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Overview

DTM users can now submit a request and expense report accounting for Privately Owned Vehicle (POV) use when a
government furnished vehicle (GOV) is available. Keep in mind, when selecting to use a POV over an available
government vehicle, a reduced auto mileage rate will apply. Instead of being authorized $0.58* per mile, the traveler
will be authorized $0.20* per mile. This edition of DTM Travel Tips & Tricks will show you how to reduce your auto rate
for POV when a GOV was available.

*These rates are current as of October 10, 2019. For the current rates, visit www.gsa.gov/mileage.

Scenario: I am TDY from Washington D.C to Richmond, VA and want to use my POV when a GOV is available at the
Pentagon location. How do | account for my reduced auto rate for my POV on my request and expense?

Instructions for Creating a Request with POV Mileage

1. Once you book your segments, move on to additional expenses for your request.

2. First, add a new expense type of POV Mileage.

Request 437YV
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3. Provide the estimated mileage in the field labeled distance, then select Personal Auto Reduced
Rate from the POV Selection drop down then select SAVE.
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4. DTM calculates your reimbursement based on the mileage you provide. Once you include all
expenses on your request and allocate them, submit to your AO for approval.
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Instructions for Creating an Expense Report with POV Mileage

1. Create your expense report from your approved request. Populate required fields, import
itinerary, and move on to creating your expenses.

2. Select Personal Auto Reduced Rate expense type.
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3. Provide the mileage then select SAVE.
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4. DTM calculates your reimbursement based on the mileage you provide. Note that this
reimbursement is lower than it would be if a government vehicle had not been available. Ensure
your expense report is complete then submit for approval.
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