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the corresponding pages.    Remove page C6-vii.  This cover page replaces the Change 440 cover page.   
 

BRIEF OF REVISION 
 
These are the major changes made by Change 441: 
 
Introduction; C4550.  Updates the Army Civilian Advisory Panel Member Address. 
 
C2180; C2500; C4651.  Clarifies provisions governing reimbursement for POV use in lieu of Government-furnished 
automobile. 
 
C4002-B2a(4).  Makes reference that “civilian employee” in par. C4002-B2a(4) refers to a civilian “Government” 
employee.  The term “civilian employee” has been interpreted to apply to a civilian “contractor” employee. 
 
C4709-B3m.  Explains that reimbursement of the delinquent payment fees for mission critical personnel is only 
allowed when the personnel are placed on mission critical travel and are unable to file a travel voucher and pay the 
Government travel card bill due to the mission critical travel. 
 
C6050.  Makes clear that the Government pays for the preparation of the remains of an employee’s deceased 
dependent but only if the employee agrees to reimburse the Government for the costs involved as indicated in JTR, 
par. C6055. 



 

 
 
C8200; C8605-A; C8710; C8740.  Aligns the JTR and JFTR to clearly permit the same 
designated individual within a Service or Defense Agency to authorize/approve additional 
temporary storage for employees as well as uniformed members. 
 
C14000.  Explains that an employee may be paid real estate expenses for purchasing a residence 
at the new PDS when paid for settling an unexpired lease at the old PDS. 
 
C15050-D.  Spells out that reimbursement for self-procured property management services is taxable. 
 
Appendix A.  Adds wording to the definition of “Secretary Concerned” stipulating delegation 
authority. 
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CTDs are effective on the indicated date.  They may be effective on the date published in the JTR, on the date of 
signature by the PDTATAC Chairman, on a date after the last signature mutually agreed upon by the Services, or, if 
permitted or required by the statute or a change to the FTR, some other date.  When an effective date is earlier than the 
date assigned to the printed change page, the changes are disseminated by message. 
 
 PDs make changes in the per diem rates contained in http://www.dtic.mil/perdiem/pdrates.html. PDs normally are 
effective on the date of final approval. PDs are posted to the PDTATAC Internet home page 
(http://www.dtic.mil/perdiem/) no later than the last day of each month, and may be downloaded by users 
worldwide.  

 Department of State Travel Per Diem Supplements contain Department of State prescribed travel per diem 
allowances for foreign areas.   
 
Printed changes are numbered consecutively and ordinarily are issued monthly.  They contain the text and rate changes 
directed in determinations, bulletins, supplements, and administrative memoranda.  The determinations, bulletins, 
supplements or administrative memoranda included in a printed change are shown on the cover sheet of that printed 
change. 
 
New or revised provisions appearing on a change page are indicated by a * symbol placed next to the new or revised 
portion.  

FEEDBACK REPORTING 
 

Recommendations for changes in the JTR should contain an explanation of and rationale for the proposed change.  
When the proposal relates to an actual situation, the details should be included.  Submit feedback reports concerning 
inadequate per diem rates in accordance with par. C4551. 

 
*1.  Army - Army Civilian Advisory Panel Member, Department of the Army, Assistant G-1 for Civilian 
Personnel Policy, ATTN:  DAPE-CP, , Hoffman Building II, Room 4S37, 200 Stovall Street, Alexandria, VA  
22332-0300. 

 
2.  Navy - Navy Civilian Advisory Panel Member, Office of the Deputy Assistant Secretary of the Navy 
(Civilian Personnel/EEO), DP2, Nebraska Avenue Complex, 321 Somers Court NW, Suite 40101, Washington, 
DC  20393-5451. 

  
 3. Marine Corps - Marine Corps Civilian Advisory Panel Member, Headquarters U.S. Marine Corps, Manpower 

and Reserve Affairs (MPO-33), 3280 Russell Road, Quantico, VA  22134-5103. 
 

 4. Air Force - Air Force Civilian Advisory Panel Member,  HQ USAF/DPRCE, 1040 Air Force Pentagon, 
(Room 4C236) Washington, DC  20330-1040. 

 
5.  OSD/WHS/Defense Agencies:  Headquarters DCAA, Administrative Management Division, Attn: Ms. Pat 
Savage, 8725 John J. Kingman Road, Suite 2135, Fort Belvoir, VA  22060-6219.  

 
HOW TO GET THE JTR 

 
Requests for copies of the JTR and its changes should be routed within each Service as follows: 
 
 1. Army.  The JTR is stocked and issued from the U. S. Army Publications Distribution Center - St. Louis, 

1655 Woodson Road, St. Louis, MO  63114-6181.  Initial distribution (ID) is based on DA 12-series 
subscription requirements.  To receive future changes/revisions update your DA 12-series subscription service 
citing DA Form 12-04-E, Block 0028.  Submit updates through normal initial distribution publication channels.  
Additional or replacement copies may be requisitioned through normal publication re-supply channels. 

 
 2. Navy.  Navy distribution of changes to the JTR (NAVSO P-6034) is limited to addresses listed in the Standard 

Navy Distribution List, Part 1 (OPNAV P09B2-107) and Part 2 (OPNAV P09B2-107) with internal distribution to 
various  codes  and offices handled  locally.  Stock numbers are contained in the Navy Stock List of Publications, 
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 Forms, and Directives (NAVSUP P2002) located on NAVSUP Pub 600 (CD Rom only).  A separate milstrip 
requisition must be submitted for each change/basic. 

 
  (a) For up to 3 copies, send the requisition through the normal supply channels (in accordance with 

NAVSUP P2002 and NAVSUP P-437) to:  Naval Inventory Control Point - Cog “I” Material, 700 Robbins 
Avenue, Bldg. 1, Philadelphia, PA  19111-5098;  If you have internet, you may order the changes on website 
www.nll.navsup.navy.mil, then go into P2003 search/order, fill out milstrip requisition on line. 

 
  (b) For more than 3 copies, send request by mail, fax or E-mail requirement (include MILSTRIP format, 

SNDL number, point of contact and phone number (DSN and commercial)) to the Office of the Assistant 
Secretary of the Navy, (Financial Management and Comptroller) (FMA-31), 1000 Navy Pentagon, Room 
5E476A, Washington, DC  20350-1000. FAX COMM 703-692-4900, or DSN 222-4900 or E-Mail to: 
Schlegel.Willie@HQ.NAVY.MIL. 

 
  (c) For changes in distribution, mail, fax, or E-mail requirement (including SNDL number, point of contact 

and phone number (DSN and commercial) to the Office of the Assistant Secretary of the Navy (FM&C) at the 
address in (b), above. 

 
 3.   Marine Corps.  From the Marine Corps Logistics Base, Albany, GA, via the MCPDS on-line system per MCO 

P5600.31.  For changes in distribution, Marine Corps activities should submit their requirements through the on-
line system per MCO P5600.31. 

 
4. Air Force.  From the Air Force Publications Distribution Center (AFPDC), Baltimore, MD  21220 and from 
Publishing Distribution Offices (PDOs).  PDOs submit requisitions and requirements to the AFPDC in 
accordance with AFI 37-161; Customer Account Representatives (CAR) submit requisitions and requirements 
to supporting PDOs in accordance with AFI 37-161. 

 
 5. DoD Agencies/Components Not Specifically Listed. Through appropriate agency/component publishing 

distribution office. 
 
 6. Non-Uniformed Service Organizations.  For a fee, the JTR and its changes may be obtained from the 

Superintendent of Documents, U.S. Government Printing Office, Washington, DC  20342-0001. 
 
 7. Internet.  Available for downloading from the Internet.  Go to PDTATAC Home Page 

http://www.dtic.mil/perdiem/. 
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*SECTION 3: POC USE INSTEAD OF GOVERNMENT-FURNISHED AUTOMOBILE 

 
C2180  POC USE INSTEAD OF GOVERNMENT-FURNISHED AUTOMOBILE 
 
A.  General.  Mileage reimbursement for POC use is based on the cost incurred if a Government-furnished 
automobile (see definition - Appendix A) were used.  The reimbursement rate depends on whether a Government-
furnished automobile is obtained by:  
 

1.  Purchase,  
 
2.  Rental basis from a GSA interagency motor pool, or  
 
3.  Lease for 60 days or longer from a commercial firm  

 
and the Government-furnished automobile is available for employee’s use, or is not available and would have to be 
obtained for the employee’s use. 
 
B.  Mileage Reimbursement Rates.  The POC mileage reimbursement rate (except an airplane) is determined using 
the DTOD distance (see par. C1065), and the factors in par. C4651-D. 
 
C.  Commitments to Use Government-Furnished Automobile or POC   
 
The travel-approving/directing official must obtain a commitment in writing from an employee who is expected to 
perform extensive official business travel by automobile. 
 

1.  The authorizing/order-issuing official must obtain a commitment in writing from an employee who is 
expected to perform extensive official travel by automobile.  
 
2.  The written commitment must indicate whether the employee intends to use a Government-furnished 
automobile or a POC.  

 
3.  The commitment must be for sufficient lengths of time to warrant making arrangements for a Government-
furnished automobile if appropriate.  
 
4.  Commitment changes are permitted but must be accomplished far enough in advance of their effective dates 
to permit arrangements to be made for the acquisition or disposal of Government-furnished automobiles.  
 
5.  Generally, an employee who commits to using a Government-furnished automobile should not be authorized 
POC mileage reimbursement; however, if an employee occasionally uses a POC when a Government-furnished 
automobile is available, POC mileage reimbursement may be authorized/approved in accordance with par. C4651-
D. 

 
D.  Per Diem.  Per diem reimbursement is authorized for the actual en route travel time under this paragraph.  Unless 
satisfactorily explained, travel time in excess of that necessary for the most direct usually traveled route is 
disallowed for per diem computation. 
 
E.  Traveler Statement.  When claiming reimbursement for POC mileage instead of the reimbursement prescribed in 
par. C4651-D2 for a Government-furnished automobile, the employee must provide a written statement (that finance 
regulations may require to be submitted with the voucher) that a commitment to use a Government-furnished 
automobile was not made, and that POC mileage reimbursement was not limited under par. C4651-D.  See Chapter 
3 for travel order policy. 
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k.  Only first class accommodations can be furnished by a U.S. flag air carrier but less than first class 
accommodations are available on a foreign air carrier (60 Comp. Gen. 34 (1980)). 
 
l.  The total delay, including delay in initiation of travel from a TDY point, in en route travel and additional 
time at the TDY station before the traveler can proceed with assigned duties, involves more than 48 hours 
per diem costs in excess of per diem that would be incurred if noncertificated service was used (56 Comp. 
Gen. 216 (1977)). 
 
m.  The only U.S. flag air carrier service between foreign OCONUS points requires boarding/leaving the 
carrier between the hours of midnight and 6 a.m., or travel spanning those hours, and a noncertificated 
carrier is available which does not require travel at those hours (the traveler may travel by noncertificated 
carrier to the nearest practicable interchange point on a usually traveled route to connect with a U.S. flag air 
carrier) (56 Comp.Gen. 629 (1977)). 

 
3.  Nonavailability Documentation.  When the order-issuing/authenticating official determines U.S. flag air 
carriers are unavailable, commercial foreign air transportation on a noncertificated air carrier may be 
authorized/approved.  Documentation explaining why U.S. flag air carrier service is not available must be 
provided to the traveler.  Endorsements on the travel orders and/or Government travel procurement document, 
made in accordance with Service regulations, are acceptable.  The documentation should include the name of 
traveler, foreign flag vessel(s) or air carrier(s) used, flight identification no(s), origin, destination and enroute 
points, date(s), justification, and authorizing/approving official’s title, organization and signature. 
 
4.  Air Travel Schedule Selection 

 
a.  General.  Schedules maximizing U.S. flag air carrier use must be selected.  Schedule selection is made 
using the following guidelines: 

 
(1)  when U.S. flag air carrier service is available at the point of origin, schedules providing service by 
a usually traveled route, between origin and destination, and originating with a U.S. flag air carrier 
must be used; 
 
(2)  when U.S. flag air carrier service is not available at origin or an interchange point, noncertificated 
air carrier service should be used only from point of origin to the nearest practicable interchange point 
on a usually traveled route, between origin and destination, to connect with a U.S. flag air carrier; 
 
(3)  when schedule selection leaves the traveler at a location from which there is no choice but to use 
noncertificated air between the U.S. and another continent, the travel should be rerouted so that 
available U.S. flag air carriers are used. 

 
b.  Selecting a Schedule.  The following example applies the guidelines shown in par. C22104-B4a. when 
selecting a schedule. 

EXAMPLE 
 

Assuming there are no constraints on the departure or arrival time, a traveler requiring transportation 
between Ankara, Turkey, and Stuttgart, Germany, can accomplish required travel by any of the four 
schedules shown (schedules are for illustrative purposes only and do not reflect actual airline schedules): 

 
 

Schedule I 
Monday/Tuesday/Thursday/Saturday/Sunday 
 City Time Air Carrier 
Leave: Ankara 0830 Foreign 
Arrive: Frankfurt 1210  
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Leave: Frankfurt 1325 Foreign 
Arrive: Stuttgart 1410  

 
 

Schedule II 
Wednesday/Friday/Saturday 

 City Time Air Carrier 
Leave: Ankara 0800 U.S. 
Arrive: Rome 1100  
Leave: Rome 1650 Foreign 
Arrive: Stuttgart 1940  

 
Schedule III 

Wednesday/Friday/Saturday 
 City Time Air Carrier 
Leave: Ankara 0800 U.S. 
Arrive: Istanbul 0855  
Leave: Istanbul 1430 U.S. 
Arrive: Frankfurt 1620  
Leave: Frankfurt 1650/2120 Foreign 
Arrive: Stuttgart 1730/2200  

 
Schedule IV 

Daily (except Saturday) 
 City Time Air Carrier 
Leave: Ankara 1130 Foreign 
Arrive: Istanbul 1220  
Leave: Istanbul 1430 U.S. 
Arrive: Frankfurt 1620  
Leave: Frankfurt 1650/2120 Foreign 
Arrive: Stuttgart 1730/2200  

 
Under the guidelines in par. C2204-B4a, the example schedule choice is limited to schedules II and III, 
because service is provided by a usually traveled route and originates with U.S. flag air carrier service.  
Schedule III provides U.S. flag air service from Ankara via Istanbul to Frankfurt, while U.S. flag air service 
is available under schedule II between Ankara and Rome.  Schedule III should be selected because it uses 
U.S. flag air service to the farthest practical interchange point on a usually traveled route.  If the schedules 
in this example were limited to those shown in schedules I and IV, schedule IV would be selected since it 
clearly involves more travel by U.S. flag air carriers than does schedule I (See 55 Comp. Gen. 1230 
(1976)). 

 
5.  Reimbursement.  There is no reimbursement (for any leg of the journey) for transportation cost when 
unauthorized/unapproved foreign air carrier service is used.  If U.S. flag air carrier service is available for an 
entire trip and the traveler uses a foreign air carrier for any part or all of the trip, the transportation cost on the 
foreign air carrier is not payable (41 CFR §301-10.143). 

 
C. Carrying Dangerous Weapons Aboard Commercial Aircraft.  When compatible with the mission,  any  person  in  
DoD  whose  official duties  require carrying a dangerous weapon while a passenger  aboard any aircraft operated by an 
air carrier will be advised confidentially notify the airline station manager or  other appropriate airline official of this 
fact before boarding the aircraft.  Upon request from the airline official, the person will present appropriate credentials 
for identification purposes. Authorization for an employee to carry the weapon will conform to the regulations of the 
separate departments. 
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C2205  COMMERCIAL SHIP TRANSPORTATION 
 
A.  General.  Commercial ship transportation for transoceanic travel may be authorized/approved only as prescribed 
in par. C2205-B.  An employee and/or dependents may have travel by car ferry authorized/approved as specified in 
par. C2166.  Without authorization/approval, reimbursement is based on constructed air transportation costs. 
 
B.  Authorization To Use Commercial Ship.  Commercial ships use may be authorized/approved by the order-
issuing/authenticating official when:  
 

1.  the travel can be completed only by ship;   
 
2.  the travel can be performed more economically or efficiently by ship; or   
 
3.  competent medical authority certifies that the traveler is medically unable to use air transportation and ship 
transportation is the only reasonable alternative. 

 
C.  Accommodations on Ships.  Employees who travel by ship shall use least costly first-class ship 
accommodations.  More costly first-class ship accommodations may be used only as permitted in par. C2205-D. 
 
D.  Authorization/Approval for More Costly First-Class Ship Accommodations Use  
 

1.  Authorization/Approval.  Use of more costly first-class accommodations under the circumstances specified 
in par. C2205-E may be authorized/approved by the order-issuing/authenticating official.  
 
2.  Requirements.  Authorization for more costly first-class ship accommodations use should be made in 
advance of the travel unless extenuating circumstances or emergency situations make authorization impossible.  
In these cases, the employee must request written approval from the appropriate authority as soon as possible 
after the travel. 

 
E.  More Costly First-Class Ship Accommodations Use.  More costly first-class accommodations may be 
authorized/approved only when:  
 

1.  least costly first-class accommodations are not available;   
 

 2.  necessary to accommodate an employee’s/dependent’s disability or other physical impairment, if the condition 
is substantiated in writing by competent medical authority.  More costly first-class accommodations use also may 
be authorized/approved for an attendant, who is authorized under pars. C6552, item 1, to accompany an attended 
traveler when the attended traveler is authorized more costly first-class accommodations use and requires the 
attendant’s service en route; 
 
3.  there are exceptional security requirements.  Examples are:  

 
a.  an employee whose use of least costly first-class accommodations would entail danger to the employee’s 
life or Government property;   

 
b.  agents of protective details accompanying individuals authorized to use more costly first-class 
accommodations; and   

 
c.  couriers and control officers accompanying controlled pouches or packages.  
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F.  U.S. Ship Registry Use 

 
 1.   General.  U.S. flag ships shall be used except as provided in pars. C2205-F2 and C2205-F3 (46 U.S.C. 

§1241(a)).  This applies to all official travel and accompanied baggage transportation without regard to the source 
of funds used to pay (57 Comp. Gen. 546 (1978)).  When ship transportation is authorized/approved and a U.S. 
flag ship cannot provide the transportation service required, transportation may be obtained aboard a foreign flag 
ship (B-190575, May 1, 1978). 
 
2.  U.S. Flag Ship Use Impracticable. When U.S. flag ships use would seriously interfere with/prevent the 
performance of official business, the order-issuing official may authorize/approve foreign flag ship use.  
Documentation required by par. C2204-B3 explaining why U.S. flag ship use is impracticable must be provided 
to the traveler to justify transportation reimbursement.  Order endorsements are acceptable. 

 
 3.  U.S. Flag Ship Unavailable.  When U.S. flag ships are not available, the transportation/other appropriate officer 

may authorize/approve foreign flag ship use.  Documentation required by par. C2204-B3 is used explaining why 
U.S. flag ships are unavailable, and must be provided to the traveler to justify transportation reimbursement.  Order 
endorsements are acceptable. 
 
4.  Determination Required. The authorizations/approvals referred to in pars. C2205-F2 and C2205-F3 must not 
be based on inconvenience in securing transportation on U.S. flag ships, short delays in awaiting transportation, 
arranging circuitous routes for traveler convenience, or similar reasons. 

 
C2206  REIMBURSEMENT FOR USE OF OTHER THAN AUTHORIZED TRANSPORTATION MODE 
OR ROUTE 
 
A.  General.  This paragraph applies when reimbursement is limited by costs of travel by the authorized 
transportation mode over a usually traveled route (18 Comp. Gen. 447 (1938); 21 id. 116 (1941)).  If there is doubt 
as to the applicable transportation mode for constructive cost purposes, an appropriate transportation officer must 
determine the applicable mode.  Except for travel by POC for personal convenience, when a traveler travels by a 
route or transportation mode other than that authorized in a travel order, reimbursement is subject to the conditions 
and restrictions stated in this paragraph. 
 
B.  Government and Government-Procured Air Transportation Available.  When Government air transportation use 
is required under par. C2001-D3 through C2001-D6, but a traveler elects to travel by a different transportation mode 
at personal expense, reimbursement for the transportation cost shall not exceed the amount that would have been 
paid for the available Government air transportation. 
 
NOTE: Government air transportation is not available when: 
 

1.  an authorizing/order-issuing official determines that Government air transportation use for travel involves a 
total delay (including delay in initiation of travel from a PDS or TDY point, en route travel, and additional time 
at a TDY station before a traveler can proceed with assigned duties) of more than 48 hours;  
 
2. Government air transportation use would involve circuitous travel or undue inconvenience; or  
 
3.  travel via aircraft is inadvisable medically. 
 

If appropriate Government transportation and Government-procured transportation are both available, but an 
employee or dependent elects to travel at personal expense, the lowest priced transportation mode is the 
reimbursement limit.  If only Government-procured transportation is available, its cost is the reimbursement limit. 
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PART I:  MILEAGE RATES 
 
*C2500  TDY AND LOCAL TRAVEL 
 
Effective 21 January 2002 the TDY and local travel mileage rates are:  
 

POC Rate Per Mile 
Airplane $0.975 
Automobile $0.365 
Motorcycle $0.280 
POC Use Instead of a Gov’t-furnished vehicle when use of a Gov’t furnished 
vehicle is advantageous to the Gov’t 

$0.285 

Partial reimbursement for POC use when employee is committed to use a 
Gov’t-owned automobile or would not normally be authorized to use a 
POC due to availability of a Gov’t automobile 

$0.105 

 
NOTE: Use of a privately owned aircraft other than an airplane (e.g., helicopter) is not reimbursed on a mileage 
basis; see par. C2162-B. 
 
C2505  PCS, HHT, FIRST DUTY STATION, AND SEPARATION TRAVEL 
 
A.  General.  The mileage amount for the authorized use of a POC during official PCS travel depends on the: 
 

1.  the official distance for which mileage may be paid under the circumstances (as determined in accordance 
with the applicable provisions of this regulation); and  
 
2.  the number of authorized travelers transported. 
 

B.  PCS Rates.  PCS mileage rates per authorized POC (see par. C2159-C) are:  
 

Number of Authorized Travelers Rate Per Mile 
One Authorized Traveler $0.15 
Two Authorized Travelers $0.17 
Three Authorized Travelers $0.19 
Four or More Authorized Travelers $0.20 

 
C2510  CONVERTING KILOMETERS TO MILES 
 
One kilometer equals .62 mile.  To convert kilometers to miles, multiply the number of kilometers times .62 to give 
the equivalent number of miles.  The equation for this would be Kilometers X .62 miles/km = Miles. 
 
EXAMPLE:  To convert 84 kilometers to miles, multiply 84 times .62 which equals 52 miles.  The equation for this 
would be 84 km X .62 miles/km = 52 miles.  
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PART M:   ACTUAL EXPENSE ALLOWANCE (AEA) 
 
Paragraph Contents 
  
C4600 Conditions Warranting AEA 
 A. General 
 B. Travel with Certain Dignitaries 
  
C4601 Types of Expenses 
 A. Expenses Allowable 
 B. Expenses Not Allowable 
  
C4602 AEA Maximums 
 A. General 
 B. Daily Maximums 
 C. M&IE Paid on Per Diem Basis 
 D. Lodging and/or Meals Obtained Under Contract 
 E. Incidental Expense Maximum 
  
C4603 Request for AEAs 
 A. General 
 B. Who May Authorize/Approve 
 C. Exceptions 
 D. Manner of Authorization/Approval 
 E. Channel for Submission of Requests 
 F. Data to Be Included in Requests 
  
C4604 Itemization 
  
C4605 Computation Rules 
 A. General 
 B. Meals Available Under Special Arrangements 
 C. Averaging Expenses 
 D. Special Rules for Mixed Travel (Per Diem and Actual Subsistence Expense) 
  
C4606 Computation Examples 
 
PART N1:   POC USE FOR TDY TRAVEL 
 
Paragraph Contents 
  
C4650 Mileage Allowances for POC Use 
  
C4651 POC Use Factors 
 A. Official Mileage Rates for Local and TDY Travel 
 B. POC Use Advantageous to the Government 
 C. POC Use Not Advantageous to the Government 
 D. Privately Owned Automobile in Lieu of Government-Furnished Automobile (FTR 

§301-10.310) 
  
C4652 Parking Fees 
 A. General 
 B. Privately Owned Automobiles 
 C. Government-Furnished Automobile 



 

Change 441 C4-xii  
7/1/02 

  
C4654 Other Allowable Costs 
  
C4656 Employees Traveling Together 
  
C4657 POC Use to and from Transportation Terminals or PDS 
 A. Round-trip Expenses Incurred for Drop-off or Pick-up at a Transportation Terminal 
 B. Expenses Incurred for Two One-way Trips to and from a Transportation Terminal 
 C. Employee Departs from PDS on TDY 
 D. Two or More Employees Travel in the Same POC 
  
C4658 Not Used 
  
C4659 Per Diem for POC Travel 
 A. POC Use Advantageous to the Government 
 B. POC Use Not Advantageous to the Government 
  
C4660 Travel Time 
  
C4661 Computing Reimbursement for POC Travel 
 A. Advantageous to the Government 
 B. Not Advantageous to the Government 
 C. Mixed Modes 
  
C4662 See Chapter 4, Part N2 
   
PART N2:  RETURN TO PDS DURING TDY 
 
Paragraph Contents 
   
C4675 Orders 
  
C4676 Required Return to PDS Directed During Non-workdays 
  
C4677 Voluntary Return to PDS 
 A. General 
 B. Examples 
  
C4678 Return to PDS During Extended TDY 
 A. General 
 B. Cost Analysis 
 C. Authorized Return 
  
C4679 Lodging Retained at TDY Location 
 A. Lodging Retained at TDY Location during Voluntary or Required Return 
 B. Lodging Retained at TDY Location during Authorized Return – Lodgings Plus 
 C. Lodging Retained at TDY during Authorized Return – Fixed Reduced (55%) Per 

Diem 
 
PART O:   REIMBURSABLE TRAVEL EXPENSES 
 
Paragraph Contents 
  
C4700 General 
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C4703 Government Conveyance 
 A. General 
 B. Use of Aero Club Aircraft 
  
C4704 Commercial Passenger Transportation 
 A. When Cost of Commercial Transportation Is $100 or Less 
 B. When  Transportation Requests (GTRs) Are Not Available 
 C. When GTRs Are Available But Not Used and Transportation Costs Exceed $100 
 D. Streetcar and Bus Transportation 
  
C4705 Baggage Expenses 
 A. Excess Baggage 
 B. Transfer of Baggage 
 C. Storage of Baggage 
 D. Checking Baggage 
 E. Redcap and Skycap Charges 
 F. Charges for Handling Baggage/Government Property at Hotels/Motels 
  
C4706 Communication Services 
  
C4707 Contemplated Official Travel, Passports, and Visa Fees 
 A. General 
 B. Passport and Visa for Emergency Technical Support Personnel 
  
C4708 Privately Owned Motor Vehicle Taxes and License Fees 
 A. General 
 B. Reimbursement for Charges Paid by an Employee 
  
C4709 Miscellaneous Expenses 
 A. General 
 B. TDY Travelers 
 C. PCS Travelers 
  
C4710 Reimbursement of Preparatory Travel Expenses When Orders Are Canceled,  

Modified or Revoked 
  
C4711 Reimbursement for Occasional Meals and/or Lodging 
  
C4712 Reimbursement of Nonrefundable Room Deposit or Prepaid Rent 
 A. When TDY is Curtailed, Canceled or Interrupted for Official Purposes 
 B. Considerations 
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PART P:   LAST MOVE HOME FOR SENIOR EXECUTIVE SERVICE (SES) CAREER 
APPOINTEES UPON SEPARATION FROM FEDERAL SERVICE FOR RETIREMENT 
 
Paragraph Contents 
  
C4800 Applicability 
 A. Individuals Covered 
 B. Exclusions 
 C. Immediate Family of Deceased Covered Individual 
  
C4801 Eligibility Criteria 
  
C4802 Authorization or Approval 
 A. Covered Individuals 
 B. Immediate Family of Deceased Covered Individual 
  
C4803 Allowable Expenses 
  
C4804 Expenses Not Allowable 
  
C4805 Origin and Destination 
 A. General 
 B. Alternate or More Than One Origin 
 C. Same General or Metropolitan Area 
  
C4806 Time Limits for Beginning Travel and Transportation 
 A. General 
 B. Employee Died Between 1 January 1994 and 13 May 1997 
  
C4807 Use of Funds 
 
PART Q:   ACCEPTANCE OF PAYMENT FROM A NON-FEDERAL SOURCE FOR 
TRAVEL EXPENSES 
 
Paragraph Contents 
  
C4900 General 
 A. Purpose 
 B. Solicitation Prohibited 
  
C4901 Definitions 
 A. Employee 
 B. Function 
 C. Non-Federal Source 
 D. Payment 
 E. Payment in Kind 
 F. Travel, Subsistence, and Related Expenses 
  
C4902 Policy 
 A. Acceptance of Payment for Employee 
 B. Acceptance of Payment for an Accompanying Spouse 
 C. Administration and Delegation of Authority 
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B.  OCONUS Local Hires 
 
 1.  General 
 

a.  Transportation Agreement Purpose for Locally Hired Employees.  A transportation agreement for a 
locally hired employee is not an entitlement.  It is specifically intended to be a recruitment incentive for a 
civilian employee with an actual residence in the U.S., outside the geographical locality of the PDS, to 
accept Federal employment in a foreign or nonforeign OCONUS area.  Individuals shall not automatically 
be granted agreements simply because they meet eligibility requirements. 

 
b.  Negotiating a Transportation Agreement With A Locally Hired Employee.  Foreign area local 
commanders may negotiate an initial agreement with a locally hired employee if the conditions in par. 
C4002-B2 are met.  Local commanders in nonforeign OCONUS areas may negotiate an initial agreement 
with a locally hired employee if required for recruitment purposes and the conditions in par. C4002-B2 are 
met, but only if the position is one for which qualified local applicants are not readily available. 

 
c.  Eligibility Determination.  Eligibility for travel and transportation benefits for dependents and/or HHG 
from the employee’s actual residence to the OCONUS PDS and/or return transportation to the actual 
residence must be determined at the time of appointment, or at the time the employee loses eligibility for 
return travel benefits.  This avoids misunderstandings later.  The eligibility decision must be recorded in the 
agreement.  See par. C4005-C3 concerning credit for prior service and par. C4006-C1 regarding when a 
tour of duty begins. 

 
d.  Transportation Entitlement.  An OCONUS local hire granted a transportation agreement is authorized 
the same travel and transportation allowances as an employee transferred or appointed from CONUS.  Pars. 
C7002-B3 and C8400 prescribe the conditions for authorizing travel and transportation allowances for 
dependents and HHG from the employee’s actual residence to the OCONUS PDS.  Par. C11003-A4 
prohibits POV transportation for local hires in some instances. 

 
2.  Conditions 

 
a.  Eligible Local Hires.  An initial agreement may be negotiated with a locally hired employee described in 
par. C4002-B2a(1), or C4002-B2a(2) below only if the requirements in par. C4002-B2b(1) and C4002-
B2b(2), also are met.  An initial agreement may be negotiated with a locally hired employee described in 
par. C4002-B2a(3) or C4002-B2a(4) below only if the employee also meets the requirement in par. C4002-
B2b(2). 

 
(1)  A member of the U.S. Armed Forces separated/retired locally (within the country where the 
civilian position is located to which the individual is appointed) while serving OCONUS, provided that 
the former military member is appointed to a vacant appropriated-fund civilian position before 
expiration of that individual’s entitlement to return transportation to the U.S. accruing from the prior 
military service. 

 
(2)  An employee of another Federal department, agency, or instrumentality, Government contractor, 
Red Cross, nonappropriated-fund activity, international organization in which the U.S. participates, 
and any other activity/agency which the OCONUS command determines to be operating in support of 
the U.S. or its personnel in the area, provided the individual was:  
 

  (a) recruited in the U.S. under employment conditions that provided for return travel benefits,  
 
(b) committed to a specific vacant position before separation from prior employment, and  
 
(c) is appointed not later than 1 month after termination of such employment. 
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(3)  A former employee of the same/another Federal department/agency who was separated by 
reduction in force during the previous 6 months, is on a reemployment priority list, and has been 
authorized delay in return travel for the primary purpose of exercising reemployment priority rights;  
 
*(4)  An individual who accompanied/followed a spouse to the OCONUS area and, at the time of 
hiring, had entitlement to return transportation as a dependent of a member of the U.S. Armed Forces 
or a civilian Government employee serving under an agreement providing for return travel, if one of 
the following circumstances occurs:  

 
  (a) the spouse dies,  
 

 (b) the sponsoring spouse becomes physically or mentally incapable of continued Government 
employment, 

 
 (c) divorce or legal separation, (A legal separation exists at such time as either the employee or the 

spouse initiates legal action to dissolve the marriage or one separates from bed and board short of 
applying for a divorce.), or  

 
  (d) the spouse permanently departs the post/area. 

 
In situations C4002-B2a(4)(c) and C4002-B2a(4)(d), above, the agreement is cancelled should the 
couple remarry, a reconciliation occurs, or the sponsoring spouse returns to the post regardless whether 
or not the sponsoring spouse has return transportation eligibility. 

 
b.  Requirements.  The following requirements must be met as indicated in par. C4002-B2a:  

 
(1)  the commanding officer/designated representative, must determine that another candidate would 
have to be transferred/appointed from the U.S. or from a different OCONUS geographical locality to 
fill the position involved unless an agreement is offered to a locally hired candidate;  NOTE: A 
locally-hired candidate is not eligible for an agreement if the position is one for which out-of-
country recruitment normally is not undertaken. 

 
(2)  at the time of appointment or assignment, or at the time eligibility for return travel is lost, the 
locally hired candidate must be able to establish to the satisfaction of the appointing official the 
existence of a bona fide actual residence in the U.S.  The residence must be outside the geographical 
locality of the PDS. 
 

C4003  WITH WHOM RENEWAL AGREEMENTS ARE NEGOTIATED 
 
A.  General.  Renewal agreements are negotiated with employees who have an initial agreement when the 
satisfactorily complete the prescribed period of service at an OCONUS PDS and have an acceptable actual residence 
located outside the geographical locality of employment.  For additional conditions concerning teachers in the DoD 
Education Activity, see par. C4164.  
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PART L:  PER DIEM ALLOWANCES 
 
C4550  PER DIEM RATES 
 
A.  General.  The per diem allowances prescribed in this Part are applicable for all TDY periods, except when an 
AEA authorized under Part M applies, and for all periods of PDT. 
 
B.  Responsibilities for Authorizing/Approving Rates.  It is the responsibility of the head of each DoD component, 
or a designee, to ensure per diem allowances for travelers are sufficient to meet the necessary subsistence expenses 
for the official travel.  Allowances in excess of need must be avoided.  The per diem allowances prescribed in this 
Part are the maximums allowable.  See par. C4550-C for information about requesting a reduced per diem rate.  To 
avoid authorization/approval of amounts in excess of the needed amounts, consideration must be given to the 
following factors that tend to reduce employees’ necessary expenses: 
 

1.  actual arrangements or established cost experience at TDY locations showing that lodging and/or meals 
can be obtained without cost or at reduced cost to an employee;  
 
2.  special accommodation rates availability for a particular meeting, conference, training or other TDY 
assignment;  
 
3.  an employee's familiarity with establishments providing lodging and meals at a lower cost in certain 
localities, particularly where repetitive travel or extended stays are involved;  

 
4.  Government-furnished lodging availability, such as Government quarters, or other lodging procured for 
the employee by means of a purchase order (see par. C4552-H). 
 

C.  Authorizing a Different Per Diem Rate.  When it can be determined factually that the per diem rates prescribed 
in this Part are in excess of need for a particular duty assignment because of known reductions in lodging and/or 
meal costs resulting from pre-arrangement, special discounts, or other reasons (see also par. C4550-B), the 
authorizing/order-issuing official should seek authority to prescribe a fixed per diem at a rate lower than the 
applicable rate prescribed in this Part.  Such authority must be requested and approved in advance of the travel.  
(A fixed per diem may not exceed the locality per diem rates prescribed in 
http://www.dtic.mil/perdiem/pdrates.html  for the locality concerned.)  The request, including established lodging 
and meal costs, the traveler's name, travel dates, and TDY assignment location should be submitted to the 
appropriate office indicated in par. C4550-D or C4550-E.  (Include the name and telephone number for a PoC who 
may be contacted concerning the request.)  If the request is approved, a fixed per diem rate authorization is sent to 
the requesting official by the appropriate office in par. C4550-D or C4550-E.  The authorized fixed per diem rate 
must be stated on the travel authorization.  This rate shall be the per diem rate payable on the travel voucher 
without any receipts and/or itemization by the employee.  Except as indicated in pars. C4552-D, C4554-D and 
C4558-C, the appropriate office designated in par. C4550-D or C4550-E is the sole authority for substituting a 
fixed per diem rate for the otherwise applicable per diem allowance prescribed in this Part. 
 
D.  Offices Designated to Authorize Increased Per Diem   
 

1.  General.  The offices listed in pars. C4550-D2a, C4550-D2b, C4550-D2c, and C4550-D2d are designated to 
authorize (in advance): 
 

a.  a fixed per diem rate in excess of the 55 percent limitation prescribed in par. C4561-D1, for long-term 
training and TDY assignments, up to the applicable maximum rate prescribed in 
http://www.dtic.mil/perdiem/pdrates.html for the locality involved; or  
 

 b.  a per diem under the lodgings-plus system prescribed in par. C4553 in lieu of the 55 percent limitation in 
par. C4561-D1 when justified for a long-term training or TDY assignment. 

 
2.  Designated Offices
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 a.  Army: Commander, major command, major subordinate command, or departmental elements and/or 
agencies not subordinate to a MACOM to which employee’s employing activity reports--this authority may be 
re-delegated at the commander’s discretion.  In addition, commands may submit requests for employees 
attending the Inspector General Course to HQDA, USAIGA, ATTN:  DAIG-TR, Humphreys Engineer 
Center, Casey Building, Room 112, Fort Belvoir, VA  20060-5581;  
 
b.  Navy and Marine Corps: The head of the DON activity/command to which employee is permanently 
assigned for long-term training assignments, and Office of the Deputy Assistant Secretary of the Navy 
(Civilian Personnel/EEO), DP2, Nebraska Avenue Complex, 321 Somers Court NW, Suite 40101, 
Washington, DC  20393-5451 for long-term TDY;  
 

 c.  Air Force: The commander, major command or separate operating agency for long-term TDY.  Authority 
may be re-delegated at the commander’s discretion.  For training assignments, the office is AFPC/DPK, 
Randolph Air Force Base, TX  78150-4703;  
 

 d.  Office of the Secretary of Defense, Washington Headquarters Services, and other DoD components:  
Offices listed in Appendix L, par. A-1. 
 

NOTE: An increase to the 55 percent limitation prescribed in par. C4561-D1 for a period of travel that has been 
completed can only be approved on an AEA basis based on the 55% per diem rate (e.g., 150% of the 55% per 
diem rate) under par. C4600. 

 
E.  Offices Designated to Authorize Reduced Per Diem.  The offices listed in items 1 through 4 are designated to 
authorize (in advance) a fixed reduced per diem rate in accordance with pars. C4550-B and C4550-C: 
 

*1.  Army:  Army Civilian Advisory Panel Member, Department of the Army, Assistant G-1 for Civilian 
Personnel Policy, ATTN:  DAPE-CP,  Hoffman Building II, Room 4S37, 200 Stovall Street, Alexandria, VA  
22332-0300. 
 
2.  Navy and Marine Corps:  The head of the DON activity/command to which employee is permanently 
assigned for training assignments and Office of the Deputy Assistant Secretary of the Navy (Civilian 
Personnel/EEO), DP2, Nebraska Avenue Complex, 321 Somers Court NW, Suite 40101, Washington, DC  
20393-5451 for TDY; 
 
3.  Air Force:  HQ USAF/DPCS, Washington, DC  20330-5060; 
 
4.  OSD/WHS/Defense Agencies:  Headquarters DCAA, Administrative Management Division, Attn: Ms. Pat 
Savage, 8725 John J. Kingman Road, Suite 2135, Fort Belvoir, VA  22060-6219. 

 
F.  Standard CONUS Per Diem Rate 
 

1.  The Standard CONUS per diem rate is the rate for any CONUS location not included in a defined locality 
(county/area) in the CONUS per diem rates in http://www.dtic.mil/perdiem/pdrform.html. 
 
2.  The Standard CONUS per diem rate is used for all CONUS locations when PDT is involved. 

 
3.  Effective 1 January 2000 the Standard CONUS per diem rate is: 

 
 

LODGING 
 

 
  M&IE 

 
TOTAL 

 
$55 

 

 
$30 

 
$85 
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PART N1:  POC USE FOR TDY TRAVEL 
 
C4650  MILEAGE ALLOWANCES FOR POC USE  
 
Employees or others engaged in official business for the Government may be authorized mileage for POC travel.  
Mileage may be authorized only for the POC operator. 
 
*C4651  POC USE FACTORS 
 
A.  Official Mileage Rates for Local and TDY Travel.  Only the mileage rates for local and TDY travel prescribed in 
par. C2500, and private automobile rates affected by pars. C4651-B, C4651-C and C4651-D may be prescribed in 
orders. 
 
B.  POC Use Advantageous to the Government.  POC mileage rates are in par. C2500 for POC travel that is 
advantageous to the Government. 
 
C.  POC Use Not Advantageous to the Government.  When TDY travel by POC is not advantageous to the 
Government but is authorized/approved as a matter of personal preference, reimbursement is on a constructed basis 
limited to the cost of the transportation mode authorized in the order.  Constructed cost is determined as indicated in 
par. C2156.  See par. C4651-D when a POC is used in lieu of Government-furnished automobile and pars. C2400 
and C2401 for POC use for local travel. 

 
D.  Privately Owned Automobile in Lieu of Government-Furnished Automobile (FTR §301-10.310) 
 

1.  When Use of Government-Furnished Automobile Is Advantageous to the Government 
 

a.  GSA prescribes the mileage rate for authorized use of a privately owned automobile when use of a 
Government-furnished automobile would be advantageous to the Government (see par. C2500 for current 
rates). 

 
b.  Exceptions to this GSA-prescribed rate may be authorized if the DoD component concerned determines 
that, because of the unusual circumstances, the Government-furnished automobile cost would be higher 
than the GSA-prescribed rate.  In such instances, the DoD component may allow reimbursement at a higher 
rate (but not higher than the stated rate in par. C2500 for an automobile) for advantageous use that most 
nearly equals the cost of providing a Government-furnished automobile in those circumstances.  

 
c.  In addition to mileage reimbursement for the official distance, the employee is authorized 
reimbursement for expenses authorized under par. C4654 that would have been incurred if a Government-
furnished vehicle had been used. 
 

2.  Government-Furnished Vehicle Available.  When a Government-furnished vehicle is available but an 
employee asks to use a privately owned automobile for TDY travel under the provisions of par. C2180-C, 
mileage reimbursement is at the rate listed in par. C2500 for partial reimbursement for POC use.  This rate 
applies if the employee: 

 
a.  is committed to use a Government-furnished automobile in accordance with par. C2180-C, but 
occasionally uses a POC; or 
 
b.  asks to use a POC, but the DoD component has a Government-furnished automobile available.  In this 
situation, the employee should generally not be authorized POC use. 
 

3.  Reimbursement when Transportation in a Government-Furnished Automobile as Passenger/Driver Is 
Available 
 

a.  When an employee is authorized transportation in a Government-furnished automobile as a 
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passenger, or as a driver with one or more other employees, but uses a POC instead, the employee is not 
authorized any reimbursement if the Government-furnished automobile made the trip without the 
employee (21 Comp. Gen. 116 (1941)). 

 
b.  If the Government-furnished automobile did not make the trip, the employee is authorized 
reimbursement at the rate in par. C2500 for POC use instead of a Government furnished vehicle when use 
of the Government furnished vehicle is advantageous to the Government. 

 
C4652  PARKING FEES 
 
A.  General.  Reimbursement is authorized/approved for official transportation-related parking fees when using a 
privately owned automobile or a Government-furnished automobile. 
 
B.  Privately Owned Automobiles 
 

1.  When use of a privately owned automobile is advantageous to the Government, parking costs are reimbursed 
unless prohibited by the travel order.  
 
2.  When official travel is by verbal order, parking fees are reimbursable when the travel-approving/directing 
official approves the claim. 
 
3.  Reimbursement is allowed only for parking fees related to official business. 
 
4.  Parking fees are not allowed for PDT. 

 
C.  Government-Furnished Automobile.  Parking fees incurred while driving a Government-furnished automobile on 
official business are reimbursable (i.e., private facility, street parking, meter parking, etc.) 
 
C4654  OTHER ALLOWABLE COSTS 
 
In addition to a mileage allowance, the following costs are allowable when incurred on official business: 
 

1.  ferry fares, bridge, road and tunnel tolls;  
 

2.  automobile parking fees; (related to the performance of official business only (except those incident to 
PDT)); and  

 
3.  aircraft landing, parking, and tie-down fees. 

 
C4656  EMPLOYEES TRAVELING TOGETHER 
 

1.  POC mileage reimbursement is paid only to the employee incurring the operating expenses. 
 

2.  No deduction is made from the mileage payable to the entitled employee because other passengers 
(Government or non-Government employees) travel with the employee and contribute to paying operating 
expenses. 

  
C4657  POC USE TO AND FROM TRANSPORTATION TERMINALS OR PDS 
 
A.  Round-trip Expenses Incurred for Drop-off or Pick-up at a Transportation Terminal.  When a POC is driven 
round-trip to drop-off or pick-up an employee at a transportation terminal, the employee paying POC operating 
expenses is paid mileage for the round-trip distance and reimbursed for ferry fares, road, bridge and/or tunnel tolls, 
and parking fees for the most direct route. 
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3.  authorizing/order-issuing official authorized/approved expenses for: 
 

a.  services, including associated equipment, needed for reports/correspondence preparation; 
 
b.  clerical assistance; 
 
c.  services of guides, interpreters, packers, or vehicle drivers; 
 
d.  storage of property used on official business; 
 
e.  room rental (used for official business) at a hotel/other place; 
 
f.  charges for inoculations that are not available through a Federal dispensary for OCONUS travel, (this 
does not include travel expenses incurred for obtaining the required inoculations); 
 
g.  official local and long distance phone calls (see par. C4706); 
 
h.  excess baggage transportation costs; 
 
i.  conference registration fees; 
 
j.  dual lodging costs (see par. C4555-F); 
 
k.  nonrefundable room deposits, forfeited rental deposits or prepaid rent, and early checkout penalties when 
TDY is changed or canceled (see par. C4712); 
 
l. expedited charge card delivery (effective 1 May 2001); 
 
*m.  delinquent payment fees for late payments involving the Government-sponsored Contractor-issued 
Travel Charge card only for those personnel who are placed in the category of mission critical travel, who 
are unable to file a travel voucher and pay the travel card bills because of the specific circumstances of the 
travel, and through no fault of their own.   (See the revised guidance to DoDFMR, Volume 9, Chapter 3, 
found in USD(C) memorandum dated May 7, 2002 for definition of mission critical personnel and 
processing requirements); 

 
4.  costs for personal laundry, dry-cleaning and pressing of clothing while TDY (not after returning to/arriving at 
PDS); only when CONUS TDY/PCS lodging is at least 4 consecutive nights;  
 
5.  use of computers, printers, faxing machines, scanners, telegrams, cablegrams, or radiograms;  
 
6.  a Value Added Tax (VAT) certificate used to avoid paying TDY lodging taxes; and 
 
7.  transportation-related tips for handling Government property at terminals and hotels. 
 

C.  PCS Travelers.  Employees are authorized the expenses listed in par. C4709-A for PCS travel.  In addition to 
those expenses listed in par. C4709-A, the employee is authorized reimbursement for fees in connection with 
dependents’ transportation that cover a change in status, health, identity, and of affidavits, except for fees or charges 
for legal services even though local law or custom require lawyers’ services in processing applications for passports, 
visas, or changes in status. 
 
 C4710 REIMBURSEMENT OF PREPARATORY TRAVEL EXPENSES WHEN ORDERS ARE 
CANCELED, MODIFIED OR REVOKED 
 

Miscellaneous preparatory travel expenses, (i.e., fees for traveler's checks, passport and visa fees, and communications 
services, etc.) reasonably incurred pursuant to travel orders prior to such orders being canceled, modified, or revoked 
are reimbursable to the same extent that such expenses would have been reimbursed if the travel had been completed 
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provided a refund of such expense is not obtainable and the travel orders were canceled, modified or revoked for the 
benefit of the Government or because of conditions beyond the control of the employee.  
 
C4711 REIMBURSEMENT FOR OCCASIONAL MEALS AND/OR LODGING  
 
Although lodging and/or meals are furnished without cost (or at a nominal cost) for a particular TDY assignment of 
more than 12 hours, an employee may incur expenses for occasional meals and/or lodgings.  The travel approving 
official may authorize/approve the actual amount paid up to the PMR (no incidental expenses) in par. C4553-A1a(3) 
for meals and/or payment for lodging up to the maximums (see http://www.dtic.mil/perdiem/) when the traveler is 
required to purchase these items when not entitled to per diem.  See Chapter 4, Part M if the lodging/meal costs 
exceed the maximum rates. 
 
C4712  REIMBURSEMENT OF NONREFUNDABLE ROOM DEPOSIT OR PREPAID RENT 
 
A.  When TDY is Curtailed, Canceled or Interrupted for Official Purposes.  When an employee has made advance 
arrangements for lodging (including deposits for lease of rental units) and the TDY is curtailed, canceled, or 
interrupted, lodging costs reimbursement may be approved by the authorizing/order-issuing official.  (See 59 Comp. 
Gen. 609 (1980), 59 id. 612 (1980), 60 id. 630 (1981) and cases cited therein).  Reimbursement must not exceed the 
amount of the remaining per diem or AEA plus appropriate lodging taxes that would have been paid had the TDY 
not been curtailed or interrupted. 
 
B.  Considerations.  The authorizing/order-issuing official should consider if the:  
 

1.  employee acted reasonably and prudently in incurring lodging expenses;  
 
2.  employee had a reasonable expectation of the TDY being completed as ordered or directed;  
 
3.  assignment was changed for official purposes or for other reasons beyond the employee’s control that are 
acceptable; and  
 
4.  employee took steps to obtain a refund once the TDY was officially canceled, or curtailed. 
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CHAPTER 6 
TRAVEL UNDER SPECIAL CIRCUMSTANCES 

 
PART A:  SEE APPENDIX E 
 
 
PART B:  DEATH CASES, ALLOWABLE EXPENSES   (FTR Chapter 303 Part 303-70)      
  
Paragraph Contents 
 
C6050 General 
  
C6051 Responsibility 
  
C6052 Death Related to the Performance of Official Duty  
  
C6053 Death During an Absence from Duty  
  
 
C6054 

 
Preparation of Employee Remains 

 A. Preparation of Remains 
 B. Transportation of Remains 
  
C6055 Preparation of the Remains of an Employee’s Dependent 
  
C6056 Transportation of Employee Remains 
  
C6057 Transportation of the Remains of an Employee’s Dependent 
  
C6058 Transportation of Dependents, Baggage and HHG  
 A.  While Performing Duties OCONUS 
 B.  While Stationed in CONUS 
  
C6059 Baggage Transportation 
  
C6060 POV Transportation   
  
C6061 Per Diem Termination  
  
C6062 Escort(s) for Employee Remains  
 A. Authorization 
 B. Limitations 
 C. Travel Expenses 
 D. Travel Orders for Escort(s) 
 E. Arranging Transportation 
  
C6063 Relocation Expenses 
  
C6064 Payment 
  
C6065 Prohibition of Payment When Other Laws Apply 
  
C6066 Expenses Incident to Death of an Employee Serving In a Contingency Operation 
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PART C:  TRANSPORTATION, MISSING PERSONS CASES 
 
Paragraph Contents 
 
C6100 General 
  
C6101 Conditions 
 A.  Dependent Defined 
 B.  HHG and Personal Effects Transportation 
 C.  Travel and Transportation Allowed 
 D.  Employee in an Injured Status 
  
C6102 Responsibility 
 
PART D:  CIVILIAN ESCORTS AND ATTENDANTS 
 
Paragraph Contents 
  
C6150 Escorts for Military Dependents 
  
C6151 Attendants for Military Dependents 
  
C6152 Attendants for Uniformed Service Members on the TDRL Required to Submit to 

Periodic Physical Examination 
  
C6153 Attendants for Active Duty Uniformed Service Members (Patients) 
 A. DoD Civilian Employees 
 B. Non-DoD Government Employees 
 C. All Other Civilians 
 
PART E:  PRE-EMPLOYMENT INTERVIEW TRAVEL (FTR §301-75) 
 
Paragraph Contents 
  
C6200 Applicability 
 A.  Individuals Covered 
 B.  Policy 
  
C6201 Authorization of Travel  
 A.  Payment Authority  
 B.  Eligibility Determination 
  
C6202 Pre-Employment Travel Responsibilities 
 A.  DoD Component Responsibilities 
 B.  Interviewee Responsibilities 
  
C6203 Allowable Reimbursements 
 A.  Allowable Expenses 
 B.  Unallowable Expenses 
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C6204 Funds Sources  
 A.  Travel Expense Payment 
 B.  Unallowable Sources 
  
C6205 Reimbursement Claims 
 A.  Fraudulent Claims 
 B.  Receipts and Records Maintenance  
 C.  Travel Vouchers Preparation and Submission 
 
PART F:  TRAVEL AT NO EXPENSE TO THE GOVERNMENT 
 
Paragraph Contents 
  
C6250 General 
 
 A.  Policy 
 B.  Employee Status 
 C.  Travel Order 
 
PART G:  REPATRIATION TRANSPORTATION 
 
Paragraph Contents 
  
C6300 For Other Than Army Civilian Marine Personnel 
 A.  Conditions Under Which Furnished 
 B.  Reimbursement Requirement 
  
C6301 For Army Civilian Marine Personnel 
 A.  Coverage 
 B.  Classes I and II Repatriations 
 C.  Assistance Furnished 
 
 
PART H: AUXILIARY CHAPLAINS 
 
Paragraph Contents 
  
C6350 General  
 
PART I: THREATENED LAW ENFORCEMENT OFFICERS (FTR §301-31) 
 
Paragraph Contents 
  
C6400 General  
  
C6401 Eligible Individuals 
  
C6402 Policy 
  
C6403 Delegation of Authority 
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C6404 Procedures for Evaluating Risk to Threatened Individuals 
   
C6405 Eligibility Conditions and Limitations  
 A.  Limits on Duration of Temporary Living Accommodations 
 B.  Temporary Living Accommodations Location 
  
C6406 Allowable Subsistence Payments 
 A.  Expenses Covered 
 B. Allowable Lodging Costs 
 C. Allowable Meal Expenses 
 D. Maximum Allowable Amount 
 E. Itemization and Receipts 
  
C6407 Transportation to and from a Location Away from the Employee’s Designated 

Post of Duty 
  
C6408 Authorizations and Claims Payment 
  
C6409 Funds Advances 
  
PART J:  EMERGENCY TRAVEL AND TRANSPORTATION OF EMPLOYEE DUE 
TO ILLNESS OR INJURY OR A PERSONAL EMERGENCY SITUATION 
ANYWHERE IN THE WORLD (FTR §301-30) 
 
Paragraph Contents 
  
C6450 General 
  
C6451 DOD Component Responsibility/Authority Delegation 
  
C6452 Employee Responsibility and Documentation 
  
C6453 Definitions 
 A.  Official Station/PDS 
 B. Alternate Location 
 C. Employees Incapacitating Illness or Injury   
 D. Family 
 E. Personal Emergency Situation 
 F. Serious Illness or Injury of Family Member 
 G. Fire, Flood, or Act of God 
  
C6454 Employee’s Incapacitating Illness or Injury  
 A.  Per Diem Continuation at the Interruption Point  
 B. Return to Official Station or Home 
 C. Travel to an Alternate Location and Return to the TDY Assignment 
  
C6455 Personal Emergency Situation 
 A.  Return to Official Station or Home 
 B. Travel to an Alternate Location and Return to the TDY Assignment 
   
C6456 Transportation Procurement 
 A.  Discount Fare Use 
 B. Return to Official Station 
 C. Travel to Alternate Location 
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PART K: REIMBURSEMENT FOR TRAVEL AND TRANSPORTATION EXPENSES 
WHEN ACCOMPANYING MEMBERS OF CONGRESS AND CONGRESSIONAL 
STAFF 
 
Paragraph Contents 
  
C6500 General 
  
C6501 Definitions of Terms 
 A.  Member of Congress 
 B. Congressional Employee 
 C. Secretary Concerned 
  
C6502 Transportation, Per Diem, and Actual Expense Rates 
 
PART L: ADDITIONAL TRAVEL EXPENSES INCURRED BY AN EMPLOYEE 
WITH A DISABILITY (FTR §301-13) 
  
Paragraph Contents 
  
C6550 Policy, Applicability, and General Rules 
 A.  Policy 
 B. Applicability 
 C. General Rule 
  
C6551 Definitions 
 A.  Employee With a Disability 
 B. Disability 
 C. Physical or Mental Impairment 
 D. Major Life Activities 
 E. Substantially Limits 
 F. Has a Record of Such an Impairment 
 G. Is Regarded as Having Such an Impairment 
  
C6552 Allowable Expenses 
  
C6553 Employment of Personal Assistants for Handicapped Employees 
  
C6554 Reimbursement for the Cost of Shipping a Specially Equipped Automobile Between 

Duty Stations in CONUS (64 Comp Gen. 30 (1984), B-215616, October 30, 1984) 
 
PART M:   TRAVEL FOR HEALTH CARE 
 
Paragraph Contents 
  
C6600 Health Care Travel and Transportation Allowances for Employees Assigned at 

PDS Outside the U.S. 
 A.  Entitlement 
 B. Eligibility 
 C. Required Health Care 
 D. Designated Point 
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C6601 Health Care Travel Administration 
 A.  Applicable Regulations 
 B. Orders 
 C. Funding 
 D. Excess Costs Agreement 
 E. Attendant Compensation Agreements 
  
C6602 Transportation 
 A.  Types 
 B. Limitation 
  
C6603 Per Diem 
 A.  General 
 B. Patients 
 C. Attendants 
 D. Per Diem Rates 
  
C6604 Baggage 
  
C6605 Separate Maintenance Allowance (SMA) in Connection With Health Care Travel 
  
C6606 Sample Excess Cost Agreement 
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*PART B:  DEATH CASES ALLOWABLE EXPENSES (FTR Chapter 303 Part 303-70) 
 
C6050  GENERAL 
 
A DoD component must provide assistance in arranging, and must pay expenses, for: 
 

1.  the preparation and transportation of the remains of an employee who dies while (a) traveling on official 
business or on a TDY assignment anywhere in the world, (b) assigned to an OCONUS PDS or traveling to or 
from that PDS, (c) absent from duty as indicted in par. C6053, or (d) reassigned away from the actual residence 
under a mandatory mobility agreement executed as a condition of employment;  
 
*2.  the preparation on a reimbursable basis (see par. C6055) and transportation of the remains of a dependent who 
dies while residing (a) at an employee’s OCONUS PDS or while traveling to or from that PDS, or (b) away from 
the employee’s HOR pursuant to a mandatory mobility agreement executed as a condition of employment; and  
 
3.  transportation of the deceased employee’s and surviving dependents' baggage, HHG, and POV while (a) 
assigned to an OCONUS PDS, or (b) assigned away from the employee's actual residence pursuant to a 
mandatory mobility agreement executed as a condition of employment. 

 
This Part applies whether or not: (1)  an employee's death is work related, and (2)  the employee is serving under a 
transportation agreement, including locally hired employees at an OCONUS PDS. 
 
C6051  RESPONSIBILITY 
 
A commander, or designee, upon being informed of an employee's death covered by this Part, must immediately: 
 

1.  inform the decedent's next of kin or legal representative of the entitlements under this Part;  
 
2.  render every reasonable assistance in arranging for the preparation and transportation of the remains of the 
decedent when death occurs during travel status, TDY assignment, or at an OCONUS PDS (or CONUS in the 
case of an employee residing away from the HOR pursuant to a mandatory mobility agreement executed as a 
condition of employment); and  
 
3.  provide necessary assistance for the return of the decedent's dependents’ baggage, HHG and POV to the 
actual residence when the decedent's PDS was OCONUS (or CONUS in the case of an employee reassigned 
away from the HOR under a mandatory mobility agreement). 

 
Departmental regulations apply with regard to care and disposition of remains of deceased persons, reporting and 
notification procedure, and disposition of personal property. 
 
C6052  DEATH RELATED TO THE PERFORMANCE OF OFFICIAL DUTY 
 
When an employee's death results from injuries sustained while actually performing official duty, the expenses for 
preparation and transportation of the remains properly are payable under regulations issued by the Secretary of 
Labor under authority contained in 5 U.S.C. §8134.  For further information contact the Department of Labor, 
Federal Employees’ Compensation Division, 200 Constitution Avenue, NW, Washington, DC  20210-0002. 
 
C6053  DEATH DURING AN ABSENCE FROM DUTY 
 
Death related expenses must be paid for an employee who dies while on leave or on a nonworkday while on TDY or 
assigned at an OCONUS PDS.  Payment cannot exceed the amount allowed if death had occurred at the TDY station 
or the OCONUS PDS. 
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C6054  PREPARATION OF EMPLOYEE REMAINS 
 
The DoD component must pay all actual costs including:  
 
A.  Preparation of Remains 
 

1.  Embalming or cremation;  
 
2.  Necessary clothing;  
 
3.  Casket or container suitable for shipment to burial place;  
 
4.  Expenses necessary to comply with local laws at the port of entry in the U.S.; and 
 
5.  Similar expenses. 

 
B.  Transportation of Remains.  Transportation of remains by common carrier (that is ordinarily used for 
transportation of remains), hearse, or other means, or a combination thereof, from the TDY station or OCONUS 
PDS (or CONUS in the case of an employee reassigned away from the HOR under a mandatory mobility agreement) 
to the employee’s actual residence, PDS, or burial place, including 
 

1.  Movement from place of death to a mortuary and/or cemetery; 
 
2.  Shipping permits; 
 
3.  Outside case for shipment and sealing of the case if necessary; 
 
4.  Removal to and from the common carrier; 
 
5.  Ferry fares, bridge tolls; and 
 
6.  Similar expenses. 

 
NOTE:  Costs for an outside case are not authorized when transportation is by hearse.  Cost for transportation by 
hearse or other means cannot exceed the cost of common carrier (that is ordinarily used for transportation of 
remains).  Transportation costs to burial place cannot exceed the actual cost of transportation to the actual 
residence.   
 
C6055  PREPARATION OF THE REMAINS OF AN EMPLOYEE’S DEPENDENT  
 
When an employee’s dependent dies while residing with an employee stationed OCONUS or while in transit to that 
PDS, if requested by the employee, the DoD component concerned must furnish mortuary services and supplies on a 
reimbursable basis when: 
 

1.  local commercial mortuary facilities and supplies are not available; or  
 
2.  in the opinion of the commander concerned, the cost of available mortuary facilities and supplies is 
prohibitive. 

 
Reimbursement for the cost of mortuary services and supplies furnished under this paragraph are collected and 
credited to current appropriations available for the payment of these costs. 
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PART C:  HHG SHIPMENT 
 

SECTION 1:  METHODS 
 

*C8200   GENERAL 
 
A.  The official designated by the Service/Defense Agency must authorize/approve the HHG shipment method. 
 
B.  Cost comparisons must be completed prior to authorizing a shipment method. 
 
C8205   COMMUTED RATE 
 
A.  Applicability.  The commuted rate system is used only for HHG shipments between CONUS PDSs.  
  
B.  Arrangements.  When authorized/approved by the official designated by the authorizing/order-issuing command, 
the employee makes arrangements for HHG shipment (other than by shipping the HHG within a mobile home). 

 
 C.  Reimbursement Services.  The employee is entitled to reimbursement under the GSA Commuted Rate Schedule 

(Internet address:  http://policyworks.gov/transportation) for carrier services provided, including:   
 

1.  transportation,  
 
2.  packing,  
 
3.  unpacking,  
 
4.  crating,  
 
5.  drayage, and  
 
6.  SIT.   

 
 NOTE:  The Commuted Rate Schedule used must be in effect on the date the common carrier picks up the HHG or, 

if other than common carrier is used, the date HHG begin movement. 
 
C8210   ACTUAL EXPENSE 
 
A.  Government-Arranged Move.  The Government contracts, negotiates, audits and pays transportation vouchers 
directly to the carriers.  Travel orders must state: 

 
1.  the transportation authorization, 

 
2.  that the HHG are shipped by a Government-arranged move, and 

 
3.  that unauthorized charges are the employee’s financial responsibility. 
 

B.  Employee-Arranged Move.  The employee makes arrangements for HHG shipment by any means (other than by 
shipping the HHG within a mobile home).  Reimbursement is limited to actual expenses incurred by the employee, 
not to exceed the cost of a Government-arranged move. 

 
C.  Split Shipment.  The employee ships part of the HHG by Government-arranged move and part by employee-
arranged move. 
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NOTE:  Employees who choose to personally arrange for HHG shipment (i.e., move the HHG themselves, or 
contract directly for the HHG to be moved) are entirely responsible for all issues related to the Status of Forces 
Agreement (SOFA), use of U.S. carriers, import/export processes, tariffs, customs, etc. 
 
C8215   LIMITATIONS 
 

1.  All HHG shipments for which the Government pays shall: 
 

a.  be only for HHG within the employee’s authorized HHG weight allowance; 
 
b.  not exceed the Government-arranged move shipment cost of transporting the HHG combined weight in 
one lot between authorized places, when Government-arranged move is available; and 
 
c.  be made on U.S. flag carriers, when reasonably available. 
 

2.  HHG may not be moved at Government expense when: 
 

a.  there is no official employee movement (except when the advance return of dependents from an 
OCONUS PDS is authorized), 
 
b.  the employee violates the agreement under which the HHG originally were transported, 
 
c.  the employee has no entitlement to transportation at Government expense, or 
 
d.  authorized transportation does not begin within the prescribed time limits. 
 

3.  Payment, on a commuted rate basis, is not authorized when the employee fails to furnish the actual or 
constructive (cubic foot measurement) HHG shipment weight.  When the actual or constructive weight is not 
provided, reimbursement is limited to the amount actually paid by the employee, or the commuted rate amount, 
whichever is less.  The employee must furnish an acceptable estimated weight statement (28 Comp. Gen. 95 
(1948)). 

 
*C8220   COST COMPARISON (FTR § 302-7.301) 
 
A cost comparison must be made between the actual expense and commuted rate methods of HHG transportation.  If 
the estimated cost under one method exceeds the estimated cost under the other method by more than $100, the 
more economical method must be authorized on the order.  An employee’s request for a particular method is the 
determining factor if the costs are within $100 of each other.  A proper cost comparison must consider line haul 
transportation charges, administrative costs, and expected accessorial and packing charges.  If the cost comparison 
is not made, and orders do not explicitly say that the actual expense method is authorized, the commuted rate 
method applies (GSBCA 15489-RELO, 20 December 2001).  The chart below details considerations when 
determining a shipping method to authorize on an order. 
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PART D:  STORAGE IN TRANSIT (SIT) 
 
*C8600  GENERAL 
 
Temporary storage is short-term storage that is part of HHG transportation.  May be at any combination of the 
origin, destination, and en route locations.  Also referred to as storage in transit (SIT).  SIT is not authorized for 
HHG moves between local quarters when no PCS exists (par. C8430). 
 
C8605  TIME LIMITATION  
 
*A.  General.  SIT (in connection with an authorized HHG shipment) shall not exceed 90 days unless the employee 
requests (in writing) an additional period, NTE 90 days, that is authorized/approved by an official designated by the 
Service/Defense Agency.  If no additional storage is authorized/approved, the employee is financially responsible 
for the additional storage expense. 

 
B.  Justification.  Acceptable justification for an additional SIT period includes:  

 
1.  an intervening TDY or long-term training assignment, 
 
2.  nonavailability of suitable housing, 
 
3.  completion of residence under construction, 
 
4.  serious employee illness, 
 
5.  dependent illness or death,  
 
6.  strikes,  
 
7.  acts of God,  
 
8.  other circumstances beyond the employee’s control, or 

 
 9.  similar reasons. 
 

 NOTE:  The cost of removing HHG from SIT for delivery to temporary quarters for the purpose of furnishing 
temporary quarters is a TQSE expense.  See par. C13215. 
 
C8610  REIMBURSEMENT   
 
SIT reimbursement shall not exceed the employee’s actual storage costs.  Receipts, or certified copies of 
warehouseman’s bills, are required for expenses of $75 or more.  Written statements, acceptable to the 
authorizing/order-issuing official, are allowed when receipts are not available. 
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PART E:  NONTEMPORARY STORAGE (NTS) OF HHG 
 

SECTION 1:  ISOLATED CONUS PDS ASSIGNMENT 
 
C8700  ELIGIBILITY 
 
Employees who perform PCS travel or new appointee travel (par. C4051) to a designated isolated CONUS PDS are 
eligible for NTS of HHG.  
 
C8705   AGREEMENT AND LIABILITY CONDITIONS 
 
Expenses for NTS of HHG at Government expense may be allowed for employees transferring to/within CONUS 
when the employee agrees in writing to remain in Government service for 12 months (beginning the date the 
employee reports for duty at the new PDS), unless separated for reasons beyond the employee’s control that are 
acceptable to the agency concerned.  A signed agreement for 12 months is required in connection with each 
individual CONUS PCS.  If the employee violates the written agreement, including failure to report for duty at the 
new PDS, any Government funds spent for NTS shall be recovered from the individual as a debt due the 
Government. 
 
*C8710  AUTHORIZATION 
 
A.  NTS is allowed when the official designated by the Service/Defense Agency determines, on a case-by-case 
basis, that the location is a designated isolated PDS.   
 
B.  An employee assigned to a designated isolated CONUS PDS is not allowed NTS of HHG when: 
 

1.  available housing at the PDS can accommodate the HHG,  
 

2.  adequate housing is available within daily commuting distance, or 
 

3.  it is for the employee’s convenience. 
 
C8715   EXCEPTIONS 
 
NTS in connection with orders to a designated isolated CONUS PDS may be subsequently approved for: 
 

1.  conversion of HHG in SIT to NTS, 
 
2.  conversion of storage at personal expense to NTS at Government expense, and 
 
3.  an eligible employee or new appointee to have a portion of the HHG transported to the isolated PDS and the 
remainder stored at Government expense.  
 

C8720   TIME LIMITATION 
 
NTS at Government expense: 

 
1.  should be authorized for time periods NTE 1 year and may be extended, as necessary, under the employee’s 
assignment length at a designated isolated CONUS PDS, but 
 
2.  shall not exceed 3 years.   

 
Although eligibility for NTS ends on the last day of work at the designated isolated CONUS PDS, NTS may 
continue until the beginning of the 2nd month after the month the employee’s eligibility ends. 
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C8725   PLACE OF STORAGE 
 
The transportation officer determines the NTS location. 
 
C8730  ALLOWABLE COSTS 
 
Allowable costs for NTS of HHG include: 

 
1.  packing,  
 
2.  crating,  
 
3.  unpacking,  
 
4.  uncrating,  
 
5.  transportation to and from storage place,  
 
6.  charges while in storage, and  
 
7.  other necessary charges directly relating to the storage. 
 

C8735   DOCUMENTATION 
 

1.  NTS authorization must be in the travel order.   
 
2.  The transportation officer prepares a Service Order for Personal Property (DD Form 1164) under the 
Defense Transportation Regulation (DoD 4500.9-R, Volume IV, Chapter 406, par. C) showing the HHG weight 
and date placed in NTS. 
 
3.  One copy of the DD Form 1164 is forwarded to the personnel office at the employee’s OCONUS PDS where 
it is placed in the employee’s personnel folder for subsequent reference and action purposes. 

 
*C8740   ISOLATED PDS DESIGNATION 
 
Justified requests for NTS incident to an order to a PDS at an isolated location should be submitted to the official 
designated by the Service/Defense Agency for a decision. 
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PART B:  TQSE(AE) 
 
C13200  PURPOSE 
 
TQSE(AE) is a discretionary allowance, not an entitlement, that is intended to reimburse employees for reasonable 
subsistence expenses incurred when they and/or their dependents must occupy temporary quarters.  The order-
issuing/authenticating official, not the employee, determines if TQSE(AE) is necessary. 
 
C13205  TQSE(AE) OPTION 
 
A.  TQSE(AE) is an actual expense allowance based on: 
 

1.  the Standard CONUS per diem rate (see par. C4550 or http://www.dtic.mil/perdiem/pdrform.html) for 
temporary quarters occupied in CONUS localities, or  
 
2.  the locality per diem rate (http://www.dtic.mil/perdiem/opdrform.html/) for temporary quarters occupied in 
OCONUS localities. 

 
NOTE: AEA in JTR, Chapter 4, Part M may not be authorized/approved for TQSE(AE). 

 
B.  Authorization.  The following factors must be considered before authorizing TQSE(AE): 
 

1. TQSE(AE) may only be authorized before temporary quarters are occupied and may not be approved after 
the fact (41 CFR §302-5.7). 
 
2. TQSE(AE) may be authorized only for the time period determined necessary by the order-
issuing/authenticating official, never to exceed a total of 120 days. 
 
3. TQSE(AE) is for a temporary place of residence. 
 
4. If an employee moves HHG into quarters occupied initially at a new PDS and continues occupancy 
indefinitely, the quarters are permanent quarters, unless  5. or 6. applies. 
 
5. Quarters occupied temporarily, within the allowable time limit, are temporary quarters when employee-
arranged permanent quarters: 
 

a.  remain occupied by the present tenant,  
 
b.  require repairs/alternations that have not been completed, or 
 
c.  are under construction.  

 
6. The order-issuing official may determine that quarters initially occupied that eventually become an 
employee's permanent quarters were temporary quarters after considering: 
 

a.  lease duration,  
 
b.  HHG movement into the quarters,  
 
c.  quarters type,  
 
d.  expressions of intent,  
 
e.  attempts to secure a permanent dwelling, and  
 
f.  length of time the employee occupied the quarters. 
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7. Temporary quarters location must be within reasonable proximity of the old and/or new PDS. 
 
8.  TQSE(AE) in other locations may be authorized only if the order-issuing/authenticating official is convinced 
that the circumstances are unique to the individual employee and/or dependents and are reasonably related to 
the transfer. 
  
9.  TQSE(AE) in other locations must be authorized by the order-issuing/authenticating official to ensure 
adequate review of the circumstances and that TQSE(AE) payment is justified. 

 
C.  Eligibility Period 
 

1.  Starting Temporary Quarters Occupancy.  Temporary quarters occupancy may start as soon as TQSE 
allowances have been authorized in PCS orders and the employee has signed a transportation agreement.  
Occupancy of temporary quarters must begin within 2 years after the employee reports for duty at the new PDS, 
unless that time is extended as indicated in par. C1057. 

 
2.  Temporary Quarters Occupancy Time Period.  The period of temporary quarters occupancy runs 
concurrently for the employee and all dependents.  The employee may occupy temporary quarters at one 
location while dependents occupy quarters at another location. 

 
a.  Temporary Quarters Occupancy Interruptions.  The period continues to run whether or not the employee 
and/or dependents occupy temporary quarters except if occupancy is interrupted for: 

 
(1)  travel between the old and new PDS (actual travel time);  
 
(2)  necessary official duties such as an intervening TDY assignment/military duty; or  
 
(3)  non-official necessary interruptions such as hospitalization, approved sick leave, or other reasons 
beyond the employee’s control that are acceptable to the order-issuing official. 

 
*b.  Temporary Quarters Occupancy Resumption.  Under the circumstances cited in par. C13205-C2a 
above: 

 
 (1)  the period of absence is excluded from the authorized time for temporary quarters occupancy;  
 

  (2)  the employee is eligible for TQSE(AE) when temporary quarters occupancy at the new PDS resumes; 
and  

 
(3)  eligibility continues for the balance of the authorized time, if necessary. 

 
c.  Temporary Quarters Occupancy Interrupted by Official Travel  

 
(1)  Exceptions are not made if dependents occupy temporary quarters at the employee’s new PDS, or 
another location, during the employee’s TDY or military duty training assignment. 
 
(2)  When temporary quarters occupancy is interrupted by the performance of official travel, the actual 
time en route, not in excess of the authorized allowable travel time, is excluded from the period of 
eligibility, which resumes when temporary quarters are occupied. 
 
(3)  When an employee retains temporary quarters while on TDY, the cost is reimbursed as part of the 
TQSE(AE) allowance (in addition to per diem received for the TDY) if the order-issuing official 
determines that the employee acted reasonably in retaining the temporary quarters (69 Comp. Gen. 72 
(1989)).  

 
3.  Ending Temporary Quarters Occupancy.  Temporary quarters occupancy ends when the employee or any 
dependent occupies permanent quarters or when the authorized period of time expires, whichever occurs first. 
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6.  Initially Authorized a 10-day HHT (Lodgings-Plus Method) and 30 days for TQSE(AE) and then 
Authorized an additional 30 days TQSE(AE) under par. C13210-B.  Used 10 days for a HHT and occupied 
temporary quarters for 58 days. 
Pay HHT allowances for 10 days and reimburse actual expenses for TQSE(AE) for 50 days (since TQSE(AE) was 
authorized for more than 30 days, the 10 days paid for the HHT must be deducted from the first 30-day period of 
authorized TQSE(AE)). 
First 20 days TQSE(AE): Reimburse actual expenses (par. C13215-B) for each day in an amount NTE the 
applicable daily rates prescribed in par. C13225-A2c for the first 30 days. 
Next 30 days TQSE(AE): Reimburse actual expenses (par. C13215-B) for each day in an amount NTE the 
applicable daily rates prescribed in par. C13225-A2d for the second 30 days. 

 
2.  Per Diem Rates.  The per diem rates used for computation are: 

 
*a. CONUS.  For CONUS, use the Standard CONUS per diem rate (see 
http://www.dtic.mil/perdiem/pdrform.html or par. C4550-F3). 

 
b. OCONUS.  For OCONUS, use the locality per diem rate (see 
http://www.dtic.mil/perdiem/opdrform.html).  

 
  c. First 30 Days 
 

 (1)  Employee/Unaccompanied Spouse.  For an employee/unaccompanied spouse (the spouse must 
occupy temporary quarters in a location separate from employee) the daily rate shall not exceed the 
maximum per diem rate.* 

 
 (2)   Spouse Accompanying the Employee.  For a spouse who accompanies an employee, the daily rate 

shall not exceed 75% of the daily maximum per diem rate.* 
 
 (3)   Dependents 12 Years of Age or Older.  For each dependent, other than a spouse, who is 12 years 

of age or older, the daily rate shall not exceed 75% of the daily maximum per diem rate.* 
 
 (4)  Dependents Under 12 Years of Age.  For each dependent who is under 12 years of age, the daily 

rate shall not exceed 50% of the daily maximum per diem rate.* 
 
*NOTE: If the temporary quarters are occupied in CONUS, the maximum daily rates for the first 30 days (based 
on the daily per diem rate of $85) in pars. C13225-A2a, C13225-A2b, C13225-A2c and C13225-A2d. are $85, 
$63.75, $63.75, and $42.50, respectively. 

 
 d.  Second Thirty Days.  The maximum allowable daily rate for the second thirty days is: 

 
 (1)  Employee/Unaccompanied Spouse.  For an employee/unaccompanied spouse (the spouse must 

occupy temporary quarters in a location separate from employee), the daily rate shall not exceed 75% 
of the daily maximum per diem rate.** 

 
 (2)   Spouse Accompanying the Employee.  For a spouse who accompanies the employee, the daily 

rate shall not exceed 50% of the daily maximum per diem rate.** 
 
 (3)   Dependents 12 Years of Age or Older.  For each dependent, other than a spouse, who is 12 years 

of age or older, the daily rate shall not exceed 50% of the daily maximum per diem rate.** 
 
 (4)   Dependents Under 12 Years of Age.  For each dependent under 12 years of age, the daily rate 

shall not exceed 40% of the daily maximum per diem rate.** 
 
**NOTE: If the temporary quarters are in CONUS, the maximum daily rates for additional days (based on the 
daily per diem rate of $85) in pars. C13225-A2a, C13225-A2b, C13225-A2c and C13225-A2d are $63.75, $42.50, 
$42.50, and $34 respectively. 
 

  e.   60-120 Days.  When the order-issuing authenticating official authorizes a time extension for temporary 
quarters occupancy beyond the first  60 days  (never  to exceed  an additional 60 days)  the  additional  days 
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shall be computed at the same rates allowed for the second 30-day period in par. C13225-A2d above.  The 
total period of time for which TQSE(AE) may be  paid may never  exceed 120 days.  

 
B.  Computation Examples 
 

1.  TQSE(AE) Calculation Chart. The per diem rate used in the following chart is for illustrative purposes only. 
See http://www.dtic.mil/perdiem/ for current per diem rates. 

 
CONUS Per Diem Rate: First 30 Days After 30 Days 

 
$85 

 
Formula 

Maximum 
Reimbursement 

 
Formula 

Maximum 
Reimbursement 

Employee or  
Unaccompanied Spouse 

 
$85 

 
$85 

 
$85 X .75 

 
$63.75 

Accompanied Spouse $85 X .75 $63.75 $85 X .50 $42.50 
Dependent 12 and older $85 X .75 $63.75 $85 X .50 $42.50 
Dependents Under 12 $85 X .50 $42.50 $85 X .40 $34 
 

2.  TQSE(AE) Example 1.  An employee resides in temporary quarters at a new PDS in Omaha, NE, for 5 days 
and incurs daily expenses of $44.50, $43.20, $44.20, $46.20 and $45.20.  The total is $223.30.  The applicable 
per diem rate of $85 times 5 days, totals $425.  Since the actual expenses are less than the maximum amount 
authorized, TQSE(AE) is $223.30.  If the actual subsistence expenses amount to more than the maximum 
authorized, (e.g., $440) TQSE(AE) is limited to $425.  In a situation where an employee pays allowable 
subsistence expenses on a weekly, biweekly, or monthly basis, an amount per day is apportioned. 
 
3.  TQSE(AE) Example 2.  The order-issuing authority authorizes not to exceed 60 days of TQSE(AE).  An 
employee’s dependents delay occupancy of temporary quarters until 31 days after the employee starts 
occupancy of temporary quarters.  The per diem amount limitation for the first 30 days applies to the 
employee’s allowable expenses.  The per diem amount limitations for the second 30-day period apply to the 
employee and dependents.  This applies when the employee and dependents occupy temporary quarters at the 
same or at different locations. 
 
4.  TQSE(AE) Example 3.  An employee and dependents vacate permanent quarters at the old PDS and occupy 
temporary quarters at that location for 3 days.  They then travel to the new PDS.  The allowable travel time is 6 
days.  They are en route 5 days.  Upon arrival at the new PDS, they occupy temporary quarters.  For 
determining the TQSE(AE) maximum amount, resumption of temporary quarters occupancy at the new PDS is 
counted as the 4th day.  Travel time is excluded. 
 

 5.  TQSE(AE) Example 4.  An employee and dependents vacate permanent quarters at the old PDS and occupy 
temporary quarters.  After 3 days, the employee begins travel to the new PDS.  The dependents remain in 
temporary quarters.  The employee is en route 5 days and upon arrival at the new PDS occupies temporary 
quarters.  For determining the TQSE(AE) maximum amount, the employee’s resumption of temporary quarters 
occupancy is the 9th day, since dependents continued their occupancy of temporary quarters, and the time must 
run concurrently for all. 
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CHAPTER  14  

REAL ESTATE TRANSACTION AND UNEXPIRED LEASE 
EXPENSE ALLOWANCES 

 
C14000  GENERAL 
 
Effective: 1 April 1999 
For guidance on the lease penalty expense portion of the Foreign Transfer Allowance, refer to section 240 of the 
Department of State Standardized Regulations (DSSR) as stated in par. C1004. 
 
*A.  Conditions.  An eligible employee is authorized reimbursement for certain expenses incurred in connection 
with: 
 

1.  the sale of a residence (or the settlement of an unexpired lease involving the residence or a lot on which a 
mobile home used as a residence was located) at the old PDS; and/or 
 
2.  the purchase (including construction) of a residence at the new PDS, 
 

after the employee has signed the required transportation agreement, and: 
 

1.  a PCS is authorized/approved and, except as provided in par. C14000-C, the old and new PDSs are located in 
CONUS or in non-foreign OCONUS areas; 
 
2.  the dwelling at the old PDS is the employee’s actual residence at the time first informed by appropriate 
authority that transfer to a new PDS was definite; 
 
3.  the settlement dates for the sale (or lease termination) and purchase are within the time limitation prescribed in 
par. C14000-B; 
 
NOTE: See par. C1057 to authorize an extension on the time limitation on residence transactions. 
 
4.  the residence (which may be a mobile home and/or the lot on which that mobile home is located or is to be 
located) is the one from which the employee regularly commutes to and from work.  NOTE: If the PDS is in a 
remote area where adequate family housing is not available within reasonable commuting distance, a 
residence includes the dwelling where the employee’s dependents reside or will reside, but only if such 
residence reasonably relates to the PDS as determined by the travel-approving/directing official concerned. 

 
(Effective 19 February 2002) 
 
B.  Time Limit for Residence or Lease Termination Transactions.  Except as provided herein, settlement for the sale, 
purchase, or lease termination transactions should be not later than 2 years after the employee’s effective date of 
transfer (see Appendix A).  For employees eligible under par. C14000-C, the new PDS is the PDS to which the 
employee reports for duty when reassigned or transferred from a foreign area.  The 2-year period begins on the 
employee’s effective date of transfer and ends on the second anniversary of that date.  (For example, if an 
employee’s effective date of transfer was 20 October 1998, settlement must occur no later than 20 October 2000.)  
Upon an employee's written request, the 2-year period may be extended for up to an additional 2 years by the 
commanding officer (or designee) of the activity bearing the cost.  The employee should submit a written request to 
the appropriate authority as soon as the employee becomes aware of the extension need, but within the initial 2-year 
period.  Action on a request, submitted more than 30 calendar days after the initial 2-year expiration date, is at the 
option of the commanding officer of the activity bearing the cost.  An extension may be granted only if a 
determination is made that extenuating circumstances prevented the employee from completing the sale, purchase 
and/or lease termination transactions within the initial 2-year period and that the delayed transactions are reasonably 
related to the PCS (as opposed to being unrelated to the actual PCS).  (For an employee who reported on 20 October 
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1998 and is granted an extension to the 2-year period, settlement may be no later than 20 October 2002.  Costs for 
transactions completed after the 4-year period may not be reimbursed (B-191018, December 26, 1978)).  The 2-year 
extension provision in this paragraph is effective for employees whose effective date of transfer (see Appendix A) is 
on or after 19 February 2002.  For those with an effective date of transfer prior to 19 February 2002, the initial 2-
year period may be extended for only 1 additional year. 
 
NOTE: There is no authority to waive the 4-year time limitation under any circumstances.  The time limitation is 
imposed in § 302-2-8 and 302-2.11 in the Federal Travel Regulation (FTR), which has the force and effect of law 
(B-245281, February 20, 1992). 

 
C.  Transfer from a Foreign Area to a CONUS or Non-foreign OCONUS Area 

 
 1. Definitions.  The following definitions apply for the purposes of this subparagraph: 
 

a. Former CONUS or Non-foreign OCONUS Area PDS.  The PDS, not in a foreign area, from which the 
employee was transferred when assigned to a foreign area PDS.  

 
  b. Foreign Area.  See definition in Appendix A. 
 

2.  Applicability.  An employee who has completed an agreed upon tour of duty in a foreign area and, instead of 
being returned to the former CONUS or non-foreign OCONUS area PDS, is reassigned/transferred in the 
Government’s interest to a CONUS or non-foreign OCONUS area PDS other than the one from which 
transferred when assigned to the foreign PDS is authorized reimbursement under this Chapter.  The distance 
between the former and new CONUS or non-foreign OCONUS PDSs must meet the distance criteria specified 
in par. C4108 for change of station within the same city or area. 

 
NOTE: The following employees are not eligible for real estate allowances when transferred from a foreign area 
PDS to a PDS in CONUS or a non-foreign OCONUS area. This is because they were not initially transferred 
from a PDS in CONUS or a non-foreign OCONUS area to the foreign area PDS as a civilian employee: 

 
(a) a locally hired employee described in par. C4002-B2a(1) (former member of U.S. armed forces); 
 
(b) a locally hired employee described in par. C4002-B2a(4) (employee who accompanied or followed the spouse to 
the OCONUS area); and 
 
(c) an employee hired in CONUS or a non-foreign OCONUS area for assignment to a first PDS and the PDS is in 
a foreign area. 
 

3. Reimbursable Expenses.  Expenses incurred incident to the following transactions are reimbursable: 
 

a.  residence sale (or the settlement of an unexpired lease) at the PDS from which the employee was 
transferred when assigned to a foreign area PDS; and/or 

 
 b.  residence purchase at the new PDS. 

 
It is not necessary for an employee to be reimbursed the expenses in par. C14000-C3a to be eligible for reimbursement 
for expenses in par. C14000-C3b above. 
 
 4. Limitations.  Expenses incident to a sale (or settlement of an unexpired lease) or purchase transaction that 

occurs prior to the employee being officially notified (ordinarily in the form of PCS orders) that instead of 
returning to the former CONUS or non-foreign OCONUS area PDS, reassignment/transfer is to be to a different 
CONUS or non-foreign OCONUS area PDS may not be reimbursed. 

 
 5. Service Agreement Required.  A signed service agreement as prescribed in par. C4103 is required for 

reimbursement of residence transaction expenses authorized under this paragraph. .
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PART B: PROPERTY MANAGEMENT (PM) SERVICES 
 
C15050  GENERAL 
 
A.  When PM Services may be Authorized.  A DoD component may grant use of PM services when it determines 
that the PCS is in the Government’s interest.  Payment for PM services is to assist an employee in offsetting costs 
associated with retaining a residence at the old PDS.  Payment for PM services may be authorized when an 
employee: 
 

1.  transfers in the Government's interest to a PDS in a foreign area;  
 
2.  is assigned to a foreign PDS, is transferred back to a U.S. or non-foreign area PDS different than the one 
from which the employee left when transferred to a foreign area, and is eligible to sell a residence at 
Government expense;  
 
3.  transfers within the United States (including to/from/between non-foreign areas) and is eligible to sell a 
residence at Government expense; 
 
4.  is authorized TCS (see par. C4111); or 
 
5.  signs a tour renewal agreement with an effective date on/after 24 October 1997. 

 
NOTE: In pars. C15050-A2 and C15050-A3 above, PM services are in lieu of the sale of the employee’s residence 
at Government Expense. 
 
B.  Obtaining PM Service.  PM services may be: 
 

1. obtained under the DoD National Relocation Program contract (see 
http://www.nab.usace.army.mil/whatwedo/realty2.htm), or 
 
2.  self-procured rental agency services by the employee with reimbursement up to 10% of monthly rent. 

 
C.  Definitions 
 

1.  PM Services.  PM services help an employee manage a residence at the old PDS as a rental property.  The 
services include: 
 

a.  obtaining a tenant; 
 
b.  negotiating the lease; 
 
c.  inspecting the property regularly; 
 
d.  managing repairs and maintenance; 
 
e.  enforcing lease terms; 
 
f.  collecting the rent; 
 
g.  paying the mortgage and other carrying expenses from rental proceeds and/or the employee’s escrow 
funds; 
 
h.  accounting for the transactions and providing periodic reports to the employee; and 
 
i.  similar services. 
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2.  Foreign Area.  See Appendix A. 
 
3.  Non-Foreign Area.  See Appendix A. 
 
4.  United States.  See Appendix A. 

 
*D.  Income Tax Consequences of PM Services.  An employee is taxed on the amount of property management 
services expenses the Government pays a relocation service company or reimburses an employee.  The DoD 
component also must pay the employee a relocation income tax (RIT) allowance for the additional Federal, State and 
local income taxes incurred on property management services expenses it pays to the relocation company for service to 
the employee or pays to the employee for self-procured PM services.  The employee should be advised to consult with 
a tax advisor to determine the tax consequences of these payments and on maintaining the residence as a rental 
property. 
 
E.  Ineligible Employees.  Employees ineligible for payment for PM services are: 
 

1.  new appointees; 
 
2.  employees assigned under the Government Employees Training Act (5 U.S.C. §4109); and 
 
3.  employees transferring entirely within a foreign area (except during a TCS (see par. C4111)).  NOTE: 
Relocations entirely outside the U.S. (including non-foreign areas) do not affect previously authorized PM 
services as long as the employee continues to meet the requirements of par. C15051. 

 
C15051  PAYMENT FOR PM SERVICES FOR EMPLOYEES TRANSFERRED TO A PDS IN A 
FOREIGN AREA 
 
A.  General.  Components, through the Secretarial Process, may authorize payment for PM services on behalf of an 
employee when: 
 

1.  a transfer to a PDS in a foreign area is in the Government’s interest;  
 

2.  the employee and/or a member(s) of the employee’s immediate family hold title to a residence that the 
employee would be eligible to sell at Government expense under pars. C14000 or C15000 if transferred to or 
within the U.S.; and  

 
3.  the employee signs a service agreement. 

 
NOTE: Payment for PM services may be authorized only on a residence at an employee’s last U.S. PDS from 
which the employee transferred to a foreign area PDS. 
 
B.  Duration of Payment for PM Services.  Payment for PM services may be made from the time an employee 
transfers to a PDS in a foreign area until one of the following occurs: 
 

1.  the employee transfers back to an official station in the U.S.;  
 

2.  the employee completes the tour of duty in a service agreement at the PDS and remains there, but does not sign 
a new service agreement (see NOTE); or  

 
3.  the employee separates from Government service. 

 
NOTE: To ensure that payment for PM services continues after completing a tour of duty in a service agreement, 
an employee must sign a new service agreement that includes, at the command’s discretion, PM services 
continuation.  
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C15052  PAYMENT FOR PM SERVICES FOR EMPLOYEES TRANSFERRED TO A PDS IN THE U.S. 
 
A.  When PM Services may be Authorized.  PM services may be authorized only for a residence at the old U.S. or 
non-foreign area PDS.  The authorizing/order-issuing official may authorize PM services when an employee is 
transferred 
 

1.  back to a different U.S. (including non-foreign area) PDS than the one from which the employee transferred 
to a foreign area PDS; or  
 
2.  within the U.S. (including non-foreign areas) 

 
only if: 
 

1.  the employee’s transfer is in the Government’s interest; 
 
2.  the employee and/or a member(s) of the employee’s immediate family hold title to a residence that the 
employee is eligible to sell at Government expense under par. C14000 or C15000; 
 
3.  PM services are more advantageous and cost effective for the Government than sale of the employee’s 
residence; and 
 
4.  the employee has signed a service agreement incident to the transfer to the U.S. (or non-foreign area) PDS. 

 
B.  Option to Accept PM Service in Lieu of Residence Sale.  When PM services under this paragraph are offered, 
the employee may elect to accept or decline such services in lieu of selling the residence at Government expense. 
 
C.  Repayment of PM Expenses.  An employee is not required to repay PM expenses paid by the Government for a 
residence in the U.S. (or non-foreign area) while the employee was assigned at a PDS in a foreign area if the 
employee elects to sell a U.S. (or non-foreign area) residence at Government expense when transferred from a 
foreign area PDS to a U.S. (or non-foreign area) PDS different than the one from which transferred to the foreign 
area PDS. 
 
D.  Residence Sale After Electing PM Services.  An employee, who is offered and elects PM services under this 
paragraph, may later elect to sell the residence at Government expense within the applicable time limitation in 
Chapter 14.  Payment for the sale of the residence at Government expense may not exceed the maximum amount 
prescribed in par. C14002-B1, for sale of a residence, less the amount paid for property management services.  If the 
amount paid for property management services equals or exceeds the maximum amount in par. C14002-B1, no 
reimbursement is allowed for sale of the residence.  
 
(Effective 19 February 2002) 
*E.  Payment Duration for PM Services.  Payment for PM services under this paragraph must not exceed 2 years 
from the employee’s effective date of transfer.  For transfers within the U.S. or non-foreign areas (e.g., both PDSs 
are in the U.S and/or a non-foreign area), an extension under the conditions in par. C14000-B for up to two 
additional years may be allowed. 
 
C15053  PAYMENT FOR PM SERVICES FOR EMPLOYEES AUTHORIZED A TCS 
 
A.  General.  An employee authorized a TCS under par. C4111, is entitled to PM services for the residence at the 
previous official station when the employee and/or a member of the employee’s immediate family holds title to the 
residence. 
 
B.  Duration of Payment for PM Services.  Entitlement to payment for PM services is from the time the employee 
transfers to the temporary official station until one of the following occurs: 
 

1.  the employee transfers back to the permanent official station;   
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2.  the employee separates from the Government service;  
 
3.  the temporary official station becomes the PDS; or  
 
4.  the end of the 30th month. 

 
C.  Sale of Residence Incident to Temporary Official Station Becoming Permanent.  An employee, authorized real 
estate expenses for the sale of residence because the temporary official station becomes permanent, is required to 
repay PM fees paid under this paragraph after the temporary official station becomes the employee’s PDS. 
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 PROPORTIONAL MEAL RATE:  The average of the standard Government meal rate and the meals portion of 
the applicable M&IE rate (see http://www.dtic.mil/perdiem/), rounded to the nearest dollar. 
 
REDUCED PER DIEM.  A per diem rate, lower than locality per diem, that is authorized by an agency when there 
are known reductions in lodging and meal costs that can be determined in advance. 
 
RENEWAL AGREEMENT TRAVEL.  See PERMANENT DUTY TRAVEL.  Travel and transportation 
allowance for the purpose of the employee/dependents to return home on leave, between overseas tours of duty.  
See Chapter 4, Part D, for eligibility and limitations. 
 
RESERVE COMPONENT. 
 
A.  The Army National Guard of the United States;  
 
B.  the Army Reserve;  
 
C.  the Naval Reserve;  
 
D.  the Marine Corps Reserve;  
 
E.  the Air National Guard of the United States;  
 
F.  the Air Force Reserve;  
 
G.  the Coast Guard Reserve; and  
 
H.  the Reserve Corps of the Public Health Service. 
 
RESIDENCE-TYPE QUARTERS.  Quarters that are not hotel or hotel-like accommodations. 
 
SECRETARIAL PROCESS.  Action by the:  
 
A.  Secretary of a Military Department,  
 
B.  Directors of Defense Components,  
 
C.  Deputy Assistant Secretary of Defense (Administration) for:  
 

1.  Office of the Secretary of Defense,  
 

2.  Washington Headquarters Services,  
 

3.  Organization of the Joint Chiefs of Staff,  
 

4.  Uniformed Services University of the Health Sciences, and U.S. Court of Military Appeals, or  
 
D.  Designated representative for any of the above. 
 
*SECRETARY CONCERNED.  The Secretary of: 
 
A.  The Army, with respect to matters concerning the Army;   
 
B.  The Navy, with respect to matters concerning the Navy, the Marine Corps, and the Coast Guard when it is 
operating as a Service in the Navy;   
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C.  The Air Force, with respect to matters concerning the Air Force;   
 
D.  Transportation, with respect to matters concerning the Coast Guard when it is not operating as a Service in the 
Navy;   
 
E.  Commerce, with respect to matters concerning the National Oceanic and Atmospheric Administration; and   
 
F.  Health and Human Services, with respect to matters concerning the Public Health Service. 
 
When this term is used in the JTR, action by the PDTATAC Principal, without further delegation, may be 
authorized by the Secretary concerned. 
 
SEPARATE DEPARTMENT.  See DIFFERENT (OR SEPARATE) DEPARTMENTS AND AGENCIES. 
 
SEPARATION TRAVEL.  See PERMANENT DUTY TRAVEL. 
 
SERVICES.  See UNIFORMED SERVICES. 
 
SHORT DISTANCE MOVE.   
 
A PCS between PDSs within the same city/area when the new PDS is at least 50 miles from the old PDS. 
 
See par. C4108-B for authorization/approval and exceptions to the 50-mile rule. 
 
SPARE PARTS FOR A POV.  Extra tires, wheels, tire chains, tools, battery chargers, accessories, and those small 
and usually possessed parts or replacements used for repair and replacement of identical parts subject to normal use 
and wear (such as extra spark plugs, radiator hoses, fan belts, filters, gaskets, tune-up and repair kits), and items that 
serve a seasonal, an emergency, or a convenience purpose, such as special seats and beds for children, bottle 
warmers and similar conveniences, snow and ice removal equipment, auxiliary heaters, and storage boxes. 
 
SPECIAL CONVEYANCE.  Commercially rented or hired vehicles other than a POC and other than those owned or 
under contract to an agency. 
 
SPECIAL NEEDS.  (Also see EMPLOYEE, DISABLED.)  Physical characteristics of a traveler not necessarily 
defined under disability.  Such physical characteristics could include the weight or height of the traveler, and similar 
characteristics. 
 
STANDARD CONUS PER DIEM RATE. 
 
A.  The per diem rate for any CONUS location not included in a defined locality (county/area) in the CONUS per 
diem rates at http://www.dtic.mil/perdiem/pdrform. html.  See also par. C4550-E3. 
 
B.  The per diem rate for all CONUS locations when PDT is involved. 
 
STANDARD GOVERNMENT MEAL RATE.  The daily rate charged for meals in a Government dining facility 
including the operating cost.  See definition of “GOVERNMENT MEAL RATE” for current rates. 
 
SUBSISTENCE EXPENSES.  See PER DIEM ALLOWANCE. 
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8.  CTO service and processing fees; 
 

9.  authorized/approved expenses for: 
 

a. necessary stenographic or typing services, data processors or rental of typewriters ICW 
reports/correspondence preparation;  

 
b.  clerical assistance;  

 
c.  services of guides, interpreters, packers, or vehicle drivers;  

 
d.  storage of property used on official business;  

 
e.  room rental at a hotel/other place used for official business;  

 
f.  charges for inoculations that are not available through a Federal dispensary for OCONUS travel, (this 
does not include travel expenses incurred for obtaining the required inoculations); 

 
g.  official local and long distance phone calls (see par. T4060-B5); 

 
h.  excess baggage transportation costs; 

 
i.  conference registration fees; 

 
j.  dual lodging costs; NOTE: Reimbursement shall not exceed the amount of per diem or AEA plus 
appropriate (when separately reimbursable) lodging taxes that would have been paid had the traveler 
remained overnight.; 
 
k.  nonrefundable room deposits, forfeited rental deposits or prepaid rent, and early checkout penalties 
when TDY is changed or canceled;  NOTE: Reimbursement shall not exceed the amount of the 
remaining per diem or AEA plus appropriate (when separately reimbursable) lodging taxes that would 
have been paid had the TDY not been curtailed or interrupted.; and 
 
l. expedited charge card delivery (effective 1 May 2001); 
 
*m.  delinquent payment fees for late payments involving the Government-sponsored Contractor-issued 
Travel Charge card only for those personnel who are placed in the category of mission critical travel, who 
are unable to file a travel voucher and pay the travel card bills because of the specific circumstances of the 
travel, and through no fault of their own.   (See the revised guidance to DoDFMR, Volume 9, Chapter 3, 
found in USD(C) memorandum dated May 7, 2002 for definition of mission critical personnel and 
processing requirements); 

 
10.  use of computers, printers, faxing machines, scanners, telegrams, cablegrams, or radiograms; 
 
11.  tips for taxis and limousines; 
 
12.  transportation costs to and from the transportation terminal (see JFTR, par. U3320, and Chap. 3, Part E; and 
JTR, Chap. 2, Part C); 
 
13.  parking fees at the transportation terminal (while TDY), NTE the cost of taxi fares (including allowable tips) 
to and from the terminal (see JFTR, par. U3320; and JTR, par. C4657-B); 
 
14.  a Value Added Tax (VAT) certificate used to avoid paying TDY lodging taxes; 
 
15.  MEMBERS/EMPLOYEES:  tips for handling Government property at terminals and hotels; 
 
16.  UNIFORMED MEMBERS ONLY:  customary tips for handling any baggage at transportation terminals;  
 
17.  CIVILIAN EMPLOYEES ONLY:  
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  a.  The cost during TDY/PCS travel (not after arriving at or returning to the PDS) for laundry, dry-cleaning, 
and/or pressing of clothing is a separately reimbursable travel expense when travel within CONUS requires at 
least 4 consecutive nights TDY/PCS lodging in CONUS.; 
 
  b.  The cost during TDY/PCS travel (not after arriving at or returning to the PDS) for laundry, dry-cleaning, 
and/or pressing of clothing is not a separately reimbursable travel expense for OCONUS travel.  It is included as 
an incidental expense within the per diem/AEA authorized/approved for travel OCONUS.; 
 
(Effective 1 April 2001) 
18.  UNIFORMED MEMBERS ONLY: 
 
  a.  The cost during TDY travel (not after returning to the PDS) for laundry, dry-cleaning, and/or pressing of 
clothing, up to an average of $2 per day, is a separately reimbursable travel expense when TDY travel within 
CONUS requires at least 7 consecutive nights TDY lodging in CONUS. (i.e., 6 nights, no laundry, 7 nights, 
NTE $14, 8 nights, NTE $16); 
 
   b.  The cost during TDY travel (not after returning to the PDS) for laundry, dry-cleaning, and/or pressing of 
clothing is not a separately reimbursable travel expense for OCONUS travel.  It is included as an incidental 
expense within the per diem authorized for OCONUS travel.; and 
 
19.  similar travel related expenses NOTE: Do not reimburse mission-related or personal expenses which 
include batteries, tools, film, gifts for child care, house care, pet care, hotel concierge, or workout room/gym 
fees. 
 

F.  Reimbursement for Travel Expenses At the TDY Location 
 
1.  Reimbursement is authorized for necessary travel expenses at the TDY location.   

 
2.  Use of a Government vehicle/special conveyance is limited to official purposes such as transportation to and 
from (65 Comp. Gen. 253 (1986)):  

 
a.  duty sites, 
 
b.  lodgings,  
 
c.  dining facilities,  
 
d.  drugstores,  
 
e.  barber shops,  
 
f.  places of worship,  
 
g.  cleaning establishments, and  
 
h.  similar places required for the traveler’s subsistence, health or comfort. 
 

3.  If a Government vehicle/special conveyance is not authorized, the traveler is entitled to reimbursement for 
necessary public transportation costs.   

 
4.  If private vehicle use is authorized, reimbursement is the automobile mileage rate times the miles driven for 
the necessary travel around the TDY location.   

 
5.  Travelers must note the required miles driven. 

 


