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17 April 2012. 
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comments are required. 
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5.  Revisions in this information item are effective 17 April 2012. 

 
 

//approved// 
W. B. TIRRELL, SR. 

Chief, Policy and Regulations Branch 
 
 

Attachment:   
Rev 1 
 
Uniformed E-Mail Distribution: 
MAP Members T&T Branch PMO-DTS GSA-3FT  GSA-OGP(MTT) DTMO PPC 
Civilian E-Mail Distribution: 
CAP Members T&T Branch PMO-DTS  GSA-3FT GSA-OGP(MTT) DTMO CBCA Judges 
 

 

http://www.defensetravel.dod.mil/


MAP 63-12(I)/CAP 59-12(I) Page 1 of 12 
Rev 1 (4/17/12)  
 

JFTR REVISIONS 
 

 
Par. U4173: 
 
A.  ***** 
 
B.  ***** 
 
C.  ***** 

D.  Examples 
 

*1.  Example 1.  Per Diem Rate/POC TDY Mileage Computation 
 

Example 1 
Per Diem Rate/POC TDY Mileage Computation 

 
A traveler is ordered TDY for two days, POC use between the residence and TDY station (not a U.S. INSTALLATION) is to the 
GOV’T’s advantage and authorized on the order (par. U4915).  The traveler arrives at the TDY station on day 2 and completes the 
TDY assignment on day 4. 
 
Reimbursement is limited to the actual lodging cost NTE the maximum locality per diem lodging rate plus the appropriate M&IE. 
 
The per diem rate for the TDY location is $131 ($85/ $46); actual lodging cost is $90/night.  The per diem rate for both stopovers 
is $141 ($85/ $56); actual lodging cost is $60/night.  The 12-hour rule does not apply because the TDY period is over 12 hours. 
 
AEA is not used for this example but may apply for the actual lodging expense exceeding the maximum per diem lodging rate 
when authorized/approved by the AO (Ch 4, Part C). 

ITINERARY 

Date Depart Arrive Per Diem Rate Lodging Cost POC Distance 
10 May Residence 1st Stopover $141 ($85/ $56) $60 400 miles 
11 May En Route TDY Station $131 ($85 $46) $90 15 miles 
12 May TDY Station TDY Station $131 ($85/ $46) $90  
13 May TDY Station 2nd Stopover $141 ($85/ $56) $60 365 miles 

14 May En Route Residence Use 2nd Stopover M&IE  50 miles 

REIMBURSEMENT 

Day 1 $60 + [$56 x 75%] = $60 + $42 = $102.00 
Day 2 $90 = ($90 limited to $85) + $46 = $131.00 
Day 3 $90 = ($90 limited to $85) + $46 = $131.00 
Day 4 $60 + $56 = $116.00 
Day 5 $56 x 75% = $  42.00 
1 round trip of 830 miles (official distance) x $0.555/mile = $  460.65 
Total Reimbursement $982.65 
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*2.  Example 2.  Per Diem Rate – Standard GMR/PMR and POC TDY Mileage Computation 
 

Example 2 
Per Diem Rate – Standard GMR/PMR and POC TDY Mileage Computation 

 
A traveler is TDY to a U.S. INSTALLATION at which GOV’T lodging ($6/night) and dining facility/mess are available.  GMR 
is directed in the order.  The AO approves the PMR on the 17th because breakfast was not available. 
 
POC use between the residence and TDY station is to the GOV’T’s advantage and is authorized on the order (par. U4915). 
 
The maximum per diem rate is $131 ($85/ $46).  Standard GMR (par. U4149-B) is $11.55 and the PMR (par. U4149-C) is $26 
plus the CONUS $5 IE rate applies in this example. 
 
NOTE: GOV’T dining facility/mess deductions are never made for arrival and departure days (par. U4147, item 1).  The 
GMR and PMR rates used in this example are for illustrative purposes only –APP A for the current GMR. 

ITINERARY 

Date Depart Arrive POC Distance 
10 March Residence TDY Station 325 miles 

16-18 March  At TDY Station  
19 March TDY Station Residence 325 miles 

REIMBURSEMENT 

15 March $6 + ($46 x 75%) = $6 + $34.50 = $  40.50 
16 March $6 + $11.55 (GMR) + $5 (IE) = $  22.55 
17 March $6 + $26 (PMR) + $5 (IE) = $  37.00 
18 March $6 + $11.55 (GMR) + $5 (IE) = $  22.55 
19 March $46 x 75% = $  34.50 
1 round trip of 650 miles (official distance) x $0.555/mile = $  360.75 
Total Reimbursement $517.85 

 
3.  Example 3.  ***** 

 
 
Par. U4175: 
 
A.  ***** 
 
*B.  Computation.  Following are examples of computing per diem and making cost comparisons under this 
paragraph:  
 
NOTE: The GMR used in the following examples is for illustrative purposes only (APP A for GMR). 
 

*1.  Example 1 
 

Example 1 
Per Diem and POC TDY Mileage Computation 

 
A traveler performed TDY (not at a U.S. INSTALLATION) and returned to the PDS during the TDY period on the weekend 
for personal reasons.  The TDY location lodging cost is $65/night.  The maximum per diem rate is $131 ($85/ $46).  AEA is not 
authorized and per diem is not payable for 28 June (actual cost computation) because the traveler is at the PDS (par. U4102-D). 
 
POC use between residence and TDY station is to the GOV’T’s advantage and authorized on the order for one round trip (par. 
U4915). 
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The traveler is due $1,493.75 (constructed cost since it is less than the actual cost for this example). 
 
AEA is not used for this example, but may apply for the actual lodging expense exceeding the maximum per diem lodging 
rate when authorized/approved by the AO (Ch 4, Part C). 

ITINERARY 
Date Depart Arrive POC Distance 

23 June PDS TDY Station 325 miles 
24-26 June  At TDY Station  

27 June TDY Station PDS (personal reasons) 325 miles 
28 June  PDS  
29 June PDS TDY Station 325 miles 

30 June-2 July  At TDY Station  
3 July TDY Station PDS 325 miles 

REIMBURSEMENT (Actual and Constructed Cost Comparison) 

23 June $65 + ($46 x 75%) = $  99.50 
24 to 26 June $65 + $46 = $111/day x 3 days = $333.00 

27 June $46 x 75% = $  34.50 
28 June Per diem is not payable at the PDS (par. U4102-D) $    0.00 
29 June $65 + ($46 x 75%) = $  99.50 

30 June-2 July $65 + $46 = $111/day x 3 days = $333.00 
3 July $46 x 75% = $  34.50 

2 round trips of 650 miles (official distance) = 1,300 miles x $0.555/mile = $   721.50 
Actual Cost Total $1,655.50 

CONSTRUCTED COST 
23 June $65 + [$46 x 75%] = $65 + $34.50 = $  99.50 

24 June-2 July $65 + $46 = $111/day x 9 days = $999.00 
3 July $46 x 75% = $  34.50 

1 round trip of 650 miles (official distance) x $0.555/mile = $   360.75 
Constructed Cost Total $1,493.75 

 
*2.  Example 2 

 
Example 2 

Per Diem, Discount GMR and POC TDY Mileage Computation 
 
A traveler is TDY at a U.S. INSTALLATION at which a GOV’T dining facility/mess is available for all meals and the lodging 
cost is $6/night.  GOV’T dining facility/mess use is directed and per diem is not paid on 12 July (actual cost computation) while 
the member is at the PDS (par. U4102-D).  The member returned by POC to the PDS while TDY on the weekend for personal 
reasons. 
 
The maximum per diem rate is $131 ($85/ $46).  The discount GMR (par. U4149-B) is $9.90 plus $5 IE for this example. 
 
POC use between residence and TDY station is to the GOV’T’s advantage and authorized on the order for one round trip (par. 
U4915). 
 
The member is due $405.75 (constructed cost since it is less than the actual cost for this example). 
NOTE: GOV’T dining facility/mess deductions are not made for arrival and departure days (par. U4147-A).  The GMR rate 
used in the example is for illustrative purposes only – APP A for the current GMR. 

ITINERARY 
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Date Depart Arrive POC Distance 
9 July PDS TDY Station 185 miles 

10 July  At TDY Station  
11 July TDY Station PDS 185 miles 
12 July  PDS (personal reasons)  
13 July PDS TDY Station 185 miles 

14-15 July  At TDY Station  
16 July TDY Station PDS 185 miles 

REIMBURSEMENT (Actual and Constructed Cost Comparison) 
9 July $6 + [$46 x 75%] = $6 + $34.50 = $  40.50 

10 July $6 + $9.90 + $5 (IE) = $  20.90 
11 July $46 x 75% = $  34.50 
12 July Per diem is not payable at the PDS (par. U4102-D) $    0.00 

13 July $6 + [$46 x 75%] = $6 + $34.50 = $  40.50 
14-15 July $6 + $9.90 + $5 (IE) = $20.90/day x 2 days = $  41.80 

16 July $46 x 75% = $  34.50 
2 round trips of 370 miles (official distance) x 2 = 740 miles x $0.555/mile = $410.70 

Actual Cost Total $623.40 
Constructed Cost 

9 July $6 + [$46 x 75%] = $6 + $34.50 = $  40.50 
10-15 July $6 + $9.90 + $5 (IE) = $20.90/days x 6 days = $125.40 

16 July $46 x 75% = $  34.50 
1 round trip of 370 miles (official distance) x $0.555/mile = $205.35 

Constructed Cost Total $405.75 

 
 

Par. U7152: 
 
A.  ***** 
 
B.  Travel from Home to the Assigned Unit or to an Alternate Site in the Local Commuting Area 
 

1.  Travel and Transportation Allowances Not Authorized.  Travel and transportation allowances are not 
authorized for: 

 
a.  Inactive duty training at the: 

 
(1)  Training duty station,  

 
(2)  Drill site,  

 
(3)  Assigned unit city/town location,  

 
(4)  Local area of the assigned unit or home, or 

 
b.  Travel between home and the: 

 
(1)  Assigned unit (except in par. U7160),  
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(2)  Unit training assembly place, or  

 
(3)  Place of duty instead of a unit training assembly. 

 
2.  Transportation Reimbursement 

 
a.  Reimbursement may be authorized/approved (Ch 3, Part F) for transportation expenses incurred on 
official business in and around the: 

 
(1)  Training duty station,  

 
(2)  Drill site, and/or 

 
(3)  City/town. 

 
b.  When the member travels between home and an alternate duty/work site, TDY mileage is paid only for 
the distance that exceeds the distance from home to the assigned unit since the member is financially 
responsible for travel from home to the assigned unit. 

 
*Example 1: A member's home is Springfield, VA.  The assigned unit (usual drill site) is Ft. Belvoir, VA 
(18 miles round trip).  The member drives to an alternate duty site at the Pentagon (38 miles round trip).  
The member is due reimbursement for 20 miles (38 miles – 18 miles) x $0.555/mile = $11.10. 

 
*Example 2: A member's home is St. Louis, MO.  The assigned unit is at the Pentagon (in VA) (842 miles 
one way).  The member ordinarily flies to Ronald Reagan Washington National Airport and takes the metro 
train to the Pentagon.  The member drills at an alternate duty site (Andrews AFB, MD) which is inside the 
local Washington, DC, area ( DoDD 4515.14).  The member flies to Ronald Reagan Washington National 
Airport and takes a taxi to Andrews AFB, MD, (850 miles from St. Louis).  The member is due 
reimbursement for 8 miles (850 miles – 842 miles) x 2 (round trip) x $0.555/mile = $8.88. 

 
C.  ***** 
 
D.  ***** 
 
E.  Travel from Other than Home/Assigned Unit to an Alternate Site within the Local Commuting Area 
 

1.  Allowances.  A member directed to travel from other than the home/assigned unit to an alternate site within 
the local commuting area of the assigned unit/home is not authorized travel and transportation allowances. 

 
2.  Transportation Reimbursement.  When the member travels directly from another location to the alternate 
site, the member is paid TDY mileage limited to the distance from the assigned unit to the alternate site minus 
the distance from home to the assigned unit. 

 
*Example: A member's home is Springfield, VA, and the assigned unit is Ft. Belvoir, VA, (9 miles from 
Springfield).  The Pentagon is the alternate duty site (16 miles from Ft. Belvoir).  The member is authorized to 
travel from Dallas, TX, to the Pentagon (1,315 miles).  The member is paid for the distance traveled from 
Dallas to the Pentagon (1,315 miles) limited to Ft. Belvoir to the Pentagon (16 miles) minus the distance from 
Springfield to Ft. Belvoir (9 miles).  The member is reimbursement for 7 miles (1,315 miles NTE 16 miles - 9 
miles = 7 miles) x 2 (round trip) x $0.555/mile = $7.77. 

 
F.  ***** 

http://www.dtic.mil/whs/directives/corres/pdf/451514p.pdf
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JTR REVISIONS 
 
 
Par. C4677: 
 
A.  ***** 
 
B.  Examples.  The following examples show per diem and AEA computations involving voluntary return to the 
PDS: 
 

*1.  Example 1 
 

EXAMPLE 1 
*The per diem/TDY mileage rates used in this example are for illustrative purposes and may not reflect current rates. 

See par. C2600 for the current TDY mileage rate; par. C2605 for the current MALT rate. 
‘LODGING-PLUS’ PER DIEM COMPUTATION 

Wed 10/20 Depart PDS 
Wed 10/20 Arrive TDY 
Fri 10/22 Depart TDY 
Fri 10/22 Arrive PDS 
Sun 10/24 Depart PDS 
Sun 10/24 Arrive TDY 
Wed 10/27 Depart TDY 
Wed 10/27 Arrive PDS 

The traveler's daily TDY lodging cost was $61, which, when added to the applicable M&IE rate of $46 equals $107 (does not 
exceed the TDY location $139 ($93/ $46) maximum per diem rate). 
ACTUAL COST 

Wed 10/20 Per diem for the travel day to the TDY location (75% x $46) + $61 = $  95.50 
Thurs 10/21 $46 + $61 = $107.00 

Fri 10/22 Per diem for the return day to the PDS 75% x $46 = $  34.50 
Sat 10/23 At PDS 0 

 0BRound-trip Transportation Cost $100.00 
Sun 10/24 Per diem for the travel day to the TDY location (75% x $46) + $61 = $  95.50 
Mon 10/25 $46 + $61 = $107.00 
Tue 10/26 $46 + $61 = $107.00 
Wed 10/27 Per diem for the return day to the PDS 75% x $46 = $    34.50 

 1BTotal Actual Cost $681.00 
CONSTRUCTED COST 

Wed 10/20 Per diem for the travel day to the TDY location (75% x $46) + $61 = $  95.50 
Thurs 10/21 $46 + $61 = $107.00 

Fri 10/22 $46 + $61 = $107.00 
Sat 10/23 $46 + $61 = $107.00 
Sun 10/24 $46 + $61 = $107.00 
Mon 10/25 $46 + $61 = $107.00 
Tue 10/26 $46 + $61 = $107.00 
Wed 10/27 Per diem for the return day to the PDS 75% x $46 = $    34.50 

http://www.defensetravel.dod.mil/site/perdiemCalc.cfm
http://www.defensetravel.dod.mil/site/faqmileage.cfm
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 2BTotal Constructed Cost $772.00 
In this example the traveler is due $681 (actual cost) since it is less than the constructed cost ($772). 

 
*2.  Example 2 

 
EXAMPLE 2 

*The per diem/TDY mileage rates used in this example are for illustrative purposes and may not reflect current rates. 
See par. C2600 for the current TDY mileage rate; par. C2605 for the current MALT rate. 

LODGING-PLUS PER DIEM COMPUTATION 
Mon 3/5 Depart PDS 
Mon 3/5 Arrive TDY 
Fri 3/9 Depart TDY 
Fri 3/9 Arrive PDS 
Sun 3/11 Depart PDS 
Sun 3/11 Arrive TDY 
Fri 3/16 Depart TDY 
Fri 3/16 Arrive PDS 

The traveler's daily TDY lodging cost was $55, which, when added to the applicable M&IE rate of $46 equals $101 which does 
not exceed the TDY location $135 ($89/ $46) maximum per diem rate. 

CONSTRUCTED COST: 
Applying the $101 per diem rate, which would have been allowable had the traveler remained at the TDY location, the traveler 
would be authorized a total per diem of $303 for Friday, Saturday and Sunday ($101/day x 3 days = $303). 

ACTUAL COST: 
Per diem for the return day to the PDS on Friday 75% x $46 = $  34.50 
Cost of round-trip transportation = $180.00 
Per diem for the travel day to the TDY location (75% x $46) + $55 = $    89.50 

Total $304.00 
The actual cost of per diem and transportation ($304) for round trip travel to the PDS exceeds the constructed cost of per diem 
($303) the traveler would have been authorized if the traveler remained at the TDY location.  The traveler is reimbursed $303. 
Using the same example, in a situation in which an official traveler accompanies another official traveler who is driving a POC, 
and assuming the same conditions apply, the official traveler driving the POC may be paid the round-trip mileage and per diem 
in the amount of $304.  This payment is based on the additional per diem that ordinarily could have been claimed by the 
accompanying official traveler if the official traveler remained at the TDY location. 
 
NOTE: TDY mileage is not paid to the passenger.  Par. C4740. 
If each traveler's per diem is taken into account, the maximum per diem payable would be $606 ($101/day/traveler x 3 days = 
$303/traveler x 2 travelers). 
If the round-trip transportation cost for the two travelers is $180, the complete travel cost is payable (i.e., per diem and round-trip 
mileage for the driver traveler and per diem for the passenger traveler equal to $428). 
$34.50 per diem for Friday + $89.50 per diem for Sunday = $124 
 
$124/person (per diem for Friday and Sunday) x 2 people = $248 per diem 
 
$248 (per diem) + $180 (transportation for 2 travelers) = $428 
 
The driver receives $304.  The passenger receives $124. 
 
There is a $178 savings to the GOV’T ($606 - $428). 

 

http://www.defensetravel.dod.mil/site/perdiemCalc.cfm
http://www.defensetravel.dod.mil/site/faqmileage.cfm
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*3.  Example 3 
 

EXAMPLE 3 
TDY Per Diem & POC TDY Mileage Computation 

*The per diem/TDY mileage rates used in this example are for illustrative purposes and may not reflect current rates. 
See par. C2600 for the current TDY mileage rate; par. C2605 for the current MALT rate. 

A traveler is assigned to a TDY location.  The travel order does not require the traveler’s daily return to headquarters.  The 
traveler elects POC travel (for personal convenience) from the residence and return to the TDY location each workday, incurring 
no lodging costs at the TDY location.  Time spent on the daily TDY is greater than 12 hours. 
 
NTE the maximum TDY location per diem rate $144 ($83/ $61) may be reimbursed for the round-trip between the TDY and 
PDS locations.  The traveler’s lodging cost is $60 per day if the traveler remained at the TDY location. 
 
The traveler is due $516 (actual cost) which is less than the constructed cost. 

ITINERARY 
Day Date Depart PDS Return PDS POC Distance 

Mon 10/15 0600 1830 75 miles one-way 
Tue 10/16 0600 1830 75 miles one-way 
Wed 10/17 0600 1830 75 miles one-way 
Thu 10/18 0600 1830 75 miles one-way 

REIMBURSEMENT 
PER DIEM AND TDY MILEAGE FOR ACTUAL TRAVEL PERFORMED 

Mon 10/15 75% x $61 (par. C4553-D) = $  45.75 
Tue 10/16 75% x $61 = $  45.75 
Wed 10/17 75% x $61 = $  45.75 
Thurs 10/18 75% x $61 = $  45.75 

Four round trips of 150 miles each = 600 miles x $0.555/mile = $  333.00 
Per Diem & POC TDY Mileage for Actual Travel Total = $516.00 

GOV’T’S CONSTRUCTED COST 
Mon 10/15 $83 + (75% x $61) = $128.75 

Tue to Wed 10/16 to 10/17 $83 + $61 = $144/day x 2 days = $288.00 
Thurs 10/18 75% x $61 = $  45.75 

One round trip of 150 miles x $0.555/mile = $  83.25 
Per Diem & POC TDY Mileage for Constructed Cost Total $545.75 

 

http://www.defensetravel.dod.mil/site/perdiemCalc.cfm
http://www.defensetravel.dod.mil/site/faqmileage.cfm
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*4.  Example 4 
 

EXAMPLE 4 
*The per diem/TDY mileage rates used in this example are for illustrative purposes and may not reflect current rates. 

See par. C2600 for the current TDY mileage rate; par. C2605 for the current MALT rate. 
AEA Comparison 

Sun 10/07 Arrive TDY location.  AEA Authorized NTE $90 
Fri 10/12 Depart TDY location (voluntary return to PDS) 
Fri 10/12 Arrive PDS 
Sun 10/14 Depart PDS 
Sun 10/14 Arrive TDY location (same TDY location) 
Fri 10/19 Depart TDY location (TDY completed) 
Fri 10/19 Arrive PDS 

The maximum AEA payable at the traveler's TDY location is $90/day.  This is used in comparing the actual expenses for the 
round-trip travel and what would have been payable if the traveler remained at the TDY location. 
If transportation costs plus AEA (both en route to and from the PDS and while at the TDY location on Friday prior to departure 
(breakfast, lunch, incidental expenses) and on Sunday after return (lodging)) exceed the official TDY location rate, 
reimbursement is limited to $270, i.e., what the traveler would have been paid for remaining at the TDY location. 
If the expenses incurred with voluntary return travel are less than the maximum payable, reimbursement is the lesser amount. 

 

http://www.defensetravel.dod.mil/site/perdiemCalc.cfm
http://www.defensetravel.dod.mil/site/faqmileage.cfm
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JFTR/JTR REVISIONS 
 
 
APP E2: 

 
PART 2:  SAMPLE FORMAT INVITATIONAL TRAVEL AUTHORIZATION 

 
The sample format below may be used as a guide (for all DoD Services) to prepare an ITA.  Use of the sample 
format is not mandatory. 
 
INVITATIONAL TRAVEL AUTHORIZATION 
 
Name_________________________________ Travel Authorization Number_____________________ 
 
Address_____________________________________________________________________________ 
 
Date Approved_______________________________________________________________________ 
 
You are invited to depart from __________________________________________________________ 
 
in sufficient time to arrive at___________________________________ by _______________________ 
                                                                                                                                                                                                                           (Date) 
for the purpose of_____________________________________________________________________ 
 
for approximately _________ days.   
 
*A statement must be included justifying that alternate means, such as (Secure Video Teleconference (SVTC)) or 
other web-based communication are not sufficient to accomplish travel objectives. 
 
Upon completion, you are funded to return to the origin point. 
 
You are authorized to travel by:  Rail    Commercial Air    Military Aircraft    Bus 
See below for travel by Privately-Owned Conveyance 
 

 The authorizing/order-issuing official has arranged Transportation. 
 

  Transportation tickets are included with this authorization. 
 

  Transportation tickets shall be provided at a later date 
 
NOTE: PLEASE GUARD TRANSPORTATION TICKETS CAREFULLY.  However, if a transportation ticket in 
your possession is lost or stolen, you must make an immediate report to the command sponsoring the travel.  You 
are required to pay for a replacement ticket and will be reimbursed for the second ticket, not to exceed the cost of 
the first ticket, ONLY AFTER the GOV’T is refunded for the lost/stolen tickets.  Unused transportation tickets 
must be returned with the travel claims. 
 

  To arrange transportation call: (___)______________________ 
 

  You may arrange your transportation.  The following rules apply: 
 

*You must arrange your transportation with a (Contracted) Commercial Travel Office/Travel Management 
Center (CTO/TMC) when the contract with the CTO/TMC permits the CTO/TMC to arrange transportation for 
a traveler who is not a GOV’T employee.  If you are in a foreign country, except for Canada and Mexico, you 
may use a travel office not under contract to the GOV’T if ticketing cannot be secured from a branch office or 
general agent of an American-flag carrier.  If you purchase transportation from a travel office (travel agency) 
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not under contract to the GOV’T, reimbursement is limited to the GOV’T’s cost on a constructed basis, for 
transportation that would have been arranged by a CTO/TMC if available.  If the contract between the GOV’T 
and the CTO/TMC does not permit the CTO/TMC to arrange transportation for a traveler who is not a GOV’T 
employee, reimbursement for transportation may not exceed the least expensive coach/economy class air 
accommodations unless otherwise permitted in Joint Travel Regulations, Volume 2 (JTR), par. C2400. 

 
It is DoD policy that in using regularly scheduled air transportation: 

 
(a)  Accommodations selected must be the least costly unrestricted coach/.economy service that permits 
satisfactory accomplishment of your mission, and  

 
(b)  U.S. carriers must be used for all commercial foreign air transportation if service provided by a U.S. 
carrier is available; otherwise reimbursement for the cost of transportation is not allowed. 

 
  *You are authorized to travel by privately owned conveyance (POC) since it’s to the GOV’T’s advantage.   

Reimbursement is at the rate of $0.555/mile, plus the cost of necessary parking fees and bridge, ferry, and tolls 
incurred, plus per diem while in travel status under this authorization. 
 

  You are authorized to travel by privately owned conveyance (POC) on a constructed basis.  You would 
ordinarily be authorized to travel by common carrier.  Reimbursement is limited to the transportation cost by the 
usual common carrier mode, including per diem. 
 
Receipts: Ticket stubs/itinerary copies are required to substantiate your transportation cost.  A receipt is required for 
each expense item of $75 or more plus any applicable tax. 
 

  You are paid per diem to cover your expenses for lodging, meals, and incidental expenses.  Room tax at 
locations in the 50 states, District of Columbia, U.S. territories and possessions and the Commonwealths of Puerto 
Rico and the Northern Mariana Islands is a reimbursable expense (JFTR/JTR, APP G).  Foreign area room tax is 
included in the total lodging cost and is not a reimbursable expense.  While traveling under this Invitational Travel 
Authorization, you are authorized a per diem equal to the daily cost you pay for lodging limited to a ceiling, plus a 
fixed amount for meals and incidental expenses.  That amount is limited to the applicable locality per diem rate 
prescribed on the Defense Travel Management Office homepage: 
http://www.defensetravel.dod.mil/site/perdiem.cfm/ for the locality concerned.  If your costs, particularly for 
lodging, are more than the applicable locality per diem rate prescribed, only the per diem rate amount prescribed on 
the Defense Travel Management Office homepage: http://www.defensetravel.dod.mil/site/perdiem.cfm/ for the 
locality concerned.  If your costs, particularly for lodging, are more than the applicable maximum per diem rate 
prescribed, only the maximum per diem rate is payable.  JTR, Chapter 4, Part B, for applicable rules. 
 
Applicable Per Diem Rates:  
 

 
Locality 

Maximum 
Lodging Rate 

Meal & Incidental 
Expense Rate 

 
Total Per Diem 

    
    
    
    
    

 
  You are to be paid an actual subsistence expense allowance (AEA) for lodging and a per diem for meals and 

incidentals (M&IE).  You are required to itemize your lodging expenses only. 
 

  You are to be paid an actual subsistence expense allowance (AEA) for lodging and meals and incidental 
expenses (M&IE).  You must itemize all your subsistence expenses.  Subsistence expenses include lodgings; meals; 
fees and tips to waiters, bellboys, maids, porters; personal laundry, pressing, and dry cleaning (NOTE below); local 
transportation (including usual tips) between places of lodging, duty, and places at which meals are taken; and other 
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necessary expenses.  You are to be reimbursed for the actual expenses incurred, but not to exceed the maximum 
amount authorized for the locality concerned as indicated below.  JTR, Chapter 4, Part C, for applicable rules. 
 
Actual Subsistence Expense Allowance (AEA) Authorized:  
 

 
Locality 

Maximum AEA 
Allowance 

Amount allowed for Meals & Incidental 
Expenses if M&IE authorized on a per diem basis. 

   
   
   
   

 
NOTE: The cost you incur during travel (not before leaving or after returning) for laundry/dry-cleaning and 
pressing of clothing is a separately reimbursable expense in addition to per diem/AEA when travel is within the 
contiguous 48 states and DC and requires at least 4 consecutive nights lodging while on GOV’T-funded travel.  
There is no separate reimbursement for laundry/dry-cleaning and pressing of clothing when travel is in any other 
place.  Those laundry/dry-cleaning and pressing costs (in the other places) are part of the per diem or actual 
expense allowance when travel is outside the 48 contiguous states and DC. 
 
The JTR is available on the Defense Travel Management Office website at 
http://www.defensetravel.dod.mil/site/travelreg.cfm. 
 
Address any inquiries regarding this travel to:______________________________________________ 
 
The travel authorized in this travel authorization is in the public interest, and is chargeable to: 
___________________________________________________________________________________ 

http://www.defensetravel.dod.mil/site/travelreg.cfm
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