate work site exceed the expenses ordinarily incurred by the traveler to
commute to the PDS workplace. When authorized/approved, a traveler who travels by commercial means is
authorized reimbursement of actual and necessary expenses that exceed the ordinary costs incurred for:

1. Local public transportation (when tokens, tickets or cash fares are not furnished);

2. Taxicab fares and transportation-related tips; and

3. Hire and operation of a special conveyance including necessary parking fees.
C. Use of POC between Residence or PDS and Alternate Work Site within the Local Area. When use of a POC is
authorized/approved for travel between an official traveler’s residence or the PDS and one or more alternate work

sites within the local area, the official traveler must be paid mileage for the distance that exceeds the official
traveler’s commuting distance. For travel to and from a transportation terminal, par. C2192 applies.

D. Use of POC and Commercial Means between Residence and Alternate Work Site within the Local Area. When
use of a POC and/or commercial transportation is authorized/approved for travel between a traveler’s residence and
one or more alternate work sites within the local area, the traveler is paid:

1. TDY mileage for POC use to travel to and from the commercial transportation stop/station/terminal for the
distance that exceeds the traveler’s commuting distance to the regular place of work;

2. Actual cost of necessary POC parking; and

3. Cost of local public transportation when tokens, tickets or cash fares are not furnished.
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3/1/07



CHAPTER 3

PART C: TRAVEL AUTHORIZATION CONTENT
*C3100 FORM OF REQUEST
Use the travel authorization forms prescribed in pars. C3150 (TDY) and C3151 (PCS).
*C3101 SPECIFIC INFORMATION REQUIRED (FTR §301-71.103)
Effective 16 August 2004

A. General Information. The following information must be included on each travel authorization. NOTE: See
par. C2000-A2 if premium-class accommodations are authorized.

1. Employee’s name;

2. AO’s signature (digital in DTS);

3. Travel purpose;

4. Travel authorization conditions or limitations;

5. Costs (for open authorizations, include a travel cost estimate over the period covered) estimate;

6. A statement that the employee(s) is (are) authorized to travel,;

7. The following statement: “The Travel and Transportation Reform Act (TTRA) of 1998 stipulates that the
GTCC must be used by all U.S. Government personnel (civilian and military) to pay for costs incident to

official business travel unless specifically exempted by authority of the Administrator of General Services or
the head of the agency.”(DODFMR, Vol. 9, paragraph 030301.B.1); See http://www.dtic.mil/comptroller/fmr/.;

8. A statement indicating whether the traveler is/is not a GTCC IBA holder (DODFMR, Vol. 9, paragraph
030301.B.2) See http://www.dtic.mil/comptroller/fmr/;

9. If the traveler is a GTCC IBA holder, a statement indicating whether or not the traveler is exempt from the
TTRA mandatory use provision. This statement also authorizes alternative payment methods. (DODFMR, Vol.
9, paragraph 030301.B.3) See http://www.dtic.mil/comptroller/fmr/.;

10. A statement indicating that a GTCC holder should obtain necessary cash (and the amount), as authorized,
through ATMs rather than obtaining cash advances from a DOD disbursing officer (DODFMR, Vol. 9,
paragraph 030301.B.4) See http://www.dtic.mil/comptroller/fmr/.;

11. A statement indicating that CTO/TMC use to arrange official travel is mandatory, or a statement in detail as
to exactly why a CTO/TMC is not available, or otherwise is not being used. NOTE: Virtually all DOD
components have contractual arrangements with CTOs/TMCs requiring that all official transportation
(common carrier, special conveyance, etc) be arranged through the CTO/TMC if the CTO/TMC can provide
the required official transportation arrangements.;

Change 497 C3C-1
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12. A statement indicating that available GSA contract city-pair airfare connecting an official-travel origin and
an official travel destination should be used unless one of the 5 reasons in Appendix P, Part I-A6 exists. The
travel authorization must include a detailed explanation why the contract city-pair airfare was not used if one of
reasons applies. .For example, “Space on a scheduled contract flight is not available in time to accomplish the
travel purpose, or contract service use would require the traveler to incur unnecessary overnight lodging costs
that would increase the total trip cost.”); and

Effective 14 December 2005

13. A statement indicating whether transportation tickets are purchased usinga GTCC CBA or a GTCC IBA.
This statement is only to alert voucher examiners to instances when a CBA ordinarily is used to purchase
transportation and the transportation cost shows up as a reimbursable expense so that questions may be asked
and duplicate payments avoided.

B. Specific Authorization or Approval. (FTR §301-71.105) The following travel arrangements require specific
authorization or prior approval:

1. Use of premium-class service on common carrier transportation (par. C2204-B);

2. Use of a foreign air carrier (par. C2204-C);

3. Use of extra-fare train service (par. C2208);

4. Travel costs estimate (for blanket travel authorizations it should include an estimate for the period covered);
5. A statement that the employee(s) is (are) authorized to travel; and

6. A statement that return travel to the PDS during extended TDY is authorized must be included in the travel
authorization, or on the travel voucher or by travel authorization amendment, if approved after the travel has
been performed. This travel is an exception to the policy of scheduling travel during regular hours of duty.
Accordingly, the authorized return should be performed outside the employee's regular duty hours or during

authorized leave periods.

C. Advance Arrangements. The following travel arrangements require a written or electronic advance
authorization:

1. Reimbursement limitations for travel by an unauthorized transportation mode or route must be stated on the
travel authorization under which dependents travel;

2. Payment of a reduced per diem rate (par. C4550);

3. Acceptance of payment from a non-Federal source for travel expenses (see the Joint Ethics Regulation
(JER), DOD 5500.7-R, at http://www.defenselink.mil/dodgc/defense _ethics/ethics_regulation/index.html); and
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4. Travel expenses related to attendance at a conference (Appendix R).
C3102 BLANKET TDY TRAVEL

A blanket TDY travel authorization must include the same basic information as in the REQUEST AND
AUTHORIZATION FOR TDY TRAVEL OF DOD PERSONNEL (DD Form 1610), plus statements:

1. That the travel type is “blanket TDY travel”;

2. That the employee shall proceed at such times, to such places, and at such frequency as may be necessary;
3. Of the general geographic area limitations;

4. Of a specific period of time within a fiscal year;

5. Of the reason(s) for this type of travel;

6. Designating the traveler as an acting transportation officer, if applicable;

7. Authorizing use of special conveyances with reimbursement allowed when approved on claim vouchers as
advantageous to the Government, if appropriate;

8. Authorizing excess baggage, if necessary; and
9. Of other conditions, limitations, and instructions, as appropriate.
NOTE 1: Blanket travel authorizations are not used in DTS.

NOTE 2: A blanket travel authorization must never authorize premium-class travel. If travel in premium-class
accommodations becomes necessary for specific trips, an amendment to the authorization for each such trip must
be issued.

C3103 TDY TRAVEL OF CONSULTANTS AND EXPERTS

An ITA is used for authorizing travel and transportation allowances for a consultant or expert intermittently
employed (for 130 days or less in any continuous 365 day period) by the Government (under 5 USC §5703) and
paid on a daily-when-actually-employed basis or serving without pay or at $1 a year (see par. C4975 and Appendix
E, Parts | and I1). A consultant or expert employed for more than 130 days is a temporary employee. The rules and
forms prescribed in this regulation for regular employees apply to temporary employees. NOTE: This use of ITAs
does not apply to contractors.

C3104 PCS TRAVEL
A. General. Travel authorizations must state specific allowances and procedures the employee is authorized to

follow (FTR §302-2.104). A travel authorization for PCS must contain the same basic information prescribed in
par. C3151, plus a statement:
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1. In all cases:
a. Naming the old and new PDSs and their locations;
b. The reporting date at the new PDS; and

2. If applicable:
a. Names and relationships of eligible dependents and children’s birth dates who are authorized travel,
b. That dependents will accompany employee or travel separately, and if so when, and by what
transportation mode, if known and of dependents’ travel origin or destination points (when different from
the employee’s);
c. That excess baggage transportation costs may be approved only after PCS travel. See par. C2302. A
statement should be added to advise travelers that they should be financially prepared to pay for excess
baggage charges. See par. C4720-Al1.;
d. Of the maximum HHG weight the employee may transport including:

(1) Temporary storage authority;

(2) HHG shipment origin and/or destination points (when different from the employee's);

(3) The transportation method (commuted rate, or Government-arranged (or actual expense NTE the
Government-arranged cost)); and

(4) (For Government-arranged moves) How the employee intends to fulfill the personal financial
responsibility for charges not allowed at Government expense (e.g., borne by, or collected from, the
employee);

e. That mobile home transportation is in lieu of HHG transportation, and of the authorized basis for
reimbursement and the origin and destination points;

f. Transfer from another agency without a break in service following return for separation after
satisfactorily completing an overseas tour of duty.

Conditions and instructions that obviously are applicable only for TDY travel, including security clearance, should
be omitted.

B. CONUS PCS Travel. A travel authorization for a CONUS-to-CONUS PCS must contain the same information
as in par. C3104-A above, plus a statement:

1. That the travel type is “PCS travel,” and
2. If applicable:
a. That a transportation agreement has been signed. See par. C4001.;

b. Authorizing the employee and/or spouse one round trip to seek a permanent residence, the transportation
mode, type of reimbursement and the maximum time allowed for the trip;
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FOREIGN SERVICE OF THE UNITED STATES. The Foreign Service as constituted under the Foreign
Service Act of 1980.

FORMER CANAL ZONE AREA. Areas and installations in the Republic of Panama made available to the U.S.
under the Panama Canal Treaty of 1977 and related agreements as described in section 3(a) of the Panama Canal Act
of 1979.

FUND-APPROVING OFFICIAL. One who provides the accounting data for authorized/approved travel
authorizations or amendments.

GEOGRAPHICAL LOCALITY. The contiguous political area of a single country or a related island group in the
same region.

NOTE 1: Widely dispersed noncontiguous subdivisions of the same country are separate geographical localities.
For example: the United Kingdom (including England, Wales, Scotland, and Northern Ireland) is a geographical
locality and Ireland (Republic of) is a separate geographical locality; France and Germany are separate
geographical localities; Portugal and the Azores are separate geographical localities; the Philippine Islands are
the same geographical locality. Japan, including its separate island components, with the exception of the
Ryukyu Island, is a single geographical locality. The Ryukyu Islands (including Okinawa) are a separate
geographical locality. With regard to the United States, CONUS is a single geographical locality, but the states of
Hawai’i and Alaska, and each United States territory or possession, are separate geographical localities.

NOTE 2: When the term "overseas area' or “OCONUS area” is used, it relates to more than one geographical
locality and may include a continent, or the area comprising command jurisdiction, or the entire OCONUS area.

GOVERNMENT. The Government of the United States and the Government of the District of Columbia.

GOVERNMENT ADMINISTRATIVE RATE SUPPLEMENT (GARS). A reimbursable expense charged by
rental car companies for costs incurred unique to doing business with the U.S. Government.

GOVERNMENT AIRCRAFT. Any aircraft owned, leased, chartered or rented and operated by an executive
agency.

GOVERNMENT-CONTRACT RENTAL AUTOMOBILE. An automobile obtained for short-term use from a
commercial firm under the provisions of an appropriate GSA Federal Supply Schedule contract.

GOVERNMENT-CONTROLLED QUARTERS. Quarters (other than Government or privatized quarters) under
the jurisdiction of a uniformed service (e.g., Ministry of Defense (MOD) leased quarters that the Government
controls occupancy).

GOVERNMENT CONVEYANCE. Equipment owned, leased, or chartered, for transportation on land, water, or
in the air, expressly for Government use. This includes aircraft on loan to or owned by an Aero Club and AMC
categories B and M air travel.
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GOVERNMENT DINING FACILITY/GOVERNMENT MESS. A generic term used in lieu of Government
mess, general mess, dining hall dining activity, mess hall, galley, field kitchen, flight kitchen, or similar terms used
to describe dining facilities funded by appropriated funds. (Excludes activities operated by non-appropriated fund
instrumentalities such as an officer’s mess, club, organized mess and all similar terms.) If used (See Appendix O,
par. T4040-A2b for information on “Government mess available.”) by an employee includes:
1. A general or Service organizational mess, including messing facilities of a state-owned National Guard
Camp; NOTE: A mess established and operated primarily for enlisted member subsistence is not included for
employees unless the mess is used by them.

2. Marine Corps officers' field ration dining facility, an officers' wardroom mess, or warrant officers' and chief
petty officers' mess afloat; or

3. Box lunches, in flight meals, or rations furnished by the Government on military aircraft.
NOTE: In-flight snack meals purchased at the member’s/employee’s option before boarding a military aircraft
and meals furnished by commercial air carriers (including AMC charter flights) are not meals furnished by a

Government dining facility/mess.

GOVERNMENT-FURNISHED AUTOMOBILE. An automobile (or “light truck,” as defined in 41 CFR 101-38
including vans and pickup trucks) that is:

1. Owned by an agency;
2. Assigned or dispatched to an agency on a rental basis from a GSA interagency motor pool; or
3. Leased by the Government for 60 or more days from a commercial firm.
GOVERNMENT-FURNISHED VEHICLE. A Government-furnished automobile or a Government aircraft.
*GOVERNMENT MEAL RATE
The daily rate (discount or standard) charged for meals in a Government dining facility.
Effective 1 January 2007
1. Discount Government Meal Rate: $7.95 per day
2. Standard Government Meal Rate: $9.30 per day
NOTE: Also see DISCOUNT GOVERNMENT MEAL RATE.
GOVERNMENT MESS. See GOVERNMENT DINING FACILITY/GOVERNMENT MESS.

GOVERNMENT-PROCURED TRANSPORTATION. Transportation obtained directly from a commercial
carrier with a document issued by an appropriate Government official.
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PER DIEM, REDUCED. See REDUCED PER DIEM.

PER DIEM TRAVEL AND TRANSPORTATION ALLOWANCE COMMITTEE. The Per Diem, Travel
and Transportation Allowance Committee (PDTATAC) publishes these regulations. The Committee is
chartered by the Uniformed Services and operates under the policy guidance of the Department of
Defense (DOD). Its members are a Deputy Assistant Secretary from each of the military departments, the
Director of the National Oceanic and Atmospheric Administration Corps (NOAA Corps), the Director of
Personnel Management of the Coast Guard (USCG), and the Assistant Secretary for Health of the Public
Health Service (USPHS). The Committee Chairman is the Deputy Under Secretary of Defense (Military
Personnel Policy (MPP)).

The Committee’s purpose is to ensure that uniform travel and transportation regulations are issued pursuant to
Title 37, United States Code, other applicable laws, Executive orders, and decisions of the Comptroller General of
the United States and the Department of Defense Office of Hearings and Appeals (DOHA), for members of the
seven Uniformed Services. In connection with Defense Department civilian employees, the Committee’s primary
purpose is to issue uniform regulations implementing the Federal Travel Regulation (FTR), statutory
requirements, Executive orders, and decisions of the Comptroller General of the United States and of the General
Services Administration Board of Contract Appeals (GSBCA) or Civilian Board of Contract Appeals (CBCA).
(PDC Charter_20 April 1988; LAW 37 USC 411 and 1001; DOD Directive 5154.29, 9 March 1993).

PERMANENT CHANGE OF STATION (PCS). In general, the assignment, detail, or transfer of an employee to
a different PDS under a competent travel authorization that does not specify the duty as temporary, provide for
further assignment to a new PDS, or direct return to the old PDS.

PERMANENT DUTY STATION (PDS). Also called OFFICIAL STATION. The employee's or invitational
traveler's permanent work assignment location. For the purpose of determining PCS travel allowances, a PDS is the
building or other place (base, post, or activity) where an employee regularly reports for duty. With respect to
authorization under these regulations relating to the residence and the HHG and an employee’s personal effects,
PDS also means the residence or other quarters from (to) which the employee regularly commutes to (and from)
work, except where the PDS is in a remote area where adequate family housing is not available within reasonable
daily commuting distance. In the latter situation, residence includes the dwelling where the employee’s dependents
reside or are to reside, but only if such residence reasonably relates to the PDS as determined by the appropriate
travel-approving/directing official. For purposes other than PCS travel allowances, a PDS is defined as:

A. For an employee:

1. The corporate limits of the city or town in which stationed, or;

2. If not stationed in an incorporated city or town, the official station limits are the reservation, station, or other
established area (including established large reservation subdivisions (e.g., McGuire AFB and Ft Dix)) having
definite boundaries in which the employee is stationed. When a reservation, station, other established area or
established large reservation subdivision (e.g., McGuire AFB and Ft. Dix) falls within two or more corporate
city limits (e.g., the districts of Honolulu and any other such as Ewa, Hawai’i) or crosses recognized borders
(e.g., Ft. Campbell is in Tennessee and Kentucky), it is not in either one. The limits of the PDS are then
solely the limits of the reservation, station, other established area or established large reservation
subdivision.
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B. For an invitational traveler:

1. The corporate limits of the city or town in which the home or principal place of business is located, or

2. If not in an incorporated city or town, the official station limits are the reservation, station, or other
established area (including established large reservation subdivisions (e.g., McGuire AFB and Ft. Dix)) having
definite boundaries in which the home or principal place of business is located. When a reservation, station,
other established area or established large reservation subdivision (e.g., McGuire AFB and Ft. Dix) falls
within two or more corporate city limits (e.g., the districts of Honolulu and any other such as Ewa, Hawai’i)
or crosses recognized borders (e.g., Ft Campbell is in Tennessee and Kentucky), it is not in either one. The
limits of the PDS are then solely the limits of the reservation, station, other established area or established
large reservation subdivision.

NOTE: Arlington County, VA, is a PDS. The Pentagon and other Government activities are located in
Arlington, VA — even though they have Washington, D.C. mailing addresses (52 Comp. Gen. 751 (1973)). There
are seven Districts on the Island of Oahu, Hawai’i. Each of those seven Districts is a separate and unique PDS.
(19 Comp. Gen. 602 (1939) and 42 Comp. Gen. 460 (1963)).

PERMANENT DUTY TRAVEL. First duty station travel for a newly recruited employee or appointee, RAT, PCS
travel, and separation travel. See Chapter 5, Part A.

PLACE FROM WHICH CALLED (OR ORDERED) TO ACTIVE DUTY (PLEAD).

1. The place of acceptance in current enlistment, commission, or appointment of an active Service member, or
of a Reserve Component member when enlisted, commissioned, or appointed for immediate active duty. For an
inductee, it is the location of the local Selective Service Board to which the individual first reported for delivery
to the induction station.

2. In the case of a Reserve Component member who is not enlisted, commissioned, or appointed for immediate
active duty, the place to which an order to active duty is addressed.

3. Effective 1 January 1983: In the case of a non-prior service midshipman or cadet at a Service academy or a
civilian college or university, the place where the member attains a military status or where the member enters
the Service. NOTE: Generally this is the academic institution and not the member's HOR (60 Comp. Gen.
142 (1980)).

NOTE: The PLEAD changes only if there is a break in service exceeding one full day, in which case it is the
place of entry into the new period of service.

PLACE OF PUBLIC ACCOMMODATION. See ACCOMMODATIONS, PUBLIC.
PLACE OF STORAGE. Residence or authorized storage location.

Effective 6 December 2006

*POLICY-CONSTRUCTED AIRFARE. The least expensive, unrestricted economy/coach airfare. If the policy-
constructed airfare turns out to be or include a city-pair airfare and if there are both a “YCA’ and a ‘-CA’ airfare, the
“YCA'’ airfare is used. A capacity-controlled city-pair airfare (-CA airfare) is not included when creating a policy-
constructed airfare for comparison purposes.
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Appendix A2

AEA
AMC
AO

AOR

AT

ATM
AWOL
BAH
BAH-DIFF
BAH-RC
BAH-T
BAS
BRAC

* CA

CAP
CBA
CBCA
CFR
COLA
CONUS
CONUS COLA
COSTEP
CcoT
CSRS
CTD
CTO
CWT
DDESS
DLA
DOD
DODDS
DODEA
DOHA
DOJ
DPM
DSSR
DTOD
DTR
DTS
EUM

Change 243/497
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(C) means applicable only to JTR

APPENDIX A
(U) means applicable only to JFTR

PART II: ACRONYMS

Actual Expense Allowance

Air Mobility Command

Authorizing/Order-Issuing Official or Approving Official
Area of Responsibility

Annual Training (U)

Automated Teller Machine

Absent Without Leave (U)

Basic Allowance for Housing (U)

Basic Allowance for Housing — Differential (U)

Basic Allowance for Housing - Reserve Component (U)
Basic Allowance for Housing — Transit (U)

Basic Allowance for Subsistence (U)

Base Realignment and Closure

Unrestricted capacity-controlled airfare (fare basis code). The unrestricted capacity
controlled airfare, or “-CA”, differs from the unrestricted airfare (YCA) only in that
the airline can limit the number of seats offered at the unrestricted capacity
controlled airfare. See Appendix P, Part 1, par. A2.
Civilian Advisory Panel

Centrally-billed Account

Civilian Board of Contract appeals

Code of Federal Regulations

Cost-of-Living Allowance

Continental United States

Continental United States Cost of Living Allowance (U)
Commissioned Officer Student and Extern Program
Consecutive Overseas Tour (U)

Civil Service Retirement System (C)

Civilian Travel Determination (C)

(Contracted) Commercial Travel Office

Hundred weight

Domestic Dependent Elementary and Secondary School
Dislocation Allowance (U)

Department of Defense

Department of Defense Dependents Schools (C)
Department of Defense Education Activity

Department of Defense Office of Hearings and Appeals (U)
Department of Justice (U)

Direct Procurement Method (U)

Department of State Standardized Regulations (C)
Defense Table of Official Distances

Defense Transportation Regulation

Defense Travel System

Essential Unit Messing
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EVT
FAM
FAST
FEMA
FEML
FERS
FHA
FTA
FSH
FSH-B
FSH-O
FTR
FUTA
FVT
FWS
GAO
GARS
GMR
GSA
GSBCA
GTCC
GTR
HHG
HHS
HHT
HOR
HOS
HP
HSTA
IADT
IAW
IcW
IBA

IPCOT
IRC
IRS
ITA
ITDY
ITO
ITRA
JFTR
JTF
JTR
LPDCI
LPQ
LPS
LWOP
M&IE
MALT

Change 243/497
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Emergency Visitation Travel (C)

Foreign Affairs Manual (C)

Federal Automated System for Travel

Federal Emergency Management Agency
Funded Environmental and Morale Leave
Federal Employees Retirement System (C)
Federal Housing Administration (C)

Foreign Transfer Allowance (C)

Family Separation Housing (U)

Family Separation Housing — BAH Based Location (U)
Family Separation Housing — OHA Based Location (U)
Federal Travel Regulation

Federal Unemployment Tax Allowance (C)
Family Visitation Travel (C)

U.S. Fish and Wildlife Service (C)

Government Accountability Office

Government Administrative Rate Supplement
Government Meal Rate

General Services Administration

General Services Administration Board of Contract Appeals
Government Travel Charge Card

Government Transportation Request (SF 1169)
Household Goods

Health and Human Services (U)

House Hunting Trip (C)

Home of Record

Home of Selection (U)

Home Port (U)

Home Service Transfer Allowance (C)

Initial Active Duty for Training (U)

In Accordance With

In Connection With

Government Travel Individually Billed Charge Card Account. NOTE: Does not
apply to any other form of personal credit card.
In-Place Consecutive Overseas Tour (U)
Internal Revenue Code (C)

Internal Revenue Service (C)

Invitational Travel Authorization

Indeterminate TDY (U)

Installation Transportation Officer

Income Tax Reimbursement Allowance (C)
Joint Federal Travel Regulations

Joint Task Force

Joint Travel Regulations

Living Pattern Data Collection Instrument (U)
Living Pattern Questionnaire (U)

Living Pattern Survey (U)

Leave Without Pay (C)

Meals and Incidental Expenses

Monetary Allowance in Lieu of Transportation
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MALT PLUS Monetary Allowance in Lieu of Transportation Plus Flat Per Diem
MAP Military Advisory Panel

MARS Military Affiliate Radio System

MEA Miscellaneous Expense Allowance (C)

MIA Missing in Action

MIHA Move-in Housing Allowance (U)

MILAIR Military Aircraft

MSC Military Sealift Command (C)

NIST National Institute of Standards and Technology (C)

NOAA National Oceanic and Atmospheric Administration (Same as USNOAA)
NTE Not to exceed

NTS Non-temporary Storage (also referred to as Extended Storage)
OCONUS Outside the Continental United States

OHA Overseas Housing Allowance (U)

OMB Office of Management and Budget

OPM Office of Personnel Management

0OSsD Office of the Secretary of Defense

PBP&E Professional Books, Papers and Equipment (also referred to as PRO-Gear)
PCS Permanent Change of Station

PDS Permanent Duty Station (U)

PDT Permanent Duty Travel (C)

PDTATAC Per Diem, Travel and Transportation Allowance Committee

PDUSD (P&R)
PEB
PHS
PLEAD
PMR
POA
POC
PoC
POD
POE
POV
POW
PRO-Gear
RAT
RDD
RIT
RPDCI
SDDC
SEA
SES
SIT
SMA
SR&R
SROTC
SSN
STB
TCS

Change 243/497
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Principal Deputy Under Secretary of Defense (Personnel & Readiness)
Physical Evaluation Board (U)

Public Health Service (Same as USPHS)

Place from Which Entered (or Called) to Active Duty (U)
Proportional Meal Rate

Privately Owned Automobile

Privately Owned Conveyance

Point of Contact

Port of Debarkation

Port of Embarkation

Privately Owned Vehicle

Prisoner of War

Professional Gear (also referred to as PBP&E)

Renewal Agreement Travel (C)

Required Delivery Date (U)

Relocation Income Tax (C)

Retail Price Data Collection Instrument (U)

(Military) Surface Deployment and Distribution Command
Subsistence Expense Allowance (C)

Senior Executive Service (C)

Storage in Transit

Separate Maintenance Allowance (C)

Special Rest and Recuperative Absence (U)

Senior Reserve Officers’ Training Corps

Social Security Number

Surface Transportation Board (C)

Temporary Change of Station (C)
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TDRL
TDY
TLA
TLE
T™MC
TMS
TQSA
TQSE
TQSE(AE)
TQSE(F)
UN

u.s.
usc
USNOAA
USPHS
USSM
UTD

VA
VAMC
VPC
WAE
*YCA

Change 243/497
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Temporary Disability Retired List (U)

Temporary Duty

Temporary Lodging Allowance (U)

Temporary Lodging Expense (U)

Travel Management Center

Travel Management System

Temporary Quarters Subsistence Allowance (C)

Temporary Quarters Subsistence Expenses (C)

Actual Expense Reimbursement for Temporary Quarters Subsistence Expenses (C)
Fixed Amount Reimbursement for Temporary Quarters Subsistence Expenses (C)
United Nations

United States

United States Code

United States National Oceanic and Atmospheric Administration (same as NOAA)
United States Public Health Service (same as PHS)

Under Secretary of State for Management (C)

Uniformed Travel Determination (U)

Department of Veterans Affairs (C)

Veterans Affairs Medical Center (U)

Vehicle Processing Center

When Actually Employed (C)

Unrestricted airfare (fare basis code). The unrestricted airfare, or “YCA”, has a last
economy/coach seat on the aircraft availability to the traveler. See Appendix P, Part
1, par. A2.
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D. Lodging Overnight Not Required

*1. Transportation

a. It is mandatory that travelers arrange transportation through an available CTO, even though overnight
lodging is not required.

b. If travel is in the local area (see JFTR, par. U3500 and JTR, par. C2400-B) around the PDS, a
Government vehicle, public transportation paid for by the command, or a private vehicle may be used.

c. IfaPOC is used to and from home, the traveler is authorized the standard mileage rate for the distance
driven, minus the normal distance driven to and from work. This most often affects the PDS.

d. If the traveler does not drive to work every day, the traveler is reimbursed the standard mileage rate for
the distance driven, less the traveler’s normal transportation cost to get to work.

e. The AO determines reimbursement based on the difference between the cost of using the POC and the
traveler’s normal cost to get to work. Commercial transportation expense reimbursement is authorized/
approved only if the expenses incurred for travel to the alternate work site exceed the expenses ordinarily
incurred by the traveler to commute to the PDS workplace.

f. A traveler is authorized reimbursement for other expenses such as tolls and parking when using a POC.
g. For distance determination see JFTR, par. U2020 or JTR, par. C1065 (DTOD requirements).

2. Meals. With two limited exceptions (see par. T4060-B11), a traveler may not be paid for meals within the
traveler's PDS boundaries. For travel outside the PDS limits, when the TDY is more than 12 hours,
reimbursement is 75% of the M&IE rate for the TDY location (using the highest rate if there is more than one
TDY location). No per diem is authorized when TDY is for 12 or fewer hours. However, the AO may
authorize reimbursement of the actual amount paid, up to the PMR (not including incidental expenses) for the
TDY location, when a uniformed member spends more than the cost of normal meal arrangements during travel
outside the PDS limits (see JFTR, par. U4510 for occasional meals authority).

NOTE: Mission-related or personal expenses are not reimbursable. These include batteries, tools, film, gifts for
childcare, house care, pet care, hotel concierge, or workout room/gym fees, and similar expenses.

E. Miscellaneous Expenses. See Appendix G.

F. Reimbursement for Travel Expenses at the TDY Location

Effective 28 April 05
1. Reimbursement is authorized for necessary travel expenses at the TDY location. For specific expenses see
par. T4030.

2. Use of a Government vehicle/special conveyance is limited to official purposes such as transportation to and
from (65 Comp. Gen. 253 (1986)):

a. Duty sites,

b. Lodgings,
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(@]

. Dining facilities,

d. Drugstores,

@D

. Barber shops,

f. Places of worship,

g. Cleaning establishments, and

h. Similar places required for the traveler's subsistence, health or comfort

3. If a Government vehicle/special conveyance is not authorized, the traveler is authorized reimbursement for
necessary public transportation costs.

4. If private vehicle use is authorized, reimbursement is the automobile mileage rate times the miles driven for
the necessary travel around the TDY location.

5. Travelers must note the required miles driven.

T4045 TRAVEL ALLOWANCES FOR RESERVE COMPONENT PERSONNEL (48 Comp. Gen. 301
(1968))

Effective 11 August 2005

A. General. Par. T4045 applies to Reserve Component members on active/inactive duty under orders that provide
for return home. See par. U7150 for travel of cadets and midshipmen, applicants and Senior Reserve Officers’
Training Corps (SROTC) members, Reserve Component member travel for medical and dental care, Ready Reserve
members on muster duty, retirees called to active duty, active-duty-for-training tours of 140 or more days at one
location (except as noted in par. U2146), and active-duty-for-other-than-training for more than 180 days at one
location (except as noted in par. T4045-E4).

B. Inactive Duty Training. Reserve Component personnel commit to an obligation to participate in 48 scheduled
training periods (inactive duty training (IDT) unit drills) a year. Services have different terms for these drills, such
as unit training assemblies, or weekend drills. Inherent in this obligation is the travel between the member’s home
and the location where the member normally performs “drill” (the armory, reserve center, assembly location, etc.).
They receive no reimbursement for that commute. For purposes of par. T4045-B, Assigned Unit is a Reserve
Component member’s designated post of duty and TDY Station is an alternate site outside the local commuting area
(see par. U3500) of the member’s assigned unit or home.

1. Travel from Home to Assigned Unit or Alternate Site in Local Commuting Area. There is no authorization
for travel and transportation allowances. The member may be authorized reimbursement under par. T4040-F
for transportation expenses in and around the unit/site. When the member travels between home and an
alternate site, the member is paid mileage for the distance that exceeds the distance from home to the assigned
unit.

2. Travel from Home/Assigned Unit or Other Location to TDY Station. The member is authorized allowances
in pars. T4040 and T4030, limited to travel cost from the assigned unit.

3. Travel from a Location Other than Home/Assigned Unit to an Alternate Site within the Local Commuting
Area. There is no authorization for travel and transportation allowances; however, the member is paid mileage
for the distance traveled limited to the distance from the assigned unit to the alternate site less the distance from
home to assigned unit.
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C. Travel for Annual Training (AT). For AT travel, members are authorized payment for 1 round trip between
home and the AT site under par. T4030. If the AT is performed in two or more separate tours, the AO may
authorize round-trip transportation for each tour. Per diem is payable under par. T4040-A for travel days to and
from the AT location, unless the member commutes daily or the AO determines the member can commute.

D. Per Diem Not Payable. No per diem is payable to:

1. Reservist Component members at an AT site when both Government quarters and meals are available, but
the member is authorized reimbursement for the Government quarters cost. If Government quarters and/or
meals are not available, per diem is payable under par. T4040-A;

2. Reservist Component members on active duty without pay;
3. Newly enlisted members undergoing training when both Government quarters and meals are available;

4. Public health service Officers called to active duty for Commissioned Officer Student Extern Program
(COSTEP);

5. Reservists who commute daily or AO determines members can commute except for authority under par.
T4040-C if required to remain at the place of duty overnight outside the home’s city limits;

6. Reservists on inactive duty training except when duty is performed at a location other than the assigned unit
(designated post of duty includes training duty station, drill site and city where located) or local area (see par.
U3500) of the assigned unit or home. If required to occupy transient Government housing, reimbursement for
actual lodging cost is authorized,

7. Standby Reserve Component members voluntarily performing without pay.
E. Per Diem. When a Reserve Component member is ordered to:
1. Schoolhouse training, par. T4030 applies for transportation and par. T4040-B for per diem;

2. Deploy, to be one of personnel traveling together under orders directing no/limited reimbursement, on unit
travel, field duty, or at sea training, par. T4040-C applies for per diem for periods under 20 weeks. Par. T4030
applies for transportation;

Effective 11 August 2005

3. Active-duty-for-training (other than schoolhouse) for fewer than 140 days or active-duty-for-other-than-
training for 180 or fewer days, per diem is determined under business travel rules in par. T4040-A, and
transportation under par. T4030;

Effective 11 August 2005

4. Active-duty-for-other-than-training for more than 180 days because of unusual or emergency circumstances
or exigencies of the Service and the Secretarial Process authorizes per diem, per diem is determined under the
business travel rules in par. T4040-A (or deployment rules in par. T4040-C), and transportation under par.
T4030.

F. Funeral Honors Duty. Reserve Components members who perform funeral honors in a funeral honors duty
status (under 10 USC §12503 or 32 USC 8§115) at a location 50 or more miles from the member’s residence are
authorized travel and transportation allowances as for business travel under pars. T4030 and T4040-A & T4040-D.
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SUMMARY OF ALLOWANCES FOR RESERVE COMPONENTS PERSONNEL

ACTIVE DUTY WITH PAY 1/

SITUATION 2/
Annual training duty 5/

TRANSPORTATION 3/4/
Par. T4030 applies.

PER DIEM

Not authorized if Gov’t gtrs 6/ &
mess available 7/; else par. T4040
applies.

PHS officers called to active duty
for Commissioned Officer Student
and Extern Program (COSTEP).

Par. T4030 applies.

Not authorized.

Pipeline Student--newly enlisted
member undergoing training.

Normally performed as personnel
traveling together with no/limited
reimbursement (par. T4040-C). If
not, may be authorized
reimbursement under par. T4030.

Not authorized if Gov’t gtrs & mess
available.

Member commutes or AO
determines member can commute.

Par. T4030-E applies for one-round
trip only provided the place of
active duty is outside home’s
town/city limits.

Not authorized - payment may be
authorized under par. T4040-C if
required to remain overnight at
place of duty outside home’s
town/city limits.

Effective 11 August 2005

Active duty for training for fewer
than 140 days or active duty for
other than training for 180 or fewer
days at one location.

Par. T4030 applies.

Par. T4040 applies.

Effective 11 August 2005

Active duty for other than training,
required by unusual or emergency
circumstances or Service
exigencies, for more than 180 days.

Par. T4030 applies if the Secretarial
Process authorizes per diem;
otherwise Chap 5 applies.

Par. T4040 applies if the Secretarial
Process authorizes per diem;
otherwise Chap 5 applies.

ACTIVE DUTY WITHOUT PAY

Others performing duty without pay.

TRANSPORTATION

Service discretion to reimburse
under par. T4040-C (as for
personnel traveling together with
no/limited reimbursement) and/or
par. T4030-E (reimbursement on
mileage basis) none for Reserve
Component Standby Reserve
members.

PER DIEM

Not authorized except occasional
meals and/or quarters may be
authorized (see par. T4040-C) for
travel days only 8/.

1/ Applies to Reserve Component members called/ordered to active duty with pay under orders that provide for
return to home or place from which called/ordered to active duty. Includes retired members called to active duty
with or without pay (except for periodic physicals for members on the TDRL, see JFTR, par. U7250).

2/ Except as noted in JFTR, par. U2146.

3/ No travel and transportation allowances are authorized if place of duty and home are in the corporate limits of the

same city or town.
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APPENDIX Q

TOURS OF DUTY FOR DOD CIVILIAN EMPLOYEES
(See Chapter 5, Part A for Applicable Regulations)

NOTE 1: Standard tours of duty are, 36 months under initial, and 24 months under renewal, service agreements
apply for employees assigned OCONUS unless an exception to the standard tours for the location concerned is
prescribed in this Appendix. See par. C4005-C.

NOTE 2: The 24-, 18- and 12-month tours prescribed in pars. A, B and C apply to the entire listed country or
state for employees accompanied or not accompanied by dependents unless a statement appears beside the
country or state name limiting applicability to (a) specific area(s) within that country or state, (b) employees
authorized and accompanied by dependents, or employees not authorized dependent(s), and/or (c) employees
serving on a renewal agreement tour.

NOTE 3: For a location at which one tour length is prescribed for employees authorized and accompanied by
dependents and a shorter tour is prescribed for employees not authorized dependents, the shorter tour length
applies if the employee is authorized, but is not accompanied by, dependents.

NOTE 4: The tour lengths listed below are for both the initial tour and the renewal tour.

Effective 9 May 2005
A. 24-Month Tour of Duty Areas. 24-month tour-of-duty areas are:

Afghanistan

Australia (Northwest Cape)

Azores

Bahamas: Andros Island

Bahrain Island, for employees authorized, and accompanied by, dependents

Bosnia-Herzegovina

Burma

Canada: Newfoundland (Argentia) only, for employees authorized, and accompanied by, dependents

Croatia

Cuba (Guantanamo Bay), for employees authorized, and accompanied by, dependents

Dominican Republic

Egypt, for employees authorized, and accompanied by, dependents

Finland (all locations outside Helsinki)

Greece

Guam

Haiti, for employees authorized, and accompanied by, dependents

Hong Kong

Iceland, for all employees on initial agreements authorized, and accompanied by, dependents

Iran (Tehran and Isfahan only)

Israel, for employees authorized, and accompanied by, dependents

Italy: La Maddalena and Sicily (Comiso, and Ragusa), for employees on initial tour authorized, and accompanied
by, dependents

Japan (Kure and Wakkanai and Ryukyu Islands), for employees authorized, and accompanied by, dependents

Johnston Island, for all employees on initial agreements authorized, and accompanied by, dependents

Jordan

Korea, for employees authorized, and accompanied by, dependents

Kuwait for employees authorized, and accompanied by, dependents

Kwajalein Atoll

Laos
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Liberia

Mexico: Coatzacoalcos, Vera Cruz, for employees authorized, and accompanied by, dependents

Morocco

Nigeria, for employees authorized, and accompanied by, dependents

Northern Mariana Islands: Saipan, only

Oman, for employees authorized, and accompanied by, dependents

Panama

Philippines

Puerto Rico

Qatar, for employees authorized, and accompanied by, dependents

Russia, Moscow

Saudi Arabia, for employees authorized, and accompanied by, dependents

Serbia-Montenegro

Taiwan

Thailand, for employees authorized, and accompanied by, dependents

Turkey, except as indicated in par. C

Venezuela

Yemen Arab Republic: Sanaa only, for employees on initial agreements authorized, and accompanied by,
dependents

Zaire

B. 18-Month Tour of Duty Areas. 18-month tour-of-duty areas are:

Bahrain, for employees not authorized dependents

Canada: Newfoundland (Argentia) only, for employees not authorized dependents

El Salvador, for employees not authorized dependents

Greenland

Honduras, for employees not authorized dependents

Israel, for employees not authorized dependents

Effective 9 May 2005

*Italy: La Maddalena and Sicily (Comiso, and Ragusa) for employees on initial tour not authorized dependents; and
for all employees serving a renewal agreement tour

Libya

Mexico: Coatzacoalcos, Vera Cruz, for employees not authorized dependents and for all employees serving a
renewal tour

Pakistan (Except as indicated in par. C)

Somali Republic

C. 12-Month Tour of Duty Areas. 12-month tour—of-duty areas are:

Alaska: Adak; Aleutian Islands, isolated mainland bases, Kodiak Island

Ascension Island

Canada: Newfoundland: Gander, Labrador, St. Anthony, only, and Northwest Territories
Christmas Island

Cuba (Guantanamo Bay), for employees not authorized dependents

Diego Garcia Island, Chago Archipelago, Indian Ocean

Egypt, for employees not authorized dependents

Eniwetok Atoll

Ethiopia

Haiti, for employees not authorized dependents

Iceland, for all employees not authorized dependents and all employees serving on a renewal agreement
Indonesia, for all employees not authorized dependents

Iran (all places except Tehran and Isfahan)

Iwo Jima

Japan (Kure and Wakkanai), for employees not authorized dependents
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APPENDIX S

AUTHORIZED FEML LOCATIONS/DESTINATIONS

*The following are authorized FEML locations/destinations for members (and their command-sponsored
dependents) and, effective 2 Nov 2002, for DOD civilian employees and their dependents. JFTR/JTR contents do
not apply to contractors or their employees at FEML locations. Locations shown are ‘authorized’ until removed
from the list (regardless of the re-certification date shown next to the destination). See JFTR, par. U7207-D2
(uniformed) and JTR, par. C6700-D2 (DOD civilian employees).

Command Authorized Re-certification Due
Authorized FEML Location Region Destination Date (See NOTE)
Albania, Tirana European Frankfurt 30 Nov 2007
Angola, Luanda (eff 30 Nov 2005) European Frankfurt 30 Nov 2007
Argentina Southern Miami 30 Apr 2007
Armenia, Yerevan European Frankfurt 31 Jul 2007
Australia, Alice Springs Pacific Honolulu 31 Oct 2008
*Australia, Learmouth (incl. Exmouth) Pacific Perth 31 Oct 2008
Azerbaijan, Baku European Frankfurt 31 Oct 2007
Bahrain Central Baltimore 31 Mar 2008
Bangladesh, Dhaka Pacific Honolulu 31 Oct 2008
Barbados Southern Miami 30 Apr 2007
Belarus, Minsk European Frankfurt 31 Jul 2007
Belize Southern Miami 30 Apr 2007
Bolivia Southern Miami 30 Apr 2007
Bosnia, Sarajevo (eff 29 Jul 2005) European Frankfurt 31 July 2007
Botswana, Gaborone European Frankfurt 31 Jul 2007
Brazil Southern Miami 30 Apr 2007
Bulgaria, Sofia European Frankfurt 31 Oct 2007
Burma, Rangoon Pacific Honolulu 31 Oct 2008
*Burundi, Bujumbura (eff 12 Dec 2006) European Frankfurt 30 Nov 2008
Cambodia, Phnom Penh Pacific Honolulu 31 Oct 2008
Cameroon, Yaounde European Frankfurt 31 Jul 2007
Chad, N’djamena European Frankfurt 31 Jul 2007
Chile Southern Miami 30 Apr 2007
China, Beijing Pacific Honolulu 31 Oct 2008
Columbia Southern Miami 30 Apr 2007
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Cote D’lvoire, (formerly lvory Coast), Abidjan European Frankfurt 31 Jul 2007
Costa Rica, San Jose (eff 13 Oct 2006) Southern Miami 31 Oct 2008
Croatia, Zagreb European Frankfurt 31 Jan 2008
*Cuba, Guantanamo Bay Southern Jacksonville 30 Apr 2007
Cuba, Havana (for Coast Guard uniformed USCG Miami 31 Dec 2007
members only)

Cyprus, Nicosia European Frankfurt 31 Jul 2007
Democratic Republic of Congo, Kinshasa European Frankfurt 31 Jul 2007
Djibouti Central Baltimore 31 Mar 2008
Dominican Republic Southern Miami 30 Apr 2007
Ecuador Southern Miami 30 Apr 2007
Egypt Central Baltimore 31 Mar 2008
El Salvador Southern Miami 30 Apr 2007
Eritrea, Asmara Central Baltimore 31 Mar 2008
Estonia, Tallinn European Frankfurt 31 Jul 2007
Ethiopia, Addis Ababa Central Baltimore 31 Mar 2008
Fiji, Suva Pacific Honolulu 31 Oct 2008
Gabon, Libreville European Paris 30 Jun 2007
Georgia, Thilisi European Frankfurt 31 Oct 2007
Ghana, Accra European Frankfurt 31 Jul 2007
Greece, Athens European Frankfurt 31 Oct 2007
Greece, Larissa European Frankfurt 31 Jul 2007
Greenland, Thule 1/ European Baltimore 31 Oct 2008
Guatemala Southern Miami 30 Apr 2007
Guinea, Conakry European Paris/Frankfurt 31 Jul 2007
Guyana Southern Miami 30 Apr 2007
Haiti Southern Miami 30 Apr 2007
Honduras Southern Miami 30 Apr 2007
Hong Kong Pacific Los Angeles 31 Oct 2008
Iceland (eff 14 Oct 2005) European Frankfurt 30 Sep 2007
India, New Delhi Pacific Honolulu 31 Oct 2008
Indonesia, Jakarta Pacific Honolulu 31 Oct 2008
Israel, Tel Aviv European Frankfurt 31 Jul 2007
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Ivory Coast, (See Cote D’lvoire)
Jamaica Southern Miami 30 Apr 2007
Jordan Central Baltimore 31 Mar 2008
Kazakhstan, Almaty Central Baltimore 31 Mar 2008
Kenya Central Baltimore 31 Mar 2008
Kuwait Central Baltimore 31 Mar 2008
Kyrgyzstan, Bishkek Central Baltimore 31 Mar 2008
Laos, Vientiane (eff 29 Oct 2004) Joint POW/MIA Honolulu 31 Oct 2006
Latvia, Riga European Frankfurt 31 Jul 2007
Lebanon, Beirut Central Baltimore 31 Mar 2008
Lithuania, Vilnius European Frankfurt 31 Jul 2007
Macedonia, The Former Yugoslavia European Frankfurt 31 Jul 2007
Republic of Macedonia, Skopje

Madagascar, Antananarivo (eff 28 May Pacific Frankfurt 31 Oct 2008
2004)

Malaysia, Kuala Lumpur Pacific Sydney 31 Oct 2008
Mali, Bamako European Frankfurt 31 Jul 2007
*Mexico, Mexico City Northern San Antonio 31 Aug 2008
Moldova, Chishau European Frankfurt 31 Jul 2007
Mongolia, Ulaanbaatar Pacific San Francisco 31 Oct 2008
Morocco, Rabat European Frankfurt 31 Jul 2007
Mozambique, Maputo European Frankfurt 31 Jul 2007
Namibia, Windhoek European Frankfurt 31 Oct 2007
Nepal, Katmandu Pacific Honolulu 31 Oct 2008
Nicaragua Southern Miami 30 Apr 2007
Niger, Niamey European Frankfurt 31 Jul 2007
Nigeria, Abuja European Frankfurt 31 Oct 2007
Nigeria, Lagos European Frankfurt 31 Oct 2007
Oman Central Baltimore 31 Mar 2008
Pakistan Central Baltimore 31 Mar 2008
Panama Southern Miami 30 Apr 2007
Paraguay Southern Miami 30 Apr 2007
Peru Southern Miami 30 Apr 2007
Philippines, Manila Pacific Honolulu 31 Oct 2008
Poland, Warsaw European Frankfurt 31 Oct 2007
Qatar Central Baltimore 31 Mar 2008
Romania, Bucharest European Frankfurt 31 Jul 2007
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Russia, Moscow European Frankfurt 31 Jul 2007
Rwanda, Kigali European Frankfurt 31 Jul 2007
Saudi Arabia Central Baltimore 31 Mar 2008
Senegal, Dakar European Frankfurt 31 Jul 2007
Serbia and Montenegro, Belgrade European Frankfurt 30 Nov 2007
Singapore Pacific Honolulu 31 Oct 2008
South Africa, Pretoria European Frankfurt 31 Jul 2007
Sri Lanka, Columbo Pacific Frankfurt 31 Oct 2008
Suriname Southern Miami 30 Apr 2007
Syria, Damascus (eff 5 Oct 2006) Central Baltimore 31 Oct 2008
Taiwan, Taipei (eff 13 Oct 2006) Pacific Sydney 31 Oct 2008
Tajikistan (eff 22 Sep 2006) Central Baltimore 30 Sep 2008
Tanzania, Dar Es Salaam European Frankfurt 31 Oct 2007
Thailand, Bangkok Pacific Honolulu 31 Oct 2008
Thailand, Chiang Mai Pacific Honolulu 31 Oct 2008
Trinidad and Tobago Southern Miami 30 Apr 2007
Tunisia, Tunis European Frankfurt 31 Jul 2007
Turkey, Ankara European Frankfurt 31 Jul 2007
Turkmenistan, Ashgabat Central Baltimore 31 Mar 2008
Uganda, Kampala European Frankfurt 31 Jul 2007
Ukraine, Kiev European Frankfurt 31 Jul 2007
United Arab Emirates Central Baltimore 31 Mar 2008
Uruguay Southern Miami 30 Apr 2007
Uzbekistan, Tashkent Central Baltimore 31 Mar 2008
Venezuela Southern Miami 30 Apr 2007
Vietnam, Hanoi Pacific Honolulu 31 Oct 2008
Yemen Central Baltimore 31 Mar 2008
Zambia, Lusaka European Frankfurt 31 Jul 2007
Zimbabwe, Harare European Frankfurt 31 Jul 2007

1/ Exception to the 24-month tour requirement approved by ASD (FMP) memo dated 18 Mar 2002.

Effective 31 May 2006

NOTE: Locations shown are ‘authorized’ until removed from this list. Changes made to the list, but not in print,
may be found at https://secureapp?.hada.pentagon.mil/perdiem/ under the ‘Travel Regulation’ tab in ‘immediate
changes’.
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