¥ PER DIEM, TRAVEL AND TRANSPORTATION ALLOWANCE COMMITTEE
"z 4601 North Fairfax Drive, Suite 800
Arlington, Virginia 22203-1546
www.defensetravel.dod.mil

PDTATAC/hm 14 December 2010
MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT: UTD/CTD for MAP 160-10(1)/CAP 121-10(1) -- Official Station

(Revised — 23 December 2010)

The revision corrects the erroneous effective date of 29 December 2010 to 1 January 2011 IAW GSA
FTR Amendment 2010-07 correction; the remaining provisions within this item are unchanged. The
corrected information is found at http://edocket.access.gpo.gov/2010/pdf/2010-32128.pdf.

1. SYNOPSIS: Official station replaces ‘official duty station’ per FTR Amendment 2010-07 (Federal
Register article), effective 29 November 2010, and applicable for official travel performed on or after 1
January 2011. Official station is defined as a location at which the employee regularly performs duties or
an invitational traveler’s home or regular place of business. If the employee’s work involves recurring
travel or varies on a recurring basis, the location at which the employee’s position of record work
activities is based is the employee’s official station. No change is necessary to JFTR/JTR, APP A
definition of ‘Permanent Duty Station (PDS)’ or par. C5080-F, short-distance PDT (50 miles).

See http://edocket.access.qpo.qov/2010/pdf/2010-29730.pdf for more information.

2. The attached revision is forwarded for information purposes only. No coordination or comments are
required.

3. This revision was initiated by GSA/Staff.

4. These changes are scheduled to appear in printed JFTR change 290, and JTR change 544, dated 1
February 2011.

5. Revisions in this information item are effective 1 January 2011.
[lapproved//
WILLIAM B. TIRRELL, SR.

Chief, Regulations Branch
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Rev 1
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JTR REVISIONS

Par. C5152, item 2 revised:

The following are eligible for HHG transportation and SIT at GOV’T expense when relocation is in the GOV’'T’s
interest:

1. An employee transferred between CONUS/OCONUS official duty stations;
*2. A new appointee to the first CONUS/OCONUS official station;

3. An employee returning to CONUS for separation from an OCONUS assignment, after completion of an
agreed upon period of service;

4. An SES employee authorized last move home benefits (FTR 8302-3.304);

5. An employee authorized a TCS.

Par. C5588-H revised:
*C5588 COMPUTATIONS
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*H. Sample Statement of Liability/Credit Violation of Renewal Agreement

SAMPLE STATEMENT OF
LIABILITY OR CREDIT VIOLATION OF RENEWAL AGREEMENT

NOTE: The per diem/mileage rates and transportation costs used in the following example(s) are for illustrative
purposes only and may not reflect current rates. Par. C2500 prescribes the current TDY mileage rates and par.
C2505 prescribes the current MALT rate.

EMPLOYMENT HISTORY

Name, Designation, Grade | Richard A. Rowe, Administrative Assistant GS-9
Official Station Munich, Germany
Actual Residence Buffalo, NY
Dependency Status Single, no dependents
Service Record Appointed 1 July 1990.
Completed initial tour 30 June 1993.
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Signed renewal agreement 1 July 1993.

Provided return transportation to Buffalo, NY;, and after a period of leave,
transportation to Munich, Germany where a new tour began on 20 August 1993.
Resigned 15 January 1994 for reasons not acceptable to the Department of the Army.

TRAVEL AND TRANSPORTATION ALLOWANCES LIABILITY OR CREDIT

LIABILITIES

Round trip rail transportation from Munich, GE, to Frankfurt, GE $ 28.00
Round trip AMC transportation from Frankfurt, GE, to McGuire AFB, NJ 162.00
Round trip transportation service from McGuire AFB, NJ, to Philadelphia, PA (airport) 7.00
Round trip commercial air transportation from Philadelphia, PA, to Buffalo, NY 52.00
Per diem to and from Munich, GE (tabulate number of days to appropriate rates) +$ 16.00
TOTAL $265.00
CREDITS
Rail transportation from Munich, GE, to Frankfurt, GE $ 14.00
AMC transportation from Frankfurt, GE, to McGuire AFB, NJ 81.00
Transportation service from McGuire AFB, NJ, to Philadelphia, PA 3.50
Commercial air transportation from Philadelphia, PA, to Buffalo, NY 26.00
Per diem from Munich, GE, to Buffalo, NY +$ 8.00
TOTAL $132.50

Liability $265.00 - Credit $132.50 = $132.50 due to the GOV'T. There is no further GOV’T liability.
Statement approved:

A. B. Person, Civilian Personnel Officer
17 January 2005

Explanation: The employee satisfactorily completed the service required by the initial service agreement and is
not liable for the travel and transportation allowances for travel from Buffalo to Munich. The employee violated
the renewal agreement prior to completion of one year of service and owes the GOV’T for round-trip travel and
transportation allowances for travel from Munich to Buffalo. However, since the employee completed the first tour
and is authorized one return to Buffalo at GOV'T expense, the employee is given the credit of $132.50. Return

travel from Munich to Buffalo is at personal expense.
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Par. C5850-A revised:

*A. Component Responsibility. Each DoD Component must provide assistance in arranging, and must pay the

expenses for, the preparation (par. C5865) and transportation (par. C5870) of the remains of:
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3. Transportation costs to return the deceased employee’s and surviving dependents' baggage, HHG, and POV

to the employee’s official station or actual residence while assigned:

a. To perform official duties outside CONUS, or

b. Away from the employee’s actual residence pursuant to a mandatory mobility agreement executed as a

condition of employment.
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Par. C7750-F revised:

F. Official Duty in Iraq, Afghanistan, or Pakistan. Transportation for an eligible DoD civilian employee, on official
duty in Irag and Afghanistan continues through fiscal year 2011. An eligible DoD civilian employee on official duty
in Pakistan is eligible effective on or after 26 August 2010; however, retroactive R&R transportation allowances are
not authorized IAW par. C7750-F5. Pakistan R&R transportation allowances are effective for tour assignment
commencing on or after 26 August 2010. The statutory authority for R&R transportation expires 30 September
2011.
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*4, Limitations. An:

*a. Individual R&R trip duration should not exceed the maximum number of calendar days away from the
official station in Iraq, Afghanistan or Pakistan (including travel time) established in the Civilian Personnel
Manual (DoD 1400.25-M) and/or other personnel-related written material; and

b. Employee is expected to return to Irag, Afghanistan or Pakistan following the R&R leave period or be
financially liable for the R&R trip expense.
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JFTR/JTR REVISIONS

APPENDIX T

STANDARD DATA ELEMENTS FOR TRAVEL

Table I: Traveler Identification

Group Name Data Elements Description
Travel Order Order Number Assigned by the appropriate office.
Employee Name First Name, Middle Initial, Last Agency guidelines may specify the
Name order, e.g., last name first.
Must use a number, e.g., SSN,
Employee Identification Employee Number vendor number, or other number

that identifies the employee.

Travel Purpose Identifier

Mission (Operational)

Training

Conference — Other than Training

Relocation Same as change of official station.

Special Agency Mission Travel

Emergency Travel

Travel Period

Month, Day, Year according to

Start Date, End Date 0
agency guidelines.

Travel Type

Travel within continental United

CONUS/Domestic States (48 states and DC).
Travel outside continental United
OCONUS/Domestic States (in HI, AK, and/or U.S.
territories and possessions).
Foreign Travel to other countries.

Leave Indicator

Identifies leave type as the reason

Annual, Sick, Other . . .
for an interruption of per diem.

Official Station

The location at which the employee
regularly performs duties or an
invitational traveler’s home or
regular place of business. If the
employee’s work involves recurring
travel or varies on a recurring basis,
the location at which the
employee’s position of record work
activities is based is considered the
employee’s official station.

City, State, Zip

Residence

The geographical location at which
City, State, Zip traveler resides, if different from
official station.

EET Direct deposit via electronic funds

Payment Method transfer.
Treasury Check Payment made by Treasury check.
Imprest Fund Payment made by Imprest Fund.
The location designated by the
Mailing Address Street Address, City, State, Zip traveler based on agency

guidelines.




Table I1: Commercial Transportation Information

Group name

Data elements

Description

Transportation Payment

Method traveler used to purchase
transportation tickets.

Method Indicator

GTR

U.S. Government Transportation
Request.

GTCC - Central Billed Account

A contractor GTCC centrally billed
account.

GTCC - Individually Billed
Account

A contractor GTCC individually
billed account.

Cash

Transportation Payment
Identification Number

Payment ID Number

A number that identifies the payment
for the transportation tickets,
according to agency guidelines, (e.g.,
GTR number, GTCC number).

Transportation Method Indicator

*Air (other than economy/coach
class)

Common carrier used as
transportation to TDY location.

*Air (Economy/Coach Class)

Non-contract Air, Train, Other

Transportation in Performance of
TDY or While at the TDY Location

POC, Car rental, Taxi, Other

Identifies transportation used while
in the performance of TDY or while
at the TDY location.
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