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BRIEF OF REVISION 
 
These are among the major changes made by Change 475: 
 
C1052-E-4.  Makes clear that the gaining activity is responsible for the cost of separation travel allowances when an 
employee at an OCONUS PDS under a transportation agreement is transferred to a different OCONUS activity at 
the same or different PDS. 
 
C3059.  Alerts readers to the requirement for a statement authorizing travel allowances that are not otherwise  
addressed on an order/authorization. 
 
C5080-D.  Adds information to par. C5080-D that was previously deleted in the PDT rewrite CAP 27-03(E).   
 
C5154-I.  Corrects paragraph reference in par. C5154-I. 
 
C13115-B.  Implements the ruling in GSBCA decision 16541-RELO, dated 4 February 2005 and the provision in 
FTR §302-6.302. 
 
C13302; C14006.  Adds GSBCA decision references to the JTR. 
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Appendices B and D.  Updates the website.   
 
Appendix H.  Adds a Q&A to the JTR in reference to upgraded accommodations when traveling with Members of 
Congress. 
 
Appendix L.  Corrects paragraph references in Appendix L, AEA for Navy. 
 
Appendix S.  Authorizes FEML for Vientiane, Laos with an authorized destination of Honolulu effective 29 October 
2004 and recertifies FEML for Guantanamo Bay, Cuba. 
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2.  Separation before Travel Begins.  When an employee eligible for travel/transportation to the actual residence 
resigns OCONUS before beginning travel from the OCONUS PDS, the eligibility continues and the OCONUS 
losing activity must pay the movement expenses to the actual residence.  This also applies when an employee 
under the same conditions expects to continue in Government service in a different department/agency in the 
geographical locality of the actual residence, provided the employee is not employed or authorized a PCS 
movement by the gaining activity before departure from the losing OCONUS PDS (44 Comp. Gen. 767 
(1965)). 

 
3.  Employment in Another DoD Component without a Break in Service after Separation from the Losing 
Activity.  When an employee under an agreement:  

 
a.  Returns to the actual residence or an allowable alternate destination in the U.S. for separation, and   
 
b.  After arrival at the destination is employed by another DoD component without a break in service,  

 
the losing OCONUS activity must pay for the allowable separation travel/transportation costs not in excess of 
that to the actual residence.  For the conditions and limitations regarding payment by the gaining DoD 
component when additional travel/transportation to the new PDS is necessary and circumstances under which 
PCS allowances may be authorized and paid, see par. C5085-F (46 Comp. Gen. 628 (1967); 47 id 763 (1968); 
B-163113, 27 June 1968; B-163364, 27 June 1968). 
 
*4.  Responsibility for Separation Travel Costs when an Employee is Transferred between OCONUS Activities.  
When an employee, under an agreement at an OCONUS activity, is transferred to a different OCONUS activity 
at the same or a different PDS, the gaining activity is responsible for the employee’s separation travel cost if the 
employee is or becomes eligible for separation travel and transportation allowances.  
 

Effective 01 September 2004 
F.  DoD Domestic Dependent School Board Members.  The Secretary of Defense may provide for reimbursement of 
a school board member for certain expenses incurred by that individual for travel, transportation, lodging, meals, 
program fees, activity fees, and other appropriate expenses.  The Secretary must first determine the expenses to be 
reasonable and necessary for the performance of school board duties by that individual.  See DoD Instruction 
1342.25, par. 5.4.5, dated 30 October 1996, (available at: 
http://www.dtic.mil/whs/directives/corres/html/134225.htm) “School Boards for Department of Defense Domestic 
Dependent Elementary and Secondary Schools (DDESS);”concerning eligibility for reimbursement for official 
travel. 
 
C1053  IDENTIFICATION CARDS  
 
A.  General.  When employees are authorized OCONUS TDY travel or PCS assignment, identification cards 
issuance is provided in:  
 

Effective 01 September 2004 
1.  DoDI 1000.1, Identity Cards Required by the Geneva Conventions (DD Form 489, Geneva Convention 
Card, for civilians) (available at http://www.dtic.mil/whs/directives/corres/html/10001.htm), and  
 
2.  DoDI 1000.13, Identification (ID) Cards for Members of the Uniformed Services, Their Dependents, and 
Other Eligible Individuals (available at http://www.dtic.mil/whs/directives/corres/html/100013.htm). 
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B.  Issuance.  Conditions and procedures for issuance and use are prescribed in applicable Service regulations. 
 
C1054  PASSPORTS, VISAS, IMMUNIZATIONS, AND CLEARANCES 
 
A.  General.  Applicable Service regulations govern the requirements/procedures relating to official travel to foreign 
countries regarding: 
 

1.  Passports, 
 
2.  Visas, 
 
3.  Immunizations, 
 
4.  Advance clearance, 
 
5.  Special conditions, and 
 
6.  Other restrictions. 
 

B.  No-Fee Passport 
 

1.  Authorization.  DD Form 1056 must accompany an application for a new/renewal passport/visa (including 
green cards) (see par. C1415). 
 
2.  Travel Requirements 
 

a.  The necessary passport, visa (including green cards) when required (see par. C1415), and record of 
prescribed immunization (shots) must be in the traveler’s possession when traveling, and 
 
b.  With few exceptions, such as Canada and Mexico, a passport for each traveler is required for travel into 
a: 

 
(1)  Foreign country, or 
 
(2)  Territory under control of a foreign country.  NOTE: The Ryukyu Islands require a passport for 
travel. 

 
C.  Time Limitations 
 

1.  Passports are valid for specific periods from date of issuance and require renewal or re-issuance after such 
date. 
 
2.  Visas and immunizations also have time limitations. 

 
C1055  GOVERNMENT QUARTERS USE/AVAILABILITY 
 
A.  Quarters Available.  Employees may not be directed/required to use Government quarters, nor may lodging 
reimbursement simply be limited to the Government quarters cost (44 Comp. Gen. 626 (1965)).  In compliance 
with the requirement to exercise prudence when incurring expenses, employees should check for Government 
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quarters availability (e.g., through their CTOs), and are encouraged to use those quarters when TDY to a U.S. 
installation.  However, if Government quarters are available on that installation for an employee TDY to a U.S. 
Installation, the proper authority under par. C4550-C may prescribe a reduced per diem rate based on the 
Government quarters cost.  Reduced per diem rates can only be established before travel begins. 
 
B.  Quarters Not Available.  Employees are not required to check Government quarters availability in the following 
circumstances.  Government quarters are not available:  
 

1.  When TDY/delay is at other than a U.S. installation;  
 

2.  When an AO determines Government quarters use would adversely affect mission performance NOTE: 
Employees in Senior Level (SL) positions, Scientific and Professional (ST) positions and SES employees 
(including individuals described under 5 USC §5703) determine their own quarters availability.;  

 
3.  During en route travel periods; or 

 
4.  For TDY/delay of less than 24 hours at one location.    

 
C.  Authorization/Approval.  Unless a reduced per diem rate is authorized on the trael authorization as indicated in 
par. C1055-A, the AO must authorize/approve reimbursement for the cost of commercial lodgings used not to 
exceed the locality per diem lodging rate (unless an AEA is authorized/approved). 
 
C1057  TIME LIMITS FOR BEGINNING TRAVEL AND TRANSPORTATION (FTR §302-2.110) 
 
All travel, including that for dependents, and transportation, including that for HHG allowed under these regulations, 
should be accomplished as soon as possible.  Allowable travel and transportation must begin within 2 years from the 
effective date of an employee's transfer or appointment, except that the 2-year period: 
 

1.  Is exclusive of the time spent on furlough for an employee who begins active military service before the 
expiration of such period and who is furloughed for the duration of the assignment to the PDS for which 
transportation and travel expenses are allowed;  

 
2.  Does not include any time during which travel and transportation is not feasible due to shipping restrictions 
for an employee who is transferred or appointed to or from an OCONUS PDS; and  

 
3.  (effective 19 February 2002) Is extended for up to an additional 2 years when the original 2-year time 
limitation for residence transactions completion is extended under par. C14000-B.  Even when an extension is 
approved, PCS allowances must be calculated by using the prescribed allowances in effect on the employee’s 
effective date of transfer. 

 
C1058  OBLIGATION TO EXERCISE PRUDENCE IN TRAVEL (FTR §301-70.1) 
 

1.  A traveler must exercise the same care and regard for incurring expenses to be paid by the Government as 
would a prudent person traveling at personal expense. 

 
2.  A traveler must maintain records to validate expenses of $75 or more and all lodging costs.  All receipts 
should be maintained as required by financial regulations. 
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3.  Excess costs, circuitous routes, delays or luxury accommodations that are unnecessary or unjustified are the 
traveler’s financial responsibility. 

 
4.  Travelers are advised that the Army Lodging Success Program, Navy Elite Lodging Program, and GSA’s 
Federal Premier Lodging Program provide quality lodging at or below per diem and often are close to worksites 
at TDY locations.  Use of lodging facilities in these programs often results in cost savings to the Government.  
Not all programs are available to all travelers. 

 
C1059  SCHEDULING TRAVEL 
 
Travel should be by the scheduled transportation that most nearly coincides with the departure and arrival times 
needed to carry out the mission.  Consideration should be given to: 
 

1.  Duty hours; 
 

2.  Duty requirements; 
 

3.  Lodging availability at points of origin, destination or intermediate stops; 
 

4.  The need for onward transportation; 
 

5.  The traveler’s comfort and well being; 
 

6.  The traveler being scheduled for departures and arrivals between 0600 and 2400 unless travel between 2400 
and 0600 is required by the mission; 

 
7.  Arranging transportation so that the traveler is scheduled to arrive the day before the TDY actually begins;  

 
8.  Scheduling the travel for a departure to enable an en route rest stop or an overnight rest period at the 
destination under the circumstances in par C1060-B or C1060-C;  

 
9.  Requiring travelers to identify travel requirements in sufficient time (if known) to arrange coach-class 
accommodations; and  

 
10.  Carefully reviewing requests for first- and business-class accommodations to determine if mission needs 
may allow for a change in travel dates to support a lower-class accommodation. 

 
C1060  TRAVEL DURING REST HOURS, A REST PERIOD AT A TDY POINT AFTER ARRIVAL, OR 
AN EN ROUTE REST STOP 
 
NOTE 1: When scheduling flights of 14 or more hours (see par. C2204-B4i), the first choice is always to fly the 
traveler in economy class and have the traveler arrive the day before the TDY is to begin to allow for appropriate 
rest.  Second choice always is to fly the traveler in economy class and arrange an en route rest stop (preferably at 
a no-cost point allowed by the airline) with arrival on the day TDY starts.  The last option, and clearly the most 
expensive option which should be avoided whenever possible, is to permit the traveler to travel in Government-
funded business accommodations with arrival on the day the TDY starts. 
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A.  Starting and Ending Travel 
 

1.  General 
 

a.  The travel authorization establishes when travel status starts and ends. 
 

b.  Ordinarily, a traveler on official travel is not required to travel during unreasonable hours at night (2400 
- 0600).  

 
c.  When travel is between 2400-0600, the only acceptable sleeping accommodations are:  

 
(1)  Ship staterooms, and  

 
(2)  Train sleeping cars. 

 
NOTE 2: Reclining seats on planes, trains, or buses are not acceptable sleeping accommodations.  If a 
traveler is required to travel overnight (2400 - 0600) without acceptable sleeping accommodations, arrival 
should be scheduled to provide an en route rest stop or an appropriate rest period (not to exceed 24 hours) at 
the TDY point before the traveler is required to perform official duties (see pars. C1060-C and C1060-D).  

 
d.  A traveler should not be required to use a carrier if using that carrier requires beginning travel (i.e., 
leaving home or TDY lodgings and/or arriving at destination) between 2400 hours and 0600 hours if there 
are more reasonable schedules that meet mission requirements. 

 
e.  A prudent AO should schedule travel so that lodgings may be provided so the traveler can retire at a 
reasonable hour and be ready to perform official business as required (33 Comp. Gen. 221 (1953); 61 id. 
448 (1982)). 

 
f.  Transportation should be arranged so that the traveler is scheduled to arrive the day before the TDY 
actually begins. 

 
g.  A traveler should be scheduled for a departure in time for an en route rest stop or an overnight rest 
period at the destination under the circumstances in pars. C1060-C and C1060-D. 

 
h.  Require travelers to identify travel requirements in sufficient time (if known) to arrange coach-class 
accommodations. 

 
i.  Carefully review requests for first-and business-class accommodations to determine if mission needs 
may allow for a change in travel dates to support a lower-class accommodation. 

 
2.  Travel between 0600 and 2400.  Travel should be scheduled between 0600 and 2400.  To prevent travel 
between 2400 and 0600, it is reasonable for a traveler to depart the:  

 
a.  PDS (or home as appropriate) early enough to prevent having to travel between 2400 and 0600, or  

 
b.  TDY station on the earliest available transportation accommodations the day after completing a TDY 
assignment, provided the traveler is not required to be at the PDS the morning after TDY completion. 

 
3.  Additional Per Diem for Travel between 0600 and 2400.  Additional per diem may be authorized/approved 
at a TDY location only if the resulting delay in departing the TDY location permits travel between 0600 and 
2400 the day after completing the TDY assignment.  (56 Comp. Gen. 847 (1977)). 
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Example 1: A traveler completes official TDY duty on Friday afternoon.  The traveler could leave on Friday when 
official duty ends (and arrive at the PDS early on Saturday) and receive 75% M&IE for that Saturday travel day.  To 
prevent the traveler from traveling between 2400 and 0600, the AO may authorize or approve departure the next day 
(in this case, Saturday).  The traveler receives per diem (including lodging) for Friday.  Saturday is the travel day 
(assuming arrival at PDS on Saturday) and the traveler receives 75% M&IE for Saturday.  Any additional delayed 
days are the traveler’s financial responsibility. 
 
Example 2: A traveler is required to attend a conference that starts at 0800 on Monday morning.  If the traveler is 
authorized to depart the PDS on Friday to travel during regular duty hours, payment of per diem is limited to one 
travel day as though the traveler had departed for the TDY destination on Sunday (75% M&IE plus lodging) (56 
Comp. Gen. 847 (1977)).  Expenses for any additional early days are the traveler’s financial responsibility. 
 
B.  En Route Rest Stop/Rest Period at TDY Point.  Authorizing/approving an en route rest stop or rest period at a 
TDY point must be used only when the circumstances warrant.  Such a rest stops should not be automatic.  The AO 
must consider each request for a rest stop/en route rest period at TDY point individually and carefully balance good 
stewardship of scarce resources with the immediacy of mission requirements.  See par. C1059 about scheduled 
travel and NOTE 1 in par. C1060 on rest periods.  A eest stop en route/rest period at a TDY destination may not be 
provided for official travel for PCS, RAT, emergency leave, R&R, FEML, and personnel evacuations.  A rest stop 
en route/rest period at a TDY point may only be authorized when travel is to the TDY site.  A rest stop en route 
may not be authorized for the return flight if the traveler can rest before reporting back to work.   
 
C.  En Route Rest Stops 
 

1.  Travel during Normal Rest Hours.  The AO may authorize/approve an en route rest stop when travel must be 
scheduled:  

 
a.  To start at, near, or after the end of the traveler’s regularly scheduled duty hours; or  

 
b.  During usual rest hours and the transportation mode does not provide adequate sleeping 
accommodations.  See NOTE 2 following par. C1060-A1c regarding adequate sleeping accommodations.  

 
2.  OCONUS Travel Is Involved.  The AO may authorize a rest stop en route when: 

 
a.  The origin or destination point is OCONUS; 

 
b.  Travel is by a usually traveled route; 

 
c.  Travel is by less than first/business-class service; and   

 
d.  The scheduled flight time, including stopovers and plane changes, exceeds 14 hours by a usually 
traveled route.  Scheduled flight time is the time between the scheduled aircraft departure from the airport 
serving the PDS/TDY point and the scheduled aircraft arrival at the airport serving the TDY point/PDS, 
including scheduled non-overnight time spent at airports during plane changes.  

 
NOTE: The “length of flight (14-20-30-40 hours)” in and of itself is not sufficient justification to authorize 
an en route rest stop.  The justification must be that the TDY mission was so unexpected that traveler was 
unable to schedule a flight arriving the day prior to allow rest before starting work.  The 14-hour flight time 
criterion is restricted to TDY travel only and may not be used to justify a rest stop for PCS, RAT, Emergency 
Leave, R&R, FEML, personnel evacuation, or any other transportation.  When using length of flight to 
justify a rest stop the authorizing/approving official must cause the travel authorization to be clearly 
annotated as to when the TDY travel was identified and when travel reservations were made. 
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3.  Rest Stop En Route Prohibited.  A rest stop en route may not be authorized/approved at Government expense 
when: 

 
a.  Travel is authorized by premium class service. 

 
b.  A traveler chooses to travel by a circuitous route, for personal convenience, causing excess travel time. 

 
c.  A traveler takes leave at a stopover. 

 
4.  En Route Rest Stop Location.  An en route rest stop: 

 
a.  May be authorized/approved at any intermediate point; and 

 
b.  Should be as near to midway in the journey as authorized carrier scheduling permits; or 

 
c.  Scheduled at a point en route at which the carrier permits free stopovers (if possible). 

 
5.  En Route Rest Stop Length.  An en route rest stop is for a reasonable rest period, not to exceed 24 hours, 
plus necessary time to obtain the earliest transportation to the authorized destination. 

 
6.  Per Diem.  The rest stop locality per diem rate applies. 

 
D.  Rest Period at TDY Point before Reporting for Duty.  A reasonable rest period at the TDY point (not to exceed 
24 hours) is recommended before the traveler reports for duty when: 
 

1.  The scheduled flight time, including stopovers and plane changes, exceeds 14 hours by a usually traveled 
route.  Scheduled flight time is the time between the scheduled aircraft departure from the airport serving the 
PDS/TDY point and the scheduled aircraft arrival at the airport serving the TDY point/PDS, including 
scheduled non-overnight time spent at airports during plane changes; 

 
NOTE: The “length of flight (14-20-30-40 hours)” in and of itself is not sufficient justification to authorize a 
rest period at the TDY point.  The justification must be that the TDY mission was so unexpected that traveler 
was unable to schedule a flight arriving the day prior to allow rest before starting work.  The 14-hour flight 
time criterion is restricted to TDY travel only and may not be used to justify a rest period at the destination 
for PCS, RAT, Emergency Leave, R&R, FEML, personnel evacuation, or any other transportation.  When 
using length of flight to justify a rest period at the TDY location the authorizing/approving official must 
cause the travel authorization to be clearly annotated as to when the TDY travel was identified and when 
travel reservations were made. 

 
2.  An en route rest stop is not authorized/approved;  

 
3.  The traveler is not authorized first- or business-class accommodations; or 

 
4.  The traveler is required to travel overnight (2400 - 0600) (in which case arrival should be scheduled to 
provide an appropriate rest period (not to exceed 24 hours) at the TDY point before the traveler is required to 
perform official duties).  See NOTE 2 following par. C1060-A1c regarding scheduling an early arrival for a rest 
period at the TDY point if overnight (2400-0600) travel is involved.  
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E.  Delaying Return Travel to Use Reduced Travel Fares.  When, to qualify for reduced travel fares, a traveler elects 
to stay at a TDY station longer than required by the assignment and the action is authorized/approved by the AO, per 
diem or AEA for the additional time may be paid if the: 
 

1.  Transportation savings offsets the additional per diem or AEA cost, yielding an overall savings to the 
Government; and 

 
2.  Delay does not extend the TDY time beyond the time when the traveler is required to be at work at the PDS 
(B-192364, 15 February 1979; B-169024, 5 May 1970).  

C1062  HOTEL AND MOTEL FIRE SAFETY – APPROVED ACCOMMODATIONS 
 
Government policy is to save lives and protect property by promoting the use of fire-safe hotels and other 
establishments that provide lodging.  Each DoD component must ensure that not less than 90% of their employees 
who use commercial lodgings while on official travel in the U.S. or non-foreign OCONUS areas are booked in fire-
safe approved places of public accommodation.  Lodgings that meet Government requirements are listed on the U.S. 
Fire Administration's Internet site at http://www.usfa.fema.gov/hotel/index.htm.  Agencies are in compliance with 
the 90% requirement after 30 September 2002 if travel arrangements are made through use of an agency-designated 
Travel Management System (see Appendix A) whenever possible (5 USC §5707a). 
 
C1065  OFFICIAL DISTANCE DETERMINATION 
 
A.  Privately Owned Conveyance (Except Airplane).  The Defense Table of Official Distances (DTOD): 
 

1.  Is the only official source for worldwide TDY and PDT distance information, 
 

2.  Replaces all other sources used for computing distance (except for airplanes see par. C1065-B below), 
 

3.  Uses city to city distance (not zip code to zip code),  
 

Effective 1 January 2004 
NOTE: All DoD installations (CONUS and OCONUS) are supposed to be listed in the DTOD.  The DTOD 
PMO should be informed if an installation cannot be located.  All feedback should be directed through the 
DTOD website at http://dtod1.sddc.army.mil. 

 
4.  Provides distances which must be rounded to the nearest mile for each leg of a journey, 

 
5.  Does not apply to travel distance determined by odometer readings (i.e., travel in and around the PDS or 
TDY sites; or between home/office and transportation terminal), and 

 
Effective 1 January 2004 
6.  Website is found at http://dtod1.sddc.army.mil . 

 
B.  Privately Owned Airplane 
 

1.  When privately owned airplane use is authorized/approved for transportation, the distance between origin 
and destination must be determined from aeronautical charts issued by the Federal Aviation Administration 
(FAA). 
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2.  If adverse weather, mechanical difficulty, or unusual conditions cause necessary detours, the additional air 
distance must be explained. 

 
3.  If distance cannot be determined from aeronautical charts, the flight time multiplied by the aircraft's cruising 
speed is used to determine distance. 

 
C1070  APPROPRIATE ACTION FOR FAILURE TO FOLLOW THESE REGULATIONS 
 
Commands/units are expected to take appropriate disciplinary action when employees and/or AOs fail to follow the 
regulations contained in this Volume.  Disciplinary action should be for willful violations and may be in the form of 
counseling (oral/written), or other appropriate personnel means.  Action must not be through refusal to reimburse.  
See par. C2207-A4 for exceptions when reimbursement is not allowed. 
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C3055  NUMBERING TRAVEL AUTHORIZATIONS  
 
Strict administrative control must be maintained over the issuance of travel authorizations.  Each authorized issuing 
office must assign an identifying number or symbol to each travel authorization and cite it as reference in related 
documents and records when necessary.  Authorization identification must be as prescribed in Service regulations. 
 
C3056  AUTHORIZATION (AUTHENTICATION) OF TRAVEL AUTHORIZATIONS (FTR §301-71.3) 
 
A travel authorization is “authorized” or “authenticated” by affixing the seal or signature of the authorizing/order-
issuing official.  Authorization (authentication) may be by written signature with printed name and title, by facsimile 
signature with printed name and title, by electronic signature with printed name and title if the security and privacy 
requirements established by the National Institute of Standards and Technology (NIST) for electronic data 
interchange are met, or by seal. 
 
C3057  DISTRIBUTION   
 
The required number of copies of a travel authorization for distribution depends on the circumstances and the 
Service organization concerned.  In addition to the original and copies that travelers may be required to submit with 
a travel claim (see financial management regulations), the traveler must be furnished sufficient copies to support: 

 
1.  issuance of Government-procured transportation;  
 
2.  travel advances; 
 
3.  HHG transportation and/or storage;  
 
4.  transportation of unaccompanied dependents;  
 
5.  transportation by Military Sealift Command (5 copies);  
 
6.  transportation by Air Mobility Command (3 copies);  
 
7.  immunization, passport, and visa (including green cards) (see par. C1415); and   
 
8.  administrative requirements, including for a record in the employee’s personnel folder, for OCONUS PCS 
travel. 

 
C3058  UNUSED TRAVEL AUTHORIZATIONS 
 
Unused travel authorizations must be returned promptly to the AO with an appropriate explanation.  That official 
must have the travel authorization canceled and a copy of the cancellation furnished to appropriate officials as 
required by Service directives. 
 
*C3059  STATEMENTS REQUIRED ON TRAVEL AUTHORIZATIONS 
 
A travel authorization that does not have a box to check for a particular allowance must include a statement authorizing 
the allowance (Ex., DTR, 4500.9-R, Part 1, Chapter 106, par. B indicates that a statement authorizing commercial 
vehicle rental must be contained in the travel authorization to expedite processing at rental location). 
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4.  Agreement Requirement.  PCS allowances authorized under this paragraph, may be allowed when an employee, who is 
transferred due to a RIF/transfer of function, agrees in writing to remain in Government service for 12 months (beginning the 
date the employee reports for duty at the new PDS).  If the employee violates the written agreement, including failure to 
report for duty at the new PDS, any Government funds spent for allowances authorized under this paragraph become the 
personal financial responsibility of the individual.  See par. C4001 for agreement requirements when a transfer is to an 
OCONUS position. 

 
5.  Employees Transferring to the U.S. Postal Service.  The allowances under this paragraph, may also be authorized for an 
employee of the DoD (5 USC §5735) who: 

 
a.  Is scheduled for separation from DoD, other than for cause; 

 
b.  Is selected for appointment to a continuing position with the U.S. Postal Service; and 

 
c.  Accepts the appointment. 

 
6.  Travel Authorization Issuance.  Travel authorization issuance is covered in Chapter 3. 

 
7.  Funding.  For funding of allowances authorized under this paragraph, see par. C1052. 

 
8.  Example: An Employee Separated due to Transfer of Function.  An employee in California declined to 
relocate with a transfer of function and was separated.  The employee sold the residence within 2 months, stored 
HHG and departed with the spouse for Washington, D.C., in a privately owned automobile, towing a house 
trailer.  Upon reemployment in a permanent position in Washington 4 months later, the employee signed a 
transportation agreement and was issued a PCS travel authorization that authorized the same PCS allowances 
that would have been authorized had the employee transferred without a break in service.  The employee was 
reimbursed for the residence sale, HHG storage and shipment, PCS mileage and per diem for travel to 
Washington with the spouse prior to reemployment, including TQSE and the MEA.  Reimbursement for towing 
the house trailer was not allowed since reimbursement is allowed for shipping HHG or moving a house trailer, 
but not both (51 Comp. Gen 27 (1971) and B-172824, 28 May 1971).  

 
D.  Return from Military Duty 
 

1.  Mandatory Restoration.  A civilian employee: 
 

a.  Authorized mandatory restoration under FPM 353,  
 

b.  Returning from military duty, and 
 

c.  Finding that an appropriate vacancy does not exist at the PDS at which the employee resigned to enter 
the Armed Forces,  

 
is restored to the PDS at which the employee resigned to enter the Armed Forces. 

 
2.  Travel and Transportation Allowances.  Travel and transportation allowance payment is in the Government’s 
interest from the restoration place to a place where a suitable DoD vacancy is available (B-170987, 14 
December 1970 and 25 Comp. Gen. 293 (1945)). 
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3.  Real Estate Expenses 
 

a.  Reimbursement is allowable in Chapter 14 for real estate expenses required to be paid by the employee 
in connection with residence: 

 
(1)  Sale (or unexpired lease settlement) at the former civilian PDS; and  

 
(2)  Purchase at the new PDS (the criteria in par. C5080-F concerning change of station within the 
same city or area applies).   

 
b.  Reimbursement is prohibited for any: 

 
(1)  Sale,  

 
(2)  Settlement of an unexpired lease, or  

 
(3)  Purchase transaction  

 
that occurs prior to the employee being officially notified that the employee would be assigned to a 
different PDS than the one at which the employee resigned to enter the Armed Forces. 

 
*4.  Travel and Transportation Allowances 

 
a.  An employee returning from the location at which released from duty in the Armed Forces directly to 
the new civilian PDS (other than the one from which the employee resigned or entered LWOP-US to enter 
the Armed Forces) has separate and distinct travel and transportation allowances.   

 
b.  Based on the employee's status the employee is authorized the below travel and transportation 
allowances: 

 
(1)  Service Member Being Discharged.  The employee is authorized travel and transportation 
allowances under the JFTR from the place released from the Armed Forces to the HOR, or PLEAD. 

 
(2)  Civilian Employee.  The employee is authorized travel and transportation allowances for self, 
dependents, and HHG from the civilian PDS at which the employee resigned to enter the Armed 
Forces to the new civilian PDS. 

 
c.  The employee is authorized: 

 
(1)  The Miscellaneous Expense Allowance (see Chapter 5, Part G ),  

 
(2)  Reimbursement of expenses incurred in connection with the sale/purchase of a residence or an 
unexpired lease (see Chapter 14),  

 
(3)  A HHT, but only if authorized in the travel authorization, under Chapter 5, Part M, and  

 
(4)  TQSE, but only if authorized in the travel authorization under Chapter 13. 
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d.  Alternate PDS (GSBCA 15754-RELO, 17 May 2002) 
 

(1)  The employee’s home, used as a residence while serving on active military duty, may be the 
employee’s PDS instead of the former civilian PDS. 
 
(2)  Real estate expenses are allowed for the sale of the home occupied as a residence while serving on 
active military duty instead of a home at the former civilian PDS.   
 
(3)  PCS allowances are authorized from the location of the employee’s home used as a residence 
while serving on active military duty to the employee’s new PDS.   

 
5.  Moving Costs.  If the entire cost for moving the employee, dependents and HHG from the place of release 
from the Armed Forces to the new civilian PDS is provided under the employee's travel and transportation 
allowances as an Armed Forces member being discharged, no additional payment is allowed. 

 
6.  Travel and Transportation Costs.  If the entire cost for travel and transportation is not covered by the 
authorization in par. C5080-D4b(1), the travel and transportation allowances in par. C5080-D4b(2) are paid for 
the allowable expenses not covered (B-173758, 8 October 1971). 

 
7.  Called/Ordered to Active Duty.  See JFTR, Chapter 7, Part G, for travel and transportation allowances when 
Reserve Component members (including dual status technicians) and retired members are called/ordered to 
active duty. 

 
E.  Successive PCS Assignments and Delayed Movement of Dependents and/or HHG to the Last PDS 
 

1.  Limitation 
 

a.  When an employee makes successive PCS moves and dependent and/or HHG movement is delayed until 
transfer to the last PDS, movement is allowed by the direct route between the first and last PDSs, provided 
the 2-year time limitation under the authorization for the first transfer has not expired.   

 
b.  If the 2-year time limitation has expired with regard to the transfer from the first PDS, travel and 
transportation allowances are limited to that from a subsequent PDS, where the 2-year time limitation has 
not expired, to the last PDS. 

 
2.  Funding Responsibility.  See par. C1052-B.  

 
F.  Short Distance Transfers (PCS within Same City/Area) (FTR §302-2.6) 
 
NOTE: The restrictions in par. C5080-F do not apply to first duty station travel.  When first duty station travel is 
involved, the hiring DoD component may or may not, at its discretion, authorize/approve payment of applicable 
first duty station travel and transportation allowances in par. C5080-B5 without regard to the distance between 
the employee’s actual residence and the first PDS. 
 

1.  Authorization/Approval.  Travel and transportation allowances may be authorized/approved incident to a 
PCS when the PCS is: 

 
a.  In the Government's interest (responding to a vacancy announcement is not ‘at the employee’s request’), 
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b.  To a new PDS that is at least 50 miles from the old PDS, and 
 

c.  Results in a residence relocation.  In determining that the residence relocation is incident to the PCS, the 
AO must consider commuting time and distance between the: 

 
(1)  Residence at the time of PCS notification and the old and new PDSs, and 

 
(2)  The proposed new residence and the new PDS. 

 
Ordinarily, a residence relocation is not incident to a PCS unless the employee's proposed new residence is 
closer to the new PDS than the employee's old residence (i.e., the residence from which the employee 
commuted daily to the old PDS).  For exceptions see par. C5080-F2. 

 
2.  Exceptions.  On a case-by-case basis the AO may authorize PCS expense reimbursement for PCS moves of 
less than 50 miles when the move is in the Government's interest, and without the move: 

 
a.  The one-way commuting distance between the residence being occupied while serving at the old PDS, 
and the new PDS, increases by at least 10 miles (e.g., existing residence to old PDS = 20 miles and existing 
residence to new PDS = 31 miles); or 

 
b.  There is a commuting time increase to the new PDS; or 

 
c.  Increased commuting costs impose a financial hardship. 

 
3.  PCS Claims Must Satisfy Conditions 

 
a.  PCS claims for allowances authorized in a travel authorization must satisfy the conditions in par. C5080-
F1 or C5080-F2 before reimbursement is allowed.   

 
b.  If the employee changes the proposed new residence location, the AO must review the change for 
compliance with the criteria in pars C5080-F1 and C5080-F2 as applicable.   

 
c.  Non-compliance of the new residence location is grounds for denial of the various allowances.   

 
d.  See Chapter 16 for reimbursement of additional taxes incurred by an employee on PCS allowance 
reimbursement. 

 
G.  Waiver of Limitations for an Employee Relocating to/from a Remote or Isolated Location (FTR §302-2.106) 
 

1.  General.  Limitations on PCS allowances (Travel and Transportation Expenses, New Appointees, Student 
Trainees, and Transferred Employees) authorized in 5 USC Chapter 57, Subchapter II and in these regulations 
may be waived by the Secretarial Process for any employee relocating to/from a remote or isolated location 
when the following conditions are met:  
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a.  The employee would suffer a hardship if the limitation was not waived; and   
 

b.  The official waiving PCS limitations certifies, in writing, both the waiver and the reason(s) for the 
waiver. 

 
2.  Remote/Isolated Locations.  The following locations have been designated as remote or isolated Locations:  

 
Location Effective Date Biennial Re-certification Date 
1.  None Yet Designated   
2.   
3.   
 
 
3.  Designating a PDS as a Remote/Isolated Location.  A request to designate a PDS as a remote/isolated 
location should be submitted, with justification, to the PDTATAC through the appropriate Army, Navy, Marine 
Corps, Air Force or OSD address listed under “Feedback Reporting” in the Introduction.  Justification for 
continuing a PDS designation as an isolated/remote location must reach the PDTATAC by the biennial re-
certification date in the table in par. C5080-G2 or the designation may be deleted. 

 
4.  Criteria for Designating a PDS as a Remote/Isolated Location 

 
a.  Criteria.  In the circumstances described in par. C5080-G4b or C5080-G4c, any PDS is a remote/ 
isolated location (for the purpose of this paragraph) if listed in par. C5080-G2.  For NTS of HHG at an 
isolated PDS, see par. C5195. 

 
b.  Daily Commuting Impractical.  Daily commuting is impractical because the PDS location and available 
transportation are such that DoD component management requires employees to remain at the PDS for their 
workweeks as a normal and continuing part of the employment conditions. 

 
c.  Extraordinary Conditions.  Boat, aircraft, or unusual conveyance is the only transportation means to the 
PDS, and then only under extraordinary conditions, and the distance, time, and commuting conditions 
result in expense, inconvenience, and/or hardship significantly greater than that encountered in 
metropolitan area commuting. 

 
C5085  SEPARATION TRAVEL FROM OCONUS DUTY  (FTR §302–3, subpart D) 
 
A.  Eligible Employees.  An employee is authorized travel and transportation allowances to the actual residence 
upon separation from Federal service if the employee has:  
 

1.  An agreement providing for return travel and transportation allowances;   
 

2.  Served the period required in the current agreement or that requirement has been waived because separation 
is for reasons beyond the employee's control that are acceptable to the employee’s activity; and   

 
3.  Resigned or been separated involuntarily.  A resignation must be executed before the employee leaves the 
OCONUS activity. 
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B.  Separation Travel and Transportation Allowances.  An employee is: 
 

1.  Authorized travel and transportation allowances for travel from the OCONUS PDS to the actual residence 
established at the time of appointment/transfer to the OCONUS PDS. 

 
2.  Authorized travel and transportation allowances for travel to an alternate destination not to exceed the 
constructed cost for travel from the OCONUS PDS to the actual residence. 

 
3.  Personally financially responsible for any excess costs (63 Comp. Gen. 281 (1984)). 

 
4.  Not authorized travel and transportation allowances if separated from a PDS in the same locality as the 
actual residence/alternate location. 

 
5.  Not authorized per diem for dependents, TQSE, MEA, residence sale and/or purchase expenses, lease-
breaking expenses, NTS of HHG, RIT allowance, and relocation services upon separation as are authorized for 
reimbursement for a transferred employee.  (GSBCA 16107-RELO, 26 September 2003) 

 
C.  Separation Travel and Transportation Allowances Loss   
 

1.  Election to Separate OCONUS for Personal Reasons.  An employee's OCONUS separation election must be 
in writing and include a statement that the employee understands the travel and transportation allowances loss. 

 
*2.  Refusal to Accept/Use Return Travel and Transportation Allowances within a Reasonable Time after 
Release from Duty  (FTR §302-3.500(c) and GSBCA 16235-RELO, 16 October 2003) 

 
a.  A separating employee loses return travel and transportation allowances when the employee refuses to 
accept/ use them after release from work status in the OCONUS position.   

 
b.  An OCONUS activity commanding officer may authorize a delay for a reasonable period upon receipt 
of an employee's written request.  Ordinarily, a delay of 90 or less calendar days is reasonable.  Under 
unusual extenuating circumstances that, in the opinion of the OCONUS activity commanding officer 
warrant a longer delay, return travel may be delayed up to 2 years from the separation date. 

 
c.  Requests for delays from an employee separating OCONUS to accept private OCONUS 
employment/retire locally to establish an OCONUS retirement residence must not be approved. 

 
d.  If a request for delay is not received by the OCONUS activity commanding officer, or if the employee 
refuses to accept/use travel and transportation allowances at the expiration of the approved delay period, 
the employee loses the allowances. 

 
D.  Limited Separation Travel and Transportation Allowances 
 

1.  If an employee loses/does not use personal travel and transportation allowances, the employee is authorized 
travel and transportation allowances for dependents and HHG, provided the travel and transportation allowances 
are used within a reasonable time (see Chapter 7 and Chapter 5, Part D). 

 

Change 475 C5B-16 
5/1/05  
 



Permanent Duty Travel C5085 
 

2.  The circumstances of anticipated partial/delayed travel and transportation allowances use should be a matter 
of written record. 

 
E.  Employees Not Eligible.  The following employees are not authorized separation travel and transportation 
allowances:  
 

1.  A locally-hired OCONUS employee who is not eligible to sign an agreement, and  
 

2.  An employee who violates the agreement prior to completion of the minimum period of service required 
under the current agreement unless there are unused previously-earned travel and transportation allowances. 

 
F.  Employment in Another DoD Component without a Break in Service after Separation from the Losing Activity 
 

1.  General.  The losing OCONUS activity pays an employee's travel and transportation allowances to the 
authorized separation destination, not to exceed those payable to the actual residence (see par. C1052-E3), even 
though the employee is employed, without a break in service, by a different DoD component after arrival at the 
authorized separation destination. 

 
2.  New PDS at other than the Authorized Separation Destination 
 

a.  General.  If the new PDS is other than at the authorized separation destination thereby necessitating 
additional travel, travel and transportation allowances are paid by the gaining DoD component, when PCS 
allowances are authorized by the gaining DoD component.  These payments must not exceed the 
constructed allowances for travel by direct route from the old OCONUS PDS to the new PDS, less the cost 
of separation travel and transportation allowances paid by the losing OCONUS activity. 
 
b.  PCS Allowances Related to the New PDS 

 
(1)  Par. C5070 lists the mandatory and discretionary allowances that are the acquiring DoD 
component’s responsibility when that component authorizes PCS allowances and the employee meets 
eligibility conditions for the allowances concerned. 
 
(2)  The employee’s actual residence being the separation destination and the new place of 
employment (without a break in service) does not preclude eligibility for certain PCS allowances 
(TQSE and MEA). 
 
(3)  Applicable PCS allowances are not authorized until the employee signs a new transportation 
agreement (see par. C4001). 
 
(4)  The following examples indicate the extent of eligibility in various situations involving an 
employee whose actual residence is Chicago, IL, and whose OCONUS PDS from which returned for 
separation is in London, U.K. 

 
(a)  Example 1.  The employee is returned for separation at Washington, DC, and is employed 
without a break in service by a different DoD component with assignment to a new PDS at 
Dayton, OH.  The gaining DoD component, at its expense, may authorize:  
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-1-  The additional travel and transportation allowances from Washington to Dayton, limited 
to the constructed travel cost between the old OCONUS PDS in London and the new PDS in 
Dayton by direct route, less the separation travel and transportation costs incurred by the 
losing DoD component; 
 
-2-  Per diem en route for dependents for travel between Washington and Dayton, limited to 
the constructed direct travel time from London to Dayton, less the time en route from London 
to Washington; and 
 
-3-  TQSE at Dayton, an MEA and, if there is eligibility, real estate allowances. 
 

(b)  Example 2.  The employee is returned for separation at Chicago, IL, and is employed without 
a break in service by a different DoD component with assignment to a new PDS at Washington, 
DC.  There is no eligibility for additional travel and transportation allowances between Chicago 
and Washington.  However, the gaining DoD component, at its expense, may authorize TQSE at 
Washington, an MEA and, if there is eligibility, real estate allowances. 
 
 (c)  Example 3.  The employee is returned for separation at Chicago, IL, and is employed without 
a break in service by a different DoD component with assignment to a new PDS at Denver, CO.  
The gaining DoD component, at its expense, may authorize:  

 
-1-  The additional travel and transportation allowances from Chicago to Denver limited to the 
constructed cost between the old OCONUS PDS in London to the new PDS in Denver by 
direct route, less the separation travel and transportation costs incurred by the losing DoD 
component;   
 
-2-  Per diem en route for dependents for travel between Chicago and Denver, limited to the 
constructed time for direct travel from London to Denver, less the time en route from London 
to Chicago; and  
 
-3-  TQSE at Denver, an MEA and, if eligible, real estate allowances. 
 

(d)  Example 4.  The employee is returned for separation in Chicago, IL, and is employed without 
a break in service by a different DoD component with assignment to a new PDS at Chicago.  
There is no eligibility for additional travel and transportation allowances for the employee or 
dependents.  However, the gaining DoD component, at its expense, may authorize TQSE at 
Chicago and an MEA. 

 
c.  Prohibition.  If a break in service occurs between the separation date and the employment date, no travel 
and transportation allowances are payable for travel from the actual residence or authorized alternate 
separation destination to the new CONUS PDS unless first duty station travel is authorized by the gaining 
activity under par. C5080-B.  If there is no break in service and the movement to the new PDS is not in the 
Government's interest, there is no authority for other than separation travel and transportation allowances. 

 
C5090  LAST MOVE HOME FOR A SENIOR EXECUTIVE SERVICE (SES) CAREER APPOINTEES 
UPON SEPARATION FROM FEDERAL SERVICE FOR RETIREMENT 
 
A.  Applicability 
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1.  Individuals Covered.  This part is applicable to:  
 

a.  Senior Executive Service (SES) positions, and 
 
b.  Non-SES appointees if the appointee:. 

 
(1)  Has a rate of basic pay at Level V or higher of the Executive Schedule; 
 
(2)  Was previously an SES career appointee; and 
 
(3)  Elected, under 5 USC §3392(c), to retain SES retirement travel and transportation allowances.  

 
2.  Exclusions.  This Part does not apply to an SES employee who is a: 
 

a.  Limited Term Appointee.  An individual appointed under a nonrenewable appointment for a term of 3 
years or less to an SES position, the duties of which expire at the end of that term; 
 
b.  Limited Emergency Appointee.  An individual appointed under a nonrenewable appointment, not to 
exceed 18 months, to an SES position established to meet a bona fide, unanticipated, urgent need; or 
 
c.  Non-career Appointee.  An individual in an SES position who is not a career appointee, a limited term 
appointee, or a limited emergency appointee. 

 
3.  Dependents of a Deceased Covered Individual.  The last move home provisions of this Part also apply to the 
dependents of an eligible employee, as defined in par. C5090-A1, provided the employee:  
 

a.  Satisfied the eligibility criteria in par. C5090-B; and  
 
b.  Dies in Government service;  
 
c.  Died after separating from Government service but before travel and/or transportation to home were 
completed. 

 
B.  Eligibility Criteria.  An SES career appointee (or a deceased covered employee's dependents), as defined in par. 
C5090-A, is eligible, upon separation from Federal Service, for the travel and transportation allowances in par. 
C5090-D, if the employee:  
 

1.  Was geographically transferred/reassigned in the Government’s interest and at Government expense from 
one PDS to another as an SES career appointee, including a transfer/reassignment from: 

 
a.  One SES career appointment to another;  
 
b.  An SES career appointment to an appointment outside the SES at a pay rate equal to/higher than Level 
V of the Executive Schedule, and the employee elects to retain SES retirement travel and transportation 
allowances under 5 USC §3392; or 
 
c.  Other than an SES career appointment, including an appointment in a civil service position outside the 
SES, to an SES career appointment. 
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2.  At the time of the transfer/reassignment was: 
 

a.  Eligible to receive an annuity for optional retirement under 5 USC §8336(a), (b), (c), (d), (e), (f), or (j), 
chapter 83, subchapter III (Civil Service Retirement System (CSRS)); or under 5 USC §8412, chapter 84, 
subchapter II (Federal Employees Retirement System (FERS)); or 
 
b.  Within 5 years of eligibility to receive an annuity for optional retirement under one of the authorities in 
par. C5090-B2a; or 
 
c.  Eligible to receive an annuity based on discontinued service retirement, or early voluntary retirement 
under an OPM authorization, under 5 USC §8336(d), chapter 83, subchapter III; or 5 USC §8414(b); or 5 
USC chapter 84, subchapter II; 

 
3.  Is eligible to receive an annuity upon separation (or, in the case of death in Government service, met the 
requirements for being eligible to receive an annuity as of the date of death) under 5 USC chapter 83, 
subchapter III (CSRS), or 5 USC chapter 84 (FERS), including an annuity based on optional retirement, 
discontinued service retirement, early voluntary retirement under OPM authorization, or disability retirement; 
and 

 
4.  Has not previously received "last move home" travel and transportation allowances upon separation from 
Federal service for retirement. 

 
C.  Authorization/Approval 

 
1.  Covered Individuals.  An individual who is eligible for relocation expenses may submit a request to the 
official designated by the concerned DoD for expense authorization/approval.  This request ordinarily should be 
submitted, in writing, at least 90 days before the anticipated retirement date and must include the following 
information: 

 
a.  Name, grade, and SSN; 
 
b.  Name of spouse; 
 
c.  Name(s) and age(s) of dependent children; 
 
d.  Move origin and destination; 
 
e.  Anticipated move dates. 

 
2.  Dependents of a Deceased Covered Employee.  The family of a deceased employee should submit a request 
as prescribed in par. C5090-C1 as soon as practicable after the employee's death. 

 
D.  Allowable Expenses.  When authorized/approved by the head of the DoD component, travel and transportation 
expenses are paid for an eligible employee (see par. C5090-A).  Allowable expenses and provisions of these 
regulations that apply are as follows: 
 

1.  Travel and transportation expenses, including per diem, under par. C5000 for the employee; 
 

Change 475 C5B-20 
5/1/05  
 



Permanent Duty Travel C5090 
 

2.  Transportation expenses under par. C7000, but not per diem, for the employee’s dependents; 
 
3.  PCS mileage allowance under par. C5050 if travel is performed by POC; and 
 
4.  HHG transportation and temporary storage (see Chapter 5, Part D) not to exceed 18,000 pounds net weight 
of HHG. 

 
E.  Expenses Not Allowable.  Expense items not listed in par. C5090-D that are authorized for reimbursement for a 
transferred employee (e.g., per diem for family, TQSE, MEA, residence sale and purchase expenses, lease-breaking 
expenses, NTS of HHG, RIT allowance, and relocation services) are not authorized upon the eligible individual's 
retirement. 
 
F.  Origin and Destination 
 

1.  General.  The expenses listed in par. C5090-D may be reimbursed from the employee's PDS at separation to 
the place the individual elects to reside in a CONUS/non-foreign OCONUS location.  If the employee dies 
before separating, or after separating but before the move is completed, expenses may be reimbursed to the 
place within these areas at which the dependents elect to reside even if different than the employee’s elected 
place. 
 
2.  Alternate or more than One Origin.  Travel and transportation expenses may be paid from an alternate origin 
or from more than one origin provided the cost does not exceed what the Government would have paid if all 
travel and transportation had originated at the PDS from which the individual was separated to the place where 
the individual, or the dependents, are to reside. 

 
3.  Same General or Metropolitan Area.  These provisions contemplate a move to a different geographical area.  
If the place at which the individual has elected to reside is within the same general local or metropolitan area in 
which the PDS or residence was located at the time of the individual's separation, the expenses authorized by 
this Part may not be paid unless the distance criteria in par. C5080-F for a short distance transfer are met. 

 
G.  Time Limits for Beginning Travel and Transportation.  All travel and transportation must be accomplished 
within 6 months following the separation date (or date of death if the employee died before separating).  If 
authorized/approved by the Secretarial Process under unusual extenuating circumstances that warrant a longer 
period, the travel and transportation may be delayed for a longer period.  In no case may the Secretarial Process 
permit a period longer than 2 years from the effective date of the individual’s separation from service (or date of 
death if the employee died before separating).  (GSBCA 16328-RELO, 12 April 2004) 
 
H.  Funds Use.  Travel advances must not be issued to cover any of the expenses authorized by this Part.  Travel 
and transportation arrangements should be made through Government-procured travel and transportation means to 
the maximum extent possible to minimize travel and transportation costs and the need for individuals to use personal 
funds.  In rare instances when individuals have been authorized/approved to make their own arrangements (see par. 
C2203), they may be reimbursed for their actual transportation expenses. 
 
NOTE: Reimbursement is not to exceed the least expensive unrestricted coach airfares for transportation of the 
individual and dependents, or the applicable allowances under the commuted rate schedule (or the Government-
arranged move cost if that is the directed transportation method) for moving and storage of HHG. 
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(2)  Constructed weight may be used when: 
 

(a)  Proper weighing facilities are not available at origin/any point en route/destination, or 
 

(b)  The partial load weight cannot be obtained at origin/en route/destination. 
 

H.  Loss or Damage Claims (FTR §302-7.11).  Submission procedures for HHG loss or damage claims are provided 
in Service regulations. 
 
Effective 7 February 2005 
*I.  Services.  HHG (see Appendix A) transportation is limited to items associated with the home and all personal 
effects belonging to an employee and dependents on the effective date of the employee's PCS or TDY travel 
authorization that legally may be accepted and transported by an authorized commercial transporter.  HHG may be 
transported when: 
 

1.  The shipment originates at the employee’s last PDS, actual residence, or another point; 
 
2.  Part of the shipment originates at the last PDS and the remainder at one or more other points;   
 
3.  The destination is the new PDS or another point; or 
 
4.  The destination for part of the HHG is the new PDS and the remainder is shipped to one or more other 
points. 

 
NOTE: The total amount paid by the Government must not exceed the cost of transporting the HHG in one lot by 
the method selected under par. C-5160, from the employee’s last PDS (or new appointee’s actual residence at the 
time of appointment) to the new PDS (FTR §302-7.7). 
 
J.  Employee Married to Uniformed Service Member.  An employee married to a uniformed service member retains 
HHG transportation and storage allowances if a PCS travel authorization is issued to the employee.  (See B-202023, 
4 December 1981 and 54 Comp. Gen. 892 (1975)).   
 
EXAMPLE:  An employee’s uniformed member spouse receives a PCS travel authorization.  The member’s PCS 
weight allowance is 12,500 lbs (See JFTR, par. U5310).  The employee receives a PCS travel authorization.  The 
employee’s PCS HHG weight allowance is 18,000 lbs. (See. par. C5154-B).  Together they may ship 30,500 pounds 
of HHG – but they may not both be paid or reimbursed for shipping the same HHG.   
 
See JFTR, par. U5012-C for transportation of HHG for a uniformed member married to a DoD civilian employee 
when both are authorized HHG shipments to the same new PDS. 
 
K.  HHG Transportation between Local Quarters. 
 

1.  Authorized Transportation.  Local transportation of an employee’s HHG is authorized when, for the 
Government’s convenience, the local commander issues a written travel authorization to the employee directing 
a change in residence between any two dwellings.  This authority must not be used for HHG transportation 
between private dwellings in connection with an authorized PCS (B-138678, 22 April 1959; 52 Comp. Gen. 293 
(1972)). 
 
NOTE: Temporary Storage (Storage in Transit or SIT) is not authorized. 
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2.  Local Transportation Costs 
 

a.  Local transportation costs are charged to the command authorizing the transportation.   
 
b.  If the employee's HHG shipment exceeds the maximum amount authorized, the employee is financially 
responsible for the excess costs. 
 
c.  If an adequate scale is not available, the excess weight is determined by using the constructed weight 
(see par. C5170-D). 
 
d.  The 18,000-pound limitation (par. C5154-B) and the 4,500-pound limitation (par. C5156) do not apply 
to this HHG transportation authorized. 

 
C5156  ADMINISTRATIVE WEIGHT LIMITATIONS (FTR §302-7.16) 
 
A.  Policy.  When Government furnishings are provided at OCONUS locations, HHG transportation at Government 
expense to or from such OCONUS locations ordinarily is limited to 4,500 pounds net weight, not including 
unaccompanied baggage weight.  NOTE: A travel authorization permitting the State Department administrative 
HHG weight limit of 7,200 pounds is erroneous and only 4,500 pounds may be shipped at Government expense 
subject to the exceptions below. 
 
B.  Exceptions 
 

1.  This restricted weight allowance does not apply retroactively to HHG shipped to an OCONUS location prior 
to the effective date that an administrative weight limitation was imposed on the location concerned. 
 
2.  When an employee is advised that an item of Government furnishings is not available at the OCONUS 
location, an amount equal to the weight of personal furnishings required in lieu of the unavailable Government 
furnishings is added to the 4,500 pounds. 
 
3.  If all Government furnishings are required to be returned to the Government and/or the Government 
furnishings become unserviceable and are not replaced, shipment of the employee’s maximum weight 
allowance (18,000 pounds) minus the HHG weight previously shipped, is authorized from storage or designated 
place to the current PDS. 
 
4.  The AO or designee may increase the restricted HHG weight allowance, when requested to do so by the 
employee.  The increase may be up to the employee's maximum weight allowance (18,000 pounds) with HHG 
previously shipped or continued in storage counting against the increased weight allowance.  One or more of the 
following conditions must apply:  

 
a.  The employee is assigned consecutive full-tour assignments to administratively weight-restricted areas;  
 
b.  The employee is on a tour that is extended one year or longer within the same administratively weight-
restricted area;  
 
c.  Additional furnishings were acquired through marriage occurring after the employee was relocated to 
the administratively weight-restricted area; or  
 
d.  Undue hardship to the employee would result if the full administrative weight restriction were imposed. 
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CHAPTER 13 
 

SUBSISTENCE EXPENSES WHILE 
OCCUPYING TEMPORARY QUARTERS 

 
PART A:  GENERAL 

 
C13105  PURPOSE 
 
Effective 14 December 2004 
TQSE is a discretionary, not mandatory, allowance that is intended to reimburse employees for reasonable 
subsistence expenses incurred when they and/or their dependents must occupy temporary quarters.  TQSE must be 
authorized before temporary quarters are occupied and may not be approved for any days that have passed before 
TQSE is authorized (FTR §302-6.7).  After a determination is made that TQSE is necessary, TQSE on an actual 
expense basis cannot be denied because the employee does not want TQSE on a fixed basis. 
 
C13110  GENERAL 
 
Effective 20 December 2004 
A.  Temporary Quarters.  Temporary quarters are private or commercial lodgings occupied temporarily after a PCS 
is authorized.  (A permanent residence is “constructively vacated” and is “temporary” for TQSE purposes when the 
HHG have been packed for moving and are unavailable to the residents.  (GSBCA 14888-RELO, 10 May 1999) 
 
B.  Subsistence Expenses.  Subsistence expenses are the expenses of lodging, food and other necessities incurred 
while an employee and/or dependents occupy temporary quarters incident to a PCS. 
 
C.  TQSE Types.  There are two allowances prescribed in this Chapter:  
 

1.  TQSE (AE).  Actual expense reimbursement - see Part B, and  
 

2.  TQSE(F).  Fixed amount payment - see Part C. 
 
NOTE: For Foreign Transfer Allowance guidance refer to Section 240 of the DSSR as stated in par. C1004. 
 
Effective 30 September 2004 
C13115  ELIGIBILITY 
 
A.  Conditions.  The AO may authorize TQSE for an employee and/or each dependent if all of the following 
conditions are met:  
 

1.  The employee signs a written transportation agreement;   
 

2.  A PCS is authorized and the new PDS is located in CONUS or in a non-foreign OCONUS area; 
 

NOTE: The old PDS may be anywhere in the world. 
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3.  The old and new PDSs are 50 or more miles apart, according to map distances along a usually traveled 
surface route; 

 
4.  Temporary quarters occupancy is for a transfer, not for an evacuation or other reason unrelated to the 
transfer; 

 
5.  The temporary quarters location is within reasonable proximity of the old PDS (which may be anywhere in 
the world) and/or the new PDS (which must be in CONUS or a non-foreign OCONUS area; and  

 
6.  TQSE commencement is no later than 2 years after the employee reports for duty at the new PDS, unless that 
time is extended as indicated in par. C1057. 

 
B.  TQSE in Other Locations.  TQSE in locations not in the vicinity of the old and/or new PDS may be authorized 
only if the AO is convinced that the circumstances are unique to the individual employee and/or dependents and are 
reasonably related to the transfer.  TQSE(AE) in locations not in the vicinity of the old and/or new PDS must be 
authorized in advance by the AO to ensure adequate review of the circumstances and that TQSE payment is 
justified. (FTR §302-6.9) 
 
Effective 14 February 2005 
*NOTE: A TQSE allowance may not be authorized for vacation purposes or other reasons unrelated to the PCS 
(FTR §302-6.302). 
 
Effective 20 December 2004 
C.  Exclusions.  TQSE is not authorized for a/an: (Also, see par. C4505-B3.) 
 

1.  New appointee assigned to a first PDS;  
 

2.  Employee transferred to a foreign PDS; 
 

3.  Employee performing RAT, except when return is to a different OCONUS PDS in Alaska, Hawai’i, U.S. 
territories and possessions, Commonwealths of Puerto Rico and the Northern Mariana Islands, or the Former 
Canal Zone Area;  

 
4.  Employee assigned to an OCONUS PDS returning to actual residence for separation; 

 
5.  Employee authorized/approved dependent and/or HHG transportation to/from a training location instead of 
per diem or AEA while at the training location under the provisions of par. C4500; or 

 
6.  Employee to occupy permanent quarters (with rental furniture) while HHG are en route (GSBCA 15569-
RELO, 12 July 2001). 

 
D.  Restrictions.  As a general policy, AOs should deny TQSE, or if temporary quarters are justified, authorize 
only a necessary TQSE period if: 
 

1.  The employee and/or spouse make a HHT; or  
 

2.  Previous TDY or permanent assignments at the new PDS enable the employee to make arrangements for 
adequate, permanent quarters. 
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PART C:  TQSE(F) 
 
C13300  PURPOSE 
 
TQSE(F) is a discretionary allowance, not a mandatory allowance, that is intended to reimburse employees for 
reasonable subsistence expenses incurred when they and/or their dependents must occupy temporary quarters. 
 
C13302  LIMITATIONS 
 

1.  The AO, not the employee, determines if TQSE(F) is necessary. 
 

2.  If the AO chooses, TQSE(F) may be offered to the employee. 
 

3.  The employee may decline the TQSE(F) offer and choose to be reimbursed by TQSE(AE) if the AO 
authorizes/approves TQSE.  

 
4.  TQSE(F) is a lump-sum payment based on the locality per diem rate at the new PDS. 

 
5.  TQSE(F) may be authorized for the number of days determined necessary, up to 30 days.  NOTE: The AO is 
not required to authorize the full 30 days. 

 
6.  The employee may not be paid any additional TQSE if the TQSE(F) is not adequate to cover TQSE 
expenses. 
 
*7.  If the TQSE(F) amount is more than adequate to cover the employee’s TQSE expenses any balance belongs 
to the employee (GSBCA 16208-RELO, 24 October 2003/GSBCA 16408-RELO, 14 July 2004/GSBCA 16420-
RELO, 15 July 2004).  

 
8.  TQSE does not include local transportation expenses incurred during the occupancy of temporary quarters. 

 
C13305  TQSE(F) OPTION 
 
Effective 14 December 2004 
NOTE: TQSE must be authorized before temporary quarters are occupied and may not be approved after the fact 
(FTR §302-6.7). 
 
When TQSE is authorized, the AO may offer employees, on a case-by-case basis, a TQSE(F) amount, computed as 
indicated in par. C13320, instead of TQSE(AE).  TQSE(F) is a lump-sum payment based on the locality per diem 
rate in effect at the new PDS when the TQSE(F) offer is accepted by the employee.  The amount of the lump-sum 
payment is not changed by any increase or decrease to the new PDS per diem rate after the employee accepts the 
offer.  TQSE(F) may be authorized for the number of days determined necessary, up to 30 days.  When deciding 
whether or not to offer TQSE(F) to an employee, AOs should consider: 
 

1.  Administration Ease.  TQSE(AE) requires review of claims, receipts, and supporting statements, for the 
validity, accuracy, and reasonableness of each expense amount.  No review is required for TQSE(F) because 
receipts and supporting statements are not required. 

 
2.  Cost Considerations 

 
a.  TQSE(AE) may continue for up to 120 consecutive days.  TQSE(F) is limited to no more than 30 days, 
with no extensions under any circumstances.   
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b.  TQSE(AE) in CONUS is based on the Standard CONUS per diem rate (see par. C4550-F3 or 
https://www.secureapp2.hqda.pentagon.mil/perdiem/perdiemrates.html for the current rate).  TQSE(AE) 
in OCONUS locations is based on the PDS location maximum per diem rate (see 
https://www.secureapp2.hqda.pentagon.mil/perdiem/perdiemrates.html).  TQSE(F) always is based on 
the PDS location maximum per diem rate. 

 
3.  Employee Choice.  TQSE(F) is based on a lower percentage of the locality per diem rate.  If the AO offers 
an employee the option of TQSE(F), the employee must choose between it and TQSE(AE).  The TQSE(F) 
option is only an offer and the employee is not obligated to accept it.  An employee may decline the TQSE(F) 
offer and choose to be reimbursed by TQSE(AE).  Once the employee selects a TQSE method, the selection 
may not be changed.  NOTE: If the AO inadvertently fails to offer an employee TQSE(F) and the employee’s 
PCS travel authorization reflects TQSE as authorized but does not clearly reflect the actual expense (TQSE 
(AE)) method, the agency may retroactively correct the employee’s PCS travel authorization to permit the 
TQSE(F) option if requested by the employee.  (GSBCA 15902-RELO, 21 March 2003) 

 
C13310  TIME LIMITATIONS 
 
Under no circumstances may TQSE(F) be paid for more than a total of 30 days. 
 
NOTE: Incident to a PCS an employee selected reimbursement for TQSE under the “fixed amount method” and 
was authorized TQSE for 30 days.  The employee later informed the agency that there would be a delay in settling 
on the new residence and was told that there was no problem.  The employee stayed in temporary quarters for 
twelve days beyond the allowed 30 days.  The employee may not be paid for the additional twelve days.  Erroneous 
advice provided by Government officials cannot provide a basis for reimbursement where no independent 
authority for such reimbursement exists.  (GSBCA 16437-RELO, 22 September 2004))  
 
C13315  RECEIPTS AND SUPPORTING DOCUMENTATION 
 
Receipts and supporting documentation are not required for TQSE(F) payment. 
 
C13320  COMPUTATION 
 
A.  HHT.  The number of days paid or reimbursed for a HHT are not deducted from TQSE(F).  See Chapter 5, 
Part M for HHT. 
 
B.  Basis for Payment.  Payment of TQSE(F) is based on the total number of individuals (employee and dependents) 
actually moving to the new PDS, not the number of individuals actually occupying temporary quarters. 
 

Example 1: An employee remains at the old PDS while the dependent spouse and 2 dependent children move to 
the new PDS.  The TQSE(F) payment is based on the employee plus 3 dependents. 

 
Example 2: An employee and 1 dependent child remain at the old PDS while the dependent spouse and 1 
dependent child move to the new PDS.  The dependent child who remained with the employee ultimately does 
not move to the new PDS.  The TQSE(F) payment is based on the employee plus 2 dependents.  If payment was 
initially made for the employee and 3 dependents, but only 2 dependents actually move to the new PDS, then 
the employee must pay back the TQSE(F) attributable to the dependent who did not move. 

 
C.  TQSE(F) Per Diem Rates/Percentages.  The per diem rates used in the following example(s) are for illustrative 
purposes only.  Please check https://www.secureapp2.hqda.pentagon.mil/perdiem/perdiemrates.html, for current 
per diem rates. 
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*H.  Loan Origination Fees and Similar Charges 
 
GSBCA 16281-RELO 
(12/09/03) 

GSBCA 15817-RELO 
(08/02/02) 

GSBCA 15718-RELO 
(02/28/02) 

GSBCA 15730-RELO 
(01/24/02) 

GSBCA 15645-RELO 
(10/11/01) 

GSBCA 15613-RELO 
(09/07/01) 

GSBCA 15538-RELO 
(08/10/01) 

 

B-249500 (12/24/92) B-248457 (09/29/92) B-248538 (09/24/92) B-246809 (03/31/92) 
69 Comp. Gen. 340 
(1990) 

B-238038 (02/23/90) B-238023 (02/22/90) B-234288 (02/08/90) 

B-233806 (11/16/89) B-235616 (08/29/89) B-232679.2 (08/29/89) B-229443 (12/09/88) 
B-229322 (12/08/88) B-232679 (11/14/88) B-228691 (09/21/88) B-229352 (08/22/88) 
B-226876 (08/22/88) 67 Comp. Gen. 503 

(1988) 
66 Comp. Gen. 627 
(1987) 

B-222899 (03/16/87) 

B-221103 (09/19/86 B-223240 (09/08/86) B-221529 (07/01/86) B-221162 (06/10/86) 
B-221010 (05/06/86) B-218955 (04/11/86) 65 Comp. Gen. 447 

(1986) 
B-220133 (03/13/86) 

B-219309 (01/29/86) B-219545 (01/15/86) B-219026 (11/29/85) B-219076 (11/25/85) 
B-218946 (11/12/85) B-218754 (09/17/85) B-218476 (09/05/85) B-217584 (09/04/85) 
B-216425 (08/21/85) B-216973 (04/22/85) B-217081 (03/08/85) 64 Comp. Gen. 306 

(1985) 
64 Comp. Gen. 296 
(1985) 

63 Comp. Gen. 603 
(1984) 

B-214757 (09/05/84) 63 Comp. Gen. 456 
(1984) 

63 Comp. Gen. 355 
(1984) 

B-213164 (02/22/84) B-213740 (02/15/84) B-211310 (10/04/83) 

62 Comp. Gen. 534 
(1983) 

B-211107 (06/10/83) B-205267 (06/15/82) B-205873 (05/04/82) 

B-203630 (03/09/82) B-198060 (11/10/80) B-189381 (12/15/77)  
 
I.  Mortgage and Transfer Taxes 
 
B-248301 (09/25/92) B-189488 (08/18/77) B-185487 (08/03/76) B-183162 (01/27/76) 
B-182082 (01/22/75) B-181795 (11/11/74) B-171878 (08/08/74)  
 
J.  State Revenue Stamps 
 
63 Comp. Gen. 474 
(1984) 

B-210351 (05/10/83) B-196527 (12/29/80) B-197567 (04/15/80) 

B-195593 (01/22/80) B-190484 (02/14/78)   
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K.  Other Similar Charges 
 
71 Comp. Gen. 316 
(1992) 

B-232092 (07/14/89) 68 Comp. Gen. 373 
(1989) 

67 Comp. Gen. 503 
(1988) 

B-229230 (03/14/88) B-226013 (10/28/87) B-223102 (09/25/87) 66 Comp. Gen. 627 
(1987) 

64 Comp. Gen. 674 
(1985) 

B-217719 (07/01/85) 64 Comp. Gen. 296 
(1985) 

B-172742 (11/24/80) 

 
L.  Charge for Prepayment of Mortgage 
 
B-237972 (05/22/90) B-216425 (08/21/85) B-194892 (03/14/80) B-194298 (08/10/79) 
B-188716 (07/06/77)    
 
M.  Mortgage Title Insurance Policy 
 
B-233806 (11/16/89) 68 Comp. Gen. 373 

(1989) 
66 Comp. Gen. 206 
(1987) 

B-172742 (11/24/80) 

B-197523 (04/25/80) B-197098 (04/24/80) B-192593 (01/16/79) B-185706 (12/17/76) 
B-184928 (09/15/76) B-185680 (08/04/76) B-184720 (07/01/76) B-183958 (04/14/76) 
 
N.  Owner’s Title Insurance Policy 
 
GSBCA 15801-RELO 
(07/05/02) 
 

B-245457 (02/14/92) B-241986 (08/15/91) B-221059 (08/18/86) 

64 Comp. Gen. 674 
(1985) 

B-215552 (12/11/84)   

 
O.  Expenses Related to Construction of a Residence that Are Comparable to Reimbursable Expenses 
Associated with Purchase of an Existing Residence 
 
GSBCA 15629-RELO 
(10/17/01) 

B-247860 (07/23/92) 69 Comp. Gen. 573 
(1990) 

B-235374 (01/11/90) 

B-232720 (09/13/89) B-233362 (04/07/89) B-231537 (11/14/88) B-226271 (11/05/87) 
B-206051 (09/29/82) B-184928 (09/15/76)    
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APPENDIX B 
 

OCONUS MAXIMUM PER DIEM RATES 
 

For current per diem rates, please see the Per Diem, Travel and Transportation Allowance Committee website at: 
 

https://secureapp2.hqda.pentagon.mil/perdiem/perdiemrates.html 
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APPENDIX D 
 

CONUS MAXIMUM PER DIEM RATES 
 

For current per diem rates, please see the Per Diem, Travel and Transportation Allowance Committee website at: 
 

https://secureapp2.hqda.pentagon.mil/perdiem/perdiemrates.html 
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No - First-class accommodations must not be authorized/approved. 
 

Effective 18 January 2005 
Yes - First-class accommodations may be authorized/approved.  For DoD, the Director, 
Administration and Management, Office of the Secretary of Defense, or the Director’s designee is 
the only authorization/approval authority. 

 
Is the request for first-class accommodations that the regularly scheduled flights between the authorized origin and 
destination (including connection points) provide only first-class accommodations (F5)? 
 

No - First-class accommodations must not be authorized/approved. 
 

Yes - Has the transportation officer/agent documented that there are no other scheduled coach or business-class 
flights/seats? 

 
No - First-class accommodations must not be authorized/approved. 

 
Yes - First-class accommodations may be authorized/approved. 

 
Is the request for first-class accommodations because a non-Federal source is paying (F6)? 
 

No - First-class accommodations must not be authorized/approved. 
 

Yes - Does the non-Federal source want the traveler to use first-class accommodations and has the traveler met 
at least one of the other first-class accommodations criteria (F1 through F5)? 

 
No - First-class accommodations must not be authorized/approved. 

 
Yes - Have the transportation services been paid in advance by a non-federal source? 

 
No - First-class accommodations must not be authorized/approved. 

 
Yes - First-class accommodations may be authorized/approved. 

 
*Is the request for first-class accommodations for a member/employee traveling in support of congressional travel? 
(FC) 
 

No  First-class accommodations must not be authorized/approved. 
 

Yes - An approval authority must sign a separate and distinct authorization form for issuance of a premium-
class ticket even when the authorization comes from the Chairman of the Congressional Committee or 
Leadership/Speaker of the House. 
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*Is the request for business-class accommodations for a member/employee traveling in support of congressional 
travel? (BC) 
 

No - Business-class accommodations must not be authorized/approved. 
 

Yes - An approval authority must sign a separate and distinct authorization form for issuance of a business-class 
ticket even when the authorization comes from the Chairman of the Congressional Committee or 
Leadership/Speaker of the House. 
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c.  Commander, Joint Special Operations Command, Attn: RM, PO Box 70239, Ft. Bragg, NC  28307-
5000.  Message address: CDRJSCO FT BRAGG NC.  Telephone: DSN: (312) 236-0141, Commercial 
(901) 396-0141; 

 
d.  Commander, United States Special Operations Command; Attn: Comptroller (SORR-RC); 7701 Tampa 
Point Boulevard; MacDill AFB, FL  33621-5323.  Message address: USCINCSOSC MACDILL AFB 
FL//SORR-RC//.  Telephone: DSN (312) 299-5469, Commercial (813) 828-5469; 

 
e.  Joint Special Operations University, Attn: RM; 357 Tully Street, Hurlburt Field, FL  32544-5000.  
Message address: JSOU HURLBURT FLD FL//RM//.  Telephone: DSN (312) 579-2649, Commercial 
(850) 884-2649.  Email address: jsou.pres@hurlburt.af.mil; 

 
f.  Commander, Special Operations Command Pacific, Attn: RM, PO Box 64046, Camp H.M. Smith, HI  
96961-4046.  Message address: COMSOCPAC HONOLULU HI//RM//J1//.  Telephone: DSN 315-477-
2603, Commercial (808) 477-3923; 

 
g.  Commander, Special Operations Command, Joint Forces Command, Attn: RM, 1721 Piersey Street, 
NAS, Norfolk, VA  23511-5692.  Message address: COMSOCJFCOM NORFOLK VA//RM/J4//.  
Telephone: DSN (312) 646-5841, Commercial (757) 443-5854.  Email address: 
j41directorate@socjfcom.navy.mil; 

 
h.  Commander, Special Operations Command Europe, Attn: RM, CMR, Box 1000, APO AE  09128-4209.  
Message address: COMSOCEUR VAIHINGEN GE//RM/.  Telephone: DSN 314-430-4488, Commercial 
011-49-711-680-4488.  Email address: ECSO-J8.PG@EUCOM.MIL; 

 
Effective 10 August 2004 
i.  Commander, Special Operations Command South, Attn: RM, 29350 Coral Sea Boulevard, Homestead, 
ARB, FL  33039-.  Message address: COMSOCSOUTH HOMESTEAD ARB FL//RM/J4//.  Telephone: 
DSN (312) 791-6303, Commercial (305) 224-6303.  Email address: J8@socso.southcom.mil; 

 
j.  Commander, Special Operations Commander Central, Attn: RM, Bldg. 1105, MacDill AFB, FL  33608-
5261.  Message address: COMSOCCENT MACDILL AFB FL//RM/COMP//.  Telephone: DSN (312) 299-
6547, Commercial (813) 828-6547.  Email address: soccomp@soccent.centcom.mil; and  

 
k.  Commander, Special Operations Command Korea, Attn: RM, Unit 15622, Box 97, APO AP  96205-
0328.  Message address: COMUSKOREA SEOUL KOREA//RM/COS/FKSO//.  Telephone: DSN 315-
723-8009, Commercial 011-822-7913, Ext. 8009. 

 
11.  Schools 

 
a.  Uniformed Services University of the Health Sciences, Attn: Vice President for Resource Management, 
4301 Jones Bridge Road, Bethesda, MD  20814-4799;  

 
b.  Department of Defense, National Defense University, Attn: Director, Resource Management, 100 Fort 
McNair, Washington, DC  20319-0001; and  
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c.  NATO Defense College: U.S. Senior National Representative, Viale della Civilta del Lavoro, 38 00144, 
Rome, Italy. 

 
12.  Strategic Defense Initiative Organization, Pentagon, Room 1E1034, Washington, DC  20301-7100. 

 
13.  Office of the Supreme Allied Command (USACEUR).  Executive/Executive Assistant to the Supreme 
Allied Commander Europe, Attn: SHG, APO AE  09705. 

 
14.  Joint Service Conferences, Symposiums, Seminars, or Professional Meetings.  The sponsoring Uniformed 
Service/Defense Agency may authorize/approve AEAs for all attendees regardless of Service/Defense Agency 
affiliation. 

 
C.  AEA Requests above 150% but Not Exceeding 300%.  AEA requests for more than 150% of per diem but not 
exceeding 300% (see JFTR, par. U4240 or JTR, par. C4616) are submitted to the appropriate office listed below. 
 

1.  Army.  A General Officer/SES within the Command listed in par. A2 above for subordinate units.  For all 
activities belonging to Commands not specifically listed in A2 above, authority rests with the General 
Officer/SES for their own travel and the travel of those under their supervision.  This authority must not be 
further delegated. 

 
Effective 1 February 2005 
2.  Air Force 

 
a.  MAJCOM/FMs, FOA and DRU FMs or equivalents who may delegate no lower than AOs (lodging 
only) provided that official has also been delegated authority under B5a or B5b above; 

 
b.  11th Wing/FM for HQ USAF personnel who may delegate no lower than AOs provided that official has 
also been delegated authority under B5c above; 

 
c.  Air Force Reserve Members:  

 
(1)  Individual Mobilization Augmentees (IMA) on RPA funded tours – ARPC/FM, 6760 E Irvington 
Place, Denver, CO  80280-3000 who may delegate no lower than AOs (lodging only) provided that 
official has also been delegated authority under B5d(1); 

 
(2)  HQ AFRC and reserve units – HQ AFRC/FM, 155 Richard Ray Blvd, Robins AFB, GA  31098-
1635 who may delegate no lower than AOs (lodging only) provided that official has also been 
delegated authority under B5d(3) above. 

 
This authority must not be further delegated. 

 
3.  Navy 

 
 Effective 16 February 2005 
 *a.  Military Personnel: See par. B3 above for authorization/approval authority. 

 
b.  Civilian Personnel: Navy Civilian Advisory Panel Member, Office of the Deputy Assistant Secretary of 
the Navy (Civilian Personnel/EEO), DP2, Nebraska Avenue Complex, 321 Somers Court NW, Suite 
40101, Washington, DC  20393-5451. 
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APPENDIX S 
 

AUTHORIZED FEML LOCATIONS/DESTINATIONS 
 
The following are authorized FEML locations/destinations for members (and their dependents) and, effective 2 
Nov 2002, for civilian employees and their dependents:  
 

 
Authorized FEML Location 

Command 
Region 

Authorized 
Destination 

Re-certification Due 
Date 

Albania, Tirana European Frankfurt 1 Jan 2003 
Argentina Southern Miami 30 Apr 2005 
Armenia, Yerevan European Frankfurt 30 Apr 2005 
Australia, Alice Springs Pacific Honolulu 31 Mar 2006 
Australia, Exmouth Pacific Perth 31 Mar 2006 
Australia, Learmonth Pacific Perth 31 Mar 2006 
Azerbaijan, Baku European Frankfurt 31 Jul 2005 
Bahrain Central Frankfurt 31 Oct 2004 
Bangladesh, Dhaka Pacific Honolulu 31 Mar 2006 
Barbados Southern Miami 30 Apr 2005 
Belarus, Minsk European Frankfurt 30 Apr 2005 
Belize Southern Miami 30 Apr 2005 
Bolivia Southern Miami 30 Apr 2005 
Botswana, Gaborone European Frankfurt 31 Mar 2005 
Brazil Southern Miami 30 Apr 2005 
Bulgaria, Sofia European Frankfurt 31 Mar 2005 
Burma, Rangoon Pacific Honolulu 31 Mar 2006 
Cambodia, Phnom Penh Pacific Honolulu 31 Mar 2006 
Cameroon, Yaounde European Frankfurt 30 Apr 2005 
Chad, N’djamena European Frankfurt 30 Apr 2005 
Chile Southern Miami 30 Apr 2005 
China, Beijing Pacific Honolulu 31 Mar 2006 
Columbia Southern Miami 30 Apr 2005 
Costa Rica, San Jose Southern Miami 30 Apr 2006 
Croatia, Zagreb European Frankfurt 31 Mar 2005 
*Cuba, Guantanamo Bay Southern Jacksonville *31 Dec 2006 
Cuba, Havana (for Coast Guard uniformed 

members only) 
USCG Miami 18 Dec 2005 

Cyprus, Nicosia European Frankfurt 31 Mar 2005 
Democratic Republic of Congo, Kinshasa European Frankfurt 30 Apr 2005 
Djibouti Central Frankfurt 31 Oct 2004 
Dominican Republic Southern Miami 30 Apr 2005 
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Ecuador Southern Miami 30 Apr 2005 
Egypt Central Frankfurt 31 Oct 2004 
El Salvador Southern Miami 30 Apr 2005 
Eritrea, Asmara Central Frankfurt 31 Oct 2004 
Estonia, Tallinn European Frankfurt 31 Mar 2005 
Ethiopia, Addis Ababa Central Frankfurt 31 Oct 2004 
Fiji Pacific Honolulu 31 Mar 2006 
Gabon, Libreville European Paris 31 Oct 2004 
Georgia, Tbilisi European Frankfurt 31 Mar 2005 
Ghana, Accra European Frankfurt 30 Apr 2005 
Greece, Athens European Frankfurt 31 Mar 2005 
Greece, Larissa European Frankfurt 31 Mar 2005 
Greenland, Thule 1/  European Baltimore 31 May 2006 
Guatemala Southern Miami 30 Apr 2005 
Guinea, Conakry European Paris/Frankfurt 31 Jan 2005 
Guyana Southern Miami 30 Apr 2005 
Haiti Southern Miami 30 Apr 2005 
Honduras Southern Miami 30 Apr 2005 
Hong Kong Pacific Los Angeles 31 Mar 2006 
India, New Delhi Pacific Honolulu 31 Mar 2006 
Indonesia, Jakarta Pacific Honolulu 31 Mar 2006 
Israel, Tel Aviv European Frankfurt 31 Mar 2005 
Ivory Coast, Abidjan European Frankfurt 31 Mar 2005 
Jamaica Southern Miami 30 Apr 2005 
Jordan Central Frankfurt 31 Oct 2004 
Kazakhstan, Almaty Central Frankfurt 31 Oct 2004 
Kenya Central Frankfurt 31 Oct 2004 
Korea 2/ (eff 28 May 2004) Pacific Chicago or Los 

Angeles 
28 May 2005 

Kuwait Central Frankfurt 31 Oct 2004 
Kyrgyzstan, Bishkek Central Frankfurt 31 Oct 2004 
*Laos, Vientiane (eff 29 Oct 2004) Joint 

POW/MIA 
Honolulu 

 
31 October 2006 

Latvia, Riga European Frankfurt 30 Apr 2005 
Lithuania, Vilnius European Frankfurt 31 Mar 2005 
Macedonia, The Former Yugoslavia 
Republic of Macedonia, Skopje 

European Frankfurt 31 Mar 2005 

Madagascar, Antananarivo (eff 28 May 
2004) 

Pacific Frankfurt 31 May 2006 

Malaysia, Kuala Lumpur Pacific Sydney 31 Mar 2006 
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Mali, Bamako European Frankfurt 30 Apr 2005 
Marshall Islands, Majuro Pacific Honolulu 31 Aug 2003 
Mexico Southern San Antonio 30 Apr 2005 
Moldova, Chisnau European Frankfurt 30 Apr 2005 
Mongolia, Ulaanbaatar Pacific San Francisco 31 Mar 2006 
Morocco, Rabat European Frankfurt 31 Mar 2005 
Mozambique, Maputo European Frankfurt 31 Mar 2005 
Namibia, Windhoek European Frankfurt 30 Apr 2005 
Nepal, Kathmandu Pacific Honolulu 31 Dec 2004 
Nicaragua Southern Miami 30 Apr 2005 
Niger, Niamey European Frankfurt 31 Mar 2005 
Nigeria, Lagos European Frankfurt 31 Mar 2005 
Oman Central Frankfurt 31 Oct 2004 
Pakistan Central Frankfurt 31 Oct 2004 
Panama Southern Miami 30 Apr 2005 
Paraguay Southern Miami 30 Apr 2005 
Peru Southern Miami 30 Apr 2005 
Philippines, Metro Manila Pacific Honolulu 31 Mar 2006 
Poland, Warsaw European Frankfurt 31 Mar 2005 
Qatar Central Frankfurt 31 Oct 2004 
Romania, Bucharest European Frankfurt 31 Mar 2005 
Russia, Moscow European Frankfurt 31 Mar 2005 
Rwanda, Kigali European Frankfurt 30 Apr 2005 
Saudi Arabia Central Frankfurt 31 Oct 2004 
Senegal, Dakar European Frankfurt 30 Apr 2005 
Serbia and Montenegro, Belgrade European Frankfurt 30 Jun 2005 
Singapore Pacific Honolulu 

(eff 14 Apr 2004)
31 Mar 2006 

South Africa, Pretoria European Frankfurt 31 Mar 2005 
Sri Lanka, Columbo Pacific Frankfurt 31 Mar 2006 
Suriname Southern Miami 30 Apr 2005 
Syria, Damascus European Frankfurt 31 Mar 2005 
Tanzania, Dar Es Salaam European Frankfurt 30 Apr 2005 
Thailand, Bangkok Pacific Honolulu 31 Mar 2006 
Thailand, Chiang Mai Pacific Honolulu 31 Mar 2006 
Trinidad and Tobago Southern Miami 30 Apr 2005 
Tunisia, Tunis European Frankfurt 31 Mar 2005 
Turkey, Ankara European Frankfurt 30 Apr 2005 
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Turkey, Izmir European Frankfurt 1 Jan 2003 
Turkmenistan, Ashgabat Central Frankfurt 31 Oct 2004 
Uganda, Kampala European Frankfurt 30 Apr 2005 
Ukraine, Kiev European Frankfurt 31 Mar 2005 
United Arab Emirates Central Frankfurt 31 Oct 2004 
Uruguay Southern Miami 30 Apr 2005 
Uzbekistan, Tashkent Central Frankfurt 31 Oct 2004 
Venezuela Southern Miami 30 Apr 2005 
Vietnam, Hanoi Pacific Honolulu 31 Mar 2006 
Yemen Central Frankfurt 31 Oct 2004 
Zambia, Lusaka European Frankfurt 31 Oct 2004 
Zimbabwe, Harare European Frankfurt 31 Mar 2005 
 
1/ Exception to the 24-month tour requirement approved by ASD(FMP) on 18 Mar 2002 memo. 
 
Effective 28 May 2004 
*2/ Only for uniformed members of the 2d Brigade Combat Team, 2d Infantry Division on unaccompanied tours in 
Korea preparing for deployment for Operation Iraqi Freedom.  PDUSD (P&R) authorized an exception to the 24-
month tour requirement and the 6 months begin/end of the tour limitation on 28 May 2004. 
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