PER DIEM, TRAVEL AND TRANSPORTATION ALLOWANCE COMMITTEE
4800 Mark Center Drive, Suite 04J2501
Alexandria, VA 22350-9000
www.defensetravel.dod.mil

PDTATAC/hm 30 September 2015
MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT: UTD/CTD for MAP/CAP 96-15(E) -- Dual Lodging/Flat Rate Per Diem

1. SYNOPSIS: Clarifies that dual lodging allowances are authorized under par. 4250-C vice par. 4145
when receiving flat rate per diem at one location while TDY to another location for less than 30 days.

2. These changes are scheduled to appear in the JTR, dated 1 November 2015.

3. This determination is effective when printed in the JTR.

4. Action Officer: Mr. Henry Mitchell (henry.mitchell4.civ@mail.mil).
[lapproved//

TONIA BOCK
Chief, Strategic Planning and Policy Division
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JTR REVISIONS:

4250 LONG TERM TDY FLAT RATE PER DIEM

A.
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B. Exceptions and Additional Factors. The following circumstances may affect per diem reimbursement:

1. The lodging portion of flat rate per diem does not apply when Gov’t Qtrs are available or provided or when
suitable commercial lodgings are provided at no cost. If the traveler is provided one or more meals, or all meals
at no cost, the GMR or PMR is applicable and flat rate per diem is not applicable.

*2. The lodging portion of flat rate per diem only applies when a traveler actually incurs a cost for suitable
commercial lodging. Flat rate per diem is not authorized when staying with friends, relatives, or in a home owned
or being purchased by the traveler, when otherwise incurring no lodging cost or lodging on a Gov’t Installation. If
no lodging costs are incurred, the traveler is authorized the M&IE portion of per diem at the locality rate subject to
the applicable percentages (75% or 55%) IAW pars. 4250-A1 and 4250-A2. See par. 4250-B1 for proper payment
of M&IE if any meals are provided.

3. Ifatraveler is unable to arrange suitable commercial lodging (e.g., safe, secure, clean and within a reasonable
proximity to the TDY duty location) on their own, the CTO must be contacted for assistance. If the CTO is unable
to arrange suitable lodging at the reduced per diem rate, then the AO may authorize actual lodging, NTE the
locality per diem rate, IAW pars. 4130 and 4155, but the M&IE is still paid at the 75% or 55% rate, as applicable.
The AO may determine that lodging is not suitable due to force protection/security concerns in foreign locations
and authorize actual lodging, NTE the locality per diem rate, but the M&IE is still paid at the 75% or 55% rate, as
applicable.

4. Long term TDY flat rate per diem applies to TDY at the specified location. If a traveler is sent TDY to
another location, per diem computed using the Lodging Plus method, for that area, applies. If the additional
TDY period is considered a second long term TDY period, then the rules in par. 4250-A1 apply to the second
TDY.

*5. Dual lodging is authorized when TDY to another location for less than 30 days. See par. 4250-C.

6. Lodging receipts are not required, but proof that lodging costs were incurred shall be required. The fixed
rate per diem may not be reduced further even if the actual lodging costs incurred are less than the lodging
portion of the reduced per diem.

7. Lodging taxes may be reimbursed in CONUS and non-foreign OCONUS (App G). It is not reimbursed
when actual lodging costs incurred (including taxes) are less than the lodging portion of the reduced per diem
rate.

C. *Retained lodging expenses during a traveler’s authorized absence are reimbursed as a miscellaneous
reimbursable expense not to exceed the lodging portion of the reduced per diem rate.

1. The traveler is authorized out of pocket expense reimbursement. See App G.

2. Reimbursable lodging expenses (App G) may not be more than what the traveler would have received if the
authorized absence had not been taken.

3. Example

a. Atraveler isonalong term TDY over 180 days to a location with a per diem rate of $142 ($91/$51).
Traveler is paid 55% per diem (IAW par. 4155) and renting an apartment ($1,200/month).
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b. The authorized per diem rate is $78.10 (i.e., 55% of the locality rate of $142).The lodging portion of per
diem is $50.05 (55% x $91)

c¢. Because the actual amount of lodging, $40/day (i.e., $1,200/30 days) is less than the lodging portion of
per diem, the traveler is reimbursed $40/day for retained lodging during an authorized absence.

D_E. *hkkkk
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B. Exceptions and Additional Factors. The following circumstances may affect per diem reimbursement:

1. The lodging portion of flat rate per diem does not apply when Gov’t Qtrs are available or provided or when
suitable commercial lodgings are provided at no cost. If the traveler is provided one or more meals, or all meals
at no cost, the GMR or PMR is applicable and flat rate per diem is not applicable.

*2. The lodging portion of flat rate per diem only applies when a traveler actually incurs a cost for suitable
commercial lodging. Flat rate per diem-and is not authorized when staying with friends, relatives, or in a home
owned or being purchased by the traveler, when otherwise incurring no lodging cost or lodging on a Gov’t
Installation. If no lodging costs are incurred, the traveler is authorized the M&IE portion of per diem at the
locality rate subject to the applicable percentages (75% or 55%) IAW pars. 4250-A1 and 4250-A2. See par. 4250-
B1 for proper payment of M&IE if any meals are provided.

| %3. If atraveler is unable to arrange suitable commercial lodging (e.g., safe, secure, clean and within a reasonable
proximity to the TDY duty location) on their own, the CTO must be contacted for assistance. If the CTO is unable
to arrange suitable lodging at the reduced per diem rate, then the AO may authorize actual lodging, NTE the
locality per diem rate, IAW pars. 4130 and 4155, but the M&IE is still paid at the 75% or 55% rate, as applicable.
The AO may determine that lodging is not suitable due to force protection/security concerns in foreign locations
and authorize actual lodging, NTE the locality per diem rate, but the M&IE is still paid at the 75% or 55% rate, as
applicable.

| *4, Long term TDY flat rate per diem applies to TDY at the specified location. If a traveler is sent TDY to
another location, per diem computed using the Lodging Plus method, for that area, applies. If the additional
TDY period is considered a second long term TDY period, then the rules in par. 4250-A1 apply to the second
TDY.

| *5. Dual lodging is authorized when TDY to another location for less than 30 days. See par. 4250-C4145.

| *6. Lodging receipts are not required, but proof that lodging costs were incurred shall be required. The fixed
rate per diem may not be reduced further even if the actual lodging costs incurred are less than the lodging
portion of the reduced per diem.

| *7. Lodging taxes may be reimbursed in CONUS and non-foreign OCONUS (App G). It is not reimbursed
when actual lodging costs incurred (including taxes) are less than the lodging portion of the reduced per diem
rate.

C. *Retained lodging expenses during a traveler’s authorized absence may-beare reimbursed as a miscellaneous
reimbursable expense not to exceed the lodging portion of the reduced per diem rate.

1. The traveler is authorized out of pocket expense reimbursement. See App G.

2. Reimbursable lodging expenses (App G) may not be more than what the traveler would have received if the
authorized absence had not been taken.

3. Example

a. Atraveler isonalong term TDY over 180 days to a location with a per diem rate of $142 ($91/$51).
Traveler is paid 55% per diem (IAW par. 4155) and renting an apartment ($1,200/month).
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b. The authorized per diem rate is $78.10 (i.e., 55% of the locality rate of $142).The lodging portion of per
diem is $50.05 (55% x $91)

c¢. Because the actual amount of lodging, $40/day (i.e., $1,200/30 days) is less than the lodging portion of
per diem, the traveler is reimbursed $40/day for retained lodging during an authorized absence.
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