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JOINT FEDERAL TRAVEL REGULATIONS, VOLUME 1 (JFTR)

Change 288 — 1 December 2010

A. Authorized Personnel. These regulation changes are issued for all persons in the Uniformed Services.

B. New Regulation Changes. Material new to this change is indicated by an asterisk (*) and is effective 1
December 2010 unless otherwise indicated.

C. Uniformed Service Principals. The following are the current Uniformed Service Principals:

SAMUEL B. RETHERFORD CURTIS B. ODOM
Deputy Assistant Secretary of the Army Director of Personnel Management
(Military Personnel) United States Coast Guard
DR. RUSSELL BELAND JONATHAN W. BAILEY
Deputy Assistant Secretary of the Navy (MPP) RADM, NOAA
(Manpower and Reserve Affairs) Director, NOAA Corps
BILL BOOTH DENISE S. CANTON
Deputy Assistant Secretary of the Air Force RADM, USPHS
(Force Management Integration) Director, OCCFM

D. Applicable MAP Items. This change includes all material written in the following MAP items: 14-10(1), 53-10(1),
102-10(E), 104-10(E), 114-10(1) thru 116-10(1), 119-10(1) thru 127-10(1), 130-10(1), and 131-10(1).

E. Brief of,Revision. The following are this month’s major revisions:

U1050, U4167-A1, U4800-E4, APP Al, APP R2-E5. Corrects The Misuse of The Term “Subsistence” .

U2015-A, U2015-D, U3120-D. Adds OSD Memo on the Reduction of Centrally Billed Accounts (CBA) and
corrects outdated DoDFMR references.

U3005-C1, and U3310-Al. Clarifies that only one day travel is authorized when POC is used as not advantageous
to the GOV'T.

U3100-A5. Requires travel orders clearly show whether circuitous travel is for official or personal reasons.

U3110, U3120-Ala and T4025. Reinserts wording that allows USPHS and USCG to use the mandatory policy that
all users must use the CTO to arrange all official travel transportation requirements.

U4141, U4173-D1 and D2, U4175-B, U4265-C, U5105-E3, U5106, U5210-D, U5417-D, U5417-E, U5720-E,
U7200-Cic, U7225-D2c. Updates examples using the standard CONUS per diem rate with FY11 rates - from $116
($70/$46) to $123 ($77/$46) effective 1 October 2010.

U5310-A4. Clarifies that HHG weight limit in combined PCS Orders is not increased — only the authorized distance
changes.

U7150, U7160, U7175, and U7180. Rewrites and reformats wording for JFTR, Chapter 7, Part G.

U7400. Rewrites and reformats wording for JFTR, Chapter 7, Part N.

U7800, U7801, and U7803. Rewrites and reformats wording for JFTR, Chapter 7, Part V.

Change 288 CL-i
12/01/10



Joint Federal Travel Regulations Cover Letter

U7980. Rewrites and reformats wording for JFTR, Chapter 7, Part Z2.
U7970. Rewrites and reformats wording for JFTR, Chapter 7, Part Z1.

U9185-A2. Clarifies that when the member and/or dependents check into or out of temporary lodgings at a time of
day which results in the payment of additional room charges, the rates shown in JFTR, par. U9185-E, are applied to
lodging only.

APP A Parts 1 and 2. Updates JFTR/JTR, APP A changing MARS acronym to Military Auxiliary (was ‘Affiliate)
Radio System and add DoDI 4650.02 which replaces the cancelled reference, DoDD 4650.2. See
http://www.dtic.mil/whs/directives/corres/pdf/465002p.pdf for more information.

APP F. Adds Caracas, Venezuela as a Consumable Goods Allowance location.
APP H. Clarifies mission reasons in the premium class decision support tools.
APP S. Updates FEML locations.

APP U. Extends R&R transportation allowances to eligible civilian employees assigned to Pakistan and continues
the same allowances for eligible civilian employees assigned to Iraq and Afghanistan.
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JOINT FEDERAL TRAVEL REGULATIONS
VOLUME 1

CHANGE 288

The following Record-of-Changes chart reflects Joint Federal Travel Regulations, Volume 1, current and historical
changes by Part or Section. It isdesigned to assist readersin verifying the currency of the volume.

JFTR 288 287 286 285 284 283 282 281 280 279 278 277 276 275
12-10 | 11-10 | 10-10 | 09-10 | 08-10 | 07-10 | 06-10 | 05-10 | 04-10 | 03-10 | 02-10 | 01-10 | 12-09 | 11-09
Title Page 270 270 270 270 270 270 270 270 270 270 270 270 270 270
Cover Letter 288 287 286 285 284 283 282 281 280 279 278 277 276 275
Record of Changes 288 287 286 285 284 283 282 281 280 279 278 277 276 275
Introduction 277 277 277 277 277 277 277 277 277 277 277 277 275 275
Table of Contents 288 287 286 278 278 278 278 278 278 278 278 277 271 271
Chapter 1
TOC 286 286 286 282 282 282 282 276 276 276 276 276 276 271
Part A 288 287 286 284 284 283 280 280 280 279 278 276 276 275
Part B 286 286 286 282 282 282 282 264 264 264 264 264 264 264
Part C 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part D 277 277 277 277 277 277 277 277 277 277 277 277 264 264
Chapter 2
TOC 287 287 280 280 280 280 280 280 280 264 264 264 264 264
Part A 288 287 286 278 278 278 278 278 278 278 278 275 275 275
Part B 288 286 286 283 283 283 280 280 280 278 278 269 269 269
Part C 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part D 288 282 282 282 282 282 282 269 269 269 269 269 269 269
Part E 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part F 287 287 286 264 264 264 264 264 264 264 264 264 264 264
Part G 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part H 286 286 286 278 278 278 278 278 278 278 278 268 268 268
Chapter 3
TOC 287 287 286 278 278 278 278 278 278 278 278 276 276 271
Part A 288 287 286 284 284 277 277 277 277 277 277 277 274 274
Part B1 288 286 286 280 280 280 280 280 280 278 278 274 274 274
Part B2 286 286 286 280 280 280 280 280 280 278 278 264 264 264
Part B3 287 287 264 264 264 264 264 264 264 264 264 264 264 264
Part B4 286 286 286 278 278 278 278 278 278 278 278 264 264 264
Part C 271 271 271 271 271 271 271 271 271 271 271 271 271 271
Part D 288 286 286 276 276 276 276 276 276 276 276 276 276 267
Part E 287 287 285 285 278 278 278 278 278 278 278 275 275 275
Part F 278 278 278 278 278 278 278 278 278 278 278 269 269 269
Part G 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Chapter 4
TOC 287 287 281 281 281 281 281 281 280 278 278 275 275 275
Part A 283 283 283 283 283 283 271 271 271 271 271 271 271 271
Part B 288 287 286 283 283 283 280 280 280 278 278 277 276 275
Part C 288 279 279 279 279 279 279 279 279 279 278 277 275 275
Part D 271 271 271 271 271 271 271 271 271 271 271 271 271 271
Part E 265 265 265 265 265 265 265 265 265 265 265 265 265 265
Part F 288 283 283 283 283 283 271 271 271 271 271 271 271 271
Part G 286 286 286 283 283 283 281 281 265 265 265 265 265 265
Part H 283 283 283 283 283 283 265 265 265 265 265 265 265 265
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JFTR 288 287 286 285 284 283 282 281 280 279 278 277 276 275
12-10 | 11-10 | 10-10 | 09-10 | 08-10 | 07-10 | 06-10 | 05-10 | 04-10 | 03-10 | 02-10 | 01-10 | 12-09 | 11-09
Part | 288 280 280 280 280 280 280 280 280 275 275 275 275 275
Part J 265 265 265 265 265 265 265 265 265 265 265 265 265 265
Chapter 5
TOC 284 284 284 284 284 282 282 278 278 278 278 277 275 275
Part A 276 276 276 276 276 276 276 276 276 276 276 276 276 274
Part B1 278 278 278 278 278 278 278 278 278 278 278 269 269 269
Part B2 288 279 279 279 279 279 279 279 279 279 275 275 275 275
Part B3 288 279 279 279 279 279 279 279 279 279 275 275 275 275
Part B4 278 278 278 278 278 278 278 278 278 278 278 264 264 264
Part B5 277 277 277 277 277 277 277 277 277 277 277 277 275 275
Part B6 267 267 267 267 267 267 267 267 267 267 267 267 267 267
Part B7 270 270 270 270 270 270 270 270 270 270 270 270 270 270
Part B8 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part B9 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part C1 288 286 286 281 281 281 281 281 264 264 264 264 264 264
Part C2 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part C3 288 279 279 279 279 279 279 279 279 279 275 275 275 275
Part C4 283 283 283 283 283 283 264 264 264 264 264 264 264 264
Part C5 266 266 266 266 266 266 266 266 266 266 266 266 266 266
Part C6 287 287 286 284 284 282 282 281 279 279 278 274 274 274
Part C7 286 286 286 284 284 274 274 274 274 274 274 274 274 274
Part D1 288 286 286 283 283 283 277 277 277 277 277 277 271 271
Part D2 286 286 286 283 283 283 277 277 277 277 277 277 269 269
Part D3 286 286 286 285 284 283 275 275 275 275 275 275 275 275
Part D4 288 283 283 283 283 283 264 264 264 264 264 264 264 264
Part D5 270 270 270 270 270 270 270 270 270 270 270 270 270 270
Part D6 283 283 283 283 283 283 268 268 268 268 268 268 268 268
Part D7 283 283 283 283 283 283 268 268 268 268 268 268 268 268
Part D8 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Part D9 283 283 283 283 283 283 263 263 263 263 263 263 263 263
Part D10 281 281 281 281 281 281 281 281 263 263 263 263 263 263
Part D11 286 286 286 281 281 281 281 281 268 268 268 268 268 268
Part D12 283 283 283 283 283 283 270 270 270 270 270 270 270 270
Part E1 288 283 283 283 283 283 279 279 279 279 275 275 275 275
Part E2 278 278 278 278 278 278 278 278 278 278 278 277 275 275
Part F 283 283 283 283 283 283 265 265 265 265 265 265 265 265
Part G1 281 281 281 281 281 281 281 281 280 277 277 277 268 268
Part G2 286 286 286 277 277 277 277 277 277 277 277 277 275 275
Part G3 277 277 277 277 277 277 277 277 277 277 277 277 265 265
Part H 288 286 286 284 284 282 282 280 280 279 275 275 275 275
Part | 286 286 286 270 270 270 270 270 270 270 270 270 270 270
Part J 285 285 285 285 270 270 270 270 270 270 270 270 270 270
Part R 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Chapter 6
TOC 282 282 282 282 282 282 282 275 275 275 275 275 275 275
Part A1 286 286 286 282 282 282 282 264 264 264 264 264 264 264
Part A2 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part A3 275 275 275 275 275 275 275 275 275 275 275 275 275 275
Part A4 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Part A5 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Part A6 286 286 286 267 267 267 267 267 267 267 267 267 267 267
Part B1 286 286 286 282 282 282 282 267 267 267 267 267 267 267
Part B2 265 265 265 265 265 265 265 265 265 265 265 265 265 265
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JFTR 288 287 286 285 284 283 282 281 280 279 278 277 276 275
12-10 | 11-10 | 10-10 | 09-10 | 08-10 | 07-10 | 06-10 | 05-10 | 04-10 | 03-10 | 02-10 | 01-10 | 12-09 | 11-09
Part B3 278 278 278 278 278 278 278 278 278 278 278 275 275 275
Part B4 265 265 265 265 265 265 265 265 265 265 265 265 265 265
Part B5 265 265 265 265 265 265 265 265 265 265 265 265 265 265
Part B6 266 266 266 266 266 266 266 266 266 266 266 266 266 266
Chapter 7
TOC 288 286 286 284 284 283 282 280 280 265 265 265 265 265
Part A 283 283 283 283 283 283 267 267 267 267 267 267 267 267
Part B 283 283 283 283 283 283 278 278 278 278 278 264 264 264
Part C 286 286 286 265 265 265 265 265 265 265 265 265 265 265
Part D 282 282 282 282 282 282 282 265 265 265 265 265 265 265
Part E 283 283 283 283 283 283 265 265 265 265 265 265 265 265
Part F1 283 283 283 283 283 283 264 264 264 264 264 264 264 264
Part F2 283 283 283 283 283 283 265 265 265 265 265 265 265 265
Part F3 283 283 283 283 283 283 265 265 265 265 265 265 265 265
Part G 288 284 284 284 284 283 280 280 280 278 278 271 271 271
Part H1 288 286 286 283 283 283 282 280 280 275 275 275 275 275
Part H2 288 284 284 284 284 278 278 278 278 278 278 275 275 275
Part | 286 286 286 275 275 275 275 275 275 275 275 275 275 275
Part J 285 285 285 285 284 283 278 278 278 278 278 275 275 275
Part K 282 282 282 282 282 282 282 265 265 265 265 265 265 265
Part L 283 283 283 283 283 283 265 265 265 265 265 265 265 265
Part M 265 265 265 265 265 265 265 265 265 265 265 265 265 265
Part N 288 265 265 265 265 265 265 265 265 265 265 265 265 265
Part O 278 278 278 278 278 278 278 278 278 278 278 269 269 269
Part P 265 265 265 265 265 265 265 265 265 265 265 265 265 265
Part Q 287 287 264 264 264 264 264 264 264 264 264 264 264 264
Part R 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Part S 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part T 265 265 265 265 265 265 265 265 265 265 265 265 265 265
Part U 286 286 286 280 280 280 280 280 280 269 269 269 269 269
Part V 288 265 265 265 265 265 265 265 265 265 265 265 265 265
Part W 265 265 265 265 265 265 265 265 265 265 265 265 265 265
Part X 265 265 265 265 265 265 265 265 265 265 265 265 265 265
Part Y 280 280 280 280 280 280 280 280 280 278 278 271 271 271
Part Z1 288 278 278 278 278 278 278 278 278 278 278 269 269 269
Part 22 288 278 278 278 278 278 278 278 278 278 278 269 269 269
Chapter 8
TOC 280 280 280 280 280 280 280 280 280 265 265 265 265 265
Ch8 286 286 286 282 282 282 282 269 269 269 269 269 269 269
Chapter 9
TOC 282 282 282 282 282 282 282 280 280 264 264 264 264 264
Part A 268 268 268 268 268 268 268 268 268 268 268 268 268 268
Part B 280 280 280 280 280 280 280 280 280 269 269 269 269 269
Part C1 286 286 286 277 277 277 277 277 277 277 277 277 275 275
Part C2 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part C3 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part C4 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part C5 264 264 264 264 264 264 264 264 264 264 264 264 264 264
Part C6 288 286 286 274 274 274 274 274 274 274 274 274 274 274
Part C7 275 275 275 275 275 275 275 275 275 275 275 275 275 275
Part D 282 282 282 282 282 282 282 266 266 266 266 266 266 266
Chapter 10
TOC 280 280 280 280 280 280 280 280 280 263 263 263 263 263
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JFTR 288 287 286 285 284 283 282 281 280 279 278 277 276 275
12-10 | 11-10 | 10-10 | 09-10 | 08-10 | 07-10 | 06-10 | 05-10 | 04-10 | 03-10 | 02-10 | 01-10 | 12-09 | 11-09
Part A 280 280 280 280 280 280 280 280 280 275 275 275 275 275
Part B 284 284 284 284 284 274 274 274 274 274 274 274 274 274
Part C 270 270 270 270 270 270 270 270 270 270 270 270 270 270
Part D 282 282 282 282 282 282 282 266 266 266 266 266 266 266
Part E1 278 278 278 278 278 278 278 278 278 278 278 270 270 270
Part E2 270 270 270 270 270 270 270 270 270 270 270 270 270 270
Part E3 281 281 281 281 281 281 281 281 263 263 263 263 263 263
Part E4 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Part E5 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Part E6 281 281 281 281 281 281 281 281 263 263 263 263 263 263
Part E7 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Part E8 277 277 277 277 277 277 277 277 277 277 277 277 263 263
Part E9 284 284 284 284 284 269 269 269 269 269 269 269 269 269
Part E10 275 275 275 275 275 275 275 275 275 275 275 275 275 275
Part E11 276 276 276 276 276 276 276 276 276 276 276 276 276 268
Part E12 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Part E13 288 280 280 280 280 280 280 280 280 269 269 269 269 269
Appendix A
TOC 286 277 277 277 277 277 277 277 277 277
Part 1 288 287 286 283 283 283 281 281 280 279 278 277 276 271
Part 2 288 287 286 284 284 282 282 281 280 278 278 277
Part 3 286 281 281 281 281 281 280 278 278 277
Part 4 286 283 283 283 282 278 278 278 278 277 275 275
Appendix E
TOC 266 266 266 266 266 266 266 266 266 266 266 266 266 266
Part 1 284 284 284 284 284 278 278 278 278 278 278 269 269 269
Part 2 280 280 280 280 280 280 280 280 280 278 278 276 276 269
Part 3 287 287 280 280 280 280 280 280 280 263 263 263 263 263
Appendix F
TOC 266 266 266 266 266 266 266 266 266 266 266 266 266 266
Part 1 288 266 266 266 266 266 266 266 266 266 266 266 266 266
Part 2 275 275 275 275 275 275 275 275 275 275 275 275 275 275
Appendix G
APP G 287 287 286 283 283 283 281 281 280 278 278 277 276 275
Appendix H
TOC 286 286 286 278 278 278 278 278 278 278 278 269 269 269
Part 1 286 286 286 274 274 274 274 274 274 274 274 274 274 274
Part 2A 286 286 286 274 274 274 274 274 274 274 274 274 274 274
Part 2B 286 286 286 266 266 266 266 266 266 266 266 266 266 266
Part 2C 288 286 286 266 266 266 266 266 266 266 266 266 266 266
Part 3A 286 286 286 266 266 266 266 266 266 266 266 266 266 266
Part 3B 288 286 286 266 266 266 266 266 266 266 266 266 266 266
Part 4A 286 286 286 278 278 278 278 278 278 278 278 266 266 266
Part 4B 286 286 286 278 278 278 278 278 278 278 278 266 266 266
Part 4C 278 266 266 266
Part 4D 278 266 266 266
Part 4E 278 266 266 266
Part 4F 278 266 266 266
Appendix J
TOC 266 266 266 266 266 266 266 266 266 266 266 266 266 266
Part 1 269 269 269 269 269 269 269 269 269 269 269 269 269 269
Part 2 269 269 269 269 269 269 269 269 269 269 269 269 269 269
Part 3 269 269 269 269 269 269 269 269 269 269 269 269 269 269
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JFTR 288 287 286 285 284 283 282 281 280 279 278 277 276 275
12-10 | 11-10 | 10-10 | 09-10 | 08-10 | 07-10 | 06-10 | 05-10 | 04-10 | 03-10 | 02-10 | 01-10 | 12-09 | 11-09
Appendix K
TOC 266 266 266 266 266 266 266 266 266 266 266 266 266 266
Part 1 269 269 269 269 269 269 269 269 269 269 269 269 269 269
Part 2 269 269 269 269 269 269 269 269 269 269 269 269 269 269
Part 3 266 266 266 266 266 266 266 266 266 266 266 266 266 266
Part 4 266 266 266 266 266 266 266 266 266 266 266 266 266 266
Appendix M
APPM 277 277 277 277 277 277 277 277 277 277 277 277 270 270
Appendix N
TOC 267 267 267 267 267 267 267 267 267 267 267 267 267 267
Part 1 275 275 275 275 275 275 275 275 275 275 275 275 275 275
Part 2 287 287 285 285 284 267 267 267 267 267 267 267 267 267
Appendix O
TOC 274 274 274 274 274 274 274 274 274 274 274 274 274 274
APPO 288 287 286 285 282 282 282 280 280 279 278 276 276 275
Appendix P
TOC 287 287 286 267 267 267 267 267 267 267 267 267 267 267
Part 1 287 287 280 280 280 280 280 280 280 267 267 267 267 267
Part 2 287 287 286 278 278 278 278 278 278 278 278 274 274 274
Appendix Q
TOC 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Part 1 286 286 286 285 273 273 273 273 273 273 273 273 273 273
Part 2 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Part 3 286 286 286 285 275 275 275 275 275 275 275 275 275 275
Part 4 263 263 263 263 263 263 263 263 263 263 263 263 263 263
Appendix R
TOC 287 287 267 267 267 267 267 267 267 267 267 267 267 267
Part 1 287 287 276 276 276 276 276 276 276 276 276 276 276 272
Part 2 288 287 278 278 278 278 278 278 278 278 278 276 276 275
Appendix S
APPS 288 285 285 285 284 283 282 274 274 274 274 274 274 274
Appendix T
TOC 284 284 284 284 284 267 267 267 267 267 267 267 267 267
APPT 286 286 286 274 274 274 274 274 274 274 274 274 274 274
Appendix U
APPU 288 285 285 285 283 283 272 272 272 272 272 272 272 272
Appendix V
APPV 267 267 267 267 267 267 267 267 267 267 267 267 267 267
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JOINT FEDERAL TRAVEL REGULATIONS (JFTR)

VOLUME 1

UNIFORMED SERVICE PERSONNEL

CHAPTER 1 APPLICABILITY AND GENERAL INFORMATION
PART A APPLICABILITY AND GENERAL INFORMATION
PART B GIFTS, GRATUITIES AND OTHER BENEFITS RECEIVED FROM COMMERCIAL
SOURCES
PART C RESERVED
PART D ISSUANCE OF MEAL TICKETS
CHAPTER 2 ADMINISTRATION AND GENERAL PROCEDURES
PART A TRAVEL POLICY
PART B ORDERS
PART C TRAVEL STATUS
PART D ADVANCE OF FUNDS
PART E RESERVED
PART F TRAVEL CLAIMS AND RECEIPTS
PART G RESERVED (SEE APPR)
PART H MILEAGE AND MALT RATES
CHAPTER 3 TRANSPORTATION, ACCOMPANIED BAGGAGE, AND LOCAL TRAVEL
PART A APPLICABILITY AND GENERAL RULES
PART B COMMON CARRIER TRAVEL
Section 1 Genera
Section 2 Commercial Air Transportation
Section 3 Commercial Ship Transportation
Section 4 Train Transportation
PART C GOV’'T CONVEYANCE TRAVEL
PART D POC TRAVEL
PART E TRAVEL BY TAXICAB, SPECIAL CONVEYANCE, BUS, STREETCAR, SUBWAY
OR OTHER PUBLIC CONVEYANCE
PART F LOCAL TRAVEL IN AND AROUND PDSOR TDY LOCATION
PART G PARKING EXPENSES FOR CERTAIN MEMBERS
CHAPTER 4 TEMPORARY DUTY TRAVEL (TDY)
PART A TEMPORARY DUTY TRAVEL
PART B PER DIEM
PART C ACTUAL EXPENSE ALLOWANCE (AEA)
PART D ALLOWABLE TRAVEL TIMEFOR TDY TRAVEL
PART E GOV'T MESS USE/AVAILABILITY
PART F OCCASIONAL MEALSAND QTRS
PART G ITDY TRAVEL AND TRANSPORTATION ALLOWANCES FOR DEPENDENT
TRAVEL
PART H HHG SHIPMENT AND STORAGE UNDER A TDY ORDER
PART | REIMBURSEMENT OPTIONS FOR MEMBERS ON TDY WITHIN A
COMBATANT COMMAND OR JOINT TASK FORCE AOR
PART J TRAVEL ADVANCES
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CHAPTER 5 PERMANENT DUTY TRAVEL
PART A APPLICABILITY AND GENERAL RULES
PART B MEMBER ALLOWANCES FOR TRANSPORTATION AND SUBSISTENCE
Section 1 Genera
Section 2 Travel and Transportation Options
Section 3 PCS Examples - Lodgings and ‘Malt-Plus’ Per Diem
Section 4 Travel Restrictions
Section 5 Per Diem for PCS Travel when GOV’ T or Commercial Transportation Used
Section 6 PCSto, from, or Between OCONUS Points
Section 7 Travel and Transportation Allowance Under Specia Circumstances
Section 8 Separation from The Service or Relief From Active Duty Except for Discharge With
Severance or Separation Pay
Section 9 Allowable Travel Time Computation
PART C DEPENDENT TRAVEL AND TRANSPORTATION ALLOWANCES
Section 1 Genera
Section 2 Travel and Transportation for a Dependent Relocating for Personal Safety
Section 3 Miscellaneous Travel Factors
Section 4 Various Unique PCS Situations
Section 5 Various Separations
Section 6 Unusual/Emergency Circumstances
Section 7 Dependent Student Transportation
PART D HOUSEHOLD GOODS (HHG) TRANSPORTATION AND NONTEMPORARY
STORAGE (NTS)
Section 1 Genera
Section 2 Transportation Methods
Section 3 Net Weight and Excess Charges
Section 4 Transportation under Various Situations
Section 5 Local Short Distance Moves
Section 6 Separation from the Service or Relief from Active Duty Except for Discharge with
Severance or Separation Pay
Section 7 Retirement, Placement on TDRL, Discharge with Severance or Separation Pay, or
Involuntary Release from Active Duty with Readjustment or Separation Pay
Section 8 HHG Transportation under Unusual or Emergency Circumstances
Section 9 HHG Transportation when a Member is Officially Reported as Dead, Injured, IlI,
Absent for More than 29 Daysin a Missing Status, or upon Death
Section 10 Storage in Transit (SIT)
Section 11 Non-Temporary Storage (NTS)
Section 12 Authorized Locations and Authorized Limits Related to PCS
PART E POV TRANSPORTATION AND STORAGE
Section 1 POV Transportation
Section 2 POV Storage When POV Transportation to a Foreign/Non-Foreign OCONUS PDS
is not Authorized or Storage |CW Contingency Operation TDY
PART F MOBILE HOME TRANSPORTATION
PART G DISLOCATION ALLOWANCE (DLA)
Section 1 Genera
Section 2 DLA Authorization Factors
Section 3 DLA Rates
PART H TLE ALLOWANCE WITHIN CONUS
PART | PET QUARANTINE
PART J EARLY RETURN OF DEPENDENT
PART K RESERVED
PART L RESERVED
PART M RESERVED
PART N RESERVED
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PART O RESERVED
PART P RESERVED
PART Q RESERVED
PART R TRANSPORTATION OF REMAINS OF A DECEASED MEMBER AND/OR A
DECEASED DEPENDENT
CHAPTER 6 EVACUATION ALLOWANCES
PART A AUTHORIZED/ORDERED OCONUS MOVEMENTS
Section 1 General
Section 2 Dependent Transportation
Section 3 Safe Haven Evacuation Allowances for a Command-Sponsored Dependent and a
Dependent Student
Section 4 HHG Transportation
Section 5 POV Transportation
Section 6 Miscellaneous Allowances
PART B AUTHORIZED/ORDERED EVACUATIONS/LIMITED EVACUATIONS WITHIN
CONUS
Section 1 General
Section 2 Dependent Transportation in Various Situations
Section 3 Safe Haven Evacuation Allowance
Section 4 HHG Transportation
Section 5 POV Transportation
Section 6 Miscellaneous Allowances
CHAPTER 7 TRAVEL AND TRANSPORTATION ALLOWANCES UNDER SPECIAL
CIRCUMSTANCES AND CATEGORIES
PART A SERVICE ACADEMY CADET/MIDSHIPMAN TRAVEL
PART B UNIFORMED SERVICES APPLICANTS AND REJECTED APPLICANTS TRAVEL
PART C RECRUITING EXPENSE REIMBURSEMENT
PART D TRAVEL OF COURIERS OF CLASSIFIED DOCUMENTS OR PROPERTY
PART E WITNESS TRAVEL
PART F1 TRAVEL WHILE ON DUTY WITH PARTICULAR UNITS
PART F2 TRAVEL WHEN PER DIEM NOT AUTHORIZED
PART F3 TDY ASAN OBSERVER TO A UN PEACEKEEPING ORGANIZATION
PART G TRAVEL OF A RESERVE COMPONENT (RC) MEMBER
PART H1 LEAVE TRAVEL AND TRANSPORTATION
PART H2 LODGING REIMBURSEMENT DURING AN AUTHORIZED ABSENCE OR WHILE
ON LEAVE
PART | MEMBER TRAVEL ICW PHYSICAL EXAMINATION OR ILLNESS
PART J FUNDED REST AND RECUPERATIVE (R&R) LEAVE AND SPECIAL REST AND
RECUPERATIVE (SR&R) ABSENCE TRANSPORTATION
PART K TRAVEL AND TRANSPORTATION TO RECEIVE A NON-FEDERALLY
SPONSORED HONOR AWARD
PART L RETIRED MEMBER CALLED/ORDERED TO ACTIVE DUTY (WITH OR
WITHOUT PAY)
PART M MEMBER WHOSE ENLISTMENT IS VOIDED
PART N ABSENTEE, STRAGGLER, OR OTHER MEMBER WITHOUT FUNDS
PART O MEMBER TRAVEL AND TRANSPORTATION INCIDENT TO DISCIPLINARY
ACTION AND TRAVEL OF PRISONERS AND THEIR GUARDS
PART P TRANSPORTATION OF MEMBERS DISCHARGED FROM SERVICE UNDER
OTHER THAN HONORABLE CONDITIONS
PART Q TRAVEL OF ESCORTSAND ATTENDANTS OF DEPENDENTS
PART R RESERVED (SEE CH 5, PART R)
PART S TRAVEL EXPENSES OF MEMBERS NOT PAYABLE BY GOV'T
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PART T RESERVED (SEE APP E)
PART U REIMBURSEMENT FOR TRAVEL AND TRANSPORTATION EXPENSES WHEN
ACCOMPANYING MEMBERS OF CONGRESS AND CONGRESSIONAL STAFF
PART V MEMBERS AUTHORIZED TO TRAIN FOR, ATTEND, AND PARTICIPATE IN
ARMED FORCES, NATIONAL, AND INTERNATIONAL AMATEUR SPORTS
COMPETITIONS
PART W RESERVED
PART X RESERVED
PART Y TRAVEL ALLOWANCES TO SPECIALTY CARE OVER 100 MILES
PART Z1 TRAVEL ALLOWANCES - BILATERAL OR REGIONAL COOPERATION
PROGRAM
PART Z2 TRAVEL AND TRANSPORTATION ALLOWANCES - COALITION LIAISON
OFFICERS
CHAPTER 8 COST-OF-LIVING ALLOWANCE FOR MEMBERS ASSIGNED TO CONUS
HIGH-COST AREAS (CONUS COLA)
CHAPTER 9 STATION ALLOWANCES (OCONUS COLA AND TLA)
PART A DEFINITIONS
PART B COST-OF-LIVING ALLOWANCE (COLA)
PART C TEMPORARY LODGING ALLOWANCE (TLA)
Section 1 Genera
Section 2 Initial Assignment
Section 3 TLA under Special Conditions
Section 4 TLA upon Departure
Section 5 Miscellaneous Conditions
Section 6 Rates Payable, Computation Procedures and Examples
Section 7 TLA Specia
PART D MISCELLANEOUS CONDITIONS AFFECTING ALLOWANCE PAYMENTS
CHAPTER 10 HOUSING ALLOWANCES
PART A GENERAL INFORMATION
PART B DEPENDENCY
PART C MEMBER TO MEMBER
PART D GOVERNMENT QUARTERS
PART E ASSIGNMENT SITUATIONS
Section 1 Member without Dependents
Section 2 Member with Dependent
Section 3 Acquired Dependents
Section 4 The GOV'T Defers Dependent Travel
Section 5 Member with-Dependents Serves an Unaccompani ed/Dependent Restricted or
Unusually Arduous Sea Duty Tour
Section 6 Early Return of Dependents
Section 7 Dependent Travel — Advance and Delayed
Section 8 Family Separation Housing (FSH) Allowance
Section 9 Member in Transit
Section 10 Unusual Member Status
Section 11 Housing Allowance Following Member’s Death
Section 12 Evacuation of aMember’'s PDS
Section 13 Reserve Components
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Ch 1: General U1000-U1060
Part A: Applicability & General Information

PART A: APPLICABILITY AND GENERAL INFORMATION
U1000 APPLICATION

A. Authority. The JFTR contains basic statutory regulations concerning a Uniformed Service member’ stravel and
transportation, certain OCONUS station allowances (COLA, TLA), housing allowances (BAH, FSH, and OHA), and
CONUS COLA. These regulations have been interpreted to have the force and effect of law. The JFTR isissued
primarily under the authority of 37 USC 8411 and 37 USC Chapter 7.

B. Application. Each Active and RC member, without regard to the Service, Agency (i.e., DIA), or other GOV'T
entity (e.g., DHS, DOS) to which assigned, is covered by JFTR. APPs A1 for definitions and A2 for acronyms.

C. Authorization Not Stated. There may be circumstances under which payment of certain allowancesis prohibited
in JFTR. Those circumstances are stated. However, the absence of a prohibition does not imply or grant authority
or permission for any action for which authority does not exist/is not explicitly allowed in JFTR (i.e., just because
the JFTR does not say something cannot be done does not mean that it can be done).

D. Duplicate Payment. A duplicate payment isa GOV’ T payment claimed by atraveler for an expense paid/to be
paid to the traveler by another entity. If an expense isincurred and reimbursed by another entity that would
otherwise be reimbursed by the GOV’ T, that expense must not be claimed against, nor paid by the GOV'T. Par.
U4165-D for an exception. A non-deductible meal as listed in par. U4167 provided to a traveler in a per diem
status does not result in a duplicate payment. Thetraveler isfinancialy responsible to the GOV'T for al duplicate
travel and transportation allowance payments received. This includes any and all allowances covered in these
regulations. The Improper Payments Information Act of 2002, Public Law 107-300 may apply.
http://mww.whitehouse.gov/omb/memoranda/m03-13-attach.pdf.

U1005 GENERAL

Except asindicated in par. U1006, a member on loan, assignment, or detail to another department or agency is
authorized JFTR allowances as opposed to the allowances of the department or agency to which loaned, assigned, or
detailed, unless otherwise provided for by law (5 USC 85536).

U1006 COMPLEMENTARY REGULATIONS

DIA prescribes regulationsin DIA Manua (DIAM) 100-1, Volume 1, Part 4. NOTE: DoDD 5154.29 requires that
PDTATAC staff review all written material that implements JFTR provisions. The DIAM 100-1 provides special
allowances for a DoD member, who isa U.S. national, assigned to or in designated training for assignment to a DAS
or DIA liaison detachment station outside the U.S or in a non-foreign OCONUS location. The DIAM 100-1 also
affects dependents. A member may not receive allowances under the DIA regulations and allowances prescribed
in JFTR for the same purpose. The member is financially responsible for all duplicate travel and transportation
allowances received under par. U1006 authority. The allowancesinclude:

1. Environmental and morale leave transportation NOTE: Funded EML (FEML) and the ‘Special R&R
Program’, covered under DIAM 100-1, are one in the same program. This means that trips under both
programs are not authorized. If a total of two trips are authorized (for a 36-month tour), one may be taken
under each program or both under one program. If one trip is authorized for a 24-month tour, only one trip
may be taken, but it may be taken under either program.,

2. Travel and other expenses for dependent education,
3. Home visitation between consecutive tours,

4. Dependent travel ICW TDY,
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5. Dependent visitation,

6. Dependent care expenses connected with training of responsible dependents,
7. Dependent representational travel,

8. Removal of dependents and HHG,

9. Transportation of a POV.

Address requests for copies of DIAM 100-1 to Department of Defense, Defense Intelligence Agency, Attn: DA,
Washington, DC 20340-5339.

U1007 COMPUTATION RULES
A. Computation Rules. The computation rules in these regulations may be unique to JFTR. Consult the relevant

Chapters and Parts to determine the correct computation process for the specific travel and transportation
allowances.

1. Usethe actual amount without rounding when computing TDY mileage, MALT, TLA/TLE and per diem
computation. AEA and PMR computations are rounded to the next highest dollar with the par. U1007-A2
provisionsin force.

2. AEA computation is rounded up to the nearest dollar. For example, $29.25 = $30.00. The AEA must not
exceed the approved maximum locality per diem rate percentage. When AEA for M&IE exceeds the
maximum locality AEA M&IE rate, decrease the AEA M&IE rate to the allowable AEA dollar amount and
add the extra cents to the AEA lodging rate. For example, reduce an AEA M&IE of $76.50 to $76 asshown in
par. U4265, Example 3.

3. PMR computation is rounded-up to the nearest dollar.

NOTE: A conference lodging allowance is a pre-determined allowance of up to 125 percent of the applicable
lodging per diem rate (rounded to the next highest dollar). For example, the locality lodging rate of $100 may be
increased to $125. A conference lodging allowance is not an AEA and must not used with AEA per diem. APP
R, Part 2, par. M.

B. AEA Limitation. The AEA limit is 300% of the maximum locality per diemrate. For OCONUS travel, the
PDTATAC Chief may authorize a per diem rate exceeding 300% only prior to the official travel IAW par. U4250.

U1008 CHAPLAIN-LED PROGRAMS

Title 10 USC §1789 authorizes the Secretary of a military department (i.e., Air Force, Army, Navy) to provide
Chaplain-led programs that provide assistance to an active duty and/or RC member in an ‘active status' as defined in
10 USC § 10141, and the member’simmediate family, in building and maintaining a strong family structure. A
chaplain and/or other member ordered, and/or family members authorized, to attend these functions in an official
capacity as outlined in APP E, Part | are to be sent using an official TDY order or an ITA, as appropriate. For all
others, the JFTR is not the authority for payments connected with attendance at these programs and the
payments are not travel and transportation allowances. An ITA is not used to document attendance at, or
payments related to, attendance by an individual participating in an unofficial capacity at these Chaplain-led
programs. The travel-directing/sponsoring organization or agency should be consulted to determine the appropriate
funds (for attendees not attending in an officia capacity) for these events.
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U1010 IMPLEMENTATION

A. Allowance Regulations. The allowance regulations in JFTR require no further allowances implementation.
When necessary, they may be supplemented by administrative regulations that must not prescribe allowances
different from those in these regulations. It is recommended that supplemental written material paragraphs reference
the JFTR. DoDD 5154.29 (http://www.dtic.mil/whs/directives/corres/pdf/515429p.pdf) requiresthat PDTATAC
staff review all DoD written material that implements JFTR provisionsto ensure per diem, travel and transportation,
and other allowances are uniformly applied. Non-DoD Uniformed Services may submit their written material as
desired. Par. U1000 for the applicable JFTR provisions which are subject to review by the PDTATAC staff.
Written material in Word should be forwarded, via the Service MAP representative found in the Introduction
Feedback Reporting section, for review to:

1. Email address: pdtatac@dtmo.pentagon.mil; or

2. Fax: (703) 696-7890 (DSN 312-426-7890); or
3. Mail to:
Per Diem, Travel and Transportation Allowance Committee
Attn: Regulations Branch
4601 North Fairfax Drive
Suite 800
Arlington, VA 22203-1546
B. Implementation. Each Service or Servicesjointly, should issue implementing administrative and/or procedural
written material for certain allowances. The listing below cites allowances that do or should have Service
implementing written material. There may be additional implementing written material requirements that are not
specifically cited below.
1. Completion and submission of travel vouchers (Ch 2, Part F);
2. Appropriate authority/approval level for business-class air travel (par. U3125-B2b);
3. Order endorsements related to foreign flag carrier use (par. U3125-C3);
4. Meal ticket issuance, use, and care, and for the payment for meals procured with the tickets (par. U1500);

5. Procedures and conditions under which advance payments are authorized including those in:

a. PDT: Ch 5, Parts B (par. U5104); C (par. U5204); D (par. U5319); E2 (par. U5479); F (par. U5560); G
(par. U5600); and H (par. U5725) may be paid IAW par. U5020.

b. Evacuation Allowances: Ch 6, Parts A and B (pars. U6001-F and U6050-F);
¢. Recruiting expenses (par. U7033);
d. TLA (par. U9157);
e. OHA (par. U10028) NOTE: Advance MIHA is not authorized.
6. Appropriate separation or retirement activities (pars. U5125-A3 and U5130-A3);

7. Required documentation for personally procured transportation reimbursement or POC travel for dependents
ICW a ship being constructed or undergoing overhaul or inactivation (pars. U5222-M5 and U7115-D);
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8. Claimsfor personally procured HHG transportation (par. U5320-D);

9. Member financial responsibility (pars. U2010, U3015, U5340-A2, U5380-A, U5417-Ald, U5420-C, U5445,
U5474, and U5520);

10. Personal emergency determination (par. U7205-A);

11. Transportation of the remains of a deceased member and/or a deceased dependent (Ch 5, Part R);
12. Currency loss/gain procedures for OHA (Service Regulations IAW par. U10028-D);

13. Command sponsorship criteria (APP A DEPENDENT, COMMAND SPONSORED definition);
14. Establishing children’s dependency (APP A DEPENDENT definition),

15. CTO use policy (par. U3120);

16. Travel and transportation for a family member incident to the repatriation of a member held captive (par.
U5258);

17. Proceduresfor extending safe haven allowances incident to an evacuation (par. U6054-D2); and
18. Order writing procedures for certain foreign uniformed personnel (Ch 7, Parts Z1 and Z2).
19. Dependent escort travel and transportation allowances (par. U5241-E).

U1015 EXPENDITURE AUTHORITY

Nothing in these regulations provides authority for expenditures for purposes not provided for in appropriations and/
orinlaw.

U1020 REGULATION CHANGE EFFECTIVE DATE

A change to JFTR is effective, unless otherwise noted, on the published change date in which it first appears. This
date appearsin the lower left corner of each page. When an effective date is different from the published change
date, that effective date is indicated.

U1025 GAO (COMP. GEN.), DEFENSE OFFICE OF HEARINGS AND APPEALS (DOHA), GENERAL
SERVICES ADMINISTRATION BOARD OF CONTRACT APPEALS (GSBCA) OR CIVILIAN BOARD
OF CONTRACT APPEALS (CBCA), AND OFFICE OF THE SECRETARY OF DEFENSE (OSD)
GENERAL COUNSEL (GC) DECISIONS

The application of basic laws, appropriation acts, JFTR, JTR, and departmental written material to specific travel
circumstances is subject to interpretation by the Comp. Gen., DOHA, occasionally GSBCA or CBCA, and OSD GC.
GAO, DOHA, GSBCA, CBCA and OSD GC decisions provide guidance for similar cases/situations involving the
same circumstances.

U1030 TERMINOLOGY
The terminology used in JFTR may be uniqueto JFTR. Consult APP A, and the relevant Chapters and Parts, to

determine the exact definition of a specific term. Definitionsin JFTR are not necessarily applicable to other GOV'T
regulations.
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U1031 REIMBURSEMENT OF DEPARTMENT OF DEFENSE DOMESTIC DEPENDENT SCHOOL
BOARD MEMBERS FOR CERTAIN EXPENSES

The SECDEF may provide for reimbursement of a school board member for expenses incurred by the member for
travel, transportation, lodging, meals, program fees, activity fees, and other appropriate expenses that the Secretary
determines are reasonable and necessary for the performance of school board duties by the member. Department of
Defense Domestic Dependent School written material. DDESS funds and issues necessary orders.

U1035 PAY AND ALLOWANCES CONTINUATION (PAC) PROGRAM

If amember is authorized PAC AW OUSD (P&R) Memorandum, 15 May 2008, and DoDFMR, Volume 7A,
Chapter 13, the member is authorized | E as part of the PAC even though not in atravel status.

U1037 TDY CANCELED OR CHANGED

A traveler must promptly cancel airline and/or lodging reservations when it is known that they will not be used (e.g.,
TDY canceled, curtailed or changed). All unused tickets must be promptly turned into theissuing CTO. A traveler's
failure to follow these procedures may make the traveler financially liable for any resulting losses.

U1039 DEFENSE TRAVEL SYSTEM (DTS)

A. General. Atlocations at which DTS has been fielded, TDY vouchers are paid using DTS. The Services must
require that the CTO arrange commercial transportation lAW law, JFTR, GOV'T policies, agreements and
contracted rates using U.S.-certificated carriers and coach/economy-class accommodations whenever possible along
usually-traveled routes.

B. Travel Computed under DTS. DTS coversindividual TDY travel for business, travel for schoolhouse training,
deployment or personnel traveling together with or without no/limited reimbursement, and certain travel under
special circumstances. It does not cover travel for PCS (Ch 5), or evacuation (Ch 6). It does, however, cover RC
travel in locations where RC travel has been fielded by the particular Service except for:

1. Senior ROTC,
2. RC member travel for medical and dental care,
3. Retiree called to active duty,
4. A Ready RC member authorized a muster duty allowance, and
*5. An ADT tour of 140 or more days at one location (except as noted in par. U2146) and active duty for other
than training for more than 180 days at one location (except when due to unusual circumstances per diem has
been authorized AW par. U7150-F2b(2)).
TDY performed as part of a PCS move (i.e., TDY en route) is not paid under DTS.
C. AO's Responsihilities. The AO has broad authority to determine when TDY travel is necessary to accomplish
the unit’s mission, authorize travel, obligate unit travel funds, approve trip arrangements and authorize travel
expense incurred ICW that mission and IAW these regulations. The AO must determine the travel purpose (APP H)

for notation on the Trip Record. The information provided by the DTS Reservation Module or directly from the
CTO iscentral in helping to execute those responsibilities. The AO also must:

1. Usethe cost estimate on the Trip Record to determine if the travel budget can support the travel. If the
standard arrangements made in compliance with travel policiesusing GOV’ T negotiated airline, lodging and
rental car rates do not meet mission needs, the AO may authorize other travel options requested by the traveler,
provided they conform to law, regulation, policy and contractual obligations. The AO authorizes the cost
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estimate.

2. Get information on policies relating to transportation and travel arrangements from the CTO and TO,
command channels or Service headquartersto assist in travel decisions.

3. Assurethetraveler has accessto a GTCC (the unit'sor a CBA), if the traveler does not have a GTCC IBA.
Refer inquiries about card usage to the local GTCC program coordinator or the TO.

4. Adhereto policies and procedures IAW these regulations, use good judgment in obligating unit funds, and
ensure the traveler receives adequate reimbursement | AW these regulations.

5. Review the amounts claimed on the traveler’s expense report as soon after receiving it as possible. The AO’s
signature on the expense report certifies that the travel was taken, the charges are reasonable, the phone calls
authorized for reimbursement are in the GOV’ T’ s best interest, and approves the reimbursement of the
authorized expenses. Expense reports are subject to random selection for examination based on financial
management written material.

6. Permit atraveler to combine officia travel with leave or personal travel. However, contract fare travel must
not be used for personal travel (APP P, Part I1, item 12). The official portion isto be arranged through the
CTO. Transportation reimbursement is authorized for the cost of official round trip travel between duty stations
only. Thetraveler may make other travel plans and pay the excess above the official cost; no excess costs for
travel or M&IE are paid by the GOV'T. A member is not authorized per diem on any day leaveis charged. The
AO is not to permit a TDY trip that is an excuse for personal travel.

D. Traveler's Responsibilities

1. A traveler updates the trip record as soon as possible after personally making arrangements.

2. When using the DTS for TDY over 45 days, atraveler should include a request for scheduled partial
payments with the order so the traveler is paid every 30 days. This ensures the traveler is paid for expensesin
about the same time as the IBA bills are received.

E. A Typica Business Trip

1. Beforethe Trip

a. Cost Estimate. A traveler should obtain a should-cost estimate for the trip. It isthe key to several travel
and trip funding decisions. It letsthe traveler and the AO know up-front the standard and actual
arrangements, their associated costs, and the allowance maximums. It includes transportation costs to and
fromthe TDY location, lodging costs (including tax), and (if one is authorized) rental car fees as
determined by the DTS Reservation Module or directly fromthe CTO. The estimate also must reflect the
per diem rate broken out by M&IE and lodging and should also include any known planned reimbursable
expenses. A traveler may ask the CTO to estimate the amount for using commercial transportation.

b. Tailoringthe Trip. The AO decidesif the traveler should use non-standard arrangements for mission
reasons. The AO may authorize certain changes for the traveler’s convenience (for example, using a POC
instead of flying). However, the standard arrangement’ s should-cost estimate (as the AO approves for
mission reasons) is the reimbursement baseline.

c. Authority for Travel. The AO authorizesthe TDY, the arrangements, determines the fund cite, and
obligates funds to pay for the trip, to include the payment of atravel advance or scheduled partial payment
if included. The resulting document isthe Trip Record.

d. Travel Packet. The CTO updatesthe Trip Record with the confirmed reservations and commercial ticket
information. The TO provides the documents needed for GOV’ T transportation if the CTO does not
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provide this service.

e. Paying for Arranged Services and Obtaining Cash to Pay Expenses while Traveling. The CTO typically
uses the traveler’ sindividual (IBA) or unit GTCC to charge or hold reservations. Airline and/or rail tickets
in some cases may be charged to a GTCC CBA. While on thetrip, the traveler should charge expenses
incident to official travel on the IBA or unit GTCC whenever possible. For official travel-related expenses
that cannot be charged, the traveler can avoid using personal funds by using the IBA to obtain cash
advances or travelers checks. An advance is not an option on a unit GTCC.

2. During the Trip

a. Changing Plans. If travel plans change from the itinerary, the traveler should call the CTO'STMC's 24-
hour toll-free number, if possible, to have the needed changes made. The AO may approve the changes
after the trip is complete; however, it is best if the traveler gets the AO’ s authority up-front, and has the Trip
Record updated. In any case, the traveler is reimbursed only for changes the AO approves on the Trip
Record.

b. Receipts. The traveler must produce each lodging receipt and each receipt for any individua official
travel expense of $75 or more. A ‘hotel’ receipt from an online booking agent, that is not itemized, is not
a lodging receipt.

3. After the Traveler Returns

a. Completing the Expense Report. A traveler should complete and submit the Trip Record expense report
portion within 5 working days after returning from the trip. The receipts (lodging, and individual expenses
of $75 or more) must be attached to the expense report.

b. AO Approval. The AO must approve the expenses on the Trip Record for the traveler to get paid. This
includes reviewing the required receipts.

¢. Turning in the Expense Report. If using the DTS, the expense report is automatically routed to a
disbursing office for payment. If not using the DTS, afinance office or an office contractually arranged by
the traveler’s Service or Agency may provide this service. The amount paid is the amount the AO
approves.

d. Random Audits. Random audits of travel expense reports are conducted. The traveler or AO may be
required to provide additional information to the audit team.

e. Lost or Stolen Tickets. Par. U2515.

U1040 GAIN-SHARING PROGRAM

The Gain-Sharing Program is a bonus-oriented incentive program designed to share GOV’ T travel and transportation
cost savings with atraveler. While authority existsin 5 USC, Chapter 45, Subchapter 1 for a Gain-Sharing Program
for civilian employees, there is no known authority for such a program for uniformed personnel. Participationin a
Gain-Sharing Program is not covered by, nor addressed in, the JFTR.

U1041 PILOT PROGRAM ON CAREER FLEXIBILITY TO ENHANCE RETENTION
Effective 1 January 2009 through 31 December 2012

Sec 533 of FY09 NDAA (P.L. 110-417) allows the Secretary of each military department to set up a pilot program
on career flexibility to enhance retention. The pilot program allows up to 20 enlisted personnel and 20 officers of
the Regular Components of each Armed Force each year to be inactivated from active duty to the Ready Reserve to
meet personal or professional needs and return to active duty within 3 years. The pilot program runs from calendar
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years 2009-2012. A member chosen for the pilot program is authorized to select aHOS in the U.S. and receive
travel and transportation allowances to that HOS upon release from active duty, rather than being limited to the HOR
or PLEAD asdescribed in pars. U5125, U5225, U5360 and U5410-A3. Upon return to active duty the member is
authorized travel and transportation allowances from the PLEAD, limited to the HOS at the time of release from
active duty (pars. U5000-B3, U5120-A, U5201-A2a, U5222-A1, U5345-A, U5345-B, U5410-A2). A member must
return to active duty within 3 years of release but NLT 31 December 2015.

U1045 GOV’'T QTRS USE/AVAILABILITY

A. QTRSAvailable

1. A member ordered to aU.S. INSTALLATION (as opposed to a geographic location like atown or city) is
required to check GOV’ T QTRS availability (e.g., through the CTO) at (not near) the U.S. INSTALLATION to
which assigned TDY to facilitate the AO’ s decision about requiring GOV’ T QTRS use.

2. The AO may direct adequate (based on DoD and Service standards) available GOV'T QTRS use for a
uniformed member on (not near) aU.S. INSTALLATION only if the uniformed member isTDY to that U.S.
INSTALLATION. (DOHA Claims Case No. 2009-CL-080602.2, 7 July 2010).

3. GOV'T QTRS availability/non-availability must be documented asindicated in par. U1045-C.

4. A member, as a prudent traveler, should use adequate available GOV'T QTRS onthe U.S. INSTALLATION
at which assigned TDY ; however:

a. When adequate GOV’ T QTRS on that U.S. INSTALLATION useis directed, and
b. Those QTRS are available on the U.S. INSTALLATION to which a member is assigned TDY, and
¢. The member uses other lodgings as a personal choice,

lodging reimbursement is limited to the GOV’ T QTRS cost on the U.S. INSTALLATION to which assigned
TDY (44 Comp. Gen. 626 (1965)).

5. Per diem cannot, however, be limited based on the presence of ‘nearby’ GOV'T QTRS (i.e., not on the U.S.
INSTALLATION to which the member isassigned TDY but on another ‘nearby’ U.S. INSTALLATION or
other uniformed facility or elsewhere). The non-availability documentation indicated in par. U1045-C is
required only for GOV'T QTRS ‘on’ the U.S. INSTALLATION at which the member isassigned TDY .

NOTE 1: FOR COAST GUARD, NOAA, AND PHS PERSONNEL ONLY: GOV’'T QTRS are available only if
use is directed in the order.

NOTE 2: The member is not required to seek (or check for) GOV’T QTRS when TDY to a U.S. INSTALLATION
after non-availability documentation has been initially provided. Checking QTRS availability is a one-time
requirement at a TDY U.S. INSTALLATION. (Ex: A member, who is required to check QTRS availability on
arrival at a U.S. INSTALLATION, does so and is issued non-availability documentation, cannot be required to
re-check later for QTRS availability at that U.S. INSTALLATION during that TDY period there). Par. U1045-C.

B. QTRS Not Available. GOV’T QTRS are not available:

1. WhenaTDY/delay point is at other than aU.S. INSTALLATION;
2. When an AO determines that GOV’ T QTRS use would adversely affect mission performance, except for:

a. A member attending a service school at a uniformed service facility; and

Change 288 U1lA-8
12/01/10


http://redbook.gao.gov/4/fl0016280.php�

Ch 1: General U1000-U1060
Part A: Applicability & General Information

b. Anofficer in grades O-7 through O-10 who personally determines QTRS availahility;
3. During all periods of en route travel;
4. For any TDY/delay of less than 24 hours at one location;
5. When travel isICW aPCS:

a. When per diem is payable under ‘MALT-Plus' (par. U5105-B);

b. When amember is authorized concurrent travel, and the family (including the member) cannot lodge
together in GOV'T QTRS at a POE/POD; or

c. To aship/afloat staff with an OCONUS home port, and,;

(1) A member is accompanied by dependents authorized concurrent travel;

(2) Isput on TDY at the home port while awaiting ship/staff arrival or onward transportation;
and GOV’ T QTRS are not available for the entire family; or

6. When amember isTDY at amedical facility asanon-medical attendant accompanying a dependent in an
outpatient status. Par. U7551.

C. Order or Voucher
1. Documentation. An/A order/voucher must document availability/non-availability by:
a. Confirmation number provided by the Service'slodging registration process;

b. The date the member attempted to make reservations, and the phone number and name of the billeting
office PoC; or

c. Member certification that GOV’ T QTRS were not available on arrival.

2. Authorization/Approval. When a member provides acceptable documentation on a order/voucher of GOV’ T
QTRS non-availahility, the AO must authorize/approve reimbursement for commercial lodgings.

3. Paper Non-Availability Statement Not Required (Effective 1 October 1995). Per USD memorandum, dated
29 August 1995, a DoD traveler is not required to obtain paper non-availability statements to justify
reimbursement for commercial lodging and per diem.

U1050 CONFERENCE/TRAINING AT THE PDS

*Payment of registration fees, meals, lodging, travel, and/or other expenses required for conferences/training at the
PDS may not be paid as travel allowances. Authority to pay related training costs at the PDSisin 10 USC §2013; 5
USC 84109; 42 USC §218a; and 14 USC 8469. The costs must clearly be integral to the training (39 Comp. Gen.
119 (1959); and B-244473, 13 January 1992). When training events require subsistence costs at the PDS, authority
for training expense payment is made through the training and/or comptroller personnel using the above legal
authority. This payment is not atravel and transportation allowance and these regulations are not the authority for
the payment.

U1051 HOTEL AND MOTEL FIRE SAFETY - APPROVED ACCOMMODATIONS

GOV'T policy isto save lives and protect property by promoting the use of fire safe hotels and other establishments
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that provide lodging. Each DoD component must ensure that not less than 90% of all official travelers who use
commercial lodgings while on official travel in the U.S. or non-foreign OCONUS areas are booked in fire-safe
approved places of public accommodation. Lodgings that meet GOV’ T requirements are listed on the U.S. Fire
Administration's Internet site at http://www.usfa.fema.gov/hotel/index.htm. Services arein compliance with the
90% requirement if travel arrangements are made through use of an agency-designated TMS (APP A, TRAVEL
MANAGEMENT SYSTEM (TMS)) whenever possible (5 USC 85707a).

U1055 APPROPRIATE ACTION FOR FAILURE TO FOLLOW JFTR

Each command/unit is expected to take appropriate disciplinary action when a member and/or AO failsto follow the
JFTR. Disciplinary action should be for willful violations and may be in the form of counseling (oral/written), non-
judicial action, or other appropriate means. Action must not be through refusal to reimburse. Par. U3120-A4 for
exception when reimbursement is not allowed.

U1060 REGISTERED AND/OR TRUSTED TRAVELER PROGRAM MEMBERSHIP FEE

A. General. Registered and/or trusted traveler programs (i.e., FlyClear) are voluntary individual private sector
programs designed to expedite the security screening process at participating airports. Registered/trusted travelers
pass through special, shorter security lines, which require the individual traveler to provide personal information in
advance. Collection of the personal information requires memberships to be obtained by individual travelers as
opposed to an agency.

B. Participation. Participation in this program isvoluntary and is not required by the GOV'T. GOV'T fund useto
obtain membership in such aprogram is statutorily prohibited by 5 USC 85946 per GSA Bulletin FTR 08-05 of 25
June 2008.

C. Enrollment Fee. Enrollment fees in this program are not reimbursable (APP G).
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PART A: TRAVEL POLICY
U2000 GENERAL

A. Travel and Transportation Policy. The following applies to every uniformed member and/or their dependents:

1. They must use the least expensive unrestricted economy transportation accommodations (APP A) unless
otherwise provided for in par. U3125-B, U3130, or U3135.

2. Other than Economy/Coach (First and Business) Class Travel/Accommodations. (APP A1l): See pars.
U3125-B2a, U3125-B2b and U3135-C (trains only) to determine whose authority is required for GOV’ T-
funded other than economy/coach class transportation to be provided. See APP H2, Sec C, for afirst-class and
H3, Sec B for a business-class decision support tool.

NOTE: Thetravel order MUST include the cost difference shown in items 13 and 14, and the information in
items 16 and 17, of APP H, Part I, Section A (Other than economy/coach Class Travel Reporting Data
Elements and Procedures). Example: “Business (or First) —class accommodations have been justified and
authorized/approved based on JFTR, par. U3125-B4a. The cost difference between the business-classfare
and the least expensive unrestricted coach-class fare is $765.00. LtGen. Aaaaa Bbbbb, HQ USA/XXXX,
authorized/approved this use of other than economy/coach class accommodations. Full documentation of
the authorization/approval for use of these other than economy/coach class accommodationsison filein the
office of the other than economy/coach class AO.”

a. Requests for other than economy/coach class accommodations must be made and authorized in advance
of the actual travel unless extenuating circumstances or emergency situations make advance authorization
impossible. If extenuating circumstances or emergency situations prevent advance authorization, the
member must obtain written approval from the appropriate authority within 7 days of travel completion. If
other than economy/coach class travel is not approved after-the-fact, the member is responsible for the cost
difference between the other than economy/coach class transportation used and the transportation class for
which the member (and/or dependents(s)) was/were eligible. A travel order authorizing other than
economy/coach class accommodations due to extenuating circumstances or emergency situations must
clearly explain the situation circumstances (i.e., not ssimply state the JFTR phrase, but provide the
background and justification to enable an audit of the upgrade rationale) and include the difference in cost
between the other than economy/coach class and coach-class fares, authority and authorization source
(memo/letter/message/etc.), including date and position identity of the signatory for other than
economy/coach class). Appropriate GOV'T transportation documents must be annotated with the same
information.

b. Only aperson senior to the member may authorize/approve other than economy/coach class
accommodations for the member/dependents (DoD 4500.9-R, par. E.3.1.4, Encl 3, 12 February 2005). Par.
U3125-B2.

c. Other than economy/coach class accommodations may be authorized/approved by the other than
economy/coach class AO due to medical reasons only if acompetent medical authority certifies sufficient
justification of medical disability/special need exists and that the medical condition/special need
necessitates (for a specific time period or on a permanent basis) the other than economy/coach class
accommodations upgrade. The other than economy/coach class AO must be able to determine that, at the
time of travel, other than economy/coach class accommodations are/were necessary because the member or
dependent is/'was so disabled/limited by the special need that other lower-cost economy accommaodations
(e.g., ‘bulk-head’ seating, or providing two economy seats) cannot/could not be used to meet the

traveler’ s’dependent’ s requirements.

NOTE: The attendant who is authorized transportation under par. U7250-B or U7251-B may be
authorized/approved for other than economy-/coach-class accommodations use to accompany the
attended member or dependent, when the attended member or dependent is authorized other than
economy-/coach-class accommodations use and requires the attendant’ s services en route.
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Authorization for one member of a family to use other than economy-/coach-class accommodations due
to a disability does not authorize the entire family to use other than economy-/coach-class
accommodations during official travel. Other than economy/coach class authorization is limited to the
disabled traveler and attendant (if required). See APP A SPECIAL NEEDS definition.

d. Use of other than economy/coach class accommodations is not authorized during travel incident to PCS,
COT leave, emergency leave, R& R, FEML, or personnel evacuations unless for physical handicap or
medical reasonsin par. U2000-A2c.
3. Travel other than by a usually traveled route must be justified.
4. A member or dependent may not be provided contract city-pair airfares provided under GSA contract (APP
P) or any other airfaresintended for official GOV’ T business for any portion of a circuitous route traveled for
personal convenience.

5. The member and/or dependent(s) is/are personally financially responsible for any additional expense accrued
by not complying with par. U3125-C.

6. Personnel written material dictates if/how leave isto be charged for workday time not justified as official
travel.

7. A member may voluntarily use/accept, and the GOV’ T may furnish, accommodations that do not meet
minimum standards if the member’s or Service's needs require use of these accommaodations.

8. A member may not be reimbursed for travel at personal expense (par. U3120-D) on non-U.S.-certificated
ships/aircraft, except as specified in par. U3130-F.

9. Each dependent is allowed a seat.

B. Service Responsibility. Each Service must:

1. Authorize only travel necessary to accomplish the GOV’ T's mission effectively and economically.
2. Establish internal controlsto ensure that only travel essential to the GOV’ T’ s needs are authorized.
U2010 OBLIGATION TO EXERCISE PRUDENCE IN TRAVEL

A. General. A member must exercise the same care and regard for incurring expenses to be paid by the GOV'T as
would a prudent person traveling at personal expense.

B. Receipts. A traveler must maintain records to validate individual expenses of $75 or more and for all lodging
costs (except when authorized aflat rate 55% contingency per diem, par. U4105-14). All receipts should be
maintained as required by finance regulations.

C. Member’s Financial Responsibility. Excess costs, circuitous routes, delays or luxury accommodations that are
unnecessary or unjustified are the member’ s financial responsibility.

D. Lodging Programs

1. The Army Lodging Success Program, Navy Elite Lodging Program, and GSA’s FedRooms L odging
Program provide adequate quality lodging at/below per diem and properties often are closeto TDY location
worksites.

2. Useof lodging facilities in these programs often resultsin cost savings to the GOV'T.
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3. The FedRooms Lodging Program lodging rate is indicated by the use of an ‘*XVU’ rate code as opposed to a
‘GOV’ or other rate code.

4. Not all programs are available to al travelers.
NOTE: The Army Lodging Success Program, Navy Elite Lodging Program, GSA’s Fed Rooms L odging

Program, including GOV’ T contracted quarters not located on an I nstallation to which the member is assigned
arenot GOV'T QTRS. (DOHA Claims Case No. 2009-CL-080602.2, 7 July 2010).

U2015 GOV’T TRAVEL CHARGE CARD (GTCC) USE

*A. General Policy. “Itisthe general policy of DoD that the GTCC be used by DoD personnel to pay for all costs
incidental to official businesstravel, including travel advances, lodging, transportation, rental cars, meals and other
IE, unless otherwise specified,” (OSD (C) memo of 28 March 1995, subject: Travel/Reengineering |mplementation
Memorandum #2--Maximized Use of the Travel Charge Card and OSD (P&R) memo of 5 May 2007, subject:
Reduction of Centrally Billed Accounts).

B. DoD Palicy. The policies and procedures for the GTCC program (including central billing and unit cards)
arefound in the DODFMR(DoD 7000.14-R), Volume 9, “ Travel Policy and Procedures.” The DoD Comptroller
Finance Management Regulation website is found at http://www.dtic.mil/comptroller/fmr/.

C. Non-DoD Pdlicy. The policies and procedures for the GTCC program are found in Service regulations.

D. Centrally Billed Account (CBA)/Individually Billed Account (IBA) Statement. A statement must be on each
travel order indicating whether transportation tickets ordinarily are purchased using a GTCC CBA or an IBA. This
statement alerts voucher examiners when a transportation cost shows up as a reimbursable expense, and assists
in preventing duplicate payments.

*NOTE: DoDEMR 7000.14-R, Volume 9, Chapter 3, par. 031003 (available at:
http://imww.dod.mil/comptroller/fmr/09/09_03.pdf) indicates the purposes for which a DoD GTCC may be used.
Charging personal travel expensesis GTCC misuse. A DoD traveler who misusesthe GTCC is subject to
administrative and/or disciplinary action. To prevent misuse of the GTCC I BA and city-pair airfaresfor leisure
travel, a copy of the relevant travel order must be provided to the CTO before ticketing. An electronic DTS
generated order sufficesto meet thisrequirement. A CTO may issuetickets for official travel authorized by
proper oral, |etter, or message authority if travel must begin or is performed before a written travel order is
issued. The official who directed the travel isresponsible for providing a confirmatory travel order to the CTO.

U2020 OFFICIAL DISTANCE DETERMINATION

A. POC (Except Airplane). The DTOD:

1. Istheonly official source for worldwide PCS and TDY distance information.
2. Replacesall other sources used for computing distance (except for airplanes asin par. U2020-B below).

3. Useszip code to zip code distance within the CONUS and non-foreign OCONUS areas and city to city
distance elsewhere (e.g., within foreign locations or to/from foreign locations).

NOTE: All DoD facilities (CONUS and OCONUS) are supposed to be listed in the DTOD. If a facility
cannot be located, SDDC should be informed of the missing location. A missing facility can be added to the
DTOD system. All feedback should be directed through the DTOD website at http://dtod.sddc.army.mil.

4. Provides distances which must be rounded to the nearest mile for each leg of ajourney.

5. Does not apply to the following travel distances that are determined by odometer readings:
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a Inand around the PDS/TDY sites,
b. Between home/office and transportation terminal,
c¢. For short distance moves, within the same city, or

*d. Round trip travel between home and active duty tour site for an RC member performing active duty
when the member commutes under the provisions of par. U7150-B.

6. Websiteisfound at http://dtod.sddc.army.mil.

B. Privately Owned Airplane

1. When privately owned airplane use is authorized/approved for transportation, the distance between origin
and destination must be determined from aeronautical charts issued by the Federal Aviation Administration
(FAA).

2. If adverse weather, mechanical difficulty, or unusual conditions cause necessary detours, the additional air
distance must be explained.

3. If distance cannot be determined by aeronautical charts, the flight time multiplied by the aircraft's cruising
speed is used to determine distance.

C. Official Distance Use. The officia distance is used in determining the distance between any two locationsin
par. U3010.

D. Personally Procured Moves. The DTOD (shortest distance) is the only official source for distances for
personally procured moves.

U2025 STANDARD CONUS PER DIEM RATE

A. The Standard CONUS per diem rate is the rate for any CONUS location not included in a defined locality
(county/area) in the CONUS per diem rates.

B. Effective 1 October 2010, the Standard CONUS per diem rateis:

LODGING M&IE TOTAL

$77 $46 $123
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PART B: ORDERS
U2100 GENERAL

An order used for reimbursement of travel and transportation expenses is a written document issued or approved by
the Secretarial Process directing a member or a group of membersto travel between designated points. The order
establishes the conditions for official travel and transportation at GOV’ T expense, and provides the basis for the
traveler's reimbursement. An order should be issued before the travel is performed. Travel reimbursement is not
authorized when the travel is performed before receipt of awritten or oral order.

Generally, awritten order is not necessary when:
1. Travel is performed within the PDS limits or in the immediate vicinity of such station (local travel), and

2. Itisknown that the travel claim involves only reimbursement for commercial transportation or MALT for
POC use authorized/approved as being to the GOV’ Ts advantage.

If an order is not issued for local travel, voucher approval is sufficient for reimbursement purposes.
U2105 RETROACTIVE MODIFICATION AND AUTHORIZATION/APPROVAL

Except to correct or to complete an order to show the original intent, an order must not be revoked/modified
retroactively to create, deny, or change an allowance (24 Comp. Gen. 439 (1944)). (Ex: It would be improper to
amend an order to 'un-authorize' POC travel, after travel had been completed, that the order had clearly
permitted.) A TDY location can be changed to a PDS (pars. U4105-J and U7125-C), but a PDS may not be changed
toaTDY station oncetravel to the PDS is complete (i.e., member has reported for duty). Some allowances may be
authorized only in advance of travel. Other allowances may be approved after travel is completed. Other
allowances may be authorized and/or approved. APP A1 for definitions of “authorize” and “approve’. Approval
after the fact, when permitted, does NOT constitute 'retroactive modification' of an order to create, change, or deny
an alowance. Par. U4145 regarding the effect of deductible meals on per diem rates.

U2115 TRAVEL AND REIMBURSEMENT ORDER

A. Written Order. A written order issued by competent authority is required for reimbursement of expenses
incident to official travel. For reimbursement purposes, a written order that quotes or references an authority
authorized to initiate the order is competent. A written order that does not have a box to check for a particular
allowance must include a statement authorizing the allowance (Ex., DTR, 4500.9-R, Part 1, Chapter 106, par. B
indicates that a statement authorizing commercial vehicle rental must be contained in an order to expedite
processing at rental location).

B. Oral Order. An urgent or unusual situation may require that official travel begin or be performed before a
written order can beissued. Under these circumstances an oral order, conveyed by any medium including
telephone, may be given. When this occurs, the AO must promptly issue a confirmatory written order. An oral
order meets the requirement for awritten order whenitis:

1. Givenin advance of travel,

2. Subsequently confirmed in writing giving the date of the oral order, and

3. Approved by competent authority.

C. Order Not Originated by Competent Authority. The AO must approve an order issued under unusual conditions
and not originated by competent authority before travel expense reimbursement.

Change 288 U2B-1
12/01/10


http://redbook.gao.gov/8/fl0039765.php�

Ch 2: Administration and General Procedures U2100-U2146
Part B: Orders

U2135 ITINERARY VARIATION

A. Authorization/Approval. Anorder may include authorization/approval for itinerary variation to permit:

1. Omission of travel to places stated in the order,
2. Changesin the sequence of places to be visited,
3. Changesin the original specified time at a place stated in the order, and/or
4. Travel to additional places not shown in the order.
B. Advance Planning. Generally, the trip purpose and TDY locations are known when an order isissued. Itinerary

variation should not be substituted for adequate advance planning. This authority does not create a blanket travel
order.

U2140 EFFECTIVE AND EXPIRATION DATE OF CERTAIN ORDER TYPES

A. Amended, Modified, Canceled or Revoked Order. When determining the travel and transportation allowances
under a PCS order that is amended, modified, canceled or revoked before the effective date, the order is effective:

1. When received by the member for travel performed by the member or dependents, or

2. When any transportation of HHG, mobile home or POV transportation is begun or completed, even though
leave, delay, proceed time, or TDY en route isinvolved.

NOTE: Par. U2105.

B. Blanket/Repeat TDY Order. A blanket/repeat TDY order (APP A1) does not expire upon the traveler’ s return to
the PDS. It continuesin effect until expiration by time limit contained in the order, by automatic cancellation upon
PCS, end of fiscal year, or revocation. The following statements when applicable must be written into the
blanket/repeat travel TDY order.

1. Identification as a “blanket/repeat TDY travel” order;

2. Authorization for the member to depart at such times and to travel to such locations/places within the
specified geographic area, and with such frequency as the member deems necessary;

3. The specific geographic area (e.g., continents, countries, states, etc.) limitations;
4. TheTDY travel period within a given fiscal year (i.e., ablanket/repeat order cannot cross fiscal years);
5. Thereason(s) making the blanket/repeat TDY order necessary;

6. Estimated TDY travel costs (transportation, per diem, and reimbursable expenses (APP G)) for the period
indicated in the blanket/repeat TDY order;

7. Authorization for special conveyance use reimbursement when approved on atravel voucher as being to the
GOV’ T’ s advantage, if appropriate;

8. Excess accompanied baggage authorization, if necessary; and

9. Other conditions, limitations, and instructions as appropriate such as the use of GOV'T QTRS/dining
facility/messisrequired if available to the member (par. U1010).
NOTE 1: The blanket/repeat TDY order isnot availablein DTS.
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NOTE 2: A blanket/repeat TDY order must never authorize other than economy/coach classtravel. If travel in
other than economy/coach class accommodations becomes necessary for one or more specific trips, an order
amendment, containing the necessary separate required statements for each such trip, must be issued.

NOTE 3: NOTE 3 does not apply to the Coast Guard. AEA isprescribed only on an individual trip basis, and
only after consideration of the facts existing in each case. AEA must not be authorized as part of a blanket/
repeat order or used as blanket authority to authorize/approve automatic AEA for all travel to an area (par.
U4215).

C. Time Limitation for a PCS Order. Unless otherwise prescribed in JFTR, amember’'s PCS order isvalid for
travel and transportation allowances to the new PDS named in that PCS order while the order remainsin effect and
prior to receipt of further PCS orders (45 Comp. Gen. 589 (1966)).

U2145 TIME LIMITATIONS FOR TDY PERIODS (GENERAL)

A. 180-Day Time Limitation

1. Except when authorized under par. U2145-B, aTDY assignment at any one location is limited to 180 or
fewer consecutive days (36 Comp. Gen. 757 (1957)).

2. Bonafide assignment extensions that, when added to the originally authorized period, total 181 or more
consecutive days may be directed.

3. Extensions are limited to those cases in which there has been a definite change or unforeseen delays were
encountered. This limitation does not apply to personnel:

a. Under aTDY order assigned to uniformed units deployed afloat as indicated in pars. U4102-J and
U4102-M;

b. Assignedto TDY periods at more than one location that total 181 or more days if the duty period at each
location is 180 or fewer days; or

c. TDY for training periods less than 140 days (20 weeks), including personnel extended due to additional/
extended instruction.

4. Assignment to a course of instruction of 140 or more days (20 or more weeks) at one location isa PCS (APP
Alfor PERMANENT DUTY STATION), except when the course is authorized as TDY under par. U2146-B.

B. TDY Period in Excess of 180 Consecutive Days

1. When mission objectives or unusual circumstancesrequire TDY at one location for more than 180
consecutive days, the appropriate authority must determine if TDY of greater than 180 daysis appropriate (38
Comp. Gen. 853 (1959)).

2. A written request and justification must be forwarded to the appropriate authority as soon as practicable.
This determination should be made before the order isissued.

3. If the situation does not permit determination before order issuance, the order may be issued and the case
submitted immediately to the appropriate authority who must:

a. Approve the order as written, or
b. Direct that the order be amended to:

(1) Terminate the duty thereby returning the member to the old station or assigning a new station,
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(2) Change the assignment from TDY to aPCS, or
(3) Fix the period at 180 or fewer days from the reporting date at the TDY station.

4. Authorization/approval to exceed the 180-day TDY limitation is essential. 1f a member isTDY in excess of
180 days without authorization/approval, the member’s per diem stops as of the 181st day (54 Comp. Gen.
368 (1974) and B-185987, 3 November, 1976).

*5. If an RC member received a Secretarial waiver IAW par. U7150-F, a second waiver is not required.

6. The appropriate authority for authorizing/approving TDY assignments in excess of 180 consecutive days at
any one location is the Secretary Concerned, the Chief of an appropriate bureau or staff agency specifically
designated for that purpose, or Commanders/Deputy Commanders of Combatant commands. With the
exception of the Army-unigue NOTE below, there must be no re-delegation.

NOTE: The appropriate authority for Army for authorizing/approving TDY assignmentsin excess of 180
consecutive days at any one location for a Soldier assigned to a Warrior in Transition Unit (WTU) isthe
Service Compensation Chief who is a two-star flag officer or equivalent. A flag officer or equivalent from
the medical command (i.e., U.S. Army Medical Command) must recommend the assignment for approval to
the WTU to the Army Compensation Chief, who may then authorize/approve TDY assignmentsin excess of
180 consecutive days at any one location for the Soldier assigned to a WTU. The Army Compensation Chief
authority must not be further re-delegated.

U2146 TIME LIMITATIONS FOR TDY PERIODS (COURSES OF INSTRUCTION)

A. TDY for Training Less Than 140 Days (20 Weeks)

1. General. Course(s) of instruction at a school or INSTALLATION with a scheduled duration of less than 140
days (20 weeks) are TDY. No per diem is payableif prohibited by par. U7125-C. If the scheduled course
duration is 140 or more days, the school or installation is that member's PDS, except when the courseis
authorized as TDY under par. U2146-B.

2. Scheduled Duration. The "scheduled duration” of a courseis the actual period, including weekends, students
receive instruction. Intervening holiday periods (e.g., recess for Christmas) and incidental time spent prior to,
or following conclusion of, a course are not part of the scheduled course duration (53 Comp. Gen. 218 (1973)).

Example 1: A member is scheduled for training (classis held 5 days a week) for 150 days to a course that
normally lasts 139 days. During thistime students are given 5 class days (an entire week) off ICW a
holiday. This reduces the 150-day period to 143 days (5 class days plus 2 days for weekend). Students are
also given 4 additional class days off on other holidays. Even though the length of time from the class start
date to the graduation date is 150 days, the actual training period is 139 days (exclude 11 days - relating to
time off for holidays). Therefore, the assignmentisaTDY.

Example 2: The scheduled duration for XY Z courseis 137 days (19 weeks/4 days) and the member, due to
holidays and in/out processing, remains at the training site for 143 calendar days. Since the scheduled
duration of the course isless than 140 days, regardless of the individual's time on station, the statusis TDY..

3. Extensions. When a member attending a course(s) of instruction of less than 140 days (20 weeks) is
assigned additional/extended instruction, the assignment convertsto a PCS if the scheduled duration exceeds
139 daysincluding the time remaining on the original order and the additional/extended instruction (B-143017

17 June 1960; 46 Comp. Gen. 852 (1967); 66 id. 265 (1987)).

Example 1: A member isTDY for training for 133 days. On day 100, the training is extended for an
additional 42 days. Since the scheduled duration of training from the date of the extension is less than 140

Change 288 u2B-4
12/01/10


http://redbook.gao.gov/1/fl0002980.php�
http://redbook.gao.gov/6/fl0025545.php�
http://redbook.gao.gov/6/fl0025545.php�
http://redbook.gao.gov/3/fl0012994.php�

Ch 2: Administration and General Procedures U2100-U2146
Part B: Orders

days (33 days remaining on the original order plus 42 days extension = 75 days), the training continues as
TDY.

Example 2: A member is TDY for training for 133 days. On day 33, the training is extended for an
additional 42 days. Since the order extends the scheduled duration beyond 139 days, (100 days remaining
on the origina order + 42 days extension = 142 days), the training location converts to the member's PDS
effective the date of the extension order. Per diem isno longer payable on/after the date of the order
directing the additional/extended training.

4, Limitations. A member's PCS order to a course of instruction may not be changed to aTDY order after
arrival at the new PDS, unless the order was erroneously issued.

B. TDY vs. PCS Status for Training Courses of 20 or More Weeks

1. The Secretary Concerned (without delegation) may authorize a designated course to be attended and
completed inaTDY status rather than in a PCS status (excluding initial entry courses), scheduled for:

a. 20 or more weeks,
b. But not more than 180 daysin length.

2. Requests for such action must be forwarded through Service channelsto the Secretary and must include
course number, description, length, school location, specific Service(s) of attendees, number of attendees who
traditionally return to the previous PDS, and written justification for TDY vs. PCS.

3. The status (either TDY or PCS) of any member, regardless of Service affiliation or component, attending a
course of ingtruction of 20 or more weeks must be the same. Exception: A member assigned permanently at
the location of the course immediately before attending isin a PCS status during course attendance. A
member who isto be assigned immediately after attending isTDY until the PDS is named.

4. For courses attended by multiple Services, the Secretary Concerned must obtain agreement from the other
affected Service Secretaries before changing the course.

C. TDY vs. PCS Status for Training Courses of more than 180 Days. When unusual circumstances (e.g.,
infrastructure destruction caused by hurricanes, floods, and similar events) require training courses at one location of
181 or more consecutive days to be attended ina TDY status, the Secretary Concerned must obtain authorization/
approval from PDTATAC for that specific course or courses to be designated aTDY course.
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PART D: ADVANCE OF FUNDS
U2300 ADVANCE PAYMENTS

A. General. A member may be paid an advance payment of (i.e., loaned) specified travel and transportation, station
(COLA and TLA), and housing (OHA & FSH) alowances.

B. Advance Payment Information. Additional information on advance payment of allowancesis located as follows:

1. Discounted Conference or Training Registration Fee, APP R2, par. H;

2. Temporary duty travel (including advance lodging deposits), Ch 4, Part J;
3. Member PCS, par. U5104

4. Dependent outpatient travel, par. U5240-C10;

5. Dependent PDT, par. U5204;

6. HHG transportation, par. U5319;

7. Mobile home transportation, par. U5560;

8. DLA, Ch5, Part G, and pars. U6013 and U6060;

9. Recruiting expenses, par. U7033;

*10. SROTC member, par. U7154-B4;

11. Attendants on behalf of member patients, pars. U5250-G and U7252-A;
12. Escorts and attendants of dependents, par. U7555; and

13. Station (COLA and TLA) and housing (OHA & FSH) allowances, pars. U9157 and U10028. NOTE:
Advance MIHA is not authorized.
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PART A: APPLICABILITY AND GENERAL RULES
U3000 SCOPE

A. Applicability. This Chapter appliesto all travel incident to TDY and PCS by any transportation mode. It
prescribes rules concerning accommodations a member or dependents may use on a specific mode, U.S.-certificated
carrier use, travel agency use, transportation expense reimbursement, travel within and around a member’s TDY or
PDS location, and accompanied baggage transportation authority.

B. Transportation Mode. Official TDY or PCS travel may be authorized/approved on any combination of the
following:

1. GOV'T (including foreign government) aircraft, train, bus, vehicle, or vessel (ocean, waterway or ferry),

2. Commercial (including GOV’ T-contracted) aircraft, train, bus, or ship (ocean, waterway or ferry), NOTE:
The English Channel Tunnel (CHUNNEL) used for travel between the United Kingdom and Europeisa
ferry for computation purposes.

3. POC,

4. Specia conveyance,

5. Taxicab, bus, streetcar, subway or other public conveyances, and
6. Airport limousine, or courtesy conveyance.

NOTE: For the limited number of senior officials designated by Secretary of Defense as*“ required use” travelers
on military aircraft see DoDD 4500.56, DoD Palicy on Use of GOV’ T Aircraft and Air Travel, Encl. 2.

U3001 ALLOWABLE TRANSPORTATION EXPENSES

Transportation expenses include the cost of airling, train (including sleeping accommodations or parlor car seats),
ship (including ocean, waterway or ferry), and bus tickets, transportation to/from carrier terminals and special
conveyance cost. POC operating expenses ordinarily are reimbursed through a mileage allowance. Transportation
expenses reimbursement and mileage are in addition to the per diem or actual expense allowances prescribed in Ch
4, Part B and C.

U3002 DIRECTING TRANSPORTATION MODE
NOTES:

1. Throughout par. U3002 and the rest of JFTR, users must remember that itis MANDATORY DoD policy
tousea CTO for all official transportation requirements.

2. Non-motorized transportation mode (bicycle, etc.) may be authorized by the AO; however, a mileage
allowance is not authorized for the official travel (par. U2600). The AO may authorize reimbursement of
transportation related expenses involving non-motorized transportation in the GOV’ T'sinterest NTE the
most advantageous transportation mode cost per the AO determination.

A. General. The AO official may direct the use of one or more transportation modes for a member on TDY travel
that does not involve a PCS move. Service regulations may, under limited circumstances, specify when a particular
mode (other than a POC or special conveyance) may be directed (par. U5107) for an individual PCS move. Par.
U5108-A for transoceanic PCStravel. A member may not be directed to use a POC or a special conveyance, nor
may dependent travel be directed by a particular mode. The member may select POC for overland PCStravel. If
no mode is directed, the member may select a transportation mode that allows the mission to be completed within
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the prescribed time limits. The member isbound by all regulations pertaining to the directed or, if appropriate, the
selected transportation mode.

*B. Travel Reimbursement. Except PCS transoceanic travel (par. U5108-A), when a specific transportation mode
is directed a member may be reimbursed for personally procured transportation NTE the directed mode cost.
NOTE: This policy does not apply to pars. U5108-A, U7200-Cla, U7205-A, U7206, U7400, U7450-A, U7451,
U7500, and U7551, items 3 and 4. Par. U3120 regarding mandatory CTO use.

C. Other Reimbursable Expenses. Reimbursement for additional TDY transportation expenses (e.g., taxicab, bus,
streetcar fares) is allowable as authorized in Ch 3, Part E.

U3003 AUTHORIZED MODE

The AO, when not required to direct the transportation mode, ordinarily determines the authorized transportation
mode, taking into account mission requirements, time limits, transportation availability, and economic
considerations. If the AO failsto make a determination or direct the mode, air transportation is the authorized mode
for travel time and per diem calculation purposes for TDY and transoceanic PCS travel, unless the member
demonstrates that air transportation cannot meet the mission requirements efficiently or economically.

U3005 TRAVEL TIME

A. Travel by GOV'T Conveyance and/or Common Carrier on GOV’ T-Procured Transportation. Travel time for
travel by GOV'T conveyance (except GOV’ T automobile) and/or common carrier obtained by GOV’ T-procured
transportation is allowed for the actual time needed to travel over the direct route including necessary delays for the
transportation mode used. Travel time for travel by GOV’ T automobile is computed under par. U3005-C.

B. Travel by other than Directed Mode. A member, directed to travel by an available specific transportation mode
but who electsto travel by another mode, is limited to the actual travel time used, NTE the allowable travel time for
the directed transportation mode.

C. POC

*1. TDY. Generdly, 1 travel day isalowed for each 400 miles of official ordered travel distance. If the
excess distance is 1 or more miles after dividing the total official distance by 400, one additional travel day is
allowed. When the total official distance is 400 or fewer miles, 1 day of travel timeisalowed. Thisappliesto
travel by:

a. POC if to the GOV’ T's advantage, and

b. Special conveyance (vehicle) as an authorized TDY transportation mode, and

c. GOV'T vehicle.
*NOTE: If a POC isused but not authorized by the AO as being to the GOV’ T's advantage, travel timeis
limited to that authorized in par. U3005-A for commercial transportation for the official ordered travel
distance.
2. PCS. Generdly, 1 travel day isallowed for each 350 miles of ordered travel official distance. If the excess
distanceis 51 or more miles after dividing the total official distance by 350, one additional travel day is
allowed. When the total official distanceis 400 or fewer miles, 1 day of travel timeisalowed. Par. U5160-E
ICW additional travel time.

3. Driving Distance Per Day. There isno mandatory distance that must be driven per day.

D. Travel by Aero Club. When atravel order does not direct travel by a specific transportation mode and the
member travels by Aero Club aircraft, allowable travel timeis the actual travel time, including necessary delays, up

Change 288 U3A-2
12/01/10




Ch 3: Transportation, Accompanied Baggage, and Local Travel U3000-U3015
Part A: Applicability and General Rules

to the time allowed if commercial transportation had been used.

E. TDY Travel by Mixed Mode

1. POC Useto the GOV'T’'s Advantage. If a member travels partly by POC and partly by common carrier for a
leg of ajourney, travel timeis computed IAW par. U3005-C for the distance traveled by POC, to whichis
added the actual travel time using commercial transportation. The total allowable time cannot exceed that
authorized in par. U3005-C for POC travel for the ordered travel official distance.

2. POC Use Not to the GOV’ T’s Advantage. If amember travels partly by POC and partly by common carrier
for aleg of ajourney, travel timeis computed IAW par. U3005-C for the distance traveled by POC, to whichis
added the actual travel time using commercial transportation. The total time cannot exceed that authorized in
par. U3005-A for commercial transportation for the ordered travel official distance.

F. Travel by Special Conveyance. When special conveyance use is authorized/approved, allowable travel timeis
the actual time needed to perform travel. NOTE: If travel is by vehicle, authorized travel timeis computed under
par. U3005-C.

U3006 TRAVEL SCHEDULE

In determining atravel schedule, select the scheduled transportation that most nearly coincides with the departure
and arrival times needed to carry out the mission and the provisions of par. U3006. Consider:

1. Duty hours;

2. Duty requirements;

3. Lodging availability at points of origin, destination or intermediate stops;
4. The need for onward transportation;

5. Thetraveler'scomfort and well being; and

6. Thetraveler not being scheduled for departures and arrivals between 2400 and 0600 unless that is the only
schedule available or is required by the mission.

U3010 SEPARATE JOURNEYS

When determining payable allowances, travel between any two points in the following categoriesis computed
separately as a separate journey:

1. PDS,

2. TDY station,

3. POE,

4. POD,

5. First duty station,
6. Last duty station,
7. HOR,

8. HOS,
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9. PLEAD,
10. A designated place,
11. A COT leavelocation,
12. Safe haven location IAW par. U5120-1,
13. POV loading port/VPC,
14. POV unloading port/VPC, and
15. POV storage facility.
U3015 ACCOMPANIED BAGGAGE AND EXCESS ACCOMPANIED BAGGAGE TRANSPORTATION
A. General. This par. prescribes transportation authority for:
1. Accompanied baggage transported free on a transportation ticket, and
2. Excess accompanied baggage.
See APP A for definitions of BAGGAGE and BAGGAGE, ACCOMPANIED.

B. Accompanied Baggage

1. General. The rules governing accompanied baggage allowances and charges for excess accompanied
baggage are outlined in the carrier’ stariff. Travelers should check with individual transportation carriers, prior
to travel, for guidance on the allowances and limitations of baggage weight and size as well as the number of
bags allowed.

2. Accompanied Baggage Transfer. Itemized necessary accompanied baggage transfer expenses are
reimbursable except when the member isreceiving TDY mileage or MALT.

3. Accompanied Baggage Return as Part of a Troop Movement. When a member's accompanied baggageis
transported as part of atroop movement but the member is later removed from the movement order, expedited
transportation may be used to return/forward the accompanied baggage to the member. This expedited
transportation must be authorized/approved AW Service regulations.

C. Excess Accompanied Baggage

1. Definition. Accompanied baggage in excess of the weight, size, or number of pieces carried free by a
transportation carrier or when charged a fee by the airline to transport accompanied baggage.

2. Traveler Responsibility. The traveler should be financially prepared to pay for excess accompanied
baggage while traveling.

3. Authorization/Approval. Excess accompanied baggage may be authorized/approved by the AO.

4. Expense Reimbursement (APP G)

a. Reimbursement Allowed. Examples of when excess accompanied baggage may be necessary (ICW
official travel) are:

(1) Family size;
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(2) A traveler with adisability/specia needs (i.e., ambulatory/respiratory aids); or
(3) Professional article(s)/material required for official duties at the TDY /next PDS location.

b. Reimbursement Not Allowed. Excess accompanied baggage reimbursement isnot for:

(1) Pets(par. U5810-D); and/or

(2) Costsincurred when atraveler purchases an airline ticket to accommodate circuitous/personal
convenience travel ICW official travel and excess accompanied baggage costs would not have been
incurred if a GOV’ T-procured airline ticket was available and used (par. U2010).

5. Transportation Charges. Excess accompanied baggage charges that have been authorized before travel may
be:

a. Included in GOV’ T-procured transportation documents,
b. Reimbursed to the traveler, or

c. Paid for withaMCO.
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SECTION 1: GENERAL
U3100 GENERAL

A. Transportation Policy

1. General. I1tisGOV'T policy that the least expensive unrestricted economy/coach-class (see APP A)
accommodations should be used for all passenger transportation modes (pars. U3125, U3130, and U3135 for
exceptions).

2. Prudence. Each member must, and each dependent should, exercise the same care in incurring expenses paid
by GOV'T funds as a prudent person would when traveling on personal business at personal expense.

3. GSA City-Pair Program/Airfares. (APP P) Contract city-pair program regulations are found in DoD
4500.9-R, Part |, Chapter 103, pars. A2 and B2 (http://mww.transcom.mil/j5/pt/dtr.cfm).

4. Official Travel. Transportation procured and/or paid for by the GOV’ T may be used only for that portion of
atrip properly chargeable to the GOV’ T. Any additional expenseisthe traveler’s financial responsibility.

*5, Usual Routing. The AO must justify travel other than by a usually traveled route. More costly unjustified
circuitous travel (e.g., personal travel detours from the usually traveled route) is the traveler’s financial
responsibility. To avoid confusion, misrouting and misuse of city-pair airfares or other airfares limited to
official GOV'T business and/or GOV'T funds, travel documents must clearly show the official travel points and
whether circuitous travel isfor officia or personal reasons. Official travel locations must be identified and if
personal locations are shown, they must be clearly identified as personal/leave travel locations and state that any
excess cost ispaid by the traveler.

Example 1: A traveler isTDY from Washington, DC, to Dallas, TX, but must be routed through Denver, CO,
to accompany a handicapped traveler whose PDS is Denver. Theonly TDY location is Dallas, but the order
must show the routing through Denver is for official business. The travel document must clearly state that the
circuitous routing is for official business, at GOV’ T expense, and city-pair airfares are authorized.

Example 2: A traveler TDY from Ramstein AB, GE, to Fort Bragg, NC, is authorized personal/leave travel via
Miami, FL, on the return trip. The travel order must clearly identify Miami as a personal/leave location and
state that excess cost isthe traveler’s expense and that neither city-pair airfares nor other airfaresrestricted to
official GOV'T business may be used to or from Miami since Miami is not an official location.

6. Time. All time not justifiable as official travel time must be accounted for |AW appropriate personnel-
related regulations.

7. Accommodations. Common carrier accommodations, applicable to all official travel, are addressed
specificaly in pars. U3125 (Commercial Air Transportation), U3130 (Commercia Ship Transportation), and
U3135 (Train Transportation). Par. U2000-A2c contains medical reasong/justification for other than
economy/coach class accommodations. A traveler may voluntarily use/accept, and the GOV’ T may furnish,
accommodations that do not meet minimum standards if the member's or Service's needs require use of these
accommodations.

8. Foreign Flag Reimbursement. Travelers may not be reimbursed for travel at personal expense on foreign
flag vesseld/aircraft, except as specified in par. U3125-C or U3130-F.

9. Dependent Seating. Each dependent is authorized a seat.
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10. Interlining. If atraveler must change airlines to get to a destination, and one (or both) airlines do not
interline baggage (i.e., automatically transfer baggage between airlines), then the traveler is not required to use
that airline, even if lessexpensive. NOTE 1: This does not apply to AMC Patriot Express (Category B) flights
nor doesit permit ‘Fly America’ Act violation. NOTE 2: In the absence of ‘interlining’, the traveler must go
to the baggage area, pick up the luggage, then go back to the terminal, stand in line, recheck through
security, etc. This seriously inconveniences the traveler and could lead to missed flight connections and
mission delay/failure.

B. TDY Travel Involving Non-PDS L ocation(s). A member onaTDY order is authorized travel/ transportation
allowances NTE the actual transportation cost for the transportation mode authorized and used NTE the constructed
transportation cost between the member’s PDS and TDY location. When TDY travel isto/from anon-PDS
location:

1. The member isresponsible for al excess travel/transportation costs; and

2. Constructed costs for each trip leg must be based on the non-capacity-controlled city-pair airfare, if available
(not the capacity-controlled city-pair, if both airfares are available).

NOTE: Par. U4105-F for TDY travel/transportation allowances when a TDY order is received while a member is
on official leave.

U3105 COMMON CARRIER TRANSPORTATION PROCUREMENT
DTR 4500.9-R, Part | for Passenger Movement. For policy and FAQs regarding the City-Pair Program, APP P.

U3110 PERSONALLY-PROCURED COMMON CARRIER TDY TRANSPORTATION
REIMBURSEMENT

*NOTE 1: Throughout par. U3110, users must remember that it is MANDATORY Uniformed Service policy to
use CTOsfor all official travel transportation requirements. The payment options provided below should in no
way be interpreted to suggest that use of other than the CTO isauthorized or encouraged. The payment options
are provided for situations when the CTO cannot be used. Par. U1055 applies to those who violate policy.

NOTE 2: The cost paid by the GOV'T for GOV’ T/GOV’ T-procured transportation, in house or CTO
transportation, frequently includes a transaction fee for arranging the transportation. A CTO transaction fee
incurred by a member isreimbursable under APP G. When a CTO isnot available to the member, the
transaction fee incurred by the member for arranging transportation through other than a CTO isreimbursable
under APP G.

*A. General. Except for PCS transoceanic travel (par. U5108-A), when a specific transportation mode is directed, a
member, who must procure transportation without benefit of using a CTO, may be reimbursed for personally
procured transportation NTE the directed mode cost. Otherwise, the member is authorized transportation cost
reimbursement in pars. U3110-B through U3110-F. Reimbursement may not exceed the accommodations cost in
pars. U3125, U3130 and U3135 (Ch 3, Part D, when the transportation is partly by POC). |f a member uses

GOV’ T-procured transportation for part of ajourney (par. U3010), the limitsin pars. U3110-B and C must be
reduced by itscost. NOTE: This policy does not apply to pars. U5108-A, U7200-Cla, U7205-A, U7206, U7400,
U7450-A, U7451, U7500, and U7551, items 3 and 4.
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B. GOV’ T/GOV'T-contracted Transportation/In-house or CTO Is Available. When GOV’ T/GOV'’ T-contracted
transportation/in-house or CTO (APP A) services are available and the traveler procures common carrier
transportation (including sleeping accommodations) at personal expense under an order, the traveler may elect to
receive reimbursement for the actual transportation cost for the transportation mode authorized and used NTE the
constructed transportation cost between authorized points. For air transportation, constructed costs are based on the
non-capacity controlled city-pair airfare, not the capacity-controlled city-pair airfare, if both are available. If acity-
pair airfare is not available between origin and destination, the constructed transportation cost is limited by the
policy-constructed airfare (with the par. U3125-B1h exception). For example, there is often no city-pair airfare
connecting origin and destination and several policy airfares (APP A) (between several origing destinations) must
be combined to accomplish the travel from required origin to required destination. Evenif all airfares being
combined are city-pair airfares, the combined airfares that eventually get the traveler from required origin to
required destination does not constitute a city-pair airfare. Y CA city-pair airfare transportation is presumed
availableif thereis acity-pair airfare established between the origin and destination points (as opposed to combining
airfares, city-pair or otherwise between origin and destination).

C. GOV’'T/GOV'’ T-contracted Transportation/In-house or CTO Is Not Available. When GOV’ T/GOV' T-
contracted transportation/in-house or CTO (APP A) service is not available and the traveler procures common
carrier transportation at personal expense, the traveler may elect to receive reimbursement for the actual
transportation cost for the transportation mode authorized and used NTE the constructed commercial transportation
cost between authorized points. NOTE: CTO service not being available should be an extremely rare occurrence.
Each event of non-availability should lead to correction(s) that make CTO service available should the same
situation arise again.

D. Transoceanic Travel - GOV’ T/GOV' T-procured Transportation Is Available. When travel by GOV’ T/GOV'T-
procured transportation is authorized (except member PCS transoceanic travel - par. U5108-A) and transoceanic
travel is performed by common carrier at personal expense, the traveler is authorized reimbursement for the
transportation NTE the amount that would have been paid for the available GOV’ T/ GOV’ T-procured
transportation. If both GOV’ T and GOV’ T-procured transportation are available, the lower priced mode is the
maximum reimbursement measure. When GOV’ T/GOV' T-procured transportation is not available, the traveler is
authorized reimbursement for the transportation (par. U3120 —A) cost NTE the policy-constructed airfare (APP A)
available over the direct route between the origin and destination. If air travel is medically inadvisable, par. U3130.

E. Transoceanic Ferry Fares. When atraveler on TDY travels at personal expense aboard a transoceanic ferry that
has been authorized/approved as advantageous to the GOV’ T, reimbursement is authorized for the cost incurred,
including any part attributed to movement of a POC (55 Comp. Gen. 1072 (1976)). For transoceanic ferries of
foreign registry, par. U3130-F.

F. Other Reimbursable Expenses. Reimbursement for additional transportation expenses (e.g., taxicab, bus and
streetcar fares) incurred in the performance of duty is allowable as authorized in Part E.

U3120 ARRANGING OFFICIAL TRAVEL
A. CTOUse

1. Mandatory Policy

*a. Itismandatory policy that a Uniformed Service member use an available CTO to arrange official
travel, including transportation and rental cars, except when authorized | AW par. U3110. A command
must not permit a CTO to issue other than the least expensive unrestricted economy/coach tickets
purchased at GOV’ T expense without prior proper authority (pars. U3125, U3130, and U3135 for
exceptions).
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b. A command must not permit a CTO to issue a YCA airfare purchased at GOV'T expenseto a traveler
when a_CA airfareisavailable and the AO determinesthat a _CA airfare meets mission needs.

NOTE: Thisdoes not establish the CA airfare asthe basis for policy-constructed airfare — that remains
the YCA airfare.

2. Service Regulations. Service regulations for CTO use information.

3. Failure to Follow Regulations

a. A command/unit is expected to take appropriate disciplinary action when a member and/or an AO fails
to follow the regulations concerning CTO use (par. U1055).

b. A command/unit is expected to take appropriate action for reimbursement to the GOV’ T when a
member and/or AO acquires/allows a 'Y CA airfare to be acquired when thereisa_CA airfare available that
meets mission needs (CBCA 1511-TRAV, 7 May 2009).

c. Disciplinary action should be for willful violations and may be in the form of counseling (oral/written),
non-judicial action, or other appropriate means. Action must not be through refusal to reimburse. Par.
U3120-A4 for the exception when reimbursement is not allowed.

4. Reimbursement Not Allowed. Reimbursement is not allowed when the member does not follow the
regulationsfor foreign flag carriers (par. U3125-C5) and directed transoceanic transportation (par. U3110-A
NOTE, and par. U5108-A).

B. Requirements

1. When making travel arrangements, travelers should use the following:
a ACTO (APPA),or
b. In-housetravel offices, or

2. All travel arrangements must be made |AW:

a. DoDD 4500.09E (Transportation and Traffic Management) at
http://www.dtic.mil/whs/directives/cor res/pdf/450009p.pdf;

b. DoDI 4500.42 (DoD Passenger Transportation Reservation and Ticketing Services) at
http: //mwww.dtic.mil/whs/directives/corres/html/450042.htm; and

c. Service regulations that supplement the DoDD and the DoDI.

C. Non-U.S.-certificated Ship or Aircraft Transportation. Transportation on a non-U.S.-certificated ship or aircraft
must not be authorized/approved unless the par. U3125-C or U3130-F conditions are met.

D. Transportation Reimbursement

1. CTO Available. When aCTO isavailable, but not used by the traveler, reimbursement for the transportation
cost islimited to the amount the GOV’ T would have paid if the arrangements had been made directly through a
CTO.

2. CTO Not Available. When the AO certifiesthat a CTO was/is not available to arrange the required official
transportation, reimbursement is for the authorized/approved transportation actual cost NTE the policy-
congtructed airfare (APP A) airfare that meets mission requirements.
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NOTE 1: CTO service not being available should be an extremely rare occurrence. Each event of non-
availability should lead to correction(s) that make CTO service available should the same situation arise
again. When a CTO isnot available to the member, the transaction fee incurred by the member for
arranging transportation by other than a CTO isreimbursable under APP G.

NOTE 2: The cost paid by the GOV’ T for GOV’ T/GOV’ T-procured transportation, in house or CTO
transportation, frequently includes a transaction fee for arranging the transportation. A CTO transaction
feeincurred by a member is reimbursable under APP G. When an available CTO is not used and no
transaction feeisincluded in the GOV’ T/GOV’ T-procured transportation, the transaction fee for personally
procured transportation from other than a CTO may be reimbursed aslong as the total reimbursable
amount for the transaction fee and transportation cost does not exceed the GOV’ T/GOV’ T procured

transportation cost.

*NOTE 3: DoDFMR 7000.14-R, Volume 9, Chapter 3, par. 031003 (available at:
http://comptroller.defense.gov/fmr/09/09 03.pdf) indicates the purposes for which a GTCC may be used by a
DoD traveler. Charging personal travel expensesis GTCC misuse. A DoD traveler who misusesthe GTCC
is subject to administrative and/or disciplinary action. To prevent misuse of the IBA GTCC and city-pair
airfaresfor leisure travel, a copy of the relevant order must be provided to the CTO before ticketing. An
electronic DTS generated order suffices to meet this requirement. A CTO may issue ticketsfor official travel
authorized by proper oral, letter, or message authority if travel must begin or is performed before a written
order isissued. The official who directed thetravel is responsible for promptly providing a confirmatory
order to the CTO.

U3122 UNUSED GOV’T-PROCURED TRANSPORTATION DOCUMENTS AND TICKETS

A. General. A member who returns unused GOV’ T-procured transportation documents, compl ete tickets, or unused
portions of tickets obtained on these documents is authorized travel and transportation allowances under Ch 3 and

Chs 4 and 5 if otherwise authorized.

B. Cost to the GOV'T Involved. When cost to the GOV'T isinvolved, the cost for any sleeping or parlor car
accommodations furnished and used, and/or the cost of shipping baggage on tickets without the passenger must be
deducted from the amount otherwise payable to the member in par. U3122-A for the travel involved.
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PART D: POC TRAVEL
U3300 TDY BY POC

A. Palicy. Uniformed Service policy is to authorize/approve (as distinguished from permit) POC travel if
acceptable to the member and to the GOV’ T’ s advantage, based on the factsin each case.

B. Authorization/Approval. The AO should authorize/approve POC travel only if it isto the GOV’ T's advantage
when compared to travel by GOV’ T conveyance or commercial carrier, and not solely for member’s convenience.
POC use may be to the GOV’ T’ s advantage when, for example:

1. Itsuseis more efficient, or economical, or results in a more expeditiously accomplished mission;
2. Thereisno practicable commercial transportation; or
3. Common carrier use would be so time-consuming that it would delay the mission.

POC use cannot be directed

C. Official Distances. See par. U2020.

D. PCSTravel by POC. See Ch 5, PartsB and C.

U3305 POC USE ON TDY TO THE GOV’T’S ADVANTAGE

A. TDY Mileage Plus Per Diem or AEA. Reimbursement of parking fees, ferry fares, road, bridge, and tunnel tolls
is authorized for POC travel over the most direct route between the official stationsinvolved. The member also is
authorized per diem or AEA, whichever applies, asin Ch 4, Part B or C, for the allowable travel time as computed
under par. U3005-C. See par. U3335 for non-reimbursable expenses when a member ispaid TDY mileage.

1. Member Responsible for Paying POC Operating Expenses. The member responsible for paying the POC
operating expenses (i.e., the cost or cost portion directly associated with POC use for official travel) is
authorized TDY mileage for the ordered official travel distance at arate per mile for the POC type used. See
par. U2600 for applicable TDY mileage rates.

2. Passengers Not Responsible for Paying POC Operating Expenses. A passenger in a POC, not responsible
for paying the POC operating expenses, is not authorized TDY mileage. The passenger is authorized per diem
or AEA, whichever applies, asin Ch 4, Part B or C, for the allowable official travel time computed under par.
U3005-C.

3. ExtraMileage to Transport Passengers. When two or more official travelerstravel in the same POC to the
TDY location, the official traveler responsible for paying the POC operating expenses is authorized
reimbursement for any additional distance involved if the passenger(s) is/are picked up/dropped off at home.
The extra distance is based on odometer readings (or other acceptable evidence) of the actual necessary extra
distance traveled.

B. Reimbursement for Actual Transportation Costs. A member ordinarily is paid TDY mileage asin par. U3305-A.
However, instead of paying TDY mileage, the AO may authorize/approve reimbursement for actual transportation
costs when requested by the member and to the GOV’ T’ s advantage and POC use with reimbursement on a mileage
basis would result in afinancial hardship for the member (Comp. Gen B-185733, 1 September 1976).. When actual
transportation cost reimbursement is authorized, the authorization/order should reference par. U3305-B.
Reimbursement of actual expenses must be limited to the following for the POC type used. Privately-owned:

1. Automobile or motorcycle: fudl; oil; parking; ferry fares; road, bridge, and tunnel tolls; winter plug-ins; and
‘trip insurance’ for travel in foreign countries. See APP G.
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2. Aircraft: fuel, ail, parking fees, tie-down fees and hangar fees;
3. Boat: fuel, oil, and docking fees.

Expensesincurred for hire or subsistence of operators or periodic maintenance, regardless of cause, must not be
reimbursed.

NOTE: Chargesfor repairs, depreciation, replacements, grease, oil, antifreeze, towage and similar speculative
expenses are not reimbursable expenses | CW using a POC on official travel. However, atraveler may be eligible
to submit a claim for repairsto a POC used for official travel, using Service procedures and DoDI 1340.21,
Proceduresfor Settling Personnel and General Claims and Processing Advance Decision Requests.

C. Privately-owned Aircraft other than an Airplane. When a privately owned aircraft other than an airplane (e.g.,
helicopter) is used, the actual operation cost rather than TDY mileageis paid. The following expenses may be
reimbursed: fuel; oil; and aircraft parking, landing, and tie-down fees. The following are not reimbursable expenses:
charges for repairs, depreciation, replacements, grease, oil change, antifreeze, towage and similar speculative
expenses.

D. Travel by Privately Owned Boat. A member who uses a privately owned boat, authorized as being to the
GOV’ T's advantage, as a POC is authorized actual expense reimbursement. A mileage allowance must not be paid.
These expensesinclude fuel, oil and docking fees. The member is aso authorized per diem or AEA, whichever
applies, asin Ch 4, Part B or C, for the allowable travel time as computed under par. U3005-C.

E. Mixed Mode Transportation. If a member travels partly by POC and partly by common carrier at personal
expense for aleg of ajourney, the member is authorized the appropriate TDY mileage, plus per diem from par.
U3305-A, for the distance traveled by POC, plus the cost of transportation purchased with personal funds and per
diem under Ch 4, Part B, for actual travel. The total amount reimbursed may not exceed the amount of TDY
mileage plus per diem from par. U3305-A (based on the rate for the POC used for a portion of the travel) for the
official distance of the ordered travel. The AO may authorize/approve actual travel cost (mileage plus per diem
from par. U3305-A for the official POC-traveled distance, plus the cost of transportation purchased from personal
funds and per diem under Ch 4, Part B) of the ordered travel when justified in documented unusual circumstances.

U3310 POC USE ON TDY NOT TO THE GOV’T’S ADVANTAGE
A. Limitation

*1. When, for personal preference, a POC is used instead of common carrier transportation for official travel,
travel reimbursement is computed at the TDY mileage ratein par. U2600 plus per diem for the travel time
authorized in par. U3005-A for commercial transportation. NOTE: If a member uses a privately owned
aircraft other than airplane or uses a privately owned boat, reimburse the actual transportation costs as
described in par. U3305-C or U3305-D, instead of paying TDY mileage and the reimbursable expenses cited
in pars. U3310-B1 and U3310-B2 below.

2. Thetotal allowable payment islimited to the total constructed cost of common carrier transportation
including constructed per diem for that transportation method.

3. Par. U3310 does not apply to travel performed under par. U3345 (B-183480, 4 September 1975).

B. TDY Mileage and Per Diem Computation

1. The TDY mileage allowance is computed for the DTOD distance between authorized points.

2. Ferry fares; bridge, road, and tunnel tolls; and vehicle parking fees (related to official business) are added to
the amount in par. U3310-B1.

3. The per diem rate authorized in the travel authorization/order is used for computing per diem.
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C. Constructed Transportation Cost and Per Diem Computation

1. The GOV’ T’s constructed transportation cost is computed on fares or charges for policy-constructed airfare
(APP A) between authorized points.

2. Air transportation constructed cost includes any taxes or fees the GOV’ T would pay if GOV’ T-procured
transportation had been provided.

3. Taxi fares and excess baggage costs that would have been allowed are included.
4. The constructed POC transportation cost includes transportation expenses for:
a. The member claiming mileage, and

b. A person performing official travel as a passenger (uniformed member and/or civilian employee only) in
the same conveyance.

D. Comparison. Computed POC TDY mileage and per diem are compared with the total constructed travel cost
including per diem by common carrier. Reimbursement is made for the lesser amount.

E. Passengers
1. Passengers, accompanying the member claiming mileage, are not authorized TDY mileage.
2. Per diemfor digible passengersis computed by comparing the total per diem payable for the:
a. Travel performed, and
b. Appropriate common carrier constructed travel.
The lesser amount is reimbursed.

F. Mixed Mode Transportation

1. If the member is not authorized to travel by POC as being to the GOV’ T’ s advantage and travels partly by:
a. POC for personal convenience, and
b. Common carrier at personal expense,

the member is authorized:
c. Appropriate TDY mileage plus per diem under par. U3305-A for the distance traveled by POC, plus
d. Transportation cost purchased with personal funds and per diem under Ch 4, Part B, for actua travel.

2. Thetotal amount islimited to the cost had GOV’ T-procured transportation been used, plus per diem under
Ch 4, Part B, for constructed travel time for the official distance of the ordered travel.
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U3320 POC USE TO AND FROM TRANSPORTATION TERMINAL OR PDS

NOTES:
1. A member performing TDY asan aircrew member, Armed Forces courier, or any other member whose
primary duty makesthe air terminal a regular duty place may not be reimbursed for POC operating expenses
to and/or from the air terminal. See par. U2200.
2. If amember of thetraveler’sfamily drives, it is presumed that the traveler incursthe expense.

A. Round-trip Expenses Incurred for Drop-off and/or Pick-up at a Transportation Terminal. When a POC is driven

round trip to drop-off and/or pick-up an official traveler at a transportation terminal, the official traveler paying POC
operating expensesis.

1. Paid TDY mileage for the round-trip(s) distance, and
2. Reimbursed parking fees, ferry fares, road, bridge and/or tunnel tolls

B. Expenses Incurred for Two One-way Tripsto and from a Transportation Terminal. When a POC is used for one-
way travel from aresidence or duty station to atransportation terminal to begin a TDY trip and then from the
terminal to aresidence/PDS when the TDY is completed, the member responsible for incurring the POC operating
expensesis:

1. Paid TDY mileage and
2. Reimbursed for parking fees, ferry fares, road, bridge and tunnel tolls for the most direct route.

NOTE: Transportation terminal parking feeswhile TDY may be reimbursed NTE the cost of two one-way taxicab
fares, including allowable tips. In extenuating circumstances (for example, when a short TDY is unexpectedly
extended after departure), the AO may waive this cost limitation.

C. Departurefrom PDSon TDY. When aPOC isdriven fromaTDY traveler's residence to the PDSonthe TDY
traveler’ s departure day fromthe PDSon a TDY trip requiring at least one night'slodging, and from the PDS to the
residence onthe TDY traveler’sreturn day, the TDY traveler who incurs the POC operating expensesis:

1. Paid TDY mileage, and

2. Reimbursed for parking fees, ferry fares, road, bridge and tunnel tolls for the most direct route from and to
the residence.

D. Another Official Traveler Transported in the Same POC

1. WhenaTDY traveler transports another official TDY traveler to and/or from the same transportation
terminal, TDY mileage is authorized for the additional distance involved.

2. Only one TDY traveler (usually the driver) who incursthe expense is paid the TDY mileage for the trip.

3. Terminal parking feeswhile TDY may be reimbursed to the official traveler who incursthe fees NTE the
cost of two one-way taxicab fares, including allowable tips.

U3325 POC USE BETWEEN RESIDENCE AND TDY STATION
When POC use is authorized/approved as being to the GOV’ T’ s advantage for travel between the member's

residenceand a TDY station, instead of having the member report to the PDS and then to the TDY station, the
member is authorized reimbursement for the distance traveled between the residence and the TDY station.
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U3330 POC TRAVEL INVOLVING A CAR FERRY

A. General. When acar ferry is used during POC travel, the transportation allowances in pars. U3330-B, U3330-C,
and U3330-D are authorized. See par. U4160 for per diem for TDY travel by car ferry and par. U5116-C3 for PCS
travel. Par. U3130 prescribestravel by commercial ship transportation.

B. Transportation

1. Vehicle. Only a passenger automobile, station wagon, light truck, or other similar vehicle used primarily for
personal transportation, regardless of size, may be authorized.

2. TDY Travel Only. TDY mileage is authorized for the official distance from the PDS to the car ferry POE
and from the car ferry POD to the TDY location.

3. PCSTravel Only. MALT isauthorized for the official distance from the old PDSto the car ferry POE and
from the car ferry POD to the new PDS.

4. More Than One Car Ferry. If more than one car ferry isused, TDY mileage/MALT, whichever is
applicable, is payable for overland travel between ferries.

C. Ferry Fees. The member isauthorized:
1. GOV’ T-procured ferry transportation; or

2. Reimbursement for personal transportation costs on the car ferry NTE the GOV’ T-procured ferry
transportation cost.

D. Foreign Registered Ship Use. See par. U3130-F for required documentation if a U.S. registered ferry is not
available.

U3335 EXPENSES WHEN TDY MILEAGE OR MALT IS PAYABLE

A. Reimbursable Expenses. See APP G.

B. Non-Reimbursable Expenses. A member who travels by POC for the entire journey and is paid TDY mileage or
MALT may not be reimbursed for:

1. Fuel, ail, winter plug-ins, and trip insurance for travel in foreign countries; and
2. Transportation to or from carrier terminals (par. U3320).

C. POC Repairs

1. Chargesfor repairs, depreciation, replacements, grease, oil, antifreeze, towage and similar speculative
expenses are not ordinarily reimbursable expenses ICW using a POC on official travel.

2. A traveler may be eligible to submit aclaim for repairs to a POC used for official travel, using Service
procedures, under the Personnel Claims Act (31 USC §3721 (2004)). See http://141.116.74.201/regs/comp-
gen-dec/31USCS3721-2004.PDF.

U3340 POC USE IN AND AROUND PDS OR TDY STATION

For allowances when a POC is used within or around aPDS and TDY station, see Ch 3, Part F.
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U3345 POC USE INSTEAD OF GOV'T VEHICLE

A. General. TDY mileage reimbursement for POC useis based on the cost incurred if a GOV'T vehicle could have
been used. In addition to TDY mileage reimbursement (see par. U2600 for current rates) for the official distance,
the member is authorized reimbursement for expenses authorized under par. U3305-A1 that would have been
incurred if a GOV’ T vehicle had been used.

B. TDY Mileage Reimbursement Rates. The POC TDY mileage reimbursement rate (except an airplane) is
determined using the DTOD distance (see par. U2020), and the appropriate TDY mileage rate in par. U2600.

C. GOV'T Vehicle UseIsto the GOV'T's Advantage. When GOV'T vehicle useisto the GOV’ T’ s advantage but
the GOV’ T authorizes, and the member uses, a POC instead of using aGOV' T auto, the rate in par. U2600 applies.

D. GOV'T Vehicle Use Directed

1. GOV'T Vehicle Makesthe Trip. When a member isdirected to usea GOV’ T vehicle as a passenger or as
a driver, with one or more other travelers, but the member uses a POC for TDY travel, the member isnot
authorized any reimbursement if the GOV’ T vehicle made the trip without the member.

2. Traveler Authorized to UseaPOC. If, under par. U3345-D1 circumstances, the GOV'T vehicleis used by
some of the travelers but the AO authorizes atraveler to use a POC as a matter of personal preference, that
traveler is authorized reimbursement at the par. U2600-D partial rate for POC use (62 Comp. Gen. 321 (1983)).

3. GOV'T Vehicle Does Not Make the Trip. When a member isdirected to usea GOV’ T vehicle, oneis
available, the member uses a POC for TDY travel, and the other travelers do not use the GOV’ T vehicle for the
sametrip, TDY mileage reimbursement is at the par. U2600-D rate for POC use when GOV'T vehicle useisto
the GOV’ T’ s advantage.
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PART B: PER DIEM

U4100 GENERAL

Per diemis designed to offset lodging and M&IE costsincurred while performing travel, and/or TDY away from the
PDS. Per diemis payable for whole days, except for PDS departure/return days that are reimbursed |AW par. U4147.
The per diem rate isdetermined based on the TDY location, not the lodging location. Par. U4129-G if neither
GOV'T QTRS nor commercial lodgings are available at the TDY location.

NOTE 1: When the TDY point or new PDSisareservation, station, or other established area (including established
large reservation subdivisions (e.g., Pentagon, McGuire AFB, and Ft. Dix) that falls within two or more corporate
city limits (e.g., the districts of Honolulu and any other such as Ewa, Hawaii) or crossesrecognized borders (eg., Ft.
Campbell isin Tennessee and Kentucky)), the per diem rate isthe locality rate specifically listed for the reservation,
station or other established area. (DOHA Claims Case No. 2009-CL-080602.2, 7 July 2010).

NOTE 2: When thelocation (reservation, station or other established area) is not specifically listed in the per diem
table, the applicable per diem rateis based on the front gate location for the reservation, station or other established
area. Refer to the U.S. Census Bureau website (http: //quickfacts.census.gov/cgi-bin/gfd/lookup) which can help
determine in which county a destination is located.

NOTE 3: If the specific location (e.g., city or town) isnot listed in the per diem list, but the county is, then the
county per diem rateisthe ratefor all citiesand townsin the county. If neither the city/town nor the county islisted,
that area isa Standard CONUS per diem rate location (par. U2025).

U4101 WHEN IS PER DIEM AUTHORIZED

Unless otherwise specifically provided for or restricted in JFTR, the per diem prescribed in this Part applies for al
TDY periods, and related travel, including but not limited to the following:

1. Periods of necessary delay awaiting further transportation,
2. Periods of delay at POEs and PODs ICW aPCS,
3. TDY periods directed in a PCS order,
4. Delaysto qualify for reduced travel fares (par. U4326-E).
U4102 CIRCUMSTANCES IN WHICH PER DIEM IS NOT AUTHORIZED

A. When Not in aTravel Status. A member is not authorized per diem for any day before the day during which a
travel status begins or for any day after atravel status ends (par. U2200-C).

B. Day of Leave or Proceed Time. A member is not authorized per diem on any day classified as |eave or proceed
time. Par. U7225 when on leave during a CONTINGENCY OPERATION TDY or par. U7226 when on leave from
aTDY siteto visit evacuated dependents at a safe haven location.

NOTE: A day used in a constructed PCS mixed-mode travel computation does not make that day a travel day
(par. U5160).

C. When PCS ‘MALT-Plus' Per Diem IsPaid. A member isnot authorized ‘ Lodgings-Plus’ per diem for any day
that PCS ‘MALT-Plus' per diemis paid.
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D. Travel or TDY within PDS Limits. Except as authorized in par. U4105-H, a member is not authorized per diem
for travel or TDY performed within the PDS limits. This does not preclude per diem payment on the departure day
from or return day to the PDSICW TDY away from the PDS. Ch 3 for transportation allowances. Par. U4102-D
does not prohibit reimbursement under par. U4510 for occasional meals and lodgings necessarily procured within
the PDS limits by a member escorting arms control inspection team/a member while engaged in activities related to
the implementation of an arms control treaty or agreement during the in-country period referred to in the treaty or
agreement (DoD Authorization Act, FY 93, P.L. 102-484, dated 23 October 1992). Except asindicated below, per
diemis not payable at the old or new PDSfor TDY en route ICW PCStravel. This applies even if the member
vacated the permanent residence at the old PDS and was in temporary lodgings during the TDY. Exception: A
member who detaches (signs out PCS) from the old PDS, performs TDY en route elsewhere, and returns TDY en
route to the old PDS is authorized per diem at the old PDS (B-161267, 30 August 1967). Example: A member
departs the Pentagon (Arlington, VA) PCS on 15 June, performs TDY en route at Ft. Leavenworth 1 -31 July,
returns TDY en route to the Pentagon 5-15 August, and then signsin PCSto Ft. Polk on 31 August. The member is
authorized per diem at the Pentagon (old PDS) 5-15 August. If the member had departed on 15 June but performed
TDY in Arlington, VA, first, no per diem is payable for the TDY in Arlington immediately after detachment. This
does not preclude per diem ‘IE’ payment IAW par. U1035 for a member hospitalized at the PDS.

E. TDY within the PDS L ocal Area (Outside the PDS Limits). A member isnot authorized per diem for TDY
performed within the PDS local area (outside the limits) as defined in par. U3500-B, unless overnight lodging is
required. Occasiona meals may be paid under par. U4510 when the member is required to procure meals at personal
expense outside the PDS limits. Par. U3001 for trangportation allowances. This does not preclude per diem‘IE’
payment |AW par. U1035 for a member hospitalized within the PDS local area.

F. Round Trip within 12 Hours. A member is not authorized per diem for TDY that is performed entirely within 12
hours. Occasional meals may be reimbursed IAW par. U4510 when the member is required to procure ameal(s) at
personal expense outside the PDS limits. Ch 3 for transportation allowances.

G. Members Traveling Together with No/Limited Reimbursement. Members traveling together under an order
directing no/limited reimbursement (par. U4102-O) are not authorized per diem except as noted in par. U4102-P.
Occasiona meals or QTRS necessarily procured are paid under par. U4510.

H. Navigational and Proficiency Flights. A member is not authorized per diem for a navigational and proficiency
flight when the flight is authorized at the member's request.

I. Assigned to Two-crew Nuclear Submarines. A member under a PCS order is not authorized per diem after 2400
on the day the member, assigned to a two-crew nuclear submarine (SSBN), arrives at the ship’s home port and no
further travel is performed away from the home port under that order (57 Comp. Gen. 178 (1977)).

J. TDY or Training Duty aboard a GOV'T Ship. A member is not authorized per diem for any TDY period or training
duty aboard a GOV’ T ship when both GOV’ T QTRS and dining facility/mess are available. The period during which
this prohibition isin effect begins at 0001 on the day after the arrival day aboard and ends at 2400 on the day before the
departure day. Thereisno per diem paid for thefirst and/or last travel day by GOV’ T ship when it departs from the
port at the member’s PDS and/or returnsto the port at the PDS. The TDY training duty is unbroken when a member
transfers between GOV'T ships at the same place and the transfer is made within a 10-hour period. When lodgings are
required to be retained at the same or aprior TDY location, reimbursement for the lodgings cost isIAW par. U4135.

K. Aboard Ship Constructed by a Commercial Contractor. A member is not authorized per diem for the period
aboard a ship constructed by a commercial contractor during acceptance trials before commissioning when both
QTRS and all meals are furnished without charge. The period during which this prohibition isin effect begins at
0001 on the day after the arrival day aboard and ends at 2400 on the day before the departure day. When lodgings
arerequired to be retained at the same or aprior TDY location, reimbursement for the lodgings cost is made under
par. U4135.
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L. Field Duty. A member on field duty is not authorized per diem except when the:

1. Senior commander in charge of the exercise (or designated representative) for each operating location issues
a statement to the member indicating that either GOV’ T QTRS at no charge and/or GOV’ T meals at no charge
for an enlisted member, were not available during stated field duty periods.

2. Member is participating in the operation advance planning or critique phase.

3. Secretary Concerned authorized per diem payment to a member who is performing field duty whilein a
travel status IAW par. U4105-D.

The period during which this prohibition isin effect begins at 0001 on the day after the day on which field duty
begins and ends at 2400 on the day before the day on which it ends. Par. U4102-L does not prohibit reimbursement
under par. U4510 for occasional meals or lodgings necessarily procured. NOTE: Par. U4800-E for a member on
TDY within a Combatant Command or Joint Task Force AOR.

M. TDY aboard Foreign (Non-government) Ship. A member is not authorized per diem for any TDY period aboard
a non-government foreign ship when both QTRS and all meals are furnished without charge. The period during
which this prohibition isin effect begins at 0001 on the day after the arrival day on board and ends at 2400 on the
day before the departure day. 1f amember is required to retain unoccupied lodgings at the location where TDY was
performed just before performing duty aboard a non-government foreign ship, reimbursement for the lodgings cost
must be made under par. U4135.

N. Member in aMissing Status. A member is not authorized per diem after 2400 of the day the member is
officially carried as, or determined to be, absent in a missing status under the Missing Persons Act (44 Comp. Gen.

657 (1965)).

O. Members Traveling Together. ‘Memberstraveling together’ refersto travel away from the PDS during which the
mission requires the travel ers to remain together as a group while actually traveling. Ordinary travel reimbursements
apply unless the members’ order(s) direct(s) limited or no reimbursement, in which case transportation, food, lodging,
and other items ordinarily reimbursed, must be provided without cost to the members. No per diem is payable on days
memberstravel when the order(s) direct(s) limited or no reimbursement for memberstraveling together. The
restriction appliesto per diem payment only on the travel days between duty locations and does not include per diem
for full days at the duty locations. The per diem prohibition begins when the member departs the PDS and ends at 2400
the day the member arrives at the TDY location. The prohibition begins again at 0001 the departure day fromthe TDY
location and continues until arrival at the PDS. Directing several membersto travel together with limited or no
reimbursement must never be done smply to save travel funds. If meals or lodgings are not available, occasiona
meals and lodgings are paid IAW par. U4510. Limited reimbursement refers to reimbursement for occasional meals
and lodgings.

P. Straggler. A member, who becomes separated from the others while traveling as one of several members
traveling together under an order directing limited or no reimbursement, must be provided for in the manner
prescribed in Ch 7, Part N.

U4105 PER DIEM PAYABLE IN SPECIFIC CASES

A. TDY ICW Fitting-out or Conversion of a Ship or Service Craft. A member, assigned to TDY ICW fitting-out or
conversion of a ship (or service craft) is authorized per diem during each fitting-out or conversion period. This
period includes the day the ship is commissioned or service craft is placed in-service and day the shipis
decommissioned or service craft is placed out-of-service. Per diem authority ends on the date the member's
assignment is changed from TDY ICW fitting-out or conversion of a ship (or service craft) to permanent duty
aboard that ship (or service craft) (or from permanent duty aboard the ship ICW ship decommissioning or service
craft placement out-of-service), even if that status change is effected prior to the ship commissioning/
decommissioning or service craft placement in- (or out-of-) service date. Par. U4102-K applies after a ship, or
service craft, under construction is delivered to the GOV'T.
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B. Travel by U.S. or Foreign Government Ship for 24 or More Hours

1. Member Not Charged for Meals. A member is not authorized per diem when traveling aboard aU.S. or
foreign government ship when meals are furnished without charge, except on days of embarkation and
debarkation if otherwise authorized under par. U4105-C.

2. Member Charged for Meals. A member traveling aboard a U.S. or foreign government ship, other than an
oceangoing car ferry, of 24 or more hours as a passenger (except those aboard for TDY or training) who is
charged for mealsis authorized per diem equal to the cost of the meals furnished, except on the embarkation
and debarkation days.

C. Travel, TDY Aboard a Commercial Ship or aU.S. GOV'T Ship Totally L eased for Commercia Operation.
Except for the days of arrival/embarkation and departure/debarkation, for travel aboard a commercial ship, a per
diem rate equal to the anticipated expenses should be set. The AO should state in the order the circumstances
warranting the rate.

D. Field Duty. The Secretary Concerned may authorize a per diem rate in alesser amount for a unit deployed
OCONUS away from the unit's PDS. Thisrateispaidin lieu of the prescribed rate regardless of the OCONUS location
and may be paid during a period that would otherwise be field duty, taking into account the reduced expenses, if any, a
member would have while performing field duty during the period covered by the order. The authorized rate should be
paid for the specified time period and be such that the total per diem paid during the entire period that the member is
subject to the authorized rate is about equal to the per diem rate that would have been received for the same period,
calculated |AW the computation procedures in this Part and excluding the time during which the member performs
field duty. The Secretary Concerned may del egate this authority to prescribe such arate to a chief of an appropriate
bureau or staff agency of the appropriate Department headquarters or to a commander of an appropriate naval systems
command headquarters, but there may be no further re-delegations. NOTE: Par. U4800-E for a member TDY within
a Combatant Command or Joint Task Force AOR.

E. Member Dieswhileina TDY Status. When a member dieswhileinaTDY status, per diem accrues through the
date of death. Reimbursement for transportation, TDY mileage, or MALT, accrues from the PDS, old station, or last
TDY station (as appropriate) to the place of death NTE the ordered travel official distance.

F. Orderedto TDY whileon Leave. Par. U4105-F appliesonly if the need for the TDY is unknown to the member
prior to the member’sdeparture on leave. If the TDY isknown by the member before departure on leave, the member
isreimbursed actua travel expenses NTE the constructed round-trip cost between the PDS and TDY location. City-
pair airfaresare not authorized for use to/from the leave point if the TDY requirement isknown before leaveis
begun (APP P2).

1. TDY at Leave Point. A member on leave away from the PDS, who receivesa TDY order to perform TDY at
the leave point, is authorized per diem for the TDY performed in compliance with the order.

2. TDY at other than Leave Point

a. Authorized to Resume Leave upon TDY Completion. A member on leave away from the PDS, who
receivesa TDY order to other than the leave point, is authorized round-trip transportation and per diem for
travel between the leave address (or the place at which the order is received, whichever applies), and the
TDY location (par. U3100-B). TDY allowances are payable at the TDY location.

b. Directed to Return to PDS upon TDY Completion. A member away from the PDS, who receivesa TDY
order at other than the leave point, is authorized:

(1) Transportation and per diem for travel from the:

(8) Leave address (or place at which the order is received, whichever applies), to the TDY station
(par. U3100-B), and
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(b) TDY station to the PDS.
(2) TDY alowancesat the TDY location.

c. Directed to Proceed to New PDS upon TDY Completion. A member directed to proceed to anew PDS
upon TDY completion is authorized:

(1) PCStravel and transportation allowances for travel performed from the:

(a) Old PDSto the leave address or to the place at which the order was received, whichever
applies, NTE in either case the official distance from the old PDSto the new PDS; and

(b) Leave address or place at which the order isreceived, as applicable, to the TDY station; and
(c) TDY station to the new PDS.
(2) TDY dlowances at the TDY location.
G. Order Canceled while the Member Isen routeto aTDY Station. If aTDY order is canceled while amember is
enrouteto a TDY station, round trip travel and transportation allowances are authorized from the PDS (or residence,
as appropriate) to the point at which the cancellation notification was received (includes a leave point) and return to

the PDS, NTE the round trip distance from the PDSto the TDY station. Per diem is not authorized for any day on
which member wasin a leave status (51 Comp. Gen. 548 (1972)).

H. TDY within the PDS Limits. Travel and transportation allowances are authorized for a member performing
TDY (other than at the member’s residence or normal duty location) within the PDS limits when authorized by
competent authority. The allowances in this par. are authorized when such duty is performed under emergency
circumstances that threaten injury to human life or damage to Federal GOV'T property provided overnight
accommodations are used by reason of such duty. Ch 3 for transportation allowances.

I. CONTINGENCY OPERATION Flat Rate Per Diem. The Secretary Concerned may authorize a CONTINGENCY
OPERATION flat rate per diem for amember assigned TDY to a CONTINGENCY OPERATION for more than 180
consecutive days at one location. The CONTINGENCY OPERATION flat rate per diem is equal to 55% of the
applicable maximum locality per diem rate. Retroactive application of this authority to an existing order dated prior to
par. U4105-1 effective date of 1 February 2008 violates par. U2105. Except to correct or to complete an order to show
the original intent, an order must not be revoked or modified retroactively to create, deny, or change an allowance (24
Comp. Gen. 439 (1944)) (APP A).

1. Limitations. The following circumstances may affect per diem reimbursement.
a. Retained lodging expenses during a member’s authorized absence (pars. U7225 and U7226).
b. CONTINGENCY OPERATION flat rate per diem appliesto TDY at the specified location. If a
member issent TDY to another location, the appropriate per diem, computed using the ‘ Lodgings-Plus’
method, for that area applies.
c. Dua lodging (par. U4135).

2. Delegation Authority. The Secretary Concerned may delegate authority to prescribe a CONTINGENCY

OPERATION flat per diem rate viathe Secretarial Process to an official at the O-6 or GS-15 level with no
further re-delegation authorized.

3. CONTINGENCY OPERATION Per Diem Exception. The Secretary Concerned or authorized delegated
authority may adjust the CONTINGENCY OPERATION flat rate per diem when the 55% rate is determined to
be insufficient or overly generous. Per diem rate adjustment must be authorized before travel. For example,
the Secretary Concerned or the authorized delegated authority, before travel begins, may authorize the
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following per diem rate adjustments:
a. Lower the 55% to 50% to accommodate slightly lower than expected anticipated expenses; or
b. Increase the 55% to 60% to accommodate slightly higher than anticipated expenses; or
C. Increase the per diem in 10% increments above 60% (NTE 100%) if 60% is insufficient.

d. Full locality per diem rate (and ‘ Lodgings-Plus’ computation) continuation when reduced cost long-term
rental or lease facilities are not available at the specified location.

4. Per Diem Computation. The CONTINGENCY OPERATION flat rate per diem rate is rounded up to the next
higher dollar and paid in afixed amount NTE 55% of the applicable TDY locality per diem rate, plus lodging tax
(par. U4105-14c). A lodging receipt isnot required for lodging reimbursement (par. U2510-14); however, a
lodging receipt may be necessary to support a lodging tax reimbursable expense (APP G) if required by Service
regulations. Ensure the member has asked about and taken advantage of any tax exemption that may exist.

a. Pay 55% (or the appropriate percentage) of the locality per diem rate (plus CONUS lodging tax asa
reimbursable expense (APP G) if applicable on the 55% or appropriate percentage) except for the days of
departure from and/or return to the PDS (par. U4147).

b. Pay 75% of the M&IE rate plus the lodging cost if applicable on the arrival date at the TDY location and
75% of the M&IE on the return day at the PDS.

c. Lodging tax in CONUS and in a non-foreign OCONUS areais a reimbursable expense (APP G) in addition
to the 55% (or appropriate percentage) per diem. Lodging tax in a FOREIGN AREA is part of the per diem
lodging ceiling and is not a reimbursable expense.

d. If authorized travel requires more than one day en route to the TDY CONTINGENCY OPERATION
location where a CONTINGENCY OPERATION flat per diem rate is authorized, per diem at the stopover
point is based on the stopover locality per diem rate and is not at the 55% rate (par. U4145-B). The
CONTINGENCY OPERATION flat rate per diem rate is effective the day after the member reportsto the
TDY location (pars. U4149 or U4151).

e. For multiple TDY assignments between the CONTINGENCY OPERATION TDY location and other
locations such as a uniformed service facility where GMR or PMR or similar deductible meals are available
(par. U4165) or commercial lodging the locality per diem applies for the official travel days. When dual
lodging is authorized, pay NTE the maximum locality per diem lodging rate (not the flat rate per diem
amount) for the CONTINGENCY OPERATION TDY location (par. U4105-11c). The applicable per diem
rate is effective the day after the reporting date to the TDY location (pars. U4149 or U4151).

5. Computation Example. A member isordered TDY to a CONUS location for two years ICW a
CONTINGENCY OPERATION. The Secretary Concerned authorizes 55% CONTINGENCY OPERATION
flat rate per dieminthe TDY order at the onset. The locality per diem rate for the location is $259 ($198/ $61).
The actual long-term lodging cost is anticipated to be $95/night (on a monthly or yearly lease) and the daily
lodging tax is $15, areimbursable expense (APP G).

The CONTINGENCY OPERATION flat rate per diemis set at 55% or $143 ($259 x 55% = $142.45, rounded
up to $143), pluslodging tax of $15/night.

Pay the reduced flat rate per diem of $143, plus $15 lodging tax/night. NOTE: If the $95/night rateis
known before the fact, the flat rate percentage could be reduced to 50% (or $198 x .5 = $99) plusthe
appropriate lodging tax.

Pay the first TDY day - $140.75 (Lodging - $95 + M&IE - $45.75 ($61 x 75% = $45.75)) plus lodging tax
of $15.
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Pay the second TDY day up to the day before departure from the TDY location - $143/day plus $15
lodging tax.

Pay the departure TDY day to the PDS - $45.75 ($61 x 75% = $45.75).

J. Whenthe TDY Station Becomesthe PDS. A member, who whileat a TDY station receivesaPCS order or
information indicating that the member will be transferred to the TDY station on a specified future date, is authorized
payment of otherwise proper TDY allowances for the TDY involved and return travel to the old PDS. Par. U7125-D if
the TDY dation isdesignated asthe new PDS effective immediately.

U4115 INTERNATIONAL DATELINE

A. International Dateline (IDL). The IDL isahypothetical line along the 180th meridian where each calendar day
begins. For example, when it is Thursday east of the IDL it is Friday west of the IDL.

B. Computing Per Diem when Crossing the International Dateline (IDL)

180 Degrees
IDL

Friday 0900 | Thursday 0900

C. Computation. The following are examples of computing per diem and making cost comparisons under par.
U4115:

Example 1
TDY Travel Involving IDL with a ‘Lost’ Day

The TDY location lodging cost is $135/night. The per diem rateis $225 ($135/ $90).

The traveler departs (heading west) on 8/18 and arrives at the TDY location on 8/20.

When crossing the IDL in awestward direction, the dates 8/18 -8/19 are treated as one day for per diem computation purposes because the
traveler did not arrive at the TDY location until 8/20. Upon return (west to east) when traveler crosses the IDL, the traveler is paid M& IE for
two 8/25 dates.

A GOV’T dining facility/mess is not available at the TDY point. AEA is not authorized.

ITINERARY
Date Depart Arrive At
18 Aug Wednesday PDS/Residence
20-24 Aug (Friday-Tuesday) TDY Station
25 Aug Wednesday TDY Station
25 Aug Wednesday PDS/Residence
REIMBURSEMENT (Actual and Constructed Cost Comparison)

18 Aug Wednesday 75 % x $90 = $67.50
19 August Thursday NO PER DIEM
20-24 Aug (Friday-Tuesday) $135 + $90 = $225/day x 5 days = $1,125.00
25 Aug Wednesday $90 (M&IE) = $90.00
25 Aug Wednesday 75% x $90 = $67.50
Total $1,350.00
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Example 2
TDY Travel Involving IDL without a ‘Lost” Day

TDY location lodging cost is $140/night. The per diem rateis $218 ($146/ $72).

The traveler departs (heading west) on 8/18 and arrives at the TDY location on 8/19.

When crossing the IDL in awestward direction, the date 8/19 (Thursday) is treated as a full day for per diem computation
purposes as the traveler arrived on 8/19. Upon return (west to east) when traveler crossesthe IDL, the traveler is paid M& I E for
one 8/25 date.

A GOV'T dining facility/mess is not available at the TDY point. AEA is not authorized.

ITINERARY
Date Depart Arrive At
18 Aug Wednesday PDS/Residence
19-24 Aug (Thursday-Tuesday) TDY Station
25 Aug Wednesday TDY Station
25 Aug Wednesday PDS/Residence
REIMBURSEMENT (Actual and Constructed Cost Comparison)
18 Aug Wednesday 75 % x $72 = $54.00
19-24 Aug (Thursday-Tuesday) $140 + $72 = $212/day x 6 days = $1,272.00
25 Aug Wednesday 75%x $72 = $54.00
Total $1,380.00

U4125 PER DIEM UNDER THE ‘LODGINGS-PLUS’ COMPUTATION METHOD

Per diem computed under this Part is based on the ‘ Lodgings-Plus' computation method. Thetotal daily per diem
amount is NTE the applicable daily locality rate. Par. U2510 concerns receipts.

U4127 LODGING TAX UNDER ‘LODGINGS-PLUS’

A. CONUS and Non-foreign OCONUS Area. The locality per diem lodging ceiling in CONUS and in anon-foreign
OCONUS area does not include lodging tax. Lodging tax in CONUS and in a non-foreign OCONUS areaisa
reimbursable expense (APP G) when per diem (or AEA asin Ch 4, Part C) is paid except when ‘MALT-Plus' per diem
for POC PCStravel ispaid.

B. Foreign Area. The per diem locality lodging ceiling in aforeign areaincludes lodging tax. Lodging tax in a
FOREIGN AREA isnot a reimbursable expense when per diem (or Ch 4, Part C AEA) is paid.

U4129 LODGING UNDER THE ‘LODGINGS-PLUS’ COMPUTATION METHOD

A. General. Theamount allowed for lodging expense is the expense actually incurred or the maximum TDY locality
lodging ceiling, whichever isless. Reimbursement computation isin par. U1045 for the commercial lodging cost
incurred for any day that the member was TDY toaU.S. INSTALLATION and GOV'T QTRS were available and
directed on that U.S. INSTALLATION.

B. Commercia Lodging. Except as provided for double occupancy in par. U4129-D, when a member uses
commercial lodging facilities (i.e., hotels, motels, and boarding houses), the allowable lodging expense is based on
the single room rate for the lodging used.

C. GOV'T QTRS. A fee/service charge paid NTE the TDY locality lodging ceiling for GOV'T QTRS useisan
allowable lodging expense. Reimbursement to the member for GOV’ T QTRS use is NTE the maximum locality per
diem lodging ceiling.

D. Multiple Occupancy. For multiple occupancy, each official traveler is allowed the appropriate percentage (e.g.,
2 occupants —each receive 50%; 3 occupants, each receive 33%) of the rate charged if aroom is shared with
another/other official traveler(s). NOTE: Multiple occupancy does not limit a traveler’s lodging per diem ceiling
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eligibility. Ex: Two official travelers who share a room in a $100/night lodging area have $200 with which to pay
for aroom. Otherwise, the official traveler is allowed the single room rate. The official traveler must be provided
the single room rate.

E. Lodging with a Friend or Relative. Lodging cost reimbursement is not authorized for a member who stays with
afriend or relative. A member, who lodges with friends or relatives, is authorized the TDY location M& I E rate, if
otherwise eligible. The lodging reimbursement examples below apply for official travel to include as an attendant/
escort, evacuation, extended TDY,, limited evacuation and other circumstances in which the member has the option
to stay with friends or relatives. The Service/Agency cannot direct the member to lodge with friends or relatives.

Example 1: A member (outpatient) and a DoD civilian employee (attendant), each traveling under an official
TDY order to Location A, reside together with family members who live at/near Location A during the TDY .
They commute daily to the TDY location. The member is not authorized lodging reimbursement, but the DoD
civilian employee possibly may be eligible for reimbursement of some lodging costs (JTR, par. C4555-B3).

Example 2: A member isTDY (active duty call-up) to Location A and staysin commercial lodging. A family
member later joins the member at personal expense. The member is authorized up to the single room rate and
room tax on the single rate, if applicable.

F. Lodging in other than Commercial Facilities. When no commercial lodging facilities are available (i.e., in
remote areas) or when there is aroom shortage because of a specia event (e.g., World Fair or International Sporting
Event), the cost of lodging obtained in other than commercial facilities may be allowed. Such facilities may include
college dormitories or similar facilities as well as rooms made available to the public by arearesidentsin their
homes. In these cases, the member must provide a written explanation that is acceptable to the AO/designated
representative.

G. Lodging Not Available at TDY Station. The TDY locality per diem rate or the AEA (Ch 4, Part C) ceiling for
the location at which lodging is obtained is used for computation only when a member isTDY at a place where
neither GOV'T QTRS nor commercial lodgings are available. NOTE: This par. applies only when the locality per
diem rate for the lodging location is higher than the locality per diem rate for the TDY location. The higher per
diem rate must be authorized/approved by the AO.

H. Online Booking Tool. Despite any savings realized through online booking agents, subject to Service requirements
the CTO should be used for lodging arrangements or the traveler should reserve aroom directly with the hotel/chain
(including the hotel’ s online website). Lodging reimbursement is not authorized for hotel lodging obtained through
online booking agents unless an itemized receipt from the hotel is provided.

U4131 APARTMENT, HOUSE, OR RECREATIONAL VEHICLE REIMBURSEMENT WHILE TDY

A. General. An apartment, house, or recreational vehicle (includes a mobile home, a camper, a camping trailer, or
self-propelled mobile recreational vehicle) qualifies aslodgings. Par. U4129-E applies for lodging with a friend/
relative.

B. Expenses. In determining the daily amount of expense items which do not accrue on adaily basis such as cost
for connection/ disconnection of utilities, dumping fees, shower fees, cleaning charges, monthly telephone use fee,
etc., these expenses are averaged over the number of days the traveler is authorized per diem during the entire TDY
trip. Allowable lodging expenses are:

1. Apartment, house, or recreational vehicle rent;

2. Parking space for the recreational vehicle rent;

3. Appropriate and necessary furniture rental, such as a stove, refrigerators, chairs, tables, beds, sofas,
television, and a vacuum cleaner;
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NOTE 1: Some rental agreements (i.e., furniture rental agreements) include option-to-buy clauses that result
in the renter owning the rented item (i.e., furniture) at the contract term end. A traveler may be reimbursed
for the cost of such arental agreement (i.e., cost of furniture rental as part of the lodging cost) whileon TDY
if the traveler has no other choice but to enter into such an agreement. However, if the traveler exercises the
purchase option, the amount that is being credited toward the purchase must be returned to the GOV' T by
the traveler if paid to the traveler as part of the travel claim settlement (B-259520, 7 December 1995).

NOTE 2: A member who rents and occupies a residence at the TDY location may not be reimbursed for the
cost of: 1. shipment of furniture from a previousresidence, or 2. purchase of furniture needed for
unfurnished temporary duty lodgings, even if shipment/purchase was |less expensive than rental would have
been. Adopted from GSBCA 16699-TRAV, 17 August 2005 (http://mww.gshbca.gsa.gov/travel/u1669917.pdf).

4. Connection, use, and disconnection costs of utilities including electricity, natural gas, water, fuel oil and
sewer charges;

5. Dumping fees;

6. Shower fees;

7. Maid fees and cleaning charges;

8. Monthly telephone use fees (does not include installation charges and unofficial long distance calls.
When a personally-owned cellular phoneisused in lieu of an installed phone, the monthly cell phone fee

may not be claimed. APP G for official communications.);

9. The costs of special user fees such as cable TV charges and plug-in charges for automobile head bolt heaters,
if ordinarily included in the price of a hotel/motel room in the area concerned; and

10. Exchange fee (but not the annual maintenance fee) paid by a member to acquire use of timeshare lodgings
at the TDY point (B-254626, 17 February 1994).

U4133 LODGING COST UNDER THE BARTER SYSTEM

A member, TDY in aremote location at which there are no GOV’ T QTRS or other suitable commercial lodging
facilities, may be reimbursed the cost of barter goods used in exchange for lodgings obtained in private dwellings.
Reimbursement may not exceed 20% of the locality per diem lodging ceiling. As an exception to the $75 or more
receipt rule, the traveler should be prepared to provide receipts for the barter goods together with the traveler's
certification that the barter goods were delivered to the householder for lodgings received if required by finance
regulations.

U4135 DUAL LODGING REIMBURSEMENT ON A SINGLE DAY

A. Per Diem Basis. When the AO determinesit is necessary for atraveler to retain lodgings at one TDY location
(Location A) for other than personal convenience and procure lodgings at asecond TDY location (Location B) on the
same calendar day, the lodging cost incurred at the second TDY location (Location B) at which the traveler remained
overnight is used for computing the member’s per diem for TDY at that location (Location B) for that day.

B. AO Considerations. The AO must verify that the traveler acted reasonably and prudently. Considerations for dual
lodging reimbursement include:

1. Theinability to occupy lodging at the first TDY location was due to conditions beyond the traveler’ s control
(60 Comp. Gen. 630 (1981));

2. Economical impact (daily, weekly, monthly room rate, availability, storage charges, or shipment costs)
(GSBCA 15321-TRAV 26 October 2000; GSBCA 15482-TRAV 18 October 2001); and
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3. Practicality of checking out (B-257670, 10 January 1995).

C. Reimbursable Expense for Lodging. The lodging cost incurred at the first location (Location A) isreimbursable as
areimbursable expense (APP G) if approved by the AO (60 Comp. Gen. 630 (1981)).

D. Maximum Reimbursement. Actual lodging cost reimbursement at the first TDY location (Location A) isNTE the
amount of per diem or AEA pluslodging tax that would have been paid had the traveler remained at Location A
overnight. Receiptsare required for dual lodging claims.

E. Limitation. Dual lodging existsto cover lodging expenses that arise because of unexpected circumstances
beyond the traveler’ s control during TDY travel. Dual lodging must be approved after the fact by an amended order
or by the approving official on thetravel voucher. Any period of dua lodging reimbursement is limited to a maximum
of 14 consecutive days, with extensions beyond 14 consecutive days only if approved by the Secretarial Process.

F. Long-term Dual Lodgings Occupancy. Long-term reimbursement for dual lodging is not permitted and an order
may not contain such a provision.

G. Example. Anorder is prepared to direct TDY at Location C for 150 days. The AO knows the member isto spend
limited time at Location C and is a so going to one or more other locations for lengthy periods during the TDY period.
Using par. U4135 to authorize multiple long periods (or a single all-encompassing period) of dual lodging
reimbursement for lodging retained at Location C violates the intent of thisauthority and is not authorized. The
known TDY locations must be named in the order.

Example 1
NOTE: Lodging tax is not a reimbursable expense in addition to per diem when TDY isin aforeign area.

A traveler, who leased an apartment while TDY at Location A, was required to perform additional TDY in Location B for 5 days.
The AO agreed that it would be more economical for the traveler to retain the Location A apartment while TDY in Location B and
authorized/approved the $45/day Location A apartment cost as areimbursable expense (APP G). The Location B lodging cost
($95/day) was used for computing the traveler’ s per diem while TDY in that location.

Per Diem Rates for This Example

Location Max Lodging M&IE Total
A $130 $46 $176
B $119 $46 $165

Reimbursement for the Location A Apartment for 5 days
Lodging Cost Number of Days Totd
$45 5 $225
Per Diem for the TDY Assignment in Location B
First Day
(Departure day from Location A and arrival day in Location B):

Lodging M&IE Totd

$141
$95 $46 plus lodging tax (NOTE)

Second thru Fifth Day
(Lodging cost + M&IE/day) x 4 days

Lodging M&IE Totd
$141/day x 4 days = $564
$95 $46 plus lodging tax (NOTE)

Return day to Location A
(Lodging cost + M&IE)

Lodging M&IE Totd

$45 $46 $91
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Example 2
NOTE: Lodging tax is not a reimbursable expensein addition to per diem when TDY isin a foreign area.

A traveler occupied GOV’ T QTRS while on atraining assignment at aU.S. INSTALLATION in Location C. Thetraveler was
required to perform additional TDY for 3 daysin Location D. If thetraveler vacated the GOV’ T QTRS (daily cost $25) while on
the 3-day TDY assignment, the QTRS might not be available upon return. The AO agreed that it would be more economical for
thetraveler to retain the GOV’ T QTRS while TDY in Location D and authorized/approved the cost of those QTRS asa
reimbursable expense (APP G). The Location D lodging cost ($110/day) was used to determine the traveler’ s per diem while TDY
there.

Per Diem Rates for This Example

Location Max Lodging M&IE Total
C $109 $38 $147
D $130 $46 $176

Reimbursement for GOV'T QTRS for 3 Days
Lodging Number of Days Tota
$25 3 $75
Per Diem for the TDY Assignment in Location D
First Day
(Departure day from Location C and arrival day in Location D):
Lodging M&IE Totd
$156
$110 $46 plus lodging tax (NOTE)

Second and Third Day
(Lodging Cost + M&|E/day) x 4 days

Lodging M&IE Totd
$156/day x 2 days = $312
$110 $46 plus lodging tax (NOTE)

Day of Return to Location C
(Lodging Cost + M&IE)

Lodging M&IE Totd

$25 $38 $63

U4137 ALLOWABLE EXPENSES WHEN A RESIDENCE IS PURCHASED AND USED FOR TDY
LODGINGS

A. Purchased Residence. A member may purchase and occupy aresidence at aTDY location. Allowable expenses
are prorated based on the number of daysin the month, rather than by the actual number of days the member
occupied the residence (57 Comp. Gen. 147 (1977)), and include the monthly:

1. Mortgage interest;
2. Property tax; and

3. Utility costs actually incurred (does not include any installation and hook-up charges), e.g., electricity,
natural gas, water, fuel oil, sewer charges;

B. Limitation. In no case may the total lodgings per diem payable exceed the applicable TDY maximum locality
lodgings ceiling unless an AEA (Ch 4, Part C) is authorized/approved. Par. U4141 does not apply when the
residenceis purchased.

NOTE: A member who purchases and occupies a residence at the TDY location may not be reimbursed for any
cost associated with rental, purchase or shipment of furniture.

U4139 COST FOR LODGINGS JOINTLY OCCUPIED BY MEMBER AND DEPENDENTS

The cost for lodgings jointly occupied by a member and a dependent(s) is 50% for the member and 50% for the
dependent(s) (regardless of the number of family members) when a member in a per diem status receives TLA for a
dependent(s) (par. U9160-C). When a dependent(s) is not traveling at GOV’ T expense, the member is authorized
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the single room rate.

U4140 LODGINGS WHEN TDY AT ONE LOCATION FOR MORE THAN 30 DAYS

If atraveler isTDY at onelocation for more than 30 days, lodging reservations should be made on a weekly, monthly,
or other long-term basis, if possible. The CTO should be used to make these arrangements unless the CTO does not
provide this service (pars. U4131, U4137, and U4141).

U4141 LODGINGS OBTAINED ON A WEEKLY, MONTHLY, OR LONGER TERM BASIS

When atraveler obtains lodging on a weekly, monthly, or longer term basis, the daily TDY lodging cost is computed

by dividing the total periodic (e.g., weekly, monthly) lodging cost by the number of days the member is authorized
the lodging portion of per diem (62 Comp. Gen. 63 (1982)).

This computation presumes that the member acts prudently in renting by the week or month, and that the GOV’ T
cost does not exceed the cost of renting conventional lodgings at adaily rate. NOTE: This does not apply when a
residenceis purchased (par. U4137).

*Example

*1. Atraveler isTDY at alocation at which the per diem is $136 ($80/ $56).

*2. Lodgings (apartment & utilities) are obtained on along-term basis for $900/month.

3. Thedaily lodging cost per month is $30 ($900/30 days).

*4. In Junethetraveler took leave for 10 days and is authorized per diem for only 20 days.

*5. Thedaily lodging rate during Juneis computed to be $45/day ($900/20). Since the $45/day lodging cost does not exceed the
authorized $80/day locality lodging ceiling, the traveler is reimbursed $45/day for 20 days of lodging in June.

TDY in support of a CONTINGENCY OPERATION or par. U7226 if a member takes leave | CW an authorized/
ordered evacuation to visit dependents at their safe haven.

U4143 LODGINGS AND/OR MEALS OBTAINED UNDER CONTRACT

When a contracting officer contracts for rooms and/or meals for a member traveling on TDY,, the total daily amount
paid by the GOV'T for the member’slodging, M&IE is NTE the applicable per diem authorized in this Part (60
Comp. Gen. 181(1981) and 62 Comp. Gen. 308 (1983)) unless an AEA is authorized/approved under Ch 4, Part C.
NOTE: Thereis NO reimbursement for any items rented for contract QTRS that are rented with an “ option to
buy” (GSBCA 15890-TRAV, 29 July 2003).

U4145 PER DIEM COMPUTATION

A. General. Ordinarily, per diemis based on the member’s TDY location at 2400. There are occasions, however,
when the member isen routeto a TDY location and does not arrive at the lodging site until 2400 or later. In that
case, lodging is claimed for the preceding calendar day and the maximum per diem for the preceding day is
determined asif the member had been at the stopover point or TDY location at 2400 of the preceding day. If no
lodging isrequired, the per diem rate is till determined as if the member had been at the stopover point or TDY
location at 2400 of the preceding day.

B. Stopover Point. If authorized travel requires more than 1 day and a stopover for the night that includes lodging
(NOTE: Lodging does not include sleeping in the transportation terminal.) is required, per diem at the stopover
point is based on the stopover point locality per diem rate.

C. M&IE Payment. The M&IE rate is payable to the member without expense itemization and without receipts.
Box lunches, in-flight meals and rations furnished by the GOV'T on military aircraft are not a GOV'T dining
facility/mess for per diem computation purposes. NOTE: Par. U4800-E for a member on TDY within a
Combatant Command or Joint Task Force AOR.
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D. Mea Rate. The meal rate established by the order cannot be reduced after the ordered travel has been completed
except for adeductible meal (GOV'T meals paid for by the member and consumed in aGOV'T dining facility/mess
are not deductible meals). Par. U4165. However, an AO/schoolhouse commander may amend an order to direct
immediate and/or future meal rate changes.

U4147 PER DIEM FOR DEPARTURE FROM AND RETURN TO PDS

A. Rate. 75% of the appropriate locality M& | E rate is paid for the days of departure from and/or return to the PDS
ICW TDY, regardless of what time the member departs or returns. On these days, the GMR, PMR, $3.50 OCONUS
I E, or reduced per diem rate do not apply.

B. Departure Day. The per diemrate for the PDS departure day is based on the member’s TDY /stopover location at
2400 onthat day. If the member istraveling and lodging is not procured for that night, the locdity M&IE rate for the
next destination (TDY /stopover point) isthe applicable M&IE rate.

C. Return Day. For any full calendar travel day when lodging is not required while the traveler is en route
overnight returning to the PDS, home, or other authorized point, the per diem is based on the M& | E rate applicable
to the preceding calendar day. For the day travel ends (return day to the PDS, home, or other authorized point), the
per diem is based on the M& | E rate applicable to the preceding day (last TDY or authorized delay point). Any TDY
en route locations, on the day travel ends, do not affect the M& I E rate for the return day unless overnight lodgings
arerequired. NOTE: For USCG only: For the day travel ends (return day to the PDS, home or authorized delay
point), the per diem isbased on the M& | E applicableto the last TDY or authorized delay point, whether or not
overnight lodgings were required there.

Example
1 Sep Depart PDS
1 Sep Arrive TDY A ($50 M&IE)
10 Sep Depart TDY A
10 Sep Arrive TDY B ($60 M&IE)
10 Sep Depart TDY B
10 Sep Arrive PDS
Pay 75% of $50 (TDY A M&IE for preceding day) on 10 Sep

U4149 M&IE RATE DETERMINATION FOR CONUS FULL DAYS

A. Locality Rate. The applicable per diem rate for reimbursement of subsi stence expensesincurred during officia
CONUS travel. Usethe M&IE rate for the locality concerned.

B. GMR. The standard GMR paid for mealsin aGOV'T dining facility/mess plus $5 IE is paid. Thisrate applies
each day that:

1. Adequate GOV'T QTRS are available on the U.S. INSTALLATION, to which the member isassigned TDY
(par. U4149-D),

2. The GMR isdirected,

3. The GOV'T dining facility/messis available for all three meals on the U.S. INSTALLATION to which the
member isassigned TDY, and

4. The member is not traveling.

C. PMR. ThePMR plus$5 IE ispaid. The PMR applies each day that:
1. Adequate GOV'T QTRS are available on the U.S. INSTALLATION, to which the member is assigned TDY
(par. U4149-D),
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2. Atleast one medl isavailable and directed inaGOV'T dining facility/mess onthe U.S. INSTALLATION to
which the member isassigned TDY, and

3. The member is not traveling.

D. Member Directed to Procure Private Sector L odgings off the U.S. Installation. When adequate GOV'T QTRS are
available but a member is directed to procure private sector lodgings off the U.S. INSTALLATION, the member is
treated as though the GOV'T QTRS are not available and is authorized the locality meal rateinstead of the GMR or
PMR and $5 IE. Just because GOV’ T QTRS are available, acommand cannot send a member into private sector
lodgings off the U.S. INSTALLATION and use the technical GOV'T QTRS ‘availability’ to reduce the locality meal
rate to the GMR or PMR.

U4150 PER DIEM AND AEA ON A SINGLE TRIP

A member performing TDY at more than one location on a per diem and actual expense basisfor asingletripis
authorized the allowancesin par. U4260-D.

U4151 M&IE RATE DETERMINATION FOR OCONUS FULL DAYS

A. Locality Rate. The applicable per diem rate for reimbursement of subsi stence expensesincurred during officia
OCONUS travel. Use the M&IE rate for the locality concerned.

B. GMR. The Standard GMR paid for MealsinaGOV'T dining facility/mess plus the appropriate |E rateis paid.
This rate applies each day that:

1. Adequate GOV'T QTRS are available on the U.S. INSTALLATION, to which the member isassigned TDY
(par. U4151-E),

2. The GMR isdirected,

3. The GOV'T dining facility/messis available for all three meals on the U.S. INSTALLATION to which the
member isassigned TDY, and

4. The member is not traveling.
C. PMR. ThePMR plusthe IE rateis paid. The PMR applies each day that:

1. Adequate GOV'T QTRS are available onthe U.S. INSTALLATION, to which the member isassigned TDY
(par. U4151-E),

2. At least one medl isavailable and directed in a GOV’ T dining facility/mess on the U.S. INSTALLATION to
which the member is assigned TDY, and

3. The member is not traveling.
D. OCONUSIE

1. Except for USCG members and other memberstraveling under USCG funds, the OCONUS locality |E rateis
the applicable rate, or $3.50 when the AO determines $3.50 to be adequate for anticipated expenses. Regardless
of the location at which the member islodged, the $3.50 must be stated on the travel order for it to be paid for
travel beginning on or after 1 July 2009. The $3.50 | E rate does not apply on any day the member istraveling.

2. For USCG members and other memberstraveling on USCG funds, the OCONUS locdlity |E rateisthe
applicable rate when the member is not ordered TDY to aU.S. INSTALLATION

(http: //vwww.defensetravel .dod.mil/perdiem/pdrates.html), or $3.50 when the member isTDY toaU.S.
INSTALLATION and GOV'T QTRS are available (par. U4151-E) on that U.S. INSTALLATION. Two
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exceptions are noted below. The AO may determine that $3.50 is:

a. Adequate when the member isnot lodged on aU.S. INSTALLATION. The OCONUSIE rate of $3.50
may be authorized and must be stated in the order.

b. Not adequate when the member islodged on a U.S. INSTALLATION. Thelocality | E rate
(http://mwww.defensetravel.dod.mil/perdiem/pdrates.html) may be authorized and must be stated in the order.

E. Member Directed to Procure Private Sector Lodgings off the U.S. Installation. When adequate GOV'T QTRS are
available but amember is directed to procure private sector lodgings off the U.S. INSTALLATION, the member is
treated as though the QTRS are not available and is authorized the locality meal rate instead of the GMR or PMR plus
the locality |E rate unless the $3.50 | E rate is authorized under par. U4151-D. Just because QTRS are available, a
command cannot send a member into private sector lodgings off the U.S. INSTALLATION and use the technical
QTRS ‘availahility’ to reduce the locality M& I E to the GMR or PMR.

U4153 PER DIEM ON ARRIVAL AT OR DEPARTURE FROM A TDY POINT

The M&IE rate payable on the days of arrival at and departure from the TDY point isthe M&IE rate for that
location, unless the member isin adifferent TDY location at 2400 on that day. On a ship, the embarkation/
debarkation port M& | E rate applies.

U4155 SCHOOLHOUSE TRAINING (FORMAL COURSES OF INSTRUCTION)

A schoolhouse commander is authorized to determine if one of the two meal rates based on GOV’ T dining facility/
mess availability (PMR or GMR) is appropriate in lieu of the locality meal rate - regardless of what the AO may put
inaTDY order to the contrary. If thereisinformation about the course that provides the appropriate meal rate, that
information, and its source, should be in the order. If that information is not available prior to order issuance it must
be provided to the member by the schoolhouse commander (or designee) upon arrival at the school and submitted
with the travel voucher.

U4157 LODGING PER DIEM COMPUTATION

Lodging reimbursement while on TDY or at adelay point, is NTE the locality per diem lodging ceiling for the TDY or
delay location. Thelodging cost or the locality lodging ceiling, whichever isless, is added to the M&IE rate for that
location to determine that day’ s per diem rate. Thetotal amount is NTE the maximum per diem rate for the TDY (or
stopover) locality unless an AEA is authorized/approved IAW Ch 4, Part C. When lodging has been obtained at a
location other than the TDY location the per diem rate for the lodging location may apply if par. U4129-G applies.

U4159 PER DIEM COMPUTATION FOR TDY OF MORE THAN 12 BUT LESS THAN 24 HOURS

M&IE of 75% of the M&IE rate for the TDY location is payable for each travel day. If morethan one TDY locationis
involved and lodging is not required, M& IE of 75% of the highest M& | E rate is payable on each day (e.g., 15-hour trip
covering 2 days with three stops on day 1 and two stops on day 2 —the highest of the three rates on day 1 for day 1 and
the highest for the 2 on day 2 for day 2). If lodging must be obtained, therules for travel of more than 24 hours apply.
Per diem is not authorized under par. U4159 when travel is performed in thelocal area unless overnight lodging is
required. If overnight lodging isrequiredin thelocal areathese rulesor rulesfor over 24 hoursapply. Par. U4510
for occasiona meals authority.

U4160 PER DIEM FOR TDY TRAVEL BY CAR FERRY

A. General. When amember on TDY travels by POC partly by road and partly by car ferry (circuitously or
otherwise), the member is authorized per diem while traveling on the ferry. Par. U3330 for transportation
reimbursement.

B. Lodging. Reimbursement for the actual cost of required accommodations (unlessincluded in the ferry
trangportation cost) is authorized.

Change 288 U4B-16
12/01/10


http://www.defensetravel.dod.mil/perdiem/pdrates.html�
http://www.defensetravel.dod.mil/perdiem/pdrates.html�

Ch 4: Temporary Duty Travel (TDY) U4100-U4183
Part B: Per Diem

C. M&IE when Travel Includes an Overnight on a Car Ferry Anywhere in the World. M&IE is based on and
computed for the member using the highest CONUS M& I E rate for the arrival day (embarkation) on the ferry through
the day before the departure day (debarkation) from the ferry. M&IE for the departure day (debarkation) from the ferry
isthe rate applicable for the member’slocation at 2400 on that day. Par. U4145-A.

D. M&IE when Travel Does Not Include an Overnight on a Car Ferry. If the ferry passage does not include an
overnight, the applicable M& IE while on the ferry is that rate applicable to the member’slocation at 2400 on the
debarkation day. Par. U4145-A.

U4163 ESSENTIAL UNIT MESSING (EUM)

A. Authority. Thereis no authority to pay the M&IE meal portion when the Secretary Concerned, or for aJJTF the
Combatant/JTF Commander, determines that GOV’ T dining facility/mess useis essential to accomplish training and
readiness.

1. The prohibition on paying the M&IE meal portion begins at 0001 on the first full EUM day and ends at 2400 on
last full EUM day.

2. The CONUSIE rateis $5, or the appropriate OCONUS | E rate, or $3.50 OCONUS when the AO determines
$3.50 to be adequate for anticipated expenses. The $3.50 rate must be stated on the order for it to be paid.

B. Mea Procurement Required. A member ordered to use EUM, who must procure occasional meals, is authorized
reimbursement under par. U4510.

C. IERate. 1AW par. U4151-D, if an order does not state otherwise, locality | E rateis paid.
U4165 DEDUCTIBLE MEALS

A. PMR Application. The PMR in pars. U4149-C and U4151-C applies on any day when one or two deductible meals
igare provided (APP R2, par. J). The GOV'T should not pay for the same meal twice (e.g., originally by registration
fee, etc., and then again through per diem). A meal provided to the traveler for which the GOV’ T pays nothing does
not affect per diem payment.

B. Deductible Meal. A deductible meal isameal:

1. Made available pursuant to an agreement between a Uniformed Service and any organization, if the order
directs use of the facility providing the meal(s);

2. Included in aGOV’ T-paid registration fee;

3. Furnished at no cost to the traveler by a school while attending a course of instruction if the GOV’ T ultimately
pays the school for the meal cogt;

4. Furnished by the GOV'T at no cost to amember (par. U4167);

5. Provided by alodging establishment for which a charge is added in the lodging cost (ex., lodging cost $75
without breakfast; lodging cost $85 with breakfast); or

6. Provided by alodging establishment when the mesal(s) isare included in the lodging cost under an agreement
between the GOV’ T and the lodging establishment (ex., an agency arranges for lodging at a conference/meeting
and the cost of one or more mealsisincluded in thelodging cost). NOTE: A negotiated rate should fall either
within the locality lodging rate, or if declared (APP R), within the conferencelodging rate. 1f the negotiated
rate exceedsthelocality (or conference) lodging rate, an AEA lodging rate should be provided to cover the
higher lodging rate that includes the meal(s).
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NOTE: ‘Light refreshments’ (including a continental breakfast) are a deductible meal if otherwise qualified above
and served at a meal time (e.g., breakfast - 0600-0800). Light refreshments served during a break (not at a meal
time) are not a deductible meal.

C. Meals Provided/Consumed. If al three meals are provided/consumed at no cost to the traveler, only the |E amount
for that day is payable ($5 CONUSIE, or the applicable locdlity |E rate, or $3.50 OCONUS).

D. The AO may authorize/approve the locality med rate or PMR, as applicable, if the member:

1. Isunable to eat an otherwise deductible meal because of medical requirements or religious beliefs (the AO may
request substantiati ng documentation from the appropriate professional authority), and

2. Attempted, but was unable, to make, alternative meal arrangements for a substitute meal, and
3. Must purchase a meal that satisfies the medical requirements or religious beliefs.
4. Isunable to eat the deductible meal due to mission.

U4167 NON-DEDUCTIBLE MEALS

A. Non-Deductible Meal. The following are not deductible meals:

*1. Box lunches, (which include such things as C Rations, K Rations, MRES) - except when MREs and/or other
box lunches are the only method of providing an adequate meal to amember. NOTE: Par. U4800-E for a
member on TDY within a Combatant Command or Joint Task Force AOR.,

2. In-flight medls,

3. Rationsfurnished by the GOV'T on miilitary aircraft,

4. GOV'T mealspaid for by the member and consumed ina GOV’ T dining facility/mess,

5. Mealsfurnished on commercial aircraft,

6. Medlsprovided by privateindividuas, or

7. Meal(s) provided by alodging establishment on a complimentary basis without adding a charge for the meal(s)
in the lodging cost (ex., lodging cost $75 with or without breakfast).

B. Meals Provided/Consumed. If al three meals are provided/consumed at no cost to the member, only the |E amount
for that day is payable ($5 CONUSIE, or the applicable locdlity |E rate, or $3.50 OCONUS).

U4169 LODGINGS REQUIRED ON THE DAY TRAVEL ENDS

When lodging is required on the day travel ends and the AO authorizes/approves the member to obtain lodging, the
lodging reimbursement is based on the locality rate, or AEA if appropriate, for theenroute TDY site.

U4171 MEALS PROVIDED BY A COMMON CARRIER OR COMPLIMENTARY MEALS PROVIDED
BY A LODGING ESTABLISHMENT

Mesls provided by acommon carrier do not affect per diem. Complimentary meals provided by alodging
establishment do not affect per diem aslong as the room charge is the same with or without mesals. Pars. U4165-B5
and U4165-B6 when a charge for mealsis added to the lodging cost. Adopted from CBCA-1900-TRAV, 3MAY
2010.
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U4173 PER DIEM COMPUTATION EXAMPLES
A. GMR. The GMR inthe following examplesisfor illustrative purposes only (APP A for GMR).
B. U.S. and Non-foreign OCONUS Area Lodging Tax. Thelocality per diem lodging ceilingin CONUS and in anon-

foreign OCONUS area does not include lodging tax. Lodging tax in CONUS and in a non-foreign OCONUS areaisa
reimbursable expense (APP G), except when ‘MALT-Plus per diem for POC travel is paid.

C. Foreign Lodging Tax. The locality per diem lodging ceiling in a FOREIGN AREA includeslodging tax. Lodging
tax in aFOREIGN AREA is not areimbursable expense (APP G).

D. Examples

1. Example 1. Per Diem Rate/POC TDY Mileage Computation

*Example 1
Per Diem Rate/POC TDY Mileage Computation

A traveler isordered TDY for two days, POC use between the residence and TDY station (not aU.S. INSTALLATION) isto the
GOV'T' s advantage and authorized on the order (par. U3305). Thetraveler arrives a the TDY station on day 2 and completes the
TDY assignment on day 4.

Reimbursement is limited to the actual lodging cost NTE the maximum locality per diem lodging rate plus the appropriate M&IE.

The per diem rate for the TDY location is $131 ($85/ $46); actual lodging cost is $90/night. The per diem rate for both stopoversis
$141 ($85/ $56); actud lodging cost is $60/night. The 12-hour rule does not apply because the TDY period is over 12 hours.

AEA isnot used for this example but may apply for the actual lodging expense exceeding the maximum per diem lodging rate
when authorized/approved by the AO (Ch 4, Part C).

ITINERARY
Date Depart Arrive Per Diem Rate Lodging Cost POC Distance

10 May Residence 1st Stopover $141 ($85/ $56) $60 400 miles

11 May En Route TDY Station $131 ($85 $46) $90 15 miles

12 May TDY Station TDY Station $131 ($85/ $46) $90

13 May TDY Station 2nd Stopover $141 ($85/ $56) $60 365 miles

14 May En Route Residence Use 2™ Stopover M& IE 50 miles

REIMBURSEMENT

Day 1 $60 + [$56 X 75%)] = $60 + $42 = $102.00
Day 2 $90 = ($90 limited to $85) + $46 = $131.00
Day 3 $90 = ($90 limited to $85) + $46 = $131.00
Day 4 $60 + $56 = $116.00
Day 5 $56 x 75% = $ 42.00
1 round trip of 830 miles (officia distance) x $0.50/mile = $ 415.00
Total Reimbursement $937.00
Change 288 U4B-19
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2. Example 2. Per Diem Rate — GMR/PMR and POC TDY Mileage Computation

*Example 2
Per Diem Rate - GMR/PMR and POC TDY Mileage Computation

A traveler isTDY toaU.S. INSTALLATION at which GOV’ T lodging ($6/night) and dining facility/mess are available. GMR is
directed in the order. The AO approves the PMR on the 17" becauise breakfast was not available.

POC use between the residence and TDY station isto the GOV’ T' s advantage and is authorized on the order (par. U3305-B).

The maximum per diem rateis $131 ($85/ $46). GMR (par. U4149-B) is $10.80 and the PMR (par. U4149-C) is $26 plusthe
CONUS $5 |E rate appliesin this example.

NOTE: GOV'T dining facility/mess deductions are never made for arrival and departure days (par. U4147, item 1). The GMR
and PMR rates used in this example are for illustrative purposes only ~APP A for the current GMR.

ITINERARY

Date Depart Arrive POC Distance
10 March Residence TDY Station 325 miles
16-18 March At TDY Station
19 March TDY Station Residence 325 miles

REIMBURSEMENT
15 March $6 + ($46 x 75%) = $6 + $34.50 = $ 40.50
16 March $6 + $10.80 (GMR) + $5 (IE) = $ 21.80
17 March $6 + $26 (PMR) + $5 (IE) = $ 37.00
18 March $6 + $10.80 (GMR) + $5 (IE) = $ 21.80
19 March $46 x 75% = $ 34.50
1 round trip of 650 miles (officia distance) x $0.50/mile = $ 325.00
Total Reimbursement $480.60
Change 288 U4B-20
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3. Example 3. Per Diem Rate— AOR Travel Computation

Example 3
Per Diem Rate — AOR Travel Computation

A member isauthorized TDY inan AOR. On 2 Jan, the member departed the residence via POC, and was en route awaiting
transportation without procuring lodging, from 2-3 Jan, arriving a the AOR TDY station on 4 Jan. The member stayed in GOV'T
QTRS and received the AOR per diem rate from 5-30 Jan. The member departed the AOR TDY station and arrived at another
AOR location on 31 Jan. The member departed the AOR location and arrived at an approved delay stopover point procuring
lodging on 1 Feb. The member departed the stopover point and arrived at the residence on 2 Feb. Per diemis computed as follows:

Date Travel Plan Transportation Reason Per Diem Rate
Mode/Means For Stop

2 Jan Dep Residence (Departure Day) PA A

En route (no lodging required) TP AT $15 ($0/ $15) TDY Destination
3Jan En route (no lodging required) TP AT $15 ($0/ $15) TDY Destination
4 Jan Arr TDY location (enter AOR) TP D $15 ($0/ $15) TDY Dedtination
530Jan | TDY (AOR) - D $15 ($0/ $15) TDY Destination
31 Jan Dep TDY (AOR) TP —

En route (AOR to AOR) TP AT $3.50 AORT0 AOR
1Feb En route (exit AOR/lodging) TP AD $190 ($126/ $64) Stopover Point
2Feb Arr Residence PA MC $190 ($126/ $64) Preceding calendar

day'sM&IErate
Reimbursement

2 Jan $15/day x 75% = (Departure Day = 75% of TDY destination M& IE, no lodging required) $11.25
3Jan $15/day x 1 day = (TDY destination M& | E, no lodging required) $15.00
4 Jan $15.00/day (TDY destination M& I E, lodging $0) $15.00
5-30Jan | $3.50/day x 26 days = (AOR M&IE, lodging $0) $91.00
31 Jan $3.50/day (En route AOR to AOR M&IE, lodging $0) $3.50
1Feb $70 + $64 = $134/day (Exit AOR to AD stopover point, stopover point M& IE, lodging procured at $70) $134.00
2 Feb $64/day x 75% = (75% of preceding calendar day’ s M& |E rate) $48.00
Reimbursement for per diem due member $317.75

U4174 RETURN TO PDS DURING EXTENDED TDY

A. Genera
1. For par. U4174, "extended TDY" means directed travel of 3 or more weeks.
2. A member on extended TDY (other than deployment) may be authorized to periodically returnin an officia
travel statusto the PDS, or place of abode from which the member commutes daily to the PDS, on weekends or

other non-workdays.

3. Reimbursement for transportation and per diem ison the same basisas TDY travel, but isnot limited to the
expenses otherwise payable had the member remained at the TDY location.

4. Authorized return to the PDS or place of abodeis not authorized for Coast Guard.

B. Authorized Return

1. Atraveler, who travelsto a location (other than the PDS or place of abode from which the traveler
commutes daily to the PDS) for personal reasons and returnsto the TDY location is not authorized
reimbursement for transportation expenses (par. U4176).

2. A statement that return travel is authorized must be included in the order, or on the travel voucher if approved
after the travel has been performed. Thistravel isan exception to the policy of scheduling travel during regular
duty hours. Accordingly, the authorized return should be performed outside the member's regular duty hours or
during authorized leave periods.
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3. A traveler who is not authorized/approved to return to the PDSis paid for personal returns AW par. U4175.
C. Lodgings Retained at TDY Location.
1. Lodging Retained at TDY L ocation during VVoluntary Return. 1f the member retainslodging at the TDY

location during avoluntary (per par. U7175) return, the member is financially responsible for the retained room
cost while gone except |AW pars. U7225 or U7226.

2. Lodging Retained at TDY L ocation during Authorized Return. The AO may authorize/approve rei mbursement
for the cost of lodging retained at the TDY site as mission essential considering:

a. Thereasons for retaining the lodging are reasonable and necessary and not strictly for the traveler's
convenience;

b. Thetraveler's effortsto obtain lodging on a weekly or monthly basis or other long-term rental agreement;
and

¢. When the retained lodging is charged on adaily basis, such factorsasthe TDY duration, the amount of
personal belongings, the establishment’ s capability to store those belongings, and the traveler’s ahility to
Secure aroom upon return.

3. Lodging Retained at the TDY Location Reimbursement. |f authorized/approved, the costs of lodging retained
at the TDY site are paid as areimbursable expense (APP G - NTE the locality per diem lodging ceiling). Par.
U7225 for lodging reimbursement if TDY supportsa CONTINGENCY OPERATION.

U4175 RETURN TO PDS FROM TDY FOR PERSONAL REASONS
A. General

1. Authorized Member. Par. U4175 appliesto an active or an RC member.

2. Authorized Allowances. Based on the transportation expenses incurred, a member who voluntarily returns
to the PDS or residence from which the member ordinarily commutes daily to the PDS, duringa TDY period,
for personal reasons, is authorized the lesser of:

a. Per diem or AEA for the actual travel time (no per diem or AEA while at the PDS) to and from the
PDS/residence and transportation expenses for the travel from the TDY point to the PDS/residence and
return; or

b. The per diem or AEA that would have been allowed had the member stayed at the TDY point.

NOTE: Lodging tax isnot included in the constructed cost for a CONUS/non-foreign OCONUS location asitis
areimbursable expense (APP G). FOREIGN AREA lodging tax is not a reimbursable expense.

3. Allowances Not Authorized. No per diemis credited for any day the member wasin a leave status.

4. CONTINGENCY OPERATION. Par. U7225 concerning reimbursement for lodging retained at a
CONTINGENCY OPERATION TDY location during leave away from that location.

B. Computation. Following are examples of computing per diem and making cost comparisons under par. U4175:

NOTE: The GMR used in the following example(s) isfor illustrative purposes only (APP A for GMR).
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1. Example 1l

*Example 1
Per Diem and POC TDY Mileage Computation

A traveler performed TDY (not at aU.S. INSTALLATION) and returned to the PDS during the TDY period on the weekend for
persond reasons. The TDY location lodging cost is $65/night. The maximum per diem rate is $131 ($85/ $46). AEA isnot
authorized and per diemis not payable for 28 June (actual cost computation) because the traveler is at the PDS (par. U4102-D).

POC use between residence and TDY gation isto the GOV’ T's advantage and authorized on the order for one round trip (par.
U3305).

Thetraveler isdue $1,458 (constructed cost sinceit isless than the actual cost for this example).

AEA isnot used for this example, but may apply for the actual lodging expense exceeding the maximum per diem lodging rate
when authorized/approved by the AO (Ch 4, Part C).

ITINERARY
Date Depart Arrive POC Distance
23 June PDS TDY Station 325 miles
24-26 June At TDY Station
27 June TDY Station PDS (persona reasons) 325 miles
28 June PDS
29 June PDS TDY Station 325 miles
30 June-2 July At TDY Station
3duly TDY Station PDS 325 miles
REIMBURSEMENT (Actual and Constructed Cost Comparison)
23 June $65 + ($46 x 75%) = $ 99.50
2410 26 June $65 + $46 = $111/day x 3 days = $333.00
27 June $46 x 75% = $ 3450
28 June Per diem is not payable at the PDS (par. U4102-D) $ 0.00
29 June $65 + ($46 x 75%) = $ 99.50
30 June-2 July $65 + $46 = $111/day x 3 days = $333.00
3duly $46 x 75% = $ 3450
2 round trips of 650 miles (official distance) = 1,300 miles x $0.50/mile = $ 650.00
Actual Cost Total $1,584.00
Constructed Cost
23 June $65 + [$46 x 75%] = $65 + $34.50 = $ 99.50
24 June-2 July $65 + $46 = $111/day x 9 days = $999.00
3duly $46 x 75% = $ 3450
1 round trip of 650 miles (official distance) x $0.50-/mile = $ 325.00
Constructed Cost Total $1,458.00
Change 288 U4B-23
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2. Example 2

*Example 2
Per Diem, GMR and POC TDY Mileage Computation

A traveler isTDY at aU.S. INSTALLATION at whichaGOV'T dining facility/messis available for all mea s and the lodging cost
is$6/night. GOV'T dining facility/mess useis directed and per diemisnot paid on 12 July (actual cost computation) while the
member is at the PDS (par. U4102-D). The member returned by POC to the PDSwhile TDY on the weekend for personal reasons.
The maximum per diem rate is $131 ($85/ $46). The GMR (par. U4149-B) is $10.80 plus $5 | E for this example.

POC use between residence and TDY gation isto the GOV’ T' s advantage and authorized on the order for one round trip (par.
U3305).

The member is due $391.30 (constructed cost sinceit isless than the actual cost for this example).

NOTE: GOV'T dining facility/mess deductions are not made for arrival and departure days (par. U4147-A). The GMR rate
used in the exampleisfor illustrative purposes only — APP A for the current GMR.

ITINERARY
Date Depart Arrive POC Distance
9 July PDS TDY Station 185 miles
10 July At TDY Station
11 July TDY Station PDS 185 miles
12 July PDS (persona reasons)
13 July PDS TDY Station 185 miles
14-15 July At TDY Station
16 July TDY Station PDS 185 miles
REIMBURSEMENT (Actual and Constructed Cost Comparison)
9 July $6 + [$46 x 75%] = $6 + $34.50 = $ 40.50
10 July $6 + $10.80 + $5 (IE) = $ 21.80
11 July $46 X 75% = $ 3450
12 July Per diem is not payable at the PDS (par. U4102-D) $ 0.00
13 July $6 + [$46 x 75%)] = $6 + $34.50 = $ 40.50
14-15 July $6 + $10.80 + $5 (IE) = $21.80/day x 2 days = $ 43.60
16 July $46 x 75% = $ 3450
2 round trips of 370 miles (official distance) x 2 = 740 miles x $0.50/mile = $370.00
Actual Cost Total $585.40
Constructed Cost
9 July $6 + [$46 x 75%] = $6 + $34.50 = $ 40.50
10-15 July $6 + $10.80 + $5 (IE) = $21.80/days x 6 days = $130.80
16 July $46 X 75% = $ 3450
1 round trip of 370 miles (official distance) x $0.50/mile = $185.50
Constructed Cost Total $391.30

U4176 TRAVEL TO AN ALTERNATE LOCATION ON NON-DUTY DAYS

A TDY member who travelsto a location, other than the PDS or home, for personal reasons on non-duty days (and
returnsto the TDY location) is not authorized transportation expense reimbursement. The member is authorized
only per diem-related expenses based on the TDY location per diem rate and any reimbursable expenses (APP G) that
would have been allowable had the member remained at the TDY location. Reimbursement is NTE what would have
been paid had the member remained at the TDY location (B-200856, 3 August, 1981; and B-214886, 3 July, 1984).

Example 1: Member TDY from Location A to Location B (with alocality per diem rate of $173 ($122/ $51) drivesto
Location C on Friday night and returns to Location B Sunday night. The member checks out of the Location B hotel
(which cost $120/night plus areimbursable expense for the 12% tax ($14.40) on Friday and staysin a Location C hotel
Friday and Saturday nights. The member pays $145 plus a 13% tax ($18.85) per night for Location C lodging for
Friday and Saturday. Even though the Location C locality per diem rate is $203 ($149/ $54), the member is limited to
$122/night for lodging (and lodging tax on $122 — 129% of $122 ($14.64) and to $51/day for M&IE on Friday and
Saturday. Thisis because the Location B locality diem rate is $173 ($122/ $51) and the member is being paid per
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diem that would have been paid (max $122 for lodging + $51 for M&IE) had the member remained in Location B.
The member’ s lodging tax in Location C each night is reimbursed but limited to $14.64 per night (12% of $122).
The member isreimbursed NTE $29.28 for lodging tax while in Location C. The member is not authorized any
TDY mileage for driving between Locations B and C.

Example 2: Member TDY from Location X to Base Y (with a maximum per diem rate of $161 ($110/ $51)) where the
member is staying on the U.S. INSTALLATION for $20/night with no tax and is being paid the $29 PMR + $5
CONUS | E rate (total $34) based on the order content that indicates GOV'T QTRS and the PMR is directed. The
member drivesto Location Z on Friday night and returnsto Base Y Sunday night. The member checks out of the Base
Y GOV'T QTRSon Friday and staysin a Location Z hotel Friday and Saturday nights. The member pays $75 and
12% lodging tax ($9.00) for Location Z lodging each night on Friday and Saturday. Even though the Location Z per
diemrate is $128 ($79/ $49), the member islimited to $20/night for lodging, no reimbursement of Location Z lodging
tax, and is paid $34/day for M&IE on Friday and Saturday. Thisisbecause the member isbeing paid per diem ($20 for
lodging + $34 for the PMR-based rate of M& | E) that would have been paid had the member remained in Base Y and
limited to the GOV’ T QTRS cost and PMR + CONUS “IE” since they were directed in the order. The member is not
authorized any TDY mileage for driving between Locations Y and Z.

Example 3: Member TDY from Location D to Location E (with a per diem rate of $161 ($110/ $51)), where the
traveler is staying with friends and incurring no lodging costs. The member drivesto Location F on Friday night and
returnsto Location E Sunday night. The member staysin aLocation F hotel Friday and Saturday nights and pays $75
and 12% lodging tax ($9.00) for Location F lodging each night. Even though the Location F per diem rate is $114
($70/ $44), the member is paid $75/night for lodging, and reimbursement of Location F lodging tax ($18 for both
nights), and is paid $51/day for M&IE on Friday and Saturday. Thisis because the member isbeing paid per diem
(NTE $110 for lodging + $51 for M&IE) that would have been paid had the member remained in Location E. The fact
that the member was staying with friends has no effect on the traveler’s per diem on days when not staying with
friends. The member isnot authorized any TDY mileage for driving between Locations E and F.

U4177 NO PER DIEM OR APER DIEM RATE IN A LESSER AMOUNT

The Secretary Concerned may authorize per diem rates in lesser amounts (to zero) when the circumstances of the
travel or duty to be performed so warrant and are peculiar to that particular Service (par. U4105-D). This
authority may be delegated to a chief of an appropriate bureau or staff agency of the appropriate Service, but may
not be further re-delegated. The authorized reduced per diem rate must be stated on the order before travel begins
(or aspart of an order amendment/modification covering a prospective period after the original order modification
wasissued). In the absence of such authority, an order prescribing a different per diem rate is without effect and
the applicable locality per diem rateisused. The reduced or zero per diem rate does not apply to any day the
member istraveling. Reduced per diem rate establishment should incorporate an amount for clothes laundry/dry-
cleaning/pressing if the travel is OCONUS or for less than 7 daysin CONUS.

U4179 PER DIEM RATE REVIEW

A. General. When a member, command or AO thinks that the lodging and/or meal expenses for an area are
inconsistent with the prescribed per diem rate, a letter identifying the location and nature of the problem should be
sent to the appropriate activity listed in par. U4179-B via (1) the appropriate command channels and (2) viathe
applicable department/office listed below:

1. Army - Army Military Advisory Panel Member, HQDA, Deputy Chief of Staff G-1, Attn: DAPE-PRC, 300
Army Pentagon, Washington, DC 20310-0300.

2. Navy - Navy Military Advisory Panel Member, Chief of Naval Operations (N130E), 2 Navy Annex,
Washington, DC 20370-2000.

3. Marine Corps - Marine Corps Military Advisory Panel Member, Headquarters U.S. Marine Corps,
Manpower and Reserve Affairs (MPO), 3280 Russell Road, Quantico, VA 22134-5103.
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4. Air Force - Air Force Military Advisory Panel Member, HQ USAF/ALPA, 2221 S. Clark Street, Crystal Plaza
6 Ste 500, Arlington, VA 22202-3745.

5. Coast Guard - Commandant (CG-1222), U.S. Coast Guard, 2100 2nd Street SW STOP 7801, Washington, DC
20593-7801.

6. NOAA Corps - Director, Commissioned Personnel Center, NOAA Corps (Attn: Military Advisory Panel
Member), PDTATAC (CPC1), 8403 Colesville Road, Suite 500, Silver Spring, MD 20910-6333.

7. U.S. Public Health Service - Office of Commissioned Corps Force Management, (Attn: PDTATAC MAP
Member), 1101 Wootton Parkway, Plaza Level, Suite 100, Rockville, MD 20852-1061.

8. Office of the Secretary of Defense and other DoD Components - Per Diem, Travel and Transportation
Allowance Committee, ATTN: E& S Branch, 4601 North Fairfax Drive, Suite 800, Arlington, VA 22203-1546.

NOTE: Ch 4, Part C for one-time necessary expenses in excess of the prescribed per diem rate.

B. Final Submission Process. The Service determines the survey request is valid (depending on the location in
guestion along with other factors) and then may submit the request to:

CONUS L ocations Non-Foreign OCONUS Locations  Foreign OCONUS L ocations
General Services Administration Per Diem, Travel and Department of State
Office of Governmentwide Policy Transportation Allowance Director of Allowances
Travel Management Policy (MTT) Committee (PDTATAC) State Annex 1, Room L314
1800 F Street NW, Room G-219 ATTN: Allowances Branch Washington, DC 20522-0103
Washington, DC 20405-0001 4601 North Fairfax Drive

Or Suite 800
Jill.denning@gsa.gov Arlington, VA 22203-1546

U4181 PER DIEM AND AEA ON A SINGLE TRIP

A member performing TDY at more than one location on a per diem and actual expense basisfor asingletripis
authorized the allowances prescribed in par. U4260-D.
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U4100-U4183

U4183 QUICK REFERENCE TABLES - PER DIEM

Thefollowing tables are for reference purposesonly. Ch 4, Part B for applicablerules. Pars. U4163 & U4800 when
JTF operations are involved.

Quick Reference - Per Diem

TDY Travel of More Than 12 Hours

Footnotes. Seetable # 4

(1) Departure Day from PDS

A B C D E F
Arrived at the TDY | Arrived at the TDY Arrived at the Traveled Overnight Arrived at the
location (not on a location (onaU.S. TDY location (on | overnight —no lodging required TDY location
us. INSTALLATION) aU.s. lodging required. | at astopover en on the same day
INSTALLATION) on the sameday as INSTALLATION routetothe TDY | asdeparted
onthesameday as departed the PDS - -GOV'T QTRS location. fromthe PDS
departed the PDS. GOV'T QTRS are available) on the (perdiemat a
occupied. sameday as lesser amount
departed the PDS. thanthe TDY
The member locality rate
eected not to prescribed
occupy available authorized
directed GOV'T under par.
QTRS. U4105-1 or
u4177.)
Per Diem for 75% of the M&IE 75% of TDY locality | 75% of the TDY 75% of the 75% of the 75 % of the
the Departure | ratefor the TDY M&IE rate”, plus locality M&IE M&IE rate for M&IE ratefor the | TDY locality
Day fromthe | locdity, plusthe | theGOV'T QTRS rate' plusthe the next enroutestopover | M&IE rate”
PDS ¥ lodging cost NTE cost™?. cogt of lodgings | destination locality, plusthe | pluslodging %
the TDY locality occupied NTE the | (TDY/stopover lodging cost NTE | “ cost NTE the
maximum lodging available GOV'T | point) locaity ¥ the stopover TDY locaity
ceiling, 2 QTRScost™. No | for the departure | locality maximum
lodging tax day. maximum lodging ceiling.
reimbursement. !Vodgi ng ceiling. %
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(2) Whole Travel Days — CONUS

A B C D E F
Traveled overnight | Traveled Eachwholeday ata | Eachwholeday at | Each wholeday at | Each whole day
& arrived at a overnight & CONUSTDY aCONUSTDY aCONUSTDY at a CONUS
CONUSTDY arrived at a locality (not on a locality (onaU.S. | locality (onaU.S. | TDY locdlity at
location (not on a CONUSTDY .S INSTALLATION) | INSTALLATION) | which per diem
us. locality (onaU.S. | INSTALLATION). | —GOV'T QTRS at whichamember | inalesser
INSTALLATION) | INSTALLATION) are occupied. electsnot to amount than the
on theday after on the day after occupy available prescribed rate
departing the PDS. | departing the PDS directed GOV'T for TDY location
-GOV'T QTRS QTRS. was authorized
are occupied. under par.
U4105-1 or
U4177.
Per TDY locality M&IE, plusthe The CONUSTDY M&IE, plusthe M&IE, plusthe Per diem at the
Diem M&IE (unlessthe GOV'T QTRS locality M&IE, plus | GOV'T QTRS lodging cost NTE rate authorized
for AO specifiesthe cost. Y M&IE the lodging cost cost™¥. M&IE the GOV'T QTRS | under par.
Whole PMR for may be at the TDY | NTE the TDY may be at (1) the cost'’. Lodging U4105-1 or
Travel deductible meals), locdity, or PMR locality maximum TDY locality rate, | taxisnot u4177.”
Days S/ plus the lodging plus $5 IE if the lodging ceiling (2) Standard reimbursable
cost NTE the TDY | AO specifiesthe (unlessthe AO GMRY plus$51E, | M&IE may beat
locality maximum | PMRbasedon1or | specifiesthePMR (3) PMR¥¥% plys | (1) the TDY
lodging ceiling . 2 deductiblemeals. | plus$51Ewhenlor | $51E, or (4) $51E | locality rate, (2)
2160 ve 2 deductible meals only whenthe AO | Standard GMR®
areprovided ® —par. | directsEUM (pars. | plus$51E,, (3)
U4165) U4163 & U4800) PMRY¥% plus $5
or 3 deductible IE,or(4) $51E
meals. Pars. only when the AO
U4102-L, U4105- directs EUM (pars.
D & U4800 for U4163 & U4800)
field duty. or 3 deductible
mesals. Pars.
U4102-L, U4105-
D & U4800 for
field duty.
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U4100-U4183

(3) Whole Travel Days — OCONUS

A B c D E F
Traveled overnight | Traveled overnight | Each wholeday at | Each wholeday at | Each wholeday at | Each whole day at
& arrived at an & arrived at an the OCONUS an OCONUS TDY | an OCONUSTDY | an OCONUSTDY
OCONUSTDY OCONUSTDY TDY locality (not locality (onaU.S. | locality (onaU.S. | locality at which
location (not on a locality (onaU.S. | onaU.S. INSTALLATION) | INSTALLATION) | perdiemina
us. INSTALLATION) | INSTALLATION) | - GOV'T QTRS at which amember | lesser amount than
INSTALLATION) | ontheday after are occupied. electsnot to the prescribed rate
on the day after departing the PDS occupy available for the TDY
departing the PDS. | - GOV'T QTRS directed GOV'T location was
are occupied. QTRS. authorized under
par. U4105-1 or
U4177.
Per The OCONUS M&IE plusthe The OCONUS M&IE plusthe M&IE plusthe Per diem at the
Diem TDY locality GOV'T QTRS TDY locdity GOV'T QTRS lodging cost NTE | rate authorized
for M&IE ¥ rate cost™. (M&IE M&IE ¥rateplus | cost. M&IEmay | theGOV'T QTRS | under par. U4105-1
Whole | (unlessthe AO may beat the TDY | thelodging cost ¥ beat (1) theTDY | cost**. M&IE or U4177."
Travel specifiesthe PMR locality rate, or NTE the TDY locality meal rate, | may beat (1) the
Days 5| for deductible PMR plus locality locality maximum (2) Standard TDY locality meal
meals) plus the IEif theAO lodging ceiling. If | GMRY, (3) rate, (2) Standard
lodging cost specifiesthePMR | the AO specifies PMRE or (4) GMRY (3)
NTE the TDY and1or2 thePMR when 1 or | no amount for PMR¥91Y or (4)
locality lodging deductible meals 2 deductiblemeals | mealswhen the no amount for
ceiling. are provided. Y9 are provided, the, AO directs EUM meals when the
M&IEis (pars. U4163 & AO directsEUM
PMRY 917 plys U4800) or 3 (pars. U4163 &
locality or $3.50 IE | deductible medls. U4800) or 3
8 _ par. U4165-1. Add thelocality or | deductible meals.
$3.50 IE¥" Pars. Add thelocality or
U4102-L, U4105- $3.50 IE¥.
D & U4800 for
field duty.
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U4100-U4183

(4) Day of Return to PDS

A B C D E
Arrived at the PDS on Traveled overnight (no | On the departure day On the day travel Arrived at the PDS on
same day as departed lodging required) & from the TDY location | ended lodging was the same day as
the TDY location. arrived at the PDS on overnight lodgingwas | required enroutetothe | departed the TDY
the day after departing | required at a stopover PDS. location where per

the TDY location.

en route to the PDS.

diem in alesser amount
than the prescribed rate
was authorized under

par. U4105-1 or U4177.

Per 75% of last TDY For the departure day For the departure day 75% of theM&IErate, | 75% of the TDY
Diem locality M&IE rate. ¥ from the TDY location, | from the TDY location, | plusthe lodging cost locality M&IE rate.
for the the TDY locality M&IE, plus lodging % based on the locality
Return M&IE rate. For the “ cost NTE the rate at which lodging
Day to arrival day at the PDS, | stopover locality was obtained if
the PDS 75% of the TDY lodging ceiling. For authorized/approved
S/ locality M&IE rate. Y | thearrival day at the by the AO. Par.
PDS, 75% of the U4169.
stopover locality
M&IE rate.
Footnotes

1/ GMR/PMR, areduced per diem rate IAW pars. U4105-1 and U4177 and the $3.50 |E rate do not apply on the departure day from, or return day
to, the PDS, or any day the member istraveling. The PMR for deductible meels can apply on an interim travel day.

2/ Lodging tax is a separate reimbursable expense (APP G) in CONUS and in anon-foreign OCONUS area because lodging tax is not included in
the applicable locality per diem lodging ceiling.

3/ For OCONUS travel the AO can determinethat an |E of $3.50, in lieu of the TDY locality IE, is adequate for anticipated expenses. Regardless
of at what location the member islodged, the OCONUS I E rate of $3.50 may be authorized and must be stated in the order for travel beginning on
or after 1 July 2009.

4/ Lodging tax is not a separate reimbursable expensein a FOREIGN AREA because alodging tax isincluded in the applicable FOREIGN AREA

locdlity per diem lodging ceiling.

5/ (8) Thecost incurred during TDY travel (not after returning to the PDS) for persona laundry/dry-cleaning and pressing of clothing, up to an
average of $2 per day, is areimbursable expense (APP G) in addition to per diem/AEA when travel within CONUS requires at least 7
consecutive nights TDY lodging in CONUS (i.e., 6 nights, no laundry, 7 nights, NTE $14, 8 Nights NTE $16, etc.). There must be expense; this
isnot an automatic payment.

(b) Thecost incurred during TDY travel for personal laundry/dry-cleaning and pressing of clothing is not areimbursable expense for OCONUS
travel and is part of the IE included within the per diem rates’ AEA authorized/approved for OCONUS travel.

6/ On any day that 3 deductible meals are provided without cost to the member, no meal reimbursement is allowed.

7/ When areduced per diem rateis authorized in the traveler’s order IAW par. U4105-1 or U4177, the per diem authorized in the order applies
beginning on the day after arrival a the TDY location and ends on the day before departing the TDY location.

8/ The GMR appliesif the AO specifies the GMR based on available GOV’ T dining facility/mess at the ingtallation to which the member is TDY .
Pars. U4149-B, U4151-B, and U4400.

9/ The PMR appliesif the AO specifiesPMR based on 1-2 GOV’ T meals availablein a GOV’ T dining facility/mess at the ingtallation to which the
member issent TDY. Pars. U4149-B, U4151-B, and U4400.

10/ The PMR appliesif the AO specifies the PMR for deductible medls. Par. U4165.

11/ Reimbursement for GOV’ T QTRS cost is NTE the maximum locality lodging ceiling.

Change 288
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PART C: ACTUAL EXPENSE ALLOWANCE (AEA)
U4200 GENERAL

An AEA alows a member to be reimbursed, in unusual circumstances, for actual and necessary expenses that
exceed the maximum locality per diem rate. When authorized/approved, AEA isin lieu of per diemin Part B, or the

applicable per diem rate.
U4205 JUSTIFICATION

An AEA may be authorized/approved for travel when the per diem rate isinsufficient for part, or al, of atravel
assignment because:

1. Actual and necessary expenses (especially lodgings) exceed the maximum per diem,
2. Of special duties, or
3. Costsfor itemsin par. U4225-A have escalated temporarily due to special/unforeseen events.
U4210 AUTHORITY/APPROVAL
The AO may authorize AEA up to 300% of the locality per diem rate (rounded to the next higher dollar). AEA:

1. May be authorized before travel begins, or approved after travel is performed, except for an AEA under par.
U4250 which may be authorized only in advance of travel;

2. Should be stated in the travel order/trip record when authorized in advance of travel;

3. May be authorized/approved for the entire trip (including travel time) or may be authorized/approved for
portions of trips (with per diem automatically covering the other trip portions);

Uniformity of allowances must be ensured (if possible) among travelerstraveling at GOV’ T expense when they
travel together and/or to the same place at which an AEA is warranted.

U4215 LIMITATIONS

1. Authority to prescribe an AEA must not be used as blanket authority to authorize/approve automatic AEA
for all travel to an area.

2. AEA isprescribed only on an individual trip basis, and only after consideration of the facts existing in each
case. AEA must not be authorized as part of a ‘blanket’ travel order.

3. If itisnecessary to exercise this authority repetitively or on a continuing basis in a particular area, the
Service/DoD Component concerned should submit arequest for a per diem rate adjustment (par. U4179).

4. Thedefinitions and rules applicable to the per diem authorization under Ch 4, Part B while TDY apply to
travel on an actual expense basis unless otherwise stated in this Part.

5. A traveler isfinancially responsible for excess costs and any additional expensesincurred for personal
preference/convenience.

Change 288 u4c-1
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U4220 TDY ASSIGNMENTS THAT MAY WARRANT AEA AUTHORIZATION/APPROVAL
A. Examples. TDY assignments that may warrant authorization/approval of AEA include travel:
1. With adignitary that requires use of the same hotel as the dignitary;
2. To an areawhere the costs have escalated for a short time period during a special function/event such as a
a. Missilelaunch,
b. Sports event,
c. World'sfair,
d. Convention,
e. Natural disaster, or
f. Similar event;
3. To alocation at which affordable lodgings are not available within areasonable travel distance of the
traveler’ s TDY point, and transportation costs to commute to and from the less expensive lodging facility
consume most or all of any savings achieved from occupying less expensive lodging;
4. During which special duties of the assignment require the traveler to incur unusually high expenses (e.g., the
traveler must procure superior/extraordinary accommodations including a suite or other QTRS for which the

charge is well above what ordinarily would have been paid for accommodations);

5. During which the traveler incurs unusually high expenses because of an assignment to accompany another
traveler in the situation in par. U4220-A4 above; and

6. Insimilar situations.
B. Travel with Certain Dignitaries. Without further demonstration of unusual/extraordinary requirements AEA is

authorized for atraveler who is directed to travel as part of the party of any of the following dignitaries. Also Ch7,
Part U.

1. The U.S. President/Vice President, or members of their families;

2. U.S. Congress members;

3. U.S. Cabinet members;

4. Department Secretaries, Deputy Secretaries, Under Secretaries, or Assistant Secretaries;

5. Supreme Court Justices;

6. Chairman/Vice Chairman of the Joint Chiefs of Staff;

7. The Chief of Staff, U.S. Army; the Chief of Staff, U.S. Air Force; the Chief of Naval Operations; the

Commandant, U.S. Marine Corps; the Commandant, U.S. Coast Guard; the Administrator, National Oceanic
and Atmospheric Administration; and the Surgeon General, U.S. Public Health Service;

8. U.S. Ambassadors, Ministers, and Consuls to foreign countries;

Change 288 u4c-2
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9. U.S. Delegatesto international conferences/meetings,
10. Very Important Persons (V1Ps) as specified by the President/Vice President of the U.S,;

11. Candidates for the office of President and Vice President of the U.S. and their family members, including
the persons elected to those offices; and

12. Other U.S./foreign dignitaries equivalent in rank to any of those mentioned above.
C. Air Crew Travel. Travel requirements when traveling with dignitaries do not ordinarily impose excess cost
requirements on the aircrews of Special Air Missions, Air Mobility Command (AMC), or other GOV'T aircraft that
provide transportation, even when assigned exclusively to that duty. For thisreason, AEA may be authorized/
approved for any aircrew member only when the official performing travel or the crew's commander specifically
requests AEA for one or more of the air crew with an acceptable explanation of why an AEA is necessary.
U4225 EXPENSES

A. Expenses Allowed. AEAsinclude expenses ordinarily covered by the APP A PER DIEM definition.

B. Expenses Not Allowed. The following expenses are not allowed. The cost of meals:

1. And/or lodging procured at personal expensein lieu of meals and/or lodging provided for inaGOV'T paid
registration fee;

2. Procured at the member's PDS, residence, or at/en route to/from, a nearby carrier terminal at which the
member's travel begingends (B-189622, 24 March 1978); or

3. Purchased after leaving the carrier when meals are included in the price of a carrier ticket and are provided
during the trip and there is no justifiable reason why the member did not eat the meal(s) served during the trip,
or why an extra meal(s) was required. A meal furnished on the carrier that is not the quality and quantity that
the member is accustomed to, is a personal preference and is not a"justifiable reason” |IAW B-193504, 9
August 1979 and B-192246, 8 January1979.

U4250 OVER 300% MAXIMUM AEA

Under special/unusual circumstances or when amember has no alternative but to obtain OCONUS lodging that
exceeds 300% of the applicable rate (par. U4255), an amount in excess of 300% may be authorized in advance only
(47 Comp. Gen. 127 (1967)) by an AEA issued by:

1. The PDTATAC Chief. These requests must be submitted |AW pars. U4210-1 to:

Per Diem, Travel and Transportation Allowance Committee
ATTN: Regulations Branch

4601 North Fairfax Drive, Suite 800

Arlington, VA 22203-1546

or by email to pdtatac@dtmo.pentagon.mil with "AEA REQUEST” in the subject line; or

2. The Secretary Concerned for specific OCONUS classified missions. Thisauthority must not be re-
delegated.

NOTE: An AEA in excess of 300% must be: (1) made in advance of travel, (2) for an OCONUS location, and (3)
for a Uniformed Service member. This AEA type cannot be authorized for civilian employees.
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U4255 REIMBURSEMENT
A. Limitations
1. The daily reimbursement limit is the lesser of the actual expenses incurred or the AEA maximum amount.
2. Expensesincurred and claimed must be reviewed, and allowed only when necessary and reasonable.
3. Depending on what AEA level is authorized/approved, reimbursement for M&IE must not exceed the
percentage of AEA authorized NTE 300% of the M&IE rate for the TDY location. For example, if AEA for
200% is authorized, AEA NTE 200% of the M&IE rate for the TDY location may be paid.
B. IE. The maximum reimbursement for IE is:
1. CONUS. $5.00in CONUS, and
2. OCONUS
a. Thelocality IE rate, or,
b. $3.50 OCONUSfor al full TDY days (except interim travel days) when the AO determines the $3.50
rate is adequate to meet anticipated | E, (effective for travel beginning on or after 1 July 2009) or for a Coast
Guard member TDY to aU.S. INSTALLATION and GOV'T QTRS are available on that U.S.
INSTALLATION.

C. M&IE Paid on aPer Diem Basis

1. M&IE may be reimbursed under the ‘ Lodgings-Plus' computation method (pars. U4149 and U4151) while
the lodging cost is reimbursed on an actual expense basis.

2. The amount allowed for M&IE and the lodging cost may not exceed the daily maximum authorized in the
AEA for the locality.

3. EXAMPLE:
a. A traveler isauthorized/approved an AEA for lodging.

b. Thetravelerispaid M&IE on aper diem basis. Itemization of M&IE is not required when M&IE is
paid on a per diem basis.

c. Thelocality per diem rate is $60 (lodging) + $46 (M&IE) = $106 (Total).

d. The AEA must not exceed 150% of the total locality per diem rate.

e. The AEA for the maximum amount allowed for lodging is computed as follows:
(1) $106 (Total Per Diem) x 150% = $159,
(2) $159 - $46 (M&IE) = $113 maximum allowed for lodging.

NOTE: ‘Unused’ AEA lodging funds cannot be used to increase the AEA for M& | E above 150% or 300%
(depending on which level is authorized/approved).
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12/01/10



Ch 4: Temporary Duty Travel U4200-U4265
Part C: AEA

D. Lodging and/or Meals Obtained under Contract. When a contracting officer contracts for rooms and/or meals
foraTDY member, and actual expense reimbursement is authorized/approved, the total daily amount paid by the
GOV'T to the vendor(s) and reimbursed to the member for lodging, and M&IE may not exceed the daily maximum
authorized under pars. U4210 and U4255 (60 Comp. Gen. 181 (1981) and 62 id. 308 (1983)).

E. Itemization. A detailed statement showing itemized expenses for each calendar day, excluding items claimed
separately (such as taxicab fares and registration fees) must be submitted for AEA reimbursement. For M&IE
reimbursement on a per diem basis (and AEA for lodging only), itemization of M&IE is not required.

U4260 AEA COMPUTATION

A. General. Thedaily amount is not prorated for fractions of a day; however, expensesincurred and claimed for a
fraction of aday must be reviewed and alowed by the AO to be paid. 1n no case can the amount reimbursed be
more than the amount authorized/approved in an actual expense authorization for the area concerned.

B. Meals Available under Special Arrangements. When TDY is a special mission (e.g., deployment to foreign
military bases, forest fire details, rescue and aircraft recovery missions, or TDY to remote areas) and non-deductible
meals are available under specia arrangements; reimbursement of actual expenses for such mealsislimited to the
charge for each meal, NTE the arranged charges for three meals per day.

C. Averaging Expenses

1. When an AEA is authorized/approved that includes M&I E, the daily amount of | E that do not accrue on a
daily basis may be averaged over the days for which AEA at the location is authorized/approved. These IEs
include laundry/dry-cleaning and pressing of clothing incurred at OCONUS locations (APP A), hotel maid tips,
and similar expenses. Averaging | E does not apply if an AEA isauthorized for lodging only and M&IE is
paid on a per diem basis.

2. Thecost incurred during TDY travel for personal laundry/dry-cleaning and pressing of clothing (not before
leaving or after returning to the PDS) is:

a. A separate reimbursable expense (APP G - up to an average of $2 per day) in addition to per diem/ AEA
when CONUS travel requires at least 7 consecutive nights of CONUS TDY lodging. For example, a
member on a 10-day TDY to a CONUS location (receiving AEA while there) incurs a $40 dry-cleaning
bill. The $40 cost is averaged over the 10-day TDY to equal a $4 per day average cost. The member may
only be reimbursed for $2 per day so the total reimbursement is $20. NOTE: Thisis not payable unless
expenses have been incurred., or

b. Not a separate reimbursable expense (APP G) for OCONUS travel and is part of the | E allowance
included within the per diem ratess AEA authorized/approved for OCONUS travel. For instance, a member
on an 8-day (Saturday-Saturday) TDY to an OCONUS location (receiving AEA while there) incurs a $32
dry-cleaning cost on Friday. The $32 cost is averaged over the 8-day TDY and the member may indicate
that $4 was paid daily.

D. Mixed Travel (Per Diem and Actual Expense)

1. General. Mixed travel involves more than one daily maximum reimbursement rate during asingle trip
and/or reimbursement on both a per diem and an actual expense basis on asingletrip. The applicable rate
and/or reimbursement method for each calendar day (beginning at 0001) is determined by the traveler's status
and TDY location at 2400 of that calendar day (par. U4145-A). Only one rate and reimbursement method is
authorized for each day except when reimbursement is authorized for occasional meals or lodging in par.
uU4510.

2. Departure Day Reimbursement. The reimbursement method and daily maximum for the departure day from
the PDS isthe same as for the first location where lodging is required.
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3. Return Day Reimbursement. On the return day to the PDS, the same method and daily maximum applicable
to the previous calendar day applies. Par U4147 for reimbursement method when return travel to the home/PDS
requires 2 or more days.

U4265 COMPUTATION EXAMPLES

A. CONUS/Non-Foreign OCONUS. The locality per diem lodging ceiling in CONUS and in a non-foreign
OCONUS area does not include lodging tax. Lodging tax in CONUS and in a non-foreign OCONUS areaisa
reimbursable expense (APP G) in addition to AEA.

B. OCONUS. Thelocality per diemlodging ceiling in aforeign OCONUS area includes lodging tax. Lodging tax
inaforeign OCONUS areais part of per diem/AEA and is not a reimbursable expense.

C. Examples. Following are computation examples when travel is authorized on an actual expense basis and on an
actual expense and per diem basis on the same trip:

EXAMPLE 1
AEA Single TDY location
AEA authorized for lodging and M& |E paid on a per diem basis.
Refer to par. U4250 for AEA increases beyond 300% (OCONUS TDY only). ‘Unused’ AEA lodging cannot be used to
increase the AEA for M& I E above the authorized/approved level (NTE 300%).
TDYM:]?(E:?J%];?D?;:]_ gi%éﬁ\EA TDY Location Per Diem w/AEA
Lodging - $99 AEA authorized NTE $450 ($150 x 300%)
M&IE - $51 Lodging NTE $399 ($450 - $51)M&IE - $51
ITINERARY
Date Depart Arrive Lodging
10 Aug Residence TDY $330.00
11-12 Aug At TDY Station, Lodging - $330/day x 2 days = $660.00
13 Aug TDY Residence
REIMBURSEMENT
(Denotes AEA computation)
Date Computation Amount
10 Aug $330 + [$51 x 75%)] = $330 + $38.25 = $368.25
11-12 Aug | $330 + $51 = $381/day x 2 days = $762.00
13 Aug $51 x 75% = $38.25 $38.25
Total Reimbursement $1,168.50
Change 288 U4C-6
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*EXAMPLE 2
AEA to multiple TDY locations A, B, and C

Location A — AEA authorized for lodging, M& | E paid on aper diem basis, $332 ($331.50 = $332 = $261/ $71).
Location B — Lodging and M& | E paid on a per diem basis, $131 ($85/ $46).
Location C — Lodging and M& | E paid on a per diem basis, $136 ($85/ $51).

Refer to par. U4250 for AEA increases beyond 300% (OCONUS TDY only). ‘Unused’ AEA lodging cannot be used to
increase the AEA for M& I E above the authorized/approved level (NTE 300%).

TOY Locton 8 P DImuo AR | g oA Dms
Maximum Per Diem - $221 Lodging NTE $261 ($332 - $71)
Lodging - $150, M&IE - $71 M&IE - $71
ITINERARY
Date Depart Arrive Lodging

7 Sep Residence TDY, Location A $170.00
8 Sep TDY, Location A $170.00
9 Sep TDY, Location A TDY, Location B $ 70.00
10 Sep TDY, Location B $ 70.00
11 Sep TDY, Location B TDY, Location C $ 75.00

12 Sep TDY, Location C Residence

REIMBURSEMENT
(Denotes AEA Computation)
Date Computation Amount

7 Sep $170 (AEA lodging) + [$71 x 75%)] = $170 + $53.25, TDY Location A = $223.25
8 Sep $170 (AEA lodging) + $71 = $241.00
9-10Sep | $70 + $46 = $116/day x 2 days, TDY Location B = $232.00
11 Sep $75+ $51 =TDY Location C = $126.00
12 Sep $51 x 75% = $ 3825
Total Reimbursement $860.50
Change 288 u4c-7
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EXAMPLE 3
AEA Single TDY location
AEA authorized for lodging and M&IE

When AEA for lodging and M& |E exceeds the maximum AEA locality per diem rate, decrease the AEA M&IE rate to the
descending dollar and add the extra cents to the AEA lodging amount. The adjusted per diem AEA is $225 ($149/ $76). This
applies when the individual AEA amounts exceed the maximum daily AEA rate IAW par. U1007-A2.

Refer to par. U4250 for AEA increases beyond 300% (OCONUS TDY only). ‘Unused’ AEA lodging cannot be used to
increase the AEA for M&I E above the authorized/approved level (NTE 300%).

CONUS TDY Location Per Diem w/AEA
AEA authorized NTE $225 ($150/day x 150% = $225/day)
Lodging NTE $149 ($99/day x 150% = $148.50 = $149, add $.50)
M&IE - $76 ($51/day x 150% = $76.50 = $76, subtract $.50)

CONUS TDY Location Per Diem w/o AEA
Maximum Per Diem - $150
Lodging - $99, M& |E - $51

ITINERARY

Date Depart Arrive M&IE Lodging
10Aug | Residence | Enroute/TDY Dinner - $25 $130.00
11 Aug At TDY Station | Breakfast - $6, Lunch - $10, Dinner - $24, $130.00
11 Aug At TDY Station | Incidental Expense - IE - $5.50
12 Aug At TDY Station | Breakfast - $15, Lunch - $20, Dinner - $40 $130.00
12 Aug At TDY Station | Incidental Expense - IE - $4.50
13 Aug | TDY Residence Breskfast - $5, Lunch $12

Date REIMBURSEMENT (using AEA computation) Amount
10 Aug | $130 + $25 = $155.00
11 Aug | $130 + $40 + $5.50 = $175.50
12 Aug gg(l\ Ei?fﬂ+&ﬂiéllz.)50 (M&IE isreduced to $76) = (Total M&IE islimited by maximum daily $206.00
13 Aug | $17 $17.00

Total Reimbursement | $553.50
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PART F: OCCASIONAL MEALS AND QTRS
U4510 OCCASIONAL MEALS AND QTRS
A. General. A member isauthorized reimbursement for meals and/or QTRS under par. U4510-B when the AO

determines the member must execute one of the requirementsin par. U4510-A1 and isin astatus listed in par.
U4510-A2.

1. Requirements
a. Procure QTRS from commercial, GOV'T or non-appropriated fund sources,
b. Use GOV'T QTRS and pay a service charge;

c. Retain QTRSat aprior TDY location when the retention is authorized/approved by appropriate
authority; or

d. Procure meals from commercial or non-appropriated funds sources;
2. Status
a. Par. U4102-D: Within PDS limits only for a member escorting arms control inspection team/members
while engaged in activities related to the implementation of arms control treaty or agreement during the in-
country period referred to in the treaty or agreement;
b. Par. U4102-E: TDY withinthe PDSlocal area (outside the PDS limits);
c. Par. U4102-F: Round tripswithin 12 hours;
d. Par. U4102-G: Members traveling together with no/limited reimbursement;
e. Pars. U4102-J, U4102-K, and U4102-M: TDY or training duty aboard a ship;

f. Par. U4102-L: Field duty;

g. Pars. U4102-O and U4102-P: A member and/or straggler separated from others traveling together under
an order directing no/limited reimbursement travel;

h. Par. U4163: EUM;

i. Par. U5108-C: Transportation mode directed to first duty station upon enlistment, reenlistment or
induction;

j. Par. U5120-D: PCSwith TDY at alocation near (but outside the limits of) the old or new PDS;

k. Par. U7025: Travel incident to application processing;

|. Par. U7125-E: Inpatient;

*m. Par. U7150-A: RC member travel; or

*n. Par. U7154-B7: Lodging and meal expense at a point of delay for an SROTC member performing
travel to/from field training/practice cruises and delayed through no personal fault at alocation where no

GOV'T QTRS or dining facility/mess are available.
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B. Computation
1. QTRS

a. The amount allowed is the member’s QTRS cost NTE the maximum lodging amount within the per diem
rate for the TDY locality.

b. In special/unusual circumstances when the amounts claimed exceed the lodging components of the
applicable per diem rates, the AO may authorize under par. U4210 reimbursement in greater amounts for
the occasional QTRS cost.

¢. When amember is required to procure/retain unoccupied QTRS or to procure/retain QTRS at more than
one location on any calendar day, reimbursement for the cost of such QTRSisin par. U4135.

2. Meds. If the AO determines that a member is required to procure meals, the member is authorized the actual
amount paid NTE the PMR (no |E) asin pars. U4149-C or U4151-C1 based on the applicable per diem rate for
the TDY locality. If more than one locality isinvolved on any given day, the PMR limit is based on the highest
locality M&IE rate.
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Ch 4: Temporary Duty Travel u4800
Part I: Reimb Options for Mbrs on TDY w/in a Combatant Command/JTF AOR

PART I: REIMBURSEMENT OPTIONS FOR MEMBERS ON TDY WITHIN A
COMBATANT COMMAND OR JOINT TASK FORCE AOR

U4800 DEFINITIONS
A. Combatant Command AOR. A specified AOR location where various forces are moved to complete operational

actionsin low or high intensity operations/exercises. Organizationsin the AOR are composed of direct units,
coalition forces, CJCS, JTFs and other operating forces supporting the Combatant Commander’ s operations.

B. Joint Task Force (JTF). A force composed of assigned or attached elements of the Army, the Navy, the Marine
Corps, and the Air Force, or two or more of these Services, which is constituted and so designated by the SECDEF
or by the commander of a unified command or an existing JTF (as defined by Joint Publication 1-02, DoD
Dictionary of Military and Associated Terms). For this Part, the definition aso includes the Coast Guard.

C. Operational Deployment. Those contingencies or other operations directed by the SECDEF in support of a
United Nations (UN) or Combatant Commander’s mission. These include, but are not limited to, UN and JTF
peacekeeping, nation building, and humanitarian missions; and operations against an actual or potential enemy (APP
Al, CONTINGENCY OPERATIONS).

D. Exercises. Those Service, Combatant Commander, or CJCS training military maneuvers or simulated wartime
operations whose primary purpose is to enhance unit readiness and mission capability. For example, war games,
field exercises, or maneuvers that may or may not involve more than one Service. Members/units are placed in field
duty.

E. TDY Options

NOTE: Par. U1035 for continuation of the | E portion of the TDY per diem for a “ hospitalized member,” as
defined under the OUSD(P& R) Memorandum, 15 May 08, and DoDFMR, Volume 7A, Chapter 13.

1. Genera
a The Combatant Commander/JTF Commander:

(1) Provides equity for travel and transportation allowances payment in the AOR and actions within
the AOR,;

(2) Determinesthe appropriate TDY option for all assigned personnel from all of the Services within
the AOR which establishes the per diem meal rate and lodging conditions, after consultation with
Service component commanders;

(3) May delegate authority to a subordinate commander that directs the travel in individual travel cases
or specific circumstances to prescribe a different per diem rate, which includes lodging, M&IE and/or
lodging rate; and

(4) Must communicate these decisions (including the appropriate meal rate and/or lodging rate) to the
appropriate Services for inclusion in orders. NOTE: JTF exercises must be field duty.

b. These decisions apply to all members temporarily assigned for operational deployment to a Combatant
Command and/or JTF performing duty under similar conditions within the same AOR.

C. The Secretarial Process for each Service may direct aTDY option for members that is different than the
one used for Combatant Command and/or JTF members:
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(1) Not located in the Combatant Command’ /JTF' s AOR, but who are operating in a support capacity,
or

(2) Arelocated in the Combatant Command’ s/JTF s AOR, but are not part of the Combatant
Command/JTF.

2. Regular TDY

a. Genera. For regular TDY amember:

(1) Travelsto one or more locations away from the PDSto perform TDY ordinarily for less than 180
days (par. U2145-B for exceptions and waiver authority to the 180 day limit);

(2) Isreimbursed for lodging, M&IE in Ch 4, Part B or par. U4800-E2b; and

(3) Receivingthe GMR while TDY to a Combatant Commander’ s/JTF Commander’s AOR, who
travels within that AOR, is not traveling for M& I E purposes for par. U4151-B4 (e.g., if aTDY
member travels from one AOR location to another location in the same AOR, and the GMR rate
applies to both locations, then the GMR applies for that day unless GOV’ T meals are not available).
NOTE: GMR and the $3.50 incidental rate do not apply on days the member istraveling into/out of
an AOR.

b. Temporary Dining Facilities — Combatant Command or JTF

(1) If amember consumes meals at the Combatant Command’ &/JTF s temporary dining facility and is
charged the discount GMR for meal's, the member is reimbursed the discount GMR plus an |E of:

(8) $5.00in CONUS, or

(b) The applicable locdlity |E rate or $3.50 OCONUS when the Combatant Commander/JTF
commander determines $3.50 to be adequate.

(2) If the member's statement is accepted to support increased per diem for amissed meal at a
Combatant Command’ §/JTF s temporary dining facility, the PMR is authorized for that day (pars.
U4149-C and U4151-C).

(3) If aCombatant Command/JTF member outside the AOR or en route to the AOR pays the meal rate
IAW the DoDFMR (http://www.dtic.mil/comptroller/fmr/12/ 12_19.pdf), reimbursement is AW Ch 4,
Part B.

c. Operational Deployment. A member on an operational deployment ison “regular” TDY (exceptions for
exercises, par. U4800-E4).

3. Essential Unit Messing (EUM). EUM may be used for operational deployments when the following
circumstances apply:

a. EUM may be required in a command/organizational unit when it:
(1) Enhances operational readiness,
(2) Enhancesthe conduct of military operations, or
(3) Isnecessary for the effective conduct of training.
b. Designation of EUM is not applied to individual service members, but is applied to:
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(1) Organizational units,
(2) Operational elements, or

(3) Detachments.

¢. The member is provided GOV’ T QTRS, and to maintain unit readiness, isrequired to useaGOV'T
dining facility/mess.

d. The member is paid only the incidental portion of the daily M&IE rate.
4, Field Duty. During field duty (APP A1, FIELD DUTY) the member is:

a. Subsisted ina GOV'T dining facility/mess or with an organization that is receiving field rations, and is
serving with troops on maneuvers, war games, field exercises, or similar types of operations.

b. Furnished GOV'T QTRS or quartered in accommodations ordinarily associated with field exercises.

c. Not paid per diem since everything, the cost of which is ordinarily reimbursed by per diem, is furnished

at no additional cost to the member, i.e., at no cost that exceeds that which the member would normally
incur at the PDS.

*NOTE: A Combatant Commander-/JTF-determined official may place the member in afield duty status if
subsistence, obtained by contract, is furnished.
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u4800

TABLE 1
JOINT TASK FORCE OPERATIONS TDY OPTIONS

SUBSIST ASHORE

guidelines.)

1/ GMR Full Meal Rate = Food costs plus operating expenses.

2/ GMR Discount Meal Rate = Food costs only.

TDY Option Subsistence Per Diem Remarks
Regular TDY Commercia Lodging and Commercia Lodgingand | Member Paysfor Lodging and Meals
Meds M&IE
GOV'T QTRS and GOV'T Meals - Lodgingand | Member Pays for Lodging and GMR Fulll
Permanent U.S. INSTALLATION M&IE Mead Rate 1/ for GOV'T Meals
GOV'T QTRS and GOV'T Meals— Lodgingand | Member Pays for Lodging and for
Temporary U.S. INSTALLATION or M&IE GOV'T Meals at GMR Discount Meal
Temporary Dining Facility/Mess Rate 2/
Established for JTF Operation
GOV'T QTRS and Commercial Meals Lodgingand | Member Pays for Lodging and Meals
M&IE
Commercia QTRS and GOV’ T Meals(In Lodgingand | Member Paysfor Lodging and Full Mesal
AOR only) M&IE Rate for GOV'T Medls
EUM GOV'T QTRS and GOV'T MedsUseis IE
Essential for Training and Readiness
Purposes
Field Duty GOV'T QTRS, M&IE Provided None
SUBSIST ABOARD GOV'T VESSEL 3/
TDY | GOV'T QTRSand GOV’ T Meals [ None |
FOOTNOTES:

3/ Member/employee deployed who is ordered to subsist ashore ("Subsist Ashore" (above table) for order type and payment

NOTE: BAS, DoDFMR, Volume 7A, Chapter 25; or Coast Guard, COMDTINST M7220.29 (series), Chapter 3.
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SECTION 2: TRAVEL AND TRANSPORTATION OPTIONS
U5105 TRAVEL AND TRANSPORTATION OPTIONS
A. Genera

1. Allowable Travel and Transportation Options. A member may €lect to:

a. Travel by POC (par. U5105-B),
b. Procure common carrier transportation (par. U5105-C), or
c. Beprovided transportation in kind (par. U5105-D),
2. Exceptions. A member may elect the travel and transportation options listed above except when:

a. Travel isperformed partly at personal expense and partly by GOV’ T-procured transportation and/or
GOV'T conveyance (par. U5105-E),

b. The transportation mode is directed (including members traveling together with no/limited
reimbursement directed in the order) (par. U5108),

c. Travel OCONUS sinvolved (par. U5116),
d. There are special circumstances (par. U5120 and Ch 7), or
e. POV ddlivery/pickup isinvolved (par. U5413).

B. ‘MALT-Plus' for POC Travel. Other than for transoceanic travel, PCStravel by POC isto the GOV'T’'S
advantage. A member traveling by POC isauthorized ‘MALT-Plus’. The MALT (par. U2605) ispaid on a"per
mile" basis for the official distance of each portion of the ordered travel (par. U3010). The‘Plus’ (per diem) portion
is paid on awhole day calendar basis for the allowable travel time. ‘Lodgings-Plus’ computed per diem or AEA (Ch
4, Part B or C) may not be paid for the same day as‘MALT-Plus' per diem. However, aper diemor AEA is
authorized for any necessary overnight delay or processing time at a transportation terminal or personnel processing
center except when prohibited by par. U5125-A3 or U5130-A3. On any day that ‘MALT-Plus and a‘Lodgings-
Plus computed per diem are potentially payable (e.g., mixed transportation modes used on the same day, or when
arriving by POC and remaining overnight near a transportation terminal), ‘ Lodgings-Plus’ computed per diemis
paid. Inaddition to ‘Lodgings-Plus’ computed per diem, the member is authorized the MALT for POC travel
(Examplesin par. U5106 ).

1. MALT Rate. The MALT paid (par. U2605) is determined by the officia distance for which MALT may be
paid under the circumstances (as determined | AW the applicable provisions of this regulation). An authorized
traveler is a member, acivilian employee, and/or a dependent traveling |AW a PCS order and whose
transportation isto be reimbursed using a PCS order as authority. If more than one member/civilian employee
travels as an authorized traveler in the same POC, only the authorized traveler incurring the expensesis
authorized MALT for the official distance. The authorized traveler who is authorized MALT is also authorized
to receive the reimbursable expenses.

Example 1: A member-married-to-member couple, each on a PCS order, and their two children travel
together in one POC. One member is paid MALT for the official distance and al reimbursable expenses.

Example 2: Three unrelated members, each on a PCS order, travel together in one POC between two PDS
locations. The member incurring the costs receives MALT for the official distance and may submit all
reimbursabl e expenses.
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Example 3: Member-married-to-GOV'T civilian employee, each traveling on an order and eligible for
travel and transportation allowances, and their child travel together in one POC. Only one may receive
MALT for the official distance. Either the member or the GOV'T civilian employee may submit all
reimbursable expenses.

Reimbursement of parking fees, ferry fares, road, bridge, and tunnel tollsis authorized for the direct route
between the official pointsinvolved. Only one authorized traveler may claim reimbursement for these expenses
(i.e., duplicate payments for the same expenses are not permitted).

NOTE: Chargesfor repairs, depreciation, replacements, grease, oil, antifreeze, towage and similar
speculative expenses are not reimbursable expenses | CW using a POC on official travel. However, a
member may be eligible to submit a claim for repairs to POCs used for official travel, using Service
procedures, under 31 USC 83721.

2. Per Diem. A flat per diem at the Standard CONUS per diem rate is paid for each PCS travel day between
authorized points, NTE the allowable travel time computed under par. U5160. If used, GOV' T QTRS and/or
mess have no effect on the per diem amount paid. Each member traveling in a POC is authorized the Standard
CONUS per diem rate.

C. Reimbursement for Common Carrier Transportation Plus Per Diem. 1t isMANDATORY DoD policy to use
CTOsfor all official transportation requirements. A member who, despite the DoD policy, procures common
carrier transportation at personal expense for official travel is authorized reimbursement NTE the amount authorized
in pars. U3110, U3125, U3130, and U3135. However, reimbursement must not exceed the cost for the authorized
transportation and accommodations over a usually traveled direct route IAW a schedule necessary to meet the order
requirements. Reimbursement under par. U5105-C is based on the non-capacity-controlled city-pair airfare (not
the capacity-controlled city-pair airfare if both capacity-controlled and non-capacity-controlled airfares are
available) only if GOV’ T-procured transportation is available under par. U3120 (B-163758, 24 July 1972). Per
diem is computed under par. U5113.

D. Transportation in Kind Plus Per Diem. When the GOV’ T provides transportation-in-kind at no cost, the member
is authorized per diem under par. U5113.

E. Travel by Mixed Modes

1. General. If amember travels by mixed modes for a separate journey (par. U3010), reimbursement is
determined under par. U5105-E2.

NOTE: Thefollowing is not part of mixed mode travel in a journey:

a. Travel between the duty station and local transportation terminal, or

b. Travel between local transportation terminals.
2. Computation. Total reimbursement for POC and personally-procured commercial travel may be no more
than the ‘MALT-Plus' payable for the entire ordered travel distance less the cost of any GOV’ T-procured
transportation used for a portion of the journey. NOTE: Do not collect excess cost from the member if

deducting the cost of the GOV’ T-procured transportation for the ordered travel from the ‘MALT-Plus
resultsin a negative amount.
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U5105

3. PCS Mixed Modes Example

PCS Mixed Modes

*NOTE: Theratesin this example may not be current (Standard CONUS per diem - Par. U2025; MALT rate par.

U2600).
Date Departure/Arrival Location Transportation
01 Jun Depart: Old PDS CP
01 Jun Arrive: LV address
20 Jun Depart: LV address POC
30 Jdun Arrive: New PDS
DTOD distance from the old PDS to the new PDSis 2,984 miles
DTOD distance from the leave address to the new PDS is 838 miles
MALT rate per authorized POC is $.165/mile
**MALT-Plus per diemrateis $123/day
Leave addressM& IE is $51
New PDSM&IE is $71
*COST FOR ACTUAL TRAVEL:
Commercial air cost from old PDS to |eave address (non city- $250.00
pair airfare)
1Jdun Taxi to airport $ 25.00
Per diem: 75% x $51 = $ 38.25
MALT: 838 miles x $.165/mile = $138.27
20-30Jun -
‘MALT-Plus per diem: $123/day x 3 days= $ 369.00
Total Actual Cost = $820.52
*COST FOR POC TRAVEL FOR THE ORDERED DISTANCE:
L9 MALT rate: 2,984 miles x $.165/mile = $492.36
-9 Jun
‘MALT-Plus per diem: $123/day x 9 days = $1,107.00
Total Constructed Cost = $1,599.36
Reimburse to the traveler the actual cost ($820.52) NTE the constructed cost ($1,599.36).
The traveler is due: | $820.52
Change 288 U5B2-3

12/01/10



http://www.defensetravel.dod.mil/perdiem/conuspd.html�

Ch 5: Permanent Duty Travel U5105
Part B: Mbr Alws for Transp & Subsistence/Section 2: T&T Options

PAGE LEFT BLANK INTENTIONALLY

Change 288 usB2-4
12/01/10



Ch 5: Permanent Duty Travel
Part B: Mbr Alws for Transp & Subsistence/Section 3: PCS Examples

U5106

SECTION 3: PCS EXAMPLES - LODGINGS AND ‘MALT-PLUS’ PER DIEM

U5106 PCS EXAMPLES - LODGINGS AND ‘MALT-PLUS’ PER DIEM

EXAMPLE 1
Date Departure/Arrival Location Transportation Distance
Depart: Old PDS POC
15 Jul - -
Arrive: POE 114 miles
Depart: POE TP
16 Jul ep
Arrive: POD
Depart: POD CA Taxi $25
16 Jul ep $
Arrive: New PDS
Traveler spends $115 for lodging on 15 July.
POE per diem rate is $188 ($126/ $62).
POE is not the local terminal for the old PDS.
M&IE for the new PDS is $46.
MALT rate per authorized POC is $.165/mile.
REIMBURSEMENT:
15 1l Per diem: $115 ($115 < $126) + 75% x $62 = $46.50 = $161.50
MALT: 114 milesx $.165/mile = $18.81
Per diem: 75% x $46 = 4.50
16 1l : ox %4 %3
Taxi $ 25.00
Total Reimbursement = $239.81
NOTE: MALT & ‘Lodgings-Plus per diem are paid for the same day.
*EXAMPLE 2
The Standard CONUS per diem rate used in this example may not be current - par. U2025).
Date Departure/Arrival Location Transportation Distance
1Aug Depart: Old PDS POC
3Aug Arrive: POE 805 miles
Depart: POE TP
Arrive: POD
4 Aug -
Depart: POD CA Taxi $20
Arrive: New PDS
Traveler spends $110 for lodging on 3 Aug.
POE per diem rate is $152 ($110/ $42).
M&IE for the new PDS is $60.
Standard CONUS per diem = $123.
MALT rate per authorized POC is $.165/mile.
REIMBURSEMENT:
1-2 Aug $123/day x 2 days = $246.00
$110 + $42 = $152.00
3 Aug - -
805 miles x $.165/mile = $132.82
75% x $60 = $ 45.00
4 Aug -
Taxi $ 20.00
Total Reimbursement = $595.82

NOTE: Though thereisanother ‘MALT-Plus per diem day payable, pay ‘Lodgings-Plus computed per diem for the night

spent at the port.
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*EXAMPLE 3
The Standard CONUS per diem rate used in this example may not be current - par. U2025).
Date Departure/Arrival Location Transportation Distance
1Jun Depart: Old PDS POC
4 Jun Arrive: TDY Site 1,200 miles
10 Jun Depart: TDY Site POC
10 Jun Arrive: New PDS 300 miles
Traveler spends $75/night for lodging 4-9 Jun while TDY .
TDY per diemrateis $123 ($77/ $46).
Standard CONUS per diem = $123.
MALT rate per authorized POC is $.165/mile.
REIMBURSEMENT:
1-3Jun $123/day x 3 days= $369.00
$75+ $46 = $121.00
4 Jun - -
1,200 miles x $.165/mile = $198.00
5-9 Jun ($75 + $46)/day x 5 days = $605.00
$123/day x 1 day = 123.00
10 Jun .ay Y - $
300 miles x $.165/mile = $ 49.50
Total Reimbursement = $1,465.50

NOTE: MALT ispaid 4 June; pay ‘Lodgings-Plus per diem sincethetraveler arrived at the TDY location that day.

*EXAMPLE 4
The Standard CONUS per diem rate used in this example may not be current - par. U2025).
Date Departure/Arrival Location Transportation Distance
1l Depart: Old PDS POC
10 Jul Arrive: POE 1,080 miles
Depart: POE TP
Arrive: POD
11 Jul -
Depart: POD POC 120 miles
Arrive: New PDS
Traveler spends $109 for lodging on 10 Jul.
POE per diem rate is $155 ($109/ $46).
POD isnot the local terminal for the new PDS.
New PDSM&IE is $82.
Standard CONUS per diem = $123.
MALT rate per authorized POC is $.165/mile.
REIMBURSEMENT:
19l $123/day x 3 days = $369.00
$109 + $46 = $155.00
10 Jul - -
1,080 miles x $.165/mile = $178.20
75% x $82 = $ 61.50
11 Jul - -
120 miles x $.165/mile = $ 19.80
Total Reimbursement = $783.50

NOTE: Though MALT ispaid 11 July, pay ‘Lodgings-Plus computed per diem since the traveler also traveled by TP that
day. Thisallowsthetraveler to also receive TLA on 11 July.
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SECTION 1: GENERAL

U5200 PURPOSE

This Part prescribes a dependent’ stravel and transportation allowances incident to a PCS move and under unusual or

emergency circumstances. Par. U5310 for HHG transportation and par. U5500 for mobile home transportation. Ch

7 includes a dependent’ s travel and transportation allowances in other special circumstances.

U5201 BASIC AUTHORIZATION

A. General
1. A member is authorized dependent PCS travel and transportation allowances (except as indicated in par.
U5201-B) for travel between points authorized in JFTR. Unless otherwise specified in this Part, the
authorization conditionsin Part B apply. Except for travel by mixed modes under par. U5105-E, PCS travel
and transportation allowances for a dependent are:

a. Transportation-in-kind (par. U5105-D) plus per diem (par. U5210); or

b. Reimbursement for common carrier transportation procured at personal expense (par. U5105-C) plus per
diem (par. U5210); or

c. MALT (par. U5105-B) for POC travel, plus per diem (par. U5210) for the required travel days between
authorized points, NTE the allowable travel time computed under par. U3005-C.

2. POC usefor PCStravel, other than transoceanic, isto the GOV’ T's advantage. If a member elects not to
move a dependent when authorized, the dependent travel and transportation allowances for a still-eligible
dependent are payable incident to a subsequent PCS NTE the greatest of the distances to the new PDS from the:

a. HOR or PLEAD (unless moved to the HOR or PLEAD ICW amove to ‘another location’ |AW par.
U5218); or

b. Designated place; or
c. PDS from which the member elected not to move the dependent; or
d. Last PDS.
Any interim PCSs, for which a member did not claim dependent travel and transportation allowances, are ignored.

B. When Dependent Travel and Transportation Allowances Are Not Payable. A member is not authorized
dependent travel and transportation allowances:

1. When amember is:
a. A cadet or midshipman;

b. Assigned to a school or installation as a student, if the course of instruction is to be of less than 20
weeks duration (except as noted in par. U2146-B);

c. An RC enlisted member called (or ordered) to IADT for less than 6 months;

d. Called or ordered to active duty for training for fewer than 140 days; when the active duty for training
period contemplated by an order is for fewer than 140 days (except as noted in par. U2146-B (“TDY”
training 140 or more days, but not more than 180 days)), or active duty for training for 140 or more days
when the active duty is at more than one location, but less than 140 days (except as noted in par. U2146-B)
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at any one location; or

e. Called to active duty (for other than training) for 180 or fewer days, or active duty for more than 180
days when the active duty is at more than one location, but 180 or fewer days at any one locations; or

*f. Called to active duty (for other than training) for more than 180 days at one location but authorized per
diem IAW par. U7150-F2b(2).

2. When a dependent:

a. Isamember on active duty on the PCS order effective date (par. U5215-1 for travel and transportation
allowances after the spouse is no longer on active duty);

b. Travelsat personal expense before a PCS order isissued or before official notice is received that such an
order isto beissued (par. U5201-C) (transportation-in-kind, including GOV’ T-procured transportation,
must not be furnished before a PCS order isissued);

c. Isnot adependent (except as provided in par. U5215-B) on the PCS order effective date (APP A)
(authorization for allowances in pars. U5215-1 (spouse separates/retires from service after the member’'s
PCS order effective date) and U5240-G (dependent’ stravel and transportation isincident to an IPCOT) is
unaffected);

d. Receives any other GOV’ T-funded travel and transportation allowances for this travel;

e. Isamember’sor spouse’ s parent, stepparent, or person in loco parentis (except as provided in par.
U5215-B) as set forth in APP A1, definition of Dependent item 9, who does not reside in the member's
household, unless otherwise authorized/approved through the Secretarial Process; or

f. Isadependent child who is not under the member’slegal custody and control on the PCS order effective
date (B-131142, 3 June 1957) (par. U5215-J for travel authorization when legal custody and/or control
changes after the PCS order effective date);

3. For dependent travel:

Change
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a. Any portion of ajourney they are transported by aforeign registered ship or airplane, if aU.S. registered
ship or U.S.-certificated air carrier is available for the usually traveled route (however, per diemis

payable);

b. Between points otherwise authorized in this Part to a place at which they do not intend to establish a
permanent residence (including pleasure trips). For PCS travel of a student (par. U5260-D1b), the
student’ s permanent residence when not living with the member while at school isthe member’s PDS, or
the designated place of the member’s other dependentsif they are not authorized to reside with the
member);

c. When transportation is made available (whether used or not) to a member for a dependent by aforeign
GOV'T, at no cost to the U.S. or the member, under a contract or agreement with the U.S. (however, per
diemis payable);

d. For transoceanic or OCONUS land transportation when the member is ‘without dependents’ as defined
in par. U9000-B3 and U9000-B4 (unless a member is assigned to a COT and is to serve an accompanied
tour at the new PDS--pars. U5222-F2, U5222-F4, and U5222-G);

e. Toan OCONUS PDS when a member's unexpired term of serviceisless than the prescribed OCONUS

tour, unless the member voluntarily extends the term of service to permit completion of the prescribed tour
or the Secretary Concerned grants an exception to the normal OCONUS tour on an individual case basis;
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f. Toan OCONUS PDS when the dependent is not command sponsored prior to travel commencement or
when the member has less than 12 months remaining on the OCONUS tour after the dependent is
scheduled to arrive, unless specifically exempt under pars. U5222-B and U5222-E;

g. To CONUS when the presence of the dependent at the OCONUS PDS was not authorized/approved by
the appropriate OCONUS military commander;

h. ToaTDY sation (when a member is assigned to indeterminate TDY/, par. U4610);
i. When the member is: in an AWOL status; a deserter or straggler; dropped or dismissed; transferred as a

prisoner to a place of detention; transferred to a different location to await trial by court-martial; or in
confinement, except as provided in par. U5900-D2h; or U5240-F1 or U5240-F2.

C. Travel before an Order Islssued. A member authorized dependent travel and transportation allowancesis
authorized the allowancesin par. U5201-A for a dependent’ s travel performed during the period before a PCS order
isissued and after the member is advised that such an order would be issued. General information furnished to the
member concerning order issuance before the determination is made to actually issue the order (such astime of
eventual release from active duty, time of service term expiration, retirement eligibility date, and expected rotation
date from OCONUS duty) is not advice that the an order isto be issued (52 Comp. Gen. 769 (1973)). Any voucher
must be supported by a statement by the PCS AO or a designated representative that the member was advised |AW
the requirements of par. U5201-C. Par. U5201-C does not apply to the travel contemplated in pars. U5240, U5900,
and U6004.

D. Time Limitation. Unless otherwise prescribed in JFTR, a member’s authority for dependent travel and
transportation allowances to a PDS may be used any time while the order remains in effect and prior to receipt of a
new PCS order to another PDS, (includes home port change announcements) as long as the dependent’ s travel is
incident to the member’s PCS rather than for personal reasons (45 Comp. Gen. 589 (1966); B-183436, 22 July
1975).

U5202 REIMBURSABLE EXPENSES

The member is authorized reimbursement for the expenses listed in APP G, incurred incident to dependent PCS
travel. Receipt requirements are the same as those in par. U2510.

U5203 DEPENDENT TRANSPORTATION WHEN TRANSPORTATION DOCUMENTS OR FUNDS ARE
LOST OR STOLEN

A dependent traveling at GOV’ T expense, whether or not accompanied by the member, may be furnished
transportation procurement documents when the dependent is stranded en route because documents or funds needed
to purchase authorized transportation have been lost or stolen. The member's consent must be obtained IAW
Service regulations before transportation procurement documents may be furnished. The cost of the documents
issued must be charged to the member |AW Service regulations.

U5204 FUNDS ADVANCE

Travel and transportation allowances prescribed in this Part for a dependent may be paid in advance. Par. U1010-
B5. A member failing to complete at least 90% of the initial active duty obligation, who is separated from the
Service or relieved from active duty under par. U5125-A5 may be paid atravel advance for dependent(s)
transportation, as authorized in par. U5225-F, in an amount equal to 75% of the amount for the least costly available
transportation mode. Retirees may be advanced travel and transportation allowances for the travel of their
dependent(s). Any other member authorized dependent transportation |CW separation or relief from active duty,
may be advanced an amount equal to 75% of the MALT.
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SECTION 3: MISCELLANEOUS TRAVEL FACTORS
U5207 TRANSOCEANIC TRAVEL

A. Transportation Mode

1. Air travel isthe usual transportation mode for the dependent to, from, or between OCONUS areas.

2. Maximum use should be made of GOV'T air transportation.

3. A dependent is not required to use GOV'T air transportation. However, if the dependent agreesto do so, the
dependent must not be required to use other than regularly scheduled transport type aircraft (e.g., Patriot
Express/Category B AMC transportation) ordinarily used for passenger service.

4. When appropriate GOV'T air transportation is available, travel by aircraft is not medically inadvisable, but a
dependent elects to travel at personal expense, reimbursement is |AW par. U5116-D1.

B. Air Travel Medicaly Inadvisable

1. When air travel is medically inadvisable for afamily member, the family should not be separated unless the
family agreesto be, or unless military necessity requires the member to travel separately.

2. A medically inadvisable condition is not limited to physical disability. If atraveler has abonafide fear or
aversion to flying, to the extent that serious psychological or physical reaction would result, this may be abasis
for the issuance of a medical certificate precluding aircraft travel. The condition must be certified by competent
medical authority (i.e., alicensed medical practitioner) and authorized by the AO in advance of travel. The
traveler and the AO must each be furnished a copy of the written medical determination.

3. When air travel is medically inadvisable, surface transportation provided must be the least costly commercial
ship passenger accommodations (Stateroom standards and required use of U.S. registry ships - par. U3130-D).

4. The provisionsin par. U5116-D1 do not apply for directing a member to use GOV’ T/GOV’ T-procured
transportation when a medical condition prevents afamily member’stravel by aircraft.

C. Travel by Oceangoing Car Ferry. When travel is by oceangoing car ferry, allowances are in pars. U5116-C and
U5210.

U5210 PER DIEM RATE FOR DEPENDENT TRAVEL

A. General. A member isauthorized per diem for each dependent’s actual travel ICW the member's PCS, or for
other travel as hereinafter prescribed in this Part. Travel time for which per diem may be paid is determined under
par. U5160 in the same manner as for amember. A member’stravel time and the amount of per diem actually paid
for the member'stravel ICW the PCS are not used in computing the per diem for travel of any other dependent
addressed in pars. U5210-B and U5210-C.

B. Dependent Accompanies Member. When a dependent travels with a member, the member is authorized per
diem for each dependent while traveling, and at delay points, in an amount equal to the following percentage of the
per diem to which the member is authorized:

1. Three-fourths for each dependent age 12 or older; and
2. One-half for each dependent under age 12.

NOTE: When more than one POC is used as provided for in par. U5015-A, and a dependent traveling in a POC
travels along the same general route on the same days as the member, the dependent is accompanying the
member (par. U5210-C for a dependent ‘not’ accompanying the member). A member’s TDY location isnot a
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delay point for a dependent. No per diem isauthorized for a dependent for timeat a TDY location.

C. Dependent Travels Independently. A dependent is not ‘ accompanying the member’ when the dependent travels
separately from a member on different routes and/or at different times. The member is authorized per diem for this
dependent as follows:

1. One Dependent Traveling Separately. The same per diem rate the member would have been authorized for
travel.

2. Two or More Dependents Traveling Separately. When two or more dependents travel together separate from
amember, the member is authorized per diem for one member-designated dependent, age 12 or older, in an
amount equal to the per diem to which the member would have been authorized for personal travel. For each of
the other dependents, age 12 or older, traveling with that dependent, the member is authorized per diemin an
amount of three-fourths of the per diem to which the member would have been authorized for personal travel.
For each dependent under age 12, the per diem is one half of the per diem to which the member would have
been authorized.

D. Examples

*EXAMPLE 1
CONUS TO OCONUS PCS

The Standard CONUS per diem rate used in this example may not be current - par. U2025).

Member, spouse, and 4-year old child perform PCS travel.

Family spends $150 for lodging (single room rate is $120) on 3 Aug.
POE per diem rate is $152 ($110/ $42).

New PDS M&IE is $60.

Standard CONUS per diem = $123.

Date Depart Arrived Transportation Mode Travel Distance/Cost

1-3 Aug Old PDS POE POC 600 miles

4 Aug POE POD TP

4 Aug POD New PDS CA Taxi - $20.00

REIMBURSEMENT

1-2 Aug $276.75 ($123 member + 92.25 spouse + 61.50 child)/day x 2 days= $553.50

3 Aug $110 + $42 (member) = $152.00
($152 x 75% spouse) + ($152 x 50% child) = $190.00

4 Aug $60 x 75% = (member) $ 45.00
$33.75 ($60 x 75% x 75% spouse) + $22.50 ($60 x 75% x 50% child) = $ 56.25

MALT 600 miles x $.165/mile = $ 99.00

Taxi $ 20.00

Total Reimbursement $1,115.75
Change 288 U5C3-2
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*EXAMPLE 2

OCONUS TO CONUS PCS

Member, spouse, 14 year-old child and 10 year old child perform PCS travel.

Family spends $220 for lodging (single room rate is $100) on 15 Jul.
POE per diem rate is $188 ($126/ $62).
New PDSM&IE is $46.

Standard CONUS per diem = $123.

Date Depart Arrived Transportation Mode Travel Distance/Cost
15 duly Old PDS POE POC 600 miles
16 July POE POD TP
16 July POD New PDS CA Taxi - $25.00
REIMBURSEMENT
$62 x 75% = $46.50 + $100 ($100 less than $126) (member) = $146.50
15 July $219.75 ($146.50 x 75%/dependent x 2 dependents > age 12) + $73.25 ($146.50 x $293.00
50%/dependent < age 12) =
$46 x 75% = (member) $ 34.50
$51.75 ($46 x 75% x 75%/dependent x 2 dependents > age 12) + $17.25 ($46 x $ 69.00
16 July 75% x 50%/dependent < age 12) =
MALT: 300 milesx $.165/mile = $ 49.50
Taxi $ 25.00
Total Reimbursement $617.50

NOTE: MALT & ‘Lodgings-Plus per diem are paid for the same day.

U5215 FACTORS AFFECTING DEPENDENT TRAVEL

A. Member Attains Eligibility for Dependent Travel. A member, ineligible for dependent travel and transportation

allowancesto anew PDS under par. U5201-B who later attains eligibility, isinitially authorized dependent travel

and transportation allowances upon a subsequent qualifying PCS, as set forth in par. U5215.

1. While on Duty at a Station to which Dependent Travel |s Authorized. When a member attains eligibility for

dependent travel and transportation allowances while at a PDS to which dependent travel ordinarily is
authorized, the member is authorized travel and transportation allowances for their travel on the member's next
PCS. Travel authorization from the dependent’ s location on the PCS order receipt date, NTE the authorization
for travel from the PDS at which the member attained eligibility to the new PDS or to another place authorized
under this Part. A dependent temporarily absent from the old PDS at the time an order is received is subject to
par. U5215-F. No travel to an OCONUS PDS may be authorized/approved under par. U5215-A1 unless the
dependent is command-sponsored before travel begins and the member has at least 12 months remaining on the
OCONUS tour at that station after the dependent is scheduled to arrive.

2. While on Duty in a Dependent-restricted Tour Area. If amember becomes eligible for dependent travel and

transportation allowances while serving a dependent-restricted tour, the member is authorized travel and
transportation allowances only upon PCS to a PDS to which dependent travel and transportation is authorized.
Authorization is from the dependent’ s location on the PCS order receipt date to the new PDS or to another place
authorized under this Part, NTE the authorization for travel from the place at which the dependent remained, or
to which the dependent moved at personal expense, when the member was transferred to the dependent-
restricted tour area
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B. Dependent Transported OCONUS at GOV’ T Expense — Return at GOV'T Expense. A member is authorized
travel and transportation allowances for a parent, stepparent, or person in loco parentis (NOTE 2 below), who no
longer qualifies as a dependent (APP A DEPENDENT definition) and/or an unmarried child (NOTE 2 below) who
attains age 21, or age 23 and loses student status while the member is serving OCONUS, who was transported at
GOV'T expense to the member’'s OCONUS PDS. The travel and transportation allowances are from that OCONUS
PDS to an appropriate location (as determined through the Secretarial Process) in the:

1. U.S. or anon-foreign OCONUS location, or,
2. The dependent’s native country if the dependent is foreign-born.

NOTE 1: Travel under par. U5215-B must be completed within 6 months after the date on which the member
completes personal travel from the OCONUS PDS incident to a PCS.

NOTE 2: If a member entitled to basic pay dies while on OCONUS duty, a dependent described above is
authorized travel and transportation allowances described in par. U5241-D1.

C. Dependent Acquired on or before the PCS Order Effective Date. A member who acquires a dependent, on or
before the PCS order effective date, is authorized dependent travel and transportation allowances from the place at
which the dependent is acquired to the new PDS, NTE the travel and transportation allowances for travel from the
old PDSto the new PDS. Appropriate command sponsorship is necessary for transportation to an OCONUS PDS
(par. U5222-G). For Service Academy graduates, par. U5222-A2.

NOTE: Thisdoes not authorize dependent transportation from an OCONUS PDS to CONUS if the dependent
was not command sponsored at the OCONUS PDS (pars. U5201-B3d and B3g). (42 Comp. Gen. 344 (1963) and
B-171969, 8 February 1972).

D. Effect of an Age Change or Dependency Status on Allowances. Except as provided in U5215-B, authorization
for dependent travel and transportation allowances is based on the dependency status on the PCS ORDER
EFFECTIVE DATE (APP A). If dependency status no longer exists when travel begins, no authorization exists.

1. Age Changes. Authority for travel and transportation allowances is based on a dependent’ s age on the date
travel begins, provided travel begins 60 or fewer days after the PCS ORDER EFFECTIVE DATE. When travel
begins more than 60 days after the PCS order effective date, authority for travel and transportation allowancesis
based on a dependent’s age on the 60" day. The following governs the per diem amount to which a member is
authorized for dependent travel authorized in par. U5210. When dependent travel:

a. Begins on/before the PCS order effective date and ends after the PCS order effective date, per diemis
based on the age on the PCS order effective date;

b. Ends before the PCS order effective date, per diem is based on the age on the date travel ends;

c. Begins 60 or fewer days after the PCS order effective date, per diem is based on the age on the date
travel begins; or

d. Begins more than 60 days after the PCS order effective date, per diem is based on the age on the 60th
day after the PCS order effective date.

2. Delayed Travel to an OCONUS Area. When amember is transferred to an OCONUS area under a PCS
order and dependent travel is not authorized at that time, authorization for travel to aDESIGNATED PLACE
(see par. U5222-C) is determined under par. U5215-D1. Upon subsequent authorization for dependent travel to
the OCONUS PDS, authorization is based on the dependent’ s age at that time.

3. OCONUS Travel. Authorization for travel to, from, or between OCONUS stations, is determined separately
for each leg of the journey. For travel from the old PDS to the aerial or water POE, authorization is determined
under pars. U5215-D1 and U5215-D2. For travel between the aerial or water POE and the POD, authorization
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is determined on the dependent’ s age on the embarkation date. For travel from the aerial or water POD to
destination, authorization is based on the dependent’ s age on the date travel begins from the POD provided
there isno undue delay for personal reasons. A member isliable for costs associated with undue delay for
personal reasons.

4. TDY Directed ICW PCSto a Station to which Dependent Travel Is Authorized. When a member is directed
to perform TDY en route by a PCS order to a PDS to which the dependent is authorized to travel, and the
dependent travel isdelayed until TDY completion, authorization is based on the dependent’ s age on the date
travel actually begins. NOTE: When travel begins more than 60 days after the TDY ends, authorization is
based on the dependent’s age on the 60th day after TDY completion.

5. TDY Directed ICW PCSto a Dependent-restricted Tour. When a member is directed to perform TDY en
route by a PCS order to a dependent-restricted tour and the dependent does not travel until the TDY ends,
authorization is based on the dependent’ s age on the date travel actually begins. NOTE: When travel begins
more than 60 days after the PCS order effective date, authorization is based on the dependent’s age on the
60th day after order effective date.

E. Order Amended, Modified, Canceled or Revoked after Travel Begins. When a PCS order is:

1. Amended or modified after the date the dependent begins travel (circuitously or otherwise) and anew PDSis
designated, or

2. Canceled or revoked,

the dependent’ stravel and transportation allowances are authorized. Allowances are payable for the distance from
the place from which the dependent began travel to the place at which notification was received that the order was
amended, modified, canceled or revoked, and from that location to the new PDS or return to the old PDS, NTE the
travel and transportation allowances for the distance from the old PDS to the first-named station and then to the last-
named station or return to the old PDS.

F. Dependent Temporarily Absent from the Old PDS, DESIGNATED PLACE or Safe Haven when a PCS Order |Is
Received. When a dependent is temporarily absent from the old PDS, DESIGNATED PLACE or safe haven when
the member receives a PCS order, the member is authorized dependent travel and transportation allowances from the
old PDS, DESIGNATED PLACE or safe haven to the new PDS, provided the dependent returns to the old PDS,
DESIGNATED PLACE or safe haven and travel from there to the new PDS (B-195643, 24 April 1980).

G. Change of Station whileon Leave or TDY. When a member receives a PCS order while on leave or on TDY,
the member is authorized dependent travel and transportation allowances for dependent travel NTE the authorization
for travel from the old to the new PDS.

H. Dependent En Route to the New PDS at the Time of the Member’s Death. \When a member dies after a
dependent beginstravel under PCS order authority, the dependent is authorized dependent travel and transportation
allowances for travel from the place travel began to the place at which notified of the member's death, NTE the
travel and transportation allowances for the distance from the old PDS to the ordered new PDS. For additional
allowances, par. U5241.

I. Spouse Separates/Retires from the Service after the Member's PCS Order Effective Date. A member:

1. Who performs PCStravel, and
2. Whose spouse on the PCS order effective date is a member, but separates/retires from the Service thereafter,

is authorized dependent PCS travel and transportation allowances for that spouse NTE the cost for travel from the
separated/retired spouse's last PDS to the member's PDS on that PCS order.
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J. Legal Custody of Children Changes after the PCS Order Effective Date. A member who is denied dependent
travel and transportation allowances for a child by par. U5201-B2f, is authorized thereto if the member is granted
legal custody/legal joint custody, or otherwise lawfully acquires such custody after the member's PCS order
effective date. Examples of lawfully acquired custody include custody acquired as the result of the death of the non-
member custodial parent or a child’s election to join a member following lapse of a court order at age 18.

U5218 TRAVEL AND TRANSPORTATION INVOLVING OLD AND/OR NEW NON-PDS LOCATION

NOTE: Par. U5218 does not apply to travel to and/or from a DESIGNATED PLACE (APP A). For thisPart, the
place at which the dependent resides and from which the member commutes daily to the PDS are treated as being
the PDS.

A member in receipt of a PCS order is authorized dependent travel and transportation allowances from the old non-
PDS location and/or to the new non-PDS location, NTE the authorization from the old to the new PDS. For HHG
transportation, pars. U5310-A1 and U5340-A1b. When transoceanic travel isinvolved, pars. U5207 and U5210.

U5220 DEPENDENT JOINS OR ACCOMPANIES THE MEMBER DURING TDY EN ROUTE

A. General. When a dependent accompanies or joins a member performing TDY en route between two PDSs,
authorization for dependent travel and transportation allowances is based on the travel actually performed using
MALT and per diem rates prescribed in pars. U5220-B and U5220-C, limited to the greater of:

1. MALT for the official distance between authorized points at the rate prescribed in par. U2605 asif the
dependent had traveled separately, plus a per diem at the rate prescribed in par. U5210 for the constructed travel
time between the authorized points; or

2. What it would have cost if GOV’ T-procured transportation had been used for travel between authorized
points, plus aper diem as prescribed in Ch 4, Part B for the time required for travel between authorized points.

If GOV’ T-procured transportation is used, the GOV’ T-procured transportation cost is subtracted from the
allowances.

B. MALT Rate
1. Dependent Travels Together with the Member in the Same POC. The MALT ratein par. U2605 applies for

the official distance from the old PDS to the TDY location and then to the new PDS. There is no a