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This change includes all material written in MAP Items 38-03(E); 40-03(E); 41-03(E); 45-03(E); 46-03; 47-03(E)
and 53-03(E) and military editorials U03057; U03059; U03060; U03062; U03063; U03064 and U03065. Insert the
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BRIEF OF REVISION
These are the major changes made by Change 205:

U3145-B2; U3145-C4: Appendix E. Makes clear that the prohibition against using city—pair fares for travel by
Government contractors applies to all Government contractors.

U4102-D. Adds Comptroller General decision reference for TDY at old PDS.

U4145-A; Appendix O, T4040-A2a. Explains that the per diem payable is the destination rate if a traveler is
traveling over midnight and lodging is not required.

US5012-1. Clarifies in par. U5012-14 that the dependent referred to in subpar. 4 is the dependent that is acting on the
member’s behalf because the member is dead, injured, missing, interned, or captured.

US5160-E. Specifies that when a PCS member is authorized additional travel time, the member is also authorized per
diem for those additional days.

U5246-A; U5246-D; U5246-F. Restores the authority to pay per diem for family members traveling to and from
visits with a member who is seriously ill or injured effective 1 October 2003.

US5330-I. Adds additional wording to clarify that alcoholic beverages may be shipped as HHG but that the
provisions of 27 USC §122 apply.
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U5355-A. Adds a clarifying disclaimer to the provision that local short distance HHG moves must be within weight
allowances.

U5380-G1; U6003-A2b, U6051-B2. Corrects the USCG phone number and paragraph references.

U7175. Updates the Muster Duty Allowance effective 1 January 2004.

U7207-C. Explains that during the regular tour lengths of 24 or 36 months, the FEML(s) can be taken except within
the first or last six months of the tour. This rule does not work for the FEML allowed during the 12-month
extension to the 24-month tour. The new rule (allowing the FEML except during the first or last three months)
accommodates this extended tour period.

Appendix A. Updates and revises the new Government Meal Rates for 2004.
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POV Transportation and Storage

POV Transportation

POV Storage when POV Transportation to a Foreign/non-foreign OCONUS (see par.
U5462) PDS is Not Authorized or Storage in Connection with Contingency Operation
TDY

Mobile Homes Transportation

Dislocation Allowance (DLA)

Temporary Lodging Expense (TLE) Allowance within CONUS

Pet Quarantine

Early Return of Dependents

EVACUATION ALLOWANCES
Authorized or Ordered Movements Outside the Continental United States (OCONUS)
Authorized or Ordered Movements Within the Continental United States (CONUS)

TRAVEL AND TRANSPORTATION ALLOWANCES UNDER SPECIAL
CIRCUMSTANCES AND CATEGORIES

Travel of Service Academy Cadets/Midshipmen

Travel of Uniformed Services Applicants and Rejected Applicants
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Travel of Couriers of Classified Documents or Property

Travel of Witnesses

Travel while on Duty with Particular Units

Travel when Per Diem Not Authorized

Members assigned TDY as Observers To UN Peacekeeping Organizations

Travel of Members of Reserve Components and Retired Members Called (or ordered)
To Active Duty
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Absentee, Straggler, or other Member without Funds

Member Travel and Transportation Incident to Disciplinary Action and Travel of Prisoners
and Their Guards

Transportation of Members Discharged from Service under other than Honorable
Conditions
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Travel Expenses of Members Not Payable By Government

See Appendix E

Reimbursement for Travel and Transportation Expenses When Accompanying Members of
Congress and Congressional Staff

Members Authorized to Train for, Attend, and Participate in Armed forces, National, and
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Reserved
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Transportation, Accompanied Baggage, and Local Travel U3145

the airline can limit the number of seats offered under the restricted, or “_ CA” fare basis (this is also referred to
as “capacity control”). The unrestricted fare, or “YCA”, has a last seat on the aircraft availability to the
traveler. Neither fare basis requires advance purchase and has no minimum nor maximum stay requirements,
travel time limits, or blackout periods. The restricted fare is, in many cases, significantly less than the
unrestricted fare. DoD travelers are encouraged to make reservations as far in advance as possible to increase
the chance of obtaining a restricted GSA Airline City Pairs fare on the routes that offer the dual fare structure.
Local commerecial ticket offices can provide information on what routes offer dual fares.

3. Government contractors are not authorized use of GSA Airline City Pairs fares.

4. Exception to the Use of Contract Carriers: One or more of the following travel conditions, which must be
certified on the travel order, travel voucher, or other document provided by the traveler or agency-approved
authorizing official, must apply if a non-contract carrier or a contract carrier other than the primary contractor is
used for travel within a contract route.

a. Space or a scheduled contract flight (including a confirmed pet space (see NOTE)) is not available in
time to accomplish the purpose of travel, or use of contract service would require the traveler to incur
unnecessary overnight lodging costs that would increase the total cost of the trip.

NOTE: When pet shipment is the determining factor for non-use of the lower cost GSA Airline City
Pairs fares, the traveler and not the Government is responsible for costs exceeding the most economical
travel routing.

b. The contractor’s flight schedule is inconsistent with explicit policies of individual federal departments
and agencies to schedule travel during normal working hours.

c. A non-contract (DoD approved) carrier offers a lower fare available to the general public, the use of
which results in a lower total trip cost to the Government, to include the combined costs of transportation,
lodging, meals, and related expenses. NOTE: This exception does not apply if the contract carrier offers
a comparable fare and has seats available at that fare, or if the lower fare offered by a non-contract
carrier is limited to Government and military travelers on official business and only may be purchased
with a Government procurement document (e.g., a GTR), contractor issued charge cards, or through a
centrally billed account, e.g., YDG, MDG, QDG, VDG, and similar fares.

d. Rail service is available and that service is cost effective and consistent with mission requirements.

e. Smoking is permitted on the contract flight and the nonsmoking section of the aircraft is not acceptable
to the traveler.

B. Scheduled Air Carriers (DoD 4500.9-R, Part L Chap. 103, par. B2)

1. Contract air service between city-pairs (city-pair) shall be used for all domestic travel, and for international
travel when AMC Category B/Patriot Express is not available or does not meet the mission requirement. If a
contract city-pair fare is not available, the least expensive unrestricted fare (including a lower fare offered by a
non-contract carrier limited to Government and military travelers on official business, e.g., YDG, MDG, ODG,
VDG, and similar fares) should be used. However, the authorizing/order-issuing official retains the authority to
authorize a lesser fare and the traveler retains the ability to seek a lesser fare.

*2. Government contractor personnel are prohibited from using Government discount fares provided in the
Contract City-Pair Program when purchasing commercial airline tickets.

C. Frequently Asked Questions about Using the Contract City-Pair Program

1. How does the program work?

Change 205 U3B-13
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Transportation, Accompanied Baggage, and Local Travel U3145

First, GSA concentrates the Government's market share to make the most of the competition available. The
Government traveler's responsibility is to use the contract carrier. The Government's delivery of market share drives
the program. So, to ensure the fares stay favorable, we encourage Federal travelers to stick to the contract carrier.

Second, GSA works with other Government agencies to make sure that the Federal traveler's needs and concerns are
fully met. This ensures that you have a good choice of convenient and timely flights.

Third, GSA works in partnership with the airline industry and respects their concerns. For example, because the
fares are so attractive, the airlines insist that only Federal employees traveling on official business be allowed to use
them. With a few limited exceptions, no one else can use the Government rates. GSA understands and accepts this
in order to bring you, the Federal Traveler, the Best Value in the Sky.

2. What are the advantages of the program?

e No advance purchases required,

e No minimum or maximum length of stay required,

e  Fully refundable tickets and no charge for cancellations or changes,

YCA seating not capacity controlled, (As long as there is a coach class seat on the plane, the traveler may
purchase it),

No blackout dates,

Locked-in fares facilitate travel budgeting,

70% average savings over regular walk-up fares, and

Fares are priced on one-way routes permitting agencies to plan multiple destinations.

3. Who can use it?

The City-Pair Program is so attractive that usage is strictly limited. There are a few exceptions, but in general, only
Federal or military employees on official travel, may use the program with an appropriate form of payment
(Government travel charge card or centrally-billed account or GTR).

*4. Why can’t contractors use it? It would save the government a lot of money!

GSA recognizes that contractors often sit next to Federal employees, work on the same projects as Federal
employees, and travel with Federal employees. However, contractors are not Federal employees. All of the major
airlines have made it clear to GSA that because the contract rates are so low and the terms so favorable, the airlines
would drop out of the city pair program rather than extend the contract rates to contractors. GSA has made the
business decision not to jeopardize the program nor the $2 billion savings it generates for taxpayers. GSA cautions
agencies that the purchase of contract fare tickets on behalf of Government contractors is a misuse of the city
pair program and could jeopardize its future success.

5. Do I have to use the contract carrier? Won't any airline do?

Federal and military travelers on official business are required to use the contract carrier unless a specific exception
applies. This required use is the incentive necessary to obtain airline participation in the city-pair program and
allows the airlines the business volume necessary to offer discounted rates. Choosing not to use the contract carrier
because of personal preference, frequent flyer clubs, etc., is a violation of the contract. Exceptions to use of the
contract carrier are:

a. Space or a scheduled contract flight is not available in time to accomplish the purpose of your travel, or
use of contract service would require you to incur unnecessary overnight lodging costs which would
increase the total cost of the trip; or

Change 205 U3B-14
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Temporary Duty Travel U4102

PART B: PER DIEM ALLOWANCE
U4100 GENERAL

A per diem allowance is designed to offset the cost of lodging, meals, and incidental expenses incurred by a member
while performing travel, and/or TDY away from the member's PDS. A per diem allowance is payable for whole
days, except for the departure day from and for the return day to the PDS, in which case per diem is computed as
prescribed in par. U4147. The per diem rate is determined based on the traveler's TDY location, not the lodging
location. 1f neither Government nor commercial quarters are available at the TDY location, see par. U4129-G. Per
diem rates are prescribed at http:/www.dtic.mil/perdiem/pdrates. html.

*NOTE: When the TDY point or new PDS is a reservation, station, or other established area (including
established large reservation subdivisions (e.g., McGuire AFB and Ft. Dix) that falls within two or more
corporate city limits (e.g., the districts of Honolulu and any other such as Ewa, Hawaii) or crosses recognized
borders (e.g., Ft. Campbell is in Tennessee and Kentucky), the per diem rate is the locality rate specifically listed
for the reservation, station or other established area. When the location (reservation, station or other established
area) is not specifically listed in the per diem tables (http:/www.dtic.mil/perdiem/pdrates), the per diem rate is the
rate applicable to the location of the front gate for the reservation, station or other established area.

U4101 WHEN PER DIEM ALLOWANCE IS AUTHORIZED

Unless otherwise specifically provided for or restricted in this Volume, the per diem allowances prescribed in this
Part apply for all periods of TDY, and travel in connection therewith, including but not limited to the following:

1. periods of necessary delay awaiting further transportation,
2. periods of delay at ports of embarkation and debarkation in connection with a PCS,
3. periods of TDY directed in a PCS order,
4. delays to qualify for reduced travel fares (see par. U4325-E).
U4102 CIRCUMSTANCES IN WHICH PER DIEM NOT AUTHORIZED

A. When Not in a Travel Status. A member is not entitled to per diem for any day before the day during which a
travel status begins or for any day after a travel status ends (par. U2200-C).

B. Day of Leave or Proceed Time. A member is not entitled to per diem on any day classified as leave or proceed
time. NOTE: A day used in a constructive travel computation for PCS mixed mode travel does not make that day
a travel day (see par. U5160).

C. When PCS MALT PLUS Per Diem Is Paid. A member is not authorized “Lodgings Plus” per diem for any day
that PCS MALT PLUS per diem is paid.

*D. Travel or TDY within PDS Limits. Except as authorized in par. U4105-H, a member is not authorized per diem
for travel or TDY performed within the limits of the PDS. This does not preclude payment of per diem on the day
of departure from or day of return to the PDS in connection with TDY away from the PDS. For transportation
entitlement see Chapter 3. This subparagraph does not prohibit reimbursement under par. U4510 for occasional
meals and quarters necessarily procured within the limits of the PDS by members escorting arms control inspection
team/members while engaged in activities related to the implementation of an arms control treaty or agreement
during the in-country period referred to in the treaty or agreement (DoD Authorization Act, FY93, P.L. 102-484,
dated 23 October 1992.) Except as indicated below per diem is not payable at the old or new PDS for TDY en route
in connection with PCS travel. This applies even if the member vacated the permanent quarters at the old PDS and
lodged in temporary quarters during the TDY. Exception: A member who detaches (signs out PCS) from the old
PDS, performs TDY en route elsewhere, and returns TDY en route to the old PDS is authorized per diem at the old
PDS (B-161267, 30 August 1967). Example: A member departs the Pentagon (in Arlington, VA) PCS on 15 June,
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Temporary Duty Travel U4102

performs TDY en route at Ft. Leavenworth 1 -31 July, returns TDY en route to the Pentagon 5-15 August, and then
signs in PCS to Ft. Polk on 31 August. The member is authorized per diem at the Pentagon (old PDS) 5-15 August. If
the member had departed on 15 June but performed TDY in Arlington, VA first, no per diem is payable for the TDY
in Arlington immediately after detachment.

E. TDY within the Local Area of the PDS (Outside the PDS Limits). A member is not entitled to per diem for TDY
performed within the local area (outside the limits) of the PDS as defined in par. U3500-B, unless overnight lodging is
required. Occasional meals may be reimbursed under par. U4510 when the member is required to procure meals at
personal expense outside the PDS limits. For transportation entitlements see Chapter 3.

F. Round Trips within 12 Hours. A member is not entitled to per diem for TDY which is performed entirely within
12 hours. Occasional meals may be reimbursed under par. U4510 when the member is required to procure meals at
personal expense outside the PDS limits. For transportation entitlements see Chapter 3.

G. Members Traveling Together with No/Limited Reimbursement. Members traveling together under orders
directing no/limited reimbursement (Part A) are not entitled to per diem except as noted in par. U4001. Occasional
meals or quarters necessarily procured are reimbursable under par. U4510.

H. Navigational and Proficiency Flights. A member is not entitled to per diem for navigational and proficiency flights
when they are authorized at the member's request.

I. Assigned to Two-crew Nuclear Submarines. A member under PCS orders is not entitled to per diem after 2400 on
the day the member assigned to a two-crew nuclear submarine (SSBN) arrives at the homeport of the vessel and no
further travel is performed away from the homeport under those orders (57 Comp. Gen. 178 (1977)).

J. TDY or Training Duty Aboard Government Vessel. A member is not entitled to per diem for any period of TDY or
training duty aboard a Government vessel when both Government mess and quarters are available. The period during
which this prohibition is in effect begins at 0001 on the day after the day of arrival aboard and ends at 2400 on the day
before the day of departure therefrom. The TDY training duty is considered unbroken when a member transfers from
one Government vessel to another at the same place and the transfer is made within a 10-hour period. When quarters
are required to be retained at the same or a prior TDY location, reimbursement for the cost of such quarters is made
under par. U4510.

K. Aboard Vessel Constructed by Commercial Contractor. A member is not entitled to per diem for the period aboard
a vessel constructed by a commercial contractor during acceptance trials before commissioning when both quarters
and all meals are furnished without charge. The period during which this prohibition is in effect begins at 0001 on the
day after the day of arrival aboard and ends at 2400 on the day before the day of departure therefrom. When quarters
are required to be retained at the same or a prior TDY location, reimbursement for the cost of such quarters is made
under par. U4510.

L. Field Duty. A member on field duty is not entitled to per diem except when the:

1. senior commander in charge of the exercise (or designated representative) for each operating location issues
a statement to the member indicating that either Government quarters at no charge, and/or Government meals at
no charge for enlisted members, were not available during stated periods of the field duty;

2. member is participating in the advance planning or critique phase of the operation; or

3. Secretary concerned authorized payment of a per diem to members who are performing field duty while in a
travel status under par. U4105-D.

The period during which this prohibition is in effect begins at 0001 on the day after the day on which field duty begins
and ends at 2400 on the day before the day on which it ends. This subparagraph does not prohibit reimbursement
under par. U4510 for occasional meals or quarters necessarily procured.

M. TDY Aboard Foreign (Nongovernment) Vessel. A member is not entitled to a per diem allowance for any period
of TDY aboard a nongovernment foreign vessel when both quarters and all meals are furnished without charge. The
period
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during which this prohibition is in effect begins at 0001 on the day after the day of arrival on board and ends at 2400
on the day before the day of departure therefrom. If a member is required to retain unoccupied quarters at the
location where TDY was performed just before performing duty aboard a nongovernment foreign vessel,
reimbursement for the cost of such quarters shall be made under par. U4510.

N. Member in Missing Status. A member is not entitled to per diem after 2400 of the day the member is officially
carried as or determined to be absent in a missing status under the Missing Person Act (44 Comp. Gen. 657 (1965)).

U4105 PER DIEM PAYABLE UNDER SPECIFIC CASES

A. TDY in Connection with Fitting-out or Conversion of a Ship or Service Craft. A member, assigned to TDY in
connection with fitting-out or conversion of a ship (or service craft) is authorized per diem during each fitting-out or
conversion period. This period includes the day the ship is commissioned or service craft is placed in-service and
day the ship is decommissioned or service craft is placed out-of-service. Per diem authorization ends on the date the
member's assignment is changed from TDY in connection with fitting-out or conversion of a ship (or service craft)
to permanent duty aboard that ship (or service craft) (or from permanent duty aboard the ship in connection with
ship decommissioning or service craft placement out-of-service), even if that status change is effected prior to the
ship commissioning/decommissioning or service craft placement in- (or out-of-) service date. Par. U4102-K applies
after a ship, or service craft, under construction is delivered to the Government.

B. Travel by U.S. or Foreign Government Vessel for 24 Hours or More

1. Member Not Charged for Meals. A member is not entitled to a per diem allowance when traveling aboard a
U.S. or foreign government vessel when meals are furnished without charge, except on days of embarkation and
debarkation if otherwise entitled thereto under par. U4105-C.

2. Member Charged for Meals. Members traveling aboard a U.S. or foreign Government vessel, other than an
oceangoing car ferry, of 24 hours or more as passengers (except those aboard for TDY or training) who are
charged for meals shall be paid a per diem allowance equal to the cost of the meals furnished, except on the day
of embarkation and debarkation.

C. Travel, TDY Aboard a Commercial Vessel or a U.S. Government Vessel Totally Leased for Commercial
Operation. Except for the days of arrival/embarkation and departure/debarkation, for travel aboard a commercial
vessel, a per diem rate equal to the anticipated expenses should be set. The authorizing/order-issuing official should
state in the orders the circumstances warranting the rate.

D. Field Duty. The Secretary concerned may prescribe a per diem rate in a lesser amount than prescribed in
http://www.dtic.mil/perdiem/opdrform.html, for a member of a unit deployed OCONUS away from the unit's PDS.
This rate is paid to the members concerned in lieu of the rate shown in_kttp://www.dtic.mil/perdiem/opdrform. html,
regardless of their OCONUS location and may be paid during periods which would otherwise be considered field
duty, taking into account the reduced expenses, if any, a member would have while performing field duty during the
period covered by the authorization. The rate prescribed should be paid for the period of time specified and is such
that the total per diem paid during the entire period that the member is subject to the reduced rate is about equal to
that which the member would receive for the same period under, http:/www.dtic.mil/perdiem/opdrform.html,
calculated according to the computation procedures in this Part and excluding the time during which the member
performs field duty. The Secretary concerned may delegate this authority to prescribe such a rate to a chief of an
appropriate bureau or staff agency of the headquarters of the department concerned or to a commander of an
appropriate naval systems command headquarters, but there may be no redelegations.

E. Member Dies while in a TDY Status. When a member dies while in a TDY status, per diem accrues through the
date of death. Reimbursement for transportation, mileage, or a MALT, accrues from the PDS, old station, or last
TDY station (as appropriate) to the place of death not to exceed the official distance of the ordered travel.

F. Ordered to TDY while on Leave. This subparagraph applies only if the need for the TDY is unknown prior to
the member’s departure on leave. 1f the TDY is known before departure on leave, the member is reimbursed actual
travel expenses up to the constructed round-trip cost between the PDS and TDY location.
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1. TDY at Leave Point. A member on leave away from the PDS, who receives a TDY order to perform TDY at
the leave point, is authorized per diem for the TDY performed in compliance with the order.

2. TDY at other than Leave Point

a. Authorized to Resume Leave upon TDY Completion. A member on leave away from the PDS, who
receives a TDY order to other than the leave point, is authorized round-trip transportation and per diem for
travel between the leave address (or the place at which the order is received, whichever applies), and the
TDY location (see par. U3100-B). TDY allowances are payable at the TDY location.

b. Directed to Return to PDS upon TDY Completion. A member away from the PDS, who receives a TDY
order at other than the leave point, is authorized transportation and per diem for travel from the:

(1) leave address (or place at which the order is received, whichever applies), to the TDY station (see
par. U3100-B), and

(2) TDY station to the PDS.
TDY allowances are payable at the TDY location.

c. Directed to Proceed to New PDS upon TDY Completion. A member is authorized PCS travel and
transportation allowances for travel performed from the:

(1) old PDS to the leave address or to the place at which the order was received, whichever applies,
not to exceed in either case the official distance from the old PDS to the new PDS; and

(2) leave address or place at which the order is received, as applicable, to the TDY station; and
(3) TDY station to the new PDS.
TDY allowances are payable at the TDY location.
G. Orders Canceled while Member En Route to TDY Station. If TDY orders are canceled while a member is en
route to the TDY station, round trip travel and transportation allowances are authorized from the PDS to the point
where cancellation notification was received (includes leave point) and return to the PDS, not to exceed the round

trip distance from the PDS to the TDY station. Per diem is not authorized for any day in which member was in a
leave status (51 Comp. Gen. 548 (1972)).

H. TDY within the Limits of PDS. Travel and transportation allowances are authorized for a member performing
TDY (other than at the residence or normal duty location of the member) within the limits of a PDS when authorized
by competent authority. Allowances under this subparagraph are authorized when such duty is performed under
emergency circumstances that threaten injury to human life or damage to property of the Federal Government,
provided overnight accommodations are used by reason of such duty. For transportation entitlements see Chapter 3.

U4115 INTERNATIONAL DATELINE

Actual elapsed time is used rather than calendar days in computing per diem when crossing the International
Dateline (IDL) (180th meridian). The IDL is a hypothetical line along the 180th meridian where each calendar day
begins. For example, when it is Sunday just east of the IDL it is Monday just west of the IDL. (See 39 Comp. Gen.
853 (1960)).

U4125 PER DIEM UNDER THE LODGINGS-PLUS SYSTEM

Per diem computed under this Part is based on the ‘LODGINGS-PLUS’ system. The total daily per diem amount may not
exceed the applicable daily locality rate. See par. U2510 concerning receipts.
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U4127 LODGING TAX UNDER THE LODGINGS-PLUS SYSTEM

A. CONUS and Non-foreign OCONUS Areas. The maximum locality amount for lodging in CONUS and non-
foreign OCONUS areas (see http:/www.dtic.mil/perdiem/pdrates.html) does not include lodging taxes. Taxes on
lodging in CONUS and non-foreign OCONUS areas are separately reimbursable when per diem (or AEA as in
Chapter 4, Part C) is paid except when MALT PLUS per diem for POC PCS travel is paid. See par. U4520-A5.

B. Foreign Areas. The maximum locality amount for lodging in foreign areas (see http:/www.dtic.mil/
perdiem/opdrform.html) includes an amount for lodging taxes. Taxes on lodging in foreign areas are not
separately reimbursable when per diem (or AEA as in Chapter 4, Part C) is paid.

U4129 LODGING UNDER THE LODGINGS-PLUS SYSTEM

A. General. The amount allowed for lodging expense is the expense actually incurred or the maximum locality amount for
lodging at http:/www.dtic.mil/perdiem/pdrates.html, whichever is less. Reimbursement for commercial lodging cost incurred
for any day that the member was TDY to a U.S. Installation and Government quarters were available on that installation is in par.
U104s.

B. Commercial Lodging. Except as provided for double occupancy in par. U4129-D, when a member uses
commercial lodging facilities (i.e., hotels, motels, and boarding houses), the allowable lodging expense is based on
the single room rate for the lodging used.

C. Government Quarters. A fee/service charge paid for Government quarters is an allowable lodging expense.

D. Double Occupancy. In the case of double occupancy, a member is allowed one-half of the double occupancy
charge if a room is shared with another member or Government employee on official travel. Otherwise, the member
is allowed the single room rate. The member must provide the single room rate.

E. Lodging with Friends or Relatives. No cost for lodging is allowed if a member stays with friends/relatives
while TDY, even if payment of lodging is made to the friend/relative.

F. Lodging in other than Commercial Facilities. When no commercial lodging facilities are available (i.e., in
remote areas) or when there is a room shortage because of a special event (e.g., World Fair or International Sporting
Event), the cost of lodging obtained in other than commercial facilities may be allowed. Such facilities may include
college dormitories or similar facilities as well as rooms made available to the public by area residents in their
homes. In these cases, the member must provide a written explanation that is acceptable to the
authorizing/order-issuing official/designated representative.

G. Lodging Not Available at TDY Station. The TDY locality per diem rate or the AEA (see Chapter 4, Part C)
ceiling for the location where lodging is obtained is used for computation only when a member is TDY at a place
where neither Government nor commercial quarters are available. NOTE: This subparagraph applies only when
the locality per diem rate for the lodging location is higher than the locality per diem rate for the TDY location.
The higher per diem rate must be authorized/approved by the authorizing/order-issuing official.

U4131 REIMBURSEMENT FOR AN APARTMENT, HOUSE, MOBILE HOME, TRAVEL TRAILER, OR
RECREATIONAL VEHICLE WHILE TDY

A. General. An apartment, house, mobile home, travel trailer, or recreational vehicle (for example, a camper,
camping vehicle), or a privately owned mobile home, travel trailer, or recreational vehicle qualifies as quarters. Par.
U4129-E applies for lodging with friends/relatives.

B. Expenses. Allowable expenses that are part of the actual lodging costs are:

1. Rent of the apartment, house, mobile home, travel trailer or camping vehicle;

2. Rent of a parking space for the mobile home, travel trailer or camping vehicle;

Change 205 U4B-5
1/1/04


http://www.dtic.mil/
http://www.dtic.mil/

Temporary Duty Travel U4133

3. Rent of appropriate and necessary furniture, such as a stove, a refrigerators, chairs, a table, a bed, a sofa,
television and a vacuum cleaner;

4. Connection, use, and disconnection costs of utilities including electricity, natural gas, water, fuel oil and
sewer charges;

5. Dumping fees;
6. Shower fees;
7. Maid fees and cleaning charges;

8. Monthly telephone use fees (does not include installation charges and long distance calls. See par. U4505
for official communications); and

9. The costs of special user fees such as cable TV charges and plug-in charges for automobile head bolt heaters,
if ordinarily included in the price of a hotel/motel room in the area concerned.

U4133 LODGING COST ALLOWANCE UNDER THE BARTER SYSTEM

Public Health Service members, and others, TDY in remote Alaskan villages where there are no Government
quarters, or where there are no suitable commercial lodging facilities, may be reimbursed the cost of barter goods
used in exchange for lodgings obtained in private dwellings. Reimbursement may not exceed 20 percent of the
locality per diem rate. Vouchers must be supported by receipts for the barter goods (as an exception to the $75 or
more receipt rule) together with the member's certification that the barter goods were delivered to the householder
for lodgings received.

U4135 DUAL LODGING REIMBURSEMENT ON A SINGLE DAY

A. When it is necessary for a member to retain lodgings at one TDY location (location A) for other than personal
convenience and procure lodgings at a second TDY location (location B) on the same calendar day, the lodging cost
incurred at the second TDY location (location B) is used for computing the member’s per diem for TDY at that
location (location B) for that day.

B. The lodging cost incurred at the first location (location A) is reimbursable as a miscellaneous expense allowance
(par. U4520-B4k) if approved by the authorizing/order-issuing official (60 Comp. Gen. 630 (1981)).

C. Reimbursement for the actual lodging cost at the first TDY location (location A) shall not exceed the amount of
per diem or AEA plus lodging taxes that would have been paid had the member remained at location A overnight.

D. An order that authorizes long-term reimbursement for dual lodging is not in conformance with the intent of this
subparagraph. Example: An order is prepared to direct TDY at location C for 150 days. The authorizing/order-
issuing official knows the member is to spend limited time at location C and is also going to one or more other
locations for lengthy periods during the TDY period. Using the authority of this paragraph to authorize multiple
long periods (or a single all-encompassing period) of dual lodging reimbursement for lodging retained at location C
violates the intent of this authority and is not authorized.

EXAMPLE 1

NOTE: Lodging taxes are not reimbursable in addition to per diem when TDY is in a foreign area.

A member, who leased an apartment while TDY at location A, was required to perform additional TDY in
location B for 5 days. The authorizing/order-issuing official agreed that it would be more economical for
the member to retain the apartment in location A while TDY in location B and authorized/approved
reimbursement for the $45 daily apartment cost in location A as a miscellaneous expense allowance (par.
U4520-B4k). The lodging cost incurred in location B ($95 per day) was used for computing the member’s
per diem while TDY in that location.
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Applicable Per Diem Rates at the Time of This Example

Location Max Lodging M&IE Total
A $130 $46 $176
B $119 $46 $165
Reimbursement for the Location A Apartment for 5 days
Lodging Cost Number of Days Total
$45 5 $225
Per Diem for the TDY Assignment in Location B
First Day
(Day of departure from Location A and arrival in Location B):
Lodging M&IE Total
$141
$95 $46 plus lodging tax (see note)
Second thru Fifth Day
(M&IE + lodging cost) x 4 days
Lodging M&IE Total
$141 X 4 days = $564
$95 $46 plus lodging tax (see note)
Day of Return to Location A
(lodging cost + M&IE)
Lodging M&IE Total
$45 $46 $91
EXAMPLE 2

NOTE: Lodging taxes are not reimbursable in addition to per diem when TDY is in a foreign area.

A member occupied Government quarters while on a training assignment at a U.S. installation in Location
C. The member was required to perform additional TDY for 3 days in Location D. If the member vacated
the Government quarters (daily cost $25) while on the 3-day TDY assignment, the quarters might not be
available upon return. The authorizing/order-issuing official agreed that it would be more economical for
the member to retain the Government quarters while TDY in Location D and authorized/approved
reimbursement for those quarters as a miscellaneous expense allowance (par. U4520-B4k). The lodging
costs ($110) incurred in Location D were used to determine the member’s per diem while TDY in that city.

Applicable Per Diem Rates at the Time of this Example

Location Max Lodging M&IE Total
C $109 $38 $147
D $130 $46 $176

Reimbursement for Government Quarters for 3 Days
Lodging Number of Days Total
$25 3 $75
Per Diem for the TDY Assignment in Location D
First Day
(Day of Departure from Location C and Arrival in Location D):
Lodging M&IE Total
$156
$110 $46 plus lodging tax (see note)
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Second and Third Day
(Lodging Cost + M&IE) x 4 days
Lodging M&IE Total
$156 X 2 days = $312
$110 $46 plus lodging tax (see note)
Day of Return to Location C
(Lodging Cost + M&IE)
Lodging M&IE Total
$25 $38 $63

U4137 ALLOWABLE EXPENSES WHEN A RESIDENCE IS PURCHASED AND USED FOR TDY
LODGINGS

A. General. When a member purchases and occupies a residence at a TDY point, the following costs are lodging
expenses (57 Comp. Gen. 147 (1977)). Monthly:

1. Interest;
2. Property tax;
3. Utility cost actually incurred (does not include any installation and hook-up charges).
B. Daily Lodging Cost Determination. Allowable expenses are prorated on a 30-day month basis. In no case may

the total per diem payable exceed the applicable maximum locality rate for the area unless an AEA (see Chapter
4, Part C) is authorized/approved.

U4139 LODGING COST FOR QUARTERS JOINTLY OCCUPIED BY MEMBER AND DEPENDENTS

Lodging cost for quarters jointly occupied by a member and dependents is 50% for the member and 50% for the
dependents (regardless of the number of family members) when a member in a per diem status is in receipt of TLA
for dependents (par. U9202-C). When dependents are not traveling at Government expense, the member is entitled
to the single room rate.

Effective 1 October 2003
U4141 LODGING OBTAINED ON A WEEKLY OR MONTHLY BASIS

When a member obtains lodging on a weekly or monthly basis, the daily lodging cost is computed by dividing the
total periodic (i.e., weekly, monthly) lodging cost by the number of days the member is entitled to the lodging
portion of per diem (62 Comp. Gen. 63 (1982)). This computation presumes that the member acts prudently in
renting by the week or month, and that the Government cost does not exceed the cost of renting lodgings at a daily
rate.
EXAMPLE

1. A member is TDY at a location where the per diem is $86 ($55 for lodging and $31 for M&IE).

2. The member obtains lodging on a long-term basis and is paying $900 a month for an apartment and utilities.

3. In a normal month, the daily lodging cost would be $30 ($900/30 days).

4. In June the member took leave for 10 days and is entitled to per diem for only 20 days.

5. The daily lodging rate for the member during June is computed to be $45 per day ($900/20). Since the $45

daily lodging cost does not exceed the authorized $55 lodging ceiling, the member is reimbursed $45 per day
for lodging for each of the 20 per diem eligible days in June.
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U4143 LODGING AND/OR MEALS OBTAINED UNDER CONTRACT

When a contracting officer contracts for rooms and/or meals for members traveling on TDY, the total daily amount
paid by the Government for the member's lodging, meals, and incidental expenses may not exceed the applicable per
diem authorized in this Part (60 Comp. Gen. 181 (1981) and 62 Comp. Gen. 308 (1983)) unless an AEA is
authorized/approved under Chapter 4, Part C.

U4145 PER DIEM COMPUTATION

*A. General. Ordinarily, per diem is based on the TDY location of the member at 2400. There are occasions,
however, when the member is en route to a TDY location and does not arrive at the lodging site until 2400 or later.
In that case, lodging is claimed for the preceding calendar day and the maximum per diem for the preceding day is
determined as if the member had been at the stopover point or TDY location at 2400 of the preceding day. If no
lodging is required, the per diem rate is still determined as if the member had been at the stopover point or TDY
location at 2400 of the preceding day.

B. Stopover Point. If authorized travel requires more than 1 day and a stopover for the night is required, per diem at
the stopover point is based on the stopover point locality per diem rate.

C. M&IE Payment. The M&IE rate is payable to the member without itemization of expenses and without receipts.
Box lunches, in-flight meals and rations furnished by the Government on military aircraft are not a Government
mess for per diem computation purposes.

D. Meal Rate. The meal rate established by the order cannot be reduced after—the—ordered travel has been
completed except for a deductible meal (Government meals paid for by the member and consumed in a Government
mess are not deductible meals, see par. U4165). However, authorizing/order-issuing officials/schoolhouse
commanders may amend the orders to direct immediate and/or future meal rate changes.

U4147 PER DIEM COMPUTATION FOR DEPARTURE FROM AND RETURN DAYS TO PDS.

1. 75% of the appropriate M&IE rate (see http://www.dtic.mil/perdiem/pdrates.html) is paid for the days of
departure from and/or return to the PDS in connection with TDY, regardless of what time the member departs
or returns. On these days, the GMR or PMR shall not apply.

2. The M&IE rate for the days of departure from and/or return to the PDS is the M&IE rate (see
http://www.dtic.mil/perdiem/pdrates.html) applicable to the first/last TDY station, except when en route travel
requires more than one day and a stopover for the night is required. When that occurs, the M&IE rate for the en
route stopover point applies to the day of departure from/return to the PDS.

3. Stopover Point. If authorized return travel to the PDS requires more than 1 day and multiple stopovers are
required, the maximum per diem is based on the locality per diem rates of the additional stopover points with
the locality per diem rate for the final stopover point applying to the final day of travel to the PDS.

4. Lodging Not Procured. The per diem rate for the day of departure from the PDS is based on the member’s
TDY location at 2400 on that day. If the member is traveling and lodging is not procured for that night, the
locality M&IE rate for the destination is the applicable M&IE rate.

U4149 M&IE RATE DETERMINATION FOR CONUS FULL DAYS

A. Locality Rate. See http://www.dtic.mil/perdiem/pdrform.html for the applicable locality rate.

Effective 1 October 2003
B. Government Meal Rate (GMR). The standard GMR for meals in a Government mess plus $3 for incidental
expenses is paid. This rate applies each day that:

1. Adequate Government quarters are available on the U.S. installation to which the member is assigned TDY,
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2. The GMR is directed,

3. The Government mess is available for all three meals on the U.S. installation to which the member is
assigned TDY, and

4. The member is not traveling, or
Effective 1 October 2003

C. Proportional Meal Rate (PMR). The PMR plus $3 for incidental expenses is paid. The PMR applies each day
that:

1. Adequate Government quarters are available on the U.S. installation to which the member is assigned TDY,
2. At least one meal is available and directed where the member is assigned TDY, and
3. The member is not traveling.

U4150 PER DIEM AND AEA ON A SINGLE TRIP

A member performing TDY at more than one location on a per diem and actual expense basis for a single trip is
entitled to the allowances prescribed in par. U4260-D.

U4151 M&IE RATE DETERMINATION FOR OCONUS FULL DAYS
A. Applicable Locality Rate. (See http:/www.dtic.mil/perdiem/opdrform.html). Use $3.50 for the incidental

expense rate instead of the incidental expense rate for the locality concerned when adequate Government quarters
are available on the U.S. installation to which the member is assigned TDY, or

B. The Standard GMR for Meals in a Government Mess Plus $3.50 for Incidental Expenses. This rate applies each
day that:

1. Adequate Government quarters are available on the U.S. installation to which the member is assigned TDY,
2. The GMR is directed,

3. The Government mess is available for all three meals on the installation to which the member is assigned
TDY, and

4. The member is not traveling.

C. PMR Plus the Incidental Expense Rate. The PMR applies each day that:

1. Adequate Government quarters are available on the U.S. installation to which the member is assigned TDY,

2. At least one meal is available and directed in a Government mess on the U.S. installation to which the
member is assigned TDY, and

3. The member is not traveling.

D. OCONUS Incidental Expense Rate. The OCONUS locality incidental expense rate is the applicable rate when
the member is not ordered TDY to a U.S. Installation (see http:/www.dtic.mil/perdiem/opdrform.html), or $3.50
when the member is TDY to a U.S. installation and Government quarters are available on that U.S. Installation.
Two exceptions are noted below. The authorizing/order-issuing official can determine that $3.50 is:

1. Adequate when the member is not lodged on a U.S. Installation. The OCONUS incidental expense rate of
$3.50 may be authorized and must be stated in the travel order.

2. Not adequate when the member is lodged on a U.S. Installation. The locality incidental expense rate (see
http://www.dtic.mil/ perdiem/opdrform.html) may be authorized and must be stated in the travel order.
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U4153 PER DIEM ON ARRIVAL OR DEPARTURE AT TDY POINT

The M&IE rate payable on the days of arrival at and departure from the TDY point is the M&IE rate for that
location, unless the member is in a different TDY location at 2400 on that day. On a ship, the port of embarkation/
debarkation M&IE rate applies.

U4155 SCHOOLHOUSE TRAINING (FORMAL COURSES OF INSTRUCTION)

The schoolhouse commander is authorized to determine if one of the two meal rates based on Government mess
availability (PMR or GMR) is appropriate in lieu of the locality meal rate - regardless of what the authorizing/order-
issuing official may put in a TDY order to the contrary. If there is information about the course that provides the
appropriate meal rate, that information, and its source, should be in the order. If that information is not available
prior to order issuance it must be provided to the member by the schoolhouse commander (or designee) upon arrival
at the school and submitted with the travel voucher.

U4157 LODGING PER DIEM COMPUTATION

Lodging while on TDY or at a delay point, may not exceed the locality per diem lodging ceiling for the TDY or
delay location in http://www.dtic. mil/perdiem/pdrform.html/, or_http://www.dtic.mil/perdiem/opdrform.html/. The
lodging cost, or the locality lodging ceiling whichever is less, is added to the M&IE rate for that location to
determine the per diem rate for the day. The total amount must not exceed the maximum per diem rate for the TDY
(or stopover) locality unless an AEA is authorized/approved IAW Chapter 4, Part C. When lodging has been
obtained at a location other than the TDY location the per diem rate for the lodging location may apply. See par.
U4129-G.

U4159 PER DIEM COMPUTATION FOR TDY OF MORE THAN 12 BUT LESS THAN 24 HOURS

A. M&IE Rate. M&IE of 75% of the M&IE rate for the TDY location in http:/www.dtic.mil
[perdiem/pdrform.html/, or_http://www.dtic.mil/perdiem/opdrform.html/ is payable. If more than one TDY location
is involved and the member is not required to obtain lodging, M&IE of 75% of the highest M&IE rate is payable. If
the member must obtain lodging, the rules for travel of more than 24 hours apply. Per diem is not authorized under
this subparagraph when travel is performed in the local area (see par. U4510 for occasional meals authority).

B. Lodging Not Required. If lodging is not required, per diem is 75% of the TDY location M&IE rate for one day
even if the time period is over two calendar days.

C. Lodging Required with/without Cost. If lodging is required, the rules for travel of more than 24 hours apply.
U4160 PER DIEM FOR TDY TRAVEL BY CAR FERRY

When a member on TDY travels partly by POC and partly by car ferry (circuitously or otherwise), the member is
authorized the following:

1. Mileage (see par. U2600)

a. Mileage is authorized for the official distance from the PDS to the car ferry POE and from the car ferry
POD to the TDY location.

b. If more than one car ferry is used, mileage is payable for overland travel between ferries; or
2. Transportation. The member is authorized:
a. Government-procured ferry transportation; or

b. Reimbursement for personal transportation costs on the car ferry (limited to the Government-procured
ferry transportation cost);
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PART F: MISCELLANEOUS REIMBURSABLE EXPENSES
U4500 GENERAL

A. Scope. This Part provides guidance for reimbursement of the more commonly incurred miscellaneous expenses.
Each miscellaneous expense must be described on the travel voucher.

B. Transportation Expenses Incurred in or around a PDS or TDY Location. Reimbursement of these expenses is
covered in Chapter 3, Part F.

U4505 COMMUNICATION SERVICES

Government-owned or Government-leased services should be used for official communications. Commercial
communications services may be used when Government services are not available. The authorizing/order-issuing
official may determine certain communications to a traveler's home/family are official. These communications must
be only to advise of the traveler's safe arrival, to inform or inquire about medical conditions, and to advise regarding
changes in itinerary. The authorizing/order-issuing official should limit these communications to a dollar amount in
advance of the TDY so the traveler is aware of the limit. Charges for connections used for computers for official
Government business also are reimbursable. The authorizing/order-issuing official may approve charges after the
TDY when appropriate (GSBCA 14554-TRAV, August 18, 1998). See par. U4520-B4g.

U4510 REIMBURSEMENT FOR OCCASIONAL MEALS AND QUARTERS

A. General. A member is authorized reimbursement for meals and/or quarters as provided in par. U4510-B when
the authorizing/order-issuing official determines the member is required to:

1. procure quarters from commercial, Government or nonappropriated fund sources;
2. use Government quarters and pay a service charge;

3. retain quarters at a prior TDY location when the retention is authorized/approved by appropriate authority;
or

4. procure meals from commercial or nonappropriated funds sources;
and, the member is in a status listed below:
1. par. U4000 (members traveling together under orders directing no/limited reimbursement travel);

2. engaged in activities related to the implementation of arms control treaty or agreement during the in-
country period referred to in the treaty or agreement);

3. par. U4102-E (TDY within the local area of the PDS (Outside the PDS limits));
4. par. U4102-F (round trips within 12 hours);

5. par. U4102-G (group travel status);

6. pars. U4102-J, U4102-K, and U4102-M (TDY or training duty aboard a vessel);
7. par. U4102-L (field duty);

8. par. U4163 (Essential Unit Messing);
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9. par. U5108-C (transportation mode directed to first duty station upon enlistment, reenlistment or
induction);

10. par. U5120-D (PCS with TDY at a location near (but outside the limits of) the old or new PDS;

11. par. U7025 (travel incident to application processing);

12. par. U7125-D (bed-patient or inpatient);

13. par. U7150-A1 (Reserve Component Travel); or

14. par. U7150-E2g (lodging and meal expense at point of delay for SROTC members performing travel
to/from field training/practice cruises and delayed through no fault of their own at a location where no

Government quarters/mess are available).

B. Computation for Occasional Meals and Quarters

1. Quarters. The amount allowed is the member’s cost for quarters up to the maximum amount for lodging
within  the per diem rate prescribed in  http:/www.dtic.mil/perdiem/opdrform.html  or
http://www.dtic.mil/perdiem/pdrform.html for the TDY locality. In special or unusual circumstances when the
amounts claimed exceed the applicable per diem rates, a request may be submitted under par. U4230 for an
authorization/approval of reimbursement in greater amounts for the cost of occasional quarters. When a
member is required to procure or retain unoccupied quarters or to procure or retain quarters at more than one
location on any calendar day, reimbursement for the cost of such quarters is as indicated in par. U4135.

2. Meals. If the authorizing/order-issuing official determines that a member is required to procure meals, the
member is entitled to the actual amount paid NTE the PMR (no incidental expenses) as in pars. U4149-C or
U4151-Cl1 based on the per diem rate in http:/www.dtic. mil/perdiem/pdrates.html for the TDY locality. If
more than one locality is involved on any given day, the PMR limit is based on the highest locality M&IE rate.

U4520 MISCELLANEOUS EXPENSES

A. General. Travelers are authorized reimbursement for necessary travel and transportation-related expenses
incurred on official business. These expenses include:

1. costs of traveler’s checks, money orders, or certified checks for up to the amount of estimated per diem or
AEAs and travel expenses for the authorized travel;

2. administrative fees for ATM use to obtain money with:
a. the Government-sponsored Contractor-issued Travel Charge Card (Government charge card; or

b. an ATM or personal charge card used by personnel exempt from the requirement to use the Government
charge card for official travel,

up to the amount authorized for a cash advance for the travel concerned. Reimbursement for ATM
administrative fees related to use of an ATM or personal charge card is at the rates applicable to that card if
advance is not otherwise provided by cash or check. See OSD Comptroller memo of 19 July 2002 and Volume
9, Chapter 3 of the “DoD Financial Management Regulations, available at:
http://www.dtic.mil/comptroller/fmr/09/09 03.pdf, for information on personnel exempt from the requirement
to use the Government charge card;

*3. fees for passports, visas (including green cards), and photographs for OCONUS travel (see par. U4550);

*4. costs of birth certificates or other acceptable evidence of birth for OCONUS travel. Expenses for legal
services incurred for processing applications for passports, visas (including green cards), (see par. U4550) or
changes in status even though local laws or custom may require the use of lawyers in processing such
applications are not reimbursable;
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n. late payment delinquent fees involving the Government-sponsored contractor-issued travel charge card
only for those personnel who are placed in the category of mission critical travel, who are unable to file a
travel voucher and pay the travel card bills because of the specific circumstances of the travel, and through
no fault of their own. (See the revised guidance to DoDFMR, Volume 9, Chapter 3, found in USD(C)
memorandum dated May 7, 2002 for definition of mission critical personnel and processing requirements);

0. lodging fees/daytime lodging charges (e.g., room occupancy lodging charges for late departure, early
arrival, or airport daytime lodging facilities due to travel arrangements that are not for the convenience of
the member).

5. Certain laundry/dry-cleaning expenses:
a. The cost incurred during TDY travel (not after returning to/arriving at PDS) for personal laundry/dry-
cleaning and pressing of clothing, up to an average of $2 per day, is a separately reimbursable travel
expense in addition to per diem/AEA when travel within CONUS requires at least 7 consecutive nights
TDY lodging in CONUS (i.e., 6 nights, no laundry, 7 nights, NTE $14, 8 nights, NTE $16).;
b. The cost incurred during TDY/PCS travel for personal laundry/dry-cleaning and pressing of clothing is
not a separately reimbursable expense for OCONUS travel and is part of the incidental expense allowance
included within the per diem rates/AEA authorized/approved for OCONUS travel.;

6. use of computers, printers, faxing machines, scanners, telegrams, cablegrams, or radiograms;

7. a Value Added Tax (VAT) certificate used to avoid paying TDY lodging taxes;

8. customary tips for handling Government property at terminals and hotels;

9. any per-day administrative fee called for in the MTMC rental car agreements (including GARS); and

10. similar travel and transportation related expenses (i.e., Do not reimburse mission-related or personal expense
which include batteries, tools, film, gifts for child care, pet care, hotel concierge, or workout room/gym fees.)

C. PCS Travelers. Members are authorized the expenses listed in par. U4520-A for PCS travel. In addition to those
expense listed in par. U4520-A, the member is authorized reimbursement for:

1. POC transportation costs (mileage) to and from the transportation terminal (see par. U3320);
2. tips to stewards and other attendants paid by or on behalf of the dependents aboard commercial vessels; and

3. when dependents travel without the member MALT, as prescribed in par. U5203-A, first itemization, item 3
for POC travel, when POC used to and from the transportation terminal.

U4535 REGISTRATION FEES

Registration fees reimbursement is authorized/approved when such fees are a condition for attendance. When the
registration fee includes the cost of meals, per diem is computed under par. U4165-2b.

*U4539 REIMBURSMENT OF PREPARATORY TRAVEL EXPENSES WHEN THE ORDER IS
AMENDED, MODIFIED, CANCELED OR REVOKED

Miscellaneous preparatory travel expenses (e.g., fees for traveler’s checks, passports, visas (including green cards),
(see par. U4550), communications service.) incurred prior to order change are reimbursable provided the action
taken is beyond the member’s control, in the Government’s interest, and a refund unobtainable.
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Effective 4 November 2004
*U4550 CONTEMPLATED OFFICIAL TRAVEL, PASSPORTS, AND VISA (INCLUDING GREEN
CARDS) FEES

A. General (TDY or PDT)

1. A member is reimbursed the associated expenses if officially required to obtain a change of status and/or to
renew passports and/or visas (including green cards), for the member and/or dependents.

2. These expenses do not include any fees/charges for legal services even though local laws or custom may
require the use of lawyers to process applications for passports, visas (including green cards), or changes in
status.

B. Reimbursement. Reimbursement authority is for a member who is:
1. Assigned to a foreign OCONUS area,

2. Required to renew passports and/or visas (member’s and/or dependents') as a result of a continued
assignment in a foreign OCONUS area, or

3. Described in par. U4550-C.

C. Passports and/or Visas (Including Green Cards), for Emergency Technical Support Personnel. Commands may
be required to have emergency technical support personnel available for official travel on short notice. These
personnel, if directed in writing by the authorizing/order-issuing official to maintain current passports and/or visas
(including green cards), in preparation for such travel, may be reimbursed the fees paid for such documents.

D. Reimbursement when No Travel is Involved. Actual travel to obtain the required documents is not required for
reimbursement (e.g., the expenses may be related to mail).

E. Voucher Submission. DoDFMR, Volume 9, Travel Policy and Procedures, at website
http://www.dtic.mil/comptroller/finr/, prescribes the requirements for voucher submission, with supporting
authority. Funds must be obligated in accordance with finance policy (ordinarily at the time the expense is
incurred).
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US230 RETIREMENT, PLACEMENT ON TDRL, DISCHARGE WITH SEVERANCE
OR SEPARATION PAY, OR INVOLUNTARY RELEASE FROM ACTIVE
DUTY WITH READJUSTMENT OR SEPARATION PAY,

A. General
B. Time Limits
C. Recalled to Active Duty before Choosing a HOS
D. Recalled to Active Duty after Choosing a HOS
E. Member on TDRL Discharged or Retired
F.  Member Dies after Retirement or Release
G. Member Ordered to a Place to Await Disability Retirement
Us5237 DEPENDENTS’ TRANSPORTATION WHEN TRANSPORTATION
DOCUMENTS OR FUNDS ARE LOST OR STOLEN
U5240 DEPENDENT TRAVEL UNDER UNUSUAL/EMERGENCY
CIRCUMSTANCES
A.  General

B. PDS Changed to a Dependent-restricted Tour Station, or Sea Duty Changed to
Unusually Arduous Sea Duty

Dependents’ Travel and Transportation OCONUS for Medical Care
Dependents’ Travel and Transportation Incident to Alert Notice

Dependents’ Travel and Transportation Incident to Tour Extension

Dependent Travel and Transportation Incident to a Court-martial
Sentence/Administrative Discharge under other than Honorable Conditions (for
Members Stationed in CONUS)

Dependents’ Travel and Transportation Incident to an In-Place Consecutive
Overseas Tour (IPCOT)

mmoa

a

U5241 DEPENDENT’S TRAVEL WHEN MEMBER OFFICIALLY REPORTED AS
DEAD, INJURED, ILL, OR ABSENT FOR MORE THAN 29 DAYSIN A
MISSING STATUS OR UPON DEATH

General

Definitions

Limitations

When Authorized

Administrative Instructions

Attendants for Dependents

MmUY Owe

U5242 FUNERAL TRAVEL
A. Transportation for Eligible Relatives of a Deceased Member to Attend the
Member's Burial Ceremony (37 U.S.C. §4111) NOTE: The families of
cadets/midshipmen are not eligible for this transportation.
B. Funeral Travel of Families of Members Who Died while POWs or MIAs during
the Vietnam Conflict
C. Definition of Burial Ceremony

U5243 TRANSPORTATION OF DEPENDENT STUDENTS

General

Dependent Students Attending Dormitory DoDEA Schools

Travel of Handicapped DoDEA Students for Diagnostic and Evaluation Purposes
Dependent Student Transportation to a School in the U.S.

Travel of DoDEA Students for Academic Competitions and Co-curricular
Activities

moawx>
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US250

TRANSPORTATION OF FAMILY MEMBERS OF A SERIOUSLY ILL OR

INJURED MEMBER

A. General

B. Definition

C. Transportation

D. Limitations

E. Reimbursable Expenses
F.  Per Diem

ADVANCE OF FUNDS

PART D: HOUSEHOLD GOODS (HHG) TRANSPORTATION AND NONTEMPORARY

STORAGE (NTS)
Paragraph Contents
U5300 GENERAL
U5305 ELIGIBILITY
US310 BASIC ENTITLEMENT
A. General
B.  Prescribed Weight Allowances
C. Professional Books, Papers, and Equipment (PBP&E)
D. Additional Consumable Goods
E.  Certain Articles Involving a Weight Additive
F.  Excess Costs for Transportation of Boats as HHG
G. Civilian Clothing of Recruits
H. Storage
I.  Services
J. Transportation of Replacement HHG Items
K. Required Medical Equipment
Us315 ADMINISTRATIVE WEIGHT LIMITATIONS
A. General
B. Entitlement
C. Exceptions
U5317 HHG TRANSPORTATION ENTITLEMENT DISALLOWED
U5318 RE-TRANSPORTATION OF THE SAME HHG
US5320 METHODS OF TRANSPORTATION
A. HHG
B. Unaccompanied Baggage
C. Government-procured Transportation
D. Personally-procured Transportation and NTS
E.  Split Shipment
U5330 FACTORS AFFECTING HHG TRANSPORTATION
A. Combining Weight Allowances when Husband and Wife Are Both Members
B. Impact of Effective Date of Orders
C. Orders Amended, Modified, Canceled or Revoked
D. Improper Transportation
E. Items of Extraordinary Value
Change 205 US-vi
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US5340

US345

US350

US355

Change 205
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HHG and Mobile Home Allowance

HHG Transportation Before Orders Issued
Time Limitation

Alcoholic Beverage Shipment

—m o

DETERMINING THE NET WEIGHT

General

Government-arranged Move and Transportation at Personal Expense
DPM Transportation

Unaccompanied Baggage

When Shipment Weight is Unobtainable

Exceptions

mmUOwe

EXCESS CHARGES

General

HHG Transportation in Excess of Authorized Weight Allowance
HHG Transportation other than between Authorized Locations
Transportation of Unauthorized Articles

HHG Transportation with Special Routing or Services Provided

moQw>

TRANSPORTATION UNDER VARIOUS TYPES OF PCS ORDERS

A. Entrance into the Service

B. Called/Ordered to Active Duty

C. PCS with TDY En Route, PCS while on TDY, or PCS Following TDY Pending
Further Assignment

Courses of Instruction of 20 or More Weeks at One Location

CONUS Area to Which HHG Transportation is Prohibited

Ordered to a CONUS Hospital

Ordered from PDS to Await Orders, Detail, Assignment, or Separation

Ordered on PCS to a PDS in the Vicinity of Storage

Tommo

TRANSPORTATION UNDER PCS ORDERS TO OR FROM SEA DUTY OR
OCONUS DUTY

A. Ordered to an OCONUS PDS to Which HHG Transportation is Permitted

B.  Ordered from Shore Duty to Sea Duty

C. Ordered from a CONUS PDS to an OCONUS PDS to Which HHG Transportation
is Prohibited or Restricted, to Unusually Arduous Sea Duty, or Duty Under
Unusual Circumstances

Ordered from an OCONUS PDS to an OCONUS PDS to Which HHG
Transportation is Prohibited or Restricted, to Unusually Arduous Sea Duty, or
Duty Under Unusual Circumstances.

Ordered from Sea Duty or OCONUS Duty to a CONUS PDS

Ordered from Sea Duty to an OCONUS Shore Duty PDS

Ordered from Sea Duty to Sea Duty

Ordered to or from Vessel, Afloat Staff, or Afloat Unit Deployed Away from
Homeport

Vessel, Afloat Staff, or Afloat Unit Homeport Officially Changed

Reassignment OCONUS before the Prescribed OCONUS Tour Is Completed Due
to Base Closure or Similar Action

O

TQmm
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LOCAL SHORT DISTANCE MOVES

A.  General

B. Short Distance Move Incident to Reassignment or PCS

C. Short Distance Move and NTS Incident to Government/Government-controlled
Quarters or Privatized Housing Assignment/Termination

D. Short Distance Move and NTS Incident to Vacating Local Economy Quarters
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U5365

USs370

U5372
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SEPARATION FROM THE SERVICE OR RELIEF FROM ACTIVE DUTY
EXCEPT FOR DISCHARGE WITH SEVERANCE OR SEPARATION PAY

oSowp

e e

~E o

J.

General

Storage

Separation or Relief from Active Duty to Continue in the Service

Separation or Relief from Active Duty upon Expiration of Enlistment or
Prescribed Term of Service

Relief from Active Duty for Members of the Reserve Components Called/Ordered
to Active Duty for less than 20 Weeks or less than 6 Months for Initial Active
Duty for Training

Member Required to Vacate Government/Government-controlled Quarters or
Privatized Housing upon Separation or Relief from Active Duty

Time Limit

Members Ordered Home to Await the Results of Disability Proceedings
Member Serving in CONUS Who Has No Dependents and is Separated from the
Service Under other than Honorable Conditions

Member Ordered to a College

RETIREMENT, PLACEMENT ON TDRL, DISCHARGE WITH SEVERANCE
OR SEPARATION PAY, OR INVOLUNTARY RELEASE FROM ACTIVE
DUTY WITH READJUSTMENT OR SEPARATION PAY

FASED omEpOQAwR

HOS Authorized

Transportation to HOS Not Authorized

Storage

Member Undergoing Hospitalization or Medical Treatment
Member Undergoing Education or Training

Other Deserving Cases

Member Required to Vacate Government/Government-controlled Quarters or
Privatized Housing before Selecting a Home

Recalled to Active Duty before Selecting a Home

Recalled to Active Duty after Selecting a Home

Members on TDRL Discharged or Retired

Member Dies after Retirement or Release

Members Ordered Home to Await Disability Retirement

HHG TRANSPORTATION UNDER UNUSUAL/EMERGENCY
CIRCUMSTANCES

A.
B.

C.

mOomMmO

— =

General

HHG Transportation Located in CONUS when Disciplinary Action is Taken
against a Member Stationed OCONUS

PDS to Which Dependent Travel Is Authorized Changed to Dependent-restricted
Tour PDS, or Sea Duty Changed to Unusually Arduous Sea Duty

HHG Transportation Incident to Alert Notice

Cadet or Midshipman Dies while Enrolled in Service Academy

Member Reduced in Grade

HHG Transportation Incident to Tour Extension

HHG Shipment Incident to a Court-martial Sentence/Administrative Discharge
under other than Honorable Conditions (for Member With-Dependents Station in
CONUS)

HHG Transportation Incident to IPCOT

Consumable Goods Allowance Incident to Tour Extension or [IPCOT

HHG TRANSPORTATION WHEN A MEMBER IS OFFICIALLY REPORTED
AS DEAD, INJURED, ILL, ABSENT FOR MORE THAN 29 DAYS IN A
MISSING STATUS, OR UPON DEATH

A.
B.

General
Limitations
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provided in par. U5505-B, these allowances are in lieu of baggage and HHG transportation and are only authorized
for transportation of a mobile home within CONUS, within Alaska, or between CONUS and Alaska. See Chapter 5,
Part F.

G. DLA. DLA partially reimburses a member for the relocation expenses of a PCS, evacuation, or movement as a
result of BRAC closure. See Chapter 5, Part G.

H. TLE Allowance. TLE partially offsets the added living expenses within CONUS incurred by members and their
dependents incident to a PCS. See Chapter 5, Part H.

I. Travel and Transportation Allowance Extensions when a Member Separates from the Service. A written time
limit extension that includes an explanation of the circumstances justifying the extension may:

1. be authorized/approved for a specific additional time period using the Secretarial Process;

2. be authorized/approved only when circumstances prevent use within the prescribed time; and must be for the
shortest time appropriate under the circumstances;

3. not be granted merely to accommodate personal preferences or convenience (DoD/GC #99-1);

*4. not be authorized/approved if it extends travel and transportation allowances for more than 6 years from
the date of separation or release from active duty or retirement unless a certified on-going medical condition
prevents relocation of the member for longer than 6 years from the separation/retirement date; and

*5. not be authorized/approved if it extends travel and transportation allowances for more than 6 years from
the date of receipt by a member's dependents of official notice that the member is dead, injured, missing,
interned, or captured, unless a certified on-going medical condition prevents relocation of the dependent for
longer than 6 years from the notification date.

J. Home of Selection. Once a home is selected, that selection is irrevocable if transportation-in-kind is furnished
and used, or travel and transportation allowances are received after the travel is completed.

K. PCS Order. For an order to be a PCS order it must in fact direct a PCS. A document directing a change at the
same PDS is not a PCS order, regardless of any statement(s) on the document to the contrary. Please see definitions
of PDS and PCS in Appendix A.

US015 MONETARY ALLOWANCE IN LIEU OF TRANSPORTATION (MALT)

A. General
1. A member authorized dependents’ travel and transportation allowances under par. U5203, is authorized
MALT at the rates in par. U2605. When a member and dependents relocate on a member’s PCS move,
reimbursement is authorized for two POCs, if used.
2. Except as in par. U5015-B, the MALT rates authorized for dependents’ travel are for the use of one or two
POCs. NOTE: The member may be reimbursed for use of two POCs by dependents only if the member
travels by other than POC (e.g., the member is not reimbursed automatically for three POCs to allow the

member to use one and the dependents to use two.)

3. MALT payment does not affect entitlement to transportation-in-kind for other dependents not taken into
account in computing the authorized MALT amount.

B. Reimbursement for the Use of more than Two POCs

1. General. Reimbursement for the use of more than two POCs, within the same household for PCS travel,
may be authorized/approved if determined to be appropriate, through the Secretarial Process. Documentation of
this authorization/approval should be made IAW Service procedures.

Change 205 USA-3
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2. Monetary Allowance in Lieu of Transportation (MALT)

a. When reimbursement for the use of more than two POCs is authorized/approved, MALT and car ferry

fees apply for each POC.

b. If the same POC is used for more than one trip, the MALT and car ferry fees apply, except that the
MALT rate must be determined on the basis of the number of family members making the trip to the PDS
for the first time (e.g., member drives spouse and three children on first trip (and receives $.20/mile for five
authorized travelers) followed by a second trip in which the member and one of the already-transported
children return to transport two remaining children (and the member is paid $.17/mile for the one-way

distance from old to new PDS on the second trip for the remaining two children.

US018 MEAL TICKETS

A. Issuance. Meal tickets may be issued only:

1. as specifically authorized in this Chapter (for PCS), in Chapter 4 (for TDY and for members traveling
together under orders directing no/limited reimbursement) and in Chapter 7 (for persons in special categories),

and

2. to members traveling together with no/limited reimbursement directed in the orders (see Chapter 4, Part A)
on commercial airline flights where courtesy meals are not served and prior arrangements have been made for

the airline to serve meals in exchange for meal tickets.

B. Procedures. Service regulations apply (see par. U1010-B3).

C. Value. The maximum rate per meal per member shall not exceed the applicable amount below. Meals may be

acquired at lower cost.

Meal Rate
Morning $6
Noon $6
Evening $16

U5020 ADVANCE OF FUNDS

Chapter 5, Part B; Chapter 5, Part C; Chapter 5, Part D; Chapter 5, Part E2; Chapter 5, Part F; Chapter 5, Part G; and
Chapter 5, Part H authorize advance payment of travel and transportation allowances for members and dependents,
HHG and mobile home transportation, POV storage, and DLA and TLE (see par. U1010-B4). See par. U9208 for

advance payment rules I[CW TLA.
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For mixed mode travel, the distance traveled to leave points is considered when computing travel time. The
following are not considered:

a. travel at a leave point;
b. travel at the old or new PDS or TDY stations; and

c. travel from a leave point to another location and return to the same leave point, (i.e., travel to leave point
in Chicago, IL, subsequent travel to Kansas City, MO; St. Paul, MN, to Chicago, IL - total distance is
disregarded).

Example:

A member travels from old PDS Ft. Belvoir, VA to leave location Miami, FL (1,063 miles)
Miami to leave location Chicago, IL (1,392 miles)
Chicago to new PDS Ft. Irwin CA (2,094 miles)
Ft. Belvoir to Ft. Irwin is 2,627 miles
Ft. Belvoir to Chicago is 715 miles

If the member travels by POC the entire trip, travel time is computed using 2,627 miles.

If the member travels by POC from Ft. Belvoir to Miami and then travels by commercial plane from Miami to
Chicago to Ft. Irwin, then 1,063 miles (which is less than old to new PDS distance) is used to compute travel time
plus 1 day for the commercial plane.

If the member travels by POC from Ft. Belvoir to Miami to Chicago and then travels from Chicago to Ft. Irwin by
commercial plane, travel time is computed using the distance from Ft. Belvoir to Chicago (715 miles — which is less
than old to new PDS distance) plus 1 day for the commercial plane.

If the member travels by air from Ft Belvoir to Miami, then by POC from Miami to Chicago and from Chicago to Ft
Irwin by air, use the distance 1, 392 miles for POC travel Miami to Chicago (which is less than old to new PDS
distance) plus 1 day for the commercial plane (even though two were used on separate days).

D. Elapsed Time Is less than Authorized. Whenever the elapsed time from departure date through arrival date is
less than the authorized travel time, the elapsed time is used.

Example: Official distance travel is 1,500 miles. The member is detached from the activity at the old PDS 1 June
and checks in to the new activity at the new PDS 4 June. Travel is performed by POC. The maximum allowable
travel time is 5 days; however, elapsed time is 4 days. The member is authorized 4 days as travel time.

*E. Additional Travel Time. Additional travel time may be authorized/approved by the member's new commanding
officer when actual travel time exceeds authorized travel time for reasons beyond the member's control (such as acts
of God, restrictions by Government authorities, difficulties in obtaining fuel for POCs, or other satisfactory
reasons). The additional travel time authorized may be the actual delay period or a shorter period as determined
appropriate. Per diem is payable for any days additional travel time is authorized. NOTE: Financial regulations
may require that a statement of the circumstances that necessitated the delay explanation, together with the
commanding officer's action, be attached to the voucher.

US5165 ADVANCE OF FUNDS

Travel and transportation allowances prescribed for members may be paid in advance (see par. U1010-B4).
Members failing to complete at least 90 percent of their initial prescribed service periods (par. U5125-A5) and
members discharged under other than honorable conditions (par. U5125-C), may be advanced only an amount equal
to 75 percent of the least costly available common carrier transportation mode.
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7. Unaccompanied Baggage. Unaccompanied baggage of up to 350 pounds may be transported in connection
with each authorized trip between the school and the member's PDS under this subparagraph.

8. Baggage Storage. During a student's annual trip between the school and the member's PDS, a member may
store the student’s unaccompanied baggage in the vicinity of the school in lieu of unaccompanied baggage
transportation. The Service concerned may pay, or a member may be reimbursed for, the storage cost up to the
cost of round-trip baggage transportation.

E. Travel of DoDEA Students for Academic Competitions and Co-curricular Activities. The DoDEA statutory
charter, (20 U.S.C. §921-932), authorizes travel for DoDEA students to academic competitions and co-curricular
activities. The Director, DoDEA, or designee determines appropriate activities. The responsible DoDEA activity
determines the most appropriate method (citing DoDEA appropriations) to authorize transportation for students in
support of co-curricular activities. However, payment of per diem, reimbursement for meals and/or lodging, or
incidental expenses ordinarily associated with TDY must not be authorized.

Effective 1 October 2003
U5246 TRANSPORTATION OF FAMILY MEMBERS OF A SERIOUSLY ILL OR INJURED MEMBER

*NOTE: See par. U5246-F regarding per diem beginning on 1 October 2003 through and including 30
September 2004.

A. General. Not more than two family members of a member described in par. U5246-A1 or U5246-A2 may be
provided round-trip transportation under this paragraph as determined by appropriate authority. See par. U1010-B1
for claims.

1. Active Duty Member Including a Member of the Reserve Components on Active Duty. Round-trip
transportation is authorized to visit an active duty member who is seriously ill, seriously injured or in a situation
of imminent death, whether or not electrical brain activity still exists or brain death is declared, and who is
hospitalized in a medical facility in CONUS or OCONUS.

2. Member of the Reserve Components Entitled to Disability Pay and Allowances. Round-trip transportation is
authorized to visit a reserve component member entitled to disability pay and allowances under 37 U.S.C.
§204(g) (see DoDFMR, Volume 7A, paragraph 80254 and table 8-2-3 at
http://www.dtic.mil/comptroller/fmr/07a/index.html or COMDTINST M7220.29 (series) par. 12-Q and figure
12-2 for Coast Guard personnel at http:/www.uscg.mil/hg/g-w/g-wp/gwpm/manuals. htm, who is physically
disabled as the result of an injury, illness, or disease incurred or aggravated, or in a situation of imminent death,
whether or not electrical brain activity still exists or brain death is declared, and who is hospitalized in a medical
facility in CONUS or OCONUS if that member became ill or injured or was diseased:

a. in line of duty while performing inactive-duty training (other than work or study in connection with a
correspondence course of an armed force or attendance in an inactive status at an educational institution
under the sponsorship of an armed force or the Public Health Service), and

b. while traveling directly to or from such training.
NOTE: The families of cadets/midshipmen are not eligible for this transportation.

B. Definition. "Family members" as used in this paragraph are the member's spouse, children (including step,
adopted, and illegitimate children), siblings of the member and parents of the member (includes fathers and mothers
through adoption and persons who have stood in loco parentis to the member for a period of not less than 1 year
immediately before the member entered the Uniformed Service). However, only one father and one mother or their
counterparts may be recognized in any one case.

C. Transportation. One, or a combination, of the following round-trip transportation services between the family
member’s home and the medical facility location in which the member is hospitalized may be provided if the

Change 205 USC-35
1/1/04


http://www.dtic.mil/comptroller/fmr/07a/index.html
http://www.uscg. mil/hq/g-w/g-wp/gwpm/

Permanent Duty Travel U5250

attending physician or surgeon and the commander/head of the military medical facility exercising military control
over the member determines in writing that the presence of the family member is necessary for the health and
welfare of the member is concerned:

1. transportation-in-kind;
2. reimbursement for the cost of personally-procured commercial transportation;
3. automobile mileage rate (see par. U2600) for the official distance traveled by POC.

Government/Government-procured transportation must be used to the maximum extent practicable for transoceanic
travel. Reimbursement provided in par. U5246-C2 is subject to par. U5203-A, first itemization, item 2 for land
travel and par. U5207 for transoceanic travel. When land travel is by mixed modes, reimbursement is for actual
travel up to the cost of personally-procured transportation between origin and destination (minus the cost of any
Government-procured transportation used). When travel is by POC, only the POC operator is authorized the
allowance prescribed in par. U5246-C3.

D. Limitations. Per diem is not payable for travel in connection with this paragraph except as indicated in par.
U5246-F.

E. Reimbursable Expenses. Reimbursement of expenses prescribed in pars. U4520-A (except item 5, taxes on
lodging) and U4520-C is authorized in connection with travel under this paragraph.

Effective 1 October 2003 through and including 30 September 2004, (Section 1103 of the Emergency
Supplemental Appropriations Act, dated 6 November 2003.)

*F. Per Diem. Per diem may be paid for family members traveling to and from visits (and while at the site during
visits) with a member who is seriously ill or injured as a result of service on active duty in support of Operation
Noble Eagle, Operation Enduring Freedom or Operation Iraqi Freedom. Only the same two family members who
are transported under this paragraph may receive per diem. (See Appendix E for ITA issuance guidance.) The
requirement in par. U5246-C, that a determination in writing is necessary from an attending physician or surgeon
and the commander/head of the military medical facility exercising military control over the member that the
presence of family member is necessary for the health and welfare of the member, is not applicable.

US5250 ADVANCE OF FUNDS

Travel and transportation allowances prescribed in this Part for dependents may be paid in advance (see par. U1010-
B4). A member failing to complete at least 90 percent of the initial active duty obligation, who is separated from the
Service or relieved from active duty under par. U5125-A5 may be paid a travel advance for dependent(s)
transportation, as authorized in par. U5225-F, in an amount equal to 75 percent of the amount for the least costly
mode of transportation available. Retirees may be advanced travel and transportation allowances for the travel of
their dependent(s). All other members authorized transportation of dependents in connection with separation or
relief from active duty, may be advanced an amount equal to 75 percent of the MALT.
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issuance of orders before the determination is made to actually issue the orders (such as time of eventual

release from active duty, time of expiration of term of service, date of eligibility for retirement, date of
expected rotation from OCONUS duty) is not advice that the orders are to be issued (52 Comp. Gen. 769
(1973));

2. Members Assigned to Vessels Preparing to Enter Overhaul. HHG transportation before PCS orders are
issued is authorized for members assigned to a vessel which has been scheduled for an overhaul, provided the
order-issuing official or the designated representative provides a statement that the vessel’s homeport is to be
changed incident to the overhaul. This statement may be issued when there is less than 90 days between the
time of specific overhaul site determination and the actual departure of the vessel to such site. If the scheduled
vessel overhaul is canceled, par. US330-C above applies (59 Comp. Gen. 509 (1980)).

H. Time Limitation. Unless otherwise prescribed in JFTR, a member's HHG transportation entitlement may be
used any time while the orders remain in effect and prior to receipt of further PCS orders, as long as the HHG
transportation is incident to the member's PCS rather than for personal reasons (45 Comp. Gen. 589 (1966); B-
183436, July 22, 1975).

Example: A member is ordered PCS from Location A to Location B. When an order from Location B to Location
C is received, the member can no longer ship from Location A to Location B using the order from Location A to
Location B (as there can be no intent to establish a permanent residence at Location B since the member is under
orders to Location C). However, the member can ship from Location A to Location C (see par. U5310-A3) and/or
from Location B to Location C.

*I. Alcoholic Beverage Shipment. Shipment of alcoholic beverages as HHG must conform to 27 USC §122 that
states:

Sec. 122. - Shipments into States for possession or sale in violation of State law. The shipment or
transportation, in any manner or by any means whatsoever, of any spirituous, vinous, malted, fermented, or
other intoxicating liquor of any kind from one State, Territory, or District of the United States, or place
noncontiguous to but subject to the jurisdiction thereof, into any other State, Territory, or District of the United
States, or place noncontiguous to but subject to the jurisdiction thereof, or from any foreign country into any
State, Territory, or District of the United States, or place noncontiguous to but subject to the jurisdiction
thereof, which said spirituous, vinous, malted, fermented, or other intoxicating liquor is intended, by any person
interested therein, to be received, possessed, sold, or in any manner used, either in the original package or
otherwise, in violation of any law of such State, Territory, or District of the United States, or place
noncontiguous to but subject to the jurisdiction thereof, is prohibited.

U5335 DETERMINING THE NET WEIGHT

A. General. The weight allowances are the actual weights of unpacked and uncrated HHG. They do not include
accompanied baggage transported free of charge. When practical, the actual weight of unpacked and uncrated HHG
should be established before packing and used in determining if the weight allowance has been exceeded. When the
actual weight of unpacked and uncrated HHG is unknown, the weight is determined under par. U5335-B, U5335-C,
or U5335-D.

B. Government-arranged Move and Transportation at Personal Expense. When the actual weight of unpacked and
uncrated HHG is unknown and the transportation, either in CONUS or between CONUS and OCONUS, is arranged
by the Government or at personal expense, allowance is made for interior packing materials weight. The HHG
weight is determined by subtracting 10 percent from the shipment net weight (which includes the interior packing
weight) as shown on the shipping documents.

C. DPM Transportation

1. Standard Overseas Shipping Boxes. When HHG are transported by DPM in standard overseas shipping
boxes (for example, type II containers or Government owned CONEX transporters) and only the gross weight
and the weight of the shipping boxes is known, weight is determined by subtracting 20 percent from the
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difference between the gross weight of the loaded container and the stenciled weight of the empty container.
When only the shipment gross weight is shown on the shipping document, the weight is determined by reducing
the gross weight by 50 percent.

2. Crated Transportation Method. When the actual weight of unpacked and uncrated HHG is unknown and
transportation is in crated condition by DPM, the weight is determined by subtracting 50 percent from the
weight upon which transportation charges are based.

D. Unaccompanied Baggage. When the Government arranges transportation, and the net weight of unaccompanied
baggage is unknown, the weight is determined by subtracting 50 percent from the gross weight shown on the
shipping documents. When the unaccompanied baggage shipment includes PBP&E and/or required medical
equipment, the PBP&E weight and/or required medical equipment weight must be shown separately on the bill of
lading.

E. When Shipment Weight Is Unobtainable. If the HHG or unaccompanied baggage shipment weight is
unobtainable by the methods in par. U5335-B, U5335-C, or U5335-D, the weight is 7 pounds per cubic foot for all
shipments, except for PBP&E. PBP&E weight is 40 pounds per cubic foot.

F. Exceptions. When, through no fault of the member, the shipment tare weight exceeds the allowances prescribed
in pars. U5335-B and U5335-C, the appropriate official may deviate from these allowances.

US340 EXCESS CHARGES

NOTE: The Government may pay the total charges for the transportation and other charges applicable to any
excess weight that exceeds a member's weight allowance and collect reimbursement from the member. Payment
for the shipment and collection from the member for excess charges are in accordance with finance regulations.

A. General

1. Transportation. The member is financially responsible for all transportation costs arising from the services
listed, if the Government’s constructed cost for transporting the authorized weight is exceeded:

a. transportation of HHG in excess of the authorized allowance;

b. transportation other than between authorized locations;

c. transportation in more than one lot (other than an unaccompanied baggage shipment authorized under

par. U5320-B to be transported separately from the HHG shipment, and expedited transportation of items

of extraordinary value when authorized under par. U5330-E);

d. transportation of unauthorized articles; and

e. special services requested by the member incident to HHG transportation.
2. NTS. The Government’s maximum obligation for NTS is the cost of storage of the difference between the
member’s weight allowance prescribed in par. U5310-B and the weight of HHG transported incident to the
same PCS orders. If the weight of the HHG in NTS plus the weight of the HHG transported on the same orders
exceeds the member’s prescribed weight allowance, the Government may pay the costs associated with storage
of the excess weight if requested to do so by the member. Costs for storage of the excess weight must be

collected from the member (see par. U1010-B8).

B. HHG Transportation in Excess of Authorized Weight Allowance

1. Only One Shipment Made on PCS Orders. When the member makes only one shipment (that is, nothing is
placed in NTS) the total cost of transportation, less the cost of transporting unauthorized articles as determined
in par. U5340-D, shall be prorated on the basis that the member bears the portion that the excess net weight
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bears to the total net weight transported. For example, if a member with a weight allowance of 8,000 pounds
transports 8,500 pounds of authorized articles, the excess is computed on the basis of 500/8500 of all costs of
HHG transportation.

2. Multiple Shipments Made on PCS Orders

a. Member Not Administratively Weight-restricted. When there is no administrative weight restriction
and there are multiple shipments with excess weight involved, the cost attributable to the excess weight shall
be computed on the shipment which results in the least excess cost to the member.

b. Member Assigned to or from Administratively Weight-restricted Area

(1) Weight in Excess of Administrative Weight Allowance Transported to or from OCONUS. When
there is an administrative weight restriction, multiple shipments to/from that area, and weight in excess
of the administrative weight allowance is transported to/from the OCONUS area, the cost attributable to
the excess weight shall be computed on the shipment to/from that area which results in the least cost to
the member. Excess costs are computed on the overseas and transoceanic portions of the transportation

(2) Weight within Administrative Weight Allowance but Exceeds Full Weight Allowance. When there
is an administrative weight restriction, multiple shipments and HHG are within the administrative

weight allowance to/from the OCONUS area but in excess of the weight allowance (when all shipments
are added together), the cost attributable to the excess weight is computed on the shipment which results
in the least excess cost to the member.
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the new PDS on the date the HHG are scheduled to arrive. Through the Secretarial Process exceptions may be
granted when the HHG shipping time uses a portion of the 12 months at the OCONUS PDS. Transportation is
authorized from the old PDS, NTS, or from a prior specified location to the new PDS, or from the old PDS to a
specified location. In lieu of transportation, HHG may be placed in NTS, but transportation from NTS to NTS is not
authorized. HHG may be transported to the new PDS from the old PDS, place of storage, or a prior specified
location, or from the old PDS to a specified location. When partial HHG transportation is from the old PDS or a
designated place, other HHG may be placed in NTS. When partial HHG transportation is from NTS, other HHG not
transported may be kept in NTS. HHG transportation from NTS or from a prior specified location to the new
OCONUS PDS is authorized without a cost limitation.

G. Ordered from Sea Duty to Sea Duty

1. Homeports Identical. Except for cases under pars. U5350-D and U5350-E, when a member is ordered from
sea duty to sea duty between afloat units having identical homeports, HHG transportation is not authorized.

2. Homeports Not Identical. Except for cases under pars. U5350-D and U5350-E, when a member is ordered
from sea duty to sea duty between afloat units not having identical homeports, HHG transportation or NTS in
any combination is authorized:

a. from old homeport to the new homeport;
b. from a former PDS to the new homeport;
c. from a previously designated place to new homeport;
d. from NTS to the new homeport;
e. NTS in lieu of transportation prescribed in par. U5350-G2a, U5350-G2b or U5350-G2c.
H. Ordered to or from Vessel, Afloat Staff, or Afloat Unit Deployed Away from Homeport. When a member

departs from/arrives at a vessel, afloat staff, or afloat unit while deployed away from the homeport unaccompanied
baggage transportation from/to the deployed unit is authorized without regard to distance.

I. Vessel, Afloat Staff, or Afloat Unit Homeport Officially Changed. A member assigned to a vessel, afloat staff, or
afloat unit, not specified as unusually arduous sea duty on the effective date of a homeport change, is entitled to
HHG transportation or NTS in par. U5350-G2. A member assigned to a vessel, afloat staff, or afloat unit, specified
as unusually arduous sea duty (par. U5222-D2) on the effective date of a homeport change is entitled to the HHG
transportation to the destination authorized for dependents in par. U5222-D5 and/or NTS. HHG transportation to a
new homeport shall not be made when a member receives PCS orders, directing detachment from the unit
undergoing the homeport change, before the HHG are transported to the new homeport.

J. Reassignment OCONUS before the Prescribed OCONUS Tour Is Completed due to Base Closure or Similar
Action. A member, involuntarily transferred on a PCS from an OCONUS PDS to another OCONUS PDS due to

base closure or similar action is entitled to HHG transportation to the new PDS if HHG are permitted there,
regardless of the time remaining in the member's tour. In lieu of transportation, HHG may be placed in NTS. Upon
later transfer from the new PDS on a PCS, HHG transportation is authorized regardless of the length of time served.
(See par. U5317, item 7.)

US5355 LOCAL SHORT DISTANCE MOVES

*A. General. Necessary short distance HHG moves (either intra-city or inter-city) within prescribed weight
allowances (unless otherwise noted in this paragraph) are authorized within the same city, town, or metropolitan
area upon:

1. reassignment or PCS (par. U5355-B),

2. moving to/from Government quarters or privatized housing (par. U5355-C),
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3. vacating local economy housing under certain circumstances (par. U5355-D1),
4. involuntary tour extension (par. U5355-D2),
5. separation (par. US360-F and par. U5355-B4),
6. retirement (par. U5365-G and par. U5355-B4), or
7. death of the midshipman or cadet owner (par. U5370-E).
B. Short Distance Move Incident to Reassignment or PCS. There are two types of short distance moves incident to

PCS (pars. U5355-B2, U5355-B3 and U5355-B4) -- within the PDS limits (intra-city moves) and in the metropolitan
area (inter-city moves).

1. Reassignment between Activities at the Same PDS - NOT A PCS. A short distance HHG move is authorized
for a reassignment between activities at the same PDS if the Secretarial Process (for DoD not more junior than
the gaining activity/ship commander (O-5 or above) or civilian equivalent employee) certifies that the member's
household relocation is:

a. mission essential,
b. in the Government's best interest, and
c. not primarily for the member's convenience.
The short distance HHG move must be to a residence from which the member will commute daily.
NOTE: Service regulations may require this certification for a short distance HHG move to, from, and between
designated location(s) to which dependent travel is authorized under par. U5222-D2. Otherwise certification is
not required for these short distance HHG moves. This subparagraph also does not apply to retirement or
separation from the Service.
2. PCS between PDSs Located in Proximity. A PCS short distance HHG move is authorized for a PCS
between two PDSs in proximity to each other if the Secretarial Process (for DoD not more junior than the

gaining activity/ship commander (O-5 or above) or civilian employee equivalent) certifies that the member's
household relocation is:

a. mission essential,
b. in the Government's best interest, and
c¢. not primarily for the member's convenience.
Permanent duty stations are in proximity to each other if:
a. both are in an area ordinarily serviced by the same local transportation system, or
b. a member could commute daily from home to either PDS.
The short distance HHG move must be to a residence from which the member will commute daily.
3. PCS between PDSs Not in Proximity to Each Other. A short distance HHG move between two places in

proximity to each other is authorized when a member is ordered to make a PCS between PDSs not in proximity
to each other.

Change 205 USD-24
1/1/04



Permanent Duty Travel U5380
F. Further PCS Orders Received after the Member Arrives at a New PDS. A member, who receives further PCS
orders after arrival at a new PDS, and whose HHG are in temporary storage at the time such orders are received, is
entitled to continued temporary storage, regardless of the time limit prescribed in par. U5375-B, until the effective
date of the new orders. Subsequent entitlement to storage is determined under the new PCS orders.

G. Orders Amended, Modified, Canceled or Revoked

1. Orders Amended or Modified. A member, under PCS orders which are amended or modified before the
member arrives at the new PDS, but after the HHG are released to a carrier, contractor or the Government for
transportation or storage, is entitled to the type of storage authorized under the original orders until the effective
date of the amended or modified order. Thereafter, the entitlement to storage is determined under the amended
order.

2. Orders Canceled or Revoked. A member, under PCS orders which are canceled or revoked after the HHG
are released to a carrier, contractor or the Government for transportation or storage, is entitled to the type of
storage authorized under the original orders until the date of cancellation or revocation. Thereafter, the member
is entitled to temporary storage in connection with return transportation or delivery of the HHG to an authorized
place.

H. Short Distance Moves

1. Intra-city Moves. Temporary storage is not authorized for intra-city HHG moves as authorized in par.
U5355. Intra-city HHG moves are those short distance HHG moves within the PDS limits.

2. Inter-city Moves. The prohibition against temporary storage does not apply to short distance inter-city
moves incident to PCS as described in par. U5355-B. Inter-city moves are moves between residences in the
metropolitan area; both residences (as opposed to PDSs) may not be within the same PDS. Temporary storage
for these short distance moves is limited to special circumstances and must be authorized/approved by the same
Secretarial Process as described in par. U5355-B2.

NOTE: Temporary storage is never authorized for non-PCS short distance moves (e.g., moves to and from
Government quarters).

3. Examples

a. Member sent PCS from Bolling AFB, D.C., to San Diego, CA, and chooses to leave family in local area.
Member’s HHG moved from Bolling AFB to another residence in D.C. This is an intra-city move (both
Bolling AFB and new residence in D.C. - same PDS limits) and temporary storage is not authorized.

b. Member sent PCS from Bolling AFB, D.C., to San Diego, CA, and chooses to leave family in local area.
Member’s HHG moved from Bolling AFB, D.C., to Alexandria, VA. This is an inter-city move
(Alexandria, VA, is outside the D.C. limits) and the Secretarial Process may authorize temporary storage.

c. Member is reassigned within activities in the Pentagon. The member currently resides in Reston, VA,
but because of the member’s new position is required to live on Ft. Myer, in Arlington, VA. Even though
the member is moving from one area to another (Reston in Fairfax County, VA, to Ft Myer, Arlington, VA)
the member is not authorized temporary storage because there is no PCS involved (regardless of what the
order may call the transfer).

US380 NONTEMPORARY STORAGE

A. General. NTS is all storage other than temporary or special storage (see par. U4770-B). NTS includes any
shipment, move, packing/unpacking, and crating/uncrating necessary to place the HHG in the designated storage
facility. The total HHG weight transported plus the weight of the HHG in NTS at Government expense on the same
PCS order should not exceed the weight allowance in par. US310-B. However, if the weight of the HHG in NTS
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plus the weight of the HHG transported on the same order exceeds the weight allowance, the Government may pay
the costs associated with storing the excess weight if requested to do so by the member. The member is financially
responsible to the Government for excess weight storage costs (see par. U1010-B8). NTS may be authorized by the
official designated by the Service concerned in facilities determined to provide best value to the Government. Any
cost to and from a selected storage facility is at Government expense. See par. U5320-D for personally-procured
NTS.

B. Place of NTS

1. General. Except as otherwise provided in this paragraph, NTS must be in a storage facility near to the
place where the HHG are located on the date the member's PCS order is issued. The official designated by the
Service concerned determines which storage facility provides best value to the Government.

2. Return of HHG from OCONUS. When HHG are returned to CONUS from OCONUS for NTS the place of
NTS is determined by the official designated by the Service concerned.

3. NTS Authorized while HHG Are in Transit. HHG, en route to a destination under a prior order at the time
further orders are issued which entitle the member to NTS, may be placed in NTS upon arrival at the initial
destination or diversion point.

C. NTS as an Alternative to Transportation. Notwithstanding any provision of this paragraph, a member is entitled to NTS as
an alternative to transportation of any of the member's HHG when such storage is in the Government’s best interest. However,
NTS shall not be authorized as an alternative to the transportation under par. U5370-B1 incident to return of dependents under
par. U5900-D2h. With this exception, each Service may publish a list of circumstances for which NTS is authorized as an
alternative to HHG transportation. Otherwise, a member is entitled to NTS as an alternative to HHG transportation only if
authorized/approved through the Secretarial Process. The place of NTS is an authorized point of origin from which transportation
may be made when a member later becomes entitled to HHG transportation.

D. NTS Converted to Temporary Storage. Upon authorization/approval by the Service concerned, NTS at origin
may be converted at the member's request to temporary storage, in whole or in part if the member is entitled, under
orders, to transportation or NTS. The conversion is at Government expense. However, any storage costs accruing
for periods in excess of 180 days are the member's responsibility. Unless otherwise provided in par. US375-B3, no
additional storage of the HHG converted from NTS to temporary storage is authorized before further PCS orders are
issued.

E. NTS of HHG Currently in Temporary Storage. When HHG are in temporary storage on the date further orders
are issued under which NTS is authorized, the authorized period of NTS begins on the effective date of the latter
orders. (See par. U5S375-F or U5375-G1.)

F. Withdrawal of HHG from NTS as an Alternative to Continued Storage. A member, whose HHG were placed in
NTS, is authorized to withdraw any or all HHG from storage in lieu of continued NTS. However, the HHG
withdrawn must be for use by the member or dependents in establishing or augmenting a place of residence.
Withdrawal, a short distance move, unpacking, and uncrating are at Government expense. No further transportation
or storage of the withdrawn HHG is authorized before further PCS orders are issued, except as otherwise provided in
this Part (45 Comp. Gen. 771 (1966)).

*G. NTS Incident to Occupancy of Government/Government-controlled Quarters or Privatized Housing and
Incident to Vacating Local Private Sector Housing

1. Occupancy of Government/Government-controlled Quarters or Privatized Housing. The NTS provided for
in pars. U5380-Gla and U5380-G1b applies to all members assigned to Government/Government-controlled
quarters or privatized housing in CONUS; it may be applied to members assigned to OCONUS
Government/Government-controlled quarters if specifically authorized in Service regulations. Neither the
weight allowance in par. U5310-B nor the 18,000-pound limit imposed by 37 U.S.C. §406(b)(1)(D) applies to
this subparagraph. Necessary packing, crating, unpacking and uncrating is authorized incident to NTS under
this subparagraph. See pars. U5360-F or U5365-G, respectively, for authority for a short distance move when a
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U6003 RESPONSIBILITIES

A. Authorizing or Ordering an Evacuation

1. Foreign Areas. The decision to evacuate dependents from a foreign area rests with the State Department. In
appropriate circumstances, such as Presidential declaration of national emergency or directed reinforcement of
U.S. Armed Forces in a theatre, or to accommodate force protection or anti-terrorism considerations, the
Secretary of Defense, after consultation with the Secretary of State, may authorize the evacuation of all DoD
noncombatants NOTE: The authority of the Secretary of Defense does not apply to noncombatants attached
to Defense Attaché Offices, Marine Security Guard Detachments, DoD elements or personnel that form an
integral part of the U.S. Country Team, and others as determined between the Combatant Commander and
the Chief of Mission. (Memorandum of agreement between DOS and DoD, 14 July 1998). If timely
communication with the State Department is not possible or there is no State Department presence in the area
concerned, the Commander of the Combatant command or the senior commander in the country concerned or
the Defense Attaché is responsible for authorizing or ordering an evacuation of the area. The Department of
Defense (USD(P&R) DSN: (312) 225-0711, Comm: (703) 695-0711) is primarily responsible for the
evacuation of dependents at the U.S. Naval Base, Guantanamo, Cuba (DODD 3025.14, 5 November 1990).

2. Non-foreign Areas. The following officials are responsible for authorizing or ordering an evacuation of the
dependents of uniformed service personnel from non-foreign OCONUS areas:

a. The Secretary of Defense, or the Secretary's designated representative (USD (P&R) DSN (312) 225-
0711, Comm (703) 695-0711), for the dependents of DOD components, including the Coast Guard when
operating under the Department of the Navy by agreement with the Secretary of Homeland Security;

*b. The Secretary of Homeland Security, or the Secretary's designated representative (Commandant (G-
WP) Comm (202) 267-2247), for the dependents of Coast Guard personnel;

c. The Secretary of Health and Human Services, or the Secretary's designated representative, for the
dependents of Public Health Service personnel;

d. The Secretary of Commerce, or the Secretary's designated representative, for dependents of NOAA
personnel;

e. The Secretary of the Army, Navy, or Air Force, or the Secretary's designated representative, for the
dependents of members of their respective Services (including the Coast Guard when operating under the
Department of the Navy by agreement with the Secretary of Homeland Security);

f. The head of a DoD component (see definition in Appendix A) or designated representative;

g. The commander of a U.S. Installation (see definition in Appendix A) or Coast Guard District
Commander (for the dependents of Coast Guard personnel) or designated representative; and

h. The commander, director, head, chief or supervisor of an organization or office.

B. Evacuation to Safe-haven or Designated Place. The anticipated length of an evacuation is the key to determining if
dependents should travel to a safe haven or a designated place. If the circumstances making an evacuation necessary
are expected to improve to the extent that the evacuated dependents can return to the member's PDS, dependents are
evacuated to a safe haven. If circumstances are not expected to improve, dependents are evacuated to a designated
place.

1. Designation of Original Safe-haven Location. The original safe-haven location is normally designated by the
Department of State, in coordination with DoD. The only exception is that DoD has primary responsibility for
designating the original safe haven when the evacuation is from the U.S. Naval Base, Guantanamo, Cuba, or
from non-foreign OCONUS areas. If CONUS is named in the evacuation order as the original safe haven,
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evacuees select an exact safe-haven location in CONUS for themselves to which they shall travel at Government
expense.

2. Designation of Alternate Safe-haven Location. For DoD Services, the Under Secretary of Defense (Personnel
and Readiness) (USD(P&R)) has the authority to authorize/approve an alternate safe haven for evacuated
dependents and to authorize/approve transportation at Government expense from one safe haven to another safe
haven when circumstances warrant. For non-DoD Services, that authority is vested in the Secretarial Process. For
all Services, Secretarial Process may authorize/approve an alternate location within a safe haven for evacuated
dependents and transportation at Government expense thereto when circumstances warrant.

3. Designating an OCONUS Designated Place. The Secretary concerned or designated representative must
authorize/approve an OCONUS designated place.

C. Termination of Safe-haven Status and Directing Dependents to Select Designated Place. For DoD Services,
USD(P&R) has responsibility to determine when evacuated dependents at a safe haven must select a designated place

and move thereto, or select their safe haven as their designated place. For non-DoD Services, that authority is vested in
the Secretarial Process.

D. Termination of Evacuation Status. For DoD Services, USD(P&R) has responsibility to terminate evacuation status
and to authorize the return of dependents to the overseas duty station. For non-DoD Services, that authority is vested in
the Secretarial Process.

U6004 TRANSPORTATION OF DEPENDENTS

A. General. This paragraph provides for the necessary relocation of dependents incident to an evacuation, to include
dependents of a member assigned to an OCONUS PDS who dies before or during an evacuation of that PDS.
Entitlements for transportation of dependents under this paragraph are the same as those authorized for PCS. The
accompanied baggage allowed in connection with such dependent travel is limited to the free checkable baggage
allowed by the carrier. However, if the carrier providing the transportation allows excess accompanied baggage, the
individual acting in the capacity of the transportation officer in the area being evacuated, or the order-issuing authority,
as appropriate, may authorize/approve excess accompanied baggage on the applicable transportation document when
deemed necessary by the circumstances.

B. Command Sponsored Dependents and Student Dependents at OCONUS PDS at the Time Evacuation Authorized or
Ordered. Command sponsored dependents and student dependents authorized to travel under par. U5243-D, who are at
or in the vicinity of the member's PDS when the evacuation is authorized/ordered, are authorized transportation to a
safe haven or to a designated place if competent authority directs the travel. Dependents are residing in the PDS
vicinity when they reside in the foreign country or non-foreign OCONUS area, within which the PDS is located. When
a member resides with the dependents and commutes to the PDS from a place located in an adjacent country (except
the United States), the dependents also are residing in the vicinity of the member's PDS. A dependent, who was moved
at Government expense to the member's OCONUS PDS and who became age 21 at the PDS is a dependent for
transportation under this subparagraph. Further, such dependent, and any dependent transported under this
subparagraph who turns age 21 at the safe haven or designated place while the member is serving at the OCONUS
PDS, is the member’s dependent while at the safe haven or designated place, as applicable, and for the purpose of
return transportation to the member's OCONUS PDS under par. U6004-11a.

C. Dependents Residing at or in Vicinity of Overseas Station (Other than Member's Duty Station) at the Time
Evacuation Authorized or Ordered. Dependents who reside at or in the vicinity of a member's former duty station
following the assignment of the member elsewhere, or who reside at or in the vicinity of a duty station (other than the
duty station of the member) incident to orders in connection with an unaccompanied tour of duty of the member, when
an evacuation of the duty station where the dependents reside is authorized or ordered, are entitled to transportation to a
safe haven or to a designated place if such travel is directed by competent authority. A dependent, who was moved at
Government expense to the member's former duty station or a duty station (other than the duty station of the member)
and who became 21 years of age is a dependent for transportation under this subparagraph. Further, such dependent, and
any dependent transported under this subparagraph who turns 21 years of age at the safe haven or designated place while
the member is serving at the overseas PDS, is a dependent of the member while at the safe haven or designated place, as
applicable, and for the purpose of return transportation to the location from which evacuated.
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PART B: AUTHORIZED OR ORDERED MOVEMENTS WITHIN
THE CONTINENTAL UNITED STATES (CONUS)

U6050 GENERAL INFORMATION

A. General. An evacuation or limited evacuation, as defined in pars. U6051-D and U6051-E, must be caused by
unusual or emergency circumstances (such as war, riots, civil uprising or unrest, adverse political conditions, national
or natural disasters, epidemics, or similar conditions of comparable magnitude). See pars. U6053-1 (Transportation),
U6054-D1 (Per Diem) for allowances applicable to an authorized or ordered limited evacuation. The evacuation and
limited evacuation applies to:

1. dependents who, at the time the evacuation is authorized/ordered, are residing at (or in the vicinity of) the
member's PDS;

2. dependents who are en route to the member's PDS (or the vicinity of the member's PDS) to establish a
residence with the member;

3. a dependent who resides at or in the vicinity of a former duty station of the member following the
assignment of the member elsewhere or who resides at or in the vicinity of a duty station (other than the duty
station of the member) incident to orders in connection with an unaccompanied tour of duty of the member, if a
departure of dependents is authorized/ordered by competent authority from the duty station at which or in the
vicinity of which the dependent resides and the dependent actually moves to an authorized safe haven
designated by that authority; and,

4. dependents of a member assigned to a PDS in CONUS who dies before the dependents are evacuated from
the PDS or while the dependents are in an evacuation status from there.

When a member whose dependent(s) are receiving evacuation allowances dies, the evacuation allowances shall
continue for the dependent(s) in the same manner as if the member had not died.

NOTE: Title 37 U.S.C. 405a, the statute pertaining to evacuation of dependents, does not apply to uniformed
members. Uniformed members who are ordered to depart an area being evacuated must be either in a TDY or PCS
status.

B. Funding. The Joint Plan for DoD Noncombatant Repatriation contains the fund cites chargeable for evacuation
allowances for dependents of members of each of the DoD Services. Questions relating to fund cites should be
addressed to the proponent of the Joint Plan: HQDA, ODCSPER, ATTN: DAPE-PRO, 300 Army Pentagon,
Washington, DC 20310-0300; telefax numbers: DSN (312) 223-2708 or COML (703) 693-2708 for unclassified
material; phone DSN (312) 227-2186, COML (703) 697-2186.

C. Payment of Evacuation Allowances. The allowances authorized by this Part may be paid to the following
individuals:

1. the member's evacuated dependent spouse,

2. any dependent at least 18 years of age or older if at a different location than the spouse or when there is no
spouse present,

3. the member (as the natural guardian) for dependents who are under 18 years old, or

4. the member's dependent spouse, any dependent at least 18 years of age or the member (as the natural
guardian) under the circumstances described in par. U6050-A, item 3.

NOTE: Dependents are entitled to evacuation allowances only if they actually evacuate their homes.
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D. When Payments of Allowances May Be Made. Allowances authorized in this Part may be paid beginning on the
date one of the officials described in par. U6051-B authorizes/orders an evacuation.

U6051 DEFINITION OF TERMS USED IN THIS PART

A. Designated Place. As used in this Part, a designated place is a location selected by evacuated dependents as a
permanent residence when competent authority determines that they may not return to the PDS, if at all.
Dependents transported to a designated place must establish a permanent residence there as soon as practicable.

B. Authorizing or Ordering an Evacuation or Limited Evacuation. The following officials are responsible for
authorizing or ordering an evacuation or limited evacuation of the dependents of uniformed service personnel from
any CONUS location:
1. The Secretary of Defense, or the Secretary's designated representative (USD (P&R) DSN (312) 225-0711,
Comm (703) 695-0711), for the dependents of DoD components, including the Coast Guard when operating
under the Department of the Navy by agreement with the Secretary of Homeland Security:

*2. The Secretary of Homeland Security, or the Secretary's designated representative (Commandant (G-WP)
Comm (202) 267-2247), for the dependents of Coast Guard personnel;

3. The Secretary of Health and Human Services, or the Secretary's designated representative, for the
dependents of Public Health Service personnel;

4. The Secretary of Commerce, or the Secretary's designated representative, for the dependents of NOAA
personnel;

5. The Secretary of the Army, Navy, or Air Force, or the Secretary's designated representative, for the
dependents of members of their respective Services (including the Coast Guard when operating under the
Department of the Navy by agreement with the Secretary of Homeland Security);

6. The head of a DoD component (see definition in Appendix A) or designated representative;

7. The commander of a U.S. Installation (see definition in Appendix A) or Coast Guard District Commander
(for the dependents of Coast Guard personnel) or designated representative; and

8. The commander, director, head, chief or supervisor of an organization or office.

C. Evacuated Dependent. A dependent (as defined in Appendix A) who:

1. at the time of the evacuation, is residing at the member's PDS or in its vicinity;
2. is temporarily absent from the member's PDS or its vicinity;

3. is en route to the member's PDS or its vicinity for the purpose of establishing a residence with the member;
or

4. resides at or in the vicinity of a former duty station of the member following the assignment of the member
elsewhere or who resides at or in the vicinity of a duty station (other than the duty station of the member)
incident to orders in connection with an unaccompanied tour of duty of the member, if a departure of
dependents is authorized/ordered by competent authority from the duty station at which or in the vicinity of
which the dependent resides and the dependent actually moves to an authorized safe haven designated by that
authority.

D. Evacuation. The authorized/ordered movement of dependents from a specific area in CONUS, when
authorized/ordered by the appropriate authority indicated in par. U6051-A. Evacuation refers to movement or departure
from one area to another (both areas may be in the same city or each may be in a different city).
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from the field or at-sea training site for the return trip home or to the SROTC unit location (as specified in
the orders).

c. Travel upon Discharge. Upon discharge from the Financial Assistance Program, members are entitled to
the allowances in Chapter 5, Part B, for travel from the educational institution to the authorized home, or
military station. If the member continues scholastic instruction at the same institution after discharge no
travel allowances are authorized.

4. Member Ordered to Active Duty in Enlisted Grade or as an Officer. A member appointed under 10 U.S.C.

§2104 or §2107, ordered to active duty to serve in an enlisted grade or as an officer in an Armed Force, is
entitled to the PCS allowances in Chapter 5, Part B. The entitlement is from the home or place which ordered
to active duty to the first PDS via any TDY location en route specified in the orders.

F. Travel Allowances for Member Entitled to Medical and Dental Care. A member, entitled to medical or dental
care under 10 U.S.C. §1074a for an illness, disease, or injury incurred or aggravated while:

1. on active duty for a period of 30 days or less;
2 on inactive duty training;
3. on funeral honors duty;

4. traveling directly to or from the place where the member performs or has performed the duty in pars. U7150-
F1 through U7150-F3; or

5. remaining overnight immediately before serving on funeral honors duty at the funeral honors duty location
outside the commuting distance of the member’s residence,

is entitled to travel and transportation allowances in Chapter 3 and Chapter 4 for TDY for necessary travel between
home and the treatment facility for this care, but not while at the treatment facility. If an injury is incurred or
aggravated as the result of the member’s gross negligence or misconduct, there is no entitlement.

G. Funeral Honors Duty. Members of the Reserve Components who perform funeral honors in a funeral honors
duty status (under 10 U.S.C. §12503 or 32 U.S.C. §115) at a location 50 or more miles from the member’s residence
are entitled to travel and transportation allowances as for TDY under Chapter 3 and Chapter 4.

H. Station Allowances

1. General. A member of a reserve component, called (or ordered) from a residence OCONUS to active
duty/active duty for training, is entitled to station allowances in Chapter 9 in the circumstances described in
pars. U7150-H2, U7150-H3 and U7150-H4. When a member is authorized station allowances at the with-
dependent rate for the PLEAD, there are no command sponsorship requirements. The only requirement is that
the member must reside permanently in the area concerned at the time called (or ordered) to active duty (55
Comp. Gen. 135 (1975)). See DoD 7000.14-R, Volume 7A, "Military Pay Policy and Procedures Active Duty
and Reserve Pay," Chapter 26, for DoD members and Service pay regulations for members of non-DoD
Services for BAH regulations for members of reserve components called (or ordered) to active duty from
Alaska or Hawaii locations.

2. Called to Active Duty for 20 or More Weeks. Except as provided in par. U7150-H3, a member of the reserve
component called (or ordered) to active duty from a location OCONUS for 20 or more weeks at one location is
entitled to station allowances for the location from which called (or ordered) to active duty, beginning on the
day the member is entitled to a housing allowance. The initial rate terminates on the day before the day the
member reports at the duty location prescribed in the active duty orders. Entitlement to station allowances for
the PDS location begins on the day the member reports at that location. A member called (or ordered) to active
duty from a location in the CONUS for 20 weeks or more at one location is entitled to station allowances in the
same manner as a regular member.
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3. Called (or Ordered) to Active Duty for 20 or More Weeks but Not Authorized HHG Transportation. Except
when transportation of HHG is authorized, a member of a reserve component called or ordered to active duty
(other than for training), and a DoD retired member ordered to active duty under 10 U.S.C. §688(a), for 20 or
more weeks at one location, away from the member’s OCONUS principal place of residence (at the time called
or ordered to active duty) shall be:

a. considered to be assigned to duty at that residence, and
b. be paid station allowances at the rate for that location.

Shipment of HHG under TDY orders in accordance with Chapter 4, Part H, does not affect this entitlement.
Entitlement to station allowances begins on the day the member is entitled to a housing allowance. Per diem is
payable as indicated in par. U7150-A4d.

4. Called (or Ordered) to Active Duty for Less than 20 Weeks. A member of a reserve component called (or
ordered) to active duty from an OCONUS location for less than 20 weeks is entitled to station allowances: 1) if
the call or order to active duty is in support of a contingency operation (see Appendix A for definition of
"contingency operation"); or 2) whenever there is no per diem entitlement. The member is entitled to station
allowances at the rate prescribed for the location of the member’s principal place of residence at the time called
or ordered to active duty (55 Comp. Gen. 135 (1975)).

U7155 RETIRED MEMBERS CALLED (OR ORDERED) TO ACTIVE DUTY WITH OR WITHOUT
PAY

Except for periodic physical examinations covered by par. U7250, retired members (including those on the TDRL
and members in the Fleet Reserve or Fleet Marine Corps Reserve receiving retainer pay), called (or ordered) to
active duty with or without pay, are entitled to travel and transportation allowances as provided in par. U7150 for
members of the reserve components.

*U7175 MUSTER DUTY ALLOWANCE FOR READY RESERVE

The rate of the Muster Duty Allowance, effective 1 January 2004, is $161.94 for a member of the Ready Reserve
(not a member of the National Guard or the Selected Reserve) authorized a muster duty allowance (See par. 580106
of the DoD 7000.14-R, Financial Management Regulation, Volume 7A, Military Pay Policy and Procedures Active
Duty and Reserve Pay for DoD (http:/www.dtic.mil/comptroller/fmr/07a/07458.pdf) and COMDTINST
M7220.29, U.S. Coast Guard Pay Manual for Coast Guard (http://www.uscg.mil/HQ/G-W/G-WP/G-
WPM/MANUALS.HTM)). The allowance is 125 percent of the average CONUS per diem rate in effect on 30
September of the year preceding the calendar year in which the muster duty is performed.
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City pair from Ft. Campbell to Denver is $500.
Least cost non-city pair fare to Denver is $600.

Since travel to Denver is more expensive than travel to Ft. Belvoir the city pair fare may not be used to Denver. The
member is financially responsible for the additional cost ($600 - $400 = $200).

Example 2:

Member’s PDS is Ft. Belvoir, VA, member is TDY to Ft. Hood, TX and the member’s emergency leave location is
Atlanta, GA.

City pair trip cost from Ft. Hood to Ft. Belvoir is $320.
City pair fare to Atlanta is $280.

Since travel to Atlanta, GA, is less expensive than travel to the PDS, Ft Belvoir, the member is authorized city pair
fare to Atlanta ($280) NTE the $320 cost to Ft. Belvoir.

U7207 FUNDED ENVIRONMENTAL AND MORALE LEAVE (FEML) TRANSPORTATION

A. Policy. FEML policy is established in DoD Directive 1327.5 (Leave and Liberty), subsection 6.19.

B. Eligibility

1. Members. A member is eligible for FEML if stationed at an authorized FEML PDS (see Appendix S) for
24 consecutive months or more.

2. Dependents. Dependent(s) are eligible for FEML if they:
a. are command sponsored, and
b. reside with the member at the FEML PDS.
*C. Limitation

1. Number of FEML Trips

a. The number of FEML trips eligible members/dependents may take depends on the member's tour length,
as shown in the table below:

Tour Length Number of FEML Trips Authorized
a. at least 24 months, but less than 36 months 1

(1) tour extended at least 12 months 1 additional
b. at least 36 months. 2

(1) tour extended for any length of time 0 additional

b. No more than 2 FEML trips are authorized for any overseas tour including extensions to that tour.

c. Personnel taking IPCOT assignments are authorized additional FEML trips based on the above table.
For example, if the member's tour was 36 months, two FEML trips were authorized during that 36-month
tour. If the member then serves a 36-month IPCOT, the member would be eligible for two FEML trips
during that second 36-month tour.

2. Time Limitation. FEML travel by members/dependents should not be performed within 6 months of the
beginning or the end of the 24- or 36-month tour. FEML travel by members/dependents should not be
performed within 3 months of the beginning or the end of a 12-month extension to a 24-month/less than 36-
month tour. Major commands are authorized, on a case-by-case basis, to waive the six-month or three-month
rule when appropriate. NOTE: Major Commands are those ordinarily commanded by 4-star (3-star for
Marine Corps) flag officers.
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D. FEML Locations/Destinations. For a list of authorized FEML locations/destinations, see Appendix S.

1. FEML Location. A PDS where FEML is authorized, listed in Appendix S.

2. Authorized Destination. The destination location authorized for a FEML PDS, listed in Appendix S.

3. Alternate Destination(s). A destination location, or multiple destination locations, (other than the
authorized destination listed in Appendix S) a member selects. Travel to and from the alternate
location(s) is official travel, and therefore contract city pair fares may be available for use. If the
member travels to a more expensive alternate destination city pair fares are not authorized to the
alternate destination.

NOTE: The locations and transportation costs used in the following examples are for illustrative purposes only
and may not reflect current costs.

Example 1:
Member’s PDS is in Bahrain and the authorized destination is Frankfurt, Germany.

No city pair to Frankfurt, Germany and the least cost unrestricted fare (incorporating some city pair fare
connections) is $1,200.

Member desires to utilize FEML to Boston, MA.

City pair to Boston is $1,400.

Least cost non-city pair fare to Boston is $1,600.
Since travel to Boston, MA, is more expensive than travel to Frankfurt, Germany the city pair fare may not be
used to Boston. The member is financially responsible for the additional cost ($1,600 - $1,200 = $400).

Example 2:
Member’s PDS is in Brazil and the authorized destination is Miami, FL.

City pair trip cost is $980.

Member desires to utilize FEML to St. Louis, MO.
City pair fare to St. Louis is $840.

Since travel to St. Louis, MO, is less expensive than travel to the Miami FL, the member is authorized city pair fare
to St. Louis ($840) NTE the $980 cost to Miami.

4. Location Designation/Recertification

a. Designating Authorities. The following are designating authorities for FEML locations/destinations:

(1) DoD Services: USD (P&R);
(2) NOAA: Director, NOAA Corps;
(3) PHS: Office of the Assistant Secretary for Health (OSG, DCP); and
(4) U.S. Coast Guard: Commandant (G-WPM), U.S. Coast Guard.
b. Designation Requests. DoD Services forward designation requests through Combatant Command

channels to USD (P&R). USD (P&R) must recertify FEML location/destination designations every two
years.

c. Recertification Requests. Forward recertification requests through Combatant Command channels to
reach USD (P&R) before the indicated recertification date.

E. Transportation

1. Member/Dependent. Members and dependents may travel together or independently.
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PART K: TRAVEL AND TRANSPORTATION TO RECEIVE A
NON-FEDERALLY SPONSORED HONOR AWARD

*U7325 TRAVEL AND TRANSPORTATION
Members may be authorized Government-funded travel and transportation to accept a non-federally sponsored
award if the award is closely related to the member’s official duties and the functions and activities of the member's

Service (55 Comp. Gen. 1332 (1976)).

If acceptance of a non-federally sponsored award involves attending a meeting of a technical, scientific professional,
or similar non-federal organization, travel at Government expense must be authorized by the Secretarial Process.

When attendance at the meeting or convention has been authorized/approved for another reason, no further
authorization is required for the travel to accept an award (37 U.S.C. §412). See par. U4535 concerning registration
fees.

U7326 ALLOWABLE EXPENSES

The TDY allowances in Chapter 4 shall be provided.

U7327 TRAVEL AND TRANSPORTATION FOR AN INDIVIDUAL TO ACCOMPANY A MEMBER
Travel and transportation at Government expense may be authorized for an individual (related by blood or affinity or
whose close association with the member is the equivalent of a family relationship) to accompany the member
receiving an honor award (see Appendix E, Part I, Invitation to Travel, par. C-5).

U7328 REIMBURSEMENT

There is no authority for a member authorized travel under this Part to accept reimbursement from a private
organization for travel and other expenses.
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C. box lunches, in flight meals, or rations furnished by the Government on military aircraft.
NOTE: In-flight snack meals purchased at the member’s option before boarding a military aircraft and meals
furnished by commercial air carriers (including AMC charter flights) are not meals furnished by a Government

dining facility/mess.

GOVERNMENT-FURNISHED AUTOMOBILE. An automobile (or “light truck,” as defined in 41 CFR 101-38
including vans and pickup trucks) that is:

A. owned by an agency;

B. assigned or dispatched to an agency on a rental basis from a GSA interagency motor pool; or

C. leased by the Government for 60 days or longer from a commercial firm.

GOVERNMENT-FURNISHED VEHICLE. A Government-furnished automobile or a Government aircraft.

*GOVERNMENT MEAL RATE

The daily rate (discount or standard) charged for meals in a Government dining facility. Effective 1 January 2004.
1. Discount Government Meal Rate: $7.10 per day
2. Standard Government Meal Rate: $8.30 per day

NOTE: Also see DISCOUNT GOVERNMENT MEAL RATE.

GOVERNMENT MESS. See GOVERNMENT DINING FACILITY/GOVERNMENT MESS.

GOVERNMENT-PROCURED TRANSPORTATION. Transportation obtained directly from a commercial
carrier with a document issued by an appropriate Government official.

GOVERNMENT QUARTERS.

A. Sleeping accommodations (including aboard a ship) owned, operated, or leased by the U.S. Government;
B. Lodgings or other quarters obtained by U.S. Government contract;

C. Quarters in a state-owned National Guard camp;

D. Sleeping facilities in a National Guard armory when these facilities actually are used or their use is directed by
competent authority for annual or year-round annual training even though not used;

E. Temporary lodging facilities as defined in this Appendix;

F. lodging facilities on a U.S. installation other than privatized housing, owned and operated by private corporation,
if the use of these facilities is directed by Service regulations;

G. Family-type housing owned or leased by the U.S. Government (does not include privatized housing).

NOTE 1: Government quarters include guesthouses, officers clubs, bachelor quarters, visiting officers’ quarters,
or similar quarters facilities located at a military activity, quarters aboard a Corps of Engineers floating plant or
a Navy Mine Defense Laboratory offshore platform. Also included are family-type quarters owned or leased by
the U.S. Government, whether occupied as a guest or as a principal.
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NOTE 2: Adequacy standards for DoD Services are prescribed by the Office, Secretary of Defense in DoD
4165.63-M, DoD Housing Management (See
http://www.dtic.mil/whs/directives/corres/pdf/416563m_0993/p416563m.pdf), and implemented by appropriate
Service regulations. For non-DoD Services, see Service regulations.

GOVERNMENT TRANSPORTATION. Transportation facilities owned, leased, or chartered, and operated by
the U.S. Government for transportation on land, water, or in the air. (4/so see GOVERNMENT CONVEYANCE.)

GOVERNMENT TRANSPORTATION REQUEST (GTR) (Standard Form 1169). A Government document
used to procure common carrier transportation services. The document obligates the Government to pay for
transportation services provided.

GROUP MOVEMENT. A movement of 2 or more official travelers traveling as a group, under the same orders
(either PCS or TDY/TAD) for which transportation will be Government-owned/procured from the same origin to the
same destination. Movement could include locations en route as specified on the orders. NOTE: Members,
traveling together under orders directing no/limited reimbursement, may travel between any points en route,
provided that the order specifically indicates the points between which the status applies.

HOME OF RECORD (HOR). The place recorded as the home of the individual when commissioned, appointed,
enlisted, inducted, or ordered into a tour of active duty.

NOTE 1: The place recorded as the home of the individual when reinstated, reappointed, or reenlisted remains
the same as that recorded when commissioned, appointed, enlisted or inducted or ordered into the tour of active
duty unless there is a break in service of more than one full day. Only if a break in service exceeds one full day
may the member change the HOR.

NOTE 2: Travel and transportation allowances are based on the officially corrected recording in those instances
when, through a bona fide error, the place originally named at time of current entry into the Service was not in
fact the actual home. Any such correction must be fully justified and the home, as corrected, must be the actual
home of the member upon entering the Service, and not a different place selected for the member's convenience.

NOTE 3: An officer, who received a commission or warrant from an enlisted grade or was called to active duty
as an officer while serving as an enlisted member and erroneously designated the place where then serving as the
HOR, may be paid allowances to the HOR in the enlistment papers upon subsequent separation from the Service
or release from active duty. The member must certify erroneous designation of a duty station or a nearby place
as the HOR at time of commission whereas the HOR was in fact the place shown in the enlistment papers.

HOME OF SELECTION (HOS). The place selected by a member as the member's home upon retirement
(including transfer to the Fleet Reserve or Fleet Marine Corps Reserve), under the conditions stated in JFTR, par.
US130-Al.

HOUSEHOLD GOODS (HHG). Items (except those listed in 2 and 3) associated with the home and all personal
effects (see NOTE 1) belonging to a member and dependents on the effective date (see NOTE 2) of the member's
PCS or TDY order that legally may be accepted and transported by an authorized commercial transporter.

NOTE 1: See par. U5310-E for articles involving weight additives.

NOTE 2: HHG acquired after the effective date of orders but before entering an IPCOT may be shipped when
par. U5370-11b or U5370-12 applies.

1. HHG also include:

a. PBP&E needed and not needed for the performance of official duties at the next or a later destination
(PBP&E that are needed are not calculated in the member’s weight allowance and therefore must be
weighed separately and identified on the inventory at origin as PBP&E.);

b. spare POV parts (see the definition in this Appendix) and a pickup tailgate when removed;
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APPENDIX E

INVITATIONAL TRAVEL AUTHORIZATIONS
PART III: CITY-PAIR PROGRAM

Regulations applicable to the Contract City-Pair Program are found in DoD 4500.9-R, Part I, Chapter 103, pars. A2
and B2 available at http:/www.transcom.mil/j5/pt/dtr.html. Following is an edited extract from that regulation.

A. POLICY (DoD 4500.9-R, Part L. Chap. 103, par. B2)

1. GSA Airline City Pairs Program. Each year, under the Airline City Pairs program, the GSA Federal
Supply Service awards contracts for air transportation for travelers on official government travel. The contracts
are awarded competitively based on the best overall value to the Government. The best value decision is based
on considerations of the type, distribution and number of flights, the average flight time, and the offered price.
For more information, access “Travel on Government Business and Air Travel/City Pairs” on the GSA website:
http://www.gsa.gov.

2. Some GSA routes may offer “dual fares”; one fare is an unrestricted fare (fare basis code “YCA”) and the
other a capacity-controlled unrestricted fare (fare basis code “ CA”). The capacity-controlled unrestricted fare
differs from the unrestricted fare only in that the airline can limit the number of seats offered under the
capacity-controlled unrestricted, or “ CA” fare basis (this is also referred to as “capacity control”). The
unrestricted fare, or “YCA?”, has a last seat on the aircraft availability to the traveler. Neither fare basis requires
advance purchase and has no minimum nor maximum stay requirements, travel time limits, or blackout periods.
The capacity-controlled unrestricted fare is, in many cases, significantly less than the unrestricted fare. DoD
travelers are encouraged to make reservations as far in advance as possible to increase the chance of obtaining a
capacity-controlled unrestricted GSA Airline City Pairs fare on the routes that offer the dual fare structure.
Local commercial ticket offices can provide information on what routes offer dual fares.

3. Government contractors are not authorized use of GSA Airline City Pairs fares.

4. Exception to the Use of Contract Carriers: One or more of the following travel conditions, which must be
certified on the travel authorization, travel voucher, or other document provided by the traveler or agency-
approved authorizing official, must apply if a non-contract carrier or a contract carrier other than the primary
contractor is used for travel within a contract route.

a. Space or a scheduled contract flight (including a confirmed pet space (see NOTE)) is not available in
time to accomplish the purpose of travel, or use of contract service would require the traveler to incur
unnecessary overnight lodging costs that would increase the total cost of the trip;

NOTE: When pet shipment is the determining factor for non-use of the lower cost GSA Airline City
Pairs fares, the traveler and not the Government is responsible for costs exceeding the most economical
travel routing.

b. The contractor’s flight schedule is inconsistent with explicit policies of individual federal departments
and agencies to schedule travel during normal working hours;

c. A non-contract (DoD approved) carrier offers a lower fare available to the general public, the use of
which results in a lower total trip cost to the Government, to include the combined costs of transportation,
lodging, meals, and related expenses. NOTE: This exception does not apply if the contract carrier offers
a comparable fare and has seats available at that fare, or if the lower fare offered by a non-contract
carrier is limited to Government and military travelers on official business and only may be purchased
with a Government procurement document (e.g., a GTR), Government-sponsored contractor issued
travel charge cards, or through a centrally billed account (e.g., YDG, MDG, QDG, VDG, and similar

fares);

d. Rail service is available and that service is cost effective and consistent with mission requirements;
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e. Smoking is permitted on the contract flight and the nonsmoking section of the aircraft is not acceptable
to the traveler.

B. SCHEDULED AIR CARRIERS (DoD 4500.9-R, Part L. Chap. 103, par. A2)

1. Contract air service between city-pairs shall be used for all domestic travel, and for international travel when
AMC-procured channel airlift Category B/Patriot Express is not available or does not meet the mission
requirement. If a contract city-pair fare is not available, the least expensive unrestricted fare (including a
lower fare offered by a non-contract carrier limited to Government and military travelers on official business,
e.g., YDG, MDG, ODG, VDG, and similar fares) should be used. However, the authorizing/order-issuing
official retains the authority to authorize a lesser fare and the traveler retains the ability to seek a lesser fare.

*2. Government contractor personnel must never be in possession of invitational travel authorizations while

in the performance of their contracts and are prohibited from using Government discount fares provided in
the Contract City-Pair Program when purchasing commercial airline tickets.

NOTE: See JTR, par. C2001-A2c for policy regarding Rail or Bus service use.
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APPENDIX E
INVITATIONAL TRAVEL AUTHORIZATIONS

PART IV: FREQUENTLY ASKED QUESTIONS ABOUT THE
CONTRACT CITY-PAIR PROGRAM

1. How does the program work?

First, GSA concentrates the Government's market share to make the most of the competition available. The
Government traveler's responsibility is to use the contract carrier. The Government's delivery of market share drives
the program. So, to ensure the fares stay favorable, we encourage Federal travelers to stick to the contract carrier.

Second, GSA works with other Government agencies to make sure that the Federal traveler's needs and concerns are
fully met. This ensures that you have a good choice of convenient and timely flights.

Third, GSA works in partnership with the airline industry and respects their concerns. For example, because the
fares are so attractive, the airlines insist that only Federal employees traveling on official business be allowed to use
them. With a few limited exceptions, no one else can use the Government rates. GSA understands and accepts this
in order to bring you, the Federal Traveler, the Best Value in the Sky.

2. What are the advantages of the program?

e No advance purchases required,

e No minimum or maximum length of stay required,

e  Fully refundable tickets and no charge for cancellations or changes,

YCA seating not capacity controlled, (As long as there is a coach class seat on the plane, the traveler may
purchase it),

No blackout dates,

Locked-in fares facilitate travel budgeting,

70% average savings over regular walk-up fares, and

Fares are priced on one-way routes permitting agencies to plan multiple destinations.

3. Who can use it?

The City-Pair Program is so attractive that usage is strictly limited. There are a few exceptions, but in general, only
Federal or military employees on official travel, may use the program with an appropriate form of payment
(Government travel charge card or centrally-billed account or GTR).

*4. Why can’t contractors use it? It would save the government a lot of money!

GSA recognizes that contractors often sit next to Federal employees, work on the same projects as Federal
employees, and travel with Federal employees. However, contractors are not Federal employees. All of the major
airlines have made it clear to GSA that because the contract rates are so low and the terms so favorable, the airlines
would drop out of the city-pair program rather than extend the contract rates to contractors. GSA has made the
business decision not to jeopardize the program nor the $2 billion savings it generates for taxpayers. GSA cautions
agencies that the purchase of contract fare tickets on behalf of Government contractors is a misuse of the city-
pair program and could jeopardize its future success.

5. Do I have to use the contract carrier? Won't any airline do?

Federal and military travelers on official business are required to use the contract carrier unless a specific exception
applies. This required use is the incentive necessary to obtain airline participation in the city-pair program and
allows the airlines the business volume necessary to offer discounted rates. Choosing not to use the contract carrier
because of personal preference, frequent flyer clubs, etc., is a violation of the contract. Exceptions to use of the
contract carrier are:
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a. Space or a scheduled contract flight is not available in time to accomplish the purpose of your travel, or
use of contract service would require you to incur unnecessary overnight lodging costs which would
increase the total cost of the trip.

b. The contractor's flight schedule is inconsistent with explicit policies of your Federal department or
agency with regard to scheduling travel during normal working hours.

c. A non-contract (DoD approved) carrier offers a lower fare available to the general public, the use of
which results in a lower total trip cost to the Government, to include the combined costs of transportation,
lodging, meals, and related expenses. NOTE: This exception does not apply if the contract carrier offers
a comparable fare and has seats available at that fare, or if the lower fare offered by a non-contract
carrier is limited to Government and military travelers on official business and only may be purchased
with a Government procurement document (e.g., a GTR), contractor issued charge cards, or through a
centrally billed account, e.g., YDG, MDG, ODG, VDG, and similar fares.

d. Rail service is available, and such service is cost effective and is consistent with mission requirements.

e. Smoking is permitted on the contract flight and the nonsmoking section of the aircraft for the contract
flight is not acceptable to the traveler.

6. If I have been authorized to use a business class fare, do I have to use the contract carrier?

Yes, the City Pair Program contracts are mandatory for both coach and business-class service. If business-class
service has been authorized in accordance with the JFTR/JTR, then use of contract business-class fares is
mandatory.

7. What makes it the best value? Isn't it just low bid?

Absolutely not. Awards are made after measuring both quality of service and price. This allows an award to be
made to a higher priced carrier if that carrier has superior service.

8. How is Quality of Service Evaluated?
A minimum service standard is set for each city-pair. This minimum applies to the number of flights per day in each
direction (the range is between 2 and 8), a maximum of one connection, a maximum ground time (90 minutes

domestic, 180 minutes international) and limits on circuity (how far out of the way the carrier can take you.)

To determine best value, a technical evaluation is conducted to evaluate the quality of each offeror's service based
on the following considerations:

a. Time and Type of Service: This factor looks for flights offered throughout the day. Nonstop service, at
convenient times, scores best under this factor.

b. Flight Time: This factor looks for the shortest total flight times, based on each carrier's routing.
Nonstop service scores best under this factor.

c. Number and Type of Flights: This factor considers the number of flights offered throughout the day, in
order to provide the traveler with several choices. Carriers with lots of nonstop flights score best under this

factor.

d. Jet Service: This factor gives preference to jets over propeller aircraft. All these factors are weighed
against price and a best value decision is made.

9. Why isn't every award for nonstop service?
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overseas via commercial air, the actual elapsed time is used based on the scheduled departure and arrival times. For
travel by commercial ground transportation, the scheduled departure and arrival dates are used. When travel by
private, rental or Government vehicle is authorized by the AO, one day of travel is allowed for each 400 miles or
increment thereof. If travel by private vehicle is used but not authorized as advantageous by the AO, travel is
limited to one day for each leg (for example, from PDS to TDY stop) requiring an overnight stay.

I.  Authorized Trips Home during Extended Business or Training TDY. The AO may permit round-trip
transportation and per diem en route for a traveler, who routinely travels on business or training TDY for periods of

more than three weeks, to return periodically to the PDS or home for non-workdays.

J. Voluntary Return Home during Intervening Weekend/Holidays. If the AO does not authorize travel home
periodically on weekends or nonworkdays, it may still be performed for personal convenience. If so, entitlement to
reimbursement for the round-trip transportation and en route per diem is authorized but limited to the amount of per
diem the Government would have paid had the traveler remained at the TDY location.

T4040 LIVING EXPENSES (PER DIEM ENTITLEMENTS)

The “Lodging Plus” method is used to reimburse TDY living expenses. Travelers are paid the actual cost of lodging
up to a limit, plus a set amount for M&IE. Rates for lodging and M&IE vary by location, but should be sufficient
for a comfortable, safe trip. Travelers also can be reimbursed for other necessary travel-related expenses if the AO
approves them as appropriate to the mission.

A. Lodging Overnight Required - Business Travel Standards

1. Sleeping

a. The CTO makes lodging reservations and reflects the estimate of their cost (including taxes) on the Trip
Record.

b. Uniformed Members - The AO may direct adequate available Government quarters use for uniformed
members on a U.S. Installation only if the uniformed member is TDY to that installation. The commander
responsible for the quarters determines their adequacy based on DoD and Service directives. Only
adequate quarters are to be offered through the reservation system. If Government quarters use is directed
for a member and other lodging is used, the member's reimbursement is limited to the Government quarters
cost unless the Trip Record notes nonavailability (by confirmation number, if provided by the Service in its
registration process.)

c. Civilian Employees -

(1) Employees may not be ordered/required to use Government quarters, nor may the lodging
reimbursement simply be limited to the Government quarters cost. In compliance with the
requirement to exercise prudence when incurring expenses, employees should check for Government
quarters availability (e.g., through their CTOs), and are encouraged to use those quarters when TDY to
a U.S. Installation. However, if Government quarters are available on that installation for an
employee TDY to a U.S. Installation, the proper authority under par. C4550-C may prescribe a
reduced per diem rate based on the Government quarters cost. Reduced per diem rates can only be
established before travel begins.

(2). The head of a DoD component (see Appendix A) concerned may authorize zero per diem or per
diem rates in lesser amounts than those prescribed in http:/www.dtic.mil/perdiem/pdrates. html when
the circumstances of the travel or duty to be performed so warrant and are peculiar to that particular
DoD component. This authority may be delegated to a chief of an appropriate bureau or staff agency
of the headquarters of the DoD component concerned or to a commander/head of DON activity, and
may not be re-delegated. In the absence of a reduced or no per diem authorization on the travel order
before travel begins (or part of an order amendment covering a prospective period after the order
modification), travel orders, modified after the fact, prescribing per diem rates different from those
prescribed in http:/www.dtic.mil/perdiem/pdrates.html are without effect. The locality rates in
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http://www.dtic.mil/perdiem/pdrates.html are used. Reduced per diem rates should incorporate
amounts for laundry/dry-cleaning/pressing of clothes if the travel is OCONUS or for less than 4 days
in CONUS. See NOTE 1 (applicable to civilian employees) following par. T4040-A3 for an
explanation concerning separate reimbursement for laundry/dry cleaning/pressing of clothing.

d. Commercial lodging reimbursement is based on the single occupant rate, up to the maximum of the
TDY site or stopover location. If the CTO can find only lodgings that cost more than the published
maximum rate, the AO may authorize the higher amount such that the actual lodging cost and the per diem
M&IE does not exceed 300 percent of the published rate (lodging plus M&IE). For example, a member is
TDY to a location with a maximum per diem of $110 ($76 for lodging and $34 M&IE). The AO could
authorize up to $296 for lodging (300% x $110 = $330 - $34 = $296). These rates must be placed on the
Trip Record. Under special or unusual circumstances a uniformed member may require more than 300%
for lodging OCONUS. Rates in excess of 300% may be authorized only in advance by PDTATAC or
Secretary concerned for only uniformed members (see JFTR, par. U4250). The traveler is responsible for
anything charged beyond the basic room fee and taxes. Travelers are to keep all lodging receipts. An AEA
may not be authorized for meals and incidental expenses.

NOTE:

a. The maximum amount allowed for lodging in the United States and non-foreign OCONUS areas (see
http://www.dtic.mil/perdiem/pdrates.html) does not include an amount for lodging taxes. Taxes on lodging in the
United States and non-foreign OCONUS areas are separately reimbursable travel expenses except when MALT
PLUS per diem for POC travel is paid to a uniformed member.

b. The maximum amount allowed for lodging outside the 50 states, District of Columbia, territories and
possessions and the Commonwealths of Puerto Rico and the Northern Mariana Islands (see
http://www.dtic.mil/perdiem/opdrform.html) includes an amount for lodging taxes. Taxes on lodging outside the
50 states, District of Columbia, territories and possessions and the Commonwealths of Puerto Rico and the
Northern Mariana Islands are not separately reimbursable.

e. Reimbursement of lodging cost when staying with friends or relatives is not authorized.

f. If the traveler is on TDY at one location for more than 30 days, lodging reservations should be made on
a weekly, monthly, or other long-term basis if possible. When longer term lodging is used, the allowable
lodging cost includes the rent; charges for furniture rental (as long as an option to buy is not exercised);
utilities connections, use and disconnection fees; cleaning fees; telephone monthly use fees, but not toll
charges; and other services ordinarily provided by a hotel. The CTO should be used to make these
arrangements unless the CTO does not provide this service.

(1) If a recreational vehicle (RV) is used for lodging, additional fees considered part of the lodging
cost are the charge for the RV parking space, dumping and shower fees, special user fees (for example,
cable TV charges) if normally included in the price of hotel rooms in the area, and plug-in fees.
Expenses which do not accrue on a daily basis (such as dumping fees) may be averaged over the
number of days the traveler is entitled to per diem.

(2) When a residence is purchased because of a TDY assignment (and not as a result of a desire to
maintain a second residence) and used as lodging, the allowable daily lodging cost is computed by
averaging monthly interest, property tax, and utility costs incurred. The costs are prorated on a 30-day
month basis rather than by the number of days the traveler occupies the residence.

2. Eating

*a. The M&IE entitlement for the day of departure is 75% of the M&IE rate for the traveler's stopover
point or TDY location, as appropriate, that night. If the traveler is traveling and lodging is not used, the
M&IE rate is based on the next stopover point or TDY location. The entitlement for the day of return to
the PDS is 75% of the M&IE rate for the last TDY location or stopover point, as appropriate.

b. On other days, the entitlement for meals and incidentals is the full M&IE for the TDY location or
stopover point where lodgings are required unless the AO specifies one of two other meal rates based on
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b. The AO may authorize payment of a per diem when the traveler is TDY aboard a foreign or commercial
vessel and incurs an expense for other than Government meals. The AO may establish a per diem
allowance equal to the daily expenses.

JOINT TASK FORCE OPERATIONS TDY OPTIONS

SUBSIST ASHORE
TDY OPTION SUBSISTENCE PER DIEM REMARKS
Business Travel | Commercial Lodging and Commercial Lodging and | Member/Employee Pays for
Meals M&IE Lodging and Meals

Government Lodging and Government Lodging and | Member/Employee Pays for
Meals — Permanent U.S. Installation M&IE Lodging and Full Meal Rate 1/
for Government Meals

Government Lodging and Government Lodging and | Member/Employee Pays for
Meals — Temporary U.S. Installation or M&IE Lodging and for Government
Temporary Dining Facilities Meals at Discount Meal Rate 2/
Established for JTF Operation

Government Lodging and Commercial Lodging and | Member/Employee Pays for
Meals M&IE Lodging and Meals

Commercial Lodging and Government Lodging and | Member/Employee Pays for
Meals (In AOR only) M&IE Lodging and Full Meal Rate
for Government Meals

IE Civilian Pays for Government

Essential Unit | Government Lodging and Use of
Meals at Full Meal Rate

Messing Government Meals is Essential for
Training and Readiness Purposes

Civilian pays for Government

Field Duty Government Lodging, Meals and None
Meals at Full Meal Rate

Incidentals Provided

SUBSIST ABOARD GOVERNMENT VESSEL 3/

SUBSISTENCE PER DIEM REMARKS

TDY Government Lodging and Government None Civilian pays for Meals
Meals

1/ Full Meal Rate = Food costs plus operating expenses.
2/ Discount Meal Rate = Food costs only.
3/ Members/employees deployed who are ordered to subsist ashore — see “Subsist Ashore” (above table) for order type and payment guidelines.

NOTE: For BAS entitlement see DoODFMR, Volume 74, Chapter 25 or Coast Guard, COMDTINST M7220.29
(series), Chapter 3.

Table 1. Deployment - Joint Operations TDY Options
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D. Lodging Overnight Not Required

1. Transportation. Travelers should arrange for transportation through the CTO, even though overnight lodging
is not required. If the travel is in the local area (see JFTR, par. U3500, and JTR, par. C2400-B) around the
PDS, a Government vehicle, public transportation paid for by the command, or a private vehicle may be used.
If a private vehicle is used to and from home, the traveler is entitled to the standard mileage rate for the distance
driven, minus the normal distance driven to and from work. If the traveler does not drive to work every day, the
traveler is reimbursed the standard mileage rate for the distance driven, less the traveler’s normal transportation
cost to get to work. The AO decides the reimbursement amount based on the premise that a traveler is to be
paid the difference between the cost of using the vehicle and the traveler’s normal cost to get to work. In
addition, travelers are entitled to reimbursement for other expenses such as tolls and parking when using their
private vehicles. For distance determination see JETR, par. U2020 or JTR, par. C1065 (DTOD requirements).

2. Meals. With two limited exceptions (see par. T4060-B11), a traveler may not be paid for meals within the
traveler’s PDS boundaries. For travel outside the PDS limits, when the TDY is more than 12 hours,
reimbursement is 75% of the M&IE rate for the TDY location (highest rate, if more than one TDY location).
No per diem is authorized when TDY is 12 or less hours. However, the AO may authorize the actual amount
paid up to the PMR (not including incidental expenses) for the TDY location when uniformed members spend
more than the cost of normal meal arrangements for travel outside the PDS limits.

Effective 26 September 2002
E. Miscellaneous Expenses. Travelers are to receive reimbursement for necessary travel and transportation related
miscellaneous expenses incurred on official business. These expenses include:

1. costs of traveler’s checks, money orders, or certified checks for up to the amount of estimated per diem or
AEAs and travel expenses for the authorized travel;

2. ATM Fees
a. Applicable to uniformed members. Administrative fees for ATM use to obtain money with:

(1) the Government-sponsored Contractor-issued Travel Charge Card (Government charge card), or

(2) an ATM or personal charge card used by personnel exempt from the requirement to use the Government
charge card for official travel,

up to the amount authorized for a cash advance for the travel concerned. Reimbursement for ATM administrative fees related to
use of an ATM or personal charge card is at the rates applicable to that card if an advance is not otherwise provided by cash or
check. See OSD Comptroller memo of 19 Jul 2002 and Volume 9, Chapter 3 of the “DoD Financial Management Regulations,
available at: http://www.dtic.mil/comptroller/finr/09/09_03.pdf, for information on personnel exempt from the requirement to use
the Government charge card;

b. Applicable to civilian employees. Administrative fees for ATM use to obtain money with the
Government-sponsored Contractor-issued Travel Charge Card (Government charge card), up to the amount
authorized for a cash advance for the travel concerned. (Administrative fees for ATM use to obtain money
with an ATM or personal charge card are not reimbursable to civilian employees.);

*3. fees for passports, visas (including green cards), and photographs for OCONUS travel (see JFTR, par.
U4550 & JTR, par. C4750);

4. costs of birth certificates or other acceptable evidence of birth for OCONUS travel;

5. CONUS and non-foreign OCONUS lodging taxes, up to those imposed on the authorized/approved
lodging rate (e.g., if a traveler is authorized a maximum lodging rate of $50 a night, but pays $100, the
traveler may be reimbursed only for the taxes on $50).

NOTE: Taxes for lodging in foreign OCONUS locations are part of per diem/AEA and are not separately
reimbursable;
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2. Lodging Selection

a. CTO Lodging Arrangements. The AO should approve lodging arrangements made by the CTO to
minimize the use of rental cars and maximize the use of mass transportation when it is consistent with
mission requirements and cost effectiveness.

b. Lodging Required on the Day Travel Ends. When lodging is required on the day travel ends and the
AOQO authorizes/approves the traveler to obtain lodging, the lodging reimbursement shall be based on the
locality rate, or AEA if appropriate, for the en route TDY site.

3. Rental Cars. The AO may authorize the CTO to arrange rental cars when their use is the most cost-
effective or efficient way to complete the overall mission. The compact car size should be authorized unless the
number of passengers or the mission requires a larger vehicle.

4. Authorized Trips Home during Extended Business TDY. The AO may authorize return trips to the PDS or
home only when travel funds are available to support the travel expenses. The AO must determine that the
periodic return travel costs are outweighed by the savings. The TDY assignment length and purpose, return
travel distance, increased member or employee efficiency and productivity, and reduced recruitment and
retention costs are to be considered. An analysis must be conducted at least every other year. The travel
should be performed outside the traveler's regularly scheduled duty hours or during leave. For civilian
employees, scheduling the authorized travel to minimize payment of overtime should be considered. This
authority applies only to business or training TDY.

5. Phone Calls to Home or Family During TDY. The AO may determine certain communications to a
traveler’s home/family are official. These communications must be only to advise of the traveler’s safe arrival,
to inform or inquire about medical conditions, and to advise regarding changes in itinerary. The OA should
limit these communications to a dollar amount in advance of the TDY so the traveler is aware of the limit. The
AO may approve charges after the TDY when appropriate (GSBCA 1455-TRAV, August 18, 1998).

6. Travel Expense Report. The Trip Record contains the expense report. AOs must review the amounts
claimed on their traveler's expense report as soon after receiving it as possible. The AO's signature on the
expense report certifies that the travel was taken, that the charges are reasonable, that the phone calls authorized
for reimbursement are in the Government's best interest, and that the payment of the authorized expenses is
approved. Expense reports are subject to random selection for examination based on financial management
directives.

7. TDY from Leave. AOs may direct someone on leave to perform TDY if the need for the TDY is unknown
prior to the leave. If they do, the traveler must be authorized payment of normal TDY costs from the leave
location to the TDY location and back to the leave location, or back to the PDS.

8. Shipment or Storage of HHG. AOs may authorize shipment of a small amount of HHG to the TDY point.
Also, they may authorize storage of HHG when appropriate. For example, storage is to be authorized during
deployments. See the rules for shipping and storage HHG while on TDY in JFTR, Chapter 4, Part H, and JTR,
par. C2309.

9. Lower or No Per Diem Rates. There may be situations where the combination of published per diem rates
with lodging and mess availability may result in illogical payments. For example, a remote TDY location with
no Government mess may have a club where the cost of meals is only a fraction of the full M&IE. In these
cases, AOs may recommend payment of lower or no per diem to their Service point of contact listed in the
Introduction of the JFTR and JTR under the heading Feedback Reporting. Lower per diem rates can only be
established before travel begins. See par. T4040-A1c(2) for more on reduced per diem for civilian employees.

10. Allowable Travel Days. The CTO computes the number of days allowed for travel based on the
transportation modes the AO specifies (see par. T4030-H). However, when the traveler uses more than the
allowed days, the AO may approve the extra time as official. Generally, AOs should only approve extra time
when the reasons for the additional time were beyond the traveler’s control (for example, strikes, weather).

11. TDY within the PDS Limits. Per diem may not be paid for expenses within the PDS limits, except:
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a. under emergency circumstances that threaten injury to human life or damage to Government property
when authorizing per diem is the only method to handle the situation; and,

b. to uniformed members escorting arms control inspection team members engaged in activities related to
implementing an arms control treaty or agreement.

Reimbursement is for actual meal costs up to the PMR (not including incidental expense) and/or the actual
lodging cost up to the maximum rate for the PDS. Justifying reasons must be noted on the Trip Record.

12. TDY aboard Vessels. Normally, people TDY aboard vessels are fed without charge making them ineligible
for per diem. However, people TDY aboard non-U.S. government vessels may be charged for meals. In this
situation, AOs can determine a per diem rate to cover the food cost. This should not be confused with officers
paying for meals the same as ship's company officers.

13. Additional Allowable Travel Expenses for an Employee with a Disability. AOs may authorize certain
additional travel expenses for an employee with a disability, such as the transportation and subsistence expenses
of an attendant accompanying the employee, and the cost of renting and/or transporting a wheelchair. See JTR,
Chapter 6, Part L, for specifics.

14. TDY Canceled or Modified. When it is necessary to cancel or modify a TDY trip after the traveler has
incurred nonrefundable expenses in preparation for the trip, such as nonrefundable advance room deposits, AOs
may authorize reimbursement of those expenses.

15. TDY and Reserve Active Duty Time Limits for Per Diem Purposes

a. Except for TDY with units deployed afloat, TDY is limited to 180 consecutive days at any one location,
unless a Service or Agency Headquarters, or the Commander/Deputy Commander of a Combatant
Command, approves an extension. See JFTR/JTR, Introductions for the Service points of contact. Civilian
employees, see Internal Revenue Service (IRS) rules for income tax implications for TDY beyond one
year. A school of at least 140 days (20 weeks) duration is a PCS for uniformed members (except as noted
in JFTR, pars. U1036 or U2146).

b. For Reserve Component personnel, per diem is payable only if active duty is less than 20 weeks at any
one location, unless the call to active duty (for other than training) is because of unusual or emergency
circumstances or exigencies of the Service concerned. All other duty of at least 20 weeks duration at one
location is a PCS for Reserve members.

*16. Movement of Employees’ Dependents and HHG to Training Location. If the estimated per diem the
employee would receive at the training location, based on AO approved arrangements, is more than the

estimated cost of transporting the dependents and HHG to and from the training location, the AO may authorize
round trip transportation of the dependents and HHG between the PDS and the training location in lieu of the
estimated per diem payment. Transportation of dependents and HHG are in accordance with JTR, Chapters 7
and 8. Private vehicle mileage is reimbursed under JTR, par. C5050.

17. Temporary Change of Station (TCS). Instead of authorizing extended TDY (between 6 and 30 months) for
an employee, an AO may authorize a temporary change of station. The employee is authorized limited PCS
allowances rather than TDY allowances (see JTR, Chapter 5, Part I).

18. Termination of Per Diem when Traveler Dies while on TDY. When a traveler dies while on TDY, per
diem continues through the actual (or determined) date the traveler died.

19. Per Diem when TDY or PDS Location Is a Reservation, Station, Other Established Area or Established
Large Reservation Subdivision. When the TDY point or new PDS is a reservation, station, or other established
area (including established large reservation subdivisions (e.g., McGuire AFB and Ft. Dix) that falls within two
or more corporate city limits (e.g., the districts of Honolulu and any other such as Ewa, Hawaii) or crosses
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