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BRIEF OF REVISION

These are the major changes made by Change 218:

U7001-2; Appendix A. Updates the Government Meal Rates for 2005.

Appendix A, Part II Appendix O, par. T4070. Lists additional acronyms used throughout the manual. Updates
Activities authorized to use Appendix O.

Appendix O. Clarifies travel time when using a private airplane and when using Government transportation in
Appendix O.
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VOLUME 1
JOINT FEDERAL TRAVEL REGULATIONS
Following is a list of sheets in force in Volume 1, Joint Federal Travel Regulations, which are effective after the

sheets of this Change have been inserted. This list is to be used to verify the accuracy of the Volume. See "How to
Get the JFTR" in the Introduction. Single sheets are not available.

Ch. Page Ch Page Ch. Page Ch. Page Ch. Page
216 i 214 U3B-7 218 U4F-1 213 U5C-15 216 U5D-57
218 il 214 U3B-9 169 U4G-1 213 U5C-17 216 U5D-59
218 v 214 U3B-11 201 U4H-1 213 USC-19 216 UsSD-61
216 vii 214 U3B-13 159 U4H-3 213 UsC-21 216 U5D-63
217 iX 214 U3B-15 200 U4H-5 213 U5C-23 218 USEl-1
216 xi 208 U3C-1 200 U4H-7 213 UsC-25 216 USE1-3
216 U-i 214 U3D-1 214 U4l-1 213 UsC-27 216 USE1-5
216 U-iii 214 U3D-3 214 U41-3 213 UsC-29 216 USE1-7
216 U-v 215 U3D-5 202 U4J-1 216 UsC-31 216 USE1-9
216 Ul-i 214 U3E-1 216 Us-i 216 UsC-33 216 USE1-11
216 Ul-iii 213 U3E-3 216 U5-iii 213 UsC-35 216 USE1-13
218 UlA-1 208 U3F-1 216 US-v 213 U5C-37 216 USEI-15
216 UlA-3 201 U3F-3 216 US-vii 213 U5C-39 214 USE2-1
216 UlA-5 189 U3G-1 216 US-ix 216 U5C-41 214 U5E2-3
193 UlB-1 216 U4-i 216 US-xi 216 US5D-1 214 USE2-5
216 UlC-1 216 U4-iii 216 US-xiii 216 U5D-3 214 USE2-7
216 UIC-3 208 U4-v 216 US-xv 216 UsD-5 217 USF-1
216 UIC-5 202 U4-vii 216 US-xvii 216 UsD-7 203 USF-3
216 UlC-7 194 U4A-1 216 US-xix 216 UsD-9 211 USF-5
209 UID-1 214 U4B-1 216 US-xxi 216 UsD-11 203 USF-7
209 U2-i 214 U4B-3 216 US-xxii 216 UsD-13 203 USF-9
180 U2-iii 216 U4B-5 199 USA-1 216 UsD-15 203 USF-11
214 U2A-1 216 U4B-7 209 U5A-3 216 U5D-17 190 U5G-1
216 U2A-3 216 U4B-9 209 U5A-5 216 U5D-19 199 U5G-3
209 U2B-1 214 U4B-11 216 U5B-1 216 U5D-21 217 U5G-5
203 U2B-3 217 U4B-13 216 USB-3 216 UsD-23 217 U5G-7
209 U2C-1 216 U4B-15 216 USB-5 216 UsD-25 185 UsG-9
191 U2C-3 216 U4B-17 216 USB-7 216 U5D-27 214 USH-1
202 U2D-1 216 U4B-19 217 U5B-9 216 UsD-29 214 USH-3
176 U2E-1 216 U4B-21 216 U5B-11 216 UsD-31 214 USH-5
216 U2F-1 214 U4B-23 216 U5B-13 216 U5D-33 214 USH-7
192 U2G-1 214 U4B-25 216 U5B-15 216 UsD-35 184 UsI-1
201 U2G-3 212 U4C-1 218 U5B-17 216 UsD-37 213 UsJ-1
218 U2G-5 212 U4C-3 216 U5B-19 216 UsD-39 213 UsJ-3
216 U2H-1 204 U4C-5 216 U5B-21 216 U5D-41 213 U5J-5
214 U3-i 204 u4cC-7 213 U5C-1 216 U5D-43 213 UsJ-7
215 U3-iii 204 U4C-9 213 U5C-3 216 U5D-45 215 U5J-9
214 U3A-1 194 U4C-11 216 USC-5 216 UsD-47 215 UsJ-11
214 U3A-3 213 U4D-1 216 UsC-7 216 UsD-49 213 UsJ-13
216 U3B-1 213 U4D-3 213 UsC-9 216 UsD-51 168 Ué6-i
217 U3B-3 213 U4D-5 213 UsC-11 216 UsD-53 177 U6-iii
217 U3B-5 193 U4E-1 213 U5C-13 216 USD-55 216 U6A-1
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Ch. Page Ch Page Ch.  Page Ch. Page Ch. Page
216 U6A-3 209 U7H2-1 215 Al-1 217 K-i 213 U-1
216 UbA-5 157 uU7I-1 216 Al-3 217 K1-1 193 i-1
216 U6A-7 213 u7J-1 215 Al-5 217 K1-3
216 U6A-9 213 u7J-3 215 Al-7 217 K1-5
216 UbA-11 205 U7K-1 215 Al-9 217 K1-7
216 U6A-13 216 U7L-1 215 Al-11 217 K2-1
216 U6A-15 168 U7M-1 218 Al-13 217 K2-3
216 U6A-17 209 U7N-1 215 Al-15 217 K3-1
216 U6A-19 209 U70-1 215 Al-17 217 K4-1
216 U6A-21 184 U7P-1 215 Al-19 215 L-i
216 U6A-23 185 U7Q-1 215 Al-21 217 L-1
216 U6A-25 168 U7R-1 215 Al1-23 217 L-3
216 U6A-27 185 U7S-1 215 Al1-25 215 L-5
216 U6A-29 160 U7T-1 215 Al1-27 215 L-7
216 U6B-1 213 U7U-1 215 Al1-29 215 L-9
216 U6B-3 195 U7v-1 215 Al-31 198 M-1
216 U6B-5 193 U7W-1 215 Al1-33 217 N-i
216 U6B-7 213 U7X-1 218 A2-1 214 NI1-1
216 U6B-9 213 U7Y-1 218 A2-3 214 N1-3
216 U6B-11 217 u771-1 212 B-1 214 N1-5
216 U6B-13 217 U772-1 138 C-1 217 N2-1
216 U6B-15 204 U8-i 212 D-1 217 N2-3
216 U6B-17 185 Us-1 216 E-i 216 O-i
216 U6B-19 204 U8-3 216 El-1 216 O-1
216 U6B-21 186 u8-5 216 E1-3 216 0-3
216 U5B-23 186 ug-7 216 E1-5 218 0-5
216 U6B-25 214 U9-i 216 E1-7 216 0O-7
216 U7- 214 U9-iii 216 E2-1 216 0-9
216 U7-iii 214 U9-v 216 E2-3 216 O-11
216 U7-v 215 U9A-1 217 F-i 216 O-13
216 U7-vii 215 U9BI1-1 217 F1-1 216 O-15
216 U7-ix 215 U9BI-3 217 F2-3 216 O-17
216 U7-xi 215 U9BI-5 176 G-1 216 O-19
218 U7A-1 213 U9BI1-7 217 H-i 216 0-21
209 U7B-1 213 U9B1-9 214 H1-1 216 0-23
189 U7C-1 213 U9BI1-11 214 H2A-1 216 0-25
168 U7D-1 213 U9B1-13 214 H2B-1 217 0-27
168 U7E-1 215 U9B2-1 214 H2C-1 218 0-29
195 U7F1-1 213 U9B2-3 214 H2C-3 218 0-31
157 U7F2-1 213 U9B2-5 214 H3A-1 215 P-i
199 U7F3-1 215 U9C-1 214 H3B-1 216 P1-1
201 U7G-1 214 U9C-3 214 H3B-3 216 P2-1
207 U7G-3 215 U9C-5 214 H4A-1 215 P2-3
207 U7G-5 214 uo9C-7 214 H4B-1 215 P2-5
217 U7G-7 214 U9C-9 214 H4C-1 217 Q-1
183 U7G-9 214 U9C-11 214 H4D-1 217 Q-3
154 U7G-11 214 U9IC-13 214 H4E-1 215 Q-5
213 U7H1-1 214 U9C-15 214 H4F-1 173 R-1
213 U7H1-3 214 U9C-17 176 I-1 213 S-1
213 U7H1-5 214 U9IC-19 217 J- 213 S-3
217 U7H1-7 214 U9IC-21 217 J1-1 216 T-
213 U7H1-9 190 U9ID-1 217 J1-3 216 T-1
213 U7HI1-11 201 U9D-3 217 J2-1 216 T-3
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Applicability and General Information U1006

CHAPTER 1

PART A: APPLICABILITY AND GENERAL INFORMATION
U1000 APPLICATION

This Volume contains basic statutory regulations concerning official travel and transportation of members of the
Uniformed Services. The regulations in this Volume pertain to travel and transportation and certain station
allowances. These regulations are issued under the authority of 10 USC §2631-2635 and Chapter 7, 37 USC.

There may be circumstances when payment of certain allowances is prohibited. Those circumstances are stated.
However, just because a prohibition is not stated does not mean that authorization exists or can be provided. All
regular and reserve personnel, without regard to the Service to which they are assigned, are covered.

Effective 9 September 2004
U1005 GENERAL

Except as indicated in par. U1006, a member on loan, assignment, or detail to another department or agency is
authorized the travel, transportation and station allowances in this Volume as opposed to the authorized allowances of
the department or agency to which loaned, assigned, or detailed, unless otherwise provided for by law (5 USC §5536).
U1006 COMPLEMENTARY REGULATIONS
DIA prescribes regulations in DIA Manual (DIAM) 100-1, Volume 1, Part 4. These regulations provide special
allowances for DoD members, who are U.S. nationals, assigned to or in designated training for assignment to a DAS or
DIA liaison detachment station outside the U.S. These regulations also affect their dependents. Members may not
receive allowances under the DIA regulations and allowances prescribed in this Volume for the same purpose. The
allowances include:

1. Environmental and morale leave transportation,

2. Travel and other expenses for dependent education,

3. Home visitation between consecutive tours,

4. Dependent travel in connection with TDY,

5. Dependent visitation,

6. Dependent care expenses connected with training of responsible dependents,

7. Representational travel by dependents,

8. Removal of dependents and HHG,

Change 218 UlA-1
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Applicability and General Information U1010

9. Shipment of a POV.

Address requests for copies of DIAM 100-1 to Department of Defense, Defense Intelligence Agency, Attn: DA,
Washington, DC 20340-5339.

U1010 IMPLEMENTATION

A. Regulations. The regulations in this Volume require no further allowances implementation. When necessary, they
may be supplemented by administrative regulations that must not prescribe allowances different from those in these
regulations. It is recommended that each supplemental directive paragraph reference the JFTR.

B. Implementation Regulations. Each Service, or Services jointly, should issue implementing administrative and/or
procedural directives for certain allowances. The listing below cites that do have implementing instructions provided by
Service regulations. There may be additional implementing instructions that are not specifically cited below. NOTE:
DoDD 5154.29 requires that PDTATAC staff review all written material that implements JFTR provisions.

1. Completion and submission of travel vouchers;
2. Appropriate authority/approval level for premium-class other than first-class air travel (see par. U3125-B2b);
3. Order endorsements related to foreign flag carriers (par. U3125-C4);

4. Procedures for the issuance, use, and care of meal tickets, and for the payment for meals procured with the
tickets (see par. U1500-B);

5. Procedures and conditions under which advance payments, authorized by these regulations (including those in
Chapter 5, Part B, Chapter 5, Part C, Chapter 5, Part D, Chapter 5, Part E2, Chapter 5, Part F, Chapter 5, Part G
and Chapter 5, Part H — see par. U5020) may be made. (Also, see pars. U5165, U5250, U5560, U6013-A, U6013-
B, U6060-A, U6060-B, U9116-B, and U9208);

6. Appropriate separation activities (see pars. U5125-A3 and U5130-A3);

7. Required documentation for reimbursement for personally procured transportation or travel by POC for
dependents in connection with a ship being constructed or undergoing overhaul or inactivation (see par. U5222-
M5);

8. Claims for personally procured HHG transportation (see pars. U5320-D);

9. Member financial responsibility (see pars. U5340-A2, U5380-A, U5420-C, U5445, U5474, and U5520);

10. Personal emergency determination (see par. U7205-A);

11. Transportation of the remains of deceased members and dependents (see Chapter 7, Part R);

12. Currency loss/gain procedures for OHA (see par. U9116-B);
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Administration and General Procedures U2555

B. Authority. In general, conference attendance expenditures for meetings concerned with the functions and
activities of the DoD component which contribute to improved conduct, supervision, or management of the
component’s functions and activities are authorized as a necessary expense. In the specific case of attendance at
technical, scientific, professional, or similar private membership non-Federal societies and organizations, 37 USC
§412 applies (55 Comp. Gen. 1332 (1976)). This authority is independent of the training authority included in par.
U1050 unless it is administratively determined that training is the primary purpose of attendance at a meeting.

C. Government Sponsored Conferences. Attendance at Government expense may be authorized for the following:

1. Conferences sponsored or cosponsored by a Federal agency at which a member’s attendance is required in
the performance of official duties;

2. Conferences of state/municipals government organizations, or of international agencies in which the Federal
Government is officially participating, and the member’s attendance is related to official duties or for the
purpose of transacting DoD business;

3. Conferences of a group of individuals representing private interests, but convened for the purpose of
transacting business directly related to the DoD functions or activities and attendance is in the member’s official
performance; and

4. Similar activities.

D. Non-Government Sponsored Conferences

1. General. Conference attendance at non-Federal technical, scientific, professional, and comparable
private membership organizations is subject to the conditions in pars. U2555-D2, U2555-D3, and U2555-
D4.

2. Attendance and Approval Requirements. Attendee selection and approval is subject to Service regulations
consistent with the regulations on acceptance of payment from a non-federal source for travel Expenses (see the
Joint Ethics Regulation (JER), DoD 5500.7-R, at
http://www.defenselink.mil/dodgc/defense_ethics/ethics_regulation/index.html).

3. Purpose. Members may attend conferences at Government expense to:

a. Further the programs of their DoD components;

b. Present scientific and technical papers which further the development of the U.S. resources; and

¢. Maintain an effective professional, scientific, technical, managerial, and supervisory workforce.
4. Security. An appropriate security officer at the activity concerned should examine the security implications
for attendance at all meetings and conferences conducted or sponsored by private or international organizations.

Members who attend such meetings must be briefed about security implications, when necessary, prior to
attendance.

Change 218 U2G-5
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Administration and General Procedures U2555

E. Registration Fees and Miscellaneous Expenses

1. When Travel Is Involved. Registration fees authorized in the travel order or approved on a travel claim
voucher are reimbursable. The proportional meal rate applies on any day that the cost for one or two meals is
included in the registration fee (see par. U4165-2b). Information should be included on the order as to whether
or not the registration fee includes charges for meals, and if so, the number of meals and the dates on which
furnished. When the registration fee includes lodgings without charge, only the applicable proportional per diem
or TDY locality M&IE rate prescribed in https:/www.secureapp2.hqda.pentagon.mil/perdiem/ is paid.

2. When No Travel Is Involved. The registration fee may be reimbursed when attendance is authorized for a
conference in the local area that:

a. Does not involve travel,
b. Does not involve per diem, and

c. For which a travel order is not issued.

3. Limitation on Reimbursement for Meal Costs when Attending a Conference/Meeting Sponsored by a DoD
Component. The cost of each meal, whether included in a registration fee or contracted for separately, at a DoD-

sponsored conference/meeting must be identified. The total amount paid by the Government for meals cannot
exceed the locality meal rate prescribed for the TDY assignment location (if travel is involved) or the meeting
location (when travel is not involved), unless AEA reimbursement for the meal(s) involved has been
authorized/approved in accordance with Chapter 4, Part C. When travel is involved, the maximum contracted
amount for 1 or 2 meals cannot exceed the difference between the locality meal rate and the PMR.

4. Miscellaneous Expenses. Independent charges/fees for light refreshments/snacks are not a reimbursable
expense.

Charges/fees for light refreshments/snacks are reimbursable ONLY when included as part of the conference
registration fee.

F. Membership Fees and Dues. A DoD component may pay membership fees or dues from appropriated funds when
the membership is in the Government's interest and the membership is in the DoD component’s name (e.g., Per Diem,
Travel and Transportation Allowance Committee). (31 Comp. Gen. 398 (1952); 33 id. 126 (1953)).

G. Entertainment Expenses. Entertainment expenses for social events and other personal expenses not directly
required by official duties are not reimbursable.

Change 218 U2G-6
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Temporary Duty Travel U4510

PART F: OCCASIONAL MEALS AND QUARTERS

U4510 OCCASIONAL MEALS AND QUARTERS

A. General. A member is authorized reimbursement for meals and/or quarters under par. U4510-B when the AO
determines the member is required to:

1. Procure quarters from commercial, Government or nonappropriated fund sources;
2. Use Government quarters and pay a service charge;

3. Retain quarters at a prior TDY location when the retention is authorized/approved by appropriate authority;
or

4. Procure meals from commercial or nonappropriated funds sources;
and, the member is in a status listed below:
1. Par. U4000 (members traveling together under an order directing no/limited reimbursement travel);
2. Par. U4102-D (within PDS limits only for members escorting arms control inspection team/members while
engaged in activities related to the implementation of arms control treaty or agreement during the in-country
period referred to in the treaty or agreement);
3. Par. U4102-E (TDY at a location near (but outside the limits of) the old or new PDS;
4. Par. U4102-F (round trips within 12 hours);
5. Par. U4102-G (group travel status);
6. Pars. U4102-J, U4102-K, and U4102-M (TDY or training duty aboard a vessel);
7. Par. U4102-L (field duty);
8. Par. U4163 (Essential Unit Messing);
9. Par. U5108-C (transportation mode directed to first duty station upon enlistment, reenlistment or induction);
10. Par. U5120-D (PCS with TDY at a location near (but outside the limits of) the old or new PDS;
11. Par. U7025 (travel incident to application processing);
12. Par. U7125-D (bed-patient or inpatient);
13. Par. U7150-A1 (Reserve Component Travel); or
14. Par. U7150-E2g (lodging and meal expense at a point of delay for SROTC members performing travel

to/from field training/practice cruises and delayed through no fault of their own at a location where no
Government quarters/mess are available).

Change 218 U4F-1
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Temporary Duty Travel U4510

B. Computation

1. Quarters

a. The amount allowed is the member’s cost for quarters up to the maximum amount for lodging within the
per diem rate in https://www.secureapp2.hqda/pentagon.mil/perdiem/perdiemrates.html for the TDY
locality.

b. In special/unusual circumstances when the amounts claimed exceed the lodging components of the
applicable per diem rates, a request may be submitted under par. U4230 for an authorization/approval of
reimbursement in greater amounts for the cost of occasional quarters.

¢. When a member is required to procure/retain unoccupied quarters or to procure/retain quarters at more
than one location on any calendar day, reimbursement for the cost of such quarters is in par. U4135.

2. Meals. If the AO determines that a member is required to procure meals, the member is authorized the

actual amount paid NTE the PMR (no incidental expenses) as in pars. U4149-C or U4151-C1 based on the per
diem rate in https:/www.secureapp2. hqda.pentagon.mil/perdiem/perdiemrates.html for the TDY locality. If
more than one locality is involved on any given day, the PMR limit is based on the highest locality M&IE rate.
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Permanent Duty Travel U5130

E. Member Ordered to a Place to Await Disability Proceedings Results. A member who is:

1. Found unfit by a physical evaluation board to perform the duties of the member's grade,

2. Not authorized a HOS move under par. U5130, and

3. Ordered to a place to await completion of the disability proceedings for the Government’s convenience,
is authorized travel and transportation allowances for travel to that place providing the member signs a release

agreeing not to contest the results of the initial physical evaluation board. Upon final disposition of disability
proceedings, the member is authorized travel and transportation allowances from that place.

F. Member Ordered to a College. An enlisted member, who is selected for separation to pursue an undergraduate
degree through the ROTC scholarship program is authorized travel and transportation allowances to the college.

U5130 RETIREMENT, PLACEMENT ON TDRL, DISCHARGE WITH SEVERANCE OR SEPARATION
PAY, OR INVOLUNTARY RELEASE FROM ACTIVE DUTY WITH READJUSTMENT OR
SEPARATION PAY

A. General

1. Travel to HOS Authorized. A member on active duty is authorized travel and transportation allowances to a
home selected by the member from the last PDS when the member is:

a. Retired for physical disability or placed on the TDRL (without regard to length of service);

b. Retired with pay for any other reason (including transfer to the Fleet Reserve or Fleet Marine Corps
Reserve) immediately following at least 8 years of continuous active duty with no single break therein of
more than 90 days (B-160488, 14 February 1967);

c. Separated with severance or separation pay immediately following at least 8 years of continuous active
duty with no single break therein of more than 90 days; or

d. Involuntarily released from active duty with readjustment or separation pay immediately following at
least 8 years of continuous active duty with no single break therein of more than 90 days.

A member may select a home:
a. Any place within the U.S.;

b. The HOR outside the U.S. (see par. U5125-A) or the place outside the U.S. from which the member
was initially called or ordered to active duty (53 Comp. Gen. 963 (1974), 54 id. 1042 (1975)); or
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Permanent Duty Travel U5130

c. Any other place. NOTE: Allowances paid in this case must not exceed those payable had the member
selected a home at a CONUS location specified by the member.

2. Travel to HOS Not Authorized. A member on active duty is authorized travel and transportation allowances
under par. US125-A when the member:

a. Is retired without pay;

b. Has less than 8 years of continuous active duty immediately preceding retirement for any reason other
than physical disability; or

c. Has less than 8 years of continuous active duty immediately preceding discharge with severance or
separation pay, or is involuntarily released to inactive duty with readjustment or separation pay.

3. Travel to Processing Station of Choice. A member may travel to the HOS from the last PDS via a
processing station of the member’s choice. The member is authorized travel and transportation allowances up
to those payable had the member been ordered to, traveled to and retired/released to inactive duty at, the
appropriate processing station (see par. U1010-B5). The member is authorized the per diem or AEA
appropriate for the processing station away from the PDS while undergoing retirement processing.

B. Time Limitations

1. General. Except as provided in pars. U5130-B2, U5130-B3, and U5130-B4, travel to a selected home must
be completed within 1 year after active duty termination.

2. Member Undergoing Hospitalization or Medical Treatment

a. On the Active Duty Termination Date. A member confined in, or undergoing treatment at, a hospital on
the active service termination date under the conditions outlined in par. U5130-Bl, is authorized travel and
transportation allowances to a HOS from the last PDS. Travel must be completed within 1 year after the
discharge date from the hospital or termination of medical treatment except when a longer time limit is
authorized/approved by the Secretarial Process (see par. US012-I).

b. During the 1-Year Period after the Active Duty Termination Date. A member confined in, or
undergoing treatment at, a hospital for any period of time during the 1-year period after the active service
termination date under the conditions outlined in par. U5130-B1, is authorized travel and transportation
allowances to a HOS from the last PDS. Travel must be completed within 1 year after the active service
termination date, plus a period equal to the member's hospitalization or treatment period. A longer time
period may be authorized/approved by the Secretarial Process (see par. US012-I).

3. Member Undergoing Education or Training. A member, who on the active service termination date is
undergoing education or training to qualify for acceptable civilian employment or who begins such education or
training during the period specified in U5130-B1, as extended by par. U5130-B2 (if applicable), is authorized
travel and transportation allowances to a HOS from the last PDS. However:
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Travel and Transportation Allowances Under Special Circumstances and Categories u7000

CHAPTER 7

TRAVEL AND TRANSPORTATION ALLOWANCES UNDER SPECIAL
CIRCUMSTANCES AND CATEGORIES

PART A: TRAVEL OF SERVICE ACADEMY CADETS/MIDSHIPMEN
U7000 CADETS AND MIDSHIPMEN TRAVEL TO AND FROM SERVICE ACADEMIES
A. Upon Entrance. A person (other than an enlisted member) entering a Service academy is authorized PCS
allowances prescribed for officers in Chapter 5. The allowances are authorized for the travel performed, not to
exceed allowances for the official distance between the:
1. Abode,
2. Home, or

3. School,

the person certifies was the place from which travel began, and the Service academy involved. An enlisted member
is authorized PCS allowances prescribed in Chapter 5 for enlisted members.

B. Upon Graduation and Commission

1. Officer Leaves Academy. An officer who, upon graduation from a Service academy and commissioning,
travels under a PCS order to the first PDS is authorized the allowances prescribed in Chapter 5 (including those
relating to dependents at par. U5222-A2 and HHG at par. U5345-BS5). These allowances are calculated based
on the actual distance traveled, but may not exceed those that would be paid based on the official distance from
the academy, or home, to first PDS (via TDY site for the officer, if TDY en route) as designated in the orders.
See Chapter 4, Part B, concerning per diem while TDY en route; par. U4102-D applies when an officer departs
from an academy pursuant to a PCS order but subsequently returns there for TDY en route before reporting to
the first PDS.

2. Officer Remains at Academy. If, upon graduation and commissioning and before beginning travel pursuant
to a PCS order, an officer remains at the Service academy (or returns to it after graduation leave), the academy
is the officer's PDS for per diem purposes. Officers under these circumstances are not authorized per diem
while at the academy, but if ordered to TDY away from the academy, they are authorized per diem under
Chapter 4, Part B, for the relevant TDY and travel period.

C. Separation Other Than by Commission. A cadet or midshipman of a Service academy (including a graduated
cadet), who resigns, is dismissed, or is discharged, is authorized the PCS allowances prescribed in Chapter 5 for
travel from the academy to the abode, home, or proper PDS.

D. Rejected Applicants. A prospective cadet or midshipman (other than enlisted), who travels to a Service
academy at the Government’s invitation to accept an appointment and is rejected for admission, is authorized the
PCS allowances prescribed for officers in Chapter 5. The allowances are authorized for the round trip travel
performed, not to exceed allowances for the official distance between the:

1. Abode,
2. Home, or

3. School,
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the person certifies was the place from which travel began, and the Service academy involved (53 Comp. Gen. 236
(1973)).

U7001 CADETS/MIDSHIPMEN ON TDY

A Service academy cadet/midshipman is authorized the same TDY travel and transportation allowances as an
officer, with the following exceptions:

1. No per diem is payable for TDY at Service academy when both Government quarters and Government mess
are available, beginning on the day after the arrival day and ending on the day before the departure day; and

Effective 1 January 2005
*2. $.40 per diem increase for each Government meal purchased (with no surcharge) is allowed.
NOTE: This amount is the average of the difference between the cadet meal rate and the discount meal rate.

U7002 TRAVEL INCIDENT TO NOMINATION AND ADMISSION TO SERVICE ACADEMIES

A. Members of Uniformed Services on Active Duty. Members on active duty, directed to perform travel and TDY
to take preliminary, entrance, or final examinations preparatory to admission to a Service academy, are authorized
the TDY travel allowances prescribed in Chapter 4, Part B or Part C, as applicable. The payment of travel and
transportation allowances to members for travel to compete for congressional nominations is not authorized
under this Volume.

B. Civilians or Members of Reserve Components Not on Active Duty. No travel and transportation allowances are
payable under this Volume to civilians, or members of the Reserve components not on active duty, for travel
performed for examinations preparatory to admission to a Service academy.

U7005 AVIATION CADETS

Aviation cadets, on active duty and traveling under orders, are authorized travel and transportation allowances in
Chapter 4, Part B, Part C, and Part F, as applicable on the same basis as officers.
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GEOGRAPHICAL LOCALITY. The contiguous political area of a single country or a related island group in the
same region.

NOTE 1: Widely dispersed noncontiguous subdivisions of the same country are separate geographical localities.
For example: the United Kingdom (including England, Wales, Scotland, and Northern Ireland) is a geographical
locality and Ireland (Republic of) is a separate geographical locality; France and Germany are separate
geographical localities; Portugal and the Azores are separate geographical localities; the Philippine Islands are
the same geographical locality. Japan, including its separate island components, with the exception of the
Ryukyu Islands, is a single geographical locality. The Ryukyu Islands (including Okinawa) are a separate
geographical locality. With regard to the U.S., CONUS is a single geographical locality, but the states of Hawai’i
and Alaska, and each U.S. territory or possession are separate geographical localities.

NOTE 2: When the term "overseas area' or “OCONUS area” is used, it relates to more than one geographical
locality and may include a continent, or the area comprising command jurisdiction, or the entire OCONUS area.

GOVERNMENT. The Government of the U.S. and the Government of the District of Columbia.

GOVERNMENT ADMINISTRATIVE RATE SUPPLEMENT (GARS). A reimbursable expense charged by
rental car companies for costs incurred unique to doing business with the U.S. Government.

GOVERNMENT AIRCRAFT. Any aircraft owned, leased, chartered or rented and operated by an executive
agency.

GOVERNMENT-CONTRACT RENTAL AUTOMOBILE. An automobile obtained for short-term use from a
commercial firm under the provisions of an appropriate GSA Federal Supply Schedule contract.

GOVERNMENT-SPONSORED CONTRACTOR-ISSUED INDIVIDUALLY BILLED CHARGE CARD. A
charge card used by authorized individuals to pay for official travel and transportation related expenses for which
the card contractor bills the member.

GOVERNMENT-CONTROLLED QUARTERS. Quarters, other than Government or privatized quarters. under
the jurisdiction of a uniformed service (e.g., Ministry of Defense (MOD) leased quarters) for which the Government
controls occupancy.

GOVERNMENT CONVEYANCE. Equipment owned, leased, or chartered, for transportation on land, water, or
in the air, expressly for Government use. This includes aircraft on loan to or owned by an Aero Club and AMC
categories B and M air travel. NOTE: A Government-owned ship totally leased for commercial operation or a

rental vehicle as referred to in par. U5320-D (Personally procured moves) is not a Government conveyance (52
Comp. Gen. 936 (1973)).

GOVERNMENT DINING FACILITY/GOVERNMENT MESS. A generic term used in lieu of Government
mess, general mess, dining hall, dining activity, mess hall, galley, field kitchen, flight kitchen, or similar terms used
to describe dining facilities funded by appropriated funds. (Excludes activities operated by non-appropriated fund
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instrumentalities such as an officer’s mess, club, organized mess and all similar terms.) If used by or made available
to the member includes:

1. A general or Service organizational mess, including messing facilities of a state-owned National Guard
Camp NOTE: A dining facility/mess established and operated primarily for enlisted member subsistence is

not included for officers unless the mess is used by, or made available to, them.;

2. Marine Corps officers' field ration dining facility, an officers' wardroom mess, or warrant officers' and chief
petty officers' mess afloat; or

3. Box lunches, in flight meals, or rations furnished by the Government on military aircraft.
NOTE: In-flight snack meals purchased at the member’s option before boarding a military aircraft and meals
furnished by commercial air carriers (including AMC charter flights) are not meals furnished by a Government

dining facility/mess.

GOVERNMENT-FURNISHED AUTOMOBILE. An automobile (or “light truck,” as defined in 41 CFR 101-38
including vans and pickup trucks) that is:

1. Owned by an agency;
2. Assigned or dispatched to an agency on a rental basis from a GSA interagency motor pool; or
3. Leased by the Government for 60 days or longer from a commercial firm.
GOVERNMENT-FURNISHED VEHICLE. A Government-furnished automobile or a Government aircraft.
*GOVERNMENT MEAL RATE
The daily rate (discount or standard) charged for meals in a Government dining facility.
Effective 1 January 2005
1. Discount Government Meal Rate: $7.55 per day
2. Standard Government Meal Rate: $8.90 per day
NOTE: Also see DISCOUNT GOVERNMENT MEAL RATE.
GOVERNMENT MESS. See GOVERNMENT DINING FACILITY/GOVERNMENT MESS.

GOVERNMENT-PROCURED TRANSPORTATION. Transportation obtained directly from a commercial
carrier with a document issued by an appropriate Government official.

GOVERNMENT QUARTERS.

1. Sleeping accommodations (including aboard a ship) owned, operated, or leased by the U.S. Government;
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APPENDIX A
PART II: ACRONYMS
AEA Actual Expense Allowance
AMC Air Mobility Command
AO Authorizing/Order-Issuing Official
AOR Area of Responsibility
ATM Automated Teller Machine
AWOL Absent Without Leave
BAH-II Basic Allowance for Housing II (replaced BAQ effective 1 January 1998)
BAH Basic Allowance for Housing (formerly BAQ plus VHA)
BAS Basic Allowance for Subsistence
CBA Centrally-billed Account
COLA Cost-of-Living Allowance
CONUS Continental United States
CONUS COLA (CONUS COLA) Continental United States Cost of Living Allowance
COSTEP Commissioned Officer Student and Extern Program
COT Consecutive Overseas Tour
CTO (Contracted) Commercial Travel Offices
CWT Hundred weight
DDESS Domestic Dependent Elementary and Secondary School
DLA Dislocation Allowance
DOD Department of Defense
DoDEA Department of Defense Education Activity
DOHA Defense Office of Hearings and Appeals
DPM Direct Procurement Method
DSSR Department of State Standardized Regulations
DTOD Defense Table of Official Distances
DTR Defense Transportation Regulation
DTS Defense Travel System
EUM Essential Unit Messing
FAM Foreign Affairs Manual
*FAST Federal Automated System for Travel
FEMA Federal Emergency Management Agency
FEML Funded Environmental and Morale Leave
FSH Family Separation Housing (replaced FSA-I effective 1 January 1998)
FTR Federal Travel Regulation
FTS Federal Telecommunications System
GAO General Accounting Office
GARS Government Administrative Rate Supplement
GMR Government Meal Rate
GOCO Government Owned Contractor Operated
GSA General Services Administration
GSBCA General Services Administration Board of Contract Appeals
GTR Government Transportation Request (SF 1169)
HHG Household Goods
HOR Home of Record
HOS Home of Selection
HP Homeport
IADT Initial Active Duty for Training
Change 218 A2-1
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IBA
IPCOT
IRS
ITA
ITO

D
JFTR
JTF
JTR
LPDCI
LPQ
LPS
M&IE
MALT
MALT PLUS
MARS
MIA
MIHA
MILAIR
MOU
MRE
MSC
NOAA
NTS
OCONUS
OGE
OHA
OPM
OSD
PBP&E
PCS
PD
PDS
PDT
PDTATAC
PEB
PHS
PITI
PLEAD
PMR
POA
POC
PoC
POD
POE
POV
POW
PRO-Gear
RDD
RPDCI
SDDC
SROTC

Change 218
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Individually-billed Account

In-Place Consecutive Overseas Tour

Internal Revenue Service

Invitational Travel Authorization

Installation Transportation Officer

Joint Determination

Joint Federal Travel Regulations

Joint Task Force

Joint Travel Regulations

Living Pattern Data Collection Instrument

Living Pattern Questionnaire

Living Pattern Survey

Meals and Incidental Expenses

Monetary Allowance in Lieu of Transportation
Monetary Allowance in Lieu of Transportation Plus Flat Per Diem
Military Affiliate Radio System

Missing in Action

Move-in Housing Allowance

Military Aircraft

Memorandum of Understanding

Meal-Ready-To-Eat

Military Sealift Command

National Oceanic and Atmospheric Administration (Same as USNOAA)
Non-temporary Storage

Outside the Continental United States

Office of Government Ethics

Overseas Housing Allowance

Office of Personnel Management

Office of the Secretary of Defense

Professional Books, Papers and Equipment (also referred to as PRO-Gear)
Permanent Change of Station

Per Diem Determination

Permanent Duty Station

Permanent Duty Travel

Per Diem, Travel and Transportation Allowance Committee
Physical Evaluation Board

Public Health Service (Same as USPHS)

Principal, Interest, Taxes and Insurance

Place From Which Entered (or Called) to Active Duty
Proportional Meal Rate

Privately Owned Automobile

Privately Owned Conveyance

Point of Contact

Port of Debarkation

Port of Embarkation

Privately Owned Vehicle

Prisoner of War

Professional Gear (also referred to as PBP&E)
Required Delivery Date

Retail Price Data Collection Instrument

(Military) Surface Deployment and Distribution Command
Senior Reserve Officers' Training Corps
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SR&R
SSN
STS
TAD
TDRL
TDY
TLA
TLE
™C
T™MS
UN
U.S.
USC
USNOAA
USPHS
VA
VPC

Change 218
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Special Rest and Recuperative Absence
Social Security Number
Specialized Treatment Services
Temporary Additional Duty
Temporary Disability Retired List
Temporary Duty

Temporary Lodging Allowance
Temporary Lodging Expense
Travel Management Centers
Travel Management System
United Nations

United States

United States Code

United States National Oceanic and Atmospheric Administration (Same as NOAA)

United States Public Health Service (Same as PHS)

Department of Veterans Affairs
Vehicle Processing Center
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c. Service regulations.

C. Foreign Ship or Aircraft Transportation. Transportation on foreign ships or aircraft must not be authorized/
approved unless the conditions in par. T4060-B1d are met (see also JFTR, par. U3125-C and JTR, par. C2204-B).

D. Transportation Reimbursement

1. CTO Available. When a CTO is available but the traveler arranges transportation through a non-contract
travel agent or common carrier direct purchase, reimbursement is limited to the amount the Government would
have paid if the arrangements had been made directly through a CTO.

2. CTO Not Available. When the AO certifies that a CTO was/is not available to arrange transportation,
reimbursement is paid for the actual cost of the authorized or approved transportation NTE the least expensive
unrestricted commercial coach fare that meets mission requirements.

T4030 GETTING THERE AND BACK (TRANSPORTATION ALLOWANCES)

A. Type of Travel. The AO may direct travel by any mode (e.g., Government or commercial air, bus, train) except
the AO cannot require the traveler to use a personal or rental vehicle for official travel. If a certain mode is directed
and another mode is used, the traveler may only receive transportation reimbursement up to the directed
transportation mode cost.

B. Commercial Transportation. The Services must require that CTOs arrange commercial transportation in
accordance with law, Government policies, agreements and contracted rates using American flag carriers and coach-
class accommodations whenever possible. The AO may, under certain conditions, authorize the CTO to arrange
other than contract city-pair flights, or to arrange foreign flag carriers, or business- (but not first-) -class
accommodations (see JTR, par. C1060, NOTE 1 and JFTR, par. U4326, NOTE 1) when needed to fulfill a
documented mission requirement as specified in par. T4060-B1. Only the officials listed in JTR, par. C2204-B2 and
JFTR, par. U3125-B2 may authorize business or first-class accommodations use.

Effective 21 September 2004

C. Rental Vehicles (Includes Aircraft). When use of a rental vehicle is authorized for official business by the AO,
reimbursement is authorized for the rental costs, taxes and local assessments on rental vehicle users, necessary gas
and oil, landing and tie-down fees, and transportation to and from the rental facility (see JFTR, par. U1410 and JTR
par. C1410). When possible, the CTO, per TRANSCOM policy, reserves a rental vehicle from a company that
subscribes to the SDDC rental car agreement. Travelers are not reimbursed for rental car insurance coverage
purchased in the United States or its territories and possessions regardless of the vendor from whom the rental
car is rented. Travelers are reimbursed for mandatory rental car insurance coverage required in foreign countries.
When a compact rental car (the "standard" for TDY travel), does not meet requirements, the AO may authorize the
size vehicle appropriate to the mission. Claims for damage to rental vehicles while being used for official business
are reimbursable to the traveler or the rental car company, as appropriate, as miscellaneous transportation expenses
if adjudicated as payable under the procedures set forth in the DoD Financial Management Regulation (Volume 9,
Chapter 4) (found at website http://www.dtic.mil/comptroller/fmr/) (or appropriate Service regulations for the non-
DoD Services). Reimbursement for personal funds for damage sustained by a rented automobile while being
used on other than official business is not authorized.

D. Government Transportation

1. The TO arranges international government airlift under Air Mobility Command (AMC) contract/control,
when it is available and satisfies mission requirements.
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2. The TO provides Government ground transportation. (Within the Navy, Government vehicles are obtained
directly from the providers, ordinarily Public Works.) Only use Government transportation for official business
to go to and from: the TDY location, where the traveler is staying, places to eat, and other places for comfort
and health reasons. If it is used for any other purpose and the traveler has an accident, the traveler may have to
cover the expenses and liabilities. Use Government servicing for the vehicle whenever possible. When
Government servicing is not available, the AO may authorize reimbursement of actual vehicle operating
expenses.

E. Private Vehicle. When a private vehicle use is approved by the AO as the best way for travel to be performed,
reimbursement is authorized at the standard rate per mile for the type of vehicle and the distance between duty
locations or between home and TDY location(s). Reimbursement of parking fees, ferry fares, road, bridge and
tunnel tolls for travel over a direct route is authorized. If the AO does not approve using a private vehicle and one is
used anyway, reimbursement is authorized at the standard rate per mile plus reimbursable expenses but the amount
is limited to the should-cost estimate of AO-approved transportation. In either case, reimbursement is only
authorized for the driver. If reimbursement at the published rate does not cover expenses, or if there is no
established rate for the type of vehicle being used, the AO may authorize reimbursement of necessary transportation
costs incurred for uniformed personnel. For distance determination see JFTR, par. U2020 or JTR, par. C1065
(DTOD requirements).

F. Rest Stops. Normally, travelers are not required to travel during unreasonable hours at night. If the traveler is
required to travel during normal sleeping hours, or the scheduled flight time including stopovers and plane changes
exceeds 14 hours and the traveler is not authorized first/business-class accommodations, the AO may authorize a
rest stop en route or a rest period at the TDY location before reporting for duty. Scheduled flight time is the time
between the scheduled aircraft departure from the airport serving the PDS/TDY point and the scheduled aircraft
arrival at the airport serving the TDY point/PDS. Rest stops must not exceed 24 hours. NOTE: A traveler is
disqualified from using business-class accommodations at Government expense if (a) a 'stopover' en route is an
overnight stay, (b) a rest stop en route is authorized, or (c) an overnight rest period occurs at the TDY location
before beginning work.

G. Insurance Coverage in Foreign Areas. The AO may authorize reimbursement for additional insurance coverage
in foreign areas for a rental, Government, or private vehicle used for official travel.

Effective 18 November 2004

*H. Allowable Travel Days. The number of allowed travel days is determined by the transportation mode. For
commercial air travel, one day is allowed in CONUS and within OCONUS areas. For travel between CONUS and
OCONUS via commercial air, the actual elapsed time is used based on the scheduled departure and arrival times.
For travel by commercial ground transportation, the scheduled departure and arrival dates are used. The actual time
is used for travel by government/government-procured air transportation based on scheduled departure and arrival
dates. When the AO authorizes travel by private, rental or Government vehicle (other than government/government-
procured air), one travel day is allowed for each 400 miles or increment thereof. If travel by privately owned
vehicle is used but not authorized by the AO as advantageous, travel time is limited to one day for each leg (for
example, from PDS to TDY stop) requiring an overnight stay.

I. Authorized Trips Home during Extended Business or Training TDY. The AO may permit round-trip
transportation and per diem en route for a traveler, who routinely travels on business or training TDY for periods of

more than three weeks, to return periodically to the PDS or home for non-workdays.

J. Voluntary Return Home during Intervening Weekend/Holidays. If the AO does not authorize travel home
periodically on weekends or non-workdays, it may still be performed for personal convenience. If so,
reimbursement for the round-trip transportation and en route per diem is authorized but limited to the amount of per
diem the Government would have paid had the traveler remained at the TDY location.
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*Group movement. A movement of 2 or more official travelers traveling as a group, under the same order (either
PCS or TDY/TAD), for which Government-owned/procured transportation will be furnished from the same origin to
the same destination. Movement could include locations en route as specified on the order. NOTE: Personnel
traveling together under an order may have no/limited reimbursement directed between any points en route,
provided that the order specifically indicates the points between which the status applies.

Must, Shall, Should, May, Can, Will. The following definitions from DoD 5025.1-M apply:

Helping Verb Degree of Restriction
Must, shall Action is mandatory
Should Action is required, unless justifiable reason exists for not taking action.
May, can Action is optional
Will Is not restrictive; applies only to a statement of future condition or an expression of time

*Temporary Duty (TDY) Travel. Official travel of a temporary duration away from the traveler’s PDS. It
includes duty traditionally called “temporary additional duty” (TAD). There are three types of TDY travel with
different allowances:

Business Travel. Conducting business at a location other than the PDS. It incorporates any type of travel not
included in schoolhouse training or deployment or unit travel. It also includes certain local travel, but not leave or
evacuation.

Schoolhouse Training Travel. Travel in connection with TDY attendance at formal course(s) of instruction by
civilian employees or uniformed members (other than uniformed members who have not yet reached their first
PDS).

*Deployment, Personnel Traveling Together Under An Order Directing No/Limited Reimbursement, and
Unit Travel. Includes units traveling in support of combat missions, peacekeeping, and disaster relief. It also
includes field or maneuver training and sea duty when troops involved are not permanently assigned to a ship. The
Government provides all transportation, lodging, and eating facilities when personnel traveling together are under an
order directing no/limited reimbursement.

Trip Record. This document, in either electronic or paper form, provides the vehicle on which are recorded all
official travel authorizations, initial options, modifications, and payment decisions. Prepared by the CTO, it is the
single trip document that includes the travel authorization and fund cite, the should-cost estimate, the itinerary,
updates to the itinerary made during the trip, and serves as the expense report when the traveler returns.
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*Activities Authorized To Use Appendix O

DoD Component Organization/Location Effective Date
U.S. Army Training & Doctrine Command, Ft. Leavenworth, KS May 13, 1996
U.S. Army Forces Command, Ft. McPherson, GA August 13, 1996
U.S. Army Europe, U.S. Army Military Community,
Stuttgart, GE June 25, 1996
U.S. Army Missile Command, Huntsville, AL (also
includes Corps of Engineers Waterways Experiment
Station, Vicksburg, MS May 1, 1996
Selected other tenants of Redstone Arsenal, AL, and
selected personnel of the Simulation, Training and
Instrumentation Command (STRICOM) Huntsville, AL,
and Orlando, FL, and the Space and Strategic Defense
Command (SSDC), Huntsville, AL) June 17, 1996
Corps of Engineers, Ohio River Div., Cincinnati, OH Never Initiated[1]
HQ Army Audit Agency, Alexandria, VA October 1, 1996
US.N USS Eisenhower June 20, 1996
- Navy Discontinued March 31, 1997

PSA, Norfolk, VA

June 20, 1996

HQ, CINCLANTFLT (NOOIG; N02; N6 and N1)
Norfolk, VA

June 20, 1996

Naval Command, Control & Ocean Surveillance System
Center, (RDT&E), San Diego, CA

June 20, 1996

NPGS, Monterey, CA

June 20, 1996

Naval Undersea Warfare Center Div, Newport, RI

June 20, 1996

HQ, CINCPACFLT, Pearl Harbor, HI
Discontinued

June 20, 1996
March 31, 1997

U.S. Marine Corps Marine Corps Air Station, Beaufort, SC Never Initiated[1]
Marine Corps Air Station, New River, NC Never Initiated[1]
Marine Corps Air Station, Cherry Point, NC Never Initiated [1

Marine Forces Reserve, New Orleans, LA

]
]

Never Initiated [1

Second Marine Expeditionary Force, Camp Lejeune,
NC

Never Initiated [1]

Marine Corps Recruit Depot, Parris Island, SC

Never Initiated [1]

Headquarters, U.S. Marine Corps, Washington, DC

Never Initiated [1]

Sixth Marine Corps District, Atlanta, GA

Never Initiated [1]

U.S. Air Force

11th Wing, Bolling AFB, Washington, DC

May 2, 1996

Dover AFB, DE

April 23, 1996

Peterson AFB, CO

March 1, 1997

Randolph AFB, TX

April 15, 1997

Air Combat Command HQ and 1st Wing, Langley AFB,
VA

June 5, 1996

Change 218/472
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DoD Component

Organization/Location

Effective Date

Hill AFB, UT

March 24, 1997

Mountain Home AFB, UT

March 24, 1997

Niagara Falls Air Reserve Station, NY

March 24, 1997

Washington Headquarters
Services

Designated organizations

April 1, 1997

Defense Commissary Agency
(DeCa)

HQ and Operations Center, Provisional, Ft. Lee, VA

June 5, 1996

Defense Finance and
Accounting Service (DFAS)

Kansas City Center, Kansas City, MO
Discontinued

May 1, 1996
March 31, 1997

Defense Logistics Agency

(DLA) Administrative Support Center, Ft. Belvoir, VA June 5, 1996
National Imagery & Mapping

Agency (NIMA) Multiple locations - all NIMA components May 1, 1996
National Security Agency

(NSA) [2] Fort Meade, Maryland March 1 1996

Defense Threat Reduction
Agency (formerly Defense

Special Weapons Agency) Dulles, VA June 1, 1996
Organization of the Joint

Chiefs of Staff Washington, DC May 1, 1996
Defense Information Systems

Agency Washington, DC June 16, 1997
Ballistic Missile Defense

Organization Washington, DC July 15, 1997

[1] Authorization to begin testing using simplified allowances was pending but never issued.

[2] This includes TDY travel by, on behalf of, and/or processed by the NSA.

NOTE: Use of Appendix O is authorized for those locations where DTS has been fielded, or DTS-Limited
software with computation module is used, and at USAFE locations where the Federal Automated System for
Travel (FAST) software is used to transition to DTS-Limited.
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