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The LPS Creator
Section 1 - Download and Install
Getting Started

=T
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LPS Creator Main Menu

Module 1. Welcome: review the Raosoft®, Inc. Master License Agreement.

Module 2. Create New Survey: create a customized Living Pattern Survey.

Module 3. Modify Existing Survey: Change/modify existing survey.

Module 4. Create EXE File: create the web file (index.cgi) or an executable (.exe) file.
Module 5. Append Data: add all collected survey data to your master database.
Module 6. Create Reports: produce reports based on the collected data.

Help. Walk-through tutorials for each module.




The Automated Living Pattern Survey (LPS) is an authorized DoD Form for
use in collecting military member shopping behavior data for the LPS;
however, in order address potential security issues please coordinate with

your IT/automation office before downloading the automated form to your
Government computer.

<} Overseas Allowances POC Procedures and Survey Instruments/Reporting Tools - Microsoft =] =]

File Edt View Favorites Tools  Help

daBack + & - () [2] A | Qoearch [Favortes Pmeda B | 5N S F - 2

Address [{€] hitps: fsec hada.pent: i ollectfrms.html - Pe ‘
& OVERSEAS POC TRAIMING INFORMATION = Step 1' The LPS Cl"eator |S a Self—
COST OF LIVING ALLOWANCE extracting setup file that can be
VNG PATTERN SURVEY 1% downloaded from the DTMO home page
at:

1. Automated Living Pattern Survey (LPS) - ZIP
2. Automated LPS User Guide - POF

3. Manual Living Pattern Survey - PDF [ EXCEL
4. LPS Contral Sheet - POF

http://www.defensetravel.dod.mil/site/
surveyinst.cfm

RETAIL PRICE SCHEDULE (RPS)

To begin select:
1. Automated Retal Price Schedule (RPS) - ZIP 1. Automated L|ﬁng Pattern Su rvey

2. Automated RPS User Guide - PDF
3. Manual Retai Price Schedule - PDF [ EXCEL
4. Retall Price Schedule Handbook - PDF

|gjremres w1 wene [— | ’ﬂ
4 »

File Download |

Some filez can harm pour computer. I the file information below
looks suspicious, or you do not fully trust the zource, do not open ar
zave thisz file.

File narme: Ipzzetup-+21.exe

Step 2. From the File Filz type:  Application

Download screen select Fram: 141 116.74.207

Open. : : » .
A & This type of file could harm your computer if it contains

malicious code.

“whould you like to apen the file ar zawve it ko your compter?

> Open | Save I Cancel bare Info I

¥ Always ask before opening this tpe of fils

setup =
Step 3. Select Yes from the

® This will install Per Dierm LPS Creaktor 2.1, Do you wish ko continue? Setup screen.

v

Yes Mo |




Setup - Per Diem LPS Creator 2.1 ] e |

welcome to the Per Diem LPS
Creator 2.1 Setup Wizard

Thiz will install LPS Creator 2.1 on your computer.
Step 4 TO Contlnue CIICk NeXt- It iz strongly recommended that pou close all other applications
wou have running before cantinuing. This will help presvent ang
conflicks during the installation process.

Click Mext to continue, or Cancel to exit Setup.

Cancel

Setup - Per Diem LPS Creator 2.1

Select Destination Directory
“Where should Per Diern LPS Creator 2.1 be installed?

Select the folder where you would like Per Diemn 5a. .1 to be installed, then
click Mext.
d

Step 5a. Select a destination root
directory for the LPS Creator

T Attachments program files. The default path is
= e C:\LPSCreator 2.1.

[ CLIENTWwWS 5b

1 Documents and Settings . 5b . Press NeXt

g EJc_\D Forms _I

I = o spstem l LI

The program requires at least 4.3 MB of dizk space.

< Back I Mext = I Cancel I

< Setup - Per Diem LPS Creator 2.1

Select Start Menu Folder

“Where should Setup place the program's shorbcuts?
Step 6a. Select the 6a
Start Men u Folder. <+ Select the Start Menu folder in which you would like Setup to create the program's
The default SeleCtion iS shortcuts, then click Mest.
LPS Creator 2.1.

Acceszones

ActivCard

LPS Creator 2.1

— 5

6b. Press Next. wiabSurveyor

< Back I MHewt » I Cancel




+ 9etup - Per Diem LPS Creaktor 2.1

Ready to Install
Setup iz now ready to begin installing Per Diem LPS Creator 2.1 on your computer.

Click Install to continue with the installation, or click Back if you want to review or
change any settings.

Destination directon: -~ .

“CALPS Creator 21 B Step 7. Click Install.
Start Menu folder:

LPS Creator 2.1

< Back Cancel

Setup - Per Diem LPS Creaktor 2.1

Inztalling

Fleaze wait while Setup inztalls Per Dien LPS Creator 2.1 on your cornputer.

Step 8. An Installing

E xtracting files...

screen ShOWS the v\ C:ALPS Creator 2.1 5\LPS spstemfilesHelphdppendiutonial0l . him
progress. When the I 24 %
installation is complete the P

Setup Wizard takes you to
the final window.

Setup - Per Diem LPS Creator 2.1 =100 =]

Setup has finished installing Per Diern LPS Creator 2.1 an pour
computer. The application may be launched by selecting the
installed icons.

Click Finizh to exit Setup.

Step 9. Click Finish to exit

Setup. /




Step 10. To start the program,
double click the LPS Creator
icon on your desktop. A

wosoom 5 | b B Bl [

|E & 220 El

3 g % s A 3 SR X
ghstart||| o] > [0 O @ || Bt | Bwin. | Gy, | Elov.., | @k | (B¢ oDt s




The LPS Creator

Section 2 - LPS Creator Modules 1 - 6

Creating a Customized Survey

=T eS|
File Survewy Create EXE file Appenddata Reports Help
Jlig r 2.t MSd__f 4. 5. a 6. z)
reate oy Create Appen Create
welcome New Existin Help
Survey Sur\.,'e\ff;I ERE [DEEE) Reports

LPS Creator Main Menu

Module 1. Welcome: review the Raosoft®, Inc. Master License Agreement.
Module 2. Create New Survey: create a customized Living Pattern Survey.
Module 3. Modify Existing Survey: Change/modify existing survey.

Module 4. Create EXE File: create the web file (index.cgi) or an executable (.exe) file.

Module 5. Append Data: add all collected survey data to your master database.

Module 6. Create Reports: produce reports based on the collected data.

Help. Walk-through tutorials for each module.




Module 1 - LPS Creator

Welcome

(=l x]
File Survey Create EXE file Append data Reports Help
g - 2.t M3d__f 4. 5. a O. i
reate odily Create Appen Create
welcome New Existin Help
Survey Sur‘\.feyg.r;I =42 DN Reports

LPS Creator Main Menu

Welcome: review the Raosoft®, Inc. Master License Agreement.

Create New Survey: create a customized Living Pattern Survey.

Modify Existing Survey: Change/modify existing survey.

Create EXE File: create the web file (index.cgi) or an executable (.exe) file.
Append Data: add all collected survey data to your master database.
Create Reports: produce reports based on the collected data.

Walk-through tutorials for each module.

NOTE: Module 1. Welcome displays the developer’'s Master License
Agreement for information purposes only. Please start with Module 2.




Module 2 - Create New Survey

Your Customized LPS

™ Raosoft® PerDiem

File Survey Create EXE file Append data Reports Help

=] =]

: Cr At Modif Cre-l A . d Cr ; He
calte Oy ate ppen cate
Welcome Mew Existin Reports IIC
s v < Vg EXE Data

LPS Creator Main Menu

Module 1. Welcome: review the Raosoft®, Inc. Master License Agreement.
Module 2. Create New Survey: create a customized Living Pattern Survey.

Module 3. Modify Existing Survey: Change/modify existing survey.

Module 4. Create EXE File: create the web file (index.cgi) or an executable (.exe) file.

Module 5. Append Data: add all collected survey data to your master database.

Module 6. Create Reports: produce reports based on the collected data.

Help. Walk-through tutorials for each module.

10
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P Raosoft® PerDiem

Fle Survey CreateExEfile Append data Reports Help

5

Appénd
Data

6

Creéte
Reports

4

Creéte
EXE

I

Welcome

2
Help

Module 2. Create New
Survey

Modiify
Existing
Survey

Create
New
Survey

To begin, select 2. Create New

Survey A

CREATE SURVEY[Help: 11) [<]

Welcome to the Create New Survey Module

Step 1. From this screen, you
have three options: Create
New Survey, Tutorial, or View
Survey Template.

This utility is Step 2 [Step 1 was the WWelcome' button)

T Click 'CREATE MEW SURWEY' to create a new survey
* Click TUTORIAL' to walk through the process of creating an LPS.

* Click WIEW SURVEY TEMPLATE' to view a non-interactive summary of the LPS. This will
open one web page that consists of ALL pages contained within the LPS. Scroll down on the

page to get an idea of what the LPS will consist of.

To create a new survey click the
Create New, Survey button.

Create Mew Sumey | Tutarial

= Eank |

- |

Wiew Survey Template | Close |

M Create/Modify Survey Tutorial - Microsoft Internet Exploter provided by HADA US Army

[E= —

- - 2D = o B
Back Stop Refresh  Home Scarch _ Favorites  Histary il Size Frint
=] &Go || Linke 2|

Address [E] ©_LPE_PFrototpe? LS systemfilesH olphs urvey.him

=1

Create/Modify Survey Tutorial

&

NOTE: The Tutorial «
button opens an online
step-through program that
guides you through the
entire LPS process. The
View Survey Template <
button opens an online
survey template that lets

« This tutorial will be arPintroduction to the Survey Creation process using the fictitious locality of Seattle, *
Usa

- You can read through this wwtorial to introduce yourself to the process of creating an LPS survey

Back to Help's Mainscreen Continue the Tutorial

B9 Racsoft® PerDic.3 C:\_LPS_Protolype7\LPS systemfi
Eile  Survey Creat | g

1

=

Histry

Brint

b o=

WAl -

Hime Semrch  Fewnrtes

\Help\Survey T emplate. htm - Microsoft Internet Explorer provided by HADA US Army SISl B4 ||

a4 R
wWelcome didiess [ £v_LPs_Piotowpe7 L P spstomiiessHelp s UrvesT smpiate him

<

Ellesw [ tinks |

Frter your six character Survey Ticker Mumber and five character | ocality Code below

you preview the survey -
no data entry or changes
can be made during the

You may return to the survey if you get interuptad or your Internet connection is lost

- To come back and continue your survey, enter your Ticket Mumber and Locality Code
and click the "Returning to continue” option below. You must have both to re-enter

the survey.
1. Enter Survey Ticket Number
2. Enter Locality Code

v

preview process.

FiFsttme waking e suRay | (PS5 0D GERH L [ SIERS

=

= My Computer

Al
& Done I

11




Record.

Step 2. The first screen
explains the information
requested for the Survey

Press Next to continue.

=
The following screen is your SURVEY RECORD. You will:
* Enter your name, title, rank/grade and telephone number(s).
* Be able to update your survey andfor add additional notes
Your data automatically is saved every time you Click 'WEXT"
Click 'CAMNCEL' to exit this Module, your data is saved up to this screen
: LI

CREATE SURVEY(Help: 101) %]

Survey information

Survey information

Action officer name

Add notes about the survey

Press MEXT to continue.

Print |

| Susan Brumbaugh g
-

Cancel | Help = Bk
|
Date stamp |
~ | _ Step 3a. Fill in all data

Title

I Chief, COLA Section A/

X

Rank/Grade
5-13

Commercial
I?DS 3251422

DSN

312.221.1422
Ernail address
Susan. Brumbaughiép

Cancel Help

Thi
eted in 1995,

he survey between 1 - 30 Mow03.

Thu Oct 16 14:40:47 2003

< Back |

a new LPS for the Alexandria, A area.

e 2003 LPS survey is web-based and members can complete

fields and add any pertinent
notes, i.e. date survey
started, etc.

O]

3b. Press Print for a copy
of this screen.

3c. Click Next to continue.
A

Press MEXT to continue. A

Mext > 4 ﬁ:\

N S

CREATE SURYEY(Help: 102)

Step 4. Additional

explanation is provided in the

next help window.

desired, then select Next.

Print if

On the next screen, you will

* Specify your Country.

* Specify your Permanent Duty Station (please do not use special characters, i.e., /<)
* Specify both the Year and Month the data is collected.

* Enter contact information or other instructions for the Survey Respondents on the LAST PAGE
of the survey.

Your survey template file is named in the following manner (based on the above entered
T ation): Country_Locality_Yearhonth.lps

This .Ips file can be opE in to review/modify the contents of your LPS.

El

Press NEXT to continue.

Print |

Cancel | Help

12




Project information |

Country
| wirginia
IF';:')‘(Z:Z:I;”“‘Y station ¥ Step 5a. Enter the PDS survey
_ _ e location; locality code, year
Location code (i.e., ITOSS! .
W— and month survey data will be
~ Survey date > collected.
fear Ilonth .
w0z~ [11 = 5b. You may include a
personalized message specific
Message to appear on the LAST page (optional). :
Your information is important to us and you time yﬂﬁlmank =] to yOUr |Ocat|0n.
you for taking the time to complete this survey.
5c. Click Next to continue.
Cancel Help = Back | Mext = |
Project file name x|

Your survey file name is

Step 6a. The LPS Creator
generates and displays the
LPS file name, click Print

for a copy of screen. ' Use t to access this survey from now on.

6b. click Next. €—_ | Print |

Virginia_Alexandria_200311.LPS

Cancel

CREATE SURVEY([Help: 103])

On the next screen, you will:

* Enter all the uniformed agencies/Commands at your location.

Step 7. Read the
screen information
then click Next to

continue/'

T Al agencies entered are displayed in the LPS and respondents will select from this
pre-populated agency list.

Print | Press MEXT to continue

13




Step 8. Begin data entry by
clicking on the Enter Agency
button, window below opens.

Enter Agency names

DOD Agency or command
To enter DOD Agency press ENTER AGEMCY button =

Enter DOD Agency or conmmand LI

Enter DOD Agency or Command {one per line)

Iodify
Delete
Up

Down

[ e |
[ oo |
|
I

-
4« | »

Cancel | Help < Back | Mext = |

Dol Bomb Sguad

POTATAC

Dol MPSA

HRC Cornrnand

PERSINSCOM

Military Traffic Managerment Camrmancd|

9a.

v

per line.

/

9a. Enter agency names one

9b. click Next when finished.

=l Maxt |

Step 10. Review the
screen instructions for
adding retail outlets -
click Next.

Enter Departments{Help: 104)

On the next screen, you will:

* Enter the names of the retail outlets frorm which your respondents may select when
completing the LPS.

* First select a Category, then click 'Enter List'. Enter the retail outlets one per line. You also
may copy and paste a list from Word or Excel documents. After pressing Next', you can
rearder the list by pressing the Up, Down, or Delete buttons.

* A+ sign appears next to each category name for which you entered outlets.

™ Continue entering retail outlets for ALL categaries, when finished click Mext'.

Print | Press MNEXT to continue.

Cancel | Help < Back

=

14




Enter Store names

+ Means the category has entries
Categar

Top store names for the selected category

Groceries
Tobaccofilchohol
Fruitsf/egetables
Clathing

Toiletries

Dry cleaning

Laundry

Hair services
Household goods
Housge keeping supplies
Major appliances
Telephone local
Telephone long distance
Internet service provider
Mon-prescription drugs

R s s |

Category examples |

Cancel | Help |

To enter Store names press ENTER LIST butto;l

Enter List

De

M odify

Step 11a. Enter local stores
for each category. The local
outlets are displayed on the
right side. Click the Enter
List button to begin data
entry.

lete

11b. Press the Category
Examples button to see a list
of example items.

11c. Click Next.

|

NOTE: Major local stores and retail
outlets should be pre-populated when
survey is created. Enter only local
stores (no commissary or exchanges
information in this part of the survey).

Step 12a. Place cursor on
right side of the screen and
click in the white space.
one name per line.

12b. Click Next. 4|

Step 13. You are returned
to the main screen, select
another category. Enter
store names for all
categories (skip Doctor,
Dentist and Hospital) and

click Next. — |

/

Enter store names for Meat

Store names

Enter store names {one per ling) for Meat

Shoppers Food Warehouse = Cancel |
Safeway
Fresh Fields
Giant
4] 12b z

Enter Store names

+ Means the category has entries

Categor:

Groceries
TobaccofAlchohol
FruitsM/egetables
Clothing

Toiletries

Dry cleaning

Laundry

Hair serices
Household goods
House keeping supplies
Major appliances
Telephone local
Telephone long distance
Internet service provider
Mon-prescription drugs

\WM‘

Top store names for the selected categor

Fresh Fields

Enter List
Giant

Safeway

Shoppers Food YWarehouse Iodify

Delete
Up

Dawn

el i

i

Cancel |

| | T B

15




Step 14. Review the
screen instructions for
adding catalog, Internet
and Mail Order Outlets -

click Next. \

Step 15a. Enter names
for each category. The
names are displayed on

CREATE SURVEY(Help: 105])

Cancel |

Press

On the next screen, you will:

* Enter the Catalog and Mail Order Outlets from which your respondents may select when
completing the LPS.

* First select a Category, then click Enter List'. Enter the outlets one per line. You also may
copy and paste a list from Word or Excel documents. After pressing Next', you can reorder
the list by pressing the Up, Down, or Delete buttons

* A+ sign appears next to each category name for which you entered outlets.

* Continue entering Outlets for ALL categories, when finished click MNext'.

MEXT to continue.

Enter Store names

+ Means the category has entries
Categor

Top store names for the selected category

1 ail orde
Export companies
Other overseas outlet

the right side. Click the <
Enter List button to begin
data entry.

15b. Press the Category

15b.

Examples button to see a
list of example items.

Enter catalog names

Stare names

To enter Store narmes press ENTER LIST butto =] Enter List |

Modify |
Delete |
T
Diowen |

) I I » I = 4 I I
15c. Click Next. Category examples
— 15c.
Cancel | Hel

Enter catalog names (one per line)

j J.C. Penney
LL Bean
Lands End

walmart.com
target.com

Home Shopping MNetwork

MNext |

16b.

Step 16a. Continue
entering off base outlets
for all categories.

16b. Click Next.

/

16




CREATE SURVEY (Help: 106)

Preview Survey/ View Survey Template

Step 17. Preview Survey

and View Survey Template On the next screen you can preview your survey and view the survey template:
are explained.

PREVIEW SURVEY' opens an interactive preview version of your survey.

Press Next three times. - * The survey will start from the beginning, choose any ID and Password you wish.
-~ ided to LPS projects.

* To modify your survey, exit the

the screen you wish to modify.

Prevew dataeatetb

eview survey program and use the BACK! button to locate

“IEW SURVEY TEMPLATE' opens a non-inter
*This will open one web page that consists of ALL pa
*Secroll down on the page to get an idea of what the LPS

ve summary of the LPS.
contained within the LPS.

Print Fress MEXT to continue.

Cancel | Help < Back

Survey Name: Yirginia_Alexandria_200311.LPS x|

Surey information

Action officer name Step 18a. Verify all
[Susan Brumbaugh < f » || information,

Title

Chief, COLA Secti : —
| Chie = 'D”/ 18b. add any

Rank/Grade The 2003 LPS sumvey is web-based and mg if 18c.
|GS—13 / the survey between 1 - 30 Mov 03 comments |

Cammercial necessary,

L?SDSS%”QQ / Thu Oct 16 14:40:47 2003

52221 022 18c. press the D_ate <
Ea Stamp button to insert

mail address
| Susan.Brumhau&@p date,
= 18d. click Finish.
Print | Press MEXT to continue.
18d.
Cancel Help | < Back | [t et = I Finish IA—
Data collection I
Lo you want to proceed to step 4 to create your data collection files now? Step 19. Click Yes.
Mo t
—

17




™ Racsoft® PerDiem

File Survey CreateEXEfile Appenddata Reports Help

Module 3 - Modify Existing Survey

Changing the Master LPS

==

1.

Welcome

. 3 4. 3 6. .
Cl‘eeese Ef\;l(ci)sdtlir_]v Create Append Create Help
Survey Sur—ve\? EXE Data Reports

Module 1.
Module 2.
Module 3.
Module 4.
Module 5.
Module 6.

Help.

LPS Creator Main Menu

Welcome: review the Raosoft®, Inc. Master License Agreement.
Create New Survey: create a customized Living Pattern Survey.

Modify Existing Survey: Change/modify existing survey.

Create EXE File: create the web file (index.cgi) or an executable (.exe) file.

Append Data: add all collected survey data to your master database.

Create Reports: produce reports based on the collected data.

Walk-through tutorials for each module.

18




Module 3. Modify Existing

Survey

To begin, select 3. Modify Existing

Survey

P Raosolt® PerDiem

Fie Survey CreateEWEfle Appenddata Reports Help

=0l

L

Step 1. From this screen click
Modify Existing Survey.

|

4

J 6.

2

| Create | Modfy | Create | Append | Create | |
Welcome,  New | Existing| Exf Data | Reports P
Survey | Survey
x|
El
YWelcome to the Modify Existing Survey Module
This utility will open an existing survey form and allow you to edit the information within it.
* Click MODIFY EXISTING SURWEY ' to create a new survey.
* Click %IEW SURWEY TEMPLATE' to view a non-interactive summary of the LPS. This will
open one web page that consists of ALL pages contained within the LPS. Scroll down on the
page to get an idea of what the LPS will consist of.
\ =l
= Back | Modify Existing Survey Yiew Survey Template Close

Laoak. ir: IE LPS Creator 2.1

-] = & cf B

2%

I:I Spain

File name:

|1 Alaska
| Bridgeport Test Data
] LPSsystemfiles

|:I Virginia Test Data
. Wirginia_Alexandria_200311.LP3

|"»-"irginia_.-'-‘-.le:-:andria_EDDE'l 1.LPS

Open J

Filez of type: |Surve_l,l farms

j Cancel |

Step 2. The LPS
Creator locates survey
forms in the default
folder. Highlight the
name of the correct
survey form and click
Open.

T

19




Step 3. Click Modify Survey.
%

CREATE SURVEY([Help: 101]

CREATE SURVEY(Help: 13)

Modify survey

Select one of the options below:

= Click MODIFY SURWEY' to modify/change the existing survey
* Click PREVIEW SURYEY' to open a TEST/REVIEW version of the survey
- This starts the survey from the beginning; you may choose any |ID and Password you wish

- Any data input during the PREVIEW SURVEY' process 1S MOT saved

Freview Survey

The following screen is your 'SURWEY RECORD'. You will:

* Enter your name, title, rank/grade and telephone numberis)

~ Be able to update your survey andsfor add additional notes

Your data automatically is saved every time you Click WEXT.

Click '"CAMCEL' to exit this Module, your data is saved up to this screen

Print I

Cancel | Help

Press MNEXT

to continue

Step 4. Read the Survey
Record information and
press the Next.

al

=l

Step 5a. Review the SurveX
Record information.

5b. Make any changes, if

needed, press Next. \

NOTE: From this point forward the steps are identical to those detailed in Module 2 - and allow you to

Suryey Name: Yirginia_Alexandria_200311.LP5

Survey information

Action officer name

Date stamp |

Add notes about the survey

| Susan

Email address

Cancel

Susan Brurmbaughiglp

This is a new LPS for the Alexandria, WA area. Last LPS was
completed in 19595
>

The 2003 LPS survey is web-based and members can complete
the survey between 1 - 30 Moy 03,

Thu Oct 16 14:40:47 2003

E

Print

Press MEXT to continue

Hel@

i “Ee P Neas |

page through your new survey one screen at a time to add, delete, or edit all master survey data.

20




Module 4 - Create EXE

Survey Distribution/Availability

1.

Welcome

==l
File Survey Create EXE file Append data Reports  Help
o2 . 4. 5. 6. @
reate Qdiry Create Append Create
New Existin Help
Survey Sur\.i'e\,s';I Bt Lralay RS

Module 1.

Module 2.

Module 3.

Module 4.

Module 5.

Module 6.

Help.

LPS Creator Main Menu

Welcome: review the Raosoft®, Inc. Master License Agreement.

Create New Survey: create a customized Living Pattern Survey.

Modify Existing Survey: Change/modify existing survey.

Create EXE File: create the web file (index.cgi) or an executable (.exe) file.
Append Data: add all collected survey data to your master database.
Create Reports: produce reports based on the collected data.

Walk-through tutorials for each module.

21




File  Surw

P Raosoft® PerDiem

gy CreateEXEFle Appenddata Reports Help

=10/x|

Module 4. Create EXE

) Welc
To begin, select 4. Create EXE

li

4 5 6

2 2

Create | Modify | Create | Append| Create
ome| New | Existin Help
survey Surveyg EXFu Data Repois

A

NOTE: There are two primary distribution methods -

1) Internet (Web Based): Allow 2-4 weeks for com

pletion of the survey. Respondents do not need Internet

access to complete the survey but MUST have an Internet browser installed and working on the computer.

2) Diskette: Allow 2-4 weeks for respondents to return survey diskettes to POC. You may need to do a
second mailing if insufficient responses are received with the first mailing. Consider the expense of mailers,

postage, and duplication of diskettes.

CREATE EXE FILENHelp: 21)

Step 1. The main screen explains the
various distribution methods available
for use. Click Next.

~

Welcome to the Create EXE File Module

G

This Module is Step 3 and guides you through creating the executable file (" exe) you need for
survey distribution. You can choose between the following distribution methods

1) DISKETTE: Allow 2-4 weeks for return of your survey diskettes. You may need to re-mail if
you do not receive enough responses from your survey population. Consider the expense of
mailers, postage, and duplication of diskettes

21 E-MAIL: ¥ou MUST have valid E-Mail addresses for ALL individuals you plan to survey. The
respondents MUST return the data (*.dat] file to you via E-MAIL upon completion of the survey

3) LAM: Respondents on a LAM or YWAM can take the survey by linking to an executable file

43 INTERMET: Allow 2-4 weeks for the executable file. This method reguires respondents to
have INTERMET access.

* To create the executable file click NEXT and then select the appropriate survey (file name)
for which you are creating the executable (% exe] file. Then click 'OPEN"

Look ir: I 3 LPS Creataor 2.1

|+ & ef E-

21|

|1 Alaska

I Eridgeport Test Data
I LPSsystemfiles

I:I Spain

I:I Wirginia Teskt Data

Wirginia_#A

Step 2. Locate and
highlight the name of the
appropriate survey form.
Click Open.

File narne: I\.-"irginia_.-‘l'-.le:-candria_2|:||:|31 1.LPS

ElpenA_—I’

Files af tupe: ISuwe_l.J forms

;I Cancel |
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Internet/Web-Based Access

Step 3. Press WEB to create a ".cgi' file for
distribution/survey participation through your
Agency or DTMO Web Site. |

Create EXE File{Help: 24)

What kind of Executable File would you like to create?

* Click 'DISKETTE' for 3.5" floppy diskette or E-MAIL distribution
™ Click 'LAM' for Lacal Area Metwork distribution.

™ Click WWEB' for INTERMET distribution on a Microsoft Server.

[ use multiple distribution methods for your survey; however, each distribution
method must be ind8 ntly created

Diskette

Create EXE File[Help: 27) E

LPS on the server.

1) MName your .cqgi file ‘index.cgi’

2 ¥ou must use a Microsoft IS server to host the survey.

is narned Test"
Example: ftest/
Flace the ‘index.cgi' file inside this directary.
Set permissions on this file to execute

Example: fdatabases

Example: /databasesftest/

Create CGl file

< Back |

This creates a file for survey distribution on the Internet. Do the following when posting your |

3) Create a directory on your server with the name of your survey. For example, if your survey

4) Create a directory named 'database’ at the same place as your survey directory.

5) Create a directory inside the database directory with your survey name.

Step 4. Click Create CGl file.

el

LPS Survey name

Create CGI file for IS server collectrion x|

Step 5a. This message
window appears and

CGl file name to be created

[CALPS Grestor 2 T\irginia_Alexandria_200311 LPS

| CALPS Creator 2.1\index.cyi

shows the path/name of
the survey Web
executable file. Click

Browse
File created |

Finish, <

5b. click OK from the File
Created screen.

4 Cancel Help

CHLPS Creator 2, 1%index. cgi

B | [ |

Finish

0]4
~ y
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B x|

Your Web file name is ﬂ
CALPS Creatar 2. Thindex. cai

Step 6. Print or copy the file’s
path and name to notepad. (You
will need the file name later in the
LPS process.) Click OK.

AN

Ok Frint To notepad |

Create EXE File[Help: 29)

Click 'BACK!, if you would like to create a different executable file to distribute in a different
method.

Step 7. Click Close.

al

Otherwise, Click 'CLOSE Module'

[ - |
< Eiackl Clase | =

NOTE: The CGI file must be provided to your Webmaster for placement on your Agency's
Web server. Once the Webmaster creates the location and allows read/write access to the
DATA file, the URL/link to your survey may be distributed to the survey participants.

Want DTMO To Host Your Survey?

For ease of administration DTMO will host your survey on the DTMO home page on a secure
server. Forward one file (the master.LPS) to your Country POC. Your Country POC
forwards the file to DTMO. DTMO will send you the web link for your survey as soon as the
survey is available (usually no more than 2 business days after receipt of the request).
Allow approximately 10 additional workdays for processing time if DTMO hosts the survey.
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Module 5 - Append Data

Module 6 - Create Reports

™ Raosoft® PerDiem

File Survewy Create EXE file Appenddata Reports Help

Create Modify Create Append Create He
Welcome New Existing EXE Data Reports Ip
Survey Surwvey s

Modules 5 and 6 are explained in detail in

Section 3, 'How to Download Your Zipped .DAT (Data) Files'
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The LPS Creator 2.1

Section 3 - Survey Administration -
Distribution, Completion and Data Download

¥ Raosoft® PerDiem =1=1x]
File Survey Create EXE file Appenddata Reports  Help
1y o » 3d._f 4. 5. 6. ]
reate odihy Create Append Create
Welcome ew Existin Help
Survey Sur‘\.fe\fr;I =E ot RterelrEs

LPS Creator Main Menu

Module 1. Welcome: review the Raosoft®, Inc. Master License Agreement.
Module 2. Create New Survey: create a customized Living Pattern Survey.

Module 3. Modify Existing Survey: Change/modify existing survey.

Module 4. Create EXE File: create the web file (index.cgi) or an executable (.exe) file.

Module 5. Append Data: add all collected survey data to your master database.
Module 6. Create Reports: produce reports based on the collected data.

Help. Walk-through tutorials for each module.
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Population Sample Sizes

1. When conducting an LPS in conjunction with the Retail Price Schedule (RPS), the LPS
should be conducted approximately 30 days prior to collecting RPS data.

2. All members with command-sponsored dependents at the Permanent Duty Station (PDS)
may be surveyed. The minimum survey sample size for each locality is provided to the
Country POC by DTMO. The Country POC should request this information from DTMO two
weeks prior to beginning the LPS (see the example below).

3. The example below indicates the total ‘with dependents’ sample size = 742; for paygroup
E1-E4 the sample size = 170. While all members 'with dependents' should be surveyed, the
minimal sample size for this paygroup is 170. If 800 members complete the survey but only
75 of the survey respondents are in paygroup E1-E4 the POC should continue to encourage
members in this paygroup to complete the survey until the optimum number of 170 is

reached.

With Dependents
Sample
Paygroup Population Size
E1-E4 360 170
E5-E6 1177 253
E7-E9 363 171
01-04;W1-W5 174 113
O5+ 39 35
Total 2113 742
Without Dependents
Sample
Paygroup Population Size
E1-E4 1223 255
E5-E6 600 210
E7-E9 61 51
01-04;W1-W5 149 102
O5+ 6 6
Total 2039 624
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Distribution Methods

For efficiency and ease of administration, DTMO recommends using the DTMO
home page; however, if DTMO hosts your survey it remains the responsibility
of the Country or Locality POC to monitor their survey data and ensure
adequate participation.

Respondents Taking the Survey -

How to Complete the Web-Based LPS

1. Before beginning the survey each respondent must create a six character Ticket Number
and confirm their PDS Locality Code (see JFTR, Appendix J for designated locality codes).
Individual ticket numbers and locality codes allow for better survey security and less chance
of duplication. The ticket number/locality code serve as the UserID and Password and are
survey specific.

2. Each respondents' ticket number must be different; suggestion: use the last six digits of
the respondent's SSN.

3. Individual locality codes must contain a combination of five characters and digits, i.e.
GM519 or AKOQO5.

4. Both the ticket number and locality code must be entered to begin the survey; ticket
numbers and locality codes are NOT case sensitive.
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Step 1a. Create and make a note of
your 6-digit ticket number (you can
use last six digits of your SSN).

1b. Log-on to the survey web address
provided by Survey POC.

1c. Click OK from this screen.

Microsoft Internet Explorer X

This is Do Computer System, It and its related netwark is provided only for
authorized L.3, Government use, DoD computer systems are monitored for all lawful
purposes, including to ensure their use is authorized, for management of the
system, to faciitate protection against unauthotized access, and ko verify security
procedures and operational security, Monitoring includes, buk is nok fmited ko, active
attacks by authorized DoD entities ko test the security of this system, During
monikating, information may be examined, recorded, copied and used For authorized
purposes. &l information placed on or senk over this system may be monitored, Use
of this DOD computer system, authorized o unauthorized, constitubes consent to
monitating For all lawful purposes, Unauthorized wse of this DOD computer system
may be subject to criminal prosecution, Evidence of unauthorized use collected
during manitaring may be used for administeative, criminal or other adwverse action.

»
»

/B united Kingdom - Cost OFf Living Allowance (COLA) Survey - Microsoft Internet Explorer

Ok

s
I

JEl\a Edt View Favorites Tools Help “ngdress [&] hitpsjpwenn perdie ¥ | &0

Je-"

J Seareh - Moe¥

JB

United Kingdom

Pattern Survey for Military COLA

Intraduction:

Thank you For taking part in this impartant Quality of Life Progean: the Living Pattern Survey (LPS).

inclusive of every civilisn enterprise). Just hit the "Cther" buttan and sdd your place, =5 directs:

ster database at the Per

cally saved to »

Surveys complet
nething mers after complating the su

Administerad by the Per Diem, Travel and Transportation Allowance Committes

Feel free ta add stores, companies, restaurants, etc. of your chaice, i an off base stove is not included in the list providsd (the lists are nat

Step 2a. The country screen displays
general sign-in information. From the

v || Select Location drop down box select
o the correct location.

Read and note the Sigrein infarmation before Laking the survey.

2b. Click on the Begin Survey

Survey Sign-In information:
The following information is needed to access the survey:

& Ticket Number: (Last six digits of your SSH)
® Location Gode: (axsmple AKD01)

button.

BEGIN SURVEY

SELECT LOCATION: [Harrogate/tMenwith Hill - UK313 =]

The survey POC is Alan J. Blevins, UK Country Allowance Coordinator

/2l Raosoft® Interform® : Living Pattern Data Collection For Military COLA - Microsoft Inte ===

Ele Edt View Favorkes Iools Help |

=Eack - = - D At | Dusearch [GdFavortes (BHistory | By S - fap]

Step 3a. Enter your 6-

Address [&] httpiirz7.0.0.1:0080] ENEE

character ticket number and

(ISearch - IAIlaV\stal'l Google - AskJesves Altheweb - LookSmar £ fUftemze  pMore®

locality code.

3b. Click on First time taking

the survey. \

Per Diem, Travel and Transportation Allowance Committee
Living Pattern Survey for Military COLA
RCS DD-PE&RIAR2125

« Enter your six character Survey Tickst Number and five character Locality Code below
« You may return to the survey if you get intsrupted ar your Internst connection is lost.

o come back and continue your survey, enter your Ticket Number and Locality Code
click the "Returning to continue" option below . ¥ou must have both to re-enter the

ey

3a.

1. Enter Survey

2. Enter Locality Code [vanoz
| Fngthe sUREY I Returning to continue |

/

T
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A Raosoft® Interform® ing Pattern Data Collection For Military COLA - Micrasoft Internet E =181

| Ble Edt wew Favortes Took el |

| =Bk - = - D @ | @search GalFavortes cAHistory | B S W] - 5 D

| Address [&] huep://127.0.0.1:6080/vrginia_plexandria_200207 EXE =] #ee

J (/Search - {Anav.sla|v| Google ~ AskJesves AltheWeb ~ LookSmart 203 GHEEMER Moe®
=

Living Pattern Survey for Military COLA
4a. Save Your Survey Ticket Number !

Step 4a. Print the confirmation page
as a record of your 6-character ticket
number and locality code. —< Your Survey Ticket Number is: 654321
Your Locality Code is: VAOO2
4b. Click Next to continue. « You will need youl

reason you cannot

icket number and Locality code ta return to the survey if for any
mplete it.

» You may print out this Page and Store it for your records

/W page, select
4b. .

nu itern File | Print.

te-Brintthis Pame | [ et
g

s

ites  Tools
= s 0 QA o1 3 - o3
Back Forwed Stop Fefresh  Home Seaich  Favarites  History hail Size Fiint
Adciess [£] htp://127.0.0.1:8080 Virginia_tlexandria_200209.EXE =] FEo ||Links >

Step 5. Read the
Privacy Act Statement
and press Next.

PRIVACY ACT STATEMENT

In accardance with the Privacy Act of 1974 (public Law $3-579), this notice informs you of the
purpose of the survey and how the findings will be used. Please read it carefully

Authority: 10 USC §138, $1752 and §2358; 37 USC §405

Principal Purpose(s): Information collected in this survey will be used to determine Cost-
of Living Allowances (COLA) for uniformed Service members in
overseas locations

Routine Use(s): MNone

Disclosure: Voluntary. Failure to respond will not result in any penalty to the

T respondent. However, maximum participation is encouraged so
that data will be complete and representative. Your survey
questionnaire will be treated as confidential. Any identify
information will be used only by persans engaged i
purposes of, the survey. Only group statisticgg

Previous et | =

[ | [ Intemet

= > @ ‘ ‘ - -
Back Fomwerd Slop  Refiesh  Home Seach  Favortes  History Hail Size Print
. . Address [@] hitp.//127.0.0.1:6080 Virginia_Alexandiia_200209.EXE =] @on ||k
Step 6. Read the Helpful Hints page, click |
NeXt . : | Save & Exit 15% of Survey Completed |
1. You may select or deselect items by

» Clicking with your mouse OR
= Pressing the Tab key and the Spacebar.

You may exit the data collection form at any time by clicking on Save & Exit
the top left of any screen. You may re-enter the form to edit your data

NOTE |f you Want to Close the Survey and Helpful Hints usi our Ticket Mumber and you will start on the page where you left off
finish |ater’ C“Ck the EX|t and Save button to 3. Ifyour intermergets disconnected while filing out the form, your data will

automatically be™ayed. Each page is saved when you hit the Next button

end the Session . The program saves a” The most data you © Se is data on an open page that has not been

submitted by clicking Ne:

information entered to that point. When ready
to resume, follow steps 1 - 3 above and select Previous et

Returning to continue.

|4 Internet
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Fie Edt View Favoites Tools
= 3| B &
Back Formard Stop  Refesh  Home Search  Favortss  History EE] Size Piint
Address [@] hitp:/4127.0.0.1:8080 v rginia_Alexandria_200208 EXE =] @60 ||Links >

=

| Sawe 8 Exit

17% of Survey Completed |

Step 7. Read Purpose of Data

PURPOSE OF DATA COLLECTION

« The Cost of Living Allowance, COLA, is an allowance paid to Service
members stationed in high cost owerseas locations. COLA helps maintain
purchasing power s0 you can purchase about the same level of goods and
services overseas as in the United States

The questionnaire is designed to identify where and how you purchase goods
and services. The information obtained from this guestionnaire is used in
planning and completing a separate Retail Price Data Collection that forms
the basis for prescribing your COLA

Previgus

Collection - click Next on this
page and the following page.

/

&1 Done [ [ [ Intemet

E Wiew  Favortes

Tools

Pattern Data Col

oft Internet Expl

Help

-

Back

-

FEorimand

A
Stop  Refresh  Home |

Q

Search

-

b il

PLx

Size:

Favartes  History ‘ Print

Step 8a. Part |. General Information -

| Aderess [@] hitp://127.0.0.1:8080AVirginia_Alewandiia_200209, EXE

= o |Liks >

use drop down boxes to select
Branch of Service, Agency, and <

e & Exit

8a.

19% of Survey Completed |

/

Pay Grade. S~

PART |. GENERAL INFORMATION (1 of 2)

8b. Click Next.

™~

Dty Statioh

Eranch of Service

Pay Grade

Dol Agency/Commancd

Virginia
Alexandria

[us e
FOTATAC =

8b.

Bl

1ol x|

E | Cosearen - wae?

J address

=

| Save & Exit

24% of Survey Completed |
PART II. Local Off Base Retail Store Purchases (1 of 14)

INSTRUCTIONS

In this section, you will enter where you shop for products in your Local Econormy

The Local Economy includes Local Retail Stores that exist outside the Base whers
you work.

Do not include any military facilities or any other government owned or operated
facilites. You will enter what you purchase at those locations |ater in the survey.

Do not include Internet/Mail Order sites. You will enter Internet/Mail Order
information later in the survey.

For this section, please report retail stores in your Local Economy only.

Step 9. Part Il. Local Off Base
Retail Store Purchases - asks for
information about local off base
retail outlet purchases for primary
and secondary outlets where
members make OFF BASE
purchases for goods and services.
Click Next.

/

Previous

&] Done [l Intemat I
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5§ Raosoft® Interform® - Living Pattern Data Collection For Military COLA - Microsoft Internet Explorer provided by HQDA ... [ A |

File Edt View Favoites Toos Help ‘
&« =S @ 9 = I - RER R D =
Back Fonyerd Stop  Feflesh  Home | GSeaich Favoitss  Histon Mail Size Fiint
NOTE: Survey respondents should Adsiess [@] htip:/127.0.0.1:8080irgiia_Alexsnia_200209 EXE ~| @t “Links e
complete all sections (military members =
. A . Save & Exi of Survey Complete:
can skip Doctor, Dentist, and Hospital). == e |
The survey promptS with a RED error Primary and Secondary Retail Outlets must be different: Dairy Products
i - PART Il. LOCAL OFF BASE RETAIL OUTLET PURCHASES (3 of 14
mes.sa e if an answer is Incomplete or /w | Maat and Dairy Products Local Off Base Retail QOutlets
duplicative. Errors must be resolved erimary [y [t
. afeway 2
for I n he nex . Meat (peetiporkilamb;
be ore p OCEEd g to t ene t page =L l Secondary | Shoppers Food Warehouse =| _Other
Primary | Giant - M
Seafood
Secondary | Safeway ~| Other
Primary | Shoppers Food Warehouse =| _Other
Poultry
Secondary | Safeway ~| Other
P Safewey <] Other 7
Dairy Products et %
Secondary | Sefeway - M 5
@] Dane [ [ |4 Intemet
A Raosoft® Interform® : Living Pattern Data Collection For Military COLA - Microsoft Internet I [ [
| B Ede vew Favotes Tnok e H Back - »Jﬁ’«ddrassH (IySearch - Hoe?
=
| Sewe & Exit 39% of Survey Completed |
PART II. Local Off Base Retail Store Purchases (6 of 14)
_ G\ Step 10. To add a store of your
V. Ciothing Local Off Base Retail Stores ¢ . Choice that iS nOt I|Sted in the dl’Op
M Prirmary |Not Applicable > M d b I k Oth
HS Y Secondary |Not Applicable | _Other own box clic er.
Primary [Not Applicable »| _Other
Wi 's Clothi
FEnE SR Secondary |Not Applicable > Olheré’
Prirnary | Mot Applicahle x| Other
Children's Clothing
Secondary | Not Appliceble »| _Other
Previous | Hele | Next |
-]
2} Raosoft@ Interform@ : Living Pattern Data Collection For Military COLA - Microsoft Internet 1ol x|
J Ele Edit Wew Favorites Iools Help H <= Back - ”Jngdress J (ySeareh - Moe?
=l
You are entering a Local Retail Store for category:
. Clothing
Step 11a. Select the appropriate
radio button to identify the type of /11 \ Where is this Retail Store located?
a. e 3
store you want to enter.  €———\ p © ocamelal s
_/ © Commissary or Exchange
© Internet Retail Site
11b. Click Next.
(m [ Previous || Iext
\ Ll
=l
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aRaDsttLEJ Interform® : Living Pattern Data Collection For Military COLA - Microsoft Internet E: = IEl 5‘
J Ble Edt Wew Favorktes Tools Help H ¢Back - 7| JAgdress J (ySeareh - Moe=?
=l
You are entering a Local Retail Store for category:
Clothing
Enter the name for the new Local Retail Store:
(NOTE: Do nat enter government, militany facilities or internet
. »
Men's Wearhouse >
Check your spelling before pressin
— (12 \ >
Previous Mext >
=l

Step 12a. Enter the name
of the Local Retail Store.

12b. Check the spelling
and click Next.

Step 13. You are
returned to the
appropriate category
screen and the name of
the store you added is
displayed in the selection
box. Continue completing

A

the survey and hit Next.

/3 Raosoft® Interform® : Living Pattern Data Collection For Military COLA - Microsoft Internet E:

“ daBack -

| Bl Est wew Favortes Took kel JﬂddressH Z/Search -

2l Raosoft® Interform ing Pattern Data Collection For Military COLA - Microsoft Internet B =10 ]
| Ele Edt wew Favorites Tooks Hel H back ~ ) | address |J IhSearch - Moe¥
|
| Save & Exit 39% of Survey Completed
PART Il. Local Off Base Retail Store Purchases (6 of 14)
V. Clathing Local Off Base Retail Stores
Primary [Men's Wearhouse »| Other
Men's Clothing
Secondary | Mot Applicable ~| ©ther
Primary | Mot Applicable ~| Other
Woman's Clothing
Secondary | Mot Applicable ~| Other
Primary | Mot Applicable ~| Other
Children's Clothing
Secondary | Mot Applicable ~| Other
Prewvious ] Help T et |
-]
—lol x|

More ¥

You are entering a Local Retail Store for category:
Clothing

Where is this Retail Store located?
© Local Retail Store
© Commissary or Bxchange !
© Internet Retail Site

Previous I Mext

NOTE: This part of the LPS is to
collect data pertaining to shopping
habits on the local economy;
commissary/exchange and Internet
shopping data is collected later in the

survey. If you identify a store as
either 'Commissary/Exchange’ or
'Internet Retail Site' the survey returns
an error message as shown in the
picture below.
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NOTE: The red error message
explains that this section of the LPS
collects information for Local Retail

Stores only. Click Next to return to
the category screens.

a Raosoft® Interform@® : Living Pattern Data Collection For Military COLA - Microsoft Internet E - | jm] il
J Ele Edit Misw Favorites Iools  Help H <=Back ~ Jngdress H (JSearch - Moe¥ E
=i
! Sorry, this section of the survey is for Local Retail Stores only.
'COMMISSARY or EXCHANGE' is not a Local Retail Store.
MNOTE: If you purchase this item only from Mon-Local Retail Outlets {i.e., commissary,
exchange, or Internet), please choose "MNOT APPLICABLE".
Mext I
=l

icrosoft Internet Explorer provided by HQ

o e .

Seach  Favorites  History |

-

HMail

=
8- 4
Size Prirt

. 9

Fowaid Stop

Back Refiesh  Home |

3

Step 14. Part lll. Sources of
Supply of Goods and Services -
asks for sources of supply
information (percentage of
purchases). Read the instructions
on this and the next page - click
Next.

J Raosoft® Interform® : Living Pattern Data Collection For Military COLA - Microsoft Intemet Explorer provided by HADA .. [MIEI E3

Address [@] hitp:/127.0.0.1:0080 irginia_tlewandria_200203 EXE

=] @60 || Links >

| Save & Exit I

76% of Survey Completed |

PART lll. SOURCES OF SUPPLY OF GOODS AND SERVICES (1 of 11)

\ INSTRUCTIONS

« Estimate the percentage of where you purchase the given items
since your arrival at the base

» Base your estimates on the percentage of total volume you buy
from each source, not the percentage of total cost

« Indicate percentage of use; do not report outlet names
e Foritems that you do not use, check the MNFA box,

\ -

Fields left blank will be considered 0%

Previous I

[

[ [ Intemet

File Edit ‘iew Favoitss Tools Hel | "
& = <] o | @ G W | B s 5 =
Back Py Stop  Fishiesh \Home | Seach  Favorites  Histoy Mai Siae Piint

Address [£] butp://127.0.0.1:8080Viginia_blexandiia_200R03.EXE

=] @0 ||Links >

| Sanve & Exit

7% of Survey Completed |

PART Ill. SOURCES OF SUPPLY\QF GOODS AND SERVICES (2 of 11)

SOURCES OF SUPQ_Y DEFINITIONS

Local Market - purchases from oMets on the local economy:

Military Commissary/lExchange - pIxchases made on local

base

Supplies Brought to Base - purchases maxe priorto
assignment to this location for use at your new Nuty location.

CatalogsiMail Orders/internet/Export Companis - purchases
made from catalogs, onling, or export houses, i.e., PXer Justesen

Other - purchases made from other overseas military ins
and IU.S. or foreign non-military retail facilities.

Click Here to Printthis Page

Pressious

L |

[ [ | intemet
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/3 Raosoft€ Interform® : Living Pattem Data Collection For Military COLA - Microsoft Intemet Explorer provided by HQDA ... [ E3

| Fie Edt View Favores Took Help ‘
SRR T N i I < R N - 5
Back Fomyard Stop Refresh Horme: Search  Faworites  History il Size: Print
Address [#] htp:/127.0.0.1:8080Virginia_Alexandria_200203 EXE = 6o H Links >
Step 15a. Enter appropriate -
p t f F;]p ‘t) | Save & Exit 78% of Survey Completed |
percen age c,)r each ca e,gory' PART lll. SOURCES OF SUPPLY OF GOODS AND SERVICES (3 of 11)
Complete all items even if the \
1 1 Military Supplies Catalogs/ Mail
approprlate answer IS M Local Cornmissary! | Brought Orders/ Intermnet! Required
A | Market Exchange to Base Export Companies | Other Total
15b. Click Next to continue. e o 0 Y T R
\ 15a. }ed—’-;“wu %“ o “ %“ o || %| 100%
/1'ry [RBNIES % [[20 % |[20 C4IE % [za % | 100%
_ﬁypmdurh B (2 w % |[e0 % [e0 o [z % | 100%
15b.
= |__ca el | Laluiions—gp|  Next |
=
€] Done [ [ Intemet
2 Raosoft® Interformi ing Pattern Data Collection For Military COLA - Microsoft Inte —I=1x]]
File Edt ¥iew Favorites TIools Help
Address |g1 http:fi127.0,0,1:8080/2_z_200202.EXE = Pso
wBack -~ = - @) 7t ‘@search [GiFavorites Evedia 4 Ehe Sp -
(JUSearen - IEDDQ\E"' Altdvista -
=

[ eeen | e | Step 16. Part IV. Household
Do you employ Household Help? He|p - select the appropriate

response. A No response

moves you to the next screen.

- EE
4

Frevious

/3 Raosoft® Interform® ttern Data Collection For y COLA - Micrasoft Internet Enplorer provided by HQDA ... [ E3
File Edt View Favoites Todls Help |
S = 5
S e | A aQ Gl ] - & 5
Back Forwerd Stop Refresh Home Search Favarites History Hail Size Print
Adrhess [£] hitp: //127.0.0.1:8080\iginia_lewandiia_300209 EXE 7IPG=52240523=2t_R1=asht,_R2=554%_FINI=1 ~] @G H Links »|

Stepl7a. PartV. Relative Use of | $1% of Survoy Completed |
Goods and Services - Complete a” PART V. RELATIVE USE OF GOODS AND SERVICES (1 of 4)

items on each page, the appropriate Soots e I remaring med athome. |- rCPerten ef e following

answer may be N/A.

Required
M/A | Fresh Canned Total

| Frutts F 0 % "o | 100%

17b. Hit Next to continue.

Required
MfA- | Fresh Canned Frozen Total
‘Vegelables O oo e | %% ([ % | 100%

Frevious

| % Intermet
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A Raosoft® Interform® :

iving Pattern Data Collection For Military COLA - Microsoft Internek

File Edit View Favorites Took  Help
Address [&] hetpiif127.0.0.1:8080/2_z_200202.EXE =l &eo
GaBack « = - Q) 74} @usearch [GjFavorites @fMedia O By S -
Iysearen - |—[ Gramsl= | v| Altaista -

;I

Step 18. Part VI. Automobile
Information - select the
appropriate response. ANO
response moves you to the
next screen.

\

92% of Survey Completed

| Save & Exit

PART VI. AUTOMOBILE INFORMATION (1 of 5)

Do you make monthly automobile payments?
(Mot including maintenance, insurance, or gasoline expenses)

Yes
o |

Previous

=l
23 Raosoft® Interforma : Living Pattern Data Collection For Military COLA - Microsoft Internet . =] =]
| Fle Edt Wew Favortes Took Help
Address [&] hrtp:/[127.0.0.1:8080/z_» 200202 EXE7IPG=61560620=28 R1=aa88 R2=557 | @ao
Back ~ = - (@ 7} Dhsearch [GEFavoites Gvedia (4 Eh- Sh -
(JUSearch - Iﬁnng\el'l Alaists ~
. = Step 19a. Part VII. Remarks.
| 97% of Survey Complated | ,
Provide supplemental COLA
BARIAVIREVATIS information/comments, if any. To
I review your answers select Review
Use this section ta briefly describe any ather unusual c . .
your household that were not already covered in this re SU rVey fro m Beg nni ng .
« Do not address concerns about housing, utilities, and O]
costs. This information is collected in a separate quegfonnarie .. . ..
19b. When finished click on Finish
the Survey.
(You have 250 characteyt far your ramarks) >/
<%
Previous | Review Survey from Begining Finish the Survey |
=]
2} Raosoft® Interform® ing Pattern Data Collection For Military COLA - Microsoft Internet =] ]|
File Edt Wew Favorktes Toals Help ﬁ
Address |@ http:{127.0.0, 1:8080/Virginia_alexandria_200311,EXE | @co

Step 20. To close the survey hit
the button that reads Click here

to close the Window. \

Back - = - (@ 4 @search [EFavorites Slteda OB B4 SB -

J search - [ {smgle'v' Alaista +

Thank you for completing the Survey.

s [f you completed this survey from the website, your data has been saved.

s If you completed this survey via floppy disk or email, please return the survey data
file to your Locality POC as instructed

N

Your information is important to us and your time is valuable. Thank
yo r taking the time to complete this survey.

Pre@ | Review Survey from Begining
To close the WMe\ect menu item File | Close

Click here to close the window

or

L4l
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How to Download Your Zipped .DAT (Data) Files*

*(Only For Surveys Hosted on DTMO Home Page)

NOTE: The following download instructions (pages 38-49) of the LPS User Guide may be extracted and
saved separately for ease of reference when downloading data files later in the LPS process.

Downloading your data - DTMO will send you a URL from which you may download your data file(s).
Click on the hyperlink provided by DTMO and then select the appropriate country-data.zip.

File Download

(2D

x|

Some files can harm your computer. IF the file information below
look = suzpicious, or you do not fullp trust the zource, do not open or
zave this file.

Step 1. From the File
Download window choose
Open. This starts WINZIP.

File name: japan-data.zip
winZip File
141.116.74. 201

File tppe:

Frann:

“wdould & to open the file or zave it to your computer?

I Save I

W dlwavs azk before opening this lype of file

Open Cancel bdore Info

&) winzip - japan-data[1].zip =& x]]
File Actions Options Help
PRI EwaE D
Step 2. The file downloads Mew  Open  Favortes  Add  Extract  Wiew  CheckOut  Wizard
and opens WINZIP with a list _mE & [Tpe [ Modified [ see]Ratn] Parked | Fath
. database dat | DAT File 03/09/2005 SI54 PN 2,122,361  34% 123,765 Japan|databaseljz
Of database f|les for a” ] > ] database dat DAT Fils 03(11/2005 12:0., 129,063 93% 9,060 Japan|database)js
. el database dat DAT File 03/11/20055:50 ... 13,424,... 3% 967,973 Japanidatabaseljc
Iocatlo ns Wlth in th € cou ntrY- database dat DATFlle 03/14/2005 12: 33,807, 92% 2,573,997 Japan|databaseljc
database.dat DAT File 03{12/2005 1:36 ... 6,474,607 94% 381,928 Japan|database!jc
database dat DAT File 03f11/2005 6:53PM  10,040,...  94% 596,334 Japanidatabaseljz
database.dat DAT File 03{11/2005 3:20 ... 2,625,074 94% 155,222 Japan|databaselje
database.dat DAT File 03(11/2008 2:07 ... 725,777 05 37,424 Japan|databaseljs
database.dat DAT Fils 03(12/2005 1:07 ... 9,101,604  94% 549,631 lapan|databass)jz
database #t DAT File 03/12/20057:29 ... 12,943,... 093% 349,583 Japanidatabaseljc

n

PATH: The identifying locality 1

Step 3. Select Extract to code is contained within the file's

download and save the LPS
database files.

path name (locality code can't be
seen in this screen shot).

4

[selected 0 files, 0 bytes

Total 10 files, 59,253K8
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ot 2|

C:ALPS Creator 2. -
Step 4a. When the 'Extract’ - = ﬂ ﬂ Cahcel |

window opens, enter: Files . FDIder.s.f'dnves:
C:\LPS Creator 2.1\ in the ) Gelected files =15 My Computer a] e |
[ ]

Extract to: box. 5 Al fles 2 [) 3% Floppy

" Files: I
]--@ [E:) Compact Dizc

H-= [C:] Spztem

]--@ [D:] Compact Disc

4b. Select Extract to begi( 4b. <

I™ Skip older files -5 [G:) ek on ‘ardaperdie
¥ Use folder names =2 [H:] BrumbSa on ‘arda

H-52 (1)) Apps on ‘ardaperdic ™
[~ Open Explorer window 1 | | »

B
B
B
[ Ovenwrite existing files []"% [F:] d% on "ardafs 28"
B
B
£

winzip =l P

——

=k
=
Step 5a. WiinZip dialog box opens

and says 'Extracting database.dat'.
When download is complete the dialog

box closes and WinZip returns to the
data file window.

Step 5b. Close the data file window.

v

E stracting databasze. dat <

1) winZip - japan-data[1].zip _ &) x]]
File Actions Options Help
CHIPIEESE D
Hew Open Favorites Add Extract Wies CheckOut wizard
[Meme 42, [ Type [ Modified [ Size | Ratio | Packed | Path
[fdatabase dat | DAT File 03/09/2005 8:54 PM 2,122,961  94% 123,765 Japanidatabaselic
] database. dat DAT File 03112005 12:0.,., 129,063  93% 9,060 Japanidatabassljs
i8] database dat DAT File 03j11/2005 5:50 .. 13,424,... 93% 967,973 Japanidatabaselic
[#] datsbase.dat DAT Fils 03j14/2005 12:3..,  33,807,... 92% 2,573,997 Japanidatabassije
i8] database dat DAT File 03/12/2005 1:36 ... 6,474,607 9% 381,928 Japanidatabaselic
[#] datsbase.dat DAT Fils 03j11/2005 :53PM  10,040,...  94% 596,334 Japanidatsbaseijs
] database dat DAT File 03(11/2005 3:20 ... 2,625,074 94% 155,227 Jlapanidatabaseljz
[#] datsbase.dat DAT Fils 03j11/2005 2:07 ... 725,777 9% 37,424 Japanidatabassje
] database dat DAT File 03(12/2005 1:07 ... 9,101,604 94% 549,631 Japanidatabaseljz
[#]datsbase.dat DAT Fils 03j12/20057:29 .. 12,943,... 93% 549,563 Japanidatsbaseijs
4 | |
[Selected 0 files, 0 bytes Tokal 10 files, §9,253K8 [+ J*]
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=1&1 =[]

Fie Edit Favortes  Tooks Help |
< Back, Dysearch | [Eyroders (B | 5 05 X =
address |1 ciLps creator 2.1 =l &@so |
Folders x | [mzme < size | Twpe [ Modified
-1 ghostgum | | Z2Bahrain LPS Delete Test File Folder 04/15}200¢
Step 6. For this example the countr pge i bt
p . p y -1 gs800waz [CLPSsystemfilss File: Folder 04/08(2008
H 1 1 B gsvaawaz (C1Singapore LPS Delete Test File Folder 04/15(200¢
is Japan. Locate the 'Japan’ database B ) o e T 7e5 1parie eyt
. 2] Treator 2.1 Japan_Atsugi_200502 database 7,034 KB DATABASE File 03f14§200¢
f||e folder extracted to C:\LPS Creator o Lunch || E13apan_arsuai_znosoz 1ps 3KB LPS File 027042008
L £ Mail Japan_Camp Zama_200502.data. 2,074 KB DATABASE File 03/14/2008
2 1\ <+ 1 My Downloads 8] 3apan_camp zama_200502.LP5 4KB  LPS File 02/11j2008
. - 2] D My Music Japan,Marlne Corps Alr Station .. 1,541 KB DATABASE File 03f14§200¢
1 Hetes ] 3apan_Marine Corps Al Station ... 4KB LPS File 027042008
& Pickuras [alLPs_cCreator.exe 1,174 KB  Application 081142007
{1 ProfileUpdater LPSZ. 150tup.exe 2,839 KB Application 10f15i200:
2] D Program Files SH’H;EDDFE?S\I’!QEDUFE?ZDEHDS.LPS FKE LPS File 01f27i200¢
1 Retail Price Schedule
1 Retail Price Scheduls Tng
1 smMsForms
-] vBWebSsmples
B WINNT
0 wuTern
48} (D:) Compact Disc
-5} (E:) Compact Disc
E-52 (F1) df on ‘ardafs2s’
=52 (G:) s8s on ‘ardaperdismos
=S TRT -
4| | | |

1 object(s) selected

i My Computer

=&l
File Edit Wiew Favorites Tooks  Help
i Back - | @rsearch [GyFoders (B[ 08 T X =
Address [0 CiLPs creater 2.1\apanidatabase ~| #o ‘
Folders % | [ Mame ~ Size [ Type [ Modified
-1 ghostgum :| (CJja013 File Folder 04/15/2005 2
mgs (CJja0z1 File Folder 04/15§2005 2
B gssoowaz (CJja0z3 File Folder 04/15§2005 2
B0 gsvaanaz (CJja0z7 File Folder 04/15§2005 2
B LPS Creator 1.3 (CJja03s o File Folder o4j1sj20052 |
B LPS Creator 2.1 (C1js041 <« e Folder TATTST2T »
2] Bahrain LPS Dellte Test A |Zis04s File Folder 04§152005 2
= (C1ja057 File Folder 04/15§2005 2
(C1js081 File Folder 04/15§2005 2
(C1ja085 File Folder 04/15§2005 2
{1 singapore LPS Delete Test
B Lunch
-2 mai
-1 My Downloads
-0 My Music
-1 Motes
51 Pictures
-7 Profilelpdater
- Program Files
{21 Retail Prics Schedule
{1 Retail Price Schedule Tng
-1 sMsForms
-] vBwebSamples
B0 wINNT =
TR i nfll e
10 object(s) (Disk free space: 12,7 GE) 0 bytes & My Computer

Step 7. Each

locality code in Japan

has a separate sub-folder for their
LPS database file - identify each
locality code by name.

Step 8. For this example the Atsugi

locality code is JAO41

master LPS is named:

and the Atsugi

‘Japan_Atsugi_200502.LPS'. Rename
the database.dat file as
‘Japan_Atsugi_200502.dat' and put a
copy of the Atsugi database file in the
root directory of 'C:LPS Creator 2.1".

'S Creator ===l
File  Edit  Wiew Favorites Tools  Help |
GBack ~ = - (3] | @search [GYyFolders (B | B B X = | E-
Address |1 C:\LPS Creator 2.1\ Japanidatabaseljans1 =] &eo ‘
Folders x| [ Hame - | Size | Type | Modified

-] ghostgum

-0 gs

@] gsBo0waz

-] gsvaawaz

- LPS Creator 1.3

=10 LPS Creator 2.1

‘1 Bahrain LPS Delete Test

=1 Japan

=] dakabase
0

+-C0 janz1

123 janzs

0 janz7

1 jao3s

T

+-(0 jan4s

- jaos7

20 jaos1

w1 janes

H-1 LPSsystemfiles

--{Z] Singapore LPS Delete Test

-] Lunch

20 mail

~+{Z1 My Downloads
ST R e

<

o]

datsbase.dat

Japan_Atzugi_z00502.dat

9,806 KB DAT File
9,506 KB DAT File

03/11/2005 &
03/11/2005 &

I =

2 object(s) (Disk free space: 12.7 GB)

19.1 MB

=) my Computer

41




W Raosoft® Perdiem =10/

Go to - LPS Creator Module 4. Fe Survey CreateEXEfle Appenddsta Reports Help

Create EXE | ) : 4 : 6
Note: This step is required only fo -time . Creéte Modify C
, . . 00l reate | Append | Create
data imports. Once this step is performed, Hel
users may begin with Module 5. Append Data. Welcome - New EKIStIﬂg EXE Data REDOI‘tS :

Survey | Survey

To begin, select 4. Create EXE.

Before beginning, make sure there is a Master
LPS file in the root directory of the LPS Creator for
each location taking the survey.

Step 1. When prompted with the Welcome to the Create EXE Module menu,
choose Next. The window below appears.

Lock in: I'ﬁ LPS Creator 2.1 j = ﬁ Efl-
|_11apan ] Singapore_sin Step 2a. Select t_he .LPS
1 LPSsystemfiles (Master Survey) file for the

Bahrain_Msa Bahrain_200310.LPS
[#]1apan_Atsugi 200502 LPS:

Japan_Camp Zama_200502,LPS

Japan_Marine Corps Air Station Ivwakuni, Japan_20050Z.LPS

1| | i

File name:  [Japar_Atsugi_200502.LPS Open |
Filez of type: ISuwe_I,l forms ;I Cancel | o

Create EXE File{Help: 24} x|

survey location.

2b. Click Open.

“What kind of Executable File would you like to create?

Step 3. Select the 'LAN' button.

* Click DISKETTE' for 3.5" floppy diskette or E-MAIL distribution.

* Click 'LAN' for Local Area Metwaork distribution

f * Click WWEB' for INTERMET distribution on a Microsoft Server.

OTE: “ou can use multiple distribution methods for your survey; however, each distribution
) d rnust be independently created

< Back Diskette WEB | Cloze |
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Step 4. Select Create EXE file.
AN

File created KI

CHLPS Creator 2,14 Japan_atsugi_ 200502, ExXE

Create EXE File{Help: 26}
=
This creates a file for survey distribution over a Local Area Metwork (LAN).
Click 'CREATE ™ EXE FILE'to create the LAN executable.
Afterwards, for database security, Click 'CREATE LANLINK' to make an executable file that
redirects the user to the real executable in another location. Do this after your * EXE has been
created and placed in its final, secure location.
* After data is collected, you must run the APPEND DATA Module (Step 5 on the main menu)
to add the *.dat (data) files you receive into the survey database.
\ LI

= Back | Create EXE file | Create LanLink I

Close |

Step 5. Click OK twice, then

| oK

. close the Create EXE File
I - window.

NOTE: The 'File Created' message shown above appears only after the first data import for each
location. Proceed to Module 5. Append Data.
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Go to - LPS Creator Module 5.

P Raosoft® PerDiem

File Survey CreateEXEfile Appenddata Reports Help

-[olx|

li 2 3 4 5 6

2l

Create | Modify | Create | Append | Create
Append Data. Welcome| New Emstlnvg EXE B';ta Reports| HelP
_ Survey | Survey
To begin, select 5. Append Data.
=]
' =

Welcome to the Append Data Module

LPS database for your locality.

GEMERATING REPORTS

to append individual survey data. Then click 'OPEN'

= Back Mext

This utility is Step 9 and combines individual/separate survey data ( dat) files into one master

* ALL DATA (DAT) FILES MUST BE APPENDED TO THE MASTER DATABASE BEFORE

* Click 'WEXT and then select the appropriate LPS Survey (Master) database to which you want

.

A

Step 1. To continue, select Next.

Close |

Step 2a. Select the .LPS
(Master Survey) file for
the location data to be
imported.

2b. Click Open. \

2a.

2b.

Laak in: I@ LPS Creatar 2.1 j “ =k B

2 x|

I:I Japan

] LPSsystemfiles

Bahtain_M54 Bahrain_200310.LPS
Japan_Aksugi_200502

Japan_Camp Zama_200502.LP5

Japan_Marine Corps Air Station Iwakuni, Japan_200502,LP5

J |

Singapore_Sin

i

File name: |Japan_.ﬁ.tsugi_2l:|05l:|2. LPS

Files of tppe: |Survey farms

Dpen I
j Cancel |
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APPEND DATA({Help: 43) X|

Bl
Click 'THECK .DAT FILE' to view information on the data (.dat) file.
Click ‘APPEND .DAT FILE' to add data (.dat) file to your master LPS database.
Click 'SPELL CHECK to confirm/edit the spelling of Retail Outlets that respondents may have
entered.
< Back Check .dat file Append .dat files Spell check | Close |

APPEND DATA({Help: 44)

Step 3. Select Append .dat files

T

Step 4. Select From Hard drive.

T Click FROM HARD DISK' to append files from your computer's hard drive
Click BROWSE'" and select the *.dat file names to be appended,

< Back

Click 'FROM DISKETTES' if you are appending files directly from a diskette.
Insert the diskette into your cormputer,
Click BROWSE to select your diskette file,

* Duplicate cases are automatically ignored upon appending.

[~LClick FINISH' after |ast *.dat file is appended - then click 'CLOSE"

From diskettes | Frorm Hard drive |

Click 'Insert a diskette and press here to append’
Insert another diskette and repeat as necessary.

Click '‘APPEND MO
Repeat for rmultiple *. dat files if necessary.

Append data files from Hard Drive

Survey file name to receive data

I CHLPS Creator 2. 1% apan_Atsugi_200502.LF3

.DAT file names to be appended

=

Browse |

o o

Append now |

Cancel Help = Back | [est = I Finish

, || Step 5. Select 'Browse',

locate the Atsugi database
file.
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Loak ir: Iﬁ LPS Creator 2.1 j i 5k -
DJapan

23 LPSsystemfiles

EJapan_Atzugi_anSDz.daté Step 6a. Select the database file
6a. to be appended..

Step 6b. Click 'Open'..

File narne: IJ apan_akzugi 200502, dat Open

i

Filez of type: I_Dat Files j Cancel

Append data files from Hard Drive il

Survey file name to receive data

I CALPS Creator 2.1 apan_Atsugi 200502.LP5

.DAT file names to be appended

CALPS Creator 2. 1\Japan_Atzugi_200502 dat Al

Step 7. Click 'Append now'.

H o

Append now |

v

Cancel | Help = Back | [ext = Finish

x

File name = C1LPS Creatar 2,14 Japan_Akzugi_200502,dak

Cases already in database and modified = 0 )
Cases already in database and ignored (duplicates) = 989 Step 8. The 'Append database' diaglog box
shows how many surveys were added to the

Mew cases added to database =0 master database.

Tokal cases in database = 959

IUnfinished cases nok appended= 390 = Select OK to continue.

e
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Step 9. Select FINISH on this screen
and CLOSE on the next screen. Survey
data has been imported into the
location's master database. Proceed to
Module 6. Create Reports.

Case 1379 of 1379

Survey file name to receive data

I CALPS Creator 2. 1% apan_Atsugi_200502.LPS

DAT file names to be appended

=

o

‘ Append now

Cancel | Help |

= Back | il =

Browse

Finigh

a7




Go to - LPS Creator Module 6.
Create Reports

To begin, select 6. Create Reports

T

P Raosoft® PerDiem

Fle Survey Crestef@Efle fppenddata Reports Help

B e

=01

4 0. | @

CREATE REPORTS(Help: 31)

Welcome to the Create Reports Module
generated by this program are only for immediate feedback
data files please go back to Step 5.
generate reports. Then click 'OPEN.

NOTE: DO NOT COLLECT RETAIL PRICE DATA AT THIS POINT. PLEASE WA
CONTACTED BY HEADQUARTERS.

= Bachk |

Mext |

This utility is Step 6 in the automated process and generates several LPS reports. Reports

* Before creating/generating reports, individual data ( dat) files must be added {appended) to
your master LPS database using the APPEND DATA Module. If you have not appended your

* Click MNEXT to select the appropriste LPS survey (master) database for which you want to

Create | Modfy | Create Appénd Create
Welcome| New | Existin Help
Survey SUWE\}/] EXE Data | Reports
x|
=]

Step 1. Select Next to proceed.
X

Step 2a. Select the .LPS
master survey file for the
appropriate location.
2b. Click Open.

&
<«

Lok i Iﬁ LP5 Creator 2.1 j + B 5 B

EI Japan Singapare_sin
1 LP3systerfiles
Bahrain_M54 Bahrain_200310,LPS

Japan_Aksugi_200502,LPS

2]

Japan_Camp Zama_200502 LPS
Japan_ ing Corps Air Skation Twakuni, Japan_200502.LP3

d

File name:

| apan_Atsugi_200502.LPS

Files: of tupe: ISurvey forms
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CREATE REPORT({Help: 33)

YWelcome 1o the Create Reports Module

* Before creating/generating reports, all individual data (.dat) files must be added (appended) to

your master LPS database using the APPEND DATA Module. If you have not yet appended
your data files please go back to Step 5.

* Click the PAY GROLUP REFPORT' button to generate a report that shows only the individual
pay grades and how many members within each pay grade have completed the LPS survey.

Step 3. Select Standard Reports

This report can be used to reviews/monitor response rates by individual pay groups. and NeXt,
* Click the 'STANDARD REPORTS' button to generate several different individual reports or one
final report that contains all of the individual reports.
* Click the ‘ADVANCED REPORTS' button to query the database and create a report containing
specific information
E

< Back Pay group report | Standard reports | Advanced reports | Close

Print reports |

Select report

1. Demographics

Step 4a- SeleCt A” 2. Local retail outlets
reports. The report will

appear in your web browser.
Sa.Ve your f||e 4. Household help

3. Sources of supply of goods and services

. 5. Relative use of goods and services
4b. Select Finish, and then

Close to exit this module. w_| m B. Adtomabile infarmation

] 7. General comments

_— \
All reports

4b.

Save report to file |
Saveds |

»

Cancel | Help < Back | | [esxt = r Finish |

NOTE: Module 4 (Create EXE) is required only when appending (importing) locality data for the
FIRST TIME. For subsequent downloads start with Module 5 (Append Data) and then Module 6
(Create Reports). Repeat above steps for each survey location.

For web technical assistance contact:

Mr. Romael Boyd, DTMO

TEL: 571-372-1181

DSN: 372-1181

E-MAIL: Romael.Boyd@dtmo.pentagon.mil

For survey administrative assistance contact:

Ms. Summer Britford, DTMO

TEL: 571-372-1275

DSN: 372-1275

E-MAIL: Summer.Britford@dtmo.pentagon.mil
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