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PDTATAC/dlw 27 March 2013 
 

MEMORANDUM FOR SEE DISTRIBUTION 
 
SUBJECT: CTD for CAP 21-13(E) -- Clarify Employee Status 
 
 
1.  SYNOPSIS:  Clarifies that an employee must be in a duty status for a funded travel order to 
be issued. 
 
2.  These changes are scheduled to appear in JTR change 571, dated 1 May 2013. 
 
3.  This determination is effective on 27 March 2013 

 
 

//Approved// 
W. B. Tirrell, Sr. for 

Chief, Strategic Planning and Policy Division 
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CAP 21-13(E) 
Rev 3 (3/27/13) 
 

JTR REVISIONS 
 
 

C1000-D: 
 

1.  The JTR:  
 

b.  Does not address travel involving no reimbursement by/expense to the GOV'T (e.g., permissive travel, 
travel under a travel authorization but not on public business, return from leave to duty abroad, and 
attendance at public ceremonies).  See DoDI 1400.25, Vol. 630 and Component supplemental personnel 
and travel guidance for excused absence and permissive travel policies, respectively. 

 
***** 
 

4.  Employee Status 
 

a.  An administrative determination must be made IAW civilian personnel policy to determine if the 
employee is in a duty or leave/other non-duty status.  See DoDI 1400.25, Vol. 630. 

 
b.  For a funded order to be issued, the employee must be in a duty status.,  An employee in a leave status 
when a funded order is issued, enters a duty status to execute the order. 

 
c.  If the employee is in a leave/other non-duty status, a travel order must not be issued. 
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