
DTS DISTANCE LEARNING CLASS INDEX
CLASS # CLASS NAME LENGTH FREQ 

HOURS
T-101 Document Processing Intro - Part A 1.5 1 x month
T-102 Document Processing Intro - Part B 1.5 1 x month
T-105 Document Processing Refresher 1.5 1 x month
T-200 Constructed Travel 1 1 x month
T-205 Trip Cancellation 1 1 x month
T-210 Itinerary Adjustments 1.5 1 x month
T-215 PLOT (Personal Leave w Official Travel) 1 1 x month
T-220 OCONUS Travel 1 1 x month
A-100 Route & Review Introduction 1 1 x month
D-100 DTA Maintenance Tool - Overview 1 1 x quarter
D-105 DTA Maintenance Tool - Organizations 1 1 x quarter
D-110 DTA Maintenance Tool - Groups 1 1 x quarter
D-115 DTA Maintenance Tool - Routing Lists 1 1 x quarter
D-120 DTA Maintenance Tool - People 1 1 x quarter
D-200 Reorganization Tool 1 2 annually
D-205 Training Toolkit Enterprise Web Training System (EWTS) 1 1 x quarter
D-210 Government Travel Charge Card TRANSITION 1 10 Classes/Oct-Nov
F-100 LOA/Budgets 1.5 1 x quarter
F-105 DMM - Debt Management Monitoring 1.5 1 x quarter
F-200 CBA Reconciliation Overview 1.5 1 x quarter
F-205 CBA Reconciliation Application 1.5 1 x quarter
F-210 FY Crossover 1 4 annually

P-115 Travel Policy (Basics) 1 1 x month
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