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DEFENSE TRAVEL  
MANAGEMENT OFFICE 
  

Instructions for Downloading  
Instructor Resources 

PLEASE NOTE:  Instructions are subject to change without notice to accommodate new Travel Explorer 
(TraX) functionality. Please visit the DTMO homepage for the most up-to-date instructions.   

Step 1:  Access the DTMO homepage at https://www.defensetravel.dod.mil/.  Select Training 

Resources. 

 

Step 2:   From the Training Resources Lookup, select Instructor Resources and Instructor-led in the 

Type drop-downs, and then click Submit.  (Note:  To view Instructor Resources in both classroom and 

distance learning formats, select only Instructor Resources, then Submit.) 

 

 

 

https://www.defensetravel.dod.mil/�
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Step 3:   To download the instructor materials, select the relevant course link.   
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Step 4:  Select Open to view the materials, or Save to save the zip file to your computer.  

 

Step 5:  If you selected Open, the Instructor Guide, Participant Guide and slides will be available for 
you to open, then customize to add your organization’s preferred classroom lesson plan.   
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Page samples from the Instructor Guide are shown below.   
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